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Strand #13.1:  Career Awareness and Preparation

CEW Standard #13.1.3E:  Describe the work done by school personnel and other individuals in the community.

Approximate Time: Three 45-minute periods. 
Prerequisite Skills
Reading, Writing, Speaking and Listening*
1.6.3 Speaking and Listening 
E.  Participate in small and large group discussions and presentations.   
1.8.3 Research 
B.  Locate information using appropriate sources and strategies.  
C.  Organize and present the main ideas from research.   
Mathematics*
None
Science and Technology*
None
Career Education and Work*
None
Performance Standards
	Performance Standard
	Suggested Evaluation Method

	1. Using a teacher made organizer, interview and describe the work done by school personnel and/or community employees according to teacher criteria with 85% using the rubric.
	Product evaluation: rubric


Suggested Projects
None
Multiple Intelligence Types
Verbal/Linguistic
Visual/Spatial
Bodily/Kinesthetic
Interpersonal
Resources
1.	Sample poster – “Cafeteria Worker”
See attached
2.	Rubric – “Making a Poster”
See attached
3.	Worksheet – “Questions for Employee”
	See attached
Equipment/Materials/Software
1. Poster board
Any supplier
2.	Computer with internet access
	Any supplier
Suggested Learning Sequence
	Strategy
	Outline
	Resources/Equipment

	Performance Standard 1
	
	

	Introduction
	Lead the class in a brainstorming activity listing as many school personnels’ and community workers’ careers they can think of.
	


	Activity
	Have teams of four students work together five minutes to develop a list of careers in the school and local community.
Develop a second list of jobs from each group and have them write these on a poster board.
Related Academic Skills: 1.6.3E
Related SCAN/Soft Skills: Interpersonal A
	Equipment #1

	Demonstration
	Demonstrate to the class how to interview a cafeteria worker and ask questions that describe the job.
Explain how to take notes for the poster presentation. 
	Resource #1

	Activity/ Assessment
	Have students choose a community worker or school personnel that they would like to describe on their poster.

Review the rubric to inform students of criteria that will be assessed.

Using the computer, have students research the duties of an employee and create a poster with a picture of that worker with several boxes or bullets describing the worker’s responsibilities.  Explain that computer-generated pictures, hand drawn graphics, and written descriptions can be used.
Related Academic Skills: 1.8.3B, C
Related SCAN/Soft Skills: Information A, C; Thinking Skills D  
	Resource #2
Resource #3
Equipment #2


Related SCANS/Soft Skills
Resources
None
Interpersonal
A.  Participates as Member of a Team
Information
A.  Acquires and Evaluates Information
C.  Interprets and Communicates Information
Systems
None
Technology
None
Thinking Skills
D.  Seeing Things in the Mind’s Eye  
Personal Qualities
None
Related Worksite/Work Based Activities
None
Additional Resources
None
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Cafeteria Worker

· Cuts and cleans fruit and vegetables
· Helps to cook the food
· Serves food to students
· Washes the trays and puts them into the dishwasher
· Cleans up the kitchen
· Wipes off the tables and chairs
	Resource #1

· Sweeps the floor

Making a Poster: Personnel Poster
_________________________________________________________
Teacher Name:  Mrs. Haverovich

Student Name:  ______________________________________

	CATEGORY
	4
	3
	2
	1

	Use of Class Time
	Used time well during each class period.  Focused on getting the project done.  Never distracted others.
	Used time well during each class period.  Usually focused on getting the project done and never distracted others.
	Used some of the time well during each class period.  There was some focus on getting the project done but occasionally distracted others.
	Did not use class time to focus on the project OR often distracted others.

	Graphics – Relevance
	All graphics are related to the topic and make it easier to understand.  All borrowed graphics have a source citation.
	All graphics are related to the topic and most make it easier to understand.  All borrowed graphics have a source citation.
	All graphics relate to the topic.  Most borrowed graphics have a source citation.
	Graphics do not relate to the topic OR several borrowed graphics do not have a source citation.

	Required Elements
	The poster includes all required elements as well as additional information.
	All required elements are included on the poster.
	All but one of the required elements are included on the poster.
	Several required elements were missing.

	Title
	Title can be read from 6 ft. away and is quite creative.
	Title can be read from 6 ft. away and describes content well.
	Title can be read from 4 ft. away and describes the content well.
	The title is too small and/or does not describe the content of the poster well.

	Knowledge Gained
	Student can accurately answer all questions related to facts in the poster and processes used to create the poster.
	Student can accurately answer most questions related to facts in the poster and processes used to create the poster.
	Student can accurately answer about 75% of questions related to facts in the poster and processes used to create the poster.
	Student appears to have insufficient knowledge about the facts or processes used in the poster.


	Resource #2


Questions for Employee

Name ________________________________  	Date ________________

Directions:  Use these questions as a guide when asking questions in your personal letter.

1.  Write a description of what you do on this job.




2.  Where do you work (hospital, school…)?




3.  What tools are used (computer, hammer…)?




4.  What is the job outlook (how easy or difficult is it to get a job in this field)?




5.  What education and training is needed for the job?




6.  What school subjects are important for this job?




7.  What personal qualities are important?

8.  What are some good things about this career?




9.  What are some bad things about this career?




10.  What are the physical demands of this job?
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