Pennsylvania Information Management System (PIMS)
Registering to use the PIMS Application

Introduction

The Pennsylvania Department of Education maintains a group of online systems called ePDE that Pennsylvania
education organizations use to report information. The ePDE web portal is the gateway to access all ePDE
applications.

These instructions will walk you through the process of registering to use the PIMS Application. Before you can
register to use PIMS, your institution must have an PIMS Approver. An email has been sent out to your
institution’s ePDE WebPortal Security Administrator instructing them to appoint someone at your institution as the
Approver for PIMS.

Registration Process: Overview

Registering to use PIMS involves a few steps, described in general here. Specific instructions for each step start on
the next page.

Step 1: Make sure you have a valid e-mail address. You cannot register to use the PIMS application
without a valid e-mail address.

Step 2: Create a User ID and password in the PA PowerPort.
Step 3: Follow the steps to register for the PIMS application.

Step 4: Notify the PIMS Approver that you submitted a registration request. The PIMS Approver
must approve your registration request before you can access the PIMS application.

Step 5: Log on to the ePDE WebPortal and access the PIMS application.
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Registering To Use the PIMS Application: Detailed Instructions
Step 1: Make sure all users have a valid e-mail address.

Setting up a user ID in the Pennsylvania PowerPort, which is done in Step 2, requires that the person requesting an
ID have a valid e-mail address. So, it's important that each person you identified in step 1 have their own e-mail
address.

If any user doesn't have a valid e-mail address at institution, they can use a home e-mail address, but it should be
accessible online from institution. As users attempt to set up their ID, e-mail is sent to this address confirming
the ID and password.

If a user doesn't have e-mail at institution or at home, a free e-mail account can be set up at many sites such as
www.yahoo.com, gmail.google.com, or www.hotmail.com.
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Step 2: Create a User ID and password.

To register to use the PIMS Application you must establish a User ID and password as follows:

Open an internet browser

and go to

http://www.pde.state.pa.us.
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Click the Create a PA
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Complete the required
fields (marked with an
asterisk) on the PAPower
Subscription Registration
page. Under User
Category, select ‘ePDE
User’ from the dropdown.
Record your User ID and
password in a secure
place. Click Submit.
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Step 3: Register to use the PIMS Application.

Open an internet browser
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Click the Login to PA
PowerPort link.

Enter the UserID and
Password that you created in
step 2 and click Login.

PA Dept. of Education

gd\vnrd G.Rendell

OVErnor

I.nQIh.lI:l

Current User

No Current User
Site Links

@ Horne Page

° FAQs

@ User Profile Report

@ Administrator
Report

@ Recornmended PC
Setup

L i ion
Descriptions

@ ppplication
Contacts

Applications

No Applications

ePDE Web Portal

Welcome to the ePDE Web Portal

Follow the steps below to use the ePDE Web Portal

e Register/Login into the PA Power Port

© You must have a PA PowerPort Login to use any of PDE's applications. If you
currently don't have a PA PowerPart Login, click Create a PA PawerPort [ ogin
to create a login,

© You must be logged in to the PA PowerPort to use any of PDE's applications.

You're currently not logged in, click Login to P4 PowerPort to login to the PA
PowerPart,

Best viewed using IE 6.0 or Netscape 7.0 gagunid

Pennsylvania Department of Education, 333 Market Street, Harrisburg, P4 17126-0333
Commonwealth of Pennsylvania Privacy Policy Contact PDE Help Desk
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You will be redirected to the
ePDE Web Portal. Your
user 1D will appear under
Current User on the left
navigation bar.

The first time you log onto
the ePDE Web Portal, you
will be asked to update your
user profile. Click on the
Modify Your User Profile
link.

Update your user
information.

Click the Save button, then
click the Return button.

-

~PDE
PA Depc, o [ducation

Welcome to the ePDE Web Portal
Follow the steps below to use the ePDE Web Portal

s Register/Login in to the PA Povier Port
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Curmaditly unaviilable
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ePDE Web Portal

o Congratulations...You are & reqisterad user with the PA PowarPort and are
currantly logged i, ¥You may proceed to use the ePDE Web Portal functions

pro

wided balow.

s Update your User Profile

77

o Your user profile information is incomplate. You must update it before
proceading to use other aPDE Web Portal functions, chek Madify Your User
Brofile to update your profile

G
P Depar. of Ddecution

Registration Process

User Profile Maintenance

I.ﬂﬂl
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Bt viewied using IE 5.5 _--l B or Metscape 6.1 m

ePDE Web Portal

Please enter your uisr mformaton, The UserlD and Email fields are pulled from your PA
PowerPort profile and amen't updatable hers. 1f you need to change these fields, click the
Go to Profile box next time you login to tha PA PowerPart. To save your changss, you
must press the Save butben. To returmn to the Ragistration Process page, press the
Raturn button
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You will need to know the
name of the PIMS
Approver for your
institution. The PIMS
Approver is the person
who will review your
registration request.

Click on the Administrator
Report link and follow the
online instructions to find
out who your PIMS
Approver is.

If no PIMS Approver is
shown, you cannot register
to use the PIMS
Application. If a Security
Administrator is listed, you
can find the name of your
Security Administrator on
the Administrator Report
screen. Tell your Security
Administrator that a(n)
PIMS Application Approver
needs to be designated.

If there is no Security
Administrator shown for
your institution, tell your
institution administrator that
a request for Initial Security
setup must be sent to the
PDE. A link on the
Administrator Report screen
provides instructions on
how to do this.
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Waelcome to the ePDE Web Portal

ePDE Web Portal

Fallow the steps below to use the ePDE Web Portal

o Congratulatons... You are a regstered user with the PA PowerPort and are
curranthy logged in. You may proceed to use the ePDE Web Portal functions
providad badow

Lingylis I B D PA Powisr Por

Currant User
Crosang

Hite Links

o Update your Usaer Profil
# Homa Paos
o If you would like to modify vour User Profile, click Modify Usar Brofile

& Oy
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* Adrmirasrate!
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Entue
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Lo cHE g

* Applcabon
T

o If you would like to register to use one of POE's Applications, click Bagister for
an ePDE application
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Applications
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Return to the ePDE Web
Portal page and click the
Register for an ePDE
Application link.

Click the Select Application
link.
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ePDE Web Portal

Welcome to the ePDE Web Portal
Follow the steps below to use the ePDE Web Portal

# Rogister/Login in to tha PA Power Port

@ Congratulations.., Youw are a registered user with the Pa PowerPort and are
currently bogged in. You may proceed to use the ePDE Web Portal functions
proveded below

s Lipdales WiLr Usier Prolile

& If you would ke to modfy your User Profile, click Madify User Profils.
s Hogistor to use one of POE's Applications /

@ If you would like to register to use one of PDE's Applications, chck Begister for
an ePDE Applicatipn

ePDE Web Portal
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Current User
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Site Links
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T
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Sordects

Applications
Ha Applications

Registration Process

Do the lallowing steps to Register for an Application:

7’

= To selact an educational entity and security role{s), click Select Educational Entity
and Secunly Role

#« To select the application for which you would like to register, click Sglect
Appi CeA]

Pennsylvama Department of Education, 333 Market Street, Hamsburg, P& 17126-0333
Phore: T17-783-6788
Coap Lol M k

At e INTN Do
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Click the PIMS
Link.

Click the Select
Educational
Entity and
Security Role
Link.

Applications
& ESPP
@ PLS
@ ASEP
@ ESPE
@ gTran

-

PA Dept. of Education

DriverEd Driver Education

aCarts Online Applications for Teacher Certification

EDGR Electronic Dropouts and Graduate Report
EdMavd |Edrvlﬁ Onling Application

ESPE |Elementary Secondary Public Enrollments

ESPP Elamentary/Secondary Professional Personnel

4 eTran |Pupil Transportation
EAL Financial Accounting Infaormation
GEDOnling GEDOnline

GRRL Govemment Relations Request Log

P=LEA Limited English Proficiency - District Level
P-School umited English Proficiency = School Level
PAAPSA PAAPSA

Pasacyreld PasecuralD
PERMS FERMS
‘ PIMS PA Info Mgmt System

BLS Private Licensed Schools

PMPE Private and non public school enrolliments

RES RES

SpC |schoal Design Clearinghouse
SecCEn Secondary Coursa Enrollment

SPF School Performance Funding

SSH Social Security Reimbursement
SupPer Support Personnel

SWLC Statewide Library Card System

¥SYM Your Schools, Your Monay

Rest viewad using 1F 5.5 EEmelBl r Materans A.1 B AGkm

ePDE Web Portal

Eé,‘;,ﬂg‘,’ G.Rendell

I.ogoutl

Current User
crosing
Site Links

@ Home Page - Educational Entity snd Security Raole.

@ FAQs

@ User Profile Report

a adrninistrator
Report

@ ppplication
Descriptions

a pApplication
Contacts

Applications
@ FAL
@ yEvm
@ SPE
L
EDGR
LEP-School
LEP-District
ASER
BLE
GED

]
i

o

Registration Process

Do the following steps to Register for an Application:

* You have selected the EDGR application. To select another application for which you
would like to register, click Select application.

To select an educational entity and security rolefs) for EDGR, click Select

Best viewed using IE 6.0 -EE or Netscape 7.0 Keglaeds

Pennsylvania Department of Education, 333 Market Street, Harrisburg, PA 17126-0333
Support Policy: Support is provided for the ePDE Web Sites from Bam to 4pm, Monday
through Friday (excluding holidays).

Maintenance Policy: The ePDE VWeh Sites may be unavailable on the first Sunday of
each month, from 7am to Spm, for routine maintenance,

Commonwealth of Pennsylvania Privacy Policy Contact PDE Help Desk
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Enter your AUN, or
use the Look up
AUN link. When
using the look up
link select the
institution from the
list.

Click in the
checkbox to select
PIMS Web User.

Click the Submit
button.

Your registration
has been submitted.
Click on the OK
Button.

Your PIMS Approver
must log on to the
ePDE Web Portal,
and approve your
registration request
before you can
access the PIMS
application.

-~

ePDE Web P_qrtal

-
- m
PA Dept. of Education

Edward G. Rendell

Governor

Registration Process
Select an Educational Entity and Security Role(s) for PIMS

Log Out |

Current User
crosing

Site Links
@ Horne Page

@ Administrator
Report

@ Application
Descriptions

@ Application
Contacks

Applications
@ ESPR
@ pLS
@ ASER

m

SPE

@ eTran

-

-
- m
P Crpl o Edenatoms

Ly Ohst

Currant Lsar
crosing

Site Links
& Mo P
& FAQY

s Uiar Bradilg Ragpod

Applications

Ho Applicstions

Select
I PIMS
Administrator

Follow the following steps to select the educational entity and security role for
which you would like to register.
s Type your educational entity's AUN in the AUN textbox or select Look Up AUN to
search for an entity,
e Select a security role(s) from the Security Access - Choose a Role(s) table
o ‘When both have been selected, press the Submit button,

| Register to use Application

ser Id: crosing

Look up AUN’
Security Access - Choose a Role(s)

Role Description

Role Name

This role allows the user to administer PIMS.

[ Clear
Form

Best viewed using IE 5.5 - or Metscape 6.1 BoAe

Connected to SQL-Server EDSQLDO1  **Test Yersion**

**Tast Yersion®®
Pennsylvania Department of Education, 333 Market Street, Harrisburg, PA 17126-0333

Contact PDE Help Desk

D=
of Education

ePDE Web Portal

Commonwealth of Pennsylvania Privacy Paolicy

Wisit the
PAPowerFort

Wi state. pa. i3

Welcome to the ePDE Web Portal
Follow the steps below to use the ePDE Web Portal

~Port and are
2| rtal functions

. U !E ¥our registration request has been submitted b approval,

@ If you would like to register to use one of PDE's Applications, chck Eegister fior
an ePDE Applicatipn
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Step 4: Notify your PIMS Approver

You must now notify your PIMS Approver that you have submitted a registration request. Your PIMS Approver must
log on to the ePDE Web Portal and approve your registration request. Your registration request must be approved

before you can access the PIMS Application.
Step 5: Access the PIMS Application.

Af‘[e r your P | M S Ap p rover has 3 Pennsylvania Department of Education - Microsoft Internet Explorer provided by Pa Department ol

J Ele Edit Wew Favorites Tools Help

approved your registration

=0l x|

requeSt you may access the JAgdressl hitkp: /S, pde. state, pa.us

o
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o)
Sitemap

H H Ll
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-
~-PDE \
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Open an internet browser and

go to Eud‘):%{sg G. Rendell G‘FON‘E
http://www.pde.state.pa.us. " Leam About <

@ K-12 Schools PA DEPARTMENT OF

Click the e-PDE Web Portal o el ol ey Fducation

link. @ Teaching in PA
o Libraries

@ Departrnent Info
o Hewsroom

@ State Board of
Education

@ Teacher Certification
Sustemn

@ Act 48 Reporting
Systemn

@ E-Grants The Fducation Plan for a New

Featuring....

Access Services Thursday, August 07, 2002

o £-PDE Web Bortal _fxvania

@ Education Mames &

Addresses (EDMNA

Pennsylvania’s Accountability System

@ CMPEARS

|@:| Done

recent ADDITIONS *

for PARENTS @ :
Special page to \ ;.

help parents find - 1
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-_— Hormeland Security

E @ PEMA

o Safe Schools Crisis
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PDE's TOP PICKS

Our rmost popular pages plus

some you might have missed

@ Mo Child Left Behind

- Quick Facts on Schaol
Improvernent Funds

2001-2002 Yiclence and
Weapons Report
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CI|Ck D|rect L|nk to the e-PDE < PDE: e-PDE Web Portal - Microsoft Internet Explorer provided by Pa Department of Education i [=] 5]

Web Portal J File Edt Yew Favorites Tools Help |
J Address I@ http:f v pde., state. pa,us/pde_inkernetjowp fvievs, aspfa=3&0=744558&pde_intermnetiav=|5355|&pde_internetNay=| j @Go
. -

0
ind?

- What can we help you find? Sltné?’;l:ap

-

PA Dept. of Education / Home } K-12 Schools ¥ Higher/Adult Education ¥ Teaching ¥ Libraries » Dept Info ¥~ Newsraom [

Edward G. Rendell PDE Home Printable Yersion Text-Cnly Full-Screen gMail
Governor

Learn About

o K-12 Schools e-PDE Web Portal

@ W o Direct Link to the 5-PDE Weh Portal _

@ Teaching in PA

o Librariss

@ Departrent Info

@ Newsroom

o State Board of
Education Content Last Modified on 4/22/2002 11:22 145 AM
Access Services

o Teacher Certification
Systern

@ Ack 48 Reporting
Systern

@ E-Grants
@ 2-PDE Web Paortal

o Education Marnes &

Addresszes [EDHA
@ CHMPEARS J

|&] bore l_l_l_ 0 Internet 4

Click the Login to PA - =
PowerPort link. .

~-PDE ePDE Web Portal

Edward G. Rendell Welcome to the ePDE Web Portal

Follow the steps below to use the ePDE Web Portal

Log Out | » Register/Login in to the PA Power Port
© You must have a PA PowerPort Login to use any of PDE's applications. If you
Current User currently don't have a PA PowerPort Login, click Create a PA PawerPort Login
No Current User to create a login.
site Links © You must be logged in to the PA PowerPort to use any of PDE's Applications.
UL You're currently not logged in, click Login to P4 PowerPort to login to the PA
@ Home Page PowerPart,
@ FAQs

@ User Profile Report
@ Administrator

- m
@ Recormmended PC

Setup
@ Application
iption .
Ko Best viswed using IE 5.0 or Netscape 7.0
Contacts
Applications Pennsylvania Department of Education, 333 Market Street, Harrisburg, P4 17126-0333
Mo Applications Commonwealth of Pennsylvania Privacy Policy Contact PDE Help Desk

Visit the Pennsyhania
PAPowerPort @ o?;nm
v state pa of Eucation
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Enter the UserID and - ! I -«
Password that you created in HEIPuwerPart : spineti[ ] =@ il m . )
step 2 and click Login. bmemmacend, 4

Lmﬁmthlh—. = Logen in i omsFan

e

@ Site Access

User 10

——
—

Logia

Hegister
Ragirker for scosnn bo
Pk Powarbor

.Fa\ﬁi Fatiwesd?

Faagal your Pasiwond?
Fdtriad A Hars!
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Under the
Applications
heading on
the left side
of the screen,
click the
PIMS link.
This will take
you to the
PIMS
Application.

Current User
crosing
Site Links
@ Horme Page
@ FAQs
@ User Profile Repart

@ Administrator
Report

@ Application
Descriptions

@ Application
Contacts

Applications
@ ESPP
@ PLS
@ ASEP
@ ESP

m

@ =Tran

- s <

o Congratulations...You are a registered user with the PA PowerPort and are
currently logged in. ¥ou may proceed to use the ePDE Web Portal functions
provided below,

Update your User Profile
o If you would like to modify your User Profile, click Modify User Profile.

Register to use one of PDE's Applications

o If wou would like to register to use one of PDE's Applications, click Register for
an ePDE Application,

Access a PDE aApplication for which you are currently registered

o If you would like to use a PDE Application that wou're currently registered for,
click Access 3 Registered Application,

The following steps can be done at any time to approve user access or
administer security.
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ePDE Web Portal Help Desk

If you have questions or problems, or if you don't receive notification that your security has been established within
two weeks, please contact the ePDE Web Portal Help Desk:

E-mail: ra-egrantshelp@state.pa.us
Telephone: 717-783-6686

Be sure to include your name, your institution's name, and your telephone number in any email, so our technical
support staff can call you if needed.
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