9. Charter School Materials Checklist



The materials listed below are to be submitted to the granting school board by May 1 prior to the beginning of the first school year.  Some of the materials may have been included as a part of the original application as submitted by November 15.  School boards may grant a charter that is “conditional” upon the receipt by the school board of these materials.

(
Evidence that the charter school has been organized as a public nonprofit corporation in accordance with Section 1714-A of Act 22 of 1997

(
Request for release of student records for each child to be enrolled.  Each request must include the signature of a parent or guardian (see note)

(
Enrollment notification comprised of a list of all students enrolled from that district  (see note)

(
A copy of the results of the student enrollment lottery

(
Copies of criminal and child abuse checks for each staff person employed by the charter school

(
Copies of teaching certifications for each staff person who will teach at the charter school (Note that a minimum of 75% of teachers must be appropriately certified to be in compliance with the Charter School Law)

(
Description of transportation arrangements

(
Description of food arrangements

(
Evidence that the charter school has obtained the following insurance coverage: professional liability, property and general liability, automobile, and workers’ compensation.

(
A copy of the school safety plan

(
A copy of the Code of Conduct

(
The plan for student health services

(
A list of the members of the board of trustees and a copy of the board’s bylaws 

(
Valid occupancy certificates for each facility serving the charter school’s students

(
Signed lease or deed for each facility serving the charter school’s students

(
If applicable, a copy of the signed agreement between the charter school board of trustees and the external organization that will manage the school 

(
Any other materials requested by the school board granting the charter

Note: 
Request of release of information and lists of students enrolled should be sent by the charter school to each district from which a student has enrolled.
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