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School Profile 

Demographics 

1800 E Byberry Rd 
Philadelphia, PA 19116 

(267)348-1100 

 

Phase: Phase 1 

CEO Name: John Swoyer 

CEO E-mail address: jswoyer@mastccs.org 
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Governance and Staff 

Leadership Changes 

Leadership changes during the past year on the Board of Trustees and in the school 
administration: 

  

During the 2012-2013 school year two board members resigned and/or left for term 

limits. Their positions were filled by election in the Fall of 2013 and two new board 

members were selected. Additionally, the Middle School Principal left for another 

position at another institution in the Fall of 2013. The responsibilities were split among 

the two remaining principals. 

Board of Trustees Meeting Schedule 

Location Date and Time 

MaST Community Charter- Board Room 7/16/2014 6:00 PM 

MaST Community Charter- Board Room 8/20/2014 6:00 PM 

MaST Community Charter- Board Room 9/17/2014 6:00 PM 

MaST Community Charter- Board Room 10/4/2014 9:00 AM 

MaST Community Charter- Board Room 10/15/2014 6:00 PM 

MaST Community Charter- Board Room 11/19/2014 6:00 PM 

MaST Community Charter- Board Room 1/21/2015 6:00 PM 

MaST Community Charter- Board Room 2/18/2015 6:00 PM 

MaST Community Charter- Board Room 3/18/2015 6:00 PM 

MaST Community Charter- Board Room 4/15/2015 6:00 PM 

MaST Community Charter- Board Room 5/20/2015 6:00 PM 

MaST Community Charter- Board Room 6/17/2015 6:00 PM 

MaST Community Charter- Board Room 7/15/2015 6:00 PM 

 
  

Professional Staff Member Roster 

Jennifer Andrews   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1352 
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Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Renee Barclay   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6 , Special 
Education N-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 376 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Krysten Bovell (Barnett)   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12, Mid-Level English 
7-9 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1344 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Robert Beck   

PA Certified Yes 

Areas of Certification 
English 7-12, Mid-Level Math 7-9, 
General Science 7-12, Social 
Studies 7-12 

Grades Teaching or Serving 9-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English 

Number of Hours Annually Worked in Assignment 1360 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Michelle Bednarczyk   

PA Certified Yes 
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Areas of Certification 
Mid-Level Math 7-9, Elementary K-
6 

Grades Teaching or Serving 5-8 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Math 

Number of Hours Annually Worked in Assignment 1384 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Elise Behm   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12 

Grades Teaching or Serving K-4 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1376 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jeannine Behr   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1376 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Donna Bernadino   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1416 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Shannon Blaszczyk   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1408 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Suzanne Bowman   

PA Certified Yes 

Areas of Certification English 7-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Curriculum Coordinator/Media 
Specialist 

Number of Hours Annually Worked in Assignment 1684 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jenna Brewer   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12, Mid-Level English 
7-9, Reading Specialist K-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English, Social Studies 

Number of Hours Annually Worked in Assignment 1040 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Ida Brophy   

PA Certified Yes 

Areas of Certification 
Educational Specialist: School 
Nurse K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Nurse 

Number of Hours Annually Worked in Assignment 576 
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Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Sandra Brown   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1352 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Donna Callahan   

PA Certified Yes 

Areas of Certification 
Nursery/Kindergarten, Early 
Childhood N-3 

Grades Teaching or Serving K-3 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1388 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Nadia Carpino   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12, Early Childhood 
N-3 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Louis Costanzo   

PA Certified Yes 

Areas of Certification Citizenship 7-12 
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Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Social Studies 

Number of Hours Annually Worked in Assignment 1372 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Kathryn Crump   

PA Certified Yes 

Areas of Certification General Science 7-12, Biology 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Biology 

Number of Hours Annually Worked in Assignment 1392 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Staci Dabrow (Callahan)   

PA Certified Yes 

Areas of Certification 
Mid-Level Science 7-9, Elementary 
K-6 

Grades Teaching or Serving 5-8 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Science 

Number of Hours Annually Worked in Assignment 1356 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Kayla Danay   

PA Certified Yes 

Areas of Certification 
English 7-12, Instructional 
Technology Specialist K-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English 

Number of Hours Annually Worked in Assignment 1396 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Dina Davis   

PA Certified Yes 

Areas of Certification 
Principal K-12, Elementary 
Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Principal 

Number of Hours Annually Worked in Assignment 1736 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Karen Davis   

PA Certified Yes 

Areas of Certification 
Educational Specialist: Secondary 
Counselor 7-12 

Grades Teaching or Serving 9-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Counselor 

Number of Hours Annually Worked in Assignment 1376 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Allison DeFortuna   

PA Certified No 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Social Studies 

Number of Hours Annually Worked in Assignment 376 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Michael DeLaurentis   

PA Certified Yes 

Areas of Certification Mathematics 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Math 

Number of Hours Annually Worked in Assignment 1424 

Percentage of Time in Certified Position 100.0 
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Percentage of Time in Areas Not Certified 0.0 

 
  

Jacqueline DeWan   

PA Certified No 

Areas of Certification NA 

Grades Teaching or Serving NA 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education Assistant 
(Secretary) 

Number of Hours Annually Worked in Assignment 1644 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Christopher Dietz   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6 , Special 
Education N-12, English 7-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1416 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Lauren Dimitri   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, English 
as a Second Language K-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 672 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Nicole DiNiglio   

PA Certified Yes 

Areas of Certification English 7-12, Social Studies 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or English 



11 

Services Provided 

Number of Hours Annually Worked in Assignment 1380 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Diana Dobson   

PA Certified Yes 

Areas of Certification Spanish 7-12, English 7-12 

Grades Teaching or Serving N-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Spanish 

Number of Hours Annually Worked in Assignment 1384 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Nickolas Dominello   

PA Certified Yes 

Areas of Certification Social Studies 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Social Studies 

Number of Hours Annually Worked in Assignment 1352 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Caitlin Donnelly   

PA Certified Yes 

Areas of Certification 
Special Education N-12, 
Elementary K-6 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1384 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Taralynn Doris   

PA Certified Yes 

Areas of Certification Elementary Education K-6, Mid-
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Level Math 7-9 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1360 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Rosemary Duffy   

PA Certified Yes 

Areas of Certification 
Special Education N-12, Early 
Education N-3, Elementary K-6, 
Mid-Level Math 7-9 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Matthew Ehrlich   

PA Certified Yes 

Areas of Certification 
Health & Physical Education K-12 , 
Mid-Level Math 7-9, Mid-Level 
Science 7-9 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Physical Education 

Number of Hours Annually Worked in Assignment 1384 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Allison Eife   

PA Certified Yes 

Areas of Certification 
Special Education N-12, 
Elementaty K-6 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1376 

Percentage of Time in Certified Position 100.0 
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Percentage of Time in Areas Not Certified 0.0 

 
  

Michelle Farrell   

PA Certified No 

Areas of Certification N/A 

Grades Teaching or Serving 9-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Computer Technology 

Number of Hours Annually Worked in Assignment 1040 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 100.0 

 
  

Alida Fitzpatrick   

PA Certified Yes 

Areas of Certification 
Special Education N-12, 
Elementary Education K-6 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math 

Number of Hours Annually Worked in Assignment 1392 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

David Fitzpatrick   

PA Certified Yes 

Areas of Certification 
Educational Specialist: School 
Psychologist K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Director of Pupil Services (Special 
Education Coordinator) /Certified 
School Psychologist 

Number of Hours Annually Worked in Assignment 1352 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Mary Flanagan   

PA Certified Yes 

Areas of Certification 
Mid-Level Math 7-9, French K-12, 
Elementary K-6 

Grades Teaching or Serving 7-9 
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All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Math 

Number of Hours Annually Worked in Assignment 1364 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Elizabeth Gaffney   

PA Certified Yes 

Areas of Certification 
Educational Specialist: School 
Psychologist K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

School Psychologist 

Number of Hours Annually Worked in Assignment 1380 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Grant Gellert   

PA Certified Yes 

Areas of Certification English 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English 

Number of Hours Annually Worked in Assignment 1364 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jesly George   

PA Certified Yes 

Areas of Certification English as a Second Language K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ESL 

Number of Hours Annually Worked in Assignment 712 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Tara Girnius   

PA Certified Yes 
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Areas of Certification 
Special Education N-12, 
Elementary K-6 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1348 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Patrick Golderer   

PA Certified Yes 

Areas of Certification 
Principal K-12, Social Studies 7-12, 
Special Education N-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Principal 

Number of Hours Annually Worked in Assignment 1780 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Kelly Goodwin   

PA Certified No 

Areas of Certification NA 

Grades Teaching or Serving NA 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Secretary 

Number of Hours Annually Worked in Assignment 1316 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Rachel Moller   

PA Certified Yes 

Areas of Certification Mathematics 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Mathematics 

Number of Hours Annually Worked in Assignment 1160 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Tarra Gordon   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving N/A 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Communications 

Number of Hours Annually Worked in Assignment 1680 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Michelle  Morgan   

PA Certified No 

Areas of Certification N/A 

Grades Teaching or Serving N/A 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Human Resources Secretary 

Number of Hours Annually Worked in Assignment 1784 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Susan Mosher   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, 
Technology Education K-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1388 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jaclyn Grebe   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1380 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Erin  Myers   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Science, Math 

Number of Hours Annually Worked in Assignment 1388 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Joan Greenly   

PA Certified Yes 

Areas of Certification 
Educational Specialist: School 
Nurse K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

School Nurse 

Number of Hours Annually Worked in Assignment 736 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Sandra Grensky   

PA Certified No 

Areas of Certification NA 

Grades Teaching or Serving NA 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Financial Secretary 

Number of Hours Annually Worked in Assignment 1768 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Ryan Oessenich   

PA Certified Yes 

Areas of Certification Mathematics 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Mathetmatics 

Number of Hours Annually Worked in Assignment 1412 
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Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Kathleen Harrell   

PA Certified Yes 

Areas of Certification Elementary Education K-6  

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Christina Ansel (Harta)   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6 , Special 
Education N-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jamie Orel   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Science, Mathematics 

Number of Hours Annually Worked in Assignment 1384 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Tamara Hollis   

PA Certified Yes 

Areas of Certification 
Mid-Level Math 7-9, Elementary 
Education K-6 

Grades Teaching or Serving 7-9 
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All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Mathematics 

Number of Hours Annually Worked in Assignment 1416 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Ashley Holstein   

PA Certified Yes 

Areas of Certification Mathematics 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Mathematics 

Number of Hours Annually Worked in Assignment 304 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Kelsey Homont   

PA Certified Yes 

Areas of Certification 
Early Childhood N-3, Special 
Education N-12, Elementary 
Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1424 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Vanessa Owens   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1368 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Robert  Hopkins   
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PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Social Studies 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Nicole Siler (Pastman)   

PA Certified Yes 

Areas of Certification 
Special Education N-12, 
Elementary Education K-6, Visually 
Impaired N-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1376 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Claudia Iuliano   

PA Certified Yes 

Areas of Certification 
Business Computer Information 
Technology K-12 

Grades Teaching or Serving 5-8 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Techology 

Number of Hours Annually Worked in Assignment 1388 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Sommer Pellecchia   

PA Certified Yes 

Areas of Certification Biology 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Biology 

Number of Hours Annually Worked in Assignment 1380 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Teresa Pendergast   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1404 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Nancy Jachimski   

PA Certified Yes 

Areas of Certification 
Educational Specialist: Counselor 
K-6/Counselor 7-12 

Grades Teaching or Serving 5-8 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Counselor 

Number of Hours Annually Worked in Assignment 1397 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Mary-Kate Perrone   

PA Certified Yes 

Areas of Certification 
Mid-Level Science 7-9, Elementary 
K-6, Special Education N-12 

Grades Teaching or Serving 7-9 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Science 

Number of Hours Annually Worked in Assignment 1380 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Bryan Persons   

PA Certified Yes 

Areas of Certification 
Communications 7-12, Technology 
Education 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Technology 



22 

Number of Hours Annually Worked in Assignment 1392 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Kelly Hoffman (Knittle)   

PA Certified Yes 

Areas of Certification Music K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Instrumental Music 

Number of Hours Annually Worked in Assignment 1168 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Nicole Knowles   

PA Certified Yes 

Areas of Certification English 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English 

Number of Hours Annually Worked in Assignment 1312 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jason Pfeil   

PA Certified Yes 

Areas of Certification Mathematics 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Mathematics 

Number of Hours Annually Worked in Assignment 1392 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Lisa Price   

PA Certified Yes 

Areas of Certification English as a Second Language K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or ESL 
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Services Provided 

Number of Hours Annually Worked in Assignment 696 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Shaun Rabbitt   

PA Certified Yes 

Areas of Certification Social Studies 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Social Studies 

Number of Hours Annually Worked in Assignment 1416 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Angela Koenig   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, 
Technology Education Specialist K-
12 

Grades Teaching or Serving NA 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Professional Development 

Number of Hours Annually Worked in Assignment 992 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Ryan Reed   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies  

Number of Hours Annually Worked in Assignment 1412 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Susan Kramer   

PA Certified Yes 
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Areas of Certification Special Education N-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1312 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Lauren Saftlas   

PA Certified Yes 

Areas of Certification English 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English 

Number of Hours Annually Worked in Assignment 1412 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Stuart Leff   

PA Certified Yes 

Areas of Certification Chemistry 7-12, Biology 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Chemistry/Biology 

Number of Hours Annually Worked in Assignment 456 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Laura Bongiorno (Marunich)   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12 

Grades Teaching or Serving N-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 968 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Christine Samarin   

PA Certified Yes 

Areas of Certification English 7-12, Social Studies 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English, Social Studies 

Number of Hours Annually Worked in Assignment 1392 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Bridget McNulty   

PA Certified Yes 

Areas of Certification 
Educational Specialist: Counselor 
K-6/Counselor 7-12 

Grades Teaching or Serving 9-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Counselor 

Number of Hours Annually Worked in Assignment 1780 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Lena Mendes   

PA Certified Yes 

Areas of Certification Art K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Art 

Number of Hours Annually Worked in Assignment 1388 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Katherine McManus (Miley)   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1416 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Derrick Savage   

PA Certified Yes 

Areas of Certification Special Education N-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1380 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Susan Suchodolski   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Maureen Scipione   

PA Certified No 

Areas of Certification N/A 

Grades Teaching or Serving N/A 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Confidential Assistant to the CEO 

Number of Hours Annually Worked in Assignment 1424 

Percentage of Time in Certified Position 0.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Eric Tanner   

PA Certified Yes 

Areas of Certification 
Business Computer Information 
Technology K-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Technology 

Number of Hours Annually Worked in Assignment 1388 
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Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Richard Trichon   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1288 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Beverly  Segal   

PA Certified Yes 

Areas of Certification Social Studies 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Social Studies 

Number of Hours Annually Worked in Assignment 1388 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Tom Ullom   

PA Certified Yes 

Areas of Certification 
Technology Education K-12, Art K-
12 

Grades Teaching or Serving 9-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Technology 

Number of Hours Annually Worked in Assignment 1416 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jeneen  Vendetti   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or Math, ELA, Science, Social Studies 
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Services Provided 

Number of Hours Annually Worked in Assignment 1348 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Kelly Seigenfuse   

PA Certified Yes 

Areas of Certification 
Elementary Education K-6, Special 
Education N-12 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies  

Number of Hours Annually Worked in Assignment 1404 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Ashley Venuti   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1388 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Danielle Vokes   

PA Certified Yes 

Areas of Certification 
Special Education N-12, 
Elementary K-6, English 7-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 1408 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Rachel  Seligsohn   

PA Certified Yes 
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Areas of Certification 
Special Education N-12, 
Elementary EducationK-6 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Special Education 

Number of Hours Annually Worked in Assignment 876 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Adam Washam   

PA Certified Yes 

Areas of Certification 
Citizenship 7-12, Social Studies 7-
12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Social Studies 

Number of Hours Annually Worked in Assignment 1356 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Christine Sharchuk (Ehrlich)   

PA Certified Yes 

Areas of Certification 
Music K-12, Elementary Education 
K-6, English 7-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Music K-8 

Number of Hours Annually Worked in Assignment 1392 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Tracy West-Bernstein   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies 

Number of Hours Annually Worked in Assignment 1316 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Karin Wolfenden   

PA Certified Yes 

Areas of Certification Biology 7-12, Physics 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Physics 

Number of Hours Annually Worked in Assignment 1432 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Nicole Smith   

PA Certified Yes 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies  

Number of Hours Annually Worked in Assignment 1356 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Jaimi Worrell   

PA Certified Yes 

Areas of Certification English 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

English 

Number of Hours Annually Worked in Assignment 1376 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Anastasia Steffney   

PA Certified No 

Areas of Certification Elementary Education K-6 

Grades Teaching or Serving K-6 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

ELA, Math, Science, Social Studies  

Number of Hours Annually Worked in Assignment 1408 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 
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Raymond Worrell   

PA Certified Yes 

Areas of Certification Biology 7-12, Chemistry 7-12 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Chemistry 

Number of Hours Annually Worked in Assignment 948 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Stacy Steidler   

PA Certified Yes 

Areas of Certification Licensed Clinical Social Worker 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Social Worker 

Number of Hours Annually Worked in Assignment 1392 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Doreen Young   

PA Certified Yes 

Areas of Certification NA 

Grades Teaching or Serving NA 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Transportation and School 
Programs Manager 

Number of Hours Annually Worked in Assignment 1576 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Ryan Zehren   

PA Certified Yes 

Areas of Certification Health & Physical Education K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Physical Education 

Number of Hours Annually Worked in Assignment 1396 

Percentage of Time in Certified Position 100.0 
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Percentage of Time in Areas Not Certified 0.0 

 
  

Amber Stewart   

PA Certified Yes 

Areas of Certification Health & Physical Education K-12 

Grades Teaching or Serving K-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Physical Education K-8 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  

Andrea Strough   

PA Certified Yes 

Areas of Certification 
Mid-Level Math 7-9, Mid-Level 
Science 7-9, General Science 7-12, 
Elementary Education K-6 

Grades Teaching or Serving 7-12 

All Areas of Assignment, Subject Areas Teaching, or 
Services Provided 

Math, Science 

Number of Hours Annually Worked in Assignment 1400 

Percentage of Time in Certified Position 100.0 

Percentage of Time in Areas Not Certified 0.0 

 
  
The professional staff member roster as recorded originally on the PDE-414 form 

No file has been uploaded. 

Quality of Teaching and Other Staff 
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Chief Academic 
Officer/Director 

0.00 0.00 0.00 0.00 0.00 0.00 

Principal 3.00 3.00 0.00 0.00 1.00 2.00 

Assistant Principal 0.00 0.00 0.00 0.00 0.00 0.00 

Classroom Teacher (including 64.00 64.00 0.00 0.00 0.00 60.00 
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Master Teachers) 

Specialty Teacher (including 
Master Teachers) 

9.00 8.00 0.00 0.00 0.00 9.00 

Special Education Teacher 
(including Master Teachers) 

14.00 14.00 0.00 0.00 0.00 14.00 

Special Education Coordinator 1.00 0.00 0.00 0.00 0.00 1.00 

Counselor 3.00 3.00 0.00 0.00 0.00 3.00 

Psychologist 1.00 1.00 0.00 0.00 0.00 1.00 

School Nurse 3.00 3.00 0.00 0.00 1.00 2.00 

Social Worker 1 1 0 0 1 0 

Totals 99.00 97.00 0.00 0.00 3.00 92.00 

 

Further explanation: 

This narrative is empty. 
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Fiscal Matters 

Major Fundraising Activities 

Major fundraising activities performed this year and planned for next year: 

Major fundraising activities performed this year and planned for next year: 

  

The school and the Association of MaST Parents conducted major fundraising events all 

throughout the school year. The largest fundraising effort that MaST holds is an Annual 

Raffle and Voucher Fundraiser which occurs in April. Additionally, this year, MaST held a 

Mystery Dinner Fundraiser. Several smaller fundraisers are held on a yearly basis and 

include: 

 Coupon Book 

 Dress Down Days to support Athletics 

 Charitable Dress Down Days (example Cancer Research) 

 Flower Sales 

 Candle Sales 

 Scholastic Book Fair (to support Library/Media Center) 

 Barnes and Noble Book Fair (to support Library/Media Center) 

 Skating Parties 

 Seasonal Activities for families 

 Family Movie Nights 

 Baseball Games 

 Fundraising Wall 

  

  

  

Fiscal Solvency Policies 

Changes to policies and procedures to ensure and monitor fiscal solvency: 
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The accounting system that we use, Sage has been bought out by Abila 

Software so the name has changed. 

 

This system is loaded with the State Chart of Accounts and in compliance with 

GAAP. Transactions are posted by the Controller’s Office,  staffed by 

experienced school business administrators.  A balance sheet, statement of 

revenues and expenditures and a statement of cash disbursements are prepared 

monthly.  Reports are generated in compliance with State requirements. 

Fiscal Solvency Policies 

Charter School documents that describe policies and procedures that have been established to 
ensure and monitor fiscal solvency (optional if described in the narrative) 

Files uploaded: 

 Fiscal Solvency Policies.pdf 

Accounting System 

Changes to the accounting system the charter school uses: 

The Charter School used SAGE MIP for the accounting software which is loaded with the State 
Chart of Accounts and allows the Business Manager to generate Profit & Loss statements, 
Balance Sheets and Check Disbursement runs.  The system also allows for Grant Tracking 
through the use of fund codes so Profit & Loss statements by Grant can be produced at any 
time.  GAAP reporting is used as is required by the Independent Audit. 
Sage is a sophisticated accounting system which converts the internal controls to electronic 
format, moves the majority of processes to electronic format from paper format, allows detailed 
by fund budgets to be loaded into the system and a larger array of custom reports to be 
generated in the system as well as CEO’s real time access to run reports.  Again, this new system 
complies with GAAP reporting.   

Preliminary Statements of Revenues, Expenditures & Fund Balances 

The completed and CEO signed Fiscal Template – Preliminary Statements of Revenues, 
Expenditures & Fund Balances 

PDF file uploaded. 

Financial Audits 

Basics 

Audit Firm: Cantor, Novak, Beaver & Pike, PC 
Date of Last Audit: 12/19/2013 
Fiscal Year Last Audited: 2012-2013 
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Explanation of the Report 

Detailed explanation of the report (if the previous year’s report has been submitted.) Any audit 
report for a school year that precedes this annual report by more than 2 years is not acceptable 
and may be considered a material violation: 

Attached is the Audit for Fiscal Year 2012-2013 in which the school received an unqualified 
opinion. The School engaged the audit firm of Cantor, Novak, Beaver & Pike, PC for the 2012-
2013 audit.  The firm is located in Newtown, PA.   The audit was completed on December 19, 
2013. 

  

Financial Audit Report 

The Financial Audit Report, which should include the auditor’s opinion and any findings resulting 
from the audit 

PDF file uploaded. 

  

Citations 

Financial audit citations and the corresponding Charter School responses 

Description Response 

 
  

Federal Programs Consolidated Review 

Basics 

Title I Status: Yes 
Date of Last Federal 
Programs Consolidated 
Review: 

03/26/2013 

School Year Reviewed: 2012-2013 
 
  
  
Federal Programs Consolidated Review Report 

The Federal Programs Consolidated Review Report, which should include the Division’s opinion 
and any findings resulting from the audit 

PDF file uploaded. 

  

Citations 
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Federal Programs Consolidated Review citations and the corresponding Charter School 
responses 

Description Response 
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Special Education 

Chapter 711 Assurances 

The LEA agrees to comply with all requirements of Special Education outlined in 22 PA Code 
Chapter 711 and other state and federal mandates. These include: 

Implementation of a full range of services, programs and alternative placements available to the 
Charter School for placement and implementation of the special education programs in the 
Charter School. 

Implementation of a child find system to locate, identify and evaluate young children and 
children who are thought to be a child with a disability eligible for special education residing 
within the Charter School's jurisdiction. Child find data is collected, maintained and used in 
decision-making. Child find process and procedures are evaluated for their effectiveness. The 
Charter School implements mechanisms to disseminate child find information to the public, 
organizations, agencies and individuals on at least an annual basis. 

Assurances of students with disabilities are included in general education programs and 
extracurricular and non-academic programs and activities to the maximum extent appropriate in 
accordance with an Individualized Education Program. 

Following the state and federal guidelines for participation of students with disabilities in state 
and Charter School-wide assessments including the determination of participation, the need for 
accommodations and the methods of assessing students for whom regular assessment is not 
appropriate. 

Assurance of funds received through participation in the medical assistance reimbursement 
program, ACCESS, will be used to enhance or expand the current level of services and programs 
provided to students with disabilities in this local education agency. 

Special Education Support Services 

Support Service Location Teacher FTE 

Director of Pupil Services MaST Community Charter School 1 

Licensed Clinical Social Worker MaST Community Charter School 1 

School Counselor MaST Community Charter School 3 

School Psychologist MaST Community Charter School 1 

Special Education Paraprofessional MaST Community Charter School 6 

Special Education Teacher MaST Community Charter School 14 

 
  

Special Education Contracted Services 

Title Amt. of Time per 
Week 

Operator Number of 
Students 

Approved Private School (Delta 
School) 

5 Days Outside 
Contractor 

10 or fewer 
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Occupational Therapist 16 Hours Outside 
Contractor 

21 

Physical Therapist 2 Hours Outside 
Contractor 

10 or fewer 

Specialized Transportation 5 Days Intermediate 
Unit 

10 or fewer 

Speech and Language 
Pathologist 

32 Hours Outside 
Contractor 

44 

 
  

Special Education Cyclical Monitoring 

Date of Last Special Education Cyclical Monitoring: 01/13/2014 

Link to Report (Optional): Not Provided 
 
  
Special Education Cyclical Monitoring Report 

The Special Education Cyclical Monitoring Report, which should include the Bureau’s findings 

PDF file uploaded. 
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Facilities 

Fixed assets acquired by the Charter School during the past fiscal year 

Fixed assets acquired by the Charter School during the past fiscal year: 

(120)   HP Pro Book 4440S - New teacher laptops. 
(16)     Lenovo Think Centre M72e Series with mount 
(530)   iPads for classroom use 
(15)     19.5 Class LED Diagonal 16:9 Monitors 
(40)      Apple TV components 
Computer Hardware 
CISCO Switch, hardware and software   
Classroom Furniture – chairs, tables, couches 
Food Service Equipment 
Playground Structures for new outdoor play space   
  
  
  
  
  

The total Charter School expenditures for fixed assets during the identified fiscal year: 

$388,436.50 

Facility Plans and Other Capital Needs 

The Charter School’s plan for future facility development and the rationale for the various 
components of the plan: 

For the upcoming school year, MaST is developing a new Makerspace/Engineering Center which 
will function as a re-conceptualized classroom/makerspace for high school technology classes. 
The space will include several computer work stations for designing and planning, workshop 
areas for building and fabricating, and several wall mounted televisions for instruction and 
presentation purposes. The space will also include 3D printing equipment/technology and 
display cases to highlight student work. This larger space will allow for two classes to function 
concurrently while also providing collaborative spaces to promote group planning. 
Courses concepts that will be held in new space: 
Robotics I & II 
3D Design/Healthcare 
Motion Capture 
Engineering I & II 
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Memorandums of Understanding 

Organization Purpose 

AppleHeart CDC Health Services 

Cantor Novek Beaver & Pike, PC Accounting/ Audit Services 

CORA Services Inc Special Education SVCS- Psychological  
Evaluations 

Delta-T Group Inc. Special Education Support Contractor 

Dr. Steven P. Kachmar Psychological Assessments 
 

EMR Maintenances for Food Services Equipment 

Energy Services LLC Maintenance 

Farlow Plumbing, Heating & A/C 
Incorporated 

Building Maintenance 

Jimmy's Landscaping Grounds Maintenance 

King Spry Herman Freund & Faul Legal Services 

Latsha Davis & McKenna, PC Legal Services 

Naviance, Inc. Professional Development 

Nutrition Group Food Services 

Pediatric Therapeutic Services, Inc. Physical/Occupation/Speech 
Therapy/Contracts 

R & A Cleaning Services Custodial Services 

Santilli & Thomson, LLC Business/Finance Services 

Schindler Elevator Corporation Building Maintenance- Elevators/Handicap Lift 

Siemans Industries Incorporated Fire Panel Systems 

Simplex Grinnell LP Building Maintenance-Sprinklers/Fire 
Extinguishers 

Sonitrol Security of Delaware Valley Security Maintenance 

Waste Management of Phila, Inc. Trash Removal 

Western Pest Services Extermination Services 

Workhorse Landscaping Snow Removal/Salting 
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Charter School Annual Report 

Affirmations 

Charter Annual Report Affirmation 

I verify that all information and records in this charter school annual report are complete and 

accurate. 

The Chief Executive Officer and the Board of Trustee President of the charter school must 

sign this verification. 

Affirmed by Karen DelGuercio on 10/8/2014 

President, Board of Trustees 

Affirmed by John Swoyer on 10/8/2014 

Chief Executive Officer 
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Charter School Law Affirmation 

Pennsylvania’s first Charter School Law was Act 22 of 1997, 24 P.S. § 17-1701-A et seq., which 

primarily became effective June 19, 1997, and has subsequently been amended. 

The Charter School Law provides for the powers, requirements, and establishment of charter 

schools. The Charter School Law was passed to provide opportunities to teachers, parents, pupils 

and community members to establish and maintain schools that operate independently from the 

existing school district structure as a method to accomplish all of the following: (1) improve pupil 

learning; (2) increase learning opportunities for all pupils; (3) encourage the use of different and 

innovative teaching methods; (4) create new professional opportunities for teachers; (5) provide 

parents and pupils with expanded choices in types of educational opportunities that are available 

within the public school system; and (6) hold charter schools accountable for meeting measurable 

academic standards and provide the school with a method to establish accountability systems. 

The charter school assures that it will comply with the requirements of the Charter School Law 

and any provision of law from which the charter school has not been exempted, including Federal 

laws and regulations governing children with disabilities. The charter school also assures that it 

will comply with the policies, regulations and procedures of the Pennsylvania Department of 

Education (Department). Additional information about charter schools is available on the 

Pennsylvania Department’s website at: http://www.education.state.pa.us. 

The Chief Executive Officer and Board of Trustees President of the charter school must 

sign this assurance. 

Affirmed by Karen DelGuercio on 10/8/2014 

President, Board of Trustees 

Affirmed by John Swoyer on 10/8/2014 

Chief Executive Officer 
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Ethics Act Affirmation 

Pennsylvania’s current Public Official and Employee Ethics Act (Ethics Act), Act 93 of 1998, 

Chapter 11, 65 Pa.C.S. § 1101 et seq., became effective December 14, 1998 and has subsequently 

been amended. 

The Ethics Act provides that public office is a public trust and that any effort to realize personal 

financial gain through public office other than compensation provided by law is a violation of that 

trust. The Ethics Act was passed to strengthen the faith and confidence of the people of 

Pennsylvania in their government. The Pennsylvania State Ethics Commission (Commission) 

administers and enforces the provisions of the Ethics Acts and provides guidance regarding its 

requirements. 

The regulations of the Commission set forth the procedures applicable to all proceedings before 

the Commission as well as for the administration of the Statement of Financial Interests filing 

requirements. See 51 Pa. Code § 11.1 et seq. 

The charter school assures that it will comply with the requirements of the Ethics Act and with 

the policies, regulations and procedures of the Commission. Additional information about the 

Ethics Act is available on the Commission's website at: http://www.ethics.state.pa.us. 

The Chief Executive Officer and Board of Trustees President of the charter school must 

sign this assurance. 

Affirmed by Karen DelGuercio on 10/8/2014 

President, Board of Trustees 

Affirmed by John Swoyer on 10/8/2014 

Chief Executive Officer 
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800.  BUSINESS AND FINANCE 
 
 
801.  OBJECTIVES 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
Revised:  1/21/09 
Revised: 10/20/12 
 
 
1. Purpose 
 

1.1 The Board of Trustees recognizes its responsibility to the taxpayers of the 
City and Commonwealth to be sure that public funds expended by the 
School are utilized for the furtherance of pupil education in a manner that 
will ensure full value to the taxpayers, and that adequate constraints and 
records are established to ensure that end. 

 
2. Authority 
 

2.1 The CEO, in conjunction with the School Controller, has the authority and 
responsibility to prepare the budget.  The Board of Trustees has the 
authority and responsibility to review and approve the budget and pass 
upon each expenditure of the School. 

 
3. Responsibility 
 

3.1 To meet the goals of this policy, the Board of Trustees requires the CEO, 
in conjunction with the School Controller, to establish sound accounting 
procedures based upon State and Federal recommended accounting 
procedures to institute effective business practices and recommend 
suitable accounting software, where necessary.   

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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802.  BUDGET PLANNING 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
 
 
1. Purpose 
 

1.1 The budget shall be designed to reflect the School’s objectives for the 
education of the students.  Therefore, it must be organized and planned to 
ensure adequate understanding of the financial needs associated with 
program support and development.  This necessitates a continuous review 
of the financial requirement of School programs. 

 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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803.  BUDGET PREPARATION 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
 
 
1. Purpose 
 

1.1 The Board of Trustees considers the preparation of an annual budget to be 
one of its most important responsibilities because the budget is the 
financial reflection of the education plan for the School.  The budget shall 
be designed to carry out that plan in a thorough and efficient manner and 
to maintain the facilities and honor the obligations of the School. 

 
2. Authority 
 

2.1 The budget should be studied by each member of the Board of Trustees 
during its preparation but, once adopted, it deserves the support of all 
members of the Board regardless of their position when adoption was 
voted. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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804.  BUDGET HEARING 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
 
 
1. Purpose 
 

1.1 It is the policy of the Board of Trustees that the annual budget proposal, 
once formulated, represents the position of the Board and all reasonable 
means shall be employed by the Board to present and explain that 
proposed budget to all members of the community. 

 
2. Authority 
 

2.1 Each member of the Board of Trustees and each administrator shall be 
thoroughly familiar with and understand the need for each proposed 
expenditure so that they can answer any question directed to them. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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805.  BUDGET ADOPTION 
 
 
Date Adopted:  1/21/09 
 
 
1. Purpose 
 

1.1 By law it is the duty of the Board of Trustees to adopt an annual budget. 
The budget shall be adopted by fund, function and class 

 
2. Authority  
 

2.1 This action shall be done by a majority vote prior to June 30th of the 
previous year. A roll call vote shall be taken. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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806.  BUDGETARY AMENDMENTS 
 
 
Date Adopted:  1/21/09 
Revised:10/20/12 
 
 
1. Purpose 
 

1.1 It is the policy of the Board of Trustees that the annual budget may be 
amended periodically throughout the school year as circumstances, 
funding levels and needs changes and the reason for the amendment. 

 
2. Authority 
 

2.1 When it becomes necessary, the Board of Trustees shall amend the budget. 
The following procedure shall be used. 

 
3. Responsibility 
 

3.1 The Controller, in conjunction with the CEO, shall present a resolution 
with a detailed listing of proposed budget adjustments by fund, function 
and class for approval. The resolution shall specify the source of funds for 
each amendment. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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807.  BUDGETARY CONTROL 
 
 
Date Adopted:  1/21/09 
Revised:  10/20/12 
 
 
1. Purpose 
 

1.1 It is the purpose of this policy to establish a system of control over the 
adopted budget to assure that funds are available for approved programs 
and that the School remains financially sound.  

 
2. Authority 
 

2.1 No expenditure or cumulative expenditure  may exceed the adopted 
budget line for fund, function and class. 

 
3. Responsibility 
 

3.1 The Controller shall ascertain that funds are available in the appropriate 
budget line item prior to the release of any purchase order or commitment. 
No funds shall be released unless funds are available in the appropriate 
budget line item. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 



8-8 
 

808.  BANKING 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
Revised:  1/21/09 
Revised:10/20/12 
 
 
1. Purpose 
 

1.1 The Board of Trustees shall designate one or more bank or banks and trust 
companies as depository for the safeguarding of school funds by a 
majority vote of the entire Board of Trustees. 

 
2. Authority 
 

2.1 Each designated depository shall furnish proper collateral for such 
deposits in the amount designated by the Board of Trustees and in 
accordance with law. 

 
2.2 Each designated depository shall be advised not to cash checks payable to 

the School but to deposit said checks to the School accounts. 
 
2.3 The Board President, Board Treasurer, CEO, and Controller shall be an 

authorized signer on all accounts.  
 

2.4 Checks written on the Operating and Payroll accounts shall have two 
signatures.  One signature shall be that of the CEO and the other, the 
Controller.  In the event that the CEO or Controller is unavailable, the 
Treasurer or Board President may sign. 

 
2.4 The Payroll, Student Activity, Special Revenue and Petty Cash Accounts 

shall carry one signature. 
 

2.5 The School shall maintain the following bank accounts: 
• Operating Account – is the school’s main account to be used for 

general deposits and disbursements 
• Payroll – is to be used for payroll disbursements 
• Money Market – is to be used to maximize interest on idle funds 
• Student Activity – is a school-based account to be used for student 

clubs and activities 
• Special Revenue – is a school-based account to be used for class 

trips, collections and the associated disbursements. 
• Petty Cash – is a school-based account to be used for small 

incidentals and supplies costing less than $500  
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3. Responsibilities 
 

3.1 All deposits (cash and checks) shall be made intact without any 
deductions.  

 
3.2 All deposits shall be made to the Operating bank account except for 

student clubs/activities and class trips which shall be deposited to the 
Student Activity and Special Revenue bank accounts respectively. 

 
3.3 Checks shall be drawn following the procedures outlined in Section 814 of 

this policy 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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809.  INVESTMENTS 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
Revised:  1/21/09 
Revised:  10/20/12 
 
 
1. Purpose 
 

1.1 The School shall optimize its return through investment of its 
unencumbered cash balances in such a way as to minimize non-invested 
balances and maximize return on investments. 

 
2. Authority 
 

2.1 All investments of the Board of Trustees by an officer or employees of 
this School shall be in accordance with state law and the following policy. 

 
3. Responsibility 
 

3.1 Funds shall be invested pursuant to Sections 441 of the Public School 
Code or placed in time accounts or share accounts of institutes insured by 
the F.D.I.C to the extent such investments are insured by a proper bond in 
accordance with law and Board Policy. 

 
3.2 Funds of the Board may be withdrawn from approved public depositories, 

or negotiable instruments owned by the School may be sold before 
maturity at the sole discretion of the Board acting within the law. 

 
3.3 All securities shall be purchased in the name of MaST Community Charter 

School. 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 



8-11 
 

810.  PURCHASES 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
Revised:  1/21/09 
Revised:  10/20/12 
 
 
1. Purpose 

 
1.1 It is the policy of the Board of Trustees that when funds are available all 

purchases contemplated within the current budget and not subject to bid be 
made in a manner that ensures the best interests of MaST Community 
Charter School. 

 
2. Authority 
 

2.1 No employee or Board member has authority to make purchase 
commitments, enter into contracts for materials, supplies, or services, or 
otherwise take any action that may be construed as financially binding to 
the school, except through the approved process as described herein. 
Segmenting or breaking apart purchases to reduce the purchase price with 
the intention of circumventing quote or approval thresholds is prohibited. 

 
3. Responsibility 

 
3.1 All purchases for non professional services, materials, supplies and 

equipment that are within budgetary limits and were originally 
contemplated within the budget may be made upon authorization of the 
CEO unless the contemplated purchase is for more than $10,000 in which 
case prior approval is required from the Board of Trustees. 

 
3.2 All purchases for professional services, materials, supplies and equipment 

that are within budgetary limits and were originally contemplated within 
the budget may be made upon authorization of the CEO unless the 
contemplated purchase is for more than $5,000 in which case prior 
approval is required from the Board of Trustees.  The Board may annually 
authorize the Board President to approve purchases in an emergency 
which must be approved at the next scheduled Board meeting. 
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3.3 All purchase requests must be referred to the Controller who shall check 
as to whether the proposed purchase is subject to quote, whether sufficient 
funds exist in the budget, and whether the material might already be 
available. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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811.  PURCHASES SUBJECT TO QUOTE & BID 
 
 
Date Adopted:  5/15/02 
Revised:  6/18/03 
Revised:  8/18/04 
Revised:  12/1/07 
Revised:  1/21/09 
Revised:  10/20/12 
 
 
1. Purpose 
 

1.1 It is the policy of the Board of Trustees, after first obtaining approval to  
proceed pursuant to Policy 810, to seek competitive bids for construction 
services where such services are required by law. 

 
1.2 It is the policy of the Board of Trustees, after first obtaining approval to 

proceed pursuant to Policy 810, to seek competitive quotes for products 
and services where such quotes may be believed to bring about a cost 
saving to the school. 

 
2. Responsibility  
 

2.1 For expenditures over $10,000 (individually or cumulatively per fiscal 
year), written quotes must be solicited from at least three qualified 
vendors, and outlier quotes reviewed with the vendor to ensure a correct 
understanding of the scope.  

 
2.2 For purchase amounts between $2001 and $10,000 (individually or 

cumulatively per fiscal year), written or telephone quotes must be solicited 
from at least two qualified vendors.  

 
2.3 Bid/quote specifications shall be prepared by the Controller.  Bid/quote 

specifications shall provide for alternates wherever possible. 
 

2.4 The Controller shall combine like items of supply and material whenever 
it is feasible, and permissible under statute, and not split purchases to 
avoid requirements for quoting or bidding. 

 
2.5 The Board of Trustees recognizes that emergencies may occur when 

imminent danger exists to persons or property or the continuance of 
existing school classes is threatened, and time for bidding or quoting 
cannot be provided because of the need for immediate action.  
Emergencies must be approved by the Board at its next scheduled 
meeting. 
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2.6 Whenever a contractor shall submit a bid for the performance of work and 
the contractor later claims a mistake, error or omission in preparing said 
bid, the contractor shall, before the bids are open, make known the fact 
and in such case the bid shall be returned unopened and the contractor 
shall lose the right to bid. 

 
3. Guidelines 
 

3.1 Purchase requests shall be submitted on an approved requisition form.  
Upon the placement of a purchase order, the Controller shall encumber the 
expenditure against a specific budget line item to guard against the 
creation of liabilities in excess of appropriations. Detailed purchasing 
procedures shall be found in policy 813. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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812.  DISQUALIFICATION, SUSPENSION OR DEBARMENT OF BIDDERS 
 
 
Date Adopted:  1/21/09 
 
 
1. Purpose 
 

1.1 This policy sets forth standards to determine what bidders are not 
responsible and procedures to disqualify or suspend or debar non-
responsible bidders from contracting or subcontracting with the School.  It 
applies to all contracts which MaST Community Charter School is 
required by law to award to the lowest responsible bidder. 

 
2. Policy 
 

2.1 MaST Community Charter School shall solicit or accept bids from and 
shall award contracts to or consent to subcontracting only with responsible 
bidders.  Bidders, contractors, or affiliates may be disqualified, suspended 
or debarred as not responsible to protect MaST Community Charter 
School and the public’s interest in accordance with the standards and 
procedures adopted by the School and any other applicable law. 

 
3. Authority 
 

3.1 MaST Community Charter School adopts this policy and procedure under 
its powers to make rules and regulations to manage school affairs and 
competitive bidding provisions of the Public School Code, 24 Pa. §§ 5-
510, 7-75(a), 8-807.1 (1985 Supp.). 

 
4. Responsibility 

 
4.1 The CEO is generally responsible to implement and enforce this policy 

and may designate subordinate officers or employees to perform any 
functions provided for in this policy. 

 
5. Definitions 
 

5.1 “Adequate evidence” means evidence sufficient to support a reasonable 
belief in the truth of the fact or conclusion it is offered to support and does 
not require proof in accordance with technical rules of evidence. 

 
5.2 Affiliates” means persons having an overt or covert relationship such that 

any one of them directly or indirectly controls or have the power to control 
another. 
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5.3 “Bidders” means any person responding to an invitation for bids or 
otherwise seeking to contract with the MaST Community Charter School 
or with its contractors. 

 
5.4 “Contractor” means any person independent of the MaST Community 

Charter School who does or seeks to do business with the School pursuant 
to mutual agreement and includes persons who subcontract with MaST 
Community Charter School. 

 
5.5 “Conviction” means a judgment or conviction of a criminal offense by any 

court of competent jurisdiction, whether entered upon a verdict or a plea, 
including a plea of nolo contendere. 

 
5.6 “Debarment” means exclusion as a contractor from award of any 

particular contract with MaST Community Charter School; a contractor so 
excluded is “debarred”. 

 
5.7 “Disqualification” means exclusion as a contractor from award of any 

particular contract with MaST Community Charter School; a contractor so 
excluded is “disqualified”. 

 
5.8 “Indictment” means a formal accusation of a criminal offense and includes 

any information or other filing by a competent authority charging a 
criminal offense. 

 
5.9 “Legal proceedings” means any civil or criminal judicial proceeding, 

including appeals. 
 

5.10 “Person” means an individual, company, firm, association, corporation, 
partnership, or other legal entity. 

 
5.11 “Public prosecutor” means an official having legal authority in any 

jurisdiction to file or to prosecute indictment. 
 

5.12 “Suspension” means exclusion as a contractor for an indefinite time 
determined by some stated future occurrence; a contractor so excluded is 
“suspended”. 

 
6. Debarment 
 

6.1 Cause for Debarment - The School may debar a bidder or contractor or 
affiliate for any one or more of the following causes: 

 
6.1.1 Conviction of or civil judgment for: 
 

6.1.1.1 Fraud or crime in connection with obtaining, 
attempting to obtain or performing a public contract 
or subcontract; 
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6.1.1.2 Violation of any law showing a lack of business or 

personal integrity or honesty, including but not 
limited to, bribery, embezzlement, extortion, 
forgery, falsification or destruction of records, false 
statements, theft or receiving stolen property; 

 
6.1.1.3  Violation of any federal or state antitrust laws; 

 
6.1.1.4 Violation of any law governing labor or 

employment, including wages and hours, child 
labor, or discrimination; or 

 
6.1.1.5 Violation of any election or campaign finance laws. 

 
6.1.2 Unsatisfactory performance or failure to perform in accordance 

with the terms of one or more contracts with any person, provided 
that such acts or failure to act occurred within a reasonable period 
of time before or during MaST Community Charter School’s 
decision. 

 
6.1.3 Providing false or misleading information as part of any 

prequalification statement, bid or contract, including but not 
limited to financial statements, fair employment forms, or product 
descriptions; 

 
6.1.4 Unauthorized payments, gifts or other valuable consideration to 

any person having any official duties, direct or indirect, in 
connection with bidding, awarding or performing MaST 
Community Charter School contracts. 

 
6.1.5 Debarment from contracting by any other federal or state 

governmental body; or 
 

6.1.6 Any other lawful reason. 
 

6.2 Period of Debarment 
 

6.2.1 Debarment shall be imposed for a specified time not to exceed 
three years unless reasons for longer period are stated in the notice 
of debarment. 

 
6.2.2 MaST Community Charter School may extend debarment for an 

additional specified period at any time before a debarment expires 
upon adequate evidence in addition to that which supported the 
original debarment in accordance with the procedure for 
debarment. 
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6.2.3 MaST Community Charter School may reduce the period of 
debarment upon the bidder’s or contractor’s written request 
supported by adequate evidence of good cause, such as: 

 
6.2.3.1 Reversal of the conviction or judgment upon which 

the debarment was based without a new trial within 
a reasonable time; 

 
6.2.3.2 Bona fide change in ownership or management of 

the bidder or contractor; or 
 

6.2.3.3 Elimination of other causes for which debarment 
was opposed. 

 
6.3 Procedure for Debarment 
 

6.3.1 The CEO shall begin debarment proceedings by giving notice of 
intent to debar to the bidder or contractor and any specified 
affiliates by certified mail, return receipt requested, stating: 

 
6.3.2 The intent to debar for a specified period; 

 
6.3.3 The causes for debarment with a summary of the information on 

which the findings of causes are based; and 
 

6.3.4 The debarment is effective immediately and the decision will 
become final within twenty (20) days unless the bidder or 
contractor or affiliate submits a written response within that time 
opposing the debarment, including information raising a genuine 
dispute as to the facts on which it is based or to the application of 
this policy. 

 
6.3.5 If a bidder or contractor timely opposes debarment, the CEO who 

issued the notice of debarment shall promptly refer the notice of 
debarment and the bidder, contractor’s or affiliate’s response to a 
Hearing Officer, who shall: 

 
6.3.5.1 Schedule an informal hearing within fifteen (15) 

days, with written notice to the parties, at which 
MaST Community Charter School and the bidder, 
contractor or affiliate may present evidence on 
issues raised by the notice of debarment and the 
response thereto: 

 
6.3.5.2 Issue a written decision within fifteen (15) days of 

the hearing, either sustaining or over-ruling the 
debarment, and stating (i) a summary of the 
evidence presented, (ii) conclusions applying this 
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policy to the facts, serving this decision on the 
bidder, contractor or affiliate by certified mail, 
return receipt requested. 

 
The Hearing Officer’s decision shall be final. 
 

7. Suspension 
 

7.1 Cause for Suspension 
 

7.1.1 MaST Community Charter School may suspend a bidder, 
contractor or affiliate for any one or more of the following causes: 

 
7.1.1.1 Indictment for any crimes covered in Section 6.A(1) 

or  
 

7.1.1.2 Committing irregularities (a) of a serious nature in 
business dealings with MaST Community Charter 
School or (b) seriously reflecting on the propriety of 
further business dealings with MaST Community 
Charter School  

 
7.2 Period of Suspension 

 
7.2.1 Suspension shall be imposed for a period pending the outcome of 

criminal proceedings or the completion of an investigation and 
such legal proceedings as may ensue.   

 
7.3 Procedure for Suspension 

 
7.3.1 The CEO shall begin suspension proceedings by giving notice of 

intent to suspend to the bidder or contractor and any specified 
affiliates by certified mail, return receipt requested, stating: 

 
(a) The intent to suspend and the period; 

 
(b) The causes for suspension with a summary of the 

information on which the findings of causes are based; and 
 

(c) The suspension is effective immediately and the decision 
will become final within twenty(20) days unless the bidder, 
contractor, or affiliate submits a written response within 
that time opposing the suspension, including information 
raising a genuine dispute as to the facts on which it is based 
or to the application of this policy. 
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(d) If a bidder, contractor or affiliate timely opposes 
suspension, the CEO who issued the notice of suspension 
shall promptly refer the notice of suspension and the 
bidder’s or contractor’s or affiliate’s response to a Hearing 
Officer who shall: 

 
(1) Schedule an informal hearing within fifteen (15) 

days, with written notice to the parties, at which 
MaST Community Charter School and the bidder, 
contractor, or affiliate may present evidence on 
issues raised by the notice of suspension and the 
response thereto; 

 
(2) Issue a written decision within fifteen (15) days of 

the hearing, either sustaining or over-ruling the 
suspension, and stating (i) a summary of the 
evidence presented, (ii) finding of fact based on 
adequate evidence and (iii) conclusions applying 
this policy to the facts, serving this decision on the 
bidder or contractor by certified mail, return receipt 
requested. 

 
The Hearing Officer’s decision shall be final.   
 

8. Disqualification 
 

8.1 Cause for Disqualification 
 

8.1.1. A bidder or contractor may be disqualified with respect to any 
particular bid or contract award for any one or more of the 
following causes: 

 
(a) Any cause set forth in Section 6.A or 7.A of this policy; 

 
(b) Inadequate financial resources to perform the contract; 

 
(c) Inadequate experience, organization, or technical resources 

to perform the contract; 
 

(d) Any other facts or circumstances showing a reasonable 
likelihood of inability to perform the contract. 

 
(e) Discrimination in the bidder’s or contractor’s employment 

or business practices on the basis of race, color, sex or 
national origin. 
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8.1.2 Period of Disqualification 
 

8.1.2.1. Disqualification may be imposed for any particular 
bid or contract award and applies only to the bid or 
contract award. 

 
9. Responsibility for Agents 
 

9.1 Bidders, contractors, and affiliates are deemed responsible for the acts of 
persons acting for or on their behalf, such that: 

 
9.1.1 The fraudulent, criminal or other improper conduct of any officer, 

director, shareholder, partner, employee or other associate may be 
imputed to the bidder, contractor or affiliate when the conduct 
occurred in connection with the individual’s performance of duties 
for or on behalf of the bidder, contractor or affiliate, or with his/her 
knowledge, approval or acquiescence.  Acceptance of the benefits 
derived from such conduct shall be evidence of such knowledge, 
approval or acquiescence; 

 
9.1.2 The fraudulent, criminal or other improper conduct of bidder, 

contractor or affiliate may be imputed to any officer, director, 
shareholder, partner, employee, or other associate who participated 
in, knew of or had reason to know of the conduct; and 

 
9.1.3 The fraudulent, criminal or other improper conduct of one bidder, 

contractor or affiliate participating in a joint venture or similar 
arrangement may be imputed to other participating bidders, 
contractors, or affiliates if the conduct occurred for or on behalf of 
the joint venture or similar arrangement or with the knowledge, 
approval or acquiescence of other participants.  Acceptance of the 
benefits derived from the conduct shall be evidence of such 
knowledge, approval or acquiescence. 

 
10. Effect on Executory Contracts 
 

10.1 The School may continue in effect any contracts with debarred or 
suspended persons which have not been fully performed at the time of 
debarment or suspension in accordance with their terms. 

 
10.2 The School shall not renew or extend contracts with debarred or 

suspended persons unless the CEO or a designee states in writing to the 
Board of Trustees the compelling reasons for renewal or extension. 

 
11. Restrictions on Subcontracting 
 

11.1 When a debarred or suspended contractor is proposed as a subcontractor 
for any subcontract subject to MaST Community Charter School approval, 
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the School shall not approve such subcontractor unless the CEO or a 
designee states in writing the compelling reasons for such approval. 

 
12. Contract Not Requiring Competitive Bidding 
 

12.1 MaST Community Charter School may exclude any debarred or 
suspended person from consideration for any contract award not requiring 
competitive bidding. 

 
13. Records 
 

13.1 The Hearing Officer shall maintain records of all persons debarred, 
suspended, or disqualified for the purpose of enforcing this policy. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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813.  PURCHASE ORDER AND REQUISITION PROCESSING 
 
 
Date Adopted:  1/21/09 
Revised: 10/20/12 
 
 
1. Purpose 
 

1.1 It is the policy of the Board of Trustees that all purchases contemplated 
shall follow an approval process in order to establish appropriate internal 
controls and safeguard school assets. 

 
2. Authority 
 

2.1 All requests for acquisition of goods and services shall be initiated through 
the use of a Purchase Requisition Form.  The Purchase Requisition Form 
shall be submitted to the CEO or his/her designee who will review the 
request for propriety and appropriateness to the school program. 

 
2.2 The authorized Purchase Requisition Form will be prepared by the School 

Fiscal Office for processing and quote, if required under the guidelines set 
forth in Section 811.  When the Purchase Requisition Form is prepared in 
the accounting system, budgetary checking is initiated and a pre-
encumbrance is established. 

 
2.3 Upon the CEO’s and the Controller’s approval, the Purchase Order 

Requisition is transmitted to the School Fiscal Office.  The School Fiscal 
Office will transmit the Purchase Order to the vendor with instructions. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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814.  PAYMENT OF CLAIMS 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
 
 
1. Purpose 
 

1.1 It is the purpose of the Board of Trustees to effect the prompt payment of 
invoices but, at the same time, to ensure that due care has been taken in 
the review of such invoices. 

 
2. Authority 
 

2.1 Each invoice or obligation of the School must be fully itemized and 
verified by the Controller before a check can be drawn for its payment. 

 
2.2 Delegation of Responsibility 

 
2.2.1 It shall be the responsibility of the Controller upon receipt of an 

invoice to verify that the purchase invoice is in order, the goods 
were received in acceptable condition or services were 
satisfactorily rendered, funds are available to cover the payment, 
the item is in a classification for which the Board budgeted, and 
the invoice is for the amount contracted. 

 
2.2.2 Upon the approval of an order, the School Controller shall prepare 

a check for payment and cancel the commitment placed against the 
appropriate account. 

 
3. Accounts Payable Processing 

 
3.1 Upon receipt of the materials or equipment, school personnel shall verify 

that the items and the quantity of items are correct. The packing slip shall 
be initialed along with the date and time. The packing slip shall be 
forwarded to the School Fiscal or Controller’s Office. 

 
3.2 The document package shall be presented to the Controller for review, 

processing and check preparation. 
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3.3 The Controller shall sign the check and forward the check and Voucher 
Document Package to the CEO for approval and signature.. 

 
 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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815.  PAYROLL AUTHORIZATION 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
 
 
 
1. Authority 

 
1.1. Employment of all permanent, temporary, and part-time charter school 

personnel must be approved by the Board of Trustees.  Authorization to 
pay follows there from. 

 
2. Delegation of Responsibility 
 

2.1 Actions by the Board to employ or re-employ on a contractual basis (i.e., 
for a fixed period of time) shall include the name of the individual, the 
position title, the salary to be paid over the term of the contract, and the 
period of employment. 

 
2.2 Actions by the Board to employ temporary or part-time personnel (i.e., by 

the hour or day) shall include the name of the individual, the position title, 
and the rate of pay. 

 
2.3 All employees must sign-in and sign-out in order to meet wage and hour 

requirements. 
 

2.4 Salary or wages may be withheld by the Controller for unapproved time 
off in accordance with Board policy. 

 
3. Personnel/Payroll Processing Protocol 
 

3.1 Upon approval by the Board, the school office shall prepare a Personnel 
Action Form which shall be signed by the CEO. 

 
3.2 Each Employee shall complete a New Hire Personnel Form Package with 

the following documents: 
 

• Form W-4 
• Form I-9 
• Certifications & College Transcripts 
• Child Abuse Check 
• Criminal Background Check 
• Direct Deposit Authorization 
• Medical/Dental Insurance Applications 
• Pension Fund Application 
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Incomplete packages shall not be processed. Employees may not 
commence employment until the New Hire Personnel Form Package is 
complete. 

 
3.3 The signed Personnel Action Form and the New Hire Personnel Form 

Package shall be forwarded to the Controller for budgetary review and 
entry into the payroll accounting system. 

 
3.4 On a bi-weekly basis, the School Fiscal Office or other designee shall 

prepare a summary of time worked including time for sick, vacation, and 
personal leave in a format prescribed by the Controller. This information 
shall be approved by the CEO and submitted to the Controller for payroll 
processing.  

 
3.5 Employees absent from work due to illness, personal leave or vacation 

shall prepare a leave request form which hall be presented to their 
immediate supervisor and CEO for approval. 

 
3.6 Failure of an employee to sign in or out will delay employee payment. An 

employee with repeated infractions will be subject to disciplinary action. 
 

3.7 The Controller shall prepare payments to employees based upon payroll 
summary information submitted by the CEO. 

 
3.8 Payments shall be electronically transmitted on a bi-weekly schedule to 

the employee’s bank account. A voucher shall be supplied to employee on 
payday Fridays. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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816.  BONDING 
 
 
Date Adopted:  1/21/09 
Revised: 10/20/12 
 
 
1. Purpose  
 

1.1 Prudent trusteeship of the resources of this school dictates that employees 
responsible for the safekeeping of school funds be bonded.  Enumeration 
and valuations of such bonds shall be determined annually. 

 
2. Authority  
 

2.1 The school shall be indemnified against loss of money by bonding the 
following positions: 

 
Treasurer 
Board President 
CEO 
Principal 
School Controller 

 
2.2 All other employees shall be covered under a blanket bond in the amount 

of $250,000.00. 
 

2.3 The School shall bear the cost of bonding each employee required to be 
bonded by this policy or by statute. 

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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817.  CHARTER SCHOOL AUDIT -- PUBLIC 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
 
 
The Board of Trustees recognizes the importance of the right of the public to have access 
to the public records of the School.  This includes public financial records.  The public 
has the right under law to inspect and procure copies of the annual audit conducted by the 
School’s independent auditor and the audit conducted by the Commonwealth’s auditor 
general’s office. 
 
The Board also recognizes its obligation to represent the best interests of all of its 
constituents.  Therefore, the Board will make the results of both the School’s 
accountants’ audit and the auditor general’s audit available to the public at MaST 
Community Charter School.   
 
The Board of Trustees believes that the three (3) available audits – local, state and  
federal – provide adequate safeguards for the public interest. 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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818.  PETTY CASH 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
 
 
1. Purpose. 
 

1.1 Petty cash funds may be used for designated purposes so long as such 
funds are subject to adequate controls and safeguards. 

 
2. Authority 
 

2.1 The Board of Trustees authorizes the establishment of petty cash funds in 
the care of the CEO or other administrators charged with the responsibility 
for the management and administration of budgetary 
allocations/appropriations or to those serving in acting capacities. 

 
3. Delegation of Responsibility 
 

3.1 Each responsible person shall ensure that petty cash funds are spent only 
for designated purposes for which the fund was established, no single 
purchase for petty cash exceeds $500, each request for funds is made in 
writing with any confirming papers attached and is signed by the 
requestor, funds are not used to circumvent the regular purchasing 
procedure, and the petty cash box is secured daily 

 
3.2 A responsible custodian may choose to select an employee from the staff 

to carry out the functional operations on his/her behalf related to the 
maintenance, disbursement, record keeping, and safekeeping of the 
imprest funds.  The functional custodian is directly accountable to the 
responsible custodian. 

 
3.3 The responsible custodian shall provide for the safekeeping of funds and 

records. 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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819.  SPECIAL PURPOSE FUNDS 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
Revised:  10/20/12 
 
 
1. Purpose 
 

1.1 It is the purpose of this policy to establish financial supervision and 
controls for the administration of the various activities that involve Special 
Purpose Funds. 

 
2. Authority 
 

2.1 Student Body Funds are not part of charter school funds but shall be 
supervised by the CEO, approved by the Board of Trustees, and the CEO 
shall countersign all checks drawn upon them. 

 
3. Guidelines 
 

3.1 Funds of any student body organization may be deposited or invested in 
banks whose accounts are insured by FDIC, investment certificates or 
withdrawable shares in State chartered savings and loan associations doing 
business in-State and insured by FDIC or FSLIC. 

 
3.2 Funds collected shall be turned in to the Custodian of the fund before the 

end of each school day to be safeguarded until they are deposited as soon 
thereafter as possible. 

 
3.3 Records shall be maintained of the receipt and disbursement of all such 

funds in designated accounts according to the activity involved. 
 

3.4 Disbursements from such funds shall be made by check only upon the 
request of the authorized advisor and the approval of the Custodian of the 
fund. 

 
3.5 All checks shall be signed by the person authorized to approve such 

disbursements. 
 

3.6 All funds should be of an exchange nature and large balances should not 
be permitted to accumulate.  Money should not be raised or collected 
unless there is a definite purpose for doing so. 
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3.7 No funds shall be expended without the approval of the faculty advisor of 
the organizations, a student representative of the organization and the 
CEO.  

 
3.8 The specific purpose for all fundraising activities must be designated prior 

to the fundraising activity. 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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820.  TUITION INCOME 
 
 
Date Adopted:  5/15/02 
Revised;  12/1/07 
 
 
1. Purpose 
 

1.1 This School, receiving pupils who are not residents of Philadelphia, shall 
assess tuition charges in accordance with the School code.  This tuition 
assessment shall be in accordance with P.G. 202 and Basic Education 
Circular (BEC) issued October 1, 2004.  

 
2. Responsibility 
 

2.1 It shall be the responsibility of the Controller to invoice the tuition for 
approved students.  Tuition rates shall be determined annually by the 
sending school district’s PDE form 363.  Tuition billings will be made 
fifteen (15) days prior to the first day of the period.   

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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821. GIFTS, GRANTS, DONATIONS, SCHOLARSHIPS 
 
 
Date Adopted:  5/15/02 
Revised:  12/1/07 
Revised:: 10/20/12 
 
 
1. Purpose 
 

1.1 The Board of Trustees recognizes that individuals and organizations in the 
community may wish to contribute money, supplies or equipment to 
enhance or extend the instructional program.  This policy is intended to 
establish guidelines and procedures for such gifts. 

 
2. Authority 
 
Gifts 
 

2.1 The Board of Trustees has the authority to accept such gifts and donations 
as may be made to the MaST Community Charter School by resolution 
duly passed at a public meeting.  The Board may authorize, through 
general resolution, that the CEO or his/her designee be authorized to 
accept gifts of cash or property valued up to $5,000.00.  Gifts exceeding 
$5,000.00 shall be authorized by separate resolutions approved by the 
Board of Trustees. 

 
2.2 The Board of Trustees reserves the right to refuse to accept any gift which 

does not contribute toward the achievement of the goals of MaST 
Community Charter School. 

 
2.3 Any gift accepted by the Board of Trustees, or its designee, shall become 

the property of  MAST, may not be returned without the approval of the 
Board, and is subject to the same controls and regulations as are other 
properties of the School. 

 
2.4 In the case of gifts, or donations by or through a parents’ group, the Board 

of Trustees is authorized to approve receipt upon certification by the CEO 
that the property is appropriate to the School’s purposes and needs.  At the 
close of each school term, the CEO shall submit to the Board of Trustees a 
detailed statement of these gifts and donations. 

 
2.5 The Board of Trustees shall be responsible for the maintenance of any gift 

it accepts, unless otherwise stipulated. 
 

2.6 The Board of Trustees will make every effort to honor the intent of the 
donor in its use of the gift, but reserves the right to utilize any gift it 
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accepts in the best interest of the educational program of MaST 
Community Charter School. 

 
2.7 In no case shall acceptance of a gift be considered to be an endorsement 

by MaST Community Charter School of a commercial product or business 
enterprise or institution of learning. 

 
2.8 The CEO will acknowledge, in writing, all gifts and contributions in 

excess of $250. 
 

Scholarships 
 
 Scholarships shall be divided into two (2) groups: 
 

• Endowed scholarships, comprising those awarded under 
agreement, gift, or bequest, without cost to MAST. 

• Board of Trustees scholarships, those established and paid for 
(either in whole or part) by the Board of Trustees at MAST. 

 
2.8 The number of Board of Trustees scholarships shall be determined by 

resolution of the Board. 
 

2.9 Upon approval of the recommendations by the Board of Trustees, the 
Chief Executive Officer shall enter into the necessary financial agreements 
with the institutions concerned. 

 
2.10 Each recipient of a scholarship shall report his/her progress semi-annually, 

in writing, to the Chief Executive Officer or his/her designee.  If the 
scholarship or conduct report shall be unsatisfactory, the scholarship may 
be canceled by the Board upon the recommendation of the Chief 
Executive Officer.  Each recipient of a scholarship must notify the Chief 
Executive Officer in advance, of his/her approaching graduation or 
completion of course, or the cessation of his/her attendance. 

 
3. Delegation of Responsibility 
 

3.1 The Chief Executive Officer shall counsel potential donors on the 
appropriateness of gifts and encourage individuals and organizations 
considering a contribution to MaST Community Charter School.  All such 
gifts shall be recorded in the appropriate inventory listing and property 
records. 

 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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822.  COMMON TRUSTS 
 
 
Date Adopted:  4/17/02 
Revised:  12/1/07 
 
 
1. Purpose  
 

To establish a mechanism for the acceptance and use of gifts, bequests or grants 
made to MaST Community Charter School. 

 
2. Delegation of Authority 
 

2.1 The Board of Trustees accepts with gratitude bequests for the 
advancement of education or for the general welfare of its students and 
staff.  

 
2.2 All bequests shall be accepted by a resolution of the Board of Trustees 

setting forth the identity of the grantor (unless the grantor requests 
anonymity), the stipulated use of the bequest, the time period over which 
the bequest is to be expended and any limitations, if any, which apply to 
the use of funds. 

 
2.3 The Chief Executive Officer shall see to the investment of all trust funds 

received with the term of the investment consistent with the period of the 
intended use of the funds. 

 
2.4 The Chief Executive Officer, in consultation with key staff, shall 

determine the most appropriate use of trust funds consistent with the intent 
of the grantor.  Recommended uses shall be submitted by resolution for 
approval of the Board of Trustees. 

 
3. Guidelines 
 

3.1 No bequest or grant of funds shall be accepted if conditions associated 
with the grant would be antithetical to the mission of the school. 

 
3.2 No bequest or grant of funds shall be accepted for any purpose 

inconsistent with the ideals of a free and democratic society. 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE 
AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
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Title II Part A Coordinator: Mr. Jeff Hunter 267 348 1100
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II. Parent Involvement

III. LEA Improvement

IV. School Improvement

V. School Choice
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VIII. Targeted Assistance
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X. Comparability
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Page 2 of 43  

Title I Program Review April 16, 2013

2012-2013 Monitoring Protocol



Component I: Highly Qualified

The Local School System (LEA) designs and implements procedures that ensure the hiring and retention of qualified teachers and
paraprofessionals and ensure that parents are informed of educator credentials as required.

Sec. 1111 (h)(6)(A)
Sec. 1119 (a)(1-2) (c)(1)

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1a. All core content area teachers
employed by the LEA are highly qualified.
(Core content teachers in All Schools, not
just Title I)    

 List of teachers and
their qualifications.    

 Number of teachers
who have met highly
qualified.    

 Number of teachers
working toward
becoming highly qualified
   

District Comments

2/19/2013 9:21:10 AM

District Administrator Mast
Community CS Admin

100% of staff is highly qualified as
reported to PIMS.

1b. LEA has a system in place to ensure
that all core content area teachers
become highly qualified.    

 List of teachers not
highly qualified. Plan,
progress & projected
date of completion.    

 Highly Qualified Staff
section of Consolidated
LEA Plan    

District Comments

2/19/2013 9:23:02 AM

District Administrator Mast
Community CS Admin

The LEA offers tuition reimbursement
and interest free loans for teachers
pursuing HT status. The school offers a
variety of in-house professional
development as well.

Monitor Comments

3/27/2013 9:21:51 AM

Monitor Steve Marrone

At present, all Staff are HQ. LEA/site's
Policy is one of only hiring HQ
individuals.

I. Highly Qualified
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2. All instructional paraprofessionals
supported by Title I are highly qualified.  
 

 List of
paraprofessionals & their
qualifications.    

 Verify number of
paraprofessionals who
have met highly qualified
requirements.    

 AA Degree and/or
local assessment    

District Comments

2/19/2013 9:24:36 AM

District Administrator Mast
Community CS Admin

Paraprofessionals with and withou AA
degrees are admionistered the schools
local assessment before employment.
On going professional development is
offered by the LEA.

3. Parents (in Title I schools ONLY) are
notified annually that they may request
information regarding the professional
qualifications of their child's teacher(s),
and of paraprofessionals who provide
instructional services to their children.    

 Copy of
parent/guardian
notification    

District Comments

2/19/2013 9:25:35 AM

District Administrator Mast
Community CS Admin

The parent/guardian notification can be
found on the website, mastccs.org
under the "right to know" section.

Monitor Comments

3/27/2013 9:23:34 AM

Monitor Steve Marrone

LEA's current 'Right-to-Know'
notification is generic. No mention of
teacher qualifications.

4. Parents (in Title I schools ONLY) are
notified if their child is assigned to or
being taught for four or more
consecutive weeks by a teacher who is
not highly qualified in a core academic
subject.    

 Copy of dated letter
of notification to
parent/guardian    

Monitor Comments

3/27/2013 9:24:18 AM

Monitor Steve Marrone

LEA has letter on file if situation
should arise.
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Component II: Parent Involvement

The LEA and schools meet parental involvement requirements.

Sec. 1118(a)-(h)
Sec. 1111(c)(14)
Sec. 1111(d)
Sec. 1116(a)(1)(D)

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. LEA has a written parental
involvement policy and evidence that it
is updated periodically.    

 Staff/Parent meeting
agenda, memoranda,
revisions.    

 Website posting.    

District Comments

2/19/2013 9:29:57 AM

District Administrator Mast
Community CS Admin

The school hosts upwards of ten events
per school year that would fall under
the category of parent involvement.
The parent compact and involvement
schedule is formulated with parent
input each year in September.

2. Schools receiving Title I funds have
a written Parent Involvement (PI)
Policy/Plan aligned with the District
policy.    

 Submit PI Policy/Plans
for all Title I schools
and    

 Submit District PI
Policy/Plan    

3. LEA and schools have carried out the
six requirements to build parents
capacity to be involved in school:    

II. Parent Involvement
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a. Provide assistance to parents in
understanding the State's academic
content standards and student
academic achievement standards, State
and local academic assessments, the
requirements of Title I, and how to
monitor a child's progress and work
with educators to improve student
achievement;    

 Staff/Parent meetings,
agendas, and sign-in
sheets.    

b. Provide materials and training to
help parents work with their children to
improve achievement, such as literacy
and technology training;    

 Training materials,
evaluations, agendas,
calendar of events, etc.    

c. Educate instructional staff, with
parental assistance, in the value and
utility of contributions of parents, how
to reach out to and communicate with
and work with parents as equal
partners, implement and coordinate
parent programs and build ties
between parents and school;    

 Staff/Parent meetings,
agendas, and sign-in
sheets.    

Monitor Comments

3/27/2013 9:27:24 AM

Monitor Steve Marrone

Although there are a variety of
exemplary Parent Involvement
programs offered, at present, the
LEA/site does not address this
component specifically.

d. Coordinate and integrate parent
involvement programs and activities
with other programs (Head Start,
Parents as Teachers, Early Reading
First, public preschool, and parent
resource centers), that encourage and
support parents in more fully
participating in the education of their
children;    

 Training materials,
evaluations, agendas,
calendar of events, etc.    

 Staff/Parent meetings,
agendas, and sign-in
sheets    

 Memorandum of
Understanding (MOU).    

Monitor Comments

3/27/2013 9:29:15 AM

Monitor Steve Marrone

At present, no formalized integration
and collaboration with other
programs/agencies is in evidence.

e. Sent information related to school
and parent programs to parents in a
format and language the parents could
understand;    

 Translated documents
such as fliers, letters, web
site postings, etc.    

f. Provide full opportunities for
participation of parents of LEP
students, students with disabilities,
parents of migrant children.    

 Parent meetings,
trainings, agendas, fliers,
newsletters, and/or
advertisements.    
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4. School parent involvement policies
have been distributed to parents.      Parent meeting

agendas    

 documentation shared
or distributed    

5. LEA has required schools to develop
a written school-parent compact.      school-home compact  

 

 Staff/Parent meeting
agenda, memoranda.    

6. Schools hold an annual meeting to
inform participating parents about Title
I programs.    

 Back-to-School
Nights/Title I meetings.    

 Agendas & attendance
sheets of parent training.  
 

7. LEA and schools have reviewed the
effectiveness of school parental
involvement activities.    

 Documentation such as
Annual surveys and
results, parent meetings,
evaluations, and parent
teacher conference
evaluations.    

 Agendas & attendance
sheets of parent training.  
 

8. LEA and schools have informed
parents about the existence of a parent
resource center, if one exists.    

 Documentation such as
copies of fliers, letters sent
home, posted information
on boards at schools, and
translated documents.    

District Comments

2/19/2013 9:33:21 AM

District Administrator Mast
Community CS Admin

School does not have a brick and
mortar "Parent Resource" Center to
inform parents about the existence of.
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Component III: LEA Improvement

LEAs identified for improvement, corrective action, or restructuring have met the requirements of being so identified.

Sec. 1116(b)(1)(B)
Sec. 1116(b)(3)
Sec. 1116(b)(4)-(6)
Sec. 1116(b)(7)(C)(ii)
Sec. 1116(b)(14)(B)

If the LEA is not identified for LEA Improvement, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional Evidence Comments

1. The LEA notified parents if the
LEA is identified for improvement
or corrective action.    

 Copy of letter of notification to
parents that states the LEA's status,
the reasons for the identification,
and how parents can participate in
LEA improvement activities.    

Reviewers should ask how
notifications were distributed to
parents (newsletter, mailed letter,
website, etc.).

 Newsletter    

 Mailed Letter    

 Website    

 Other    

2. The LEA has developed a
district improvement plan using
the core elements outlined in the
state's Comprehensive Plan.    

 Copy of LEA Improvement plan  
 

 Evidence of school board
approval of plan    

 Information on participation in
the development of the plan (IU
staff, outside expert, teachers,
administrators, parents, etc.)    

III. LEA Improvement
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3. The LEA has set aside 10% of
the district's Title I allocation for
professional development
activities necessary to ensure
that the LEA makes AYP.    

 Reservation of Funds page of
eGrants application.    

 Professional development plan
and/or calendar outlining the
activities to be conducted with set
aside funds.    

If the LEA also has schools in
improvement it is required to set aside
10% of the Title I building allocation
for professional developments. This
amount can be used toward the LEA
required set aside.
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Component IV: School Improvement

Schools identified for improvement, corrective action, or restructuring have met the requirements of being so identified.

Sec. 1116(b)(1)(B)
Sec. 1116(b)(3)
Sec. 1116(b)(4)-(6)
Sec. 1116(b)(7)(C)(ii)
Sec. 1116(b)(14)(B)

If the LEA has no Title I schools identified for any level of School Improvement, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional Evidence Comments

1. The LEA notified all parents at least 14
days prior to the beginning of the school
year if any schools are identified for
improvement or corrective action.   (See
School Choice section and SES section for
additional notification requirements.) 

 Copy of letter of notification to
parents must include the schools'
status, comparison with other schools,
action plan, the reasons for the
identification, and how parents can
participate in school improvement
activities.    

 Verification of date of notification    

• Reviewers should ask
how notifications were
distributed to parents
(newsletter, mailed letter,
website, etc.).
• If applicable, the
notification must be
provided in different
languages.

 Newsletter    

 Mail    

 Website    

 Other    

 In Different
Languages    

IV. School Improvement
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2. The LEA posted on their website
beginning with SY 2007 and all
subsequent years identified:
a. Number of students eligible and
transferred due to Choice.
b. Number of students who were eligible
and participated in SES.
c. List of available schools for transfer.
d. List of available SES providers.    

 Webpage    

 Student attendance for building
offering choice.    

 Low Income or FRL numbers for
school in SI 2 or CA.    

3. The School has developed a 2-year
school improvement plan using the
School level Comprehensive Plan.    

 Copy of school improvement plan    

 Copy of Statement of Quality
Assurance submitted to PDE with
appropriate signatures.    

 Information on participation in the
development of the plan (IU staff,
outside expert, teachers,
administrators, parents, etc.)    

4. Each school identified for improvement
must spend at least 10% of its Title I
building allocation on professional
development activities. ONLY School
Improvement. not required for
Corrective Action.    

 Professional development plan
and/or calendar outlining the activities
to be conducted with set aside funds.    

 Sign-in sheets for professional
development activities.    

 Meeting minutes or agendas
regarding scientifically based methods
and strategies.    

 Title I Budget    

5. Each school identified for Corrective
Action 1 or 2 involves parents in
corrective actions taken to improve
academic achievement.    

 Meeting agendas    

 Parent notifications    

 Meeting minutes    
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Component V: School Choice

The LEA ensures that requirements for public school choice are met.

Sec. 1116(b)(1)(D) and (E)
Sec. 1112(g)(4)

If the LEA has no buildings in School Improvement I or choice can't be offered
because there are no schools available for choice, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional Evidence Comments

1. The LEA at least 14 days prior to the
beginning of the school year notified parents
of all students enrolled in the identified school
of their option to transfer their children to
another public school within the LEA that is
NOT identified for improvement or corrective
action.    

 Copy of letter of
notification to parents that
informs parents of school
choice and the process to be
used to exercise the option.  
 

 Verification of date of
parent notification.    

• Reviewers should ask how
notifications were distributed to
parents (newsletter, mailed
letter, website, etc.).
• This notice may be a part of
the general school improvement
notification or it may be a
separate notice.
• If applicable, the notification
must be provided in different
languages.

 Newsletter    

 Mail    

 Website    

 Other    

 As Part of a General
Notification    

 In Different Languages    

V. School Choice
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2. The LEA posted on their website prior to the
beginning of the school year:
a. Number of students eligible for transfer.
b. Number of students who transferred.
c. List of available schools for Choice
transfers.    

 LEA Webpage    

 Student attendance for
building offering choice.    

 List of schools not in
improvement available to
accept Choice transferred
students.    

3. The LEA implemented a priority system for
satisfying school choice requests only when
cost is above the 20% maximum of Title I.    

 Explanation or copy of
policies regarding the
prioritization that took place
when granting school choice
transfers.    

Limits on school choice cannot
be imposed arbitrarily by the
LEA for any reasons other than
those associated with health and
safety issues surrounding
building capacity.

4. The LEA set aside, at a minimum, an
amount equal to 20% of its Title I allocation to
pay for costs associated with school choice.    

 Reservation of Funds
page of eGrants application.
   

 Other financial
documents to document
state and local funds used to
support school choice costs.  
 

5. If the LEA requested rollover of unused
funds set aside for Choice (into the general
Title I funds) the LEA met all of the following
requirements:
a. Partner with community groups
   

 Appropriate records used
to record school choice
information.    

 Choice data is entered in
eGrants    

Reviewers will find previous
year data under SES and School
Choice Data on the egrant main
menu.

5b. Ensure students/parents have a genuine
opportunity to sign up for choice transfer.      Appropriate records used

to record school choice
information.    

 Choice data is entered in
eGrants    

Reviewers will find previous
year data under SES and School
Choice Data on the egrant main
menu.
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5c. Parent notification mailed out at least 14
days prior to the start of the school year.      Appropriate records used

to record school choice
information.    

 Choice data is entered in
eGrants    

Reviewers will find previous
year data under SES and School
Choice Data on the egrant main
menu.

5d. Website posting lists number of students
eligible and participating.      Appropriate records used

to record school choice
information.    

 Choice data is entered in
eGrants    

Reviewers will find previous
year data under SES and School
Choice Data on the egrant main
menu.

6. The LEA maintains records regarding
transfer requests (approved and denied),
numbers of students transferring and the
buildings accepting transferred students.    

 Appropriate records used
to record school choice
information.    

 Choice data is entered in
eGrants    
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Component VI: Supplemental Educational Services (SES)

The LEA ensures that requirements for the provision of Supplementary Educational Services (SES) are met.

Sec. 1116(e)

If the LEA has no buildings in School Improvement II or any level of Corrective Action, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional Evidence Comments

1. The School notified parents of all low
income (eligible) students of their option to
obtain Supplemental Educational Services
(SES) for their children and does not require
additional requirements for participation.    

 Copy of letter of notification to
parents that informs parents of the
availability of SES and the process
to follow to obtain it.    

 Documentation to show that the
state approved list of SES providers
was also forwarded to parents and
that parents had ample opportunity
to choose a provider.    

• Reviewers should ask
how notifications were
distributed to parents
(newsletter, mailed letter,
website, etc.).
• This notice may be a
part of the general school
improvement notification
or it may be a separate
notice.
• If applicable, the
notification must be
provided in different
languages.
• SES may not replace
other school programs
(Supplement vs.
Supplant)

 Newsletter    

 Mail    

 Website    

 Other    

 Part of General
Notification    

 In Different
Languages    

VI. Supplemental Educational Services (SES)
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2. The LEA posted on their website:
a. Number of students eligible for SES.
b. Number of students participating in SES
c. List of available SES providers    

 LEA Website    

 List of SES Providers including
distance providers    

 Selection of Schools Low Income
data    

See List of providers on
PDE/SES webpage.

3. The LEA has correctly identified low
income (eligible) students for SES and
prioritized appropriately when determining
participation only when cost is above the
maximum amount of per pupil amount or
20% of Title I funding.    

 Low-income measure used to
determine Title I building eligibility
MUST be used to determine student
eligibility for SES.    

 Criteria for priority of services.    

4. The LEA must enter into agreements
between the LEA, the provider and the
parent of the participating child for carrying
out SES.    

 Copies of contracts for each
provider and student participating
in SES.    

5. The LEA provides at least two enrollment
windows for SES during the school year.      Parent Notifications    

 Signed Agreements    

Reviewers should ask
parents of eligible
students if they are aware
of the two SES windows.

 Parents Asked    

6. The LEA offered SES providers equal
access to school facilities as other
organizations using a fair, open and
objective process.    

 LEA Policy for access to school
facilities.    

 SES Provider agreements    

7. If the LEA requested rollover of unused
funds set aside for SES the LEA met all of
the following requirements:
a. Partner with community groups
b. Ensure students/parents have a genuine
opportunity to sign up for choice transfer.
c. Parent notification mailed out at least 14
days prior to the start of the school year.
d. Website posting lists number of students
eligible and participating.
   

 Parent Notification    

 LEA Website    

 FBO/CBO correspondence,
phone logs or posters    

 DFP notification and Assurances
for Rollover Form    

Reviewers should ask
parents if they were aware
of the opportunity to
request SES.

 Parents Asked    
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8. The LEA maintains records regarding the
numbers of students participating in SES.      List of each school offering SES

and the providers being used along
with the number of students
participating.    

 SES data entered in eGrants.    
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Component VII: Schoolwide Programs

The LEA and schools develop schoolwide programs taht use the flexibility provided to them by law to improve the academic achievement of
all students in the school.

Sec. 1114

If the LEA does not operate a Schoolwide Program in any Title I schools, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. LEA provides guidance, technical
assistance and support to schools
developing schoolwide programs in
the areas of needs assessment,
comprehensive planning,
implementation, and evaluation of a
schoolwide program and
requirements.    

 Evidence of the Planning
Process and Technical
Assistance.    

 Initial Planning meeting
agenda/list of participants.  
 

 Whole-school orientation
-agenda/list of participants.
   

 Planning Team roster
and calendar of meetings.    

 Plan approval.    

 Budget Reports. Copy of
schoolwide plans    

2. All Schoolwide (SW) schools have
an updated SW Plan.      Completed and approved

School Level Plan and
Addendum

   or    

 Completed and approved
Division of Federal Programs
Schoolwide Template    

Monitor Comments

3/27/2013 9:35:14 AM

Monitor Steve Marrone

MaST does have a documented SW
Plan on file. However, no
documentation of PDE approval is
currently available. Additionally,
evidence of its 'adoption' is difficult to
determine.

   Each SW Plan Contains:    

VII. Schoolwide Programs
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2a. Comprehensive Needs
Assessment    

2b. Schoolwide reform strategies     Monitor Comments

3/27/2013 9:36:21 AM

Monitor Steve Marrone

Current School-wide Plan fails to
address and/or identify specific reform
strategies.

2c. Instruction by highly qualified staff
   

2d. High quality and ongoing
professional development    

2e. High-quality teachers to "high-
need" schools    

District Comments

2/19/2013 10:02:46 AM

District Administrator Mast
Community CS Admin

K-12 School. 100% of the teaching
staff is Highly Qualified.

Monitor Comments

3/27/2013 9:39:47 AM

Monitor Steve Marrone

This LEA/site is a single K-12 entity.

2f. Parent Involvement    

Page 19 of 43  

Title I Program Review - VII. Schoolwide Programs April 16, 2013

2012-2013 Monitoring Protocol



2g. Transitioning preschool children     District Comments

2/19/2013 9:57:30 AM

District Administrator Mast
Community CS Admin

K-12 school. Kindergartner's go
through an orientation process in the
fall prior to the school year beginning.

Monitor Comments

3/27/2013 9:37:21 AM

Monitor Steve Marrone

Current School-wide Plan fails to
address and/or identify specific
transitioning procedures for preschool
children.

2h. Teacher input in assessment
decisions    

2i. Effective, timely and additional
assistance to students having
difficulty mastering proficient or
advanced levels of academic
achievement standards    

District Comments

2/19/2013 9:56:05 AM

District Administrator Mast
Community CS Admin

A majority of the schools federal funds
are used for paraprofessionals to work
with small groups of students who have
difficulty achieving at proficient or
advanced levels

2j. Coordinated budget    

3. Indication of which program funds
have been consolidated in the
schoolwide program and how the
intent and purposes of the individual
programs consolidated are addressed.
   

 Financial reports.    

 SWP    

Monitor Comments

3/27/2013 9:38:25 AM

Monitor Steve Marrone

MaST does not consolidate funding
sources, but rather coordinates all
sources.
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Component VIII: Targeted Assistance

The LEA targeted assistance programs meet all requirements.

Sec. 1115

If the LEA only operates Schoolwide Programs in Title I schools, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. The LEA has established targeted assistance
programs that address statutory purposes and
meet requirements, including the following:

• using effective instructional methods and
strategies that strengthen the core academic
program of the school

• primary consideration to providing extended
learning time for students served

• an accelerated high quality curriculum
• Minimizing the removal of children from

regular classroom during regular school
hours.

   

 Identification of scientifically-
researched based instructional models.  
 

 School improvement plans.    

 Team meetings, professional
development, agendas, sign-in sheets,
minutes, etc.    

 School schedules and schedules for
Title I staff and eligible students.    

 Benchmarks of Title I students
receiving supplemental instruction.    

2. LEA ensures that targeted assistance program
planning coordinates with and supports the regular
education program in schools.    

 School Improvement Plan (identifies
targeted assistance programs).    

 Documentation of scheduled team
meetings.    

3. LEA promotes the integration of staff supported
with targeted assistance funds into the regular
school program, including professional
development.    

 Professional Development Schedules
   

 Documentation such as agenda for
topics, sign-in sheets, etc.    

VIII. Targeted Assistance
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4. Selection for eligible students.    
 Selection criteria process/multiple

selection criteria.    

 Student roster with test scores    

 Teacher/parent recommendation    

 Assessment data of Title I student    

 List of eligible students that are not
serviced due to parents declining service
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Component IX: Nonpublic Schools

The LEA provides Title I services to eligible children attending nonpublic schools.

Sec. 1120
Sec. 9503

34 CFR Part 200
§200.62 - 200.67, 200.77
§200.77(f)
§200.78(a)

If the LEA has no participating Nonpublic schools, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. LEA has public school ranking charts
with per-pupil allocations identified.
(Equitable Services)    

 Financial reports, line items to private school
children in budget.    

 List of participating private schools.    

 Consolidated application    

2. LEA has policies and procedures for
provision of services to eligible children
attending nonpublic schools.    

 Consolidated Application Procedures    

3. Consultation occurred between LEA and
nonpublic school officials.      Copies of letters to private schools, agendas,

meeting dates, participant lists/sign-in    

 Consolidated application    

 Record that services have been discussed    

4. LEA regularly supervises the provision
of Title I services to nonpublic children.      Staff evaluations, visits/communication    

 Announcements/sign-in sheets for
professional development and parent
involvement opportunities    

5. LEA is evaluating the Title I program
serving nonpublic school students.      Needs assessments/survey    

 Assessment data    

IX. Nonpublic Schools
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6. Nonpublic school children, families and
teachers are receiving equitable services.  
 

 Hired teachers to work with participating
Title I students    

 Announcements/sign-in sheets for
professional development and parent
involvement opportunities    

7. The LEA has budgets that document
appropriate set-asides.      Consolidated application    

 Quarterly Reports/Final Expenditure Reports  
 

8. The LEA has third party contract(s).    
 Name of Third Party Contractor    

 Payroll sheets    

 Written contract.    

 Consolidated application    

9. The LEA has complaint procedures for
private school officials.      Copy of complaint procedures    
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Component X: Comparability

The LEA complies with the comparability provisions of Title I.

Sec. 1120A(c)

If the LEA is exempt from Comparability requirements, this section can be skipped.
For example, if there is no overlap of grade spans, the LEA is exempt from this requirement.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. Title I Comparability Report comparing Title I
schools to non-Title I schools reported to SEA
annually in Pennsylvania and submitted by
November 15th.    

 Support Data housed at the LEA
(individual school lists with staff names
attached to the positions counted and
excluded)    

 Documentation maintained supports
the report submitted by November 15th of
each year    

 HR action documentation for any
corrective actions taken    

 Records are maintained for 3 years.    

 Written procedures to ensure that
comparable services are provided.    

 Articulated (written) process on the
movement of staff during school year to
meet the November 15th deadline.    

Recommend submission of current School-wide Plan to PDE for acceptance and approval. School-wide Plan should include features of reform
strategies as well as a formalized transitioning process for students newly entering MaST, especially at K level. Additionally, recommend a formal
review and dissemination of School-wide Plan with full Staff and Parents. Lastly, the 'CAV' that will be generated 'may' cite consolidation of funds
as an item for further documentation. If so, I believe this to be in error, as this LEA coordinates all funding sources. If this occurs, I recommend
appealing to PDE on this point. Good marks on the various parent involvement activities and offerings.

X. Comparability

%>

Comments
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Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. The LEA has a plan in place to ensure all
teachers of core academic subjects will be
highly qualified. Section 1119 (a)(1)&(3) and
Section 2141 (a)   

 Highly Qualified Plan    

 List of teacher
qualifications    

 Principal Attestation
(PDE Form 425)   

 HQT IPDPs prepared
for each teacher who is
not highly qualified    

District Comments

2/19/2013 10:25:11 AM

District Administrator Mast
Community CS Admin

The school only hires teachers who
are highly qualified as a condition
of employment. Instructional Staff
is 100% Highly Qualified.

Monitor Comments

3/27/2013 9:41:58 AM

Monitor Steve Marrone

Currently, all Staff meet
requirements for HQ status.

2. The LEA is implementing an individualized
professional development plan for non-
highly qualified teachers as indicated in the
annual principal attestation (PDE Form
425).  *This applies to LEAs that have not
maintained highly qualified teacher status
for 2 consecutive years. Section 2141(c)   

 Individual professional
development plan for
each nonHQ teacher    

 LEA-supported and/or
sponsored PD exists to
assist teachers    

District Comments

2/19/2013 10:26:48 AM

District Administrator Mast
Community CS Admin

All instructors are currently Highly
Qualified. Pennsylvania
Informational Management System
has verified.

Monitor Comments

3/27/2013 9:42:11 AM

Monitor Steve Marrone

Currently, all Staff meet
requirements for HQ status.

Title II A Program Review

Highly Qualified
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Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

3. The LEA has entered into a written
agreement with the SEA that outlines its use
of Titles I & IIA funds to achieve highly
qualified status. Section (2141(c)  *This applies
to LEAs that have not made AYP and maintained
100% HQ for 3 consecutive years. 

 LEA/SEA plan    

 Evidence exists that
plan is being implemented
  (this could vary from LEA to
LEA) 

Monitor Comments

3/27/2013 9:42:44 AM

Monitor Steve Marrone

Neither of these conditions exists
for MaST.

4. LEA ensures equitable distribution of
experienced and HQ teachers within the
districts schools to ensure poor and minority
students are not taught at higher rates than
other students by inexperienced,
unqualified, or out-of-field teachers. Section
1112(c)(1)(L)   

 Equity Plan    

 Agendas of Equity Plan
Meetings    

 Meeting minutes of
Equity Plan writing &
planning sessions.    

 Teachers are
reassigned    

 Changes to union
contract    

 Review of HQT/NHQT
data and strategies
revised in equity plan
when there is no
improvement    

District Comments

2/19/2013 10:26:55 AM

District Administrator Mast
Community CS Admin

All instructors are currently Highly
Qualified. Pennsylvania
Informational Management System
has verified.

Monitor Comments

3/27/2013 9:43:09 AM

Monitor Steve Marrone

Even though a single site, at
present, no Equity Plan is available.
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Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

5. The LEA conducts an assessment of local needs
for professional development and hiring, as
identified by the LEA and school staff. Section 2122
(c)(1)(2)   

 Copy of district
needs assessment and
findings    

6. The LEA involves parents in the planning of
professional development activities. Section 2122
(b)(7)   

 Meeting Notices,
Agenda, Sign-in sheets
   

7. The LEA professional development activities are
based on a review of scientifically based research
and designed to improve student academic
achievement. Section 2122 (b)(1)(B)   

 List of professional
development activities
aligned to district plan.
   

8. The LEA provides professional development
activities to improve the knowledge of teachers,
principals, paraprofessionals and other school
staff. Section 2123 (A)(3)(A&B)   

 List of professional
development activities.
   

 List of In-Service
activities    

 Attendance rosters  
 

9. The LEA professional development activities are
used as part of a broader strategy to eliminate the
achievement gap that separates low-income and
minority students from other students. Section 2122
(b)(2)   

 PD needs
assessment    

 Teacher surveys    

 ACT 48 PD plan    

Professional Development
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Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

10. The LEA provides professional development
expenditures for educational services to eligible
nonpublic school staff equal to the proportion of
funds allocated to participating public school
attendance areas. Section 9501(a)(b)(4)   

 Expenditures for
non-public services    

 List on PDE web site
   

 Title II-A Non-public
share    

District Comments

2/19/2013 10:30:48 AM

District Administrator Mast
Community CS Admin

LEA is K-12 Charter School
funds are not allocated to
nonpublic school staff.

Monitor Comments

3/27/2013 9:44:24 AM

Monitor Steve Marrone

As a Charter site, this
requirement does not apply.

Page 29 of 43  

Title II A Program Review - Professional Development April 16, 2013

2012-2013 Monitoring Protocol



Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

11. The LEA targets funds to schools that have
the lowest portion of highly qualified teachers;
have the largest average class size; or are
identified for school improvement. Section 2122
(b)(3)   

 Class rosters    

 Highly Qualified
Teachers    

 SI Schools    

District Comments

2/19/2013 10:32:11 AM

District Administrator Mast
Community CS Admin

LEA is a K-12 Charter School,
housed within one building. 100% of
the instructional staff is Highly
Qualified.

Monitor Comments

3/27/2013 9:45:12 AM

Monitor Steve Marrone

MaST K-12 is a single LEA/site
entity.

12. The LEA utilizes highly qualified teachers to
reduce class size. Section 2123 (a)(2)(B)     Highly Qualified

Teacher Credentials
from PDE    

The LEA needs to develop a comprehensive Equity Plan following various suggested formats and templates that are available, especially with regard
to a single site entity.

Class Size Reduction

%>

Comments
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

A. Audits

The SEA ensures
that the State and
the LEAs are
audited annually, if
required, and that
all corrective
actions required
through this process
are fully
implemented.

OMB Circular A-87

1. Copies of single audit reports
(2 most recent), corrective
action plans and approval
documents for the LEA.

 LEA response to
findings.

 PDE follow-up
reviews of findings.

 Independent auditors
report shows that the
LEA has corrected all
action required.

PDE Monitor
review single audit
from previous year
(federal programs
only) and reviews
district comments
(management
letter).

District Comments

2/19/2013 10:39:12 AM

District Administrator
Mast Community CS
Admin

Audits from the 2010-11
and 2011-12 school year
are available.

Monitor Comments

3/27/2013 9:46:38 AM

Monitor Steve Marrone

Audits for the above
stated years were
provided and reviewed.
No Findings with regard
to Federal Awards were
noted.

Component XI: Fiscal Requirements
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

B. Carryover

The LEA complies
with the carryover
provisions of Title I.

Sec. 1127

1. LEAs with Title I allocations
greater than $50,000 per year
have not carried over more than
15% of their allocation from one
year to the next unless the SEA
has waived the limitation
(allowable once every 3 year
cycle if the SEA believes the
request is reasonable and
necessary).

 Carryover section of
Title I project on eGrants

2. The LEA has requested (and
received) a waiver from the SEA
if the carryover from the prior
year exceeds 15%.

 Waiver request on
eGrants.

 Waiver request and
"Carryover Waiver
Approval Letter" from
DFP on file at
LEA/District.

District Comments

2/19/2013 10:40:22 AM

District Administrator
Mast Community CS
Admin

A waiver was not
requested on e-grants
over the last three years.

Monitor Comments

3/27/2013 9:47:36 AM

Monitor Steve Marrone

No Carryover for the
2012-2013 SY was
requested.

C. Rank Order
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

The LEA ensures
that it complies with
the requirements of
Title I when
allocating funds to
eligible school
attendance areas or
schools in rank
order of poverty
based on the
number of children
from low-income
families who reside
in an eligible school
attendance area.

Sec. 1113
34 CFR Part 200
§200.77-§200.78

1. The LEA is only serving
eligible schools and all schools
above 75% poverty are served.

 Documentation
detailing the poverty data
used to determine
eligibility

District Comments

2/19/2013 10:41:42 AM

District Administrator
Mast Community CS
Admin

Funds for the LEA:
MaST CCS are allocated
to a single K-12 school
housed within one
building.

Monitor Comments

3/27/2013 3:36:18 PM

Monitor Steve Marrone

This LEA and the eligible
site are a single entity.

2. The ranking procedures are
applied without regard to grade
spans or schools when poverty
rate of school is 75% and above.

 Schools with poverty
rates of 75% or greater
are served. Funds are
allocated at a per pupil
rate.

District Comments

2/19/2013 10:41:59 AM

District Administrator
Mast Community CS
Admin

Funds for the LEA:
MaST CCS are allocated
to a single K-12 school
housed within one
building.

Monitor Comments

3/27/2013 3:36:35 PM

Monitor Steve Marrone

This LEA and eligible
site are a single entity.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

3. Eligible schools are ranked
and served from highest to
lowest poverty.

 Allocations given to
Title I schools match
each school's allocation
in the Selection of
Schools/Ranking Page
(in LEA's Title I project
within their Consolidated
Application in eGrants.)

District Comments

2/19/2013 10:42:08 AM

District Administrator
Mast Community CS
Admin

Funds for the LEA:
MaST CCS are allocated
to a single K-12 school
housed within one
building.

Monitor Comments

3/27/2013 3:38:10 PM

Monitor Steve Marrone

This LEA and eligible
site are a single entity.

4. The allocation to each eligible
school and the per pupil
allocation match.

 Per pupil
expenditures at building
level matches per pupil
amounts in the Selection
of Schools/Ranking Page
(in LEA's Title I project
within their Consolidated
Application in eGrants.)

District Comments

2/19/2013 10:42:14 AM

District Administrator
Mast Community CS
Admin

Funds for the LEA:
MaST CCS are allocated
to a single K-12 school
housed within one
building.

Monitor Comments

3/27/2013 3:48:13 PM

Monitor Steve Marrone

This LEA and eligible
site are a single entity.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

5. Allocations given to Title I
schools match each school's
allocation in the Selection of
Schools/Ranking Page (in LEA's
Title I project within their
Consolidated Application in
eGrants.)

 Local budget sheets.

 System tracking
expenditure reports.

District Comments

2/19/2013 10:42:21 AM

District Administrator
Mast Community CS
Admin

Funds for the LEA:
MaST CCS are allocated
to a single K-12 school
housed within one
building.

6. The prekindergarten (PreK)
children are excluded from the
poverty count of any school.

 The LEA's count of
children from low
income families does not
include children under
the age of 5.

District Comments

2/19/2013 10:42:33 AM

District Administrator
Mast Community CS
Admin

Funds for the LEA:
MaST CCS are allocated
to a single K-12 school
housed within one
building.

Monitor Comments

3/27/2013 3:54:07 PM

Monitor Steve Marrone

MaST CCS has no pre-
kindergarten population.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

D. Supplement /
Supplant

The LEA ensures
that Title I funds
are used only to
supplement or
increase non-
Federal sources
used for the
ducation of
participating
children and not to
supplant funds from
non-Federal
sources.

Sec. 1114
Sec. 1115
Sec. 1116
Sec. 1120A

1. LEA approved budget and
records of expenditures of Title I
funds at the district level match.

 Statement of
Allocation &
Expenditures

Pertains to:

• Title IA & D
• Title II A
• Title III
*Documentation
may be minimal
or non-existent
in cases
regarding
supplanting. If
you think there
may be a
problem, refer
to DFP
Regional
Coordinator.

2. Schoolwide program
expenditures verify that funds
have not supplanted non-federal
resources.

 Statement of
Allocation &
Expenditures.

 Expenditures match
SWP activities

 State/local fund
expenditures have not
decreased

Monitor Comments

3/27/2013 3:41:46 PM

Monitor Steve Marrone

MOE for the most recent
year available verifies
that SW expenditures
have not supplanted non-
federal resources.

3. Targeted assistance program
expenditures meet the statutory
requirements and are
supplemental in nature & do not
supplant non-federal resources.

 Statement of
Allocation &
Expenditures are
supplemental

Monitor Comments

3/27/2013 3:39:52 PM

Monitor Steve Marrone

This LEA/site operates
only a Schoolwide
Program.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

E. Equipment and
Related Property

OMB Circular A-87
EDGAR 80.32

1. LEA maintains Inventory
records, purchase orders and
receipts for equipment
purchased.

 Inventory is on file
and up to date (All
equipment at $1,500 or
LEA capitalization
threshold $______ is
maintained).

Pertains to:

• Title IA
& D
• Title II A
• Title III

District Comments

2/19/2013 10:45:07 AM

District Administrator
Mast Community CS
Admin

The vast majority of Title
I allocations are used for
salary and not the
purchase of equipment.

Monitor Comments

3/27/2013 3:44:21 PM

Monitor Steve Marrone

No Title I Funds are used
for the purchase of
Equipment.

2. The LEA conducts a physical
inventory of all equipment at
least once every two years.

 Equipment Inventory
List

Pertains to:

• Title IA
& D
• Title II A
• Title III

District Comments

2/19/2013 10:45:18 AM

District Administrator
Mast Community CS
Admin

The vast majority of Title
I allocations are used for
salary and not the
purchase of equipment.

Monitor Comments

3/27/2013 3:45:01 PM

Monitor Steve Marrone

No Title Funds are used
for the purchase of
Equipment.

F. Compliance to
Reservations
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

The LEA complies
with requirements
regarding the
reservation of
funds.Sec. 1113
Sec. 1116
Sec. 1118

1. The LEA has reserved funds
necessary to provide services
comparable to those provided to
children in Title I funded
schools to serve homeless
children, neglected children in
local institutions, and if
appropriate, Neglected or
Delinquent children in
community day schools and
delinquent children in local
institutions.

 Amounts on
Reservation of Funds
section of Title I project
match corresponding line
items on budget

 Line items can be
followed.

 Expenditures are
charged to the line items.

Pertains to:

• Title IA
& D

Monitor Comments

3/27/2013 3:56:57 PM

Monitor Steve Marrone

As a Charter, MaST is
exempt from this
requirement.

2. LEA has reserved an amount
equal to 20% of its Title I
allocation for
transportation/supplemental
services or both. (for school
improvement schools only; if no
schools in school improvement,
check NA)

 Reservations are in
the ROF screen on
egrants.

 Line items can be
followed.

 Expenditures are
charged to the line items.

 LEA documents
expenditures for choice
and supplemental
services (agreements
between LEA and
providers).

District Comments

2/19/2013 10:46:43 AM

District Administrator
Mast Community CS
Admin

LEA is currently not
designated as a "school
improvement" site.

Monitor Comments

3/27/2013 3:57:30 PM

Monitor Steve Marrone

This LEA is currently in
no stage of SI.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

3. LEAs receiving more than
$500,000 have reserved 1% of
their allocation for parental
involvement and that 95% of
those funds have been
distributed to served schools.

 Procedure for
allocation 95% to
schools.

 95% allocated to
schools.

 At least 1% of Title I
allocation is reflected in
line item "3300-
Community Services"
within Title I budget.

 Agendas, Sign-Ins,
Calendar of training,
contracts with trainers
etc.

 Expenditures/invoice
s supporting Parent
Involvement Set Aside
amount.

4. LEAs with Title I schools
identified for improvement have
set aside 10% of funds for
professional development
activities.

 Activities scheduled
for professional
development, agendas,
sign-in sheets, contracted
technical assistance, etc.

 10% of the Title I
allocation is reported on
the LEA actual budget
reports under
professional
development.

 10% of school's in
improvement allocation
is tracked by LEA for
professional
development.

District Comments

2/19/2013 10:55:08 AM

District Administrator
Mast Community CS
Admin

Lea is currently not
designated as a "school
improvement" site.

Monitor Comments

3/27/2013 3:55:59 PM

Monitor Steve Marrone

This LEA is currently in
no stage of SI.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

G. Obligating Funds 1. The LEA began obligating
funds on or after the programs'

approved date; (Program start
date is found on first page of
approved Consolidated
Application).

 Dates on program
expenditure
records/invoices, begin
on or after approved start
date on Consolidated
Application.

Pertains to:

• Title IA
& D
• Title II A
• Title III

H. Nonpublic
School Services

1. The LEA reserved the same
per pupil amount to each non-
public low-income child as
distributed to each public low-
income child.

 Nonpublic Per Pupil
Amounts are correctly
distributed.

 Interdistrict
agreement and/or 3rd
Party contract amounts
match what is approved
on consolidated
application.

 Budget reflects
Nonpublic total.

Pertains to:

• Title IA
& D
• Title II A
• Title III

District Comments

2/19/2013 10:56:44 AM

District Administrator
Mast Community CS
Admin

LEA MaST CCS is
designated as a Title I
"schoolwide" site.

Monitor Comments

3/27/2013 3:49:17 PM

Monitor Steve Marrone

As a Charter, MaST CCS
is exempt from this
requirement.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

I. Time
Documentation

1. The LEA maintains semi-
annual certifications for all
employees funded from a single
cost objective.

 Semi-annual time
certifications

Pertains to:

• Title IA
& D
• Title II A
• Title III

District Comments

2/19/2013 10:57:57 AM

District Administrator
Mast Community CS
Admin

No employees are funded
from a single cost
objective at the LEA.

Monitor Comments

4/15/2013 5:19:51 PM

Monitor Steve Marrone

All Staff ARE funded
from a single cost
objective.

2. The LEA maintains time
documentation logs/schedules
for prorated staff including the
amount of time spent on each
funding source activity; the logs
are signed by a supervisor and
reconciled to payroll
documentation on a monthly
basis

 Logs

 Staff Calendars

 Staff Schedules

Pertains to:

• Title IA
& D
• Title II A
• Title III

District Comments

2/19/2013 10:58:28 AM

District Administrator
Mast Community CS
Admin

There are currently no
prorated staff on the
payroll.

Monitor Comments

3/27/2013 3:51:12 PM

Monitor Steve Marrone

All Staff are funded from
a single cost objective.
No Staff are prorated.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

J. Record Retention 1. Records are maintained for a
period of 7 years

Pertains to:

• Title IA
& D
• Title II A
• Title III
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Building Date Staff Member Interviewed Staff Member Position

MaST Community CS 3/26/2013 Ann Ritzlock Inst. Asst., gr. 5

MaST Community CS 3/26/2013 Bryan Mundy Student

MaST Community CS 3/26/2013 Dina Davis ES Principal

MaST Community CS 3/26/2013 Erica Hickey Parent

MaST Community CS 3/26/2013 Jeff Hunter MS Principal

MaST Community CS 3/26/2013 Jennifer Benner Inst. Asst., gr. 1

MaST Community CS 3/26/2013 John Swoyer CEO

MaST Community CS 3/26/2013 Mary Gallagher Teacher; gr. 5

MaST Community CS 3/26/2013 Melissa Hartner Inst. Asst., gr. 1

MaST Community CS 3/26/2013 Meya Manson Student

MaST Community CS 3/26/2013 Mike McGrenehan Parent

MaST Community CS 3/26/2013 Mike Thomson Comptroller

MaST Community CS 3/26/2013 Pat Golderer HS Principal

MaST Community CS 3/26/2013 Sheila Kennedy Inst. Asst., gr. 1

MaST Community CS 3/26/2013 Stephen Schmidt Parent

MaST Community CS 3/26/2013 Taylor Young Student

Personnel Interviews
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