3. Instructions for the Charter School Renewal Letter



General Instructions:

The charter school renewal letter will be evaluated on the quality of its responses to questions in the following areas:

· Student Achievement: Is the educational program a success?

· School Operations/Management: Is the school a viable organization?

· Overall School Design: Is the school faithful to the terms of its charter?

· Plans for the Future: If the school’s charter is renewed, what are its plans for the next five years of its operation?

A successful charter school renewal letter will be an articulate response, based on clear, credible evidence and data, to the questions posed in the renewal package.  It must not only include evidence that it has accomplished the goals set out in its original application and charter, but it must also provide a compelling description of its plans for the future.  Both strengths and areas for improvement should be discussed.  Specific and concise plans to address areas for improvement should be included in the renewal letter and clearly explained.

A successful charter school renewal letter will be clearly written and will not use jargon.  Data and objective indicators should be used whenever possible. 

Submission of the Renewal Letter
Complete letters must be received by _____________________________ no later than 4:30 PM on November 15, 2007.  There will be no exceptions to this deadline.

Three unbound copies of the renewal letter and all attachments should be submitted to:

______________________________

______________________________

______________________________

______________________________
Format of the Charter School Renewal Letter
Please follow the renewal letter format exactly as it appears in this package.  Each request for information should be responded to completely and thoroughly.  The quality of your answers will be evaluated by ________________________________, which has the authority under Act 22 of 1997 to grant or deny charter school renewals.  

All materials should be typewritten using a 12-point or larger font size on 8 ½ by 11 inch paper.  The letter should be printed on one side of the paper using at least one-inch margins, and all pages should be consecutively numbered.

Questions:

Applicants who have questions about these instructions should contact ____________________ at _________________________.
