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SLO BLUEPRINT

	Subject/Course/Grade Level 

	Career Acquisition Gr 11



	Goal Statement

	To develop materials and skills necessary for securing a job.



Targeted Content Standards to be measured
	Big Idea/
Enduring Understanding
	Content Standard ID
	Standard Statement
	Aligned Performance Measure #

	Effective speaking, listening and writing are essential in the career acquisition process. 
	13.2.11A
	Apply effective speaking and listening skills used in a job interview.

	2

	Comprehensive planning leads to effective career decisions. 
	13.2.11C
	Develop and assemble, for career portfolio placement, career acquisition documents, such as, but not limited to:
· Job application
· Letter of appreciation following an interview
· Letter of introduction
· Postsecondary education/training applications
· Request for letter of recommendation
· Resume
	1

	
	13.2.11D
	Demonstrate, in the career acquisition process, the application of essential workplace skills/knowledge, such as, but not limited to:
· Commitment
· Communication
· Dependability
· Health/safety
· Laws and regulations
· Personal initiative
· Self-Advocacy
· Scheduling/time management
· Team building
· Technical literacy
· Technology
	1,2






	STUDENT LEARNING OBJECTIVE (SLO) PROCESS TEMPLATE

SLO is a process to document a measure of educator effectiveness based on student achievement of content standards.  SLOs are a part of Pennsylvania’s multiple-measure, comprehensive system of Educator Effectiveness authorized by Act 82 (HB 1901).




	1. Classroom Context

	1a. Name
	Charles Stanford
	1b. School
	Big Spring HS
	1c. District
	Big Spring SD

	1d. Class/ Course Title 
	Career Acquisition
	1e. Grade Level
	11th Grade
	1f. Total # of Students
	200

	1g. Typical
Class Size
	30
	1h. Class Frequency
	2 Class Periods per marking period (8 total class periods)
	1i. Typical Class Duration
	40 minutes



	2. SLO Goal

	2a. Goal Statement
	To develop materials and skill necessary for securing a job.

	2b. PA Standards 
	13.2.11A Apply effective speaking and listening skills used in a job interview.
13.2.11C Develop and assemble, for career portfolio placement, career acquisition documents, such as, but not limited to:
· Job application
· Letter of appreciation following an interview
· Letter of introduction
· Postsecondary education/training applications
· Request for letter of recommendation
· Resume
13.2.11D Demonstrate, in the career acquisition process, the application of essential 
                  workplace skills/knowledge, such as, but not limited to:
· Commitment
· Communication
· Dependability
· Health/safety
· Laws and regulations
· Personal initiative
· Self-Advocacy
· Scheduling/time management
· Team building
· Technical literacy
· Technology

	2c. Rationale
	Career acquisition documents that document essential workplace skills and interviewing skills are critical requirements for securing employment. 








	3. Performance Measures (PM) 

	3a.
Name 
	PM #1: Career Acquisition Documents
PM #2: Mock Interview 
	3b.
Type
	|X| District-designed Measures and Examinations
|_| Nationally Recognized Standardized Tests
|_| Industry Certification Examinations
|X| Student Projects 
|_| Student Portfolios

	3c. Purpose 
	PM #1: Career Acquisition Documents
To evaluate student ability to develop a series of concise, accurate, career acquisition documents focused on securing employment.
PM #2: Mock Interview
To evaluate student ability to present him/herself positively and apply effective speaking and listening skills during an interview that succinctly communicates candidate’s essential workplace skills/knowledge.
	3d. Metric
	|_| Growth (change in student performance across two or more points in time)
|X| Mastery (attainment of a defined level of achievement)
|_| Growth and Mastery 

	3e. 
Administration
Frequency
	PM #1: Career Acquisition Documents-
2 times first marking period, 2 times second marking period.
PM #2: Mock Interview 
2 times for third marking period, 2 times for fourth marking period.
	3f. 
Adaptations/
Accommodations
	|X| IEP
|X| ELL
	|X| Gifted IEP
|_| Other

	3g. 
Resources/
Equipment
	PM #1: Career Acquisition Documents Computer, internet access 
PM #2: Mock Interview 
Computer, internet access
	3h.
Scoring Tools
	PM #1: Career Acquisition Documents Rubric 
PM #2: Mock Interview Rubric

	3i. 
Administration & Scoring Personnel
	PM #1: Career Acquisition Documents school counselor or teacher teaching career focused course. 
PM #2: Career Focused Education Map- school counselor or teacher teaching career focused course.
	3j. 
Performance Reporting
	Summary report of students who meet both performance indicators:
PM #1: Career Acquisition Documents and
PM #2: Mock Interview



	4. Performance Indicators (PI)

	4a. PI Targets: All Student Group
	PI Target #1. 
            Achieve Distinguished or Proficient on all four categories of 
            the Career Acquisition Documents rubric.
PI Target #2. 
            Achieve Distinguished or Proficient on all four categories of 
            the Mock Interview rubric.

	4b. PI Targets: Focused Student Group
(optional)
	N/A

	4c. PI Linked
(optional)
	These performance measures are to be linked.

	4d. PI Weighting
(optional)
		PI
	Weight

	#1
	

	#2
	

	#3
	

	#4
	

	#5
	







	5. Elective Rating 

	5a. Level
	Failing
0% to 69 % of students will meet the PI targets.
	Needs Improvement
70% to 80% of students will meet the PI targets.
	Proficient
81 % to 90 % of students will meet the PI targets.
	Distinguished
91% to 100% of students will meet the PI targets.



Teacher Signature _________________________Date______ Evaluator Signature _____________________Date______
	5b. Rating
	[bookmark: Check3]|_| Distinguished (3)       
|_| Proficient (2) 
|_| Needs Improvement (1)
|_| Failing (0)
	Notes/Explanation 





Teacher Signature _________________________Date______ Evaluator Signature _____________________Date______



PERFORMANCE MEASURE #1 BLUEPRINT 

	Performance Measure #/Name

	PM #1: Career Acquisition Documents

	Subject/Course/Grade Level

	Career Acquisition Gr. 11



	Performance Measure Purpose Statement

	To evaluate student ability to develop and complete a series of error-free Career Acquisition documents.



Targeted Content Standards to be measured
	Big Idea/
Enduring Understanding
	Content Standard ID
	Standard Statement
	Draft
	Final

	Comprehensive planning leads to effective career decisions. 
	13.2.11C
	Develop and assemble, for career portfolio placement, career acquisition documents, such as, but not limited to:
· Job application
· Letter of appreciation following an interview
· Letter of introduction
· Postsecondary education/training applications
· Request for letter of recommendation
· Resume
	x
	x

	
	13.2.11D
	Demonstrate, in the career acquisition process, the application of essential workplace skills/knowledge, such as, but not limited to:
· Commitment
· Communication
· Dependability
· Health/safety
· Laws and regulations
· Personal initiative
· Self-Advocacy
· Scheduling/time management
· Team building
· Technical literacy
· Technology
	x
	x






Blueprint (Specification) Tables

Table 1
Content Match (CM) and Depth of Knowledge (DoK)
	Standard
	Eligible Content
	Content Statement
	Item Count
	DoK
1
	DoK
2
	DoK
3

	13.2.11C
	Complete and assemble final career acquisition documents such as letter of application and resume.

	Develop and assemble, for career portfolio placement, career acquisition documents, such as, but not limited to:
· Job application
· Letter of appreciation following an interview
· Letter of introduction
· Postsecondary education/training applications
· Request for letter of recommendation
· Resume
	
	
	1
	

	13.2.11D
	Analyze, revise and apply the individual components of the career portfolio to a chosen career path or destination.
	Demonstrate, in the career acquisition process, the application of essential workplace skills/knowledge, such as, but not limited to:
· Commitment
· Communication
· Dependability
· Health/safety
· Laws and regulations
· Personal initiative
· Self-Advocacy
· Scheduling/time management
· Team building
· Technical literacy
· Technology
	
	
	
	






Table 2
Content Pattern (CP) and Item/Task Sufficiency (ITS)
SR-Selected Response (includes passage-based, stand-alone, and evidence-based)
SCR-Short Constructed Response/Short Answer (includes passage-based)
ECR-Extended Constructed Response (includes writing prompts and text-dependent analysis)
PT- Performance Task (includes portfolio-based)

	Targeted Content Standard ID
	Item Types


	
	SR
	SCR
	ECR
	PT
	Total

	13.2.11C
	
	
	
	1
	1

	13.2.11D
	
	
	
	
	

	Total
	
	
	
	1
	1





Table 3
Passage and Writing Prompt Distributions
Reading Level: The level at which both word identification and comprehension fall within the expected developmental age/grade of the test-taker.
Prompt Response: Opinion, Argumentative, Informational, Expository

	Targeted Content Standard ID
	Reading Level(s)
	Passage Genre
	Writing
	Total

	
	
	Literature
	Information
	 Prompt Response
	

	13.2.11C
	Gr 11
	
	(1)*
	1
	1

	13.2.11D
	
	
	
	
	

	Total
	
	
	1
	1



*Students must read informational passages from online sources in order to complete the writing prompt; however, there is no direct response to an informational passage.

Table 4
Item Points and Weights

	Targeted Content Standard ID 

	Item Points/Weights


	
	SR
	SCR
	ECR
	PT
	Total

	
	Points
	Weight
	Points
	Weight
	Points
	Weight
	Points
	Weight
	Points
	Weight

	13.2.11C
	
	
	
	
	
	
	3*
	.25*
	12*
	1.00*

	13.2.11D
	
	
	
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	3*
	
	12*
	

	
	
	
	
	
	
	
	
	.25*
	
	1.00*



*The project is scored on 4 criteria, each worth .25 of the total score. Each criterion can be awarded 3 points, for a total of 12 points.



	PERFORMANCE MEASURE 
TASK FRAMEWORK TEMPLATE

This template is used to organize performance tasks used in the SLO process. 




	Performance Measure

	a.
	Performance Measure Name
	Career Acquisition Documents 

	SLO Alignment

	b.
	Class/Course Title
	Career Acquisition
	c.  
	Grade(s)/ Level
	11th Grade

	d.
	PA Standards
	13.2.11C Develop and assemble, for career portfolio placement, career acquisition documents, such as, but not limited to:
· Job application
· Letter of appreciation following an interview
· Letter of introduction
· Postsecondary education/training applications
· Request for letter of recommendation
· Resume

	e.
	Performance Measure Purpose  
	To evaluate student ability to develop and complete a series of error-free Career Acquisition documents.



	1. Administration (Teacher)

	1a.
	Administration Frequency
	1st – 9 week quarter – 2 periods to complete Job Applications and Postsecondary Education/Training Applications.
2nd – 9 week quarter – 2 periods to complete Letter of introduction, Request for letter of recommendation, Resume, Letter of appreciation following an interview.

	1b.
	Unique Task Adaptations/
Accommodations
	All accommodations will be followed based on district policy/Student IEP/504 Plans.

	1c.
	Resources/
Equipment
	Computer, internet, templates for career acquisition documents, printer 



	2. Process (Student)

	2a.
	Task Scenarios
	Students will be expected to complete a series of career acquisition documents.

	2b.
	Process Steps
	1. Student will review samples of a variety of career acquisition documents and review the purpose/intent of each.
2. Students will complete an accurate, error-free job application and a post-secondary education training application of their choice. 
3. Students will develop a letter of introduction, a resume, a letter requesting a recommendation and a letter of appreciation for a job interview that are clear, concise, and error-free.

	2c.
	Requirements
	Students must complete all noted career acquisition documents. 

	2d.
	Products
	Six Career Acquisition Documents   






	3. Scoring (Teacher) 

	3a.
	Scoring Tools
	Career Plan Document Rubric



	Career Acquisition Documents Rubric

	*PA Standards:  
13.2.11C
	3
Distinguished
	2
Proficient
	1
Needs Improvement
	0
Failed

	Document Development: Sufficiency

	Student completes all 6 Career Acquisition Documents.
	Student completes 5/6 Career Acquisition Documents.
	Student completes 4/6 Career Acquisition Documents.
	Student completes 3 or fewer of Career Acquisition Documents.

	Document Development: Accuracy

	Career Acquisition Documents are error free.  (This includes spelling, formatting, conventions, etc.)
	Career Acquisition Documents contain 1-3 errors.
	Career Acquisition Documents contain 4-6 errors.
	Career Acquisition Documents have 7 or more errors.

	Document Development: Communication

	All documents are concise and clear.
	One document contains items which are unclear and/or verbose/redundant.
	Two documents contain items which are unclear and/or verbose/redundant.
	Three or more documents contain items which are unclear and/or verbose/redundant.

	Document Development:
Content
	All documents contain specific information required by that particular document that includes details and extra information to enhance document.
	All documents contain specific information required by that particular document and include some additional details.
	All documents contain information required by that particular document but details are lacking.
	One or more of the documents is missing information required by that particular document.



	3b.
	Scoring Guidelines
	The student will use the rubric to score his/her documents. The counselor/teacher or team will use the rubric to score the group of documents.

	3c.
	Score/Performance Reporting
	Scores will be reported to students and the completed rubric will be attached to a copy of the Career Acquisition Documents and placed in the student’s Career Portfolio. A summary report of students meeting the performance indicator will be provided for purposes of teacher evaluation.






PERFORMANCE MEASURE #2 BLUEPRINT 

	Performance Measure #/Name

	PM #2 Mock Interview

	Subject/Course/Grade Level

	Career Acquisition Gr 11



	Assessment Purpose Statement

	To evaluate student ability to successfully communicate his/her strengths and talents in a mock interview setting, specifically document his/her skills sets and essential workplace skills and knowledge.



Targeted Content Standards to be measured
	Big Idea/
Enduring Understanding
	Content Standard ID
	Standard Statement
	Draft
	Final

	Effective speaking, listening and writing are essential in the career acquisition process. 
	13.2.11A
	Apply effective speaking and listening skills used in a job interview.

	x
	x

	Comprehensive planning leads to effective career decisions. 
	13.2.11D
	Demonstrate, in the career acquisition process, the application of essential workplace skills/knowledge, such as, but not limited to:
· Commitment
· Communication
· Dependability
· Health/safety
· Laws and regulations
· Personal initiative
· Self-Advocacy
· Scheduling/time management
· Team building
· Technical literacy
· Technology
	x
	x






Blueprint (Specification) Tables

Table 1
Content Match (CM) and Depth of Knowledge (DoK)
	Standard
	Eligible Content
	Content Statement
	Item Count
	DoK
1
	DoK
2
	DoK
3

	13.2.11A
	Employ effective speaking and attending behaviors in a job interview.

Offer appropriate, relevant responses in a job interview by listening attentively to the questions asked.
	Apply effective speaking and listening skills used in a job interview.

	1
	
	1
	

	13.2.11D
	Analyze, revise and apply the individual components of the career portfolio to a chosen career path or destination.
	Demonstrate, in the career acquisition process, the application of essential workplace skills/knowledge, such as, but not limited to:
· Commitment
· Communication
· Dependability
· Health/safety
· Laws and regulations
· Personal initiative
· Self-Advocacy
· Scheduling/time management
· Team building
· Technical literacy
· Technology
	
	
	
	






Table 2
Content Pattern (CP) and Item/Task Sufficiency (ITS)
SR-Selected Response (includes passage-based, stand-alone, and evidence-based)
SCR-Short Constructed Response/Short Answer (includes passage-based)
ECR-Extended Constructed Response (includes writing prompts and text-dependent analysis)
PT- Performance Task (includes portfolio-based)

	Targeted Content Standard ID
	Item Types


	
	SR
	SCR
	ECR
	PT
	Total

	13.2.11A
	
	
	
	1
	1

	13.2.11D
	
	
	
	
	

	Total
	
	
	
	1
	1





Table 3
Passage and Writing Prompt Distributions
Reading Level: The level at which both word identification and comprehension fall within the expected developmental age/grade of the test-taker.
Prompt Response: Opinion, Argumentative, Informational, Expository

	Targeted Content Standard ID
	Reading Level(s)
	Passage Genre
	Writing
	Total

	
	
	Literature
	Information
	 Prompt Response
	

	13.2.11A
	Gr 11
	
	
	1
	1

	13.2.11D
	
	
	
	
	

	Total
	
	
	1
	1




Table 4
Item Points and Weights

	Targeted Content Standard ID 

	Item Points/Weights


	
	SR
	SCR
	ECR
	PT
	Total

	
	Points
	Weight
	Points
	Weight
	Points
	Weight
	Points
	Weight
	Points
	Weight

	13.2.11A
	
	
	
	
	
	
	3*
	.25*
	12*
	1.00*

	13.2.11D
	
	
	
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	3*
	
	12*
	

	
	
	
	
	
	
	
	
	.25*
	
	1.00



*The project is scored on 4 criteria, each worth .25 of the total score. Each criterion can be awarded 3 points, for a total of 12 points.



	PERFORMANCE MEASURE 
TASK FRAMEWORK TEMPLATE

This template is used to organize performance tasks used in the SLO process. 




	Performance Measure

	a.
	Performance Measure Name
	Mock Interview

	SLO Alignment

	b.
	Class/Course Title
	Career Acquisition
	c.  
	Grade(s)/ Level
	11th

	d.
	PA Standards
	13.2.11A Apply effective speaking and listening skills used in a job interview.
13.2.11D Demonstrate, in the career acquisition process, the application of essential 
                  workplace skills/knowledge, such as, but not limited to:
· Commitment
· Communication
· Dependability
· Health/safety
· Laws and regulations
· Personal initiative
· Self-Advocacy
· Scheduling/time management
· Team building
· Technical literacy
· Technology

	e.
	Performance Measure Purpose  
	To evaluate student ability to successfully communicate his/her strengths and talents in a mock interview setting, specifically document his/her skills sets and essential workplace skills and knowledge. 



	1. Administration (Teacher)

	1a.
	Administration Frequency
	3rd – 9 week quarter – 2 periods to participate in “The Mock Interview” Lesson Plan and complete “The Mock Interview Packet.”
4th – 9 week quarter – 2 periods (one period to participate in a Mock Interview) and (one period to act as an interviewer for a classmate’s Mock Interview).

	1b.
	Unique Task Adaptations/
Accommodations
	All accommodations will be followed based on district policy/Student IEP/504 Plans.

	1c.
	Resources/
Equipment
	Computer, Mock Interview Packet, Internet



	2. Process (Student)

	2a.
	Task Scenarios
	Students will participate in “The Mock Interview” lesson plan and complete “The Mock Interview” packet.

	2b.
	Process Steps
	1. Student will participate in LEA/School District developed Mock Interview Lesson and complete the Mock Interview Packet.
2. Student will practice a mock interview.
3. Student will participate in a mock interview during non-school hours.
4. Student will act as an interviewer for a classmate’s Mock Interview.

	2c.
	Requirements
	Students must complete a Mock Interview.

	2d.
	Products
	Mock Interview/associated rubric.



	3 Scoring (Teacher) 

	3a.
	Scoring Tools
	Mock Interview Rubric

	Mock Interview Rubric

Scoring Guide
3pts = Distinguished (Exceeds Expectations)
2pts = Proficient (Meets Expectations)
1pt = Needs Improvement (Below Expectations)
0 pt = Failed (Far Below Expectations)

	*Pa Standards:
13.2.11A, 13.2.11D
	WHAT ARE WE LOOKING FOR?
	SCORE
	COMMENTS

	Mock Interview Packet

	Mock Interview Packet provides accurate and detailed information that the student wishes to share in his/her Mock Interview.  Packet must highlight at least 8 essential workplace skills, providing details supporting their competency in that area.
	
	

	Appearance and Poise

	Candidate was punctual.  Candidate was dressed professionally.   Candidate appeared confident, poised and demonstrated good posture.  Candidate made eye contact with interviewers.  Candidate produced an appropriate hand-shake.
	
	

	Skills Presentation
	Candidate answers content of each question clearly.  Candidate “sells” their skills.  Candidate appears prepared and knowledgeable.  Candidate references items on their resume.  Candidate appears to give straightforward, honest responses.  Candidate comes across as someone who can work well with others.
	
	

	Delivery and Language

	Candidate uses proper language and enunciation.   Candidate is professional and mature.  Candidate answers questions with appropriate wait time.  Candidate avoids distracting mannerisms and phrases (“ums,” tapping, hair twirling, etc.)
	
	




	3b.
	Scoring Guidelines
	The teacher and classmates will complete the rubric. 

	3c.
	Score/Performance Reporting
	Scores for all students will be reported as a summary report. 




Context


Goal


Indicators


Measures


Expectations
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