PREFACE

A planned course is required by the State Board of Private Academic Schools
Regulations, Chapter 51.52 - Program of Instruction and subsequent chapters
conceming the nursery, kindergarten elementary, secondary and special education
programs. A planned course is to be developed for each subject in each grade under
the programs of instruction. It is meant to serve as an administrative document and not
intended to be a course of study. Planned course outline is to be typed.

PLANNED COURSE COMPONENTS

- There are four planned course components. Since planned courses should not
include short-term objectives nor shall they be based on a table of contents from a
commercial texi, the following definition of the four components should provxde an

‘understanding of their requisites.

LEARNING OBJECTIVES. List the learning objective for each subject expected
to be achieved by the student. Write them in a style understood by the student,
teacher, parent and administrator; statements about what students should know or be
able to do. Statements should not describe daily activities of students, but rather their
expected achievements, over the periad covered by the unit. Objectives may include
skills, attitudes and expectations of students. Objectives should be comprehenswe

student focused and capable of being evaluated.

CONTENT, METHODS and MATERIALS. This component should identify the
major areas of study and relate directly to the planned course objectives. Convey the
nature of the learning activity, class discussion, writing centers, independent study,
and group or team activity. The component should identify materials and resources,
i.e. equipment, library, greenhouses and laboratories.

STRATEGIES FOR EVALUATION. All procedures for evaluation should clearly
indicate how well students have achieved what they were expected to achieve. For
- each evaluation devise, the names of test or procedures should be stated when they
- are used to determine the student level of achievement.

EXPECTED LEVELS OF ACHIEVEMENT. Include teachers criteria for
determining students' level of achievement. Include more than one standard for
heterogeneous groups. Convey a direct relationship between the expected levels of
achievement and pfanned course learning objectives.



INSTRUCTIONAL TIME. For each plahned course, the amount of instructional
time allocated must be defined to include the following:

+ Frequency of sessions (daily, weekly, two periods per week, etc.}).
« Duration of sessions (time allotted for each session -- 30 minutes, one

hour, etc.).
« Course length {year, semester, etc.).

Secondary only:

«  Unit(s) of credit to be awarded.
« Total amount of course time expressed in clock hours.

Information defining instructional time may be included in Planned Course
headings which also include title of course and grade level(s), taught. :

Time requirements: 120 clock hours per unit of credit and 30 clock hours
minimum for fractional planned courses apply to the secondary level only. No time
allocations for elemeritary planned courses are specified in Chapter V; private schools

determine time requirements at the elementary level.
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