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[bookmark: _Toc438639158][bookmark: _Toc312921654]Executive Summary
The PIMS Course/HQT data set has been included in PIMS since its inception in the 2007-08 school year. The data set contains lists of courses and the students and teachers related to those courses.
The Course/HQT data set is important for a number of reasons.  It is the data source for the following reports and measures:
· Highly Qualified Teachers (HQT) – The Pennsylvania Department of Education (PDE) reports HQT counts to the federal government and HQT percentages in the Fast Facts section of the School Performance Profile (SPP).
· School Performance Profile (SPP) – PDE counts Advanced Placement, International Baccalaureate, and Dual Enrollment/college credit courses reported in this data set. These counts populate multiple sections of the SPP, including the scored Courses of Rigor section.
· School and district level growth scores – The Pennsylvania Value-Added Assessment System (PVAAS) vendor, SAS Education Value-Added Assessment System (EVAAS), uses participation in a Keystone course to filter the group of students that are included in growth scores. This is a primary function of the Course/HQT data set, as growth scores account for a substantial portion of a high school’s SPP score.
The Course/HQT data set also serves as a key teacher-student data linkage in PIMS. It is one of the only data sets that connect students to teachers.
The Course/HQT data set is larger than many other PIMS data sets. PDE recommends that LEAs submit the data as early as possible and regularly check and update the data as needed.


[bookmark: _Toc438639159][bookmark: _Toc312921655]PIMS Course/HQT Data Set
[bookmark: _Toc438639160][bookmark: _Toc312921656]Who Must Report
School districts, charter schools, intermediate units, career and technical centers (both occupational and comprehensive), and state juvenile correctional institutions must report Course/HQT data.
Approved private schools and private residential rehabilitation institutions do not need to report this data set to PIMS.
A local education agency (LEA) that employs a teacher of a course or contracts with a non-reporting entity to provide a course must report that course to PIMS.
An LEA that offers its students AP/IB/Dual Enrollment opportunities through a contract with another PIMS-reporting entity should also report those courses to PIMS in order to ensure it will receive credit for offering those courses.
[bookmark: _Toc438639161][bookmark: _Toc312921657]What Must Be Reported
LEAs must report all core-content courses to PIMS. LEAs must also report the teacher of record for each core-content course section taught and each student that enrolled in each core-content course section for any portion of the school year.
For the purpose of PIMS reporting, core-content subject areas are English/language arts, mathematics, science, social studies, world languages, and the arts. A list of core-content courses is available in Appendix A of the PIMS Manual, Volume 2.
[bookmark: _Toc438639162][bookmark: _Toc312921658]Course/HQT Templates
The core of this data set comes from three PIMS templates: Course, Course Instructor, and Student Course Enrollment. These three templates also refer to the Student and Staff templates for contextual information.
[bookmark: _Toc438639163]Course
The Course template contains a list of courses taught through an LEA. The specification for this template is in the Course and Grades domain of the PIMS Manual Volume 1. The template captures one course per record.
The Course template should contain one record per core-content course taught through an LEA.
This template serves as a mapping file for PDE. The Alternate Course Codes reported in this template enable PDE to standardize the data reported by all reporting LEAs.
[bookmark: _Toc438639164]Course Instructor
The Course Instructor template contains a list of course sections taught through an LEA. It also contains the teacher of record for each of those course sections. The specification for this template is in the Course and Grades domain of the PIMS Manual Volume 1. The template captures one course section per record. 
The Course Instructor template should contain one record per core-content course section taught in an LEA. 
This template serves as a master list of course sections. It is not a list of teachers. This is an important distinction because HQT percentages are based on counts of course sections, not teachers. PDE uses this template, in conjunction with the Course template, to determine whether a person is highly qualified to teach the content in each course section.
[bookmark: _Toc438639165]Student Course Enrollment
The Student Course Enrollment template contains a list of students in course sections. The specification for this template is in the Course and Grades domain of the PIMS Manual Volume 1.
The Student Course Enrollment template should contain one record for each student enrolled in each core-content course section taught through an LEA.
This template serves as a simplified master schedule for PDE. PDE uses this template, in conjunction with the other Course/HQT templates, to determine which students participated in courses of interest.
[bookmark: _Toc438639166]Staff
The Staff template contains a list of LEA employees and contractors and their relevant demographic information. The specification for this template is in the Staff domain of the PIMS Manual Volume 1. The template captures one person per record. Note that contractors are the exception to this rule, as all contractors can be represented in a single “catch-all” record using a fictitious PPID.
Staff ID is the only field in the Staff template used by PDE to perform the analyses described in the executive summary above. Staff records are prerequisites for Course Instructor template records in the PIMS architecture.
[bookmark: _Toc438639167]Student
The Student template contains a list of students and their relevant demographic information. The specification for this template is in the Student domain of the PIMS Manual Volume 1. The template captures one person per record.
PAsecureID (Student ID) is the only field in the Student template used by PDE to perform the analyses described in the executive summary above. Student records are prerequisites for Student Course Enrollment template records in the PIMS architecture.
[bookmark: _Toc438639168][bookmark: _Toc312921659]HQT Analysis
The determination of HQT statuses is a requirement for all LEAs that report this data set. That determination is based on the data from PIMS and the Teacher Information Management System (TIMS). 
· PIMS
· Staff ID found in the Course Instructor template
· Alternate (State) Course ID found in the Course template
· TIMS
· Certification data associated with each Pennsylvania Professional ID (PPID)
Each day, the PIMS system determines each course section’s HQT status by comparing the Teacher of Record’s certifications found in TIMS to the list of acceptable certifications associated with the Alternate Course code reported to PIMS. If any PPID or Alternate Course ID is reported inaccurately, the course section will likely be deemed not highly qualified (NHQT).
[bookmark: _Toc438639169]Manual Review Logs
Occasionally, there are circumstances in which a teacher may be considered highly qualified by unconventional means that are not captured in the automated process. The manual review process is designed to provide LEAs with a way to receive recognition for these situations.
When an LEA would like their scenario reviewed by PDE, they should contact the PIMS Support Services desk and request a manual HQT review. The support team will assist the LEA through the manual review log process.
[bookmark: _Toc438639170]HQT Percentage is Not a Primary Data Editing Tool
HQT percentages are only one consideration in this data set. LEAs should strive to report complete and accurate data, so that all outputs from the data set are accurate. An LEA should never delete or change a record simply to improve a HQT percentage. Instead, LEAs should add, delete, and modify records only when courses, teachers, and/or students are reported inaccurately.
When a reported course section is deemed NHQT and the LEA believes that result to be inaccurate, the LEA should follow the manual review log process.
[bookmark: _Toc438639171]Correcting Data using Updatable Fields
The HQT analyses is based on two PIMS fields:
· Staff ID found in the Course Instructor template
· Alternate (State) Course ID found in the Course template
Both fields are updatable in PIMS. When an error is made in reporting either of these data elements, the error should be corrected by another upload. No deletion is necessary.
[bookmark: _Toc438639172][bookmark: _Toc312921660]AP Course Counts and Courses of Rigor
The SPP includes a count of Advanced Placement (AP) courses and a scored Courses of Rigor section for high schools. Both of these data points are pulled from the PIMS Course/HQT data set. LEAs can insure they will receive due credit for all courses they offer by thoroughly reviewing the data in these fields in the Course template:
· AP Indicator – This “Yes/No” indicator should contain a Y whenever a course record represents an AP course.
· College Credit Indicator – This “Yes/No” indicator should contain a Y whenever a course record represents a Dual Enrollment/College Credit course. Note a course must carry with it college credit without the need for a minimum score on third-party exam in order to qualify in this category. For this reason, AP courses are not necessarily also Dual Enrollment/College Credit courses.
· International Baccalaureate Indicator – This “Yes/No” indicator should contain a Y whenever a course record represents an International Baccalaureate course.
The list of course codes available in the PIMS system is not all-inclusive. There may be cases in which an LEA offers an AP course that is not on the PIMS course code list. Because there is a Data Quality Engine (DQE) rule that compares Alternate Course IDs to the indicators above you may receive an error when uploading your data. This helps to prevent over- or under-reporting of these types of courses. In these cases, the LEA should leave the appropriate indicator with a Y and request a DQE exception.
[bookmark: _Toc438639173][bookmark: _Toc312921661]Keystone Course Participation
PVAAS growth measures are the basis for a substantial portion of the School Performance Profile. High school growth measures include Keystone Exam results. Course/HQT data inform the PVAAS vendor of which students are taking the Keystone Exam as a culmination of a Keystone course. Students in the classes of 2015 and 2016 are removed from PVAAS analyses when they are not taking the Keystone Exam as a culminating event in a Keystone course. All students taking the Keystone Exams in the classes of 2017 and later are included in PVAAS analyses, regardless of whether those students take the exams as a culminating event in Keystone courses.
[bookmark: _Toc438639174][bookmark: _Toc312921662]Cognos Reports
Cognos reports for this data set can be found in two folders:
Public Folders ‎> eScholar Framework for Cognos - Production ‎> HQT Reports‬
There are two sub-folders within this Cognos folder:
· SHOWING Manual Changes – These reports identify errors and provide informative counts, including the manual review log results. These reports point to a frozen copy of the course tables, so they do not reflect the most current data in PIMS. They only reflect the data as of the last time manual changes were processed. For this reason, these reports are generally only useful in the last stages of data verification.   
· WITHOUT Manual Changes – These reports identify errors and provide informative counts, but do not include the manual review log results. These reports use PIMS production data, so they are much more useful data editing tools than the SHOWING Manual Change reports in that respect. 
Public Folders ‎> eScholar Framework for Cognos - Production ‎> Course Reports‬
There are two sub-folders within this Cognos folder:
· Error Reports – These reports identify errors that should be corrected whenever possible.
· Validation Reports – These reports identify anomalies that might reflect data errors. LEAs should use these reports to scan the data for errors not easily identified by other means. 
[bookmark: _Toc438639175][bookmark: _Toc312921663]Sandbox Reports
All reports related to this data set are in one Sandbox folder: PVAAS. The reports include both error and validation reports. 
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[bookmark: _Toc431201005][bookmark: _Toc312921665]Appendix A – PIMS Elementary/Secondary Consolidation Calendar
The dates for the collection and correction window and the due date for the Accuracy Certification Statement are available in the PIMS Elementary/Secondary Consolidation Calendar located on PDE’s website.
To access the PIMS Elementary/Secondary Consolidation Calendar:
1. Go to PDE’s website: www.education.pa.gov
2. Click Teachers & Administrators
3. Select PIMS
[image: ]
4. Scroll to PIMS Reporting Dates
[image: ]
[bookmark: _Toc431201006][bookmark: _Toc312921666]Appendix B – Reference
The PIMS Elementary/Secondary Consolidation Calendar is located on PDE’s website, www.education.pa.gov 
[bookmark: _Toc431201007][bookmark: _Toc312921667]Appendix C – Contact
PIMS Application Support (questions related to PIMS uploads): 1-800-661-2423.
PVAAS Support Team (questions related to PVAAS policy): pdepvaas@iu13.org.
PIMS Data Collection Team (other questions or concerns):
RA-DDQDataCollection@pa.gov.
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PIMS REPORTING DATES

« PIMS Elementary/Secondary Collection Calendar 2014-2015 rev 2.0 (PDF)

« PIMS Elementary/Secondary Collection Calendar 2014-2015 rev 2.0 (Excel)

* PIMS Elementary/Secondary Collection Calendar 2014-2015 Summary rev 2.0 (PDF)
* PIMS Elementary/Secondary Collection Calendar 2014-2015 ACS rev 2.0 (PDF)

* PIMS Elementary/Secondary Collection Calendar 2013-2014 v5 (Excel)

* PIMS Elementary/Secondary Collection Calendar 2013-2014 v5 (PDF)

PIMS HELP

If you have a question that is not answered in the FAQ list or Knowledge Base, click the Help Request Form
link to submit a help request to the PIMS Help Desk. The form lets you provide a detailed description of your
issue or question.
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