
 

 

3 . 13 Tuition Remission 

The University recognizes that the skills and knowledge of its employees are 
c ritical to its overall success. The tuition remission program encourages 
personal development through formal education at the University so that 
employees can maintain and i111prove job-related skills or enhance their 
::.ib ility to cornpetf! fo r remmm:ihly attainF.tble jobs w ithin the University. In 
certain circumstances tuition remission benefits a re also applicable to 
certain dependents (as defined for federal income tax purposes), age '.24 a nd 
younger, of an eligible employee. 

Except to the extent an applicable CBA provides othen vise, t he University 
currently provides undergraduate tuit ion remission to eligible employees in 
iclccordm1ce wi th eligibili ty recp1ireme11 Ls otil.lirn-:d bdow: 

Employee Group(s ) Eligibility Date General Requirements (for 
all) 

Regular Full Time Date of I lire Employee's '>Nork schedu le 
Admi11istrr1 1.ive, m1 is1. be approved by t lie 
FF.1r:11lty, r.1nrl c rn_ploycc's s11pcrvisor p r io r to 
Professional enrollment and not interfere 

with regular work sch edule. 
Secretaiial/ Clerical, After 12 months of Dependents of employee must 
Maintenance, Regular Full Time be 24 years old or younger. 
l lousekeeping, and Employment Proof o f c:1gc, e .g. , 1>ir t.h 
Public Safely ccrt ific ;::itc ;::i nrl proof nf 

dependency - rn.ost recent IRS 
form and if pertaining to 
stepchildren, marriage 
certificate, must be presented 
wil11 applica l.icrn. 

This program applies only to undergraduate course fees, not graduate 
cou rse fees. In addition, graduate s tudents, ,11.rho are otherwise eligible 
University employees or dependents, enrolled in undergraduate cou rses and 
cr.1rn ing 11ndcrgrArhrntc c redit s thAt will not he ;::ipplicrl t o the ir grnd1rntc 
degree will not be requ ired to pay u ndergraduate tuition and fees for such 
courses. If the credits a re applied to the graduate degree, however, then the 
employee or dependent ·will pay graduate tuition and fees . Undergraduate 
students enrolled in gradua te courses a nd ea r ning graduate credits w ill pay 
graduate tuition and fees without remission. 

NOTE : Room, board, su pplies (including books), and any other fees 
associa Led wilh academics a re nol included in Lhe remission of Luilio11 plan . 
This benefit covP-rs the cosr. of n n<lergrnrhrnte clc1ss rnorn instrn ction only . 



 

h 1 t.h c cvcTJI. tJ rn t ( 1nt.1011 rc :miss im1 ,md HTJY UTJivcrsiLy scholarships in 
combination exceed the eligible student's charges, only the balance of the 
Hccrnm t. will be cover ed consis1e11 L with I.he a ppropria Le pol icy governiTJg I.lie 
use of those awards. When employees or th eir dependents a re eligible for 
Fina n cial Aid (inclu din g remission) and they are eligible for state/federal 
s 11HlcT1 ( Hssis 1m1cc , awHrd p ack agin g will b e governed b y p rcvr.tiling 
s tate/ federal guidelines. 

Thr: /\pplicution F>r Remission of Tuition form mr.1y he downlor.1d cd from the 
University:s website or obtained from HR - Benefits. Proper approval 
s ignatures must be obtained before full remission of tuition benefits can be 
recorded. 


