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School Profile 

Demographics 
Eisenhower Elementary Bldg 
120 E Broadway 
Gettysburg, PA 17325 
(717)321-4795 
 
Phase: Phase 1 
CEO Name: Robin Kirkpatrick 
CEO E-mail address: robin@gettysburgmontessoricharter.org 
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Governance and Staff 

Leadership Changes 

Leadership changes during the past year on the Board of Trustees and in the school 
administration: 

President of the Board is now Sharon Stephenson 
Vice President is Beth Carmichael 
Treasurer is Ali Morris 
Secretary is Karen Millar 
New elections of Board members and offices at annual meeting. 

Board of Trustees Meeting Schedule 

Location Date and Time 

Gettysburg Montessori Charter School Cafeteria 9/17/2013 6:00 PM 
 
  

Professional Staff Member Roster 

Melissa  Jackson   
PA Certified Yes 
Areas of Certification Elementary 
Grades Teaching or Serving 4-6 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Language Arts, History, Geography, 
Science, Math 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Katie Jarvis   
PA Certified Yes 
Areas of Certification Elementary 
Grades Teaching or Serving 4-6 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Language Arts, History, Geography, 
Science, Math 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
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Nicki Johnston   

PA Certified Yes 
Areas of Certification Elementary 
Grades Teaching or Serving 1-3 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Language Arts, History, Geography, 
Science, Math 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Amanda Jan   
PA Certified Yes 
Areas of Certification Elementary 
Grades Teaching or Serving 1-3 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Language Arts, History, Geography, 
Science, Math 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Nicole Rickell   
PA Certified No 
Areas of Certification Elementary 
Grades Teaching or Serving 1-3 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Language Arts, History, Geography, 
Science, Math 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Heather Grace-Rutledge   
PA Certified Yes 
Areas of Certification Elementary 
Grades Teaching or Serving K 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Language Arts, History, Geography, 
Science, Math, Sensorial, Grace and 
Courtesy 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
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Percentage of Time in Areas Not Certified 0.0 
 
  

Megan Hatfield   
PA Certified Yes 
Areas of Certification Elementary 
Grades Teaching or Serving K 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Language Arts, History, Geography, 
Science, Math, Sensorial, Grace and 
Courtesy 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Emily Morris   
PA Certified Yes 
Areas of Certification Elementary 
Grades Teaching or Serving K-6 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Learning support for Reading and 
Writing 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Michael Herring   
PA Certified Yes 
Areas of Certification Special Education 
Grades Teaching or Serving K-6 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Special Education 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 100.0 
Percentage of Time in Areas Not Certified 0.0 
 
  

Kristen  Staub   
PA Certified Yes 
Areas of Certification Music 
Grades Teaching or Serving K-6 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided Music and teaching assistant 
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Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 70.0 
Percentage of Time in Areas Not Certified 30.0 
 
  

Molly Clark   
PA Certified Yes 
Areas of Certification Physical Education and Health 
Grades Teaching or Serving K-6 
All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Physical Education and Health and 
Teaching Assistant 

Number of Hours Annually Worked in Assignment 1372 
Percentage of Time in Certified Position 70.0 
Percentage of Time in Areas Not Certified 30.0 
 
  
The professional staff member roster as recorded originally on the PDE-414 form 

No file has been uploaded. 

Quality of Teaching and Other Staff 
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Chief Academic 
Officer/Director  1.00     

Principal       
Assistant Principal       
Classroom Teacher (including 
Master Teachers)  7.00     

Specialty Teacher (including 
Master Teachers)  2.00     

Special Education Teacher 
(including Master Teachers)  1.00     

Special Education Coordinator  1.00     
Counselor       
Psychologist       
School Nurse  1.00     
Totals 0 13.00 0 0 0 0 
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Further explanation: 

This narrative is empty. 
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Fiscal Matters 

Major Fundraising Activities 

Major fundraising activities performed this year and planned for next year: 

None. 

Fiscal Solvency Policies 

Changes to policies and procedures to ensure and monitor fiscal solvency: 

None, except for Petty Cash establishment. 

Fiscal Solvency Policies 

Charter School documents that describe policies and procedures that have been established to 
ensure and monitor fiscal solvency (optional if described in the narrative) 

Files uploaded: 

• Fiscal Matters 2012-2013.docx 

Accounting System 

Changes to the accounting system the charter school uses: 

None except using Bills.com to approve bills instead of a excel spreadsheet.  See attached info. 
from previous question. 

Preliminary Statements of Revenues, Expenditures & Fund Balances 
The completed and CEO signed Fiscal Template – Preliminary Statements of Revenues, 
Expenditures & Fund Balances 

XLS file uploaded. 

Financial Audits 
Basics 

Audit Firm: Siegal & Drossner 
Date of Last Audit: 08/19/2013 
Fiscal Year Last Audited: 2013 
 
  
Explanation of the Report 
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Detailed explanation of the report (if the previous year’s report has been submitted.) Any audit 
report for a school year that precedes this annual report by more than 2 years is not acceptable 
and may be considered a material violation: 

This narrative is empty. 

  

Financial Audit Report 

The Financial Audit Report, which should include the auditor’s opinion and any findings resulting 
from the audit 

PDF file uploaded. 

  

Citations 

Financial audit citations and the corresponding Charter School responses 

Description Response 

 
  

Federal Programs Consolidated Review 
Basics 

Title I Status:  
Date of Last Federal 
Programs Consolidated 
Review: 

06/30/2013 

School Year Reviewed: 2013 
 
  
  
Federal Programs Consolidated Review Report 

The Federal Programs Consolidated Review Report, which should include the Division’s opinion 
and any findings resulting from the audit 

No file has been uploaded. 

  

Citations 

Federal Programs Consolidated Review citations and the corresponding Charter School 
responses 

Description Response 
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Special Education 

Chapter 711 Assurances 
The LEA agrees to comply with all requirements of Special Education outlined in 22 PA Code 
Chapter 711 and other state and federal mandates. These include: 

Implementation of a full range of services, programs and alternative placements available to the 
Charter School for placement and implementation of the special education programs in the 
Charter School. 

Implementation of a child find system to locate, identify and evaluate young children and 
children who are thought to be a child with a disability eligible for special education residing 
within the Charter School's jurisdiction. Child find data is collected, maintained and used in 
decision-making. Child find process and procedures are evaluated for their effectiveness. The 
Charter School implements mechanisms to disseminate child find information to the public, 
organizations, agencies and individuals on at least an annual basis. 

Assurances of students with disabilities are included in general education programs and 
extracurricular and non-academic programs and activities to the maximum extent appropriate in 
accordance with an Individualized Education Program. 

Following the state and federal guidelines for participation of students with disabilities in state 
and Charter School-wide assessments including the determination of participation, the need for 
accommodations and the methods of assessing students for whom regular assessment is not 
appropriate. 

Assurance of funds received through participation in the medical assistance reimbursement 
program, ACCESS, will be used to enhance or expand the current level of services and programs 
provided to students with disabilities in this local education agency. 

Special Education Support Services 
Support Service Location Teacher FTE 

Learning Support Classrooms 0.9 
Occupation Therapy Gettysburg Montessori Charter School Cafeteria 0.01 
Speech Gettysburg Montessori Charter School Cafeteria 0.25 
 
  

Special Education Contracted Services 
Title Amt. of Time per 

Week 
Operator Number of 

Students 

Occupational 
Therapy 

1 Days Intermediate 
Unit 

10 or fewer 

Speech 3 Days Intermediate 
Unit 

10 or fewer 
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Special Education Cyclical Monitoring 

Date of Last Special Education Cyclical Monitoring: 03/12/2013 
Link to Report (Optional): Not Provided 
 
  
Special Education Cyclical Monitoring Report 

The Special Education Cyclical Monitoring Report, which should include the Bureau’s findings 

No file has been uploaded. 
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Facilities 

Fixed assets acquired by the Charter School during the past fiscal year 

Fixed assets acquired by the Charter School during the past fiscal year: 

Tables, Chairs, Computers 

The total Charter School expenditures for fixed assets during the identified fiscal year: 

not answered 

Facility Plans and Other Capital Needs 

The Charter School’s plan for future facility development and the rationale for the various 
components of the plan: 

We lease our building.  We do not plan on expanding.  Our philosophy is to keep enrollment 
around 140. 

Memorandums of Understanding 

Organization Purpose 

Gettysburg Borough Police For Safe Schools 
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Fiscal Matters 
 
Major Fund-raising Activities 
Identify major fund-raising activities performed this year and planned for next year. 
 
There were no major fund raising activities during this year and none are planned for the 
upcoming year. 
 
Fiscal Solvency Policies 
If applicable, describe any changes to policies and procedures to ensure and monitor fiscal 
solvency. 
 
The school board adopts an annual budget in June prior to the upcoming fiscal year. All 
purchasing and expense allocation throughout the fiscal year must align with the budget. The 
administration and board monitors fiscal activity, as related to the annual budget, on a monthly 
basis. Monthly reviews also include accounts receivable and accounts payable. 
 
AND/OR 
If available, upload Charter School documents that describe policies and procedures that have 
been established to ensure and monitor fiscal solvency:  
Accounting System 
If applicable, describe any changes to the accounting system the charter school uses. 
 
The school maintains its books on a fund accounting basis in accordance with GAAP.  It 
maintains a chart of accounts based on the Pennsylvania State Chart of Accounts for PA Public 
Schools, and all PDE reports are filed in this format. Quick Books Accounting Software is used 
to classify, capture and report income and expenditures. 
 
Preliminary Statements of Revenues, Expenditures & Fund Balances—  

First, download and complete the Fiscal Template for the Annual Charter School 
Report.  The Fiscal Template is an interim accountability tool for fiscal reporting that requires 
completion of the Modified Statement of Expenditures and Revenues through June 30.  This 
information is at an accounting level that should mirror the existing accounting system in your 
school, utilizing the same structure and definitions required by the State Accounting Manual.  
You are to complete this spreadsheet and then calculate an interim unrestricted fund balance (see 
expenditure worksheet) as of June 30.  Failure to complete this part of the Annual Charter School 
Report will result in an incomplete submission and will be considered a violation of the Charter 
School Law.  
 
Next, upload the completed and CEO signed Fiscal Template – Preliminary Statements of 
Revenues, Expenditures & Fund Balances.  Upload the attached. 
 
Financial Audits 
Indicate the financial auditing firm, the date of the last financial audit: 
 

http://training.estratplan.org/eSP/Reports/Types/CharterAnnual/Input/Documents/Revenues-
http://training.estratplan.org/eSP/Reports/Types/CharterAnnual/Input/Documents/Revenues-


CHARTER SCHOOL PLANNING-OFFLINE GUIDANCE TOOL 2012-2013 
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Audit Firm: Siegal & Drossner, PC 
Date of Last Audit: November 6, 2012 
Fiscal Year Last Audited: June 30, 2012 
 
Provide a detailed explanation if a previous year’s report is submitted.  Any audit report for a 
school year that precedes this annual report by more than 2 years is not acceptable and may be 
considered a material violation 
 
The audit report for the fiscal year ending June 30, 2012 is included. 
 
Upload the Financial Audit Report, which should include the auditor’s opinion and any findings 
resulting from the audit. 
 
List financial audit citations and the corresponding Charter School responses: 

Financial Audit Citations Charter School Responses 
None Noted. NA 
  
  
  
  
  
  
  
  
 
Federal Programs Consolidated Review  
Indicate the date of the last review conducted by the Division of Federal Programs as well as the 
year reviewed: 

Is the Charter School a Title I school? YES 
Date of Last Federal Programs Consolidated Review: NA – became title 1 in 2013 

School Year Reviewed: NA 
 
Upload the Federal Programs Consolidated Review Report, which should include the Division’s 
opinion and any findings resulting from the audit. 
 
List Federal Programs Consolidated Review citations and the corresponding Charter School 
responses: 

Federal Programs Consolidated Review 
Citations Charter School Responses 

NA NA 



Note-Expenditures may be submitted EITHER as accrual or cash basis 
EXPENDITURES

1000 INSTRUCTION
1100 REGULAR PROGRAMS - ELEMENTARY / SECONDARY                                                                                                      533,635 

1200 SPECIAL PROGRAMS - ELEMENTARY / SECONDARY                                                                                                        89,771 

1300 VOCATIONAL EDUCATION

1400 OTHER INSTRUCTIONAL PROGRAMS - ELEMENTARY / 
SECONDARY

1600 ADULT EDUCATION PROGRAMS

1700 HIGHER EDUCATION PROGRAMS

1800 PRE-KINDERGARTEN

2000 SUPPORT SERVICES
2100 SUPPORT SERVICES - PUPIL PERSONNEL

2110 Supervision of Pupil Personnel Services
2120 Guidance Services
2130 Attendance Services
2140 Psychological Services
2150 Speech Pathology and Audiology Services
2160 Social Work Services
2170 Student Accounting Services
2190 Other Pupil Personnel Services

2200 SUPPORT SERVICES - INSTRUCTIONAL STAFF
2210 Supervision of Educational Media Services
2220 Technology Support Services
2230 Educational Television Services
2240 Computer-Assisted Instruction Support Services

as of June 30, 2013

Preliminary Statement of Revenues, Expenditures & Fund Balances
Include ALL Funds

Name of School _______GETTYSBURG MONTESSORI CHARTER SCHOOL_________________________________________________________________

Address of School ________________________________________________________________________________________________________________

CEO Signature ______________________________________________

Charter School Annual Report - Expenditures 1



2250 School Library Services
2260 Instruction and Curriculum Development Services
2270 Instructional Staff Professional Development Services
2280 Nonpublic Support Services

2300 SUPPORT SERVICES - ADMINISTRATION
2310 Board Services
2320 Board Treasurer Services
2340 Staff Relations and Negotiations Services
2350 Legal Services                                                                                                               71 
2360 Office of the Superintendent (Executive Director) Services
2370 Community Relations Services
2380 Office of the Principal Services
2390 Other Administration Services                                                                                                      165,541 

2400 SUPPORT SERVICES - PUPIL HEALTH                                                                                                          8,370 

2500 SUPPORT SERVICES - BUSINESS
2510 Fiscal Services                                                                                                        68,823 
2520 Purchasing Services
2530 Warehousing and Distributing Services
2540 Printing, Publishing and Duplicating Services
2590 Other Support Services - Business

2600 OPERATION AND MAINTENANCE OF PLANT SERVICES
2610 Supervision of Operation and Maintenance of Plant Services
2620 Operation of Buildings Services
2630 Care and Upkeep of Grounds Services
2640 Care and Upkeep of Equipment Services
2650 Vehicle Operations and Maintenance Services (Other than Student 

Transportation Vehicles)
2660 Security Services
2690 Other Operation and Maintenance of Plant Services                                                                                                      166,438 

2700 STUDENT TRANSPORTATION SERVICES
2710 Supervision of Student Transportation Services
2720 Vehicle Operation Services
2730 Monitoring Services
2740 Vehicle Servicing and Maintenance Services
2750 Nonpublic Transportation
2790 Other Student Transportation Services

2800 SUPPORT SERVICES - CENTRAL
2810 Planning, Research, Development and Evaluation Services
2820 Information Services
2830 Staff Services

Charter School Annual Report - Expenditures 2



2840 Data Processing Services
2850 State and Federal Agency Liaison Services
2860 Management Services
2890 Other Support Services Central

2900 OTHER SUPPORT SERVICES - CENTRAL
2990 Pass-Thru Funds

3000 OPERATION OF NON-INSTRUCTIONAL SERVICES
3100 FOOD SERVICES                                                                                                        12,130 

3200 STUDENT ACTIVITIES
3210 School Sponsored Student Activities
3250 School Sponsored Athletics

3300 COMMUNITY SERVICES
3310 Community Recreation
3320 Civic Services
3330 Public Library Services
3340 Custody and Child Care
3350 Welfare Activities
3390 Other Community Services

3400 SCHOLARSHIPS AND AWARDS

4000 FACILITIES ACQUISITION, CONSTRUCTION AND IMPROVEMENT 
SERVICES

4100 SITE ACQUISITION SERVICES - ORIGINAL AND ADDITIONAL

4200 EXISTING SITE IMPROVEMENT SERVICES

4300 ARCHITECTURE AND ENGINEERING SERVICES / EDUCATIONAL 
SPEICIFICATIONS DEVELOPMENT - ORIGINAL AND ADDITIONAL

4400 ARCHITECTURE AND ENGINEERING SERVICES / EDUCATIONAL 
SPECIFICATIONS - IMPROVEMENTS

4500 BUILDING ACQUISITION AND CONSTRUCTION SERVICES - 
ORIGINAL AND ADDITIONAL

4600 EXISTING BUILDING IMPROVEMENT SERVICES

5000 OTHER EXPENDITURES AND FINANCING USES
5100 DEBT SERVICE / OTHER EXPENDITURES AND FINANCING USES

Charter School Annual Report - Expenditures 3



5200 FUND TRANSFERS

5300 TRANSFERS INVOLVING COMPONENT UNITS

5400 INTRAFUND TRANSFERS OUT

5800 SUSPENSE ACCOUNT

5900 BUDGETARY RESERVE

                                                                                                  1,044,779 

TOTAL REVENUES MINUS TOTAL EXPENDITURES = CURRENT FUND 
BALANCE AS OF JUNE 30, 2013 170,290                                                                                                     

TOTAL EXPENDITURES

Charter School Annual Report - Expenditures 4
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