2. Timeline for Renewal Letter Process



The following is the timeline for the renewal of a charter school. By November 15 of its last year of operation, each charter school must submit a renewal letter to the authorizer. The renewal letter should respond to all areas and questions included in the format that follows. Charter schools requesting renewal will be notified of public hearings and site visits by the authorizer. In order to inform parents, students and community members, each charter school should post a notice of its public hearing in the charter school. The authorizer will then make decisions about charter school renewals by the appropriate date. (Note: Notice must be given within 45 days of receipt.)
Summary of the Charter School Renewal Timeline—Department Guidance

	Date
	Action

	4:30 PM, October 1
	Letters requesting a renewal of a charter school in 2008 must be received by chartering district.

	From October 2 to October 31


	Review of letter and other relevant renewal materials. School district may request additional information or documents from charter school within 30 days of renewal request. 

	Site visit
	Site visits conducted by members of the Board of Education and school district staff

	No later than December 31
	The charter school must provide additional requested information within 60 days of the request.

	No later than January 14
	Within 45 days of the school district receiving complete information from the charter, it should notify the charter school of its intent to renew or non-renew the charter.  In the case of a non-renewal, a public hearing date must also be provided in the notification.                                                

	30 days after public hearing (in cases of non-renewals)
	Formal action on non-renewal is taken. 


Failure to submit a complete renewal letter to the authorizer by October 1, of the year prior to the expiration of the charter agreement will result in the expiration of the existing charter agreement in August. (Example: If the charter agreement expires in 2009, the complete renewal letter must be submitted by October 1, 2008.) 

