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School Profile 

Demographics 

630 Park Avenue 
King of Prussia, PA 19406 

(610)275-8500 

 

Phase: Phase 2 

CEO Name: Joanne Jones Barnett 

CEO E-mail address: jbarnett@pavcsk12.org 
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Fiscal Matters 

Major Fundraising Activities 

Major fundraising activities performed this year and planned for next year: 

The Pennsylvania Virtual Charter School Foundation was established in 2009 to "support the 
health, welfare, and educational interests of the Pennsylvania Virtual Charter School..." 
However, this Foundation has not been operational, and there are no fund-raising activities to 
report for the fiscal year in question. 

Fiscal Solvency Policies 

Changes to policies and procedures to ensure and monitor fiscal solvency: 

See fiscal policies attached. 

Fiscal Solvency Policies 

Charter School documents that describe policies and procedures that have been established to 
ensure and monitor fiscal solvency (optional if described in the narrative) 

Files uploaded: 

 PAVCS Financial Management Controls_BoT_Approved 042808.doc 

Accounting System 

Changes to the accounting system the charter school uses: 

PA Virtual uses Sage Peachtree Premium Accounting 2012 Multi-User Edition as its accounting 
system.  Sage Peachtree Premium is an easy-to-use solution that provides access, for 5 licensed 
named users, to manage day-to-day accounting while also providing tools to handle more 
strategic business management needs.  Based on double-entry accounting principles, Peachtree 
helps reduce errors and deter fraud with screen-level security and clear audit trails.  The 
accounting system provides for: 

 check writing 

 invoicing 

 purchasing 

 bank reconciliation 

 project tracking 

 advanced budgeting 
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 complex inventory and project needs 

 custom reporting tools 

 advanced analysis tools 

 ability to archive company data 

The Chart of Accounts, as employed in the school’s accounting system, was designed to ensure 

compliance with the Pennsylvania Department of Education Chart of Accounts.  The chart of 

accounts follows PDE’s general ledger account convention where each account number is made 

up of a combination of dimensions and each dimension describes one way of classifying financial 

activity. 

Preliminary Statements of Revenues, Expenditures & Fund Balances 

The completed and CEO signed Fiscal Template – Preliminary Statements of Revenues, 
Expenditures & Fund Balances 

PDF file uploaded. 

Financial Audits 

Basics 

Audit Firm: 
Barbacane Thornton & Company, 3411 Silverside Road, 
Wilmington, DE 19810 

Date of Last Audit: 11/21/2013 

Fiscal Year Last Audited: 2013 
 
  
Explanation of the Report 

Detailed explanation of the report (if the previous year’s report has been submitted.) Any audit 
report for a school year that precedes this annual report by more than 2 years is not acceptable 
and may be considered a material violation: 

Audit report does not precede this Annual Report by more than 2 years. 

  

Financial Audit Report 

The Financial Audit Report, which should include the auditor’s opinion and any findings resulting 
from the audit 

PDF file uploaded. 

  

Citations 
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INTRODUCTION 
 
This accounting manual is designed to serve as a guide to the accounting policies, of the 
Pennsylvania Virtual Charter School (PAVCS), as prescribed by the By-Laws of the Board of 
Trustees.  Specific procedures, relative to the policies contained herein, could be found in 
the PAVCS Manual of Business and Accounting Procedures. 
 
Please refer to the Pennsylvania Department of Education (PDE) Manual of Accounting and 
Related Financial Procedures for additional guidance on school district and governmental 
accounting policies. 
 
This manual will be revised only by consent of the PAVCS Board of Trustees. 
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FINANCIAL ADMINISTRATION 
 

Policy Objective 
This policy sets forth the purpose and scope of the school’s financial administration.   
 
Financial administration and management provides information which helps Pennsylvania 
Virtual Charter School (PAVCS) management allocate and use resources (for example, 
money, time, employees, equipment, etc.) more effectively. It also helps the State of 
Pennsylvania, the public, auditors, and other constituents to evaluate how effective 
management is in achieving the financial goals of the organization.  The Finance 
Department helps administrators and managers: 

 Determine policies and create workable financial plans.  
 Direct, coordinate, and control financial and business operations.   

 
Function Control 
The Chief Financial Officer (CFO) has been charged responsibility for business and financial 
functions by the Board of Trustees.  
 
Accounting Principles and Practices 
All accounting policies and procedures of PAVCS are to conform to generally accepted 
accounting principles and practices, for elementary and secondary institutions (unless 
otherwise stated in this policy manual) and to the requirements outlined in the following 
publications: 

1. Manual of Accounting and Related Financial Procedures, Pennsylvania School 
Systems.   

PAVCS uses the accrual method of accounting for recording financial transactions.  The 
accrual basis of accounting recognizes revenue when earned, not necessarily when cash is 
received and expenses when incurred, not necessarily when paid.  Further PAVCS will 
accrue revenue and expenditures, if necessary, at year-end to reflect unrecorded 
transactions that affect the year then ended.  
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CONTRACT APPROVAL 
 
Policy Objective 
This policy sets forth the approval process, of financial documents, as prescribed by 
Pennsylvania Virtual Charter School’s (PAVCS) Board of Trustees (BOT) By-Laws. 
 
Function Control 
The Chief Financial Officer (CFO) has been delegated the responsibility of ensuring that 
financial documents are approved in accordance with the BOT By-Laws. 
 
Signature Authority 
Unless delegated, by express authority of the BOT, the President of the Board will sign, 
execute, and acknowledge all contracts and other financial instruments. 
 
Delegation of Authority 
The delegation of paper document and electronic signature authority by the President of 
the Board must be made by motion of the Board of Trustees and in writing on the 
Signature Authorization Form of the school.  Individuals are authorized to certify and 
approve PAVCS business transactions only when given that authority through the Signature 
Authorization Form.  

The signature authorization form currently contains: 

 The name, title, phone number, department name, address and email code of 
the person being delegated;  

 The kind of forms for which the person is authorized to sign, including dollar 
limits;  

 Current payroll system authorizations for Time and Attendance;  
 The signatures of the person authorized and the person delegating authority; 

and  
 An expiration date for the signature authorization. 
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BUDGET 
 

Service Objective 
This policy sets forth the requirement for the adoption of the school’s annual operating 
budget. 
 
Function Control 
The Chief Financial Officer (CFO) has been charged with the responsibility to ensure the 
school’s operating budget is completed and submitted in accordance with State mandated 
requirements. 
 
Budget Definition 
The annual operating budget of the Pennsylvania Virtual Charter School is a state 
mandated report of proposed expenditures for a particular fiscal year. This financial 
information is summarized in the General Fund Budget.  The Budget is a proposed plan of 
action for school programmatic and administrative initiatives. It identifies the proposed 
sources of funds to finance programs, as well as the functional nature of the expenditures 
(for example, instruction, or administration). When approved by the Board of Trustees, this 
document is the school’s authorization to incur expenditures and to collect and apply the 
revenues to the appropriate activities. 
 
Budget Approval  
The CFO, at the direction of the school board shall prepare a proposed budget at least  30  
days  prior  to  the  adoption  of  the  annual  budget.   Final action shall not be taken on 
any proposed budget until after ten days public notice.  The  proposed  budget  must  be  
printed,  or  otherwise  made  available for public  inspection  to  all  persons who may  
interest  themselves;  at  least  20 days prior to the date set for the adoption of the 
budget.  In addition, the school board must publish a notice that the budget has been 
prepared and is open to public inspection at the office of the board.   This notice must  
appear  at  least  once  in  two  (2)  newspapers  of  general  circulation printed  in  the  
municipality  in  which  the  school  district  is  located.  The advertisement  must  also  
include  a  notice  of  public  hearing  on  the  proposed budget, scheduled for at least ten 
(10) days before final action is taken upon any budget.  The General Fund Budget must be 
submitted to the PA Labor, Education, and Community Services Comptroller no later than 
July 31st. 
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ACCOUNTING 
 
Policy Objective 
This policy sets forth the requirements for financial accounting of the school. 
 
The general accounting function consists of business processes that maintain the school’s 
general and operating ledgers, prepare reports from these ledgers and other accounting 
records, and safeguard the school’s assets. 
 
Function Control 
The Chief Financial Officer (CFO) has been charged the responsibility to prepare and define 
the responsibility for the general accounting function and processes. 
 
Chart of Accounts 
 
The Chart of Accounts will conform to that prescribed by the Pennsylvania Department of 
Education.  The revised Manual of Accounting and Related Financial Procedures for 
Pennsylvania School Systems provides for classifying three (3) basic types of financial 
activity:  revenues and other financing sources; expenditures and other financing uses; and 
transactions  affecting the balance sheet only.  For each type of transaction,  (i.e. revenue, 
expenditure, balance sheet), the specific account code is made up of a combination of 
dimensions. Each dimension describes one (1) way of classifying financial activity.   
 
 
Separation of Duties 
Separation of duties, a key concept of internal control, requires that no single individual 
should have control over two or more phases of a financial transaction or operation, so as 
to ensure that a deliberate fraud is more difficult to perpetrate by an individual.  Therefore, 
the following policies will be followed: 

 A person requesting a disbursement cannot authorize that disbursement. 
 The check signatory must not be the person who creates or processes the 

disbursement request or who does the financial bookkeeping. 

 Someone, other than the check signer, reconciles bank statements. 
 A person other than the one recording the receipts prepares deposit 

documentation and reconciliations. 

 Blank check stock will be kept under lock and signed out by the person 
processing disbursements. 

 
General Ledger 
A general ledger will be used to summarize, on a year-to-date basis, all accounting 
transactions.  The accounting transaction will be classified according to the chart of 
accounts and account descriptions.  Posting to the general ledger will be made 
automatically from the books of original entry:  Cash Receipts Register, Cash Disbursement 
Register, Payroll Register and General Journal. 
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General Journal 
Manual Journal entries will be written to record accounting transactions, which cannot 
logically or practically be entered in the other books of original entry.  These transactions 
will include year-end accruals, corrections of previously recorded transactions, depreciation, 
etc. 
 
Timeline to complete Internal Financial Statements 
It is the policy of PAVCS to produce on a monthly basis, during the school year, the 
following financial statements: 

 
1. Executive Summary 
2. Balance Sheet  
3. Income Statement 
4. Forecasts (as applicable) 
5. Aged Receivables 
6. Aged Payables 
7. Accrued Liabilities Schedule (as applicable) 
8. Check Register  
9. Cash Transfer Request (as applicable) 
 

Financial statements will be distributed, on a monthly basis, to the PAVCS Board of 
Trustees; Chief Executive Officer (CEO); and Senior Leadership Team, or any other entity 
as prescribed by any agreements or covenants.  In addition, complete copies of the 
financial statements will be kept on file.  Internal financial statements will be completed 
and distributed by the tenth business day following the end of the calendar month. 
 
Timeline to complete Regulatory Financial Statements 
The following timeline will apply for the completion of said financial statements: 
 
Annual Financial Report (PDE-2057): 
The Annual Financial Report must be completed in accordance with generally accepted 
accounting and reporting principles for state and local governments and is the LEA 
management’s responsibility. This report must include all funds and account groups of the 
school entity, including any blended component units, and an overview of all discretely 
presented component units.  The Annual Financial Report (AFR) is submitted to the 
Department of Education’s Comptroller’s Office in October of each year. The report must be 
filed on the Pennsylvania Department of Education prescribed form. School districts, area 
vocational-technical schools, charter schools, and special school reports are due annually 
by October 30th. 
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Audited Financial Statements: 
PAVCS is required by the Pennsylvania School Code to conduct an annual financial 
statement audit of its books and records. Financial audits are designed to provide 
reasonable assurance about whether the audited financial statements present fairly the 
financial position, results of operations and cash flows of the LEA in accordance with 
generally accepted accounting principles. Financial information, compliance requirements 
and internal controls are evaluated.  This audit will be completed annually. 
 
Single Audits: 
A single audit is an entity-wide financial audit consisting of two (2) main parts: an audit of 
the basic financial statements and an audit of the entity’s federal assistance programs. 
Under revised single audit guidance, LEAs that expend $500,000 or more of federal awards 
in their fiscal year are required to have a single audit. Pass-through agencies and the 
recipients of pass-through funds must be especially cognizant of the $500,000.00 
threshold. Local, state and federal pass-through funds should be brought to the attention 
of the school’s auditor.  This audit will be completed as needed. 
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BANK ACCOUNTS 
 
Policy Objective 
This policy sets forth the requirement for the maintenance of a banking relationship for the 
purposes of aggregating, disbursing and safekeeping school funds in an FDIC insured 
institution. 
 
Function Control 
The Chief Financial Officer (CFO) has been charged the responsibility for ensuring the 
school has active bank accounts and all accounts are reconciled on a regular basis. 
 
Bank Accounts in Use 
The School currently has the following four (4) active bank accounts: 
  
  Account Type   Bank 
  Concentration Account Commerce Bank 
     General/Operating  Commerce Bank 
     Payroll    Commerce Bank  

 ISP Reimbursement  Commerce Bank 
 
 

Bank Signatory 
The Finance Department of the Pennsylvania Virtual Charter School is responsible for 
ensuring school checks are signed. PAVCS’ checks are payable from the Operating, Payroll, 
and ISP bank accounts.  It is the policy of PAVCS that the President, Treasurer and Chief 
Executive Officer will be the authorized signers on all bank accounts of record.  When there 
is a change in any of the aforementioned positions, the Board will pass a resolution, within 
thirty days, to change and update said bank signatories.  
 
Delegated Authority 
 All checks require the official signature of, either, the President and Chief Executive 
Officer, or Treasurer of the Board and Chief Executive Officer, or a combination thereof.  
The Board of Trustees may delegate check signing authority as prescribed by the 
delegation guidelines established in the Contract Approval section of this document.  
 
Disbursement Documentation 
No checks are to be written without proper documentation of the expense. 
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INVESTMENTS 
 
Policy Objective  

 
Investment operations are those business processes concerned with the commitment of 
school assets to earn revenue and the control and safeguard of these earning assets.   
 
Function Control 

The Chief Financial Officer (CFO) has been charged responsibility for ensuring the school 
invests unused assets in a manner consistent with the schools By-Laws. 

Authorized Investment Vehicles 
 
As stated in the school’s By-Laws and in accordance with Pennsylvania Department of 
Education Manual of Accounting and Related Financial Procedures, the authorized types of 
investments are: 

 United States Treasury Bills 
 Short term obligations of the United States Government or its agencies and 

instrumentalities 

 Deposits in savings accounts or time deposits or share accounts of institutions 
insured by the Federal Deposit Insurance Corporation, or the Federal Savings 
and Loan Insurance Corporation, or the National Credit Union Share 
Insurance Fund to the extent that such accounts are so insured, and for any 
amounts above the insured maximum, provided that approved collateral as 
provided by law therefore shall be pledged by the depository. 

 Obligations of the United States of America or any of its agencies and 
instrumentalities backed by the full faith and credit of the United States of 
America, the Commonwealth of Pennsylvania or any of its agencies or 
instrumentalities. 
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INSURANCE 
 
Policy Objective 

 
This policy sets forth the requirement that the school will purchase insurance for its 
property and liability risks, as specific circumstances require.  
 
Function Control 

The Chief Financial Officer (CFO) has been charged responsibility for ensuring the school 
has purchased current liability insurance. 

Types of Insurance Coverage 
 
The following insurance policies will be purchased, updated and maintained by the Chief 
Financial Officer: 
 

1. Commercial Property 
2. General Liability 
3. Professional Liability 
4. Hired & Non-Owned Auto Liability 
5. Workers’ Compensation 
6. Commercial Umbrella 
7. Employee Dishonesty 
8. Student Accident 

 
Insurance Requirements Review 

It is the policy of PAVCS to have an independent insurance consultant periodically review 
the school’s insurance policies to ensure coverage and limitations adequately meet the 
needs of the school, its Board of Trustees, employees and volunteers.   

Service Provider Risk 

The school can be exposed to risk when using contractors, consultants, service providers, 
and/or vendors to provide goods or services.  The school will require contractors, 
consultants, service providers, and/or vendors doing business with the school to maintain 
liability insurance and other insurance as necessary to reasonably protect the school’s 
financial interests, and in amounts deemed adequate by the school. 
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PROPERTY, PLANT, & EQUIPMENT CAPITALIZATION 
 
Policy Objective 
This policy sets forth the requirement that the school will account for property as 
prescribed by Generally Accepted Accounting Principles.  
 
Function Control 
The Chief Financial Officer (CFO) has been charged responsibility for ensuring the school 
properly accounts for the financial impact of property, plant and equipment purchases. 
 
Capitalization of Assets 
It is the policy of PAVCS to expense assets, in the period purchased, if these assets cost 
$1,000 or less individually.  Assets costing in excess of $1,000 will be capitalized and 
depreciated in accordance with the organization’s depreciation procedures.  Repairs and 
improvements to real property and leasehold improvements will be capitalized if they cost 
in excess of $1,000 individually. 
 
Depreciation of Assets 
It is the policy of PAVCS to depreciate fixed assets using the straight-line method over its 
estimated useful life.  This may differ from the depreciation method used for tax purposes.  
Fully depreciated fixed assets will remain on the organization’s statement of financial 
position until they are disposed of or are otherwise deemed worthless. 
 
Safeguarding Assets 
The CFO shall have primary responsibility for ensuring that capitalized school assets are 
properly safeguarded and accounted for.  This will require an asset listing containing the 
type, make, model, serial number, description of asset, cost of the asset and personnel 
assigned and authorized to use said asset. 
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ACCOUNTS PAYABLE 
 
Policy Objective  
This policy sets forth the requirement that every reasonable effort must be made to ensure 
that funds are used and disbursed in a responsible, judicious and appropriate manner.  As 
a public institution, the school is held to a high level of accountability for its business 
practices. 
 
Function Control 
The Chief Financial Officer (CFO) has been charged responsibility for ensuring development 
of proper and efficient accounts payable procedures.  
 
Accounts Payable Function 
The accounts payable function consists of four business processes concerned with 
recording amounts due for goods purchased and services rendered, and the eventual 
payment of said goods and services (except for payroll processing).   
 
These processes are: 
 Vendor payments 
 Employee reimbursements 
 Check requests 
 Purchase orders 
 
Approval Process 
Documents prepared for approval and payment of vendor invoices, employee 
reimbursements, check requests and purchase orders should be reviewed and authorized 
by the respective departments head.  Requests by department heads should be approved 
by the next level of school management.  Under no circumstance should a purchase be 
made for the sole benefit of the employee.  Under no circumstance should an individual 
approve his/her own request for disbursement. 
 
Purchasing of Goods and Services 
It is the policy of PAVCS that all purchases, of goods and services must be approved 
against the agency budget.  Any purchases falling outside school budget assumptions must 
be pre-approved by order of the Board of Trustees. 
 
Bid Requirements 
Although Charter schools are exempted from bidding requirements, whenever practicable it 
is the policy of PAVCS to require bids for the following expenditures: 
 

 Capital expenditures  - Three bids for all capital expenditures exceeding 
$5,000.00. 

 Professional services - Professional services will be evaluated on a regular 
basis via Requests For Proposals. 
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 Other - Three bids, whenever possible, for purchases exceeding $5,000.00. 
 

 
Corporate Credit Card Policy 
It is the policy of PAVCS to maintain a Corporate Credit Card Account.  The Corporate 
Credit Card Account will be for the express purpose of purchasing and or procuring goods 
and services, by designated staff, in furtherance of the educational mission and purpose of 
the school.   
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PAYROLL 
 
Policy Objective 
This policy sets forth the requirement that as a result of Federal and State law, the school 
is required to pay all employees salary and wages within specified time periods according 
to employee contracts and agreements.  
 
Function Control 
The Chief Financial Officer (CFO) has been charged responsibility for providing an efficient 
and accurate system of employee pay.  
 
Salary Payments and Statutory Deductions 
Salary payments will be in a form convertible to cash, such as check or direct deposit to a 
financial institution. The school is required to make deductions from the salary and wage 
payments according to Federal and State laws.  The school is required to issue an itemized 
statement of all deductions for each pay period. 
 
 
Departmental Responsibilities 
It is a department's responsibility to follow the processing schedule to ensure that 
employees are paid on time. Departments should have a contingency plan to cover for a 
vacation or an illness of payroll. 
 
Payroll Schedule 
Employees of the school are paid on a bi-weekly basis, unless required otherwise by 
employment agreement. The Human Resources Department will publish a payroll schedule, 
which will be made available to employees by request. 
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REVENUE, INCOME & RECEIVABLES 
 
Policy Objective 
This policy sets forth the requirement that the revenue, income, receivable functions, and 
their associated operations will be accounted for and recorded in a manner consistent with 
Generally Accepted Accounting Principles. 
 
Function Control 
The Chief Financial Officer (CFO) has been charged responsibility for ensuring the 
development of proper and efficient revenue billing and collection procedures.  
 
Sources of Revenue and Income 
As a charter school, the majority of revenue generated comes from tuition billed to districts 
whose residents are enrolled in the school.  In accordance with PA Act 22, charter schools 
will receive the subsidy amount, from a resident district, as calculated on PDE Form 363. 
 
Other sources of revenue and income are: 
 State funded retirement reimbursement 
 State funded social security reimbursement 
 Interest income on investments 
 Federal grants awarded for specific academic, or other, programs  
 
 
Accounts Receivable 
This area is concerned with the business processes of recording, controlling, and collecting 
amounts due from school districts, the State of Pennsylvania, and other entities as 
described above.  Every effort will be made to collect all revenues earned in a timely and 
efficient manner. 
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ACCESS TO RECORDS BY THE PUBLIC 
 
Service Objective 
This policy sets forth the requirement of accessibility of financial school records.  As a 
public institution, the schools books and records are open for public inspection.  It is the 
policy of the school to provide access to the schools financial books and records. 
 
Function Control 
The Chief Financial Officer (CFO) has been charged responsibility for ensuring public access 
to its books and records, at the organization’s place of business, at a time mutually 
agreeable between the organization and the individual requesting the inspection. 
 
Records Available for Inspection 
The following records will be available for public inspection: 
 

 IRS Form 990 
 Audited Financial Statements 
 Annual Financial Report (PDE-2057) 
 General Fund Budget (PDE-2028) 

 
Requests for Copies 
 
Requests for copies of the schools books and records described above must be made in 
writing.  Dissemination will be made in consultation with the school Solicitor. 
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RECORD RETENTION 
 
Service Objective 
This policy sets forth the requirement of financial records retention.  The school will comply 
with all statutory requirements in regard to retention of financial records. 
 
Function Control 
The Chief Financial Officer (CFO) has been charged responsibility for ensuring retention of 
financial records in accordance with this policy. 
 
General Guidelines   
Financial records and financial information of important or confidential nature will be stored 
so as to maintain control over the documentation, so that only those with the appropriate 
authority have access to the information.  The information shall be stored to ensure 
efficient retrieval.  Records are to be retained until: 

 they are no longer likely to be required as evidence or for any audit purposes. 
 the expiration of any relevant period specified in this manual. 
 

Retention of Records Timetable 
The retention periods set forth below do not represent a requirement that records must be 
destroyed after such periods.  Longer periods may be prescribed for particular records in 
respect to current or pending legal proceedings.   
 

 10 Years after the financial year to which the record relates: 
o Main transaction summary records-general journals, transaction 

summaries and the like.  
o Internal audit reports. 
o Position Assessments.   

 5 Years after the financial year to which the record relates: 
o Primary evidentiary record-copies of forms issued for value, vouchers 

to support payment made, check journals, invoice journals, abstract 
and like records associated with the receipt or payment of money. 

o Subsidiary ledgers, accounts payable, accounts receivable and records 
relating to assets no longer held or liabilities that have been 
discharged. 

 3 Years after the financial year to which the record relates: 
o Supplementary or partial type accounting record, deposit books, time 

sheets and the like. 
 2 Years After the Financial Year to Which the Record Relates: 

o General and incidental source documents not included above.  Copies 
of official orders other than those copies used to substantiate 
payments or for unperformed contracts, bank deposit slips, bank 
statements, etc. 

o  
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Destruction of Records 
On an annual basis, the files will be reviewed per the established timetables herein and 
those records scheduled for destruction will be placed in a security bin for shredding. 
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All fiscal records are compliant and maintained in pristine order by the fiscal office. The uses of Title I primarily funds teachers .All records are
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Building Date Staff Member Interviewed Staff Member Position

PA Virtual Charter School 4/25/2012 Cheryl Massarini Family Support Project Manager

PA Virtual Charter School 4/25/2012 Jackie Stoeffler Parent

Pa Virtual Charter School 4/25/2012 Kim Friteges Parent

PA Virtual Charter School 4/25/2012 Kimberly Casrella Title I Professional Development

PA Virtual Charter School 4/25/2012 Mr. Jose Parrilla Fiscal Manager

PA Virtual Charter School 4/25/2012 Mr. Jose Parrilla Fiscal Manager

PA Virutal Charter School 4/25/2012 Lisa Giannuzzi Title I Parent Involvement Coordinator

PA Virutal Charter School 4/25/2012 Nichole D. Hardy Title I Project Manager

Personnel Interviews
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2011-2012 Monitoring Protocol



       

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF EDUCATION

333 MARKET STREET
HARRISBURG, PA 17126-0333

www.education.state.pa.us

Bureau of Special Education
717-783-6913 FAX: 717-783-6139

April 1, 2011

 

 

 Dr. Joanne Barnett
 CEO
 Pennsylvania Virtual Cyber CS
 1 West Main Street
 Suite 400
 Norristown, Pa   19401
 

Dear Dr. Barnett:

                I have been informed that the areas of noncompliance cited as a result of the
special education compliance monitoring visit conducted on February 18, 2010 have
been corrected as of March 28, 2011 by the charter school.  It is with pleasure that I
commend  you  and  your  staff  for  efforts  made  in  achieving  resolution  of  the
noncompliance  areas.

                Please  note,  if  you have improvement  plans  that  were  developed as  a
component of the corrective action plan, they will remain open and you are required to
implement the improvement plans until the specific corrective action for those items
has been completed as approved by your adviser.

                As you know, compliance monitoring is required by Federal regulations to
determine a local education agency's compliance with Federal and State requirements
for  students  identified  as  eligible  for  special  education.   Your  response  to  the
monitoring visit and subsequent corrective action assures the continuation of improved
special education services to Pennsylvania students.

                The Department of Education appreciates your cooperation and the Bureau
of Special Education remains available to you should you desire further assistance in
the future.

 
 
 Sincerely,

John J. Tommasini
Director



       

 
Executive Summary

BSE Compliance Monitoring Review
of the

Pennsylvania Virtual Cyber CS
PART I

SUMMARY OF FINDINGS

A. Review Process

  Prior  to  the  Bureau  of  Special  Education  (BSE)  monitoring  the  week  of  February  18,  2010,  the

Pennsylvania Virtual Cyber CS was formally notified of the dates the onsite review would be conducted.

 Notice and invitation to comment was also provided to the Local Task Force on Right-to-Education.

 The charter school was informed of its responsibility to compile various reports, written policies, and

procedures to document compliance with requirements.

  While onsite, the monitoring team employed a variety of techniques to gain an in depth understanding of

the charter school's program operations.  These techniques included:

  • Interviews of charter school administrative and instructional personnel

• Review of policies, notices, plans, outcome and performance data, special education forms and

formats, and data reports used and compiled by the charter school (Facilitated Self-Assessment)

• Comprehensive case studies (including classroom observations, interviews of parents, students, and

general and special education teachers, and student file reviews).

B. General Findings

In reaching compliance determinations, the BSE monitoring teams apply criteria contained in federal and

state special education regulations.  Specifically, these are:

  • Individuals with Disabilities Education Improvement Act of 2004

• 22 Pa. Code Chapter 711

• 34 CFR Part 300

Commendations

  In addition to reporting the status of compliance, the BSE wishes to recognize the Pennsylvania Virtual

Cyber CS for the following:

  • The Charter School is commended for its foresight in establishing a school-based mental health
program.

• The Charter School is commended for its dispute resolution program and efforts. The school had
one  complaint  filed  over  the  past  8  years  while  serving  approximately  400 students  with
disabilities  per  year.

• The Charter School is commended for the variety and types of special education related training
offered to staff and parents and for its administrative support of special education and the vast
training opportunities and resources committed to the special education program.
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• The Charter School is commended for developing strong working relationships with parents and
for having a comprehensive network of parent support and communication.

• The Charter School is commended for its comprehensive details, organization and material
provided  in  its  Facilitated  Self  Assessment  (FSA).  Both  the  written  material  and  oral
presentation provided multiple levels of details as the programs, services and operation of the
school.

• The Charter School is commended for offering a vast amount of programs and services to
students with disabilities throughout the state by serving students in 497 of the 501 school
districts.

  This report focuses on compliance with requirements and also contains descriptive information (such as

interview results) intended to provide feedback to assist in program planning.

C. Overall Findings

  1. FACILITATED SELF-ASSESSMENT (FSA)

    The chairperson reviewed the  FSA submitted  by the  charter  school  and conducted onsite

verification activities of the information submitted in the FSA.  The onsite verification activities

included review of policies, notices, procedures, and charter school file reviews.

   

FSA

In

Compliance

Out of

Compliance

Assistive Technology and Services; Hearing Aids 2 0

Positive Behavior Support Policy 1 0

Child Find (Annual Public Notice and General
Dissemination Materials)

1 0

Confidentiality 1 0

Dispute Resolution (Due process hearing decision
implementation)

1 0

Exclusions: Suspensions and Expulsions
(Procedural Requirements)

1 0

Independent Education Evaluation 1 0

Least Restrictive Environment (LRE) 1 0

Provision of Extended School Year Services 1 0

Provision of Related Service Including Psychological
Counseling

1 0

Parent Training 1 0

Public School Enrollment 1 0

Surrogate Parents (Students Requiring) 1 0

Personnel Training 1 0

Intensive Interagency Approach 1 0

Summary of Academic Achievement and Functional
Performance/Procedural Safeguard Requirements for
Graduation

1 0

Disproportionate Representation that is the Result of
Inappropriate Identification

1 0
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IMPROVEMENT PLAN REQUIRED Yes No

Effective use of Dispute Resolution 0 1

Graduation Rates (SPP) 0 0

Dropout Rates (SPP) 0 0

Suspensions (Rates) 0 1

Least Restrictive Environment (LRE) (SPP) 0 1

Participation in PSSA and PASA (SPP) 0 1

Participation in Charter-Wide Assessment 0 1

Public School Enrollment 0 1

Disproportionate Representation due to Identification,
Educational Environment, Suspension or Expulsion

0 1

  2. FILE REVIEW (Student case studies)

    The education records of randomly selected students participating in special education programs

were studied to determine whether the charter school complied with essential requirements.

    The status of compliance of the Pennsylvania Virtual Cyber CS is as follows:

    Sections of the

FILE REVIEW

In

Compliance

Out of

Compliance NA

Essential Student Documents Are Present and Were
Prepared Within Timelines

86 5 69

Evaluation/Reevaluation: Process and Content 251 19 510

Individualized Education Program: Process and
Content

545 13 242

Procedural Safeguards: Process and Content 116 4 0

TOTALS 998 41 821

  3. TEACHER AND PARENT INTERVIEWS

    Interviews were conducted with parents and teachers of students selected by the BSE for the

sample group.  The goal is to determine if the charter school involves parents and professionals

in required processes (e.g., evaluation, IEP development), whether programs and services are

being provided, and whether the charter school provides training to enhance knowledge.  Parent

and teacher satisfaction with the special education program is also generally assessed.

      # Yes

Responses

# No

Responses

# of Other

Responses

Program Implementation: General Ed Teacher
Interviews

202 8 40

Program Implementation: Special Ed Teacher
Interviews

261 1 38

Program Implementation: Parent Interviews 166 4 76

TOTALS 629 13 154

  4. STUDENT INTERVIEWS

    Results  of  the  student  interviews  are  reflected  on  the  Charter  School  Corrective  Action

Verification/Compliance  and  Improvement  Planning  document.
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  5. CLASSROOM OBSERVATIONS

    Observations are conducted in classrooms of students selected by the BSE for the sample group.

      # Yes

Responses

# No

Responses

# of Other

Responses

Classroom Observations 0 0 0

PART II

CORRECTIVE ACTION PROCESS

PART I of this report presented an overall summary of findings.  In the Appendix to the report, we have

provided the detailed findings for each of the criteria of the compliance monitoring document, i.e. FSA, File

Reviews, Interviews and Classroom Observations.  The detailed report of findings includes:

• Criteria Number

• Statements of all requirements

• Whether each requirement was met, not met, not applicable or other

• Statements of corrective action required for those criteria not met.  Criteria not met that require corrective

action by the charter school are gray-shaded.

Charter schools are advised that in accordance with requirements of the Individuals with Disabilities
Education Act, all noncompliance must be corrected as soon as possible but in no case later than one year
from the date of the monitoring report.  The BSE is required to verify timely correction of noncompliance,

and must report annually to the federal government and the public on this requirement.

Upon receipt of this report, the charter school should review the corrective action and improvement planning

required.  The report is formatted so that findings from all components of the monitoring are consolidated by

topical area.  The report lists the finding, and whether corrective action is required.  For certain types of

findings, corrective action will be prescribed, and will not vary from charter school to charter school.  For

example, if the finding is that the charter school lacks a specific required policy, it is reasonable to have the

BSE prescribe a standardized remedy and timeline for correcting this deficiency.  However, the majority of

corrective action activities will be individually designed by the charter school based on their own unique

circumstances and goals.

With respect to the File Review, because students were selected at random, findings are generalized to the

entire population of students with disabilities.  During the corrective action review, the BSE Single Point of

Contact (SPOC) will generally select students at random and not focus solely on those students in the original

sample.  However in specific circumstances, e.g. students of secondary transtion age, follow up of students in

the original sample is required.  Consequently, the charter school should approach corrective action on a

systemic basis.  If there has been a finding of noncompliance regarding the appropriateness or implementation

of an individual student's program, the individual students are identified to the charter school and, because of

the significance of the provision of a free appropriate public education (FAPE) to these students; the charter

school must take immediate, individual corrective action.

The SPOC will schedule an onsite visit with the charter school within 60 days following issuance of the

monitoring report.  The SPOC, charter school, and PaTTAN staff will develop a Charter School Corrective

Action Verification/Compliance and Improvement Plan.  PaTTAN and IU staff is available to assist the

charter school.

Upon conclusion of  the  corrective  action process,  the  charter  school  will  be  notified  of  its  successful

completion of  the  monitoring process.
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CERTIFICATION VERIFICATION FORM    _______________________________________________________________________________________________
PDE-414 PA Virtual Charter Scho                          2013-2014

Complete the following information for all professional staff members.

Staff No. Name of employee  (List 
all names in alphabetical 
order)

PA Certified 
Yes/No

Areas of Certification Type of Certificate Greades 
Teaching or 
Serving

All Areas of Assigjment 
Subject Areas Teaching 
or Services Provided

Number of 
Hours 
Worked in 
Assignment

Percentage 
of Time in 
Certified 
Position

Percentage 
of Time in 
Areas Not 
Certified

1
Adamo, Debra

Yes
K‐12 Reading Specialist       K‐6 Elementary 
Education 

7, 8
Language Skills A   1920

100%

2 Alcaro, Melissa Yes        7‐12 English           1920 100%
3

Alvarnaz, Carol
Yes

7‐9 Middle Level Mathematics       K‐6 
Elementary Education

5
Math Support Teacher   1920

50%

4 Anderson, Corbin Yes        K‐6 Elementary Education           2080 100%
5

Anderson, Kathryn
Yes

K‐6 Elementary Education       K‐12 Music 
Education 

K‐12
Music Music  1920

100%

6

Ansel, Jessica

Yes

       N‐3 Early Childhood        2, 3, 4
Language Arts & Math 
Support Teacher 
Language Arts & Math 
Support Teacher  1920

100%

7 Austin, Amy Yes        K‐6 Elementary Education        3 Self Contained   1920 100%
8

Bacon, Tamara
Yes

       7‐12 English        9,10,11,12 Language Arts Support 
Teacher   1920

100%

9 Barnett, Katie Yes        K‐6 Elementary Education        1 Self Contained   1920 100%
10

Bartholomew, Rebecca
Yes

K‐12 Reading Specialist       K‐6 Elementary 
Education     2080

100%

11
Barto, Melissa

Yes
       K‐12 Mentally and/or Physically 
Handicapped       

5, 6 Special Education 
Itinerant Teacher   1920

100%

12
Bazilian, Heidi

Yes
       7‐12 English        9, 10, 11, 12 Finding Your Path 

Scholars Program  2080
100%

13

Becker, Kinet

Yes

N‐3 Early Childhood K‐12 Mentally and/or 
Physically Handicapped 7‐12 English 
HOUSSE 7‐12 Mathematics HOUSSE 7‐12 
General Science HOUSSE 7‐12 Social Studies 
HOUSSE  K‐6 Elementary Education 

   2080

100%

14 Betzenberger, Suzanne Yes 7‐12 Science‐Physics       7‐12 Science‐
General Science 7‐12 Science‐Physics      

8.00 Science Scholars 960 100%

15
Blizman, Jennifer

Yes
       7‐12 Mathematics        9,10,11,12

Math Support Teacher   1920
100%

16
Brandt, Heather

Yes
K‐12 Reading Specialist       K‐6 Elementary 
Education 

3, 4 Language Arts Support 
Teacher   1920

100%



Staff No. Name of employee  (List 
all names in alphabetical 
order)

PA Certified 
Yes/No

Areas of Certification Type of Certificate Greades 
Teaching or 
Serving

All Areas of Assigjment 
Subject Areas Teaching 
or Services Provided

Number of 
Hours 
Worked in 
Assignment

Percentage 
of Time in 
Certified 
Position

Percentage 
of Time in 
Areas Not 
Certified

17 Brown, Jessica
Yes

       7‐12 Science‐Biology        7, 8 Pre-Algebra Earth 
Science  1920

100%

18

Brown, Ryan

Yes

7‐9 Middle Level Mathematics K‐12 
Technology Education K‐12 Business, 
Computer and Information Technology K‐12 
Sch Admin‐School Principal    7‐12 Social 
Studies 

9, 10, 11, 12 Technology Personal 
Finance 
Entrepreneurship 1920

100%

19

Burke, Jennifer

Yes

7‐9 Middle Level Mathematics       7‐12 
Science‐Biology 

7, 8

Pre Algebra 
Fundamentals of 
Algebra Life and 
Physical Science 1920

100%

20 Burns, Melissa Yes        K‐6 Elementary Education        3 Self-Contained   1920 100%
21 Byham‐Urquhart, 

Melinda Yes
       K‐12 Specialist‐School Psychologist       

   2080
100%

22 Campbell, Janet Yes        K‐6 Elementary Education        5, 6 Self Contained   1920 100%
23

Cannistraci, Eileen
Yes

K‐12 Sch Admin‐School Principal       K‐6 
Elementary Education     2080

100%

24 Carpenter, Melissa Yes        K‐6 Elementary Education        5, 6 Self Contained   1920 100%
25 Casarella, Kimberly Yes        K‐6 Elementary Education           2080 100%
26 Celedonia, Kathryn Yes        K‐6 Elementary Education           2080 100%
27

Cimino, Nina

Yes

N‐12 Special Education K‐12 Reading 
Specialist 7‐12 English 7‐9 Middle Level 
English    K‐6 Elementary Education

9, 10, 11, 12

Learning Support 
English/Itinerant 
Caseload Learning 
Support 
English/Itinerant 
Caseload  1920

100%

28
Clothier, Cheryl

Yes

K‐6 Elementary Education K‐12 Sch Admin‐
School Principal      K‐12 Health and Physical 
Education 

9, 10, 11, 12
PE Health Lead 2080

100%

29
Craig, Julie

Yes
N‐3 Early Childhood       K‐6 Elementary 
Education

4
Self Contained   1920

100%

30
Daily, Katie

Yes

K‐6 Elementary Education       K‐12 Mentally 
and/or Physically Handicapped 

9,10,11,12
Life Skills Teacher   1920

100%

31 DellaPenna, Jennifer Yes        K‐6 Elementary Education        5, 6 Self Contained Lead  2080 100%
32

Delling, Susan
Yes

7‐12 Mathematics       K‐6 Sch Admin‐
Elementary School Principal     2080

100%

33
Donohoe, William

Yes
7‐12 Science‐Earth and Space       7‐12 
Science‐Biology 

9, 10, 11, 12 Biology Graduation 
Project  1920

100%



Staff No. Name of employee  (List 
all names in alphabetical 
order)

PA Certified 
Yes/No

Areas of Certification Type of Certificate Greades 
Teaching or 
Serving

All Areas of Assigjment 
Subject Areas Teaching 
or Services Provided

Number of 
Hours 
Worked in 
Assignment

Percentage 
of Time in 
Certified 
Position

Percentage 
of Time in 
Areas Not 
Certified

34

Dorbolo, Marjorie

Yes

7‐12 English HOUSSE 7‐9 Middle Level 
Mathematics HOUSSSE 7‐12 Social Studies 
HOUSSE     K‐12 Mentally Retarded

9, 10, 11, 12
Learning Support Math 
Teacher/Itinerant 
Caseload Learning 
Support Math/Itinerant 
Caseload  1920

100%

35 Dorneman, Jessica Yes        K‐6 Elementary Education           2080 100%
36

Dougherty, Leigh Ann
Yes

K‐6 Elementary Education       N‐3 Early 
Childhood  

2
Self Contained   1920

100%

37
Dougherty, Traci

No
               9,10,11,12

Latin   960
0% 100%

38
Egloff‐Tufariello, Robin

Yes
       K‐6 Elementary Education        4

Self-Contained   1920
100%

39
Emrick, Ronald

Yes
7‐12 Social Studies       K‐12 Art Education  9, 10, 11, 12

Art   1920
100%

40

Eversmeyer, Diane

Yes

N‐12 Special Education 7‐12 English 
HOUSSE 7‐12 Mathematics HOUSSE 7‐12 
Social Studies HOUSSE 7‐12 General Science 
HOUSSE   K‐6 Elementary Education 

9, 10, 11, 12

Learning Support 
History 
Teacher/Itinerant 
Caseload Learning 
Support History 
Teacher/Itinerant 
Caseload  1920

100%

41
Flor, Barbara

Yes

K‐6 Specialist‐Elementary Counselor 7‐12 
Specialist‐Secondary Counselor      K‐6 
Elementary Education     2080

100%

42
Flynn, Sonya

Yes

N‐3 Early Childhood K‐12 Program Specialist‐
English as a Second Language      K‐6 
Elementary Education 

1
Self Contained   1920

100%

43
Ford, James

Yes

N‐3 Early Childhood 7‐9 Middle Level 
Mathematics      K‐6 Elementary Education 

7,8
Math Support Teacher   1920

100%

44 Freynik, Erin Yes        K‐6 Elementary Education        5, 6 Self Contained   1920 100%
45 Gallagher, Christine Yes        K‐6 Elementary Education        5, 6 Self Contained   1920 100%
46

Gilligan, Thomas
Yes

7‐12 English K‐12 Sch Admin‐School 
Principal      K‐6 Elementary Education     2080

100%

47
Goodwin, Sarah

Yes
7‐12 Mathematics       7‐12 Science‐Physics  9, 10, 11, 12

Algebra 2 AP Calculus  1920
100%

48 Grimes, Ruth Yes        K‐6 Elementary Education        3 Self Contained   1920 100%



Staff No. Name of employee  (List 
all names in alphabetical 
order)

PA Certified 
Yes/No

Areas of Certification Type of Certificate Greades 
Teaching or 
Serving

All Areas of Assigjment 
Subject Areas Teaching 
or Services Provided

Number of 
Hours 
Worked in 
Assignment

Percentage 
of Time in 
Certified 
Position

Percentage 
of Time in 
Areas Not 
Certified

49
Gunter, Susan

Yes
       K‐6 Elementary Education        4 Language Arts & Math 

Support Teacher   1920

100%

50
Halterlein, Jennifer

Yes
       7‐12 English        9, 10, 11, 12

English   1920
100%

51
Harris, Michael

Yes
K‐12 Sch Admin‐School Principal K‐12 
Superintendent      7‐12 Social Studies    2080

100%

52
Heard, Mandy

Yes
N‐3 Early Childhood       K‐6 Elementary 
Education 

5,6
Self Contained   1920

100%

53
Henninger, Alina

Yes
       K‐6 Elementary Education        5

Reading & 
Mathematics Support 
teacher   1920

100%

54
Hicks, Kathryn

Yes
7‐12 Science‐General Science       K‐6 
Elementary Education 

7, 8
Physical Science   1920

100%

55
Hilf, Kelly

Yes
N‐3 Early Childhood       K‐6 Elementary 
Education 

5,6
Self Contained   1920

100%

56
Hollenbach, Kaylene

Yes
7‐12 Science‐General Science       7‐12 
Science‐Earth and Space  

9, 10, 11, 12
Biology Earth Science  1920

100%

57
Howe, Malena

Yes
       7‐12 Mathematics        9, 10, 11, 12

Geometry   1920
100%

58
Hurley, Heather

Yes
       7‐12 Mathematics        9, 10, 11, 12

Calculus Trig and Pre 
Calc Intro to Prob and 
Stat 1920

100%

59 Irwin, Michele Yes        K‐6 Elementary Education        2 Self Contained   1920
60

Jackson, Lindsey
Yes

N‐12 Special Education       K‐6 Elementary 
Education 

5,6 Special Education 
Itinerant Teacher   1920

100%

61

Jaszcar, Julie

Yes

K‐6 Elementary Education K‐12 Supervisor‐
Special Education K‐12 Sch Admin‐School 
Principal     K‐12 Mentally and/or Physically 
Handicapped 

   2080

100%

62
Jones, Cynthia

Yes
N‐3 Early Childhood       K‐6 Elementary 
Education 

3
Self Contained   1920

100%

63 Keiser, Renee Yes        K‐6 Elementary Education        4 Self Contained   1920 100%
64

Kelliher, Julie
Yes

K‐12 Mentally and/or Physically 
Handicapped       K‐6 Elementary Education 

K
Self Contained   1920

100%

65
Kilbert, Taryn

Yes
N‐12 Special Education K‐12 Sch Admin‐
School Principal      7‐12 Social Studies     2080

100%



Staff No. Name of employee  (List 
all names in alphabetical 
order)

PA Certified 
Yes/No

Areas of Certification Type of Certificate Greades 
Teaching or 
Serving

All Areas of Assigjment 
Subject Areas Teaching 
or Services Provided

Number of 
Hours 
Worked in 
Assignment

Percentage 
of Time in 
Certified 
Position

Percentage 
of Time in 
Areas Not 
Certified

66

King, Sandra

Yes

7‐12 Science‐Earth and Space       7‐12 
Science‐Biology 

9, 10, 11, 12 Earth Science 
Environmental Science 
Forensic Science 1920

100%

67
Kinney, Johnna

Yes

7‐12 English HOUSSE       N‐12 Special 
Education 

7,8
Learning Support 
English/Itinerant 
Caseload   1920

100%

68
Kozar, Bridget

Yes
K‐12 Sch Admin‐School Principal       K‐6 
Elementary Education     2080

100%

69
Kozar, Shirley

Yes

7‐12 Accounting 7‐9 Middle Level 
Citizenship Ed K‐12 Sch Admin‐School 
Principal     7‐12 Office Technologies 

7, 8
World History B Lead 
Geography and World 
Cultures 2080

100%

70
Krystofolski, Lisa

Yes
K‐6 Elementary Education       N‐12 Special 
Education 

9, 10, 11, 12 Special Education 
Itinerant Teacher   2080

100%

71
Kundla, Tammy

Yes
       7‐12 English        9, 10, 11, 12

English   1920
100%

72
Lee, Kahlila

Yes

K‐12 Sch Admin‐School Principal 7‐12 
Science‐Physics      K‐12 Letter of Eligibility 
Superintendent     2080

100%

73
Lucia, Jennifer

Yes
7‐12 English K‐12 Supervisor‐Special 
Education      N‐12 Special Education    2080

100%

74
Maddix, Karen

Yes
7‐12 Biology       7‐12 Science‐General 
Science 

9, 10, 11, 12
PE Health  1920

100%

75
McCormick, Kenneth

Yes
K‐12 Foreign Language‐Spanish       7‐12 
Social Studies    

9, 10, 11, 12
Spanish   1920

100%

76
McCully, Zoe

Yes

N‐12 Special Education 7‐9 Middle Level 
Science      K‐6 Elementary Education

K, 1, 2, 3, 4 Special Education 
Itinerant Teacher   1920

100%

77
McDermott, Kimberly

Yes
7‐12 Specialist‐Secondary Counselor       K‐6 
Elementary Education     2080

100%

78

McGowan, Stacy

Yes

K‐12 Mentally and/or Physically 
Handicapped 7‐12 English HOUSSE 7‐12 
Mathematics HOUSSE     K‐6 Elementary 
Education 

5,6,7,8

Life Skills Teacher   1920

100%

79 McKee, Joanne
Yes

       K‐6 Elementary Education        6 Reading Support 
Teacher   1920

100%

80
McKelvey, Melanie

Yes

7‐9 Middle Level Mathematics 7‐12 Science‐
Chemistry      7‐12 Science‐General Science    

9, 10, 11, 12 Chemistry 
Environmental Science  1920

100%

81 McWilliams, Crystal Yes        K‐6 Elementary Education        2 Self Contained   1920 100%



Staff No. Name of employee  (List 
all names in alphabetical 
order)

PA Certified 
Yes/No

Areas of Certification Type of Certificate Greades 
Teaching or 
Serving

All Areas of Assigjment 
Subject Areas Teaching 
or Services Provided

Number of 
Hours 
Worked in 
Assignment

Percentage 
of Time in 
Certified 
Position

Percentage 
of Time in 
Areas Not 
Certified

82
Moore, Mary Ellen

Yes
K‐12 Reading Specialist       K‐6 Elementary 
Education     2080

83
Mulrine, Karla

Yes

7‐12 Mathematics HOUSSE 7‐12 English 
HOUSSE      K‐12 Mentally and/or Physically 
Handicapped 

Special Education 
Itinerant Teacher   1920

100%

84
Nichols, Stacey

Yes

K‐12 Reading Specialist       K‐6 Elementary 
Education 

3 Language Arts & Math 
Support Teacher   1920

100%

85
Novicki, Donna

Yes
K‐12 Reading Specialist       7‐12 Science‐
Biology 

7, 8
Life Science   1920

100%

86
Peduzzi, Lisa

Yes
K‐12 Sch Admin‐School Principal       K‐6 
Elementary Education     2080

100%

87
Perney, Diana

Yes

N‐3 Early Childhood 7‐12 English K‐12 Sch 
Admin‐School Principal     K‐6 Elementary 
Education    2080

100%

88 Pezzulo, Daniel Yes        K‐12 Specialist‐School Psychologist           2080 100%
89

Phelps, Christine
Yes

7‐9 Middle Level Science K‐12 Sch Admin‐
School Principal      K‐6 Elementary 
Education    2080

100%

90
Popovski, Laura

Yes
7‐12 Specialist‐Secondary Counselor       K‐6 
Specialist‐Elementary Counselor     2080

100%

91
Posney, Darla

Yes
K‐12 Sch Admin‐School Principal       N‐3 
Early Childhood     2080

100%

92

Raman, Karyn

Yes

7‐12 Mathematics HOUSSE 7‐12 English 
HOUSSE      K‐12 Mentally and/or Physically 
Handicapped 

K‐6

Special Education 
Itinerant 
Teacher/Speech and 
Language Liaison 
Special Education 
Itinerant 
Teacher/Speech and 
Language Liaison  1920

100%

93
Ramos, Paula

Yes
K‐12 Reading Specialist       K‐6 Elementary 
Education 

7,8 Language Arts Support 
Teacher   1920

100%

94
Rocchini, Louis

Yes
7‐12 English       7‐12 Social Studies 9, 10, 11, 12

English US History  1920
100%

95

Rose, Elisa

Yes

7‐9 Middle Level Citizenship Ed 7‐9 Middle 
Level Mathematics 7‐9 Middle Level English  
7‐9 Middle Level Science 

7, 8

Algebra I Pre-Algebra  1920

100%
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96
Sample, Laura

Yes
7‐12 Communication 7‐9 Middle Level 
Citizenship Ed HOUSSE      7‐12 English 

7, 8
Language Skills B   1920

100%

97
Scalese, Rebecca

Yes
K‐12 Program Specialist ESL       K‐12  
German 

9, 10, 11, 12
German   960

100%

98
Schick, Krista

Yes
7‐12 Specialist‐Secondary Counselor       K‐6 
Specialist‐Elementary Counselor    2080

100%

99
Sharp, Beth

Yes
7‐12 Specialist‐Secondary Counselor       K‐6 
Specialist‐Elementary Counselor     2080

100%

100
Shearn, Lisa

Yes
       7‐12 Specialist‐Secondary Counselor       

   2080
101 Sieber, Jacqueline Yes        K‐6 Elementary Education        4 Self Contained   1920 100%
102 Skillman, Karen Yes        K‐12 Specialist‐School Nurse           2080 100%
103

Slater, Pamela
Yes

       7‐12 English        9, 10, 11, 12
English   1920

100%

104
Steen, Lisa

Yes
N‐3 Early Childhood       K‐6 Elementary 
Education 

K
Self Contained   1920

100%

105
Steighner, Stacie

Yes
       7‐12 Mathematics        9, 10, 11, 12

Algebra   1920
100%

106
Stinson, Paula

Yes

7‐9 Middle Level English 7‐9 Middle Level 
Citizenship Ed HOUSSE 7‐12 English     K‐6 
Elementary Education 

9, 10, 11, 12
English   1920

100%

107
Szafranski, Jill

Yes
K‐12 Sch Admin‐School Principal       N‐3 
Early Childhood     2080

100%

108
Verga, Michelle

Yes
K‐12 Sch Admin‐School Principal       K‐6 
Elementary Education     2080

100%

109
Verga, Richard

Yes
7‐12 Mathematics       K‐12 Sch Admin‐
School Principal     2080

100%

110 Vicente, Carol Yes        K‐6 Elementary Education        3 Self Contained   1920 100%
111

Vioral, Tracey

Yes

N‐3 Early Childhood K‐12 Mentally and/or 
Physically Handicapped 7‐12 English 
HOUSSE 7‐12 Mathematics HOUSSE 7‐12 
General Science HOUSSE 7‐12 Social Studies 
HOUSSE  

k‐4

Life Skills Teacher   1920

100%

112
Walbeck, Robin

Yes
       7‐12 Mathematics        9, 10, 11, 12

Algebra   1920
100%

113
Wasil, Andrea

Yes
7‐12 English 7‐12 Social Studies      K‐12 
Library Science 

9, 10, 11, 12
English   1920

100%

114
Weinberger, Maureen

Yes
K‐6 Elementary Education       K‐12 Sch 
Admin‐School Principal     2080

100%
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115
Wernick, Casey

Yes
       7‐12 Social Studies        9, 10, 11, 12 World History 

Economics  1920
100%

116
Willits, Cynthia

Yes
7‐12 Science‐General Science       K‐6 
Elementary Education 

5,6
Self Contained   1920

100%

117 Woltjen, Christina Yes        K‐12 Specialist‐ School Nurse           1920 100%
118 Wroten, Alison Yes        K‐6 Elementary Education        5, 6 Self Contained   1920 100%
119

Zenefski, John
Yes

7‐9 Middle Level Mathematics       N‐12 
Special Education 

9,10,11,12 Special Education 
Itinerant Teacher   1920

120
Zimmerman, Gary

Yes
7‐12 Social Studies       K‐12 Mentally and/or 
Physically Handicapped     2080

100%

121

Zook, Miriam

Yes

7‐9 Middle Level Mathematics 7‐9 Middle 
Level English HOUSSE      K‐12 Mentally 
and/or Physically Handicapped 

5,6,7,8

Special Education 
Itinerant 
Teacher(Autism 
Support)   1920

100%












