Reqistration and Application Instructions for Non-Certified Educators

Step 1: Go to www.education.pa.gov

Step 2: On the left side of the page under “I WOULD LIKE TO...” click “Access TIMS
(Certification Application System)”

PDE PARTNERS NEWS

State Library Department of Human Services to Refine
State Board of Education Keystone STARS Program

Professional Standards & Practices Commission Departments of Health and Education Propose
Changes to Pennsylvania’s School Immunization

| WOULD LIKE TO... Requitatents
/ Department of Education Releases 2015 School

Access My PDE Suite Performance Profile Scores and Keystone Exam

Access TIMS (Certification Application System) Results

Step 3: If you need a username and password, click “Register”. After completing the
registration process, enter your username and password and “Log In”

If you already have a username and password, “Log In”

@ pennsylvania

DEPARTMENT OF EDUCATION

pennsylvania Y

s MyPDESuite Application Login Screen

Welcome to the application login screen to access your personalized account.

If you are a citizen and have an existing account, enter your Username and Password. If you are a Commonwealth employee, please
insert the appropriate domain name in front of your username (example: cwopalusername).

Username: | |

Password: | |

If you are a citizen and do not have an account, please click on the Register link to register for a new account.

Reaqister | Forgot Password | Profile



http://www.education.pa.gov/

Step 4: The first time you log in you will need to enter required information in order to create a
new Professional Personnel ID (PPID) or link to an established PPID

<™ .
M pennsylvania
DEPARTMENT OF EDUCATION

TIMS

Establish Teacher Information Management System (TIMS) Profile (7))

This one time registration process requires the following information to be provided:
1. If you hold a PA certificate, enter the information that was provided at the time of issuance of your latest PA certificate.
2. If you do not hold a PA certificate, enter your SSN, Date of Birth, and Current Official Name as it appears on legal documents.

= SSN:|

|

= Confirm SSN:| |

* Date of Birth (MM/DD/YYYY):[ / / |
|

|

= Official First Name: |

* Last Name:|

Middle Initial:[ |

= Citizenship Statusl——SeIect—— |

I

Continue ==

Privacy Policy | Security Policy | Home | Employment Opportunities | Contact Us | FAQ
This site is best viewed with Internet Explorer 7+ and Mozilla Firefox 3.0+ browsers and a screen resolution of 1024x768.
Copyright @ 2011 Commenwealth of Pennsylvania. All rights reserved.

After clicking “Continue”, you should get this message

Message from webpage _M
e

(] . We have your PPID as 7180283 on file in TIMS. Please make a note of

this for future reference.

Step 5: On your TIMS dashboard click “New Credential Application”

fud Pennsyivania

TIMS

Welcome to TIMS !

PDE Reviews messages with the application. Please use the PA-Teach help line (717) 726-3224 or PDE Remedy for preliminary
Inquirics

My New Messages
My Tnbox

My Sent Messages

Na Permit Request Records Found.

Emergency Permit Apphcation

[ Ho Application Records Found. { No Certificate Records Found,

ABCTE Parmit

* denctes a required fisld

Privacy Policy | Security Policy | Home | y ities. | Contact Us | FAQ
This site is best viewed with Intemet Explorer 7+ and Mozila Firefox 3.0+ browsers and & screen resolution of 1024x768,
apyright © 2011 Commenwealth of Pennsylvania. All ights reserved.



Step 6: Select “Non-Certified Educator Designation (2000)” as the Requested Credential Type

Select Credential Type and Subject Area to be requested

L)
F::! cs::,:: ::’:t:,p;;s;\ ation (2000) TU] "DO NOT USE THIS APPLICATION TO APPLY FOR AN EMERGENCY PERMIT* NOTE: ON STEP 5, YOU ARE REQUIRED TO ENTER YOUR CURRENT EMPLOYER!
Step 7: Select “Non-Certified Educator PK-12 (20000)” as the Subject Area
Select Credential Type Subject Area to be requested (7]
r,::?:::;::ﬁil?;szmmn T2000) DO NOT USE THIS APPLICATION TO APPLY FOR AN EMERGENCY PERMIT* NOTE: ON STER 5, YOU ARE REQUIRED TO ENTER YOUR CURRENT EMPLOYER!
Requested Certification Subject Area(s)” &
|_contrus >> ] corcel |
Step 8: Click “Continue”, then click “Yes” to proceed with the application
Step 9: Answer the required background questions, check the box at the bottom under
“Affidavit” then click “Next”
New Credential Application
Credential Type : Noi rtified Educator Designation Application 1D: 899659
Subject Area : Non-Certified Educator PK-12 (20000

Avplication Status: Incomplete
snai 1 Ba:kirwnd ammns *
9

Before continuing with this application, you must respond to each question below.

Question #

Question Response
, ? (If yes, cick for additional instructions), *
1 Have you ever been the subject of a child abuse investigation or reported in this or any other state, temtory or country? (If ves, click here itional instructions| Oves i dad
) Yes-Indicated
O Yes-Founded
ONo
2 Are you currently the subject of any misconduct investigation by an employer? (If yes, dlick here for additional instructions), * Oves
)No
3 Have you ever resigned from or otherwise left employment (e.g., settlement or agreement) while allegations of misconduct were pending or under investigation? (If ves, click here for additional instructions), * Oves
Ona
4 Are you currently the subject of 3 disciphinary complaint or investigation or is there disciplinary action pending by a licensing agency in this or any other state territory or country? (If ves, click here for additional )Yes
instructions). *
No
5 Have you ever had any certificate or license for any profession denied, revoked, suspended, surrendered or received a public reprimand in this or any other state, territory or country? (If ves, dick here for additional ves
instructions). {
ONo
6 Have you ever been convicted of a crime dassified as a misdemeanor or felony in this state or any other state, territory or country? (For purpose of this uestion, convicted includes pleas. However, summary offenses
do not need to be acknowledged.) (If ves, click here for additional instructions). = bind
ONo
7 Are criminal charges pending against you, or are you the subject of any inquiry or investigation by a law enforcement agency in this o any other state, temitory or country? (If ves, dick here for addtional instructions). = |~ .
ONo

Affidavit

[11, Joe Test, certify that the information provided in the these background questions, induding all statements and documentation are correct and true. T understand that falsification of any statement or document may result in professional discipline induding revocation of my Pennsylvania
certificate.”



Step 10: Enter the required demographic information then click “Next”

New Credential Application

Credential Type : Non-Certified Educator Designation Application ID: 899659

Subject Area : Non-Certified Educator PK-12 (20000 Application Status: Incomplete
Step 2 : Demographic Details Em BEn
L7}
£PID PA SecurelD
Name Prefic Last Name First Name Wi Name Suffix
[--select--[+] ] [-select--+]
Ion name change, ol h
Social Security Number _ Gender® Birth Date(MM/DDAYVY)*
Male ! 10/7/1978
To request & SSN change, click here
Residence Address™ Mailing Address™
[united States ] [united States <
333 MARKET ST 333 MARKET ST
Address Line 2 Address Line 2
HARRISBURG Pannsylvania [ [17126 | [HARRISBURG Pennsylvania |v] [17126
Primary Email Address™ Confirm Primary Email Address~
phferrarigpa.gov [phferrarigpa.gov
Secondary Email Address Confirm Secondary Email Address

Phone Humber (at least one phone number) *
work

cell
7172143429 - - E
Citizenship Status
-
Io change, cick here
1f granted  credential, 1 give my permission ta provide demographic information to praspective employers for pose of

®ves ONo

Step 11: At least one education record is required. If one already exists, click “Next”; if not click
“Add New”

New Credential Application

Credential Type : Non-Certified Educator Designation Application ID: 839659

Subject Area : Non-Certified Educator PK-12 (20000} Application Status: Incomplete
Step 3 : Education Details E= aa =
9

Please correct the following errorst
+ AL least ONE education record is raquired.

Mo education records entered, dick the Add New button

You may search the list or check the box “Institution not in the list above” and type it in the box

Select Institution

Search and select institution to be included

| ==

Mo records found for entered search critt_aria. Modify your search criteria and try
again.

[ |Institution not in the list above

Mote: Enter complete institution name. Do not enter abbreviations.

include|f Cancel




Step 12: Click “Next” unless you want to add an Out of State certification

Step 13: Click “Add New” to add your current employer. After adding current employer click
“Next”

New Credential Application

Credential Type : Non-Certified Educator Designation

Subject Area : Non-Certified Educator PK-12 (2

Application 1D: 893659

Step 5 : Work Experience Details

There is no work experience information on file for this Applicant. Click the Add New button below to add work experience.

Do not include student teaching as work
Chick "Add New" to add a new work experience

Step 14: No proof items are required to be sent to PDE, click “Next”

Step 15: Review the application summary, read the Code of Conduct section and check the
boxes at the bottom of the page, then click “Proceed to Submit”

Fees & Payments
Calculated Fees: $0.00

Code of Conduct

The Pennsylvania Code of Professional Practice and Conduct for Educatars, which may be found on the PDE website , sets forth the standards for professional practice for ional educators. i
the Code. Faure to do so may resut in professional discpiine. Indicate tha you hava read tha code by checking the box balow.

d to conduct themselves in accordance with
[J1 certify that I have read and will abide by the Code of Professional Practice and Conduct for Educators.
[J1 hereby certify that all statements, information, data and ined in this application are true and accurate andJawE to report immediately any changes to the information pravided on the application induding any changes to my responses to the
background questions. I also undarstand that any falsification of any statement or inciment ichided with o apabcation of my faila resukin {onal iscipine, which may indlude revotation of my 1further the
authorized slectronic signature (user 1D and Password) used to bt Es appIcation haa the same IEgal vakdiy and enforceabiit as 3 wiiten Snature. -

By pressing the Submit buttan and continuing, T understand that 1.am giving permission to the indicated higher education institution and/ar employing institution to view my certification application and profile which is necessary for the institution ta complete It portion of

There is no fee for this application

Step 16: Your application for the Non-Certified Educator Designation has been submitted and is
waiting to be reviewed by PDE

Congratulations!

Your application has been

L7}
Pleasa print a copy of this receipt for your records. | e |
Application I0: 835659
Application Status: Awaiting Evaluation

V Payment Type: NA

Payment Amount: HA

Payment Date: A
Payment Confirmation Number: NA

‘Action Required From you: If any action is required from you, instructions wil be provided below.

Once approved, you will be notified by email. You will then be able to log into your TIMS
dashboard and print a copy of the designation.

Employers will also be able to view your designation on the TIMS Public Website,
www.teachercertification.pa.gov .



http://www.teachercertification.pa.gov/

