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School Profile 

Demographics 
323 E Gay St 
West Chester, PA 19380 
(610)696-5910 
 
Phase: Phase 1 
CEO Name: Susan Flynn 
CEO E-mail address: ceo@ccfaschool.org 
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Governance and Staff 

Leadership Changes 

Leadership changes during the past year on the Board of Trustees and in the school 
administration: 

A major leadership change occurred at CCFA when the school’s founder and CEO retired 
in January, 2013. Following a broad search for a new CEO, the Board of Trustees 
appointed Susan Flynn.  

Board of Trustees Meeting Schedule 

Location Date and Time 

Chester County Justice Center West Chester, PA 7/9/2012 6:00 PM 
Chester County Justice Center 9/19/2012 6:00 PM 
Chester County justice Center 10/17/2012 6:00 PM 
Justice Center 11/7/2012 6:00 PM 
Justice Center 1/21/2013 6:00 PM 
Justice Center 2/18/2013 6:00 PM 
Justice Center 3/27/2013 6:00 PM 
Justice Center 4/15/2013 6:00 PM 
Justice Center 5/22/2013 6:00 PM 
Justice Center 6/26/2013 6:00 PM 
Justice Center 9/18/2013 6:00 PM 
Justice Center 10/16/2013 6:00 PM 
Justice Center 11/27/2013 6:00 PM 
Justice Center 12/18/2013 6:00 PM 
 
  

Professional Staff Member Roster 

Amy  Jacobs   
PA Certified Yes 

Areas of Certification PA Dual Certification in 
Elementary and Special Education 

Grades Teaching or Serving Kindergarten  
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided All Subjects 

Number of Hours Annually Worked in Assignment 1624 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
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Reiss Nicole   
PA Certified Yes 

Areas of Certification 

B.A. Degree and PA Certified in 
Childhood Education and 
Elementary Education. Master’s 
Degree and PA Certified in Special 
Education 

Grades Teaching or Serving  1st and 2nd grade 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided  All Subjects 

Number of Hours Annually Worked in Assignment 1624 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Guidotti Anne   
PA Certified Yes 

Areas of Certification 
B.A. English/ Elementary 
Education; PA Certified Elementary 
Education Instructional 1; M.S. in 
Education-Reading Teacher 

Grades Teaching or Serving 1st and 2nd grade  
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided All Subjects 

Number of Hours Annually Worked in Assignment 1624 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Ann Nowoswiat   
PA Certified Yes 

Areas of Certification 
PA Certified Instructional 1 Special 
Education, N-12 Instructional 1 
Social Studies 7-12, ESL in 
progress  

Grades Teaching or Serving Special Ed. K to 2nd 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided All Subjects 

Number of Hours Annually Worked in Assignment 238 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
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Sue  Flynn   
PA Certified Yes 

Areas of Certification B.S. and PA Certified in Special 
Education, Elementary Education 

Grades Teaching or Serving 2nd grade 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided All Subjects 

Number of Hours Annually Worked in Assignment 900 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Katie Daly   
PA Certified Yes 
Areas of Certification Certified Special Education 
Grades Teaching or Serving Special Ed. K to 2nd 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided All Subjects 

Number of Hours Annually Worked in Assignment 240 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Jamie  Cataldo   
PA Certified Yes 

Areas of Certification Masters of Education: Special 
Educatlion 

Grades Teaching or Serving 1st and 2nd 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided All Subjects 

Number of Hours Annually Worked in Assignment 320 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  
The professional staff member roster as recorded originally on the PDE-414 form 

XLSX file uploaded. 

Quality of Teaching and Other Staff 
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Chief Academic 
Officer/Director 1.00 1.00 1.00 0.00 1.00 1.00 

Principal 0.00 0.00 0.00 0.00 0.00 0.00 
Assistant Principal 0.00 0.00 0.00 0.00 0.00 0.00 
Classroom Teacher (including 
Master Teachers) 4.00 4.00 1.00 0.00 0.00 3.00 

Specialty Teacher (including 
Master Teachers) 1.00 1.00 0.00 0.00 0.00 1.00 

Special Education Teacher 
(including Master Teachers) 1.00 1.00 0.00 0.00 0.00 1.00 

Special Education Coordinator 1.00 1.00 0.00 0.00 0.00 1.00 
Counselor 0.00 0.00 0.00 0.00 0.00 0.00 
Psychologist 0.00 0.00 0.00 0.00 0.00 0.00 
School Nurse 1.00 1.00 0.00 0.00 0.00 1.00 
Totals 9.00 9.00 2.00 0.00 1.00 8.00 
 

Further explanation: 

CCFA has three full-time teachers.  Kindergarten, First , Second grade teachers. Each classroom 
teacher  is dual certified Elementary and Special Education. 
  
CEO retired in January and second grade teacher of 16 years with  CCFA school was promoted to 
CEO. 
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Fiscal Matters 

Major Fundraising Activities 

Major fundraising activities performed this year and planned for next year: 

Working with Westtown School parent to promote school “Wish List,” which seeks 
funds for student activities, educational development, and school materials. Hopewell 
United Methodist Church provided classroom supplies and sponsored weekend Food 
Bank Program. Busing and class trips sponsored by ConKerr Cancer. 

Fiscal Solvency Policies 

Changes to policies and procedures to ensure and monitor fiscal solvency: 

A Business Services Agreement (“Agreement”) was entered into on June 1, 2013 between 
Chester County Family Academy and Charter Choices, Inc.  Charter Choices, Inc. will provide 
accounting, bookkeeping, compliance reporting, and business development services.   The 
policies for maintaining fiscal solvency of CCFA are aligned with the fiscal oversight and 
procedures prescribed by the by-laws of CCFA.  Oversight of CCFA fiscal solvency is provided 
through regular monthly board meeting reviews of the budget, weekly meetings with Charter 
Choices, Inc. and annual audits of our Statement of Accounts.  The Treasurer is responsible for 
maintaining an accurate accounting of the financial transactions of CCFA and shall ensure that a 
true and accurate accounting is presented to, and made available, to the Board.  The Treasurer 
must be a Trustee, and at the discretion of the Board, may be required to be bonded.  The 
Treasurer shall receive all funds including local, state, and federal funds, and privately donated 
funds.  The Treasurer shall also make payments out of the same, on proper orders approved by 
the Board of Trustees, and signed by the President.  The Treasurer may pay out such funds on 
orders which have been properly signed, without the approval of the Board, first having been 
secured for the payment of amounts owing under any contracts which shall previously have 
been approved by the Board, and by which prompt payment the school will receive a discount 
or other advantage. 
  
The school board adopts an annual budget in June prior to the upcoming fiscal year. All 
purchasing and expense allocation throughout the fiscal year must align with the budget. The 
administration and board monitors fiscal activity, as related to the annual budget, on a 
monthly basis. Monthly reviews also include all balance sheet items, including accounts 
receivable and accounts payable.  
 

Fiscal Solvency Policies 

Charter School documents that describe policies and procedures that have been established to 
ensure and monitor fiscal solvency (optional if described in the narrative) 

No files have been uploaded. 
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Accounting System 

Changes to the accounting system the charter school uses: 

CCFA uses a cash basis method of accounting. Income is not counted until cash (or check) is 
actually received, and expenses are not counted until they are actually paid.  Financial 
accounting software is used to automate the recording and reporting of accounts, in alignment 
with the annual budget. 
Chester County Family Academy Charter School maintains its books on a fund accounting basis 
in accordance with GAAP.  It maintains a chart of accounts based on the Pennsylvania State 
Chart of Accounts for PA Public Schools, and all PDE reports are filed in this format. The 
accounting firm that works with the school is revising the school’s chart of accounts to further 
align the account codes with the state chart of accounts. Quick Books Accounting Software is 
used to classify, capture and report income and expenditures. 
 

Preliminary Statements of Revenues, Expenditures & Fund Balances 
The completed and CEO signed Fiscal Template – Preliminary Statements of Revenues, 
Expenditures & Fund Balances 

PDF file uploaded. 

Financial Audits 
Basics 

Audit Firm: Maillie, Falconiero & Company, LLP 
Date of Last Audit: 10/15/2012 
Fiscal Year Last Audited: 2011-2012 
 
  
Explanation of the Report 

Detailed explanation of the report (if the previous year’s report has been submitted.) Any audit 
report for a school year that precedes this annual report by more than 2 years is not acceptable 
and may be considered a material violation: 

The Independent Auditor’s Report for the fiscal year ending June 30, 2012 is herein provided.  
The fiscal year 2013 audit report has not been completed, as of this date.   

  

Financial Audit Report 

The Financial Audit Report, which should include the auditor’s opinion and any findings resulting 
from the audit 

PDF file uploaded. 
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Citations 

Financial audit citations and the corresponding Charter School responses 

Description Response 

NONE NONE/Not applicable 
 
  

Federal Programs Consolidated Review 
Basics 

Title I Status:  
Date of Last Federal 
Programs Consolidated 
Review: 

08/07/2012 

School Year Reviewed: 2011-12 
 
  
  
Federal Programs Consolidated Review Report 

The Federal Programs Consolidated Review Report, which should include the Division’s opinion 
and any findings resulting from the audit 

PDF file uploaded. 

  

Citations 

Federal Programs Consolidated Review citations and the corresponding Charter School 
responses 

Description Response 

NONE NONE/NOT Applicable 
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Special Education 

Chapter 711 Assurances 
The LEA agrees to comply with all requirements of Special Education outlined in 22 PA Code 
Chapter 711 and other state and federal mandates. These include: 

Implementation of a full range of services, programs and alternative placements available to the 
Charter School for placement and implementation of the special education programs in the 
Charter School. 

Implementation of a child find system to locate, identify and evaluate young children and 
children who are thought to be a child with a disability eligible for special education residing 
within the Charter School's jurisdiction. Child find data is collected, maintained and used in 
decision-making. Child find process and procedures are evaluated for their effectiveness. The 
Charter School implements mechanisms to disseminate child find information to the public, 
organizations, agencies and individuals on at least an annual basis. 

Assurances of students with disabilities are included in general education programs and 
extracurricular and non-academic programs and activities to the maximum extent appropriate in 
accordance with an Individualized Education Program. 

Following the state and federal guidelines for participation of students with disabilities in state 
and Charter School-wide assessments including the determination of participation, the need for 
accommodations and the methods of assessing students for whom regular assessment is not 
appropriate. 

Assurance of funds received through participation in the medical assistance reimbursement 
program, ACCESS, will be used to enhance or expand the current level of services and programs 
provided to students with disabilities in this local education agency. 

Special Education Support Services 
Support Service Location Teacher FTE 

Special Education Teacher On site Part-time (15hrs.) on-site 0.4 
Teacher Assistant/Parent Advocate Classroom 3 
 
  

Special Education Contracted Services 
Title Amt. of Time 

per Week 
Operator Number of 

Students 

Psychologist 1 Days Intermediate 
Unit 

10 or fewer 

Therapy Source OT 3.0 
hours 1 

3 Hours Outside 
Contractor 

10 or fewer 

Therapy Source Speech and 
Language 5.0 hours 12 

5 Hours Outside 
Contractor 

12 
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Special Education Cyclical Monitoring 

Date of Last Special Education Cyclical Monitoring: 03/11/2011 
Link to Report (Optional): Not Provided 
 
  
Special Education Cyclical Monitoring Report 

The Special Education Cyclical Monitoring Report, which should include the Bureau’s findings 

PDF file uploaded. 
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Facilities 

Fixed assets acquired by the Charter School during the past fiscal year 

Fixed assets acquired by the Charter School during the past fiscal year: 

No fixed assests were purchased last year. 
The school did not aquire significant FF&E during the 2012-2013 school year. The school does 
not own its facility or real estate. 

The total Charter School expenditures for fixed assets during the identified fiscal year: 

$0.00 

Facility Plans and Other Capital Needs 

The Charter School’s plan for future facility development and the rationale for the various 
components of the plan: 

The school did not acquire significant FF&E during the 2012 school year. The school does not 
own its facility or real estate.   
 
At this time, the school has no plans to purchase facilities or borrow funds for capital 
improvements.  
 
 
  
  
  
  

Memorandums of Understanding 

Organization Purpose 

Darlington Arts 
Center 

 Working together to introduce Suzuki Violin to students to 
promote the important role of music for young, at risk, students. 

West Chester 
Police Dept. 

Promote safe schools and bullying awareness and education. 

West Chester 
University 

Promote health and physical education classes. 

 
  
 



PDE-414 

Complete the following information for all professional staff members.

Staff No.
Name of employee  (List all 

names in alphabetical order)

PA Certified 

Yes/No
Areas of Certification Type of Certificate

Grades 

Teaching or 

Serving

All Areas of Assigjment Subject 

Areas Teaching or Services 

Provided

Number of Hours 

Worked in 

Assignmnt

Percentage of 

Time in 

Certified 

Position

Percentage of 

Time in Areas 

Not Certified

1 Andersen , Lorraine Yes PA Cerfitified, Elementary Ed. 0 CEO/Charter School 50% 50% 0%

2 Beam, Jean No N/A 0 Bookeeping/Accountanting 50% 50% 0%

3 Catania, Kelly Yes Spanish Elementary K-2 Spanish teacher 46% 46% 0%

4 Enright, Terri Yes OT K-2 OT 46% 46% 0%

Flynn, Susan Yes Elementary  special and Special Ed. K-2 CEO/ Charter Scool 50% 50% 0%

5 Flynn, Susan Yes Elementary special and Special Ed. 2    Elementary Primary 50% 50% 0%

6 Guidotti, Anne Yes ESL/ELL K-2 ESL 50% 50% 0%

7 Guidotti, Anne Yes Elementary K-2 Elementary Primary 100% 100% 0%

8 Jacobs, Amy Yes Elementary special and Special Ed. K Elementary Primary 100% 100% 0%

9 Jenkins, Veronica No N/A 0    Administration 100% 100% 0%

10 Harris, Layla Lanette Yes School Nurse K-2 Nurse 46% 46% 0%

11 Moss. Adrienne No N/A K-2
Classroom Assitant/Parent 

Adovocate 100% 100% 0%

12 Murillio, Ana
No

N/A K-2
Classroom Assitant/Parent 

Adovocate 100% 100% 0%

13 Nowoswiat, Ann Yes Special Ed. K-2 Special Ed. 46% 46% 0%

14 Reiss,Nicole Yes Elementary special and Special Ed. 1 Elementary Primary 100% 100% 0%

15 Stabb, Rachel No N/A 0 Administration 100% 100% 0%

16 Stonewall, Shaniece
No

N/A K-2
Classroom Assitant/Parent 

Adovocate 100% 100% 0%

17 Tolbert, Albert Yes Speech Pathologist K-2 Speech Pathologist 46% 46% 0%

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

Total Number of Administrators (do not include CEO) __3_____

Total Number of Teachers ___4_______  Counselors ___0_______  School Nurses _____1_____  Others ______5____

Total Number of Professional Staff __16_______  

CERTIFICATION VERIFICATION FORM                    

PA Department of Education, 333 Market Street, Harrisburg, PA  17126-0333









PDE-414 

Complete the following information for all professional staff members.

Staff No.
Name of employee  (List all 

names in alphabetical order)

PA Certified 

Yes/No
Areas of Certification Type of Certificate

Grades 

Teaching or 

Serving

All Areas of Assigjment Subject 

Areas Teaching or Services 

Provided

Number of Hours 

Worked in 

Assignmnt

Percentage of 

Time in 

Certified 

Position

Percentage of 

Time in Areas 

Not Certified

1 Andersen , Lorraine Yes PA Cerfitified, Elementary Ed. 0 CEO/Charter School 50% 50% 0%

2 Beam, Jean No N/A 0 Bookeeping/Accountanting 50% 50% 0%

3 Catania, Kelly Yes Spanish Elementary K-2 Spanish teacher 46% 46% 0%

4 Enright, Terri Yes OT K-2 OT 46% 46% 0%

Flynn, Susan Yes Elementary  special and Special Ed. K-2 CEO/ Charter Scool 50% 50% 0%

5 Flynn, Susan Yes Elementary special and Special Ed. 2    Elementary Primary 50% 50% 0%

6 Guidotti, Anne Yes ESL/ELL K-2 ESL 50% 50% 0%

7 Guidotti, Anne Yes Elementary K-2 Elementary Primary 100% 100% 0%

8 Jacobs, Amy Yes Elementary special and Special Ed. K Elementary Primary 100% 100% 0%

9 Jenkins, Veronica No N/A 0    Administration 100% 100% 0%

10 Harris, Layla Lanette Yes School Nurse K-2 Nurse 46% 46% 0%

11 Moss. Adrienne No N/A K-2
Classroom Assitant/Parent 

Adovocate 100% 100% 0%

12 Murillio, Ana
No

N/A K-2
Classroom Assitant/Parent 

Adovocate 100% 100% 0%

13 Nowoswiat, Ann Yes Special Ed. K-2 Special Ed. 46% 46% 0%

14 Reiss,Nicole Yes Elementary special and Special Ed. 1 Elementary Primary 100% 100% 0%

15 Stabb, Rachel No N/A 0 Administration 100% 100% 0%

16 Stonewall, Shaniece
No

N/A K-2
Classroom Assitant/Parent 

Adovocate 100% 100% 0%

17 Tolbert, Albert Yes Speech Pathologist K-2 Speech Pathologist 46% 46% 0%

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

Total Number of Administrators (do not include CEO) __3_____

Total Number of Teachers ___4_______  Counselors ___0_______  School Nurses _____1_____  Others ______5____

Total Number of Professional Staff __16_______  

CERTIFICATION VERIFICATION FORM                    

PA Department of Education, 333 Market Street, Harrisburg, PA  17126-0333
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