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Program Description
The Refugee School Impact Grant (RSIG) is a competitive grant for federal funding. The primary goal of Pennsylvania’s Refugee Education Program is to assist recently arrived refugee students and the families to adjust to their school and community in a culturally and linguistically comfortable assimilated manner through the funding of the Refugee School Impact Grant (RSIG). Applicants must do the following:
· Demonstrate creative and supportive activities to remove barriers for refugee students that will result in optimum progress in academic and social development. 
· Implement a holistic view of refugee students and the families with consideration for their past experiences/living conditions and current resettlement cultural change of environment. 
· Focus services on new arrivals that are making initial adjustments and those that have been in the country for one year or less, but also those that have been here 3 years or less at the beginning of the school year and still continue to face serious challenges.
· Strive for a culturally competent transition that is comfortable for all serviced refugee students and their families.   Thus, this guiding transition will enable the refugees to move forward and adapt to a new and different cultural and linguistic environment. 

Pennsylvania Department of Education (PDE) requires program funds to be used to:
· Provide before/afterschool, summer, evening and/or weekend programs; 
· Attend one state consultation and quarterly regional collaborative meetings; and
· Serve school-age refugee students (5-18 years of age) and their parents who have lived in the United States for one year or less.  Refugee students who have been in the country less than 3 years at the beginning of the school year and have academic and social adjustment needs are eligible for services funded by the RSI grant.  ORR recognizes that in some states, the age limit for high school education is older than 18 and, as such, may allow those eligible refugee students who are full-time high school students to be eligible for services under this announcement.

Due Date
Applications must be received at PDE by 3:30 p.m. on Nov. 14, 2014.  No extensions will be granted. Emailed and faxed applications will not be accepted.

Period of Availability for Year 1: Dec. 1, 2014 to Aug.14, 2015
Period of Availability for Year 2: Aug. 15, 2015 to Aug. 14, 2016

Amount of Funding Available
Grant awards will be approximately $70,000 per year for two years. Applicants will apply for funding for the 2014-16 grant terms. However, selected applicants will be awarded with year one funding (2014-15). Year two funding (2015-16) will be contingent upon availability of federal funding and selected applicants’ progress towards stated goals and results. 

Funding amounts may be higher or lower than the stated minimum and maximum and will be dependent on the following:
· The range and extent of services to students and their families as described in the complete proposed application; and
· The proposed number of newly arrived refugee students making major initial adjustments and those that continue to face persistent challenges in school. 

Funding Authorization
Section 412 (c) (1) (A) of the Immigration and Nationality Act (INA) (8 U.S.C. §1522 (c) (1) (A)), as amended, includes the use of funds to support local school systems that are impacted by significant numbers of newly arrived refugee children.

Eligibility
Eligible Applicants must be an entity that operates in one of the eight counties in Pennsylvania where over 93 percent of refugees have resettled over the past three years: Allegheny, Cumberland, Dauphin, Erie, Lackawanna, Lancaster, Lehigh and Philadelphia. Applicants may be: 
· Local Educational Agencies (LEAs): Public School Districts; Intermediate Units
· Community-based organizations; or
· Nonprofit groups.

Eligible Participants 
For the purposes of this grant, eligible refugee students who have been in the country one year or less. The primary focus of this grant is to help newly arrived refugee children adjust in the local school systems so they will achieve success in academic performance and social adjustment.[footnoteRef:1]  Refugee students who have been in the country less than 3 years at the beginning of the school year and have academic and social adjustment needs are eligible for services funded by the RSI grant.  ORR recognizes that in some states, the age limit for high school education is older than 18 and, as such, may allow those eligible refugee students who are full-time high school students to be eligible for services under this announcement. [1:  CFDA 93.576 Request For Application for the Refugee School Impact Grant] 

· The term "refugee" is used in this ITA to encompass the following designations:
· Refugees; 
· Asylees;
· Cuban and Haitian entrants;
· Certain Amerasians from Vietnam; 
· Victims of a severe form of trafficking who receive certification or eligibility letters from the Office of Refugee Resettlement (ORR) and certain other specified family members of trafficking victims; 
· Children classified as Special Immigrant Juveniles (SIJ) receiving services from ORR-funded Unaccompanied Refugee Minor (URM) programs; and 
· Iraqi and Afghan children with Special Immigrant Visa (SIV). 
· A refugee is defined by the Department of Homeland Security as, “any person who is outside his or her country of nationality who is unable or unwilling to return to that country because of persecution or a well-founded fear of persecution. Persecution or the fear thereof must be based on the alien's race, religion, nationality, membership in a particular social group, or political opinion. People with no nationality must generally be outside their country of last habitual residence to qualify as a refugee. Refugees are subject to ceilings by geographic area set annually by the President in consultation with Congress and are eligible to adjust to lawful permanent resident status after one year of continuous presence in the United States.”[footnoteRef:2] [2:  The Department of Homeland Security www.dhs.gov] 


Types of Projects
Applicant’s programs must operate in at least one out-of-school time program that includes the following:
· Before-school or after-school
· Summer, evening or weekend 

Examples of the types of projects that will be considered for refugee funding are listed below:
· Supplemental English as a Second Language (ESL) instruction.
· Intensive summer language programs and extended school year programs.
· After-school tutorials focusing on helping students understand and complete assignments. 
· After-school programs to foster engagement in constructive activities that are alternatives to potential negative behaviors such as gang membership and dropping out.  Examples are mentoring, shadowing and community service activities.
· Programs that encourage high school completion and full participation in school activities.
· Programs for children with limited or interrupted formal schooling and cognitive enrichment programs to bridge the gap between the refugee student’s experience and the elements of school and curriculum that are culture-based.
· Parental outreach programs that involve and engage refugee parents in their child’s education and that help them understand their child’s new changed social life opportunities.  These meeting should have interpreters so that parents fully understand the meeting’s content about their children’s educational progress and future.
· After school and/or summer clubs and activities that foster understanding among youth of diverse cultures and cross cultural activities that enrich the lives of all the children of the school and community where the refugee families live. 
· Bilingual/bicultural counselors.
· Additional teachers and aides to work exclusively with refugee students.
· Supplemental materials, resources and staff development for refugee grant personnel.
· Outreach to schools in order to form partnerships and diverse cultural professional development for school administrators, teachers and staff that serve the enrolled refugee students and families in the school.
· Other diverse cultural transitional programs and/or combinations with those possible programs mentioned above.

Grant Requirements
Applications must be submitted by the due date with the following components:

1. Title Page Form
Instructions and form are provided in Appendix A of this document. This form must indicate the proposed number of refugee students to be served based on data. 

2. Table of Contents
This is a listing of major items/sections in the prescribed order with page numbers.




3. Abstract 
The project abstract must be single-spaced and limited to one page in length. It will provide a summary of the application's project description. The summary must be clear, concise and include a brief description of the proposed grant project including the needs to be addressed, the proposed services and the specific grade levels and population group(s) to be served. Please place the following information at the top left corner of the one-page abstract:
· Program title
· Applicant name
· Address
· Contact phone numbers (voice, fax)
· Email address
· Website address, if applicable

4. Program Overview 
The program overview will provide the majority of information by which the application is evaluated and ranked in competition with other applications for available assistance. 

The program overview description should contain the following: 
· Demonstrate a clear, concise and complete description of the program; 
· Address the activity for which RSIG funds are being requested; 
· Outline the expected outcomes; 
· Describe the methods used to evaluate the outcomes of the proposed program; 
· Provide information that is responsive to each of the requested evaluation criteria; and
· Supporting documents to present information clearly and succinctly. 

5. Program Narrative
This section should demonstrate that refugee students and their families, who will participate in the proposed program, will successfully adjust to their schools and communities. The program should be designed to successfully educate and graduate refugee students. It should address the needs of refugee students using a comprehensive, holistic approach by meeting the diverse needs of refugee students and their families in a culturally and linguistically comfortable assimilated manner.

Logic Model
The logic model should summarize the connections between the: 
· Goals of the program (objectives, reasons for proposing the interventions, etc.); 
· Assumptions (beliefs about how the program will work and its supporting resources. Assumptions should be based on research, best practices, and knowledge gained from experience working with refugee families); 
· Inputs (organizational profile, collaborative partners, key staff, budget, etc.);
· Activities (approach, listing key intervention, etc.); 
· Outputs (the direct products or deliverables of program activities); and 
· Outcomes (the results of a program, typically describing a transitional diverse cultural acceptance in all people and within educational and community systems regarding refugee family resettlement).

Organizational Profile
Demonstrate the capacity and the ability of the organization to effectively implement and manage the programmatic and financial aspects of the program.

Geographic Location 
Describe the precise location(s) where the program will be held and the boundaries of the area to be served by the proposed program. Maps or other graphic aids may be attached.

Need for Assistance 
· Clearly identify the physical, economic, social, financial, institutional and transitional cultural concern(s) requiring a solution. 
· Include the nature and scope of the concern(s). 
· Incorporate demographic data and participant/beneficiary information. 
· Include any relevant data based on planning studies or needs assessments. 

Goals and Objectives 
The principal goal and subordinate objectives of the program must be clearly and concisely stated addressing the following four required components: 
· Academic, out-of-school programs to increase English language proficiency; 
· Activities and opportunities to assist in social adjustment;
· Communication and dissemination of information about/for refugees; and 
· Refugee parental involvement and engagement in their children’s educational progress, process, and experience.

Program Design and Management
The proposed program: 
· Should outline a plan of action that describes the scope and details of how the proposed work will be accomplished. 
· Should provide a timetable in chronological order that documents the results to be achieved. The table should list program tasks and subtasks in a corresponding timeline for the two-year program period that shows the schedule of accomplishments, corresponding target dates of completion, and the contact person/organization responsible for the program tasks and subtasks.
· Should provide a list of organizations, cooperating entities, consultants or other key individuals who will work on the program, along with a short description of the nature of their effort or contribution. 
· Should describe the program’s service delivery model and provide evidence that this model supports effectiveness with newly arrived refugee children regarding their educational, behavioral and social development, overall assimilation/transition to school and community.  The model should support refugee students through a “pathway” for progress, success and high school graduation from PA’s schools.

See Appendix B of this document for the Chronological Timetable Template to be used.

6. Results and Benefits
For each expected outcome or result, the application should:
· Identify the outcomes to be derived from the program. 
· Identify results that show improvement outlined in the Need for Assistance, and Goals and Objectives sections. 
· Include key indicators to demonstrate how success will be achieved and outcomes will be evaluated. 

7. Evaluation
PDE has identified the objectives to be used by applicants in the proposed program. The following objectives must be incorporated in the application: 
· An increase in the number of students making academic gains over the two-year period of the grant. 
· An increase in the percentage of eligible students who were proficient or advanced as indicated by the PSSA and Keystone Exams, using a baseline of the 2013-14 grant year data for those students who have available data.
· An increase in the percentage of students who achieved academic gains as defined by 4Sight and DIBELS testing for those school districts that administer these assessments. The student data from 2013-14 will serve as baseline data.
· An increase in the percentage of students who achieved a passing grade as defined by a grade of 70 percent or higher in math, science and social studies with a student grade in the first full marking period in school to serve as baseline data.
· A high school graduation rate of 85 percent for eligible refugee students.
· A student attendance rate of 75 percent or better using student attendance data from the first full marking period in school as baseline data. 
· Seventy-five percent of students will participate in at least one school or community sponsored activity using a baseline of zero activities attended upon school enrollment.
· Seventy-five percent of students will report being increasingly accustomed with school and community based activities based on the results of pre-and post-surveys as administered during each six-month reporting period. Pre- survey results will serve as baseline data. 
· At least 75 percent of refugee parents will participate in at least four parent involvement/engagement activities. No baseline data is necessary.
· At least 75 percent of refugee parents will attend parent-teacher meetings with an interpreter and will receive transportation if needed. No baseline data is necessary. 
· At least 50 percent of parents will attend at least one Parent Teacher Association (PTA) or Parent Teacher Organization (PTO) meeting in each school year for the 2014-2016 grant terms. No baseline data is necessary. Interpreters should be provided for refugee parents so that they fully understand the content and purpose of the PTA and/or PTO meeting.
· A 75 percent increase in the number of hours that professional development was provided to school staff and administration about educating and supporting refugee students and the refugee families using the previous year’s data on professional development hours as a baseline. If no data exists, applicants will provide a minimum of two hours of diverse cultural professional development per grant year to all school personnel. 
· At least one community based activity will be held to increase awareness about refugees every six-month reporting period. No baseline data is necessary. 
· At least one school based activity will be held to increase awareness about refugees every six-month reporting period. No baseline data is necessary. 

8. Budget
All applications must contain the 2014-15 and 2015-16 Summary Budget Forms with matching Budget Narratives showing line-item details and cost bases, cost codes and function codes for all major expense items. 
· All items included in the budgets must clearly relate to activities described in the Program Design and Management section of the application. 
· Before constructing the program budget, carefully read and review the instructions and forms contained in Appendix C of this document. 
· Budget Summary Forms and Budget Narratives are not included in the 20-page limit for the narrative section.
· Please note that the proposed start date for this grant is Dec. 1, 2014. Successful applicants will not be reimbursed for any costs incurred prior to this date. The anticipated budget years for the RSIG are as follows:
· Year 1- Dec. 1, 2014 – Aug. 14, 2015
· Year 2- Aug. 15, 2015 – Aug. 14, 2016

9. Letters of Agreement  
Applications must include letters of agreement and identify all partners that will be included in this grant application. Each partner must have a separate Letter of Agreement and clearly specifies the extent of the partnership.

Eligible partnership organizations include school districts, community-based organizations or nonprofit groups. 

Letters of Agreement must be signed by a person who has signatory authority for the respective organization.

Signatory Authority
Grant applications and Letters of Agreement must be signed and dated by the chief administrative officer of the applicant agency. This means the school district superintendent, intermediate unit executive director or area vocational technical school director. In the case of applications made by institutions of higher education, universities, colleges and community colleges, the president or another individual who has been given signature authority by the board of trustees must sign. In the latter case, documentation of signature authority is necessary.

Grant applications and Letters of Agreement from charter schools, community-based organizations and all other entities must be signed by the president or vice president, AND secretary or treasurer of the organization. If only one officer signs, the requirement for a second signature may be waived provided that evidence of the person’s signature authority is provided.

See Appendix D of this document for appropriate Letters of Agreement to be used for the application.

Evaluation and Accountability
Data Requirements 
Pennsylvania Department of Education’s (PDE) Refugee Program Officer will collect data from the grantees for semi-annual and year-end reports. Data for these reports will be collected before the due dates, which are listed below. 

1. Semi-Annual Reports
The semi-annual report is an opportunity for grantees to highlight the successes and challenges of the program. The reports will provide valuable data that can be used to demonstrate the progress toward the goals and objectives of RSIG-funded programs and provides feedback to PDE and Office of Refugee Resettlement (ORR) about technical assistance or resources that can be offered.  Grantees are expected to submit three reports to PDE at the specified dates. 

2. Year-End Report
The culminating 2014-16 Year-End report will be due to PDE on Aug. 23, 2016. It will highlight the results of the approved grant from Dec.1, 2014 – Aug. 14, 2016.       

Fiscal Requirement
· Applicants must submit two one-year Budget Summary forms for 2014-15 and 2015-16 – see Appendix C of this document for the template.
· Applicants must submit two one-year Budget Narratives from 2014-15 and 2015-16, as outlined in Appendix C of this document. (Budget line items must match the Program Narrative.)


Application Assembly
The 2014-2016 RSIG ITA is available on PDE’s website at www.education.state.pa.us, keywords Refugee School Impact. 

Please review all instructions for the completion of this application. Use the following checklist as a resource prior to submitting the application. No other items, beside those listed below, should be submitted with the application.

· Title Page
· Table of Contents
· Abstract – one page only (single-spaced)
· Program Narrative (Program Overview, Program Narrative, Results and Benefits, and Evaluation sections)
· Follows correct order format
· Double-spaced and every page numbered
· No more than 20 pages
· 12-point font with 1” margins
· Times New Roman
· Chronological Timetable
· Summary Budget Forms and Budget Narratives
· Year 1 (2014-15) complete with no mathematical errors
· Year 2 (2015-16) complete with no mathematical errors
· Letters of Agreement 
· signed and detail specific commitments
· Original and two copies of the application are received at PDE on time
· Additional attachments are limited to 10 pages
Mailed applications must be received at PDE by 3:30 p.m. on Nov. 14, 2014. 

Application package mailing address:
Pennsylvania Department of Education
Attn: Pamela M. Kolega, Refugee School Impact Grant Program Officer
333 Market Street, 5th Floor
Harrisburg, PA 17126-0333

Hand delivered applications must be received by PDE’s Bureau of Curriculum, Assessment and Instruction at the address listed above by 3:30 p.m. on Nov. 14, 2014. 

Faxed and emailed copies will not be accepted. Applications received after the deadline will be disqualified without exception. 
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Title Page Form

[image: ]For PDE Use Only: #

Date/Time: 


Title Page Form

This form must be completed for each program

				
2014-16 REFUGEE SCHOOL IMPACT GRANT

[bookmark: Text12][bookmark: Text13]Date:       						Grant Application Number:      

[bookmark: Text14]Program Title:       

[bookmark: Text15]Name of Applicant Organization:       

[bookmark: Text31][bookmark: Text32][bookmark: Text33]Name of Superintendent/Executive Director:      	Phone:      	Email:      

[bookmark: Text29][bookmark: Text30]Contact Person for Grant Administration:       Title:      

[bookmark: Text28][bookmark: Text27][bookmark: Text26]Phone:      		Fax:        		Email:      

Contact Person for Fiscal:       Title:      

Phone:      		Fax:        		Email:      

[bookmark: Text24][bookmark: Text25]Federal ID Number :       SAP Vendor Number :      

[bookmark: Text16]Applicant Organization’s Address:      

[bookmark: Text17][bookmark: Text18]City:      	Zip:      

[bookmark: Text19]Program Operation Dates:      

Type of program/program model: (Before-School, After-School, Summer, Evening, Saturday)
[bookmark: Text20]Program Site(s) Location:      

[bookmark: Text21]County(ies) in which Program will Operate:      

[bookmark: Text34][bookmark: Text35]Participating School District(s)/School(s) (if other than Applicant):           



The number of students expected to participate in the proposed RSIG program:  

	Participant Grade-Level
	
2014-15 before-school
	
2014-15  after- school
	
2014-15
weekend
	
2015 summer
	
2015-16  
before-school
	
2015-16  
after- school
	
2015-16
weekend
	
2016 
summer

	Pre-kindergarten-Kindergarten

	
	
	
	
	
	
	
	

	Elementary School 
	
	
	
	
	
	
	
	

	Middle School 
	
	
	
	
	
	
	
	

	High School 
	
	
	
	
	
	
	
	

	Total

	
	
	
	
	
	
	
	




	Budget 
	Year 1: 2014-15
	Year 2: 2015-16

	
	

	

	Match, if available
	Year 1: 2014-15
	Year 2: 2015-16

	
	

	

	Total 


	Year 1: 2014-15
	Year 2: 2015-16

	
	

	



· If match is listed here, it must also be listed on each year’s Budget Summary Forms and Budget Narrative pages.

All applications must be signed below by the superintendent/executive director.

Certification:  The applicant certifies to the best of his/her knowledge and belief that the information in this application is true and correct and that filing of the application has been duly authorized by the governing body of the applicant and that applicant will comply with the assurance required of applicants if the assistance is approved.


Printed Name: ___________________________   Signature: __________________________


Title: __________________________________     Date: ______________________________             

For PDE use only:
Contract submitted:					
Contract approved:
Final report submitted:
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Chronological Timetable Template 




Chronological Timetable Template

	Dec. 1, 2014 to Aug. 14, 2016

Project Task


	

Timeframe
	Contact Person Responsible
and
Name of Organization
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RSIG Budget 

Instructions and Samples of the Budget Summary Form and Budget Narrative
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Budget Instructions

General Information 
The Refugee School Impact Grant (RSIG) program uses budget forms and materials based on the Manual of Accounting and Related Financial Procedures for Pennsylvania School Systems, which is published by the Labor, Education and Community Services Comptroller. Applications must include a separate Summary Budget Form for each year of the grant and detailed 2014-15 and 2015-16 budget narratives, which identify planned expenditures by dollar amounts and cost bases.    

Applicants should contact their business manager/business office if assistance is needed to complete the budget forms. (School business managers are especially familiar with these formats, cost functions and categories.) In completing all budget documents, applicants must make sure that only eligible expenditures are listed, and that criteria and parameters identified in these guidelines are followed. Summary Budget Forms for each year are located at the end of this Appendix, along with a sample budget narrative.  

Budget Preparation
The Summary Budget forms with a corresponding Budget Narratives for both grant years should be provided. 

Summary Budget Form Preparation
Do not fill in any shaded sections of the Budget Summary Form and leave blank the project information section (top right hand corner). The applicant’s name is listed beside “Entity Name.”  Costs charged to the RSIG are placed within the grid by the correct functions and objects, and must be rounded to the nearest dollar. Applicants should contact their school district business manager concerning function and object code questions. 

Section A of the Summary Budget Form must be completed for any equipment listed in the budget.  Items with a unit cost below $1,500 are listed as supplies and do not appear in this section. All columns must be filled out. List only items and costs that are being charged to the federal portion of the budget.  If a portion of the expense is being paid through a match, please indicate what percentage of the total cost the amount in Section A represents.

Section B is not applicable for RSIG programs and must be left blank.

Budget Narrative Preparation
The Budget Narrative page explains cost items in greater detail, and must specify the actual cost basis for all major items. The Budget Narrative page must follow the format described on the next page. 

The narrative for each budget should provide much greater detail on categorical expenditures and must include the following information: 

Description of Function Codes
The budget is separated into functional areas in accordance with the Pennsylvania School Accounting Manual. The functions and their codes are:  

1000 Instruction: Includes all those activities dealing directly with the interaction between teachers and students.  The interaction may be face-to-face or provided through some other approved medium such as computer, television, radio, telephone and correspondence. 
2100 Pupil Personnel Services: Activities designed to assess and improve the well-being of students to supplement the teaching process, including activities providing program coordination, consultation and services to the pupil personnel staff of an LEA.
2200 Staff Support Services: Activities associated with assisting, supporting, advising and directing instructional staff with or on the content and process of providing learning experiences for students.  Staff in-service and curriculum development services are identified in this category.  
Note: Support personnel, such as secretaries and clerical staff, are budgeted under the same function code as the person(s) they support.

2500 Business Support Services: Indirect costs, including business office expenses, and the cost of single audits. 
2700 Student Transportation: Costs incurred in the transportation of students to and from program sites and support services, including field trips.

2800 Support Services – Central:  Activities, other than general administration, which support each of the other instructional and supportive service programs.  These activities include planning, research, development, evaluation, information, staff, and data processing services.  

Description of Object Codes 
Within each function area, projected expenses must be broken down into types of costs by object code. These categories are:

1. Salaries: Salaries are budgeted within the function to which they are applicable. Show only the total for each function. Any position that is prorated among different programs must have a job description and properly signed time distribution records on file in the grantee’s administrative office.

All staff charged to the grant must be described. Their title, rate of pay and number of hours and/or percentage of time charged to the grant must be listed on the Budget Narrative page.  

1. Benefits: Benefits are charged to the same function as the salaries to which they apply. Benefits must be prorated proportionately with the percentage of salary paid from the RSIG program. Benefit rates must be listed on the Budget Narrative page, but show only the total on the Summary Budget form.

1. Professional and Technical Services: Services that require individuals or entities with specialized skills and knowledge. The daily/hourly rate of expenses and number of hours/days contracted must be shown on the Budget Narrative page.

Salaries, benefits and honoraria for non-grantee staff should be listed here. Provide the name(s) of the contractor(s), and where and what services will be provided.

1. Purchased Property Services: Services purchased to operate, repair, maintain or rent property owned and/or used by the grantee. Individuals other than grantee employees perform these services. Services include, but are not limited to, custodial, utilities other than communications services, repairs and maintenance of equipment, and rental or leasing of equipment.

Describe services and cost bases, (daily/hourly rate, number of hours/days contracted, etc.). Facility rental costs must be no more than fair market value. Rental space must be described, with location and square footage cited.

1. Other Purchased Services: Services not provided by grantee personnel, but rendered by organizations or personnel, other than Professional and Technical Services (Object 300) and Purchased Property Services (Object 400). Services include, but are not limited to, staff travel (program staff only), contracted student transportation services, insurance (except employee benefits), advertising and printing.

Travel: 
This category should include only costs budgeted for travel reimbursement for staff employed on the RSIG project. If costs are listed in this category, reimbursement rates must be listed.  Specify what costs will be reimbursed. Provide a copy of the applicant’s travel reimbursement policy. This policy should address all reimbursable travel expenses listed in the budget. If the applicant does not have a written policy, a letter from the business manager will be acceptable. This letter should address all listed travel expenses. 

Note for contracted services in Objects 300, 400 and 500 – A program cannot lease/rent or contract with itself, or from another program administered by the grantee. Anticipated contractual services must be listed on the Budget Narrative page, indicating the name and address of grantee, services, rate and total amount of contract. Contracts negotiated during the term of the approved grant that are not part of the approved application must receive written approval from PDE via submission of a budget revision request.  

1. Supplies/Materials: Costs for expendable items, such as general office supplies, snacks and books. Report under the function for which the items were purchased. 

Only major subcategories of expense should be identified here. An item-by-item inventory is not necessary.

1. Equipment: Any item with a unit cost under $1,500 is not considered equipment and must be listed under supplies (Object 600). Equipment must be described on the Budget Narrative page. The grantee must submit a budget revision request to PDE for any additional equipment purchase or price increase not reflected in the original proposal budget prior to purchase.

Note: Computer equipment, such as monitors, disk drives, keyboards, printers and cables purchased as a unit (system) should be listed and priced as a "system."  Such purchases should not be broken down into components in order to achieve costs of less than $1,500.

Approved indirect cost: This item is listed in the right-hand Total column near the bottom, below the Sub Total box.  
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SUMMARY BUDGET
FISCAL YEAR 20__-20__
[bookmark: Check3][bookmark: Check4]ENTITY NAME:  							Original |_|     Revision |_|    

Refer to budget instructions in Appendix C. ALL AMOUNTS MUST BE ROUNDED TO THE NEAREST DOLLAR.  AN ACCOMPANYING DETAILED BUDGET MAY BE REQUIRED.
	Function
	Description of Functions
	100      Salaries
	200
Benefits
	300 Professional & Technical Services
	400 Purchased Property Services
	500
Other
Purchased
Services
	600 Supplies
	700 Property
	Total

	

	1000
	Instruction
	
	
	
	
	
	
	
	

	1692
	Tutor Training
	
	
	
	
	
	
	
	

	2100
	Pupil Personnel Services
	
	
	
	
	
	
	
	

	2200
	Staff Support Services
	
	
	
	
	
	
	
	

	2300
	Administrative Support Services 
	
	
	
	
	
	
	
	

	2400
	Health Support Services
	
	
	
	
	
	
	
	

	2500
	Business Support Services 
	
	
	
	
	
	
	
	

	2600
	Operation and Maintenance
	
	
	
	
	
	
	
	

	2700
	Student Transportation
	
	
	
	
	
	
	
	

	2800
	Central Support Services
	
	
	
	
	
	
	
	

	2900
	Other Support Services
	
	
	
	
	
	
	
	

	3100
	Food Services
	
	
	
	
	
	
	
	

	3300 
	Community Services
	
	
	
	
	
	
	
	

	Column
Totals
	
	
	
	
	
	
	
	
	Sub Total


	
	
	
	
	
	
	Approved Indirect Cost/Operational 
Rate:___________(CF 5000;OBJ 900)
	

	
	
	
	
	
	
	Pass Through Funds (If Applicable)
(CF 2990; OBJ 899)
	

	
	
	
	
	
	
	                        TOTAL

	  


Local Matching Funds—(Not applicable to all programs.)  
Object Code    100                200		   300	                400	               500	                600	          700	                  900	         Total
	LOCAL 
MATCH
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SUMMARY BUDGET
FISCAL YEAR 20__-20__

[bookmark: Text10][bookmark: Text11][bookmark: Check1][bookmark: Check2]ENTITY NAME:            	Original	|_|	Revision		|_|

Section A: EQUIPMENT BREAKDOWN--Items budgeted in the 700 series object code must be broken down below by individual item.  Amounts indicated below represent program dollars only; however, if another funding source is sharing equipment costs, please indicate the percentage to be charged to this program.  Items that do not meet the equipment criteria should not be included in this section.  (If additional space is required for equipment, attach copies of this page.)
	Item
	Unit Cost
	Number To Be Purchased
	Total Cost
	Where Equipment Will Be Located/Utilized

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTALS
	
	
	
	



SECTION B: DOES NOT APPLY TO REFUGEE SCHOOL IMPACT GRANT PROGRAM.

Section B: CARRYOVER OF FUNDS (Only Applicable to Riders A-G and P)--If program guidelines allow carryover of previous year funds, complete the information below.  If program guidelines do not allow carryover, disregard.

	Previous Year Project Number:	__________________
	Projected Carryover Amount:	$________________

	Previous Year Allocation Amount:	$______________
	Carryover Percentage:		_____________%
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RSIG Budget Narrative

December 1, 2014 – August 14, 2015


	[bookmark: RANGE!A1:D18]Category
	Description
	 Amount 

	1000/Instruction
	
	

	
	100/Salaries
	Full-time para-educator 1 to assist at the program site. 180 days @ $79.98 per day
	14,396

	
	
	
Full-time para-educator 2 (50 percent paid by the grantee organization/50 percent paid by grant).
50 percent of (180 days @ $58.73 per day)
	 5,285

	
	
	
	

	
	200/Benefits
	Full-time para-educator 1: including FICA, retirement, workers' comp., medical, dental, life, disability and vision insurance. 
	14,023

	
	
	Full-time Para-Educator 2: (50 percent paid by the school district/50 percent paid by grant) including FICA, retirement, workers' comp, medical, dental, life, disability and vision insurance.
	 3,275

	
	
	
	
	

	
	500/Other Services Property
	Transportation by bus for field trips 
Three field trips with bus rental of $500 per trip
	 1,500

	
	
	Admission fees and other costs related to taking students on field trips
	  1,021

	
	
	

	

	
	600/Instructional Materials/Supplies
	Supplemental  classroom materials for ELL, including additional reference materials 
Book 1, 100 books @ $5.00
	    500

	
	
	

	

	
2100/Pupil Personnel Services
	
	

	
	300/Professional Technical Services
	Translators’ services for materials to assist families in communicating with teachers and other school staff
Interpretation: 40 hours @ $20/hour                                              

Translation: 80 hours @ $25/hour
	   800

2,000

	
	
	
	

	
	
	Subtotal
	42,800

	
	
	Indirect Costs: 
	            -   

	 
	 
	TOTAL
	42,800 (this grant approx.70,000)









Appendix D






Letters of Agreement




Letters of Agreement Guidelines
 
A signed copy of each Letter of Agreement must include an original, blue-ink signature and two copies to be submitted with the application. 

Letters of Agreement must be signed by a person who has signatory authority for the respective organization. 

Letters of Agreement must cite all items being contributed to the program.

The School Letter of Agreement is meant for use between a school district or school(s) and a public/private entity. The Agency Letter of Agreement must be used for entities other than school districts. 
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SCHOOL DISTRICT LETTER OF AGREEMENT

Pennsylvania Refugee School Impact Grant  Roles And Responsibilities

____________________________________________________________________________________
Name(s) of Participating School District or Schools  
And

Name of Public/Private Entity

are committed to implementing a comprehensive Refugee School Impact Grant program that provides meaningful, out-of-school activities and extended learning opportunities for eligible refugee students in the district and their families. This effort will draw on all available community resources, recognizing that many diverse groups and individuals have important contributions to make. The entities named herein recognize the necessity for continual collaboration among local partners for the development, implementation and continuous program improvement of dynamic out-of-school opportunities for refugee youth and their families in the community/city of 
______________________________________________________________________________ 
Name of City/Community
The collaborators will strive to accomplish the Refugee School Impact Grant’s objectives that are specific to their own area(s) of involvement. Examples of that involvement are listed at the end of this document.   The above-named public/private entity pledges to collaborate with the above-named school district/schools to provide the following specific items/services:










Signature	Typed Name	Title  
        										

Public/Private Entity		Date		              				Date	

Signature	Typed Name	Title      
    										

School District/Schools 		Date		              				Date	
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[image: ]

AGENCY LETTER OF AGREEMENT 

Pennsylvania Refugee School Impact Grant Roles And Responsibilities

__________________________________________________________________________
Name of Participating Entity/Agency/Organization 
And

Name of Public/Private Entity Applicant

are committed to implementing a comprehensive Refugee School Impact Grant program that provides meaningful, out-of-school activities and extended learning opportunities for eligible refugee students in the district and their families. This effort will draw on all available community resources, recognizing that many diverse groups and individuals have important contributions to make. The entities named herein recognize the necessity for continual collaboration among local partners for the development, implementation and continuous program improvement of dynamic out-of-school opportunities for refugee youth and their families in the community/city of 
____________________________________________________________________
Name of City/Community
The collaborators will strive to accomplish the Refugee School Impact Grant objectives that are specific to their own area(s) of involvement. Examples of that involvement are listed at the end of this document.  The above-named applicant pledges to collaborate with the above-named agency/entity/organization to provide the following specific items/services:







Signature					Typed Name					Title          	


Agency/Entity/Organization 		           							Date

Signature	 				Typed Name					Title          


Public/Private Entity Applicant  								 Date
Appendix E

Additional Resources  
· Immigrant Parents and PDE's Standards Aligned System (SAS): www.pdesas.org. 
· PDE's Migrant Education Program website: www.education.state.pa.us, keywords: Migrant Education. 
· Refugee Resettlement in Pennsylvania: www.refugeesinpa.org. 
· Pennsylvania Refugee Health Program: www.health.state.pa.us, Health Services and Resources health Equity refugee Health. 
· Office of Refugee Resettlement (federal): www.acf.hhs.gov/programs/orr. 
· The Refugee Act of 1980 (PDF) 
· Chapter 420 Refugee Act (PDF) 
· Refugee Admissions Report to Congress: www.state.gov. Published annually. 
· Bridging Refugee Youth and Children's Services (BRYCS): www.brycs.org. 
· Hebrew Immigrant Aid Society: www.hiaspa.org    
· U.S. Department of Health and Human Services (HHS): http://www.hhs.gov/. 
· Administration for Children and Families (ACF): http://www.acf.hhs.gov/. 
· Administration for Children and Families - Funding Opportunities http://www.acf.hhs.gov/grants/. 
· Catalog of Federal Domestic Assistance (CFDA) https://www.cfda.gov/. 
· Code of Federal Regulations (C.F.R.) http://www.gpoaccess.gov/cfr/index.html. 
· United States Code (U.S.C) http://www.gpoaccess.gov/uscode/. 
· Center for Applied Linguistics: www.cal.org. 
· Resources for Teachers: 
· Amnesty International USA www.amnestyusa.org. 
· Asian Society, Partnership for Global Learning: www.AsianSociety.org   
· Immigration and Refugee Services of America (IRSA) www.refugeesusa.org. 
· International Institute of Buffalo, New York, Inc. www.iibuff.org/resettlement.html.  
· Journey's End Refugee Services, Inc. www.volunteersolution.org/uwbec/org/2169343.html.  
· Public Welfare Foundation www.publicwelfare.org. 
· Refugees International – USA www.refugeesinternational.org.  
· U.S. Committee for Refugees (USCR) www.refugees.org.  
· On the Health/Mental Health of Refugee Children: 
· Advocates for Survivors of Torture and Trauma, Inc. On the Health/Mental Health of Refugee Children: (ASTT) www.astt.org.  
· Life Transitions Center, Inc. http://www.lifetransitionscenter.com.  
· On Social Skills Programs: 
· Responsive Classroom www.responsiveclassroom.org.  
· Second Step: A Violence Prevention Curriculum www.cfchildren.org/violence.htm.  
· On Refugee Children Teaching Materials: 
· Cultural Orientation Resource, Center for Applied Linguistics www.culturalorientation.net.  
· United Nations High Commissioner for Refugees (UNHCR) www.unhcr.ch. 
· Universal Declaration of Human Rights www.un.org/Overview/rights.html.  
· Children's Books: 
· From Far Away, Robert Munsch 
· One day we had to run: Refugee children tell their stories in words and paintings, Sybella Wilkes 
· Refugees: A resource book for primary schools, Jill Rutter 
· The other side of the truth, Beverly Naidoo 
· Who belongs here? An American story, Mary Burns Knight 
· Who belongs here? Teacher's guide, Mary Burns Knight and Thomas V. Chan 
· Why do they have to fight? Refugee children's stories from Bosnia, Kurdistan, Somalia and Sri Lanka, Jill Rutter and Mano Candappa 
· Enrique’s Journey, Sonia Nazario. 
· International Institute of Buffalo, New York, Inc. www.iibuff.org/resettlement.html.  
· Journey's End Refugee Services, Inc. www.volunteersolution.org/uwbec/org/2169343.html.  
· Public Welfare Foundation www.publicwelfare.org. 
· Refugees International – USA www.refugeesinternational.org.  
· U.S. Committee for Refugees (USCR) www.refugees.org.  
· On the Health/Mental Health of Refugee Children: 
· Advocates for Survivors of Torture and Trauma, Inc. On the Health/Mental Health of Refugee Children: (ASTT) www.astt.org  
· Life Transitions Center, Inc. http://www.lifetransitionscenter.com.  
· On Social Skills Programs: 
· Responsive Classroom www.responsiveclassroom.org.  
· Second Step: A Violence Prevention Curriculum www.cfchildren.org/violence.htm.  
· On Refugee Children Teaching Materials: 
· Cultural Orientation Resource, Center for Applied Linguistics www.culturalorientation.net.   
· Universal Declaration of Human Rights www.un.org/Overview/rights.html.  
· Children's Books: 
· From Far Away, Robert Munsch 
· One day we had to run: Refugee children tell their stories in words and paintings, Sybella Wilkes 
· Refugees: A resource book for primary schools, Jill Rutter 
· The other side of the truth, Beverly Naidoo 
· Who belongs here? An American story, Mary Burns Knight 
· Who belongs here? Teacher's guide, Mary Burns Knight and Thomas V. Chan 
· Why do they have to fight? Refugee children's stories from Bosnia, Kurdistan, Somalia and Sri Lanka, Jill Rutter and Mano Candappa 
· Enrique’s Journey, Sonia Nazario

Pennsylvania Department of Education
Division of Food and Nutrition
After-School and Summer Programs


Division of Food and Nutrition 
Vonda Cooke (Fekete)/Division Chief
RA-NSLP@pa.gov | vcooke@pa.gov
Phone: (800) 331.0129

National School Lunch Program
Dianne Dabulis
ddabulis@pa.gov

Child and Adult Food Care Program (includes At Risk programs)
Melanie Balchunas
mbalchunas@pa.gov

Summer Food Service Program
Mary Ringenberg
mringenber@pa.gov

Web site information: 
www.fns.usda.gov
Program and Services → Choose Child Nutrition Program 
www.education.state.pa.us
Programs → Choose Food and Nutrition from drop down menu and click the Go button → Choose Food and Nutrition from the left side menu
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