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School Profile 

Demographics 
345 Lakeside Drive 
Levittown, PA 19054 
(215)269-7390 
 
Phase: Phase 3 
CEO Name: Charles Bonner 
CEO E-mail address: cbonner@cslcharter.org 
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Governance and Staff 

Leadership Changes 

Leadership changes during the past year on the Board of Trustees and in the school 
administration: 

The Board of Trustees approved a new Organizational Chart in August 2012 which created the 
position of CEO and Principal.  An Interim CEO was hired in August 2012 and a permanent CEO 
was hired April 2013.  The position of Executive Director was reassigned to the newly created 
Principal position.    
For the 2013-2014 school year, a Dean of Students position was created which replaced the 
Principal position on the Organizational Chart.  

Board of Trustees Meeting Schedule 

Location Date and Time 

Center for Student Learning Charter School at Pennsbury, Conference 
Room, 345 Lakeside Drive, Levittown, PA 19054  

9/11/2012 5:15 
PM 

Conference Room 10/2/2012 5:15 
PM 

Conference Room 10/23/2012 
5:15 PM 

Conference 11/13/2012 
5:15 PM 

Conference Room 12/4/2012 5:15 
PM 

Conference Room 1/8/2013 5:15 
PM 

Conference Room 2/12/2013 5:15 
PM 

Conference Room 2/26/2013 5:15 
PM 

Conference Room 3/12/2013 5:15 
PM 

Conference Room 3/26/2013 5:15 
PM 

Conference Room 4/16/2013 5:15 
PM 

Conference Room 4/30/2013 5:15 
PM 

Conference Room 5/14/2013 5:15 
PM 

Conference Room 5/28/2013 5:15 
PM 
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Conference Room 6/11/2013 5:15 
PM 

Conference Room 7/23/2013 5:15 
PM 

Conference Room 8/20/2013 5:15 
PM 

Conference Room 9/17/2013 5:15 
PM 

Conference Room 10/15/2013 
5:15 PM 

Conference Room 11/19/2013 
5:15 PM 

Conference Room 12/10/2013 
5:15 PM 

Conference Room 1/14/2014 5:15 
PM 

Conference Room 2/11/2014 5:15 
PM 

Conference Room 3/18/2014 5:15 
PM 

Conference Room 4/1/2014 5:15 
PM 

Conference Room 4/29/2014 5:15 
PM 

Conference Room 5/13/2014 5:15 
PM 

Conference Room 6/24/2014 5:15 
PM 

Conference Room 7/22/2014 5:15 
PM 

Conference Room 8/26/2014 5:15 
PM 

 
  

Professional Staff Member Roster 

Rita Bernhart   
PA Certified Yes 

Areas of Certification 
Instr II Citizenship 7-12, Instr II 7-
12, Instr II English 7-9, Instr II 
Sped N-12 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided SpEd Teacher 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
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Percentage of Time in Areas Not Certified 0.0 
 
  

Khris Butt   
PA Certified Yes 

Areas of Certification Reading Spc K-12, Instr I English 7-
12 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Reading Specialist 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Cheryl Stoneman-Clarke   
PA Certified No 
Areas of Certification None 
Grades Teaching or Serving None 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Pupil Services Manager 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 0.0 
Percentage of Time in Areas Not Certified 100.0 
 
  

Eric Culnan   
PA Certified Yes 
Areas of Certification Instr I SS 7-12 
Grades Teaching or Serving 7-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Social Studies 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Kimberly DeTample   
PA Certified Yes 
Areas of Certification Instr I English 7-12 
Grades Teaching or Serving 7-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Language Arts Teacher 
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Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Shawna Erhard   
PA Certified Yes 
Areas of Certification Instr I Math 7-12 
Grades Teaching or Serving 7-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Mathematics 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Jennifer Fine   
PA Certified Yes 
Areas of Certification Instr I Sped N-12 
Grades Teaching or Serving 6-12  
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

SpEd Teacher & Management 
Assistant 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Diane Hedde   
PA Certified No 
Areas of Certification None 
Grades Teaching or Serving None 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Business Manager 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 0.0 
Percentage of Time in Areas Not Certified 100.0 
 
  

Mark Heusser   
PA Certified Yes 
Areas of Certification Instr I Bio 7-12, Instr I Gen Sci 7-12 
Grades Teaching or Serving 7-12 
All Areas of Assignment, Subject Areas Teaching, or Bio Teacher 
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Services Provided 
Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Jeffrey Kuhn   
PA Certified Yes 

Areas of Certification Instr II SpEd N-12, Instr II Sci 7-9, 
Instr II Elem K-6 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided MS Science Teacher, SpEd Teacher 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Amber-Lyn Kutzler   
PA Certified Yes 
Areas of Certification Instr I English 7-12 
Grades Teaching or Serving 7-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Language Arts Teacher 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Nicole Manning   
PA Certified Yes 

Areas of Certification 
Elem School Counselor K-6, 
Secondary School Counselor 7-12, 
Instr I Elem K-6 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided School Counselor 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Ryan McDowell   
PA Certified Yes 
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Areas of Certification 
Administrative I Principal K-12, 
Instr Chemistry 7-12, Instr II 
Physics 7-12 

Grades Teaching or Serving 10-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Chemistry, Physic 10-12 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Christopher Mohapp   
PA Certified Yes 
Areas of Certification Mathematics 7-12 
Grades Teaching or Serving 10-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Mathematics 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Alison Parisi   
PA Certified Yes 
Areas of Certification Instr I Art K-12 
Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Art 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Thomas Reiley   
PA Certified Yes 

Areas of Certification 
Admin II Elementary Principal K-6, 
Admin II Secondary Principal 7-12, 
Instr II Ind Arts/Technology Ed K-
12 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Elementary Principal, Secondary 
Principal 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
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Percentage of Time in Areas Not Certified 0.0 
 
  

James Rizzo   
PA Certified Yes 
Areas of Certification Health & Phys Ed Level II K-12 
Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Health & PE Teacher 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Bridget Shope   
PA Certified Yes 
Areas of Certification Instr I Math 7-12 
Grades Teaching or Serving 10-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Mathematics 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Joel Sperling   
PA Certified Yes 

Areas of Certification 
Level II Elem School Counselor K-6, 
Level II Secondary School 
Counselor 7-12 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided School Counselor 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Pamela Weiler   
PA Certified Yes 
Areas of Certification Instr I SS 7-12 
Grades Teaching or Serving 7-12 
All Areas of Assignment, Subject Areas Teaching, or Social Studies 
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Services Provided 
Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Jack Whelan   
PA Certified Yes 

Areas of Certification Instr II Citizenship K-12, Instr II 
Social Studies 7-12 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Social Studies 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Jennifer Zahor   
PA Certified Yes 

Areas of Certification Supervisor SpEd K-12, Instr II SpEd 
N-12 , Instr II Elem K-6 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided SpEd Supervisor 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Ashlee Tusina   
PA Certified Yes 
Areas of Certification Instr I Art K-12 
Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Art 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Tammy Angelini   
PA Certified Yes 
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Areas of Certification Elem School Counselor K-6, 
Secondary School Counselor 7-12 

Grades Teaching or Serving 6-12 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided School Counselor 

Number of Hours Annually Worked in Assignment 873 
Percentage of Time in Certified Position 64.0 
Percentage of Time in Areas Not Certified 36.0 
 
  

Brittany  Campbell   
PA Certified Yes 

Areas of Certification English 7-12, Special Education N-
12 

Grades Teaching or Serving 7-12  
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Language Arts Teacher 

Number of Hours Annually Worked in Assignment 1358 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  
The professional staff member roster as recorded originally on the PDE-414 form 

No file has been uploaded. 

Quality of Teaching and Other Staff 
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Chief Academic 
Officer/Director 2.00 2.00 0.00 0.00 1.00 1.00 

Principal 1.00 1.00 0.00 0.00 1.00 0.00 
Assistant Principal 0.00 0.00 0.00 0.00 0.00 1.00 
Classroom Teacher (including 
Master Teachers) 12.00 12.00 0.00 0.00 3.00 13.00 

Specialty Teacher (including 
Master Teachers) 3.00 3.00 0.00 0.00 0.00 3.00 

Special Education Teacher 
(including Master Teachers) 3.00 3.00 0.00 0.00 0.00 3.00 

Special Education Coordinator 1.00 1.00 0.00 0.00 1.00 1.00 
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Counselor 3.00 3.00 0.00 0.00 0.00 3.00 
Psychologist 1.00 1.00 0.00 0.00 0.00 1.00 
School Nurse 1.00 1.00 0.00 0.00 0.00 1.00 
Totals 27.00 27.00 0.00 0.00 6.00 27.00 
 

Further explanation: 

The psychologist and certified school nurse are contracted with independent contractors.  
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Fiscal Matters 

Major Fundraising Activities 

Major fundraising activities performed this year and planned for next year: 

The Center for Student Learning actively seeks State grants, private grants and community 
partnerships to supplement tuition revenue.   
 
Beginning with the 2012/2013 school year, the school has entered into a five school 
consortium to obtain a 21st Century Grant.  The consortium was approved for $1.5 million 
dollars for three years.  The School’s participation in this grant has provided numerous after-
school activities, as well as Saturday School make-up days and a summer physical fitness 
program.  Our students have benefitted greatly from this grant, which will continue to enrich 
our school program for the next two school years.  The school will apply for the 21st Century 
Grant, as part of the consortium, when the renewal application becomes available.   
 

Fiscal Solvency Policies 

Changes to policies and procedures to ensure and monitor fiscal solvency: 

  
All financial decisions and expenditures are approved by the Center for Student Learning Charter 
School at Pennsbury’s Board of Trustees.  The School’s Finance Policy gives authority and 
responsibility to the Board of Trustees to approve the budget, bids and authorization of 
expenditures. 
  
The expenditure of funds will be controlled by the two-step process of budget appropriation and 
expenditure authorization.  Expenditures require one-one-one approval, i.e., the cost center 
supervisor and his/her administrator.  As part of their fiduciary responsibility, every payment 
made from any school bank account needs to be approved by the Board.  Board meetings are 
held, on average, every three weeks.  This allows the Board to keep close oversight of all school 
activities, including financial. 
  
The Board is apprised at each meeting of all Accounts Receivable, Cash Balances and Accounts 
Payable.  All payments are pre-approved by the Board and each payment requires two Board 
signatures for all checking accounts.  Counter withdrawals at all banking institutions holding 
deposits of the school prohibit any counter withdrawal from any party, whether an employee or 
Board member. 
  
The General Fund Budget is prepared in conjunction with Board approval of all salaries and 
contracts for the upcoming school year.  The Budget is organized and planned to ensure 
adequate understanding of the financial needs associated with program implementation, 
support and development per the Budget Planning Policy.  The Budget Preparation Policy 
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recognizes the Board’s obligation to the taxpayers to approve only those expenses reasonable 
required to provide an educational program suitable to the needs and goals of the Center for 
Student Learning Charter School and its students. 
  
It is the policy of the Board of Trustees, through its Purchases Budgeted Policy, that when funds 
are available, all purchases contemplated within the current budget, and not subject to bid, be 
made in a manner that ensures the best interests of the Center for Student Learning Charter 
School at Pennsbury.  All purchases that are within budgetary limits and were originally 
contemplated within the budget may be made upon authorization of the CEO unless the 
contemplated purchase is for more than $5,000, in which case prior approval is required from 
the Board. 
  
A line of credit has been established for up to $100,000 in case a cash flow problem should arise 
or an unforeseen capital expenditure is necessary.  Use of this line of credit requires Board 
action. 
  

Fiscal Solvency Policies 

Charter School documents that describe policies and procedures that have been established to 
ensure and monitor fiscal solvency (optional if described in the narrative) 

Files uploaded: 

• Purchases Budgeted Policy.pdf 
• Fiscal Solvency Policies.docx 
• Finances Policy.pdf 
• Budget Preparation Policy.pdf 
• Budget Planning Policy.pdf 

Accounting System 

Changes to the accounting system the charter school uses: 

There have been no changes to the the accounting system the charter school used for the 2012-
2013 school year. 

Preliminary Statements of Revenues, Expenditures & Fund Balances 
The completed and CEO signed Fiscal Template – Preliminary Statements of Revenues, 
Expenditures & Fund Balances 

PDF file uploaded. 

Financial Audits 
Basics 

Audit Firm: Adelman & Co., P.C.,  3103 Philmont Ave., Ste. 314, Huntingdon 
Valley, PA 19006 
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Date of Last Audit: 10/30/2013 
Fiscal Year Last Audited: 2011-2012 
 
  
Explanation of the Report 

Detailed explanation of the report (if the previous year’s report has been submitted.) Any audit 
report for a school year that precedes this annual report by more than 2 years is not acceptable 
and may be considered a material violation: 

The auditor's Annual Report Summary for the fiscal year ended June 30, 2012 is attached.  The 
audit for the 2012-2013 school year has yet to be completed.  

  

Financial Audit Report 

The Financial Audit Report, which should include the auditor’s opinion and any findings resulting 
from the audit 

PDF file uploaded. 

  

Citations 

Financial audit citations and the corresponding Charter School responses 

Description Response 

None N/A 
 
  

Federal Programs Consolidated Review 
Basics 

Title I Status:  
Date of Last Federal 
Programs Consolidated 
Review: 

 

School Year Reviewed:  
 
  
  
Federal Programs Consolidated Review Report 

The Federal Programs Consolidated Review Report, which should include the Division’s opinion 
and any findings resulting from the audit 

No file has been uploaded. 
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Citations 

Federal Programs Consolidated Review citations and the corresponding Charter School 
responses 

Description Response 
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Special Education 

Chapter 711 Assurances 
The LEA agrees to comply with all requirements of Special Education outlined in 22 PA Code 
Chapter 711 and other state and federal mandates. These include: 

Implementation of a full range of services, programs and alternative placements available to the 
Charter School for placement and implementation of the special education programs in the 
Charter School. 

Implementation of a child find system to locate, identify and evaluate young children and 
children who are thought to be a child with a disability eligible for special education residing 
within the Charter School's jurisdiction. Child find data is collected, maintained and used in 
decision-making. Child find process and procedures are evaluated for their effectiveness. The 
Charter School implements mechanisms to disseminate child find information to the public, 
organizations, agencies and individuals on at least an annual basis. 

Assurances of students with disabilities are included in general education programs and 
extracurricular and non-academic programs and activities to the maximum extent appropriate in 
accordance with an Individualized Education Program. 

Following the state and federal guidelines for participation of students with disabilities in state 
and Charter School-wide assessments including the determination of participation, the need for 
accommodations and the methods of assessing students for whom regular assessment is not 
appropriate. 

Assurance of funds received through participation in the medical assistance reimbursement 
program, ACCESS, will be used to enhance or expand the current level of services and programs 
provided to students with disabilities in this local education agency. 

Special Education Support Services 
Support Service Location Teacher FTE 

Instructional Paraprofessional Center for Student Learning CS 0.3 
Instructional Paraprofessional Center for Student Learning CS 1 
Instructional paraprofessional Center for Student Learning CS 1 
Instructional Paraprofessional Center for Student Learning CS 0.69 
Instructional paraprofessional Center for Student Learning CS 1 
Instructional Paraprofessional Center for Student Learning CS 1 
Instructional Paraprofessional Center for Student Learning CS 1 
Instructional praprofessional Center for Student Learning CS 0.2 
 
  

Special Education Contracted Services 
Title Amt. of Time per 

Week 
Operator Number of 

Students 
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Behavior Analyst 3.5 Hours Intermediate 
Unit 

10 or fewer 

Occupational 
Therapist 

0.25 Hours Intermediate 
Unit 

10 or fewer 

Speech Therapist 1.25 Hours Intermediate 
Unit 

10 or fewer 

 
  

Special Education Cyclical Monitoring 

Date of Last Special Education Cyclical Monitoring: 11/15/2011 
Link to Report (Optional): Not Provided 
 
  
Special Education Cyclical Monitoring Report 

The Special Education Cyclical Monitoring Report, which should include the Bureau’s findings 

No file has been uploaded. 
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Facilities 

Fixed assets acquired by the Charter School during the past fiscal year 

Fixed assets acquired by the Charter School during the past fiscal year: 

The School made substantial improvements in educational technology during the 2012-2013 
school year.  Wall-mounted e-beam projectors were installed in six of the classrooms.  In 
addition, 36 additional Nook e-readers were purchased with three security carts enabling all 
Language Arts teachers to provide a multitude of reading materials for their students.  There 
were file new teacher laptops purchased, as well as a replacement security cart for student 
laptops.  The total cost of improvements to instructional technology was $19,392. 
Administrative technology was also improved with three computer workstations replacing 
outdated laptops, a file cabinet and additional phone line cabling for the CEO office at a total 
cost of $7061. 
In addition, the expansion of the Special Education office to include a full-time Special Education 
teacher and full-time Reading Specialist required the expense of desks and cabinetry at a cost of 
$1659. 
Lastly, School roof repairs totaled $5,591. 

The total Charter School expenditures for fixed assets during the identified fiscal year: 

$33,703.00 

Facility Plans and Other Capital Needs 

The Charter School’s plan for future facility development and the rationale for the various 
components of the plan: 

In April of 2009, the School purchased an existing church and property at a cost of $950,000.  A 
commercial loan in the amount of $2.16 million was acquired to finance the property acquisition 
and renovation.  The terms of the commercial loans require refinancing by March 1, 2015, at 
which time the principal balance will be $1.9 million.  The School has committed $575,000 of the 
General Fund Balance towards the reduction in the principal balance to be refinanced. 
In the future, the newly renovated facility has incorporated plans for additional classrooms to be 
added onto the existing structure if and when enrollment grows in excess of the 180 student 
capacity of this new facility and enrollment is sustainable.  Any expansion of the existing facility 
in the future will require additional long-term financing. 
During the summer of 2013, additional roof repairs are scheduled to take place at an 
approximate cost of $2500. 
During the term of the current charter ending in June 2017, the School plans to advance both its 
instructional and administrative technology.  Throughout the next charter, instructional 
technology will be acquired and integrated more and more into all subject areas as an 
instructional tool.  All technology enhancements are expected to be budgeted through the 
general fund budget and should require no special financing. 
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Memorandums of Understanding 

Organization Purpose 

Tullytown  
Borough Police 
Department 

The purpose of the Memorandum is to establish procedures to be 
followed when certain specific incidents occur on school property, at 
any school sponsored activity or on any public conveyance providing 
transportation to or from a school sponsored activity, including but not 
limited to a school bus.  It is further the purpose of the Memorandum 
to foster a relationship of cooperation and mutual support between the 
parties hereto as they work together to maintain the physical security 
and safety of the school entity.     

 
  
 



Center fol Student Learning Charter School at Pennsbury
345 Lakeside Drive

Levittown, PA 19054

BOARD OF TRUSTEES POLICY

Budget Preparation Policy

1, Pulpose

1,.1 The Boar:ci of Tlustees (the "Boai'd") considers the preparation of an
annual budget to be one of its most important responsibilities because the
budget is the financial reflection of tLre education plan for Center for
Sfudent Lealning Cl"rarter School at Perursbury ("CSL"), The budget sirall
be designed to carry out tl'Lat plan in a tholough and efficient llannel and
to maintairr the facilities and honor the oblieaticlns of CSL.

2, Authority

21, Tire Boald recognizes its obligation to the taxpayers to approrre only those
expenses reasonably ieQuired to provide an educational program suitalrie
to the ueeds and goals of CSL and its students,

2,2 TIie budget should be studied by each rnernber of the Board durilg its
preparation but, once adopted, it deserves the suppolt of all rnembers of
the Boald regaldless of their position rnrhen adoption raras voted,

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED
TO CONFLICT WITH THE SCETOOL'S CHARTER OR APPI,ICABLE STATE
AND/OR FEDERAL LAWS,, THE APPLICABLE STATE AND/OR FEDERAL LAWS
AND/OR CHARTER CONTROL,

ADop:r'ED tlris day z0r" o1 )crkh.u ,zoto

Budget Prepalation Poiicy

President

Secretary
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BOARD OF TRUSTEES POLICY

Budget planning poticy

1-. Ptupose

o reflect Center for Studer-rt Learning
objectives for the education of the rtuciejrts.

zed and planr-red to ensuLe adequate
Lal needs associated rvith progrirn

itnplemeulation, support and cleveloprnent. This necessitates acontinuous review of the financial requirements of Center for. studer-rtLeaming Charter Schooi at pennsburf,, progrurrrr.

TO
TO BE CONSTRUED

AN BLE STATE

AND/OR CFIARTER CONTROL. FEDERAL LAWS

ADOPTED ttris Yufurtl"/-,zoro

Budget Planning policy
Page I























































Cenfer for student Learning charter schoor at pennsb'ry
34b Lakeside Drive

Levittown, pA 19054

tsOARD OF TRUSTEES POLICY

Purchases Budgeted policy

1. Purpose

't1r,r the ,,Board,,) 
thatr,vhen func{s are

itl-rin the current budget and not
ensures the best interests of

harter School at pennsbury.

2. _ Authoritlr

a 1 A rlL,r /\lr budgetar.y tirriits and. were or.iginally
con
E^.^ get may be nracle upon authorization of the-^' ,^ ^^ , contenrplated purchase is for rnore tjran
$5,000,00 in rvhich case prior upprolrol is requirecl {torn the Board,

2'2 Al1 purchase reque,sts must be lefellecl to the Executive Dir.ector or to his

,*11t":: whetl.rer rhe proposecl purchase is subjecr
LU r.rlL{/ w exist in the liudget, and v,rhether thematerial labte.

2'3 There sirall be a reasortable effort macle to obtairr, in writing, at least three(3) cluotations from inclependent sources for the supplies, equipment orservices desirecl whenever possible"

3, Guidelines

3'1 Pttrcl1ase lecluests shall l:e submittecl on an appr:oved requisitio^ forrn," Upon the placement of a purchase older, tl-Le Executive Director,s
designee shall encurnber ihe elRen{i-ture against a specific buclget li.eitem to guard against the creatior"r of iiabilities in exclss o{ appropriatio's,

Pulchase Budgeted Irolicy



TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED
TO CONFLICT WITH TFIE SCHOOL'S CFIARTER OR APPI,ICABLE STATE
AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL LAWS
AND/OR C:HARTER CONTROL,

rlris dalz 2Ar^ * 2c'hW ,zoj.o

Secretary

Purchase Budgeted Policy Paoa 2





















Fiscal Solvency Policies: 

 

All financial decisions and expenditures are approved by the Center for Student Learning Charter School 
at Pennsbury’s Board of Trustees.  The School’s Finance Policy gives authority and responsibility to the 
Board of Trustees to approve the budget, bids and authorization of expenditures. 

 

The expenditure of funds will be controlled by the two-step process of budget appropriation and 
expenditure authorization.  Expenditures require one-one-one approval, i.e., the cost center supervisor 
and his/her administrator.  As part of their fiduciary responsibility, every payment made from any school 
bank account needs to be approved by the Board.  Board meetings are held, on average, every three 
weeks.  This allows the Board to keep close oversight of all school activities, including financial. 

 

The Board is apprised at each meeting of all Accounts Receivable, Cash Balances and Accounts Payable.  
All payments are pre-approved by the Board and each payment requires two Board signatures for all 
checking accounts.  Counter withdrawals at all banking institutions holding deposits of the school 
prohibit any counter withdrawal from any party, whether an employee or Board member. 

 

The General Fund Budget is prepared in conjunction with Board approval of all salaries and contracts for 
the upcoming school year.  The Budget is organized and planned to ensure adequate understanding of 
the financial needs associated with program implementation, support and development per the Budget 
Planning Policy.  The Budget Preparation Policy recognizes the Board’s obligation to the taxpayers to 
approve only those expenses reasonable required to provide an educational program suitable to the 
needs and goals of the Center for Student Learning Charter School and its students. 

 

It is the policy of the Board of Trustees, through its Purchases Budgeted Policy, that when funds are 
available, all purchases contemplated within the current budget, and not subject to bid, be mad e in a 
manner that ensures the best interests of the Center for Student Learning Charter School at Pennsbury.  
All purchases that are within budgetary limits and were originally contemplated within the budget may 
be made upon authorization of the CEO unless the contemplated purchase is for more than $5,000, in 
which case prior approval is required from the Board. 

 

A line of credit has been established for up to $100,000 in case a cash flow problem should arise or an 
unforeseen capital expenditure is necessary.  Use of this line of credit requires Board action. 



- cent'er for student Learning Charter school at pennsburry
345 Lakeside Drive

Levittown, PA 1-9054

BOARD OF TRUSTEES POLICY
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1. Purpose

1'1 The Boarcl of Trust'ees (the "Board") recognizes its responsibitity to tl"Le
taxpayers to be sure that public monies expended by Cerrter for Studept
Learning Charter Scl-rool at Per"rn.sbury ("CSL") are utiiizeci for ttrre
fulthelance of pupil education in a manler that will ensure full value to
the taxpa;zers, and t'hat adequ,ate ccinstraints and records are establishecl to
en6ul'e that end.

2. Authority

"' 2,'I The Execufive Directot has the authority and responsibi lity, irtconjunction
with the Board to plepare the budget. The Boarcl has the authority ancl
Iesponsibility to aPProve the budget, tl"re bids, and pass a resolution
autirorizing the expenditures of CSL.

3. Responr;ibility

3'7 'Io tneet fhe goals of this policy, the Boarcl r'eqtrires the Executive Dilector
to establish souud accounting procedures based upon state and fecieral
recon'llrended accounting procedureg and upon the recommerrdation of
the local, state, and federal auditors, and to institr-rte effective btrsirress
plactices ancl recomtnend suitable accounting equipment, r.trhere
llecessaIy.

3.2 In accordance with st-ate larv, the Boarcl wili authorj,ze arr annual a.udit by
an indepeuderrt auditor'. In addition, a Board audit cornmittee malr fos
established,
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TO TI{E EXTENT THAT ANYTFIING IN THIS POLICY COIILD BE CONSTRUED
TO CONFLICT WITH THE SCHOOL'S CFIARTER OR APPLICABLE STATE
AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL LAWS
AND/OR CHARTER CONTROL.
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