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Final Expenditure Reports 

1) Open your most recent completed Consolidated Application. If you completed a 

funding adjustment or amendment you will want to choose that project.   

 

The project status of the Consolidated and the Sub Grant must be Completed for you to 
create the FER.   Click on the subgrant for which you want to create a FER. 
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2) Click on Supporting Grants. 
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3) Choose the FER from the dropdown and then click Create. 

 

. 
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4) You will see your FER is now created and In Process. 
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5) Click on the first section, Final Report Details and complete the Total Receipts and 

Total Expenditures with the information from FAI. Then click on Mark Section 

Complete. 
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6) Click on the rest of the sections, complete the information, and then click on Mark 
Section Complete for each. Review the Budget Summary and Budget/Expenditures 
Comparison for accuracy. 
 

 

7) In the Budget/Expenditures Comparison section, make sure that the Function Code 
totals do not show an increase of more than 20%.   If they do, this will require a budget 
revision. 
 

As you can see in the screenshot below the Object Code – Object code 700 Equipment 
must be within $1.00.  Other Object Code changes may be disregarded. 
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8) Once all sections are accurate and marked as complete (blue checkmark next to 
each section), click the Complete Step button. 
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9) After clicking the Complete button, go to the Final Expenditure Signoff link and 
signoff. (A signoff can be completed by anyone with the signoff role in eGrants. It does 
not have to be your Authorized Representative (Executive Director, CEO, or 
Superintendent.) 
 

 

10) After signing off, click the Submit button. 
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11) Your FER has now been submitted to PDE for review and approval. There is no 
need to print and mail in to PDE.  
 

 

 

Note:    If you need to create a budget revision this must be done before the FER is 
created, otherwise the FER will need to be deleted by DFP.  Contact your Fiscal 
Technician in DFP for assistance. 

 


