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School Profile 

Demographics 

323 E Gay St 
West Chester, PA 19380 

(610)696-5910 

 

Phase: Phase 1 

CEO Name: Susan Flynn 

CEO E-mail address: ceo@ccfaschool.org 
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Governance and Staff 

Leadership Changes 

Leadership changes during the past year on the Board of Trustees and in the school 
administration: 

 Rachel Stabb became the Chief Administrative Officer in January 2014. 

 Daniel Woody- new Board Member and elected Vice President. 

 Kristin Trueblood, new Board Member effective 2013-1014 School year. 

 Patrick Scott resigned in May 2014 is now on the Foundation Board. 

 

Board of Trustees Meeting Schedule 

Location Date and Time 

Chester County Justice Center 9/18/2013 5:30 PM 

Chester County Justice Center 10/16/2013 5:30 PM 

Chester County Justice Center 11/20/2013 5:30 PM 

Chester County Justice Center 12/11/2013 5:30 PM 

Chester County Justice Center 1/8/2014 5:30 PM 

Chester County Justice Center 2/12/2014 5:30 PM 

Chester County Justice Center 3/12/2014 5:30 PM 

Chester County Justice Center 4/16/2014 5:30 PM 

Chester County Justice Center 5/14/2014 5:30 PM 

Chester County Justice Center 6/11/2014 5:30 PM 

 
  

Professional Staff Member Roster 

Jennifer Jefferson   

PA Certified Yes 

Areas of Certification Elementary and ESL 

Grades Teaching or Serving K/1 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

All Subjects 

Number of Hours Annually Worked in Assignment 488 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Nicole Riess   

PA Certified Yes 

Areas of Certification 
Early Childhood and 
Elementary/Master's Special Ed 

Grades Teaching or Serving 1st and 2nd 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

All Subjects 

Number of Hours Annually Worked in Assignment 1624 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Anne Guidotti   

PA Certified Yes 

Areas of Certification 
Elementary and Master's in 
Reading 

Grades Teaching or Serving K 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

All Subjects 

Number of Hours Annually Worked in Assignment 1624 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Amy  Jacobs   

PA Certified Yes 

Areas of Certification Elementary and Special Ed 

Grades Teaching or Serving K/1 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

All Subjects 

Number of Hours Annually Worked in Assignment 1136 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Anne Nowoswiat   

PA Certified Yes 

Areas of Certification Special Ed and ESL 

Grades Teaching or Serving K/2 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Ed/ESL 

Number of Hours Annually Worked in Assignment 975 
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Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jynelle Sass   

PA Certified Yes 

Areas of Certification Special Ed 

Grades Teaching or Serving K/2 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

All Subjects 

Number of Hours Annually Worked in Assignment 165 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  
The professional staff member roster as recorded originally on the PDE-414 form 

No file has been uploaded. 

Quality of Teaching and Other Staff 
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Chief Academic 
Officer/Director 

1.00 1.00 0.00 0.00 0.00 1.00 

Principal 0.00 0.00 0.00 0.00 0.00 0.00 

Assistant Principal 0.00 0.00 0.00 0.00 0.00 0.00 

Classroom Teacher (including 
Master Teachers) 

4.00 4.00 0.00 0.00 1.00 3.00 

Specialty Teacher (including 
Master Teachers) 

0.00 0.00 0.00 0.00 0.00 0.00 

Special Education Teacher 
(including Master Teachers) 

2.00 2.00 0.00 0.00 1.00 1.00 

Special Education Coordinator 0.00 0.00 0.00 0.00 0.00 0.00 

Counselor 0.00 0.00 0.00 0.00 0.00 0.00 

Psychologist 1.00 1.00 0.00 0.00 0.00 0.00 

School Nurse 1.00 1.00 0.00 0.00 0.00 0.00 

Totals 9.00 9.00 0.00 0.00 2.00 5.00 

 

Further explanation: 
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 The School Psychologist is a part-time sub-contracted vendor. 

 The School Nurse is a part-time  sub-contracted vendor. 

 The Speech Pathologist is a part-time sub-contracted vendor. 

 The Occupational Therapist is a part-time sub-contracted vendor. 
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Fiscal Matters 

Major Fundraising Activities 

Major fundraising activities performed this year and planned for next year: 

Chester County Family Academy has major funding support from the community with in-kind 
donations as well as with the following Organizations and Companies: 

 West Chester Rotary Club- Submitted Grant Application 

 Donors Choose Grant Program-Raised $725.00 for classroom materials for the  new 

garden program. 

 100 Women Who Care Grant Received- $6800.00 

 Clothes Mentor Consignment Store Fundraiser- $32.00 

 Target-$700.00 Grant 

 Whole Foods (planned for Fall 2014) 

 Fund Raising Event for the new school site tenative date is March, 2015 

 Recipient of Community Clothing Charity Fundraiser-October, 2014 

 

Fiscal Solvency Policies 

Changes to policies and procedures to ensure and monitor fiscal solvency: 

The school board adopts an annual budget in June prior to the upcoming fiscal year.  All 
purchasing and expense allocation throughout the fiscal year must align with the budget. The 
administration and board monitors fiscal activity, as related to the annual budget, on a monthly 
basis. Monthly reviews also include the balance sheet items, including accounts receivable and 
accounts payable. 
Chester County Family Academy Charter School maintains its books on a fund accounting basis 
in accordance with GAAP.  It maintains a chart of accounts based on the Pennsylvania State 
Chart of Accounts for PA Public Schools, and all PDE reports are filed in this format.  Quick Books 
Software is currently used to classify, capture and report income and expenditures. 

Fiscal Solvency Policies 

Charter School documents that describe policies and procedures that have been established to 
ensure and monitor fiscal solvency (optional if described in the narrative) 

No files have been uploaded. 
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Accounting System 

Changes to the accounting system the charter school uses: 

There are no changes to accounting system. The accounting system is maintained by Charter 
Choices. 

Preliminary Statements of Revenues, Expenditures & Fund Balances 

The completed and CEO signed Fiscal Template – Preliminary Statements of Revenues, 
Expenditures & Fund Balances 

PDF file uploaded. 

Financial Audits 

Basics 

Audit Firm: Maillie 
Date of Last Audit: 06/30/2013 

Fiscal Year Last Audited: 2013 
 
  
Explanation of the Report 

Detailed explanation of the report (if the previous year’s report has been submitted.) Any audit 
report for a school year that precedes this annual report by more than 2 years is not acceptable 
and may be considered a material violation: 

This narrative is empty. 

  

Financial Audit Report 

The Financial Audit Report, which should include the auditor’s opinion and any findings resulting 
from the audit 

PDF file uploaded. 

  

Citations 

Financial audit citations and the corresponding Charter School responses 

Description Response 

 
  

Federal Programs Consolidated Review 
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Basics 

Title I Status: No 
Date of Last Federal 
Programs Consolidated 
Review: 

 

School Year Reviewed:  
 
  
  
Federal Programs Consolidated Review Report 

The Federal Programs Consolidated Review Report, which should include the Division’s opinion 
and any findings resulting from the audit 

No file has been uploaded. 

  

Citations 

Federal Programs Consolidated Review citations and the corresponding Charter School 
responses 

Description Response 
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Special Education 

Chapter 711 Assurances 

The LEA agrees to comply with all requirements of Special Education outlined in 22 PA Code 
Chapter 711 and other state and federal mandates. These include: 

Implementation of a full range of services, programs and alternative placements available to the 
Charter School for placement and implementation of the special education programs in the 
Charter School. 

Implementation of a child find system to locate, identify and evaluate young children and 
children who are thought to be a child with a disability eligible for special education residing 
within the Charter School's jurisdiction. Child find data is collected, maintained and used in 
decision-making. Child find process and procedures are evaluated for their effectiveness. The 
Charter School implements mechanisms to disseminate child find information to the public, 
organizations, agencies and individuals on at least an annual basis. 

Assurances of students with disabilities are included in general education programs and 
extracurricular and non-academic programs and activities to the maximum extent appropriate in 
accordance with an Individualized Education Program. 

Following the state and federal guidelines for participation of students with disabilities in state 
and Charter School-wide assessments including the determination of participation, the need for 
accommodations and the methods of assessing students for whom regular assessment is not 
appropriate. 

Assurance of funds received through participation in the medical assistance reimbursement 
program, ACCESS, will be used to enhance or expand the current level of services and programs 
provided to students with disabilities in this local education agency. 

Special Education Support Services 

Support Service Location Teacher FTE 

Special Education Teacher Chester County Family Academy 0.4 

 
  

Special Education Contracted Services 

Title Amt. of Time 
per Week 

Operator Number of 
Students 

Bi lingual Speech and 
Language Pathologist 

1 Hours Outside Contractor 10 or fewer 

Occupational Therapist 2 Hours Outside Contractor 10 or fewer 

Psychological Testing 1 Hours Multiple LEA (School 
Districts or Charter Schools) 

10 or fewer 

School Psychologist 1 Hours Outside Contractor 10 or fewer 

Speech and Language 10 Hours Outside Contractor 13 
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Pathologist 

 
  

Special Education Cyclical Monitoring 

Date of Last Special Education Cyclical Monitoring: 10/17/2011 

Link to Report (Optional): Not Provided 
 
  
Special Education Cyclical Monitoring Report 

The Special Education Cyclical Monitoring Report, which should include the Bureau’s findings 

PDF file uploaded. 
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Facilities 

Fixed assets acquired by the Charter School during the past fiscal year 

Fixed assets acquired by the Charter School during the past fiscal year: 

 No fixed assets were purchased last year. 

 The school did not acquire significant FF&E during 2013-2014 school year. 

 The school does not own its facility or real estate. 

 

The total Charter School expenditures for fixed assets during the identified fiscal year: 

$0.00 

Facility Plans and Other Capital Needs 

The Charter School’s plan for future facility development and the rationale for the various 
components of the plan: 

At this time the school has no plans to purchase a facility or to borrow funds for capital 
improvements. 
 

Memorandums of Understanding 

Organization Purpose 

Chester County Intermediate Unit 24 Titlelll Consortium to serve as the fiscal agent 
for members of the consortium. 

Darlington Arts Center To provide Suzuki violin lessons for all students 
at CCFA- K through 2nd grade. 

RSVP- Retired and Senior Volunteer 
Program of Chester County 

Provides volunteers to support academic 
services at CCFA. 

West Chester Area Police Dept School Safety 
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Charter School Annual Report 

Affirmations 

Charter Annual Report Affirmation 

I verify that all information and records in this charter school annual report are complete and 

accurate. 

The Chief Executive Officer and the Board of Trustee President of the charter school must 

sign this verification. 

Affirmed by Gregg Shaffer on 7/29/2014 

President, Board of Trustees 

Affirmed by Susan Flynn on 7/23/2014 

Chief Executive Officer 
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Charter School Law Affirmation 

Pennsylvania’s first Charter School Law was Act 22 of 1997, 24 P.S. § 17-1701-A et seq., which 

primarily became effective June 19, 1997, and has subsequently been amended. 

The Charter School Law provides for the powers, requirements, and establishment of charter 

schools. The Charter School Law was passed to provide opportunities to teachers, parents, pupils 

and community members to establish and maintain schools that operate independently from the 

existing school district structure as a method to accomplish all of the following: (1) improve pupil 

learning; (2) increase learning opportunities for all pupils; (3) encourage the use of different and 

innovative teaching methods; (4) create new professional opportunities for teachers; (5) provide 

parents and pupils with expanded choices in types of educational opportunities that are available 

within the public school system; and (6) hold charter schools accountable for meeting measurable 

academic standards and provide the school with a method to establish accountability systems. 

The charter school assures that it will comply with the requirements of the Charter School Law 

and any provision of law from which the charter school has not been exempted, including Federal 

laws and regulations governing children with disabilities. The charter school also assures that it 

will comply with the policies, regulations and procedures of the Pennsylvania Department of 

Education (Department). Additional information about charter schools is available on the 

Pennsylvania Department’s website at: http://www.education.state.pa.us. 

The Chief Executive Officer and Board of Trustees President of the charter school must 

sign this assurance. 

Affirmed by Gregg Shaffer on 7/29/2014 

President, Board of Trustees 

Affirmed by Susan Flynn on 7/17/2014 

Chief Executive Officer 
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Ethics Act Affirmation 

Pennsylvania’s current Public Official and Employee Ethics Act (Ethics Act), Act 93 of 1998, 

Chapter 11, 65 Pa.C.S. § 1101 et seq., became effective December 14, 1998 and has subsequently 

been amended. 

The Ethics Act provides that public office is a public trust and that any effort to realize personal 

financial gain through public office other than compensation provided by law is a violation of that 

trust. The Ethics Act was passed to strengthen the faith and confidence of the people of 

Pennsylvania in their government. The Pennsylvania State Ethics Commission (Commission) 

administers and enforces the provisions of the Ethics Acts and provides guidance regarding its 

requirements. 

The regulations of the Commission set forth the procedures applicable to all proceedings before 

the Commission as well as for the administration of the Statement of Financial Interests filing 

requirements. See 51 Pa. Code § 11.1 et seq. 

The charter school assures that it will comply with the requirements of the Ethics Act and with 

the policies, regulations and procedures of the Commission. Additional information about the 

Ethics Act is available on the Commission's website at: http://www.ethics.state.pa.us. 

The Chief Executive Officer and Board of Trustees President of the charter school must 

sign this assurance. 

Affirmed by Gregg Shaffer on 7/29/2014 

President, Board of Trustees 

Affirmed by Susan Flynn on 7/17/2014 

Chief Executive Officer 

 
























































































































