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PIMS – FERPA Statement 

Note that all data in this presentation is manufactured. 
 
The data does not represent any real students. 
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PIMS – Delete Utility 

The PIMS Delete Utility will be available for PIMS users who have completed 
the Experienced PIMS Administrator Data Quality Curriculum Track.   
 
For LEAs, the PIMS Delete Utility will delete entire templates.  The PIMS 
Delete Utility is not available at the individual record level. 
 
The PIMS Delete Utility is not available for all PIMS templates.  Templates that 
could cause orphaned records are not available for deletion. 

Presenter
Presentation Notes
The Delete Utility provides LEAs the ability to delete data for a specific template for a specific collection according to specific parameters. Once enabled, the user will have a Delete Utility link.
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PIMS – Delete Utility 

In PIMS, click on ‘Delete Utility’ in the menu bar 

Presenter
Presentation Notes
The Delete Utility provides LEAs the ability to delete data for a specific template for a specific collection according to specific parameters. Once enabled, the user will have a Delete Utility link.
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PIMS – Delete Utility 

Presenter
Presentation Notes
Once the user has clicked the Delete Utility Link, the Delete Utility will open in a new tab
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PIMS – Delete Utility 

To perform a delete, click ‘New Delete Request’ 

Presenter
Presentation Notes
To perform a new delete click the New Delete Request menu link 
The system will display the available deletes based on the collections and templates the administrator has setup
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PIMS – Delete Utility 

Presenter
Presentation Notes
Clicking the ‘New Delete Request’ menu link will display a list of available Collection Names and the available Delete Names
The Collection Names and Delete Names are set up by the state administrators
Click the Arrow to select the Delete you wish to perform
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PIMS – Delete Utility 

Delete parameters are listed  

Presenter
Presentation Notes
The parameter form is dynamic and will be based on the Collection Name and Delete Name selected  
A user will only be able to select values based on the collection they picked
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PIMS – Delete Utility 

Example with selectable parameter 

Presenter
Presentation Notes
The parameter form is dynamic and will be based on the Collection Name and Delete Name selected  
A user will only be able to select values based on the collection they picked
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PIMS – Delete Utility 

Add a comment and click ‘Preview Delete’ 

Presenter
Presentation Notes
Type comments in the box which can be used to identify the reasons/ this delete was selected and performed
The process will not move forward without comments
Hit Preview Delete
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PIMS – Delete Utility 

Shows records that will be deleted, including count of records 

Presenter
Presentation Notes
Preview Page displays the record count and a preview of the records to be deleted
Note that the Delete Utility will only display the first 10 records 
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PIMS – Delete Utility 

Create a CSV file of the records you delete for your records 

Presenter
Presentation Notes
Click on the green Excel icon to download the entire file
Open the file to review its contents to ensure the data to be deleted is correct
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PIMS – Delete Utility 

Presenter
Presentation Notes
Review the data in the Excel File
Check again to ensure this is the data that needs to be deleted
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PIMS – Delete Utility 

Presenter
Presentation Notes
Once you are sure this is the data you would like to delete, click Confirm Delete.
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PIMS – Delete Utility 

Presenter
Presentation Notes
Once the delete request has been submitted a confirmation page will be displayed
On the Delete Utility home page the delete will appear with a pending status
Depending on the volume of activity it may take up to 10 minutes to execute the delete request




16 

PIMS – Delete Utility 

Deletes are unavailable while a batch is loading for your LEA 

Presenter
Presentation Notes
The user cannot delete while a batch is in queue or processing for that collection 
If the user attempts a delete they will receive an error message
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PIMS – Delete Utility 

‘My Deletes’ shows a history of executed deletes 

Presenter
Presentation Notes
The user cannot delete while a batch is in queue or processing for that collection 
If the user attempts a delete they will receive an error message
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For more information on the PIMS Delete please visit PDE’s 
website at www.education.pa.gov 

The mission of the department is to academically prepare children and adults 
to succeed as productive citizens. The department seeks to ensure that the 
technical support, resources and opportunities are in place for all students, 

whether children or adults, to receive a high quality education. 

http://www.education.pa.gov/
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