
Commonwealth of Pennsylvania 
Department of Education 

Cyber Charter School Application 
2015 

 

 

 

 

 

 

 



 

 

Foundi

David T

Brian Le

Joseph 

Paul Do

Gail Ha

Dr. Alex

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ing Board 

Taylor, Board Pre

einhauser, Board

Harford, Board 

onecker 

awkins‐Bush 

x Schuh 

 

esident 

d Treasurer 

Secretary  

Sept

Cha
333 
Harr

Dea

Cybe
atm
help
uniq
thei
will 
expl
and 

The 
and 
all s
9‐12
spri
opti

Adv
mat
earl
beco
Coo
stat
expe
Netw

Plea
(717
nee
char
proc

Sinc

Dav
Boa
Adv

tember 25, 20

rter Schools O
Market Stree
risburg, PA 17

r Mr. Stephe

er charter sch
osphere and 
ping students 
que education
r education in
offer flexible
lore, participa
careers.   

school will o
accelerated. 
tudents. The 
2. Advance w
ng, and summ
ions for meet

ance will inco
th (STEM) offe
y grades allow
ome intereste
rdinator will 
ewide comm
eriential oppo
work, interns

ase contact m
7) 649‐6980 s
d further info
rter applicatio
cess! 

cerely, 

id Taylor  
rd President 
ance Cyber C

015 

Office 
et, 10th Floor
7126‐0333 

n P. Carney,

hools in Penn
unique educa
achieve acad
n opportunity
n both time a
 pacing optio
ate and devel

ffer multiple 
The tradition
accelerated s
ill offer cours
mer sessions—
ting state aca

orporate addi
erings to both
ws early and 
ed in and rea
create partne
unity, higher 
ortunities, clu
ships, and com

me via email a
should you ha
ormation. Tha
on. We look f

 

Charter Schoo

r 

nsylvania prov
ation opportu
demic success
y and a need 
and space, Ad
ons for all stud
lop interests 

calendar opt
nal and year‐r
schedule is an
ses throughou
—providing st
demic standa

itional scienc
h students an
repetitive op
dy for course
erships and o
 education in
ubs and activi
mpetitions 

t dntaylor90@
ave any quest
ank you for th
forward to wo

ol  

vide a flexible
unities for stu
s. Recognizing
for students 
dvance Cyber 
dents and ric
in STEM relat

tions: traditio
round option
n option for s
ut the year—
tudents with 
ards 

e, technology
nd staff. Start
pportunities fo
es and career
opportunities 
nstitutions, fie
ities including

@gmail.com 
tions on the a
he opportunit
orking with y

e and innovat
udents while 
g the need fo
to personaliz
Charter Scho
h opportuniti
ted competen

nal, year‐rou
s are availabl
students in gr
during the fa
flexible pacin

y, engineering
ing STEM in t
or students to
s in STEM. A S
within the 
eld trips, web
g the STEM T

or via phone 
application or
ty to submit o
ou through th

tive 

or a 
ze 
ool 
ies to 
ncies 

nd, 
le for 
rades 
ll, 
ng 

g and 
the 
o 
STEM 

binars, 
alent 

at 
r 
our 
his 



Advance Cyber Charter School Application  

Page i 

TABLE OF CONTENTS 
 
COMPLIANCE MATRICES ....................................................................................................................................... iv 
I. SCHOOL DESIGN ............................................................................................................................................ 3 

I.1 MISSION STATEMENT ..................................................................................................................................... 3 
I.2 MEASURABLE GOALS AND OBJECTIVES .............................................................................................................. 5 
I.3 EDUCATIONAL PROGRAM.............................................................................................................................. 12 
I.4 SCHOOL ACCOUNTABILITY ............................................................................................................................. 76 
I.5 SCHOOL COMMUNITY .................................................................................................................................. 97 
I.6 EXTRACURRICULAR ACTIVITIES (ATHLETICS, PUBLICATIONS AND ORGANIZATIONS) ................................................... 101 
I.7 TECHNOLOGY SUPPORT .............................................................................................................................. 105 

II. NEEDS ASSESSMENT .................................................................................................................................. 120 
II.1 STATEMENT OF NEED ................................................................................................................................. 120 
II.2 SCHOOL DEMOGRAPHICS ............................................................................................................................ 124 
II.3 DISTRICT RELATIONS/EVIDENCE OF SUPPORT .................................................................................................. 127 

III. GOVERNANCE ........................................................................................................................................... 129 
III.1 PROFILE OF FOUNDING BOARD .................................................................................................................... 129 
III.2 GOVERNANCE .......................................................................................................................................... 133 

IV. FINANCE AND FACILITY ............................................................................................................................. 142 
IV.1 FINANCING .............................................................................................................................................. 142 
IV.2 FACILITY .................................................................................................................................................. 147 
IV.3 LIABILITY AND INSURANCE .......................................................................................................................... 152 
IV.4 CHILD ACCOUNTING .................................................................................................................................. 153 

V. ADMINISTRATION ..................................................................................................................................... 157 
V.1 RECRUITING AND MARKETING PLAN ............................................................................................................. 157 
V.2 ADMISSIONS POLICY .................................................................................................................................. 159 
V.3 HUMAN RESOURCE INFORMATION ............................................................................................................... 163 
V.4 CODE OF CONDUCT ................................................................................................................................... 184 
V.5 TIMETABLE............................................................................................................................................... 205 
V.6 SAFETY .................................................................................................................................................... 208 
V.7 SCHOOL HEALTH SERVICES .......................................................................................................................... 209 

 



Advance Cyber Charter School Application  

Page ii 

APPENDICES 
A Course List for 2016-17        
B NCAA Information  
C Special Education Procedures, Policies, and Prospective Providers  
D ELL Information  
E Certificates of Insurance  
F Acceptable Use Policy  
G Sustainable Support  
H Letters of Intent to Superintendents  
I Resumes of Board of Trustees   
J Non-Profit Corporation Status 
K  Board Meeting Minutes  
L By-laws  
M Articles of Incorporation 
N Statement of Agreement   
O Board Letter Regarding Provider Selection  
P Preliminary Startup and Operating Budget 
Q Assurances Letter  
R Letter of Intent to Lease   
S Board Policies  
T Draft Employee Handbook  
U Professional Learning Schedule  
V Draft Student Handbook  
  



Advance Cyber Charter School Application  

Page iii 

LIST OF FIGURES 
Figure 1. Pacing Options ................................................................................................................................................ 2 
Figure 2. ADDIE – Curriculum Development Framework ............................................................................................ 19 
Figure 3. Graduation Requirements ............................................................................................................................ 24 
Figure 4. Course Development and Revision Model ................................................................................................... 32 
Figure 5. College Acceptances for Graduates of Schools Supported by Connections (2014-2015 SY) ........................ 34 
Figure 6. SAT Performance of Students in Schools Supported by Connections in 2013-2014 .................................... 36 
Figure 7. ACT Performance of Students in Schools Supported by Connections in 2013-2014 .................................... 36 
Figure 8. Growth in Scholarship Award Totals for Students Graduating from Schools Supported by Connections ... 37 
Figure 9. 2013-2014 Post Graduation Plans of Students enrolled in Schools Supported by Connections .................. 37 
Figure 10. Breakdown by Disability Type ..................................................................................................................... 43 
Figure 11. Learning Triad ............................................................................................................................................. 66 
Figure 12. Student Calendar 2016-2017 ...................................................................................................................... 74 
Figure 13. Student Calendar 2017-2018 ...................................................................................................................... 74 
Figure 14. A Day in the Life of a Student ..................................................................................................................... 75 
Figure 15. A Day in the Life of a Teacher ..................................................................................................................... 76 
Figure 16. Principal Performance Review Competencies ............................................................................................ 79 
Figure 17. Teacher Performance Review Competencies ............................................................................................. 82 
Figure 18. 2014 Parent Satisfaction Survey Results ..................................................................................................... 84 
Figure 19. Assessment Plan ......................................................................................................................................... 95 
Figure 20. Calendar of Parent and Community Information Sessions ......................................................................... 98 
Figure 21. Time Spent Online by Grade Span ............................................................................................................ 107 
Figure 22. Intervention Cycle ..................................................................................................................................... 108 
Figure 23. Assessment Objective Performance Report (AOPR) Screen Shot ............................................................. 109 
Figure 24. Response to Intervention ......................................................................................................................... 110 
Figure 25. Teacher’s Homepage ................................................................................................................................ 113 
Figure 26. Students with Overdue Lessons ................................................................................................................ 114 
Figure 27. Specific Student Grade Book .................................................................................................................... 114 
Figure 28. Reasons for Attending a Cyber Program Supported by Connections ....................................................... 122 
Figure 29. Location of Interested Students and Families .......................................................................................... 123 
Figure 30. Enrollment Projections ............................................................................................................................. 124 
Figure 31. Students Per Grade/Grouping .................................................................................................................. 125 
Figure 32. Trustee References ................................................................................................................................... 131 
Figure 33. Organizational Chart for Year 5 ................................................................................................................ 135 
Figure 34. Trustee Information .................................................................................................................................. 141 
Figure 35. Facility Floor Plan ...................................................................................................................................... 149 
Figure 36. Calendar of Recruitment Activities to Open in Fall of 2016 ..................................................................... 158 
Figure 37. Staffing Plan .............................................................................................................................................. 165 
Figure 38. Sample Professional Learning Schedule and Topics–Year 1 ..................................................................... 169 
Figure 39. Professional Development to Support Numeracy .................................................................................... 171 
Figure 40. Available Training for Advance School Leaders ........................................................................................ 176 
Figure 41. Hours of Schooling Each Week ................................................................................................................. 198 
Figure 42. Timetable of Projected Steps .................................................................................................................... 205 
 



Advance Cyber Charter School Application  

Page iv 

COMPLIANCE MATRICES 
Section 1719-A: Location in Application 
1. The identification of the cyber charter applicant.  Fact Sheet 
2. The name of the proposed cyber charter school.  Fact Sheet 

Section III.2 
3. The grade or age levels served by the cyber charter school.  Fact Sheet 
4. The proposed governance structure of the cyber charter school, including a description 

and method for the appointment or election of the board of trustees.  
Section III 
Appendix L 

5. The mission and (measurable) education goals of the cyber charter school, the 
curriculum to be offered and the methods of assessing whether students are meeting 
educational goals.  Cyber charter school students shall be required to meet the same 
testing and academic performance standards established by law and regulations 
applicable to public school students.   

Response I.1  
Response I.2  
Response 1.3 

6. The admission policy and criteria for evaluating student admission which shall comply 
with the requirements of section 1723-A (of the Charter School Law).  

Response I.4.F 
Appendix S 

7. Procedures which will be used regarding the suspension or expulsion of pupils.  Response V.4.B 
Appendix S 
Appendix V 

8. Information on the manner in which community groups will be involved in the cyber 
charter school planning process.  

Response I.5 

9. The financial plan for the cyber charter school and the provisions which will be made for 
auditing the school under section 437 (of the Public School Code).  

Response IV.1   
Appendix P 

10. Procedures which shall be established to review complaints of parents regarding the 
operation of the cyber charter school.  

Response I.5.C 

11. A description of and address of the physical facility in which the cyber charter school will 
be located and the ownership thereof and any lease arrangements.  

Fact Sheet  
Response IV.2 
Appendix R 

12. Information on the proposed school calendar for the cyber charter school, including the 
length of the school day and school year consistent with provisions of section 1502.  

Fact Sheet 
Response 1.3.D 

13. The proposed faculty and a professional development plan for the faculty of a cyber 
charter school.  

Response V.3.E 
Response V.3.C 
Appendix U 

14. Whether any agreements have been entered into or plans developed with the local 
school district regarding participation of the cyber charter school students in 
extracurricular activities within the school district.  Notwithstanding any provision to the 
contrary, no school district of residence shall prohibit a student of a cyber charter school 
from participating in any extracurricular activity of that school district of residence: 
provided, that the student is able to fulfill all of the requirements of participation in such 
activity and the cyber charter school does not provide the same extracurricular activity. 

Response II.3  
Response I.6.B 

15. A report of criminal history record, pursuant to section 111, for all individuals who shall 
have direct contact with students.  Direct contact includes contact through any electronic 
means.  

Response V.3.F 

16. An official clearance statement regarding child injury or abuse from the Department of 
Public Welfare as required by 23 Pa.C.S. Ch. 63 Subch. C.2 (relating to background checks 
for employment in schools) for all individuals who shall have direct contact with 
students.  Direct contact includes contact through any electronic means. 

Response V.3.G 

17. How the cyber charter school will provide adequate liability and other appropriate 
insurances for the cyber charter school, its employees and its board of trustees. 

Response IV.3 
Appendix E 

 

  



Advance Cyber Charter School Application  

Page v 

Section 1747-A: Location in Application 
1. The curriculum to be offered and how it meets the requirements of 22 Pa. Code Ch.4 

(relating to academic standards and assessment) or subsequent regulations promulgated 
to replace 22 Pa. Code Ch. 4. 

Response I.3 
Appendix A 

2. The number of courses required for elementary and secondary students. Response I.3 
3. An explanation of the amount of online time required for elementary and secondary 

students. 
Response I.7 

4. The manner in which teachers will deliver instruction, assess academic progress and 
communicate with students to provide assistance. 

Response I.7 

5. A specific explanation of any cooperative learning opportunities, meetings with students, 
parents and guardians, field trips or study sessions. 

Response I.3 

6. The technology, including types of hardware and software, equipment and other 
materials which will be provided by the cyber charter school to the student. 

Response I.7.F 

7. A description of how the cyber charter school will define and monitor a student’s school 
day, including the delineation of on-line and off-line time. 

Response I.3. 
Response I.4 

8. A description of commercially prepared standardized achievement tests that will be used 
by the cyber charter school in addition to the Pennsylvania System of School Assessment 
test, including the grade levels that will be tested and how the data collected from the 
tests will be used to improve instruction. 

Response I.4.G 

9. The technical support that will be available to students and parents or guardians. Response I.7.C 
10. The privacy and security measures to ensure the confidentiality of data gathered online. Response I.7.D  

Response I.4.E 
11. The level of anticipated enrollment during each school year of the proposed cyber 

charter school including expected increases due to the addition of grade levels. 
Responses II.2,  
Question 1 

12. The methods to be used to ensure the authenticity of student work and adequate 
proctoring of examinations. 

Response I.7.E 

13. The provision of education and related services to students with disabilities, including 
evaluation and the development and revision of individualized education programs. 

Response I.3.B 
Response IV.2.B 
Response V.4.B 
Appendix C 

14. Policies regarding truancy, absences and withdrawal of students, including the manner in 
which the cyber charter school will monitor attendance consistent with the provisions of 
section 1715-A (9). 

Response IV.4.C 
Appendix S 

15. The types and frequency of communication between the cyber charter school and the 
students and the manner in which the cyber charter school will communicate with 
parents and guardians. 

Response I.4.A 
Response 1.5 
Response I.7 

16. The addresses of all facilities and offices of the cyber charter school, the ownership 
thereof and any lease arrangements.  If the cyber charter school has more than one 
facility, it must designate the administrative office where all student records shall be 
maintained as required by section 1748-A(h). 

Response IV.2 
Appendix R 

 

  



Advance Cyber Charter School Application  

Page vi 

Section 1743-A(c)(d) Location in Application 
1. Describe how your cyber charter school will make available upon request, either in 

writing or electronically, the following information to each student’s school district of 
residence: 

Response I.4.F 

a. A copy of the charter. Response I.4.F 
b. A copy of the cyber charter school application. Response I.4.F 
c. A copy of all annual reports prepared by the cyber charter school. Response I.4.F 
d. A list of all students from that school district enrolled in the cyber charter school. Response I.4.F 

2. Describe how the cyber charter school upon request and prior to the student’s first day 
in the cyber charter school will provide, either in writing or electronically, the following 
information to the parent or guardian of a student: 

Response I.4.F 

a. A list and brief description of the courses of instruction the student will receive. The 
list shall be updated annually for each grade level in which the student is enrolled. 

Response I.4.F 

b. A description of the lessons and activities to be offered online and offline. Response I.4.F 
c. The manner in which attendance will be reported and work will be authenticated. Response I.4.F 
d. A list of all standardized tests the student will be required to take during the school 

year and the place where the test will be administered, if available. 
Response I.4.F 

e. The meetings to be held during the school year between a parent or guardian and a 
teacher and among other school officials or parents or guardians and the manner in 
which the parent or guardian will be notified of the time and place for the meeting. 

Response I.4.F 

f. The address of the cyber charter school and the name, telephone number and e-mail 
address of the school administrator and other school personnel. 

Response I.4.F 

g. A list of any extracurricular activities provided by the cyber charter school. Response I.4.F 
h. The names of the student’s teachers, if available, and the manner in which each 

teacher can be contacted by the student or the parent of guardian. 
Response I.4.F 

i. A list of all services that will be provided to the student by the cyber charter school. Response I.4.F  
j. Copies of policies relating to computer security and privacy, truancy, absences, 

discipline and withdrawal or expulsion of students. 
Response I.4.F 

k. Information on: Response I.4.F 
i. The cyber charter school’s professional staff, including the number of staff 

personnel, their education level and experience. 
Response I.4.F 

ii. The cyber charter school’s performance on the PSSA and other standardized test 
scores. 

Response I.4.F 

l. Information regarding the proper usage of equipment and materials and the process 
for returning equipment and materials supplied to the students by the cyber charter 
school. A parent or guardian shall acknowledge, either in writing or electronically, 
the receipt of this information. 

Response I.4.F 

m. A description of the school calendar, including, but not limited to, the time frame 
that will constitute a school year and a school week, holiday and term breaks. 

Response I.4.F 

 
Section 1748-A Location in Application 
1. Within 15 days of the enrollment of a student to a cyber charter school, the parent or 

guardian and the cyber charter school shall notify the student’s school district of 
residence of the enrollment through the use of the notification form developed by the 
Department of Education. 

Response I.4.F 

2. The cyber charter school and the parent or guardian shall provide written notification to 
the school district of residence within 15 days following the withdrawal of a student from 
the cyber charter school. 

Response I.4.F 
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Section 1745-A. (f)  Evaluation Criteria.1 
(1)  A cyber charter school application submitted under this subdivision shall be evaluated by the department based on 
the following criteria: 
(i)  The demonstrated, sustainable support for the cyber charter school plan by teachers, 
parents or guardians and students. 

Acknowledged and 
Addressed 

(ii)  The capability of the cyber charter school applicant, in terms of support and planning, to 
provide comprehensive learning experiences to students under the charter. 

Acknowledged and 
Addressed 

(iii)  The extent to which the programs outlined in the application will enable students to 
meet the academic standards under 22 Pa. Code Ch. 4 (relating to academic standards and 
assessment) or subsequent regulations promulgated to replace 22 Pa. Code Ch. 4. 

Acknowledged and 
Addressed 

(iv)  The extent to which the application meets the requirements of section 1747-A. Acknowledged and 
Addressed 

(v)  The extent to which the cyber charter school may serve as a model for other public 
schools. 

Acknowledged and 
Addressed 

 

                                                           

1 
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=17A
&sctn=45&subsctn=0 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=17A&sctn=45&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=17A&sctn=45&subsctn=0
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CYBER CHARTER SCHOOL APPLICATION FACT SHEET 
This application fact sheet is intended to be a “finger-tip” summary of your application. The 
information furnished below must be an accurate representation of the application and must correspond 
to the information provided in the body of the application. 
 
Proposed Cyber Charter School Name (Must Include “Charter School” in the Title) 
Advance Cyber Charter School 

Proposed Cyber Charter School Administrative Location (Address, City/Town and Zip Code) 
Governor’s Plaza North, 2101 Front Street, Harrisburg PA  17110-1086 

 County  - DAUPHIN 
 Intermediate Unit - Capital Area Intermediate Unit (IU 15) 

Proposed Start Date - September 6, 2016 
 Federal Employer Identification Number 47-4968734    
 
Contact Person:   
First ___David_________ Middle _________  Last ______Taylor___________ 
Organization   Pennsylvania Manufacturers’ Association 
City Elizabethtown       State PA              Zip Code__17022_________ 
Telephone (717) 649-6980               Fax Number    E-mail  dntaylor90@gmail.com  
 
Founding Coalition: Indicate Number 
 of Representatives per Group 

Grade and Age Ranges Projected Student 
 Enrollment Year 1-5 

Parents__________1_____________ Elementary__K-8_______________ 1st Year___500____ 
Teachers________1_____________ Secondary__9-12 _______________ 2nd Year__1,500___ 
Business Partners________________      Age of Kindergarten__5________ 3rd Year__2,500___ 
Community Based Orgs.___1______      Age of Beginners 5 ____________ 4th Year__3,500___ 
Museums______2_______________ Circle Appropriate Grade(s) 

K  1  2  3  4  5  6  7  8  9  10  11  12 
5th Year__4,500___ 

Higher Education_____1_________ Kindergarten: Full Day or Half Day? Total Number of 
Other Group 
(Identify)______________________ 

  Teachers _176.1___ 
 

 
Does the cyber charter applicant have an existing retirement system?  Yes  No  
 
Does the applicant group presently have access to a facility suitable for the cyber charter school’s 
administrative offices?  Yes No   
Patricia Hennessey – Board Legal Counsel – The Payne Shoemaker Building, 240 North Third Street, 5th Floor, 
Harrisburg, PA 17101  
David Taylor – Board President – Pennsylvania Manufacturers’ Association, 225 State Street, Harrisburg, PA 
17101  
School Focus: Describe, in brief terms and on an additional page, the proposed cyber charter school’s 
mission, educational focus, and other essential characteristics. 

mailto:dntaylor90@gmail.com
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School Focus: 
Advance Cyber Charter School’s mission is to help each student maximize his or her potential and meet the 
highest performance standards through a uniquely individualized learning program through flexible pacing and 
21st Century Learning including STEM opportunities. 

Advance will be a year-round cyber school for students in grades K-12 throughout Pennsylvania. The school will 
offer multiple calendar options: traditional, year-round, and accelerated, as illustrated in Figure 1. The 
traditional and year-round options are available for all students. The accelerated schedule is an option for 
students in grades 9-12. In all options, students will complete the required 180 school days, which can be 
completed in either a traditional September-May school year or extended over a July-June school year.  

Figure 1. Pacing Options  
Pacing Options Typical Number of Courses (Credits)  

Taken During each Term 
Fall Spring Summer Total Number of 

Courses (Credits) 
Traditional Pace (K-12) 
Students take a full course load in the fall and spring sessions. 

6 (3 credits) 6 (3 credits) 0 (0 credits) 12 (6 credits) 

Year Round Pace (K-12) 
Students take fewer courses than a typical course load in the fall and 
spring sessions, but also attend the summer session. 

4 (2 credits) 4 (2 credits) 4 (2 credits) 12 (6 credits) 

Accelerated Pace (9-12) 
Students attend summer, fall, and spring sessions full-time, enabling 
them to graduate early. 

6 (3 credits) 6 (3 credits) 2 – 4  
(1 – 2 credits) 

14 – 16 courses  
(7 – 8 credits) 

The Advance Founding Board has selected Connections Education LLC (Connections) to provide educational 
products and services as approved by the Founding Board. Advance will offer an educational program, 
supported by Connections, designed to help students gain the knowledge and thinking skills they will need for 
life, work, and higher education. At each grade level, structured lessons will be blended with self-paced 
learning to ensure that each student reaches his or her full potential while also developing skills in the 
important "four Cs" of 21st century learning: Critical thinking and problem solving, Communication, Creativity 
and innovation, and Collaboration 

Advance will incorporate additional science, technology, engineering and math (STEM) offerings to both 
students and staff. STEM enrichment in the early grades allows early and repetitive opportunities for students 
to become interested in and ready for courses and careers in STEM. A STEM Coordinator will seek out 
partnerships and opportunities within the statewide community, including organizations already committed to 
supporting Advance such as the Academy of Natural Sciences at Drexel University, Harrisburg University of 
Science and Technology, Carnegie Science Center, Pennsylvania Girls Collaborative Project. The STEM 
Coordinator will also organize field trips, LiveLesson sessions (a real-time, interactive web conferencing tool), 
experiential opportunities, clubs and activities including the STEM Talent Network, internships, and 
competitions through the Pennsylvania Department of Education (PDE).2  

Along with the student STEM experiences, teachers will participate in the professional development courses 
that Connections provides to teachers regarding STEM. We will work with organizations throughout the state 
such as Harrisburg University to provide teachers with various options to enhance the STEM activities and 
experiences provided at Advance. Partnering strengthens Advance’s commitment to STEM education and 
prepares teachers for supporting students in Pennsylvania’s P-20 educational institutions.  

                                                           

2 “Student Creations Shine at First Governor’s STEM Competition” http://www.education.pa.gov/Pages/STEM-
Competition.aspx#.VbFgAfleI5w  

http://www.education.pa.gov/Pages/STEM-Competition.aspx%23.VbFgAfleI5w
http://www.education.pa.gov/Pages/STEM-Competition.aspx%23.VbFgAfleI5w
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I. SCHOOL DESIGN 
I.1 MISSION STATEMENT 
Explanation:  Define a concise plan for an innovative public school that will lead to improved educational performance.  
Consistency between the mission and the educational programs should be articulated to achieve improved performance. 
A. Briefly describe the core philosophy or underlying purpose of the proposed school. 

Advance Cyber Charter School’s mission is to help each student maximize his or her potential and meet the 
highest performance standards through a uniquely individualized learning program through flexible pacing and 
21st Century Learning including STEM opportunities. 

Core Philosophy   
Children in the 21st century must become literate and articulate, mathematically competent, scientifically and 
technologically adept, and have the opportunity to develop their creative and physical abilities. Advance 
recognizes its responsibility to generate enthusiasm and excitement for the lifelong process of learning by 
providing a curriculum that is relevant, integrated, and age-appropriate and at the same time is aligned to the 
Pennsylvania Academic Standards. The Advance cyber program with flexible scheduling will offer students an 
alternative means of achieving academic proficiency.   

By providing a flexible schedule, which is core to the school, Advance will provide an innovative and unique 
educational opportunity for students beyond what is currently in available in the Commonwealth. Advance will 
be a year-round cyber school offering multiple calendar options: traditional, year-round, and accelerated (for 
students in grades 9-12). In all options, students will complete the required 180 school days, which can be 
completed in either a traditional September-May school year (traditional pacing) plus summer school option 
(year-round pacing) or extended over a July-June school year (accelerated pacing). Advance will provide 
students with flexible pacing options for meeting the student’s individual academic goals and Pennsylvania 
education standards. 

The Founding Board recognizes the need to expand students’ views of the world to include experiences and 
opportunities, starting in the primary grades, to STEM competencies and career opportunities. Advance will 
focus on 21st Century Learning skills and will provide science, technology, engineering, and math (STEM) 
opportunities. The National Academy of Sciences, advisers to the nation on Science, Technology, and 
Engineering, recently released a paper “Identifying and Supporting Productive STEM Programs in Out-of-School 
Settings”3. The Advance Founding Board believes that by providing a high quality K-12 educational program 
enriched with STEM experiences, opportunities, and professional development for teachers, Advance can bring 
school, family, and community together in a unique and exciting way. 

The National Academies paper “…shows that STEM learning results from the dynamic interactions that occur 
over time among the diverse settings in which learning occurs (e.g., youth groups, hobby clubs, museums, 
libraries, schools, home), the community and culture in which they are embedded, and the characteristics of 
the learner (e.g. interests, dispositions, values).  

  

                                                           

3 National Research Council. (2015). Identifying and Supporting Productive Programs in Out-of-School Settings. Committee on 
Successful Out-of-School STEM Learning, Board on Science Education, Division of Behavioral and Social Science and Education. 
Washington, DC: The National Academies Press. 
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Within this dynamic system, out-of-school programs have been shown to: 

• contribute to young people’s interest in and understanding of STEM, 

• connect young people to caring adults who serve as role models, and 

• reduce the achievement gap between young people from low-income and high income families.” 

Purpose  
Students at Advance, including many who have not thrived in the traditional classroom, will engage in a 
challenging learning program that is tailored to their individual needs and focused on equipping them for post-
secondary success. The primary building blocks of our school’s instructional approach will be individualized 
instruction, high quality teaching, and parental involvement.  

The purpose of Advance is to:  

• provide an innovative and unique educational opportunity for students beyond what is currently 
offered in Pennsylvania;  

• focus on 21st Century Learning Skills with offerings and opportunities in science, technology, 
engineering, and mathematics courses and programs (STEM);  

• improve student learning through curriculum aligned to the Pennsylvania Academic Standards;  

• serve students who are seeking another educational option including students who are home-
schooled, students who are bullied, pregnant teens, elite athletes, performance artists, students who 
have dropped out, gifted and talented students, and medically fragile students; and  

• meet high academic standards.  

While some students and families decide to use a cyber learning method permanently, other families choose 
cyber schooling as a viable point-in-time option to meet a child’s changing specific needs.  

B.  What is your overarching vision of the school? 

Vision 
Students learn best when lessons match their interests, abilities, and goals. The vision of Advance is to create a 
personalized, learner-centered approach leveraging cyber learning and Pennsylvania-certified teachers 
resulting in academic and personal success for students statewide. Our school will provide a flexible pacing 
option with unique STEM opportunities for students with the hope that students find better academic success 
and leave with a broader view of STEM opportunities in the world around them. The school will also 
individualize instruction, support and train high quality teachers with a focus on STEM professional 
development, and provide opportunities for parental involvement in student learning. Advance will be 
accountable for academic success of students. Advance will develop and implement best practices to support 
the flexibility and innovative atmosphere inherent in cyber charter schools. 

Advance will provide a full-time public school experience with a cyber learning community that connects 
students, teachers, and families through unique technology tools as well as face-to-face interaction. Advance 
will provide a whole-school experience for its students with academic, behavioral, emotional, and career 
supports. School counselors will work with each student individually on graduation plans with a focus on 
appropriate courses, credits, and post-secondary planning. Advance will provide students with cyber and in-
person clubs, activities, and electives to complete the full-school experience. 

http://www.connectionsacademy.com/home.aspx
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I.2 MEASURABLE GOALS AND OBJECTIVES 
Explanation:  Develop clear, measurable goals with objectives for building the educational program that reflects a 
commitment to academic excellence for all students. 
A.  What are the school’s measurable academic goals and objectives to promote student learning? 

To help PDE perform the annual assessment, Advance will submit an Annual Report to PDE no later than 
August 1 of each year. 

Measurable Academic Goals and Objectives to Promote Student Learning 
The following are the school’s measurable academic goals for the initial five-year charter period: 

 Students at Advance will meet the Pennsylvania Academic Learning Standards as evidenced by their A.
performance on the annual state assessments and the school’s School Performance Profile (SPP) 
rating. 

In Year, 1, the school will achieve a 0.90 ratio of school pass rates to statewide pass rates across all 
tested subject-grade levels on Pennsylvania assessments. (For example, if the state average of 
students scoring proficient or better for 3rd grade reading is 75% and 70% of the Advance 3rd grade 
students score proficient or better for 3rd grade reading, the ratio for this assessment would be 
calculated as 0.7 / 0.75 = 0.93.) Ratios will be calculated for each subject-grade combination, and an 
overall average is calculated across ratios and weighted by number of students taking each particular 
test. This overall ratio will improve to 1.0 (i.e., the school will have passing rates across state 
assessments that is equivalent to statewide performance) by Year 5. 

In Year 1, the school will achieve an SPP score of 70. The school will seek to improve this score by three 
points each year, achieving an SPP score of at least 80 by Year 5. 

Action Steps: 

o Use the Assessment Objective Performance Report (AOPR) to identify skill gaps to address 
with students.  

o Encourage completion of Formative Assessments through teacher outreach to students and 
Learning Coaches.  

o Assign, modify, and monitor supplemental resources (interventions) as appropriate based on 
individual student need.  

o Provide online state assessment preparation to students in grades 3-12 who need additional 
support in preparing for the Pennsylvania System of School Assessment (PSSA).  Students can 
choose either traditional test activities or interactive games in order to go through the 
assessment preparation material. Teachers then have access to real-time progress reports that 
analyze deficiencies and help target assignments. 

o Support Multi-Tiered Systems of Support/Response to Intervention and Instruction (MTSS/RtII) 
through targeted LiveLesson sessions.  

o Implement a test retake policy to support mastery learning.  

o Review student performance and make teacher-student contacts.  

o Prepare, conduct, and log Curriculum Based Assessment (CBA) calls.  

o Plan, prepare, conduct, and log LiveLesson sessions, office hours, etc. 

o Modify lessons, grant extensions, use temporary zeros, etc. 



Advance Cyber Charter School Application  

Page 6 

o Encourage successful course completion.  

o Analyze weekly grade reports to identify students with one or more failing grades.  

o Send Midterm D or F letters via Post and Read required WebMail.  

o Conduct weekly calls to students failing one or more course in high school.  

o Support late-enrolling students (on-going Welcome Calls, adjust lessons, etc.).  

 Advance will address the academic needs of all students as evidenced by the closing of the B.
performance gap of subgroups. 

Subgroups with a measurable number of students to reliably calculate performance gaps and their 
change over time will display a yearly reduction of at least 10% of the performance gap in the first year 
in which that subgroup has a measurable number of students. The goal will be to have that subgroup's 
initial performance gap reduced to within five percentage points of the overall level of school 
performance within five years. A performance gap is defined as a statistically significant difference 
between passing rates on state assessments between a particular subgroup and the school as a whole. 
A measurable subgroup is defined as any subgroup of students reported for accountability purposes 
that consists of at least 40 students4 during each of the years of any two-year period (e.g., Year 1 and 
Year 2) in which this goal is examined. Subgroup gaps will be examined separately by subgroups and 
within tested subject areas (e.g., math) on the Pennsylvania state assessments. 

Action Steps: 

o Establish progress monitoring expectations for teachers.  

o Provide training to teachers on identifying student needs, assigning interventions and working 
with the Student Support Team (SST).  

o Encourage completion of Formative Assessments through teacher outreach to students and 
Learning Coaches.  

o Review all on-time enrollees' math and reading intervention needs so interventions are 
assigned within 60 days of the first day of school, and for all subsequent enrollees within 30 
days of enrollment.  

o Assign, modify, and monitor supplemental resources (interventions) as appropriate based on 
individual student need.  

o Update Personalized Learning Plans (PLPs), Tiered Interventions, data views (screens within 
Connexus providing snapshots and views of student data), and Contact Logs so instructional 
staff working with the student are aware of student needs.  

o Require teachers to prepare for and attend, as necessary, SST and Individualized Education 
Program (IEP) meetings.  

o Support MTSS/RTII through targeted LiveLesson sessions.  

  

                                                           

4 http://www.portal.state.pa.us/portal/server.pt?open=514&objID=507513&mode=2  

http://www.portal.state.pa.us/portal/server.pt?open=514&objID=507513&mode=2
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 Students at Advance will demonstrate academic growth as evidenced by formative assessments. C.

In Year 1, 71% of students’ enrolled for both the pre- and post-test windows for the school 
administered formative assessment will show growth from pre- to post-test or will indicate proficiency 
or better on the post-test. English Language Arts and math will be calculated separately and averaged. 
The percentage of students showing growth or indicate proficiency or better on the post-test across 
English Language Arts and math will improve by three percentage points each year, reaching 86% by 
Year 5. 

The formative assessments used will vary based on subject area and grade level. The three formative 
assessments that will be used are the DIBELS® Next, the Longitudinal Evaluation of Academic Progress® 
(LEAP), and the Scantron® Performance Series™ (SPS).   

DIBELS® Next – used for English Language Arts grades K-1  

DIBELS® Next is the latest version of DIBELS measures produced by Dynamic Measurement Group. It 
includes standardized, individually-administered measures of early literacy designed to monitor the 
development of pre-reading and early reading skills. DIBELS Next includes essential early literacy 
domains determined by the National Reading Panel (2000) and National Research Council (1998). 
DIBELS Next goals and cut scores are research-based, criterion-referenced scores with strong evidence 
of reliability and validity. Benchmark levels in DIBELS Next are based on the DIBELS Composite Score 
which combines multiple DIBELS scores and provides the best overall estimate of the student’s early 
literacy skills and/or reading proficiency. As the logic and procedures used to establish benchmark 
goals are consistent across grades and times of year, the percent of students at or above benchmark 
can be compared across fall and spring assessments.  

Longitudinal Evaluation of Academic Progress® (LEAP) – used for English Language Arts grades 2-8 
and math for grades K-8 

LEAP is the proprietary, diagnostic tool Connections uses to help assess students’ academic strengths 
and weaknesses. Assessment results will be used to help individualize a student’s academic program to 
his or her individual needs. There are separate criterion-referenced reading and mathematics 
assessments. All students in grades K–8 take the LEAP math assessment and students in grades 2-8 will 
take the LEAP reading assessment through Connexus. Students will be given these tests three times 
over the school year: once in the fall, once in the winter, and once in the spring. The test was revised in 
the 2013-14 school year to incorporate new items, many of which utilize higher-order thinking skills. 
Results will be available to teachers through Connexus as students complete the assessment. Teachers 
will have access to student’s overall scores, scores within content areas, and information based on the 
student’s overall score that highlights the extent to which a student is at-risk for struggling 
academically. 

Scantron® Performance Series™ (SPS) – used for English Language Arts and math for high school 

These tests are online adaptive assessments that Connections uses as a pre-, mid-, and post-test 
academic assessment. The SPS assessments are managed by Global Scholar and align with the 
curriculum as well as Pennsylvania Academic Standards. High school students will be given these tests 
three times over the school year: once in the fall, once in the winter, and once in the spring. There are 
separate tests for reading and math. Students will be assigned the tests that align with their enrolled 
curriculum. As with the LEAP assessment, SPS results will be available to teachers through Connexus as 
students complete the assessment. Teachers will have access to students’ overall scores, scores within 
content areas, and information based on the student’s overall score that highlights the extent to which 
a student is at-risk for struggling academically. 
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Validation of LEAP and Scantron Performance Series 

Connections has conducted an internal analysis of the relationship between academic growth, as 
assessed by LEAP and the Scantron Performance Series(SPS), and state test proficiency based on data 
from the 2013-14 school year. Results indicated that growth as assessed by both assessments 
displayed a statistically significant relationship (through a logistic regressions analysis) with state test 
scores. For both reading and math, the presence of growth during the year on LEAP and SPS was 
associated with proficiency on state assessments in the spring. 

Definition of growth and proficiency or better 

On the DIBELS Next, growth is defined as a student improving one or more benchmark levels across 
the fall and the spring assessments and define proficiency or better as a student scoring at or above 
benchmark on the DIBELS Spring assessment. 

On the LEAP, growth is defined as a 10 percentage point gain from pre- to post-test and define 
proficiency or better as 75% correct or higher on the post-test. 

On the SPS, growth is defined as a score that moves up across normative interquartile ranges from pre- 
to post-test on SPS normative scores and define proficiency or better as a score that falls into one of 
the two upper interquartile ranges for SPS post-test normative scores. 

Actions Steps: 

o Establish progress monitoring expectations for teachers.  

o Provide training to teachers on identifying student needs, assigning interventions and working 
with the Student Support Team (SST).  

o Encourage completion of Formative Assessments through teacher outreach to students and 
Learning Coaches.  

o Review all on-time enrollees' math and reading intervention needs so interventions are 
assigned within 60 days of the first day of school, and for all subsequent enrollees within 30 
days of enrollment.  

o Assign, modify, and monitor supplemental resources (interventions) as appropriate based on 
individual student need.  

o Update Personalized Learning Plans (PLPs), Tiered Interventions, data views (screens within 
Connexus providing snapshots and views of student data), and Contact Logs so instructional 
staff working with the student are aware of student needs.  

o Prepare for and attend as necessary SST and Individualized Education Program (IEP) meetings.  

o Support MTSS/RTII through targeted LiveLesson sessions.  
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 Students at Advance will demonstrate interest in STEM-related topics as evidenced by their D.
participation and performance on various STEM-related offerings made available to students. 

Advance intends to offer a variety of STEM experiences for students. These include advanced STEM 
courses (defined as any STEM course that is above the chronological grade level of the student or a 
STEM course labeled as Gifted and Talented, Honors, Advanced Placement® (AP), or Dual Credit),  an 
experiential elective independent study course for high school students, STEM-oriented extra-
curricular activities, STEM-oriented enrichment activities and  STEM-oriented field trips. In year 1, 25% 
of students will participate in at least one of these activities. The percentage of students participating 
will increase each year and reach 35% by Year 5. 

In addition, starting in Year 3 at least 70% of students enrolled in an advanced STEM courses will 
complete the course and earn a grade of B or better and by Year 5 this will increase to 80%.  A 
significant percentage of advanced STEM course enrollments will occur at the high school level; since 
in Year 1, the school will serve students in grades K-9, it is likely there will not be a sufficient number of 
students participating in advanced STEM courses to accurately measure this goal until Year 3.  

Action Steps for the STEM Coordinator: 

o Organize STEM-oriented activities on a monthly basis.  

o Develop partnerships with organizations connecting the school and larger Pennsylvania 
community to expand the school’s STEM offerings.  

o Promote participation in STEM-oriented extracurricular activities, enrichment activities and 
field trips through Newsletter articles, Message Boards, and communication with Homeroom 
Teachers.  

o Address schedule changes/rescheduling options for students.  

o Monitor course completion and academic performance for all students on a weekly basis.  

o Analyze weekly grade reports to identify students who are struggle in their STEM courses.  

o Conduct weekly calls to students who are earning a C or lower in their STEM courses.  

 Students at Advance will demonstrate their learning through grade-level promotion and earning an E.
appropriate amount of credit towards graduation on a yearly basis. 

In Year 1, 80% of Full Academic Year (FAY) students will promote to the next grade (K-8) or earn at 
least one fourth of the required high school credits for a standard diploma in the school year (grades 9-
11). This will be assessed as of the end of the school year as compared with the beginning of the school 
year. The school will improve on this measure by three percentage points each year achieving a 95% 
promotion rate across all Grades by Year 5. FAY students are defined as a student enrolled by October 
1st of a given year and remaining enrolled through the end of the academic year. 

Action Steps: 

o Monitor course completion and academic performance for all students on a weekly basis; 
make additional contacts to students who are falling behind with lesson completion.  

o Encourage all 9th grade students to participate in a freshman support program (academy, 
forum, seminar, etc.). 

o Develop a rigorous system of support (examples: summer boot camp, peer mentoring 
program, parent orientation sessions, etc.) to assist students in the transition from middle 
school to high school in an effort to support them in their post-secondary experience. 
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o Address schedule changes/rescheduling/credit recovery options for students. 

o Identify students, at the end of the first quarter, in danger of not successfully completing the 
semester and provide additional supports (minimum weekly phone calls, mandatory 
LiveLesson sessions, office hour tutoring, extensions, etc.).  

o Provide credit recovery.  

o Modify lessons, grant extensions, use temporary zeros, etc. 

o Encourage successful course completion.  

o Create CBA plan that prioritizes student synchronous contacts.  

o Analyze weekly grade reports to identify students with one or more failing grades.  

o Send midterm D or F letters via Post and Read required email.  

o Conduct weekly calls to students failing one or more course in high school.  

 Seniors at Advance will be prepared for post-secondary success as evidenced graduation rate and F.
post-secondary planning. 

In Year 1, 85% of Full Academic Year 12th graders on track to graduate will graduate by the end of the 
year. For 75% of these graduates, a plan will be in place that indicates that they will be pursuing, based 
on the students’ post-graduation plans, one of the following post-secondary options: acceptance into a 
two- or four-year college, acceptance into an accredited vocational school, and/or joining a military 
service branch. By Year 5, the school will improve to a 95% graduation rate for Full Academic Year 12th 
graders on track to graduate and 90% of these graduates will have a post-graduation plan in place that 
indicates they will be pursuing, based on the students’ post-graduation plans, one of the 
following post-secondary options: acceptance into a two- or four-year college, acceptance into an 
accredited vocational school, and/or joining a military service branch. Full Academic Year 12th grader is 
defined as a student in 12th grade enrolled by October 1st of a given year and remaining enrolled 
through the end of the academic year. 

Actions Steps: 

o Assign all seniors an adult mentor at the school and have a Welcome Call within the first seven 
days of enrollment and conduct follow up contacts as needed (Advisor, Homeroom Teacher, or 
other staff member). 

o Encourage all juniors/seniors to attend a minimum of two college/vocational school visits or 
events each year. 

o Encourage all secondary students to attend a minimum of one live or virtual information 
session on selecting and applying to post-secondary educational and vocational programs. 

o Monitor the post-secondary plan data view and make contact with any seniors who have 
missing information by October and with any juniors who have missing information by March. 

o Identify seniors, at the end of the first quarter, in danger of not graduating and provide 
additional supports (minimum weekly phone calls, mandatory LiveLesson sessions, office hour 
tutoring, and extensions, etc.).  

o Provide credit recovery.  
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B.   What are the schools measurable non-academic goals and objectives to promote student 
performance? 

Measurable Non-Academic Goals and Objectives to Promote Student 
Performance  
The following are the school’s measurable non-academic goals for the initial five-year charter period: 

1.    Parents of students will perceive their placement positively as evidenced by a parent satisfaction 
survey. 

Advance will have an average of 80% positive responses on the 21 Parent Satisfaction Survey questions 
that are most directly affected by the school. Advance will improve by two percentage points yearly on 
this measure achieving a goal of 90% positive responses by Year 5, measured by the annual Parent 
Satisfaction Survey, administered by a third-party vendor.     

Action Steps: 

o Support the Learning Coaches through LiveLesson sessions and recordings to provide 
resources and additional training that is timely and relevant to the current topics at hand. 

o Seek input from families about activities/field trips and opportunities they would like to see at 
the school.  

o Monitor regularly the StarTrack Rating Report and make contact with any family who has rated 
the school three stars or lower (on a five-star scale).  

o Respond to WebMails and phone calls within 24 hours.  

o Make synchronous contact with families at minimum once every two weeks.  

o Provide opportunities for Learning Coaches to interact with each other through the Get 
Connected initiative.  

o Provide Clubs & Activities to students.  

2. Students will feel prepared for a successful experience as evidenced by the during school year 
retention rate. 
In Year 1, Advance will have a 70% “during school year” retention rate, measured by the percentage of 
students remaining enrolled at the end of the school year compared to total  enrollment. Advance will 
seek to improve this value by two percentage points each year to achieve and maintain an 80% 
retention rate by Year 5. 

Actions Steps: 

o Market and outreach to families sharing clear expectations of the school and the unique 
characteristics of this school model to help them be fully informed prior to enrollment. 

o Engage families during the summer to help them prepare for the school year.  

o Host information sessions to provide families with realistic overview of the school 
expectations. 

o Develop high school transfer policies that will promote successful transfer into the school.  

o Monitor regularly the StarTrack Rating Report and make contact with any family who has rated 
the school three stars or lower (on a five-star scale).  
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o Encourage Learning Coaches to participate in Learning Coach Central which provides 
information, trainings, and announcements to help the family be connected and the student 
be more successful. 

o Encourage participation in field trips, STEM enrichment opportunities, and other school 
activities to help the family be connected and successful.  

I.3 EDUCATIONAL PROGRAM 
Explanation:  Describe effective teaching methods, curriculum, and a specific plan to meet the needs of ALL students that 
are consistent with the mission of your school. 
A. Describe the educational program of the school, providing a detailed description of the curriculum and 

the content in all subject areas. 

Educational Program 
Advance will meet the needs of all enrolled students. Advance’s instructional methods, educational 
philosophy, and program will include unique elements from our educational partner, Connections. Advance 
Cyber Charter School will partner with Connections Academy of Pennsylvania, LLC, a subsidiary of Connections 
Education LLC, (jointly referred throughout the application as Connections). Connections will not manage the 
school but instead provide specific educational products and services according to the Statement of 
Agreement with the Board of Trustees and always with the oversight and approval of the Board. The programs 
outlined herein will enable students to meet the academic standards under 22 Pa. Code Ch. 4 (relating to 
academic standards and assessment) or subsequent regulations promulgated to replace 22 Pa. Code Ch. 4. 

The Board selected Connections for several reasons including their innovative cyber school elements. 
Connections has applied its 13+ years of experience to develop these features which will bring significant 
benefits to Advance and enrolled students and families. In addition, the Board is impressed with Connections’ 
commitment to constant improvement. Connections will evolve their systems and techniques to incorporate 
best practices and lessons learned. Connections will continually improve its offering to ensure the needs of 
Advance’s students and families will be met. The following is a list of common terms used in the cyber schools 
currently supported by Connections. 

• STEM Offerings: Students and teachers will be provided opportunities including science, technology, 
math and engineering (STEM) programs, and activities starting as early as kindergarten. In addition to 
subject specific curriculum offerings such as science, math, and educational technology and online 
learning, teachers will incorporate STEM opportunities across subjects and grades. Specific 
professional development will strengthen all teachers’ expertise in STEM-related areas. 

• Assessment Objective Performance Reports (AOPR): These reports will provide real-time student 
performance data on essential skills and standards based upon individual math, language arts, and 
science assessment items. They will identify the objectives students should master by the end of that 
grade level based upon the Pennsylvania Academic Standards and the Next Generation Science 
Standards; and will display students’ performance against the objectives. Data can be sorted to 
identify students who have or have not mastered specific objectives. 

• Curriculum-Based Assessments: Teachers will use curriculum-based assessments (CBAs), via telephone 
conversation or LiveLesson session, as a quick and effective way to gather information on students’ 
understanding of concepts. Diagnostic curriculum-based assessments (DCBA) will pinpoint strengths 
and weaknesses in student mastery of concepts. Verification curriculum-based assessments (VCBA) 
will gauge authentic student learning of concepts previously graded as successfully completed with 
scores of B or higher.   
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• Connexus® Education Management System (EMS): Connexus will be the platform for organizing and 
supporting the school’s entire educational environment. This proprietary, web-based software will 
deliver every assignment and track every activity (whether conducted online or offline) while 
monitoring the completion of individual lessons as well as mastery of discrete skills and knowledge, all 
under the watchful eye of administrators, teachers, and Learning Coaches. Connexus operates within a 
secure, robust technology infrastructure protecting data from loss and intrusion while maintaining a 
safe environment. Students and Learning Coaches will access Connexus to organize, document, and 
interact, ensuring an unprecedented level of time-on-task documentation. All new releases and 
updates of Connexus will be automatically provided.     

• Grade Book and Data Tools: Both Learning Coaches and teachers will have access to an electronic 
grade book that will track all results and serve as the basis of changes in the student’s learning plan.  A 
key aspect of student success will be the detailed feedback provided by the teachers beyond the 
simple right/wrong grading of many traditional assessment vehicles. Advance will also use a variety of 
advanced data visualization tools that will provide students, parents, teachers, school administrators, 
institutional education partners, regulators and researchers with views of how students are 
performing. 

• Interactive Reviews: Interactive reviews are additional practice opportunities that are embedded in 
the curriculum and serve to give students targeted practice and feedback on concepts and skills. 

• Intervention Indicators: Intervention Indicators will be displayed on the teacher home page in 
Connexus to facilitate teachers' ability to identify which of their students may be in need of an 
instructional intervention in math, reading, or both. These indicators are data-driven codes and are the 
first step of multi-tiered instruction. These indicators facilitate teachers' abilities to ensure that all 
students learn at high levels of achievement. These codes will be used to identify academically at-risk 
students, determine and implement appropriate instructional interventions, and monitor the 
effectiveness of interventions.  

• Longitudinal Evaluation of Academic Progress (LEAP): This assessment tool, used for students in 
grades 2-8 reading and K-8 math, is a technology-facilitated pre-, mid-, and post-test. It provides 
essential diagnostic information for developing and planning instruction. It provides an early read on a 
student’s performance on state-mandated tests and reports key accountability data on student 
progress throughout the academic year. 

• Learning Coach: A parent, extended family member, or similarly qualified adult designated by the 
parent/guardian will work in person with the student as a Learning Coach, under the guidance of the 
certified teacher. The Learning Coach and student will interact with the teacher via telephone, 
WebMail message, LiveLesson sessions, and in-person meetings. The school will provide a unique login 
and ongoing training, support, and resources to help the Learning Coach carry out this important role 
while making optimal use of the available technology tools and professional teacher support. 

• LiveLesson® Session: A real-time, interactive web conferencing tool, LiveLesson sessions, allow 
teachers to work synchronously and directly with individual or groups of students using voice-over IP, 
chat, electronic whiteboard, and shared web surfing based on Adobe® Connect™. 
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• Message Boards: Message Boards are designed to facilitate the secure exchange of ideas 
and information among students, teachers, staff, and Learning Coaches who are active in Connections 
Education schools and programs. Message Boards provide:  

o answers to parents’ most frequently asked questions;  

o tips for success in math, science, and social studies;  

o advice for helping students excel in reading, writing, and spelling;  

o answers to enrollment questions;  

o information about technical issues;  

o links to external educational resources for families; and 

o school news and events.  

• Multi-tiered Instruction: The school will employ a multi-tiered instruction model so that every student 
has access to the resources they need to be successful: Tier I Core Curriculum with Differentiation, Tier 
II Supplemental Instructional Supports (two to three times per week), and Tier III Supplemental 
Instructional Supports (four to five times per week). Student Support and IEP teams will meet regularly 
to develop an intervention plan and strategies for improvement for students who are struggling. 

• Personalized Performance Learning™ (PPL): This instructional process will create a unique learning 
experience for each student. During enrollment, academic placement advisors and School Counselors 
will review students’ past records and performance to properly place them in the school. A 
Personalized Learning Plan (PLP) will be developed collaboratively by the teacher, Learning Coach, and 
student to maximize achievement and to tailor curriculum and instruction. Throughout the year, 
teachers will monitor students’ progress and will adjust their learning programs to focus on areas 
where students need to improve and areas in which they can build on their strengths. 

• Progression Plan: For students in grades 9-12, counselors will begin using Progression Plans. A 
Progression Plan, automated in Connexus, will define and track requirements that must be 
accomplished to meet a goal. Teachers and counselors will use four-year academic progression plans 
for students to ensure they are on target for graduation and for meeting their college and career goals.  

• Scantron® Performance Series: Students in high school may be assessed with the Scantron 
Performance Series. The Scantron Performance Series assessment is a valid, reliable, current test that 
measures student proficiency in reading and mathematics, and provides a scaled score that can be 
used to measure academic growth, and therefore serves as a useful tool in assessing student curricular 
needs. The online test is a computer-adaptive assessment which automatically adjusts to each 
student’s ability level, generating more difficult questions if the student is answering correctly and 
easier ones if the student is answering incorrectly. It provides a valid and reliable scale score in math 
and reading so that student learning growth can be tracked over time. The version that Advance may 
use is aligned with the Pennsylvania Academic Standards and provides teachers with reports and 
information to address individual student needs. The Scantron Performance Series has a pre-, mid- and 
post-testing schedule similar to LEAP. 

• SSTAIR™: The Skills, Standards, Assessment, Intervention, and Response (SSTAIR) instructional model 
deeply links curriculum, standards, assessments, and interventions that have a direct impact on 
student mastery and resulting standardized test performance. The SSTAIR program targets Essential 
Skills/Standards by subject/grade level, uses specified assessments within the curriculum to measure 
student mastery of these skills and standards, provides tiered interventions for non-mastered skills 
and standards, and then tracks students’ response to the implemented interventions by skill/standard.  
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• StarTrack™: This integrated rating system will allow every student, Learning Coach, and teacher to rate 
each lesson in which they engage from a low of one star to a high of five stars and give detailed 
feedback. Ratings and comments will be used by the curriculum staff to ensure continuous feedback 
and to identify areas of needed improvement as well as curriculum approaches that work especially 
well. Learning Coaches will be able to rate their overall school experience using a similar system. 

• Student Status/Escalation Process: The school will track and report ongoing student progress based 
on the objective quantitative data generated by Connexus. Staff members will analyze attendance, 
participation, performance, assessment submissions, and teacher contact. The student status will be 
displayed on the home page for instant identification of potential problem areas. The Escalation 
Process will go into effect when students are in statuses other than “On-Track” to ensure students 
continue to gain the full benefits of this educational option and are being educated appropriately 
through this unique school choice. 

• Synchronous Contact: In a cyber school setting, synchronous contact is defined as a live interaction 
occurring in real time between teachers and students which allows for real communication and helps 
to build a relationship between teachers and students. Teachers schedule LiveLesson sessions, in 
addition to other synchronous interaction, for students. Teachers log attendance of all LiveLesson 
sessions with a student in Connexus, as well as other forms of synchronous contact (e.g., phone 
conversations, face-to-face interactions). 

• Teacher: The school will employ highly qualified, Pennsylvania-certified teachers, as required by law, 
specially trained in cyber delivery and personalized instruction. The majority of the teachers will work 
remotely delivering instruction to a cyber classroom of students and working one-on-one with 
students through highly interactive, technology-facilitated communication tools. Teachers will 
maintain a one-on-one relationship with each student. The school will employ a STEM Coordinator 
with a focus on building partnerships with organizations connecting the school and larger Pennsylvania 
community to expand the school’s STEM offerings. The school will also employ a Gifted and Talented 
Coordinator and an English Language Learner Lead Teacher.  

• Teacher Feedback Notification: A feature in Connexus® will send auto-generated Web-Mail 
notifications to students and their Learning Coaches when teachers enter feedback in all assessments, 
except for discussion assessments. Automatic WebMail notifications will direct students and Learning 
Coaches to the specific assessments for which the feedback is provided creating a continuous loop of 
communication on student learning. 

• Teachlet® Tutorials: Teachlet tutorials are proprietary, interactive, asynchronous graphic/video/audio 
tutorials and will be incorporated into lessons to provide students a dynamic, fun, and engaging way to 
learn the concepts they need to master learning objectives and standards.  

• WebMail: This proprietary email system is securely located within Connexus. Students, Learning 
Coaches, and teachers may only use it to communicate with each other, protecting them from spam, 
contact from strangers, and other mainstream email issues. 

In a virtual environment, students are able to work below or above grade level without the fear of ostracism or 
other negative social repercussions that students sometimes face in a more traditional, site-based school 
setting. Therefore Advance will be able to meet the needs of students who are struggling, students who are on 
pace, and students who are advanced.  
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Curriculum for Students in Grades K-12 
Advance has selected the Connections curriculum. The curriculum meets the requirements of 22 Pa. Code Ch.4 
(relating to academic standards and assessment) and will meet subsequent regulations promulgated to replace 
22 Pa. Code Ch. 4. 

The Connections curriculum is fully aligned to the Pennsylvania Academic Standards, the Next Generation 
Science Standards (NGSS), and the Pennsylvania Academic Standards for Science, Technology, Environment, 
and Ecology. The curriculum supports the school’s mission to help each student maximize his or her potential 
and meet the highest performance standards through a uniquely individualized learning program. In this cyber 
charter school application, we provide an overall description of the curriculum. However, the exact courses 
offered at the school will depend on the number of students enrolled, the grade levels of enrolled students, 
and the number of staff hired as determined by mutual agreement of the Board, the Principal, and 
Connections.  

The developmentally appropriate curriculum increases its integration of technology as students advance 
through the grades. Each Connections course includes active learning elements (including online and/or 
offline activities) that address diverse learning styles and preferences, including textual, visual, auditory, 
and/or hands-on. Courses include over 1,800 Teachlet tutorials (proprietary instructional movies) and primary 
source instructional videos. Integrated "etext" electronic textbooks are licensed from a variety of leading 
publishers and non-proprietary technology-based content is licensed from “best-of-breed” providers such as 
Grolier Online™, Houghton Mifflin Harcourt, and Discovery Education.® The instructional program is supported 
by technology enhanced student-to-student collaboration via live synchronous instruction (LiveLesson 
sessions) and threaded discussions.   

Our Board has conducted extensive due diligence in evaluating a cyber school program provider as well as they 
cyber school experience from a parent, user, and instructional designer perspective. The Connections program 
was the first cyber school program to receive accreditation from the Commission on International and Trans-
Regional Accreditation (CITA), now a part of AdvancED™. The program was first granted accreditation in 2005 
and in June 2015 was approved for renewal, awarding Connections extremely high “Index of Educational 
Quality (IEQ)” scores that are significantly above the AdvancED network average. Connections’ Teaching and 
Learning Impact score was 341.18 (AdvancED Network Average score = 274.14), only surpassed by its 
Leadership Capacity score of 347.50 (AdvancED Network Average score = 296.08). The AdvancED reviewers 
praised Connections for its “culture and commitment focused on student learning (that) permeates 
throughout the Connections Education organization.” AdvancED further noted that “Connections Education’s 
quality assurance processes and data-driven culture leads to systemic, systematic, and sustainable continuous 
improvement.” 

An independent survey conducted in February 2015 of other schools supported by Connections, 95% of 
parents agree that the curriculum is high quality and 93% of parents agree that Connections’ technology tools 
improve their child’s learning experience. 
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In addition, the curriculum and Connexus have been recognized nationally for quality and innovation, including 
the following recent awards: 

• The BESSIE Awards recognize innovative and content-rich programs and websites that provide parents 
and teachers with technology to foster educational excellence. 

o Connections won three BESSIE awards for Exemplary Educational Software in 2015:  

 Best High School Algebra Website – Algebra 1;  

 Best High School Business Education Website – Business Management & 
Administration; and  

 Best Middle School Science Course Website – Science Club.  

o Connections won a BESSIE award in 2014 for Best Middle School Science Website.  

• The CODiE Awards celebrate outstanding achievement across the software, digital information, and 
education technology industries. This year, nominated education technology products underwent an 
intensive review by educator judges from around the world. From online and project-centered learning 
to student information systems and professional development for educators, the finalists illustrate the 
company’s commitment to providing innovative solutions that support personalized learning. 

o Connections’ Middle School Art was honored in the Best Arts & Creativity Solution category in 
2015. 

o Connections won two CODIE awards in 2014:  
 Best K-12 Course or Learning Management Solution and 
 Best Education Cloud-based Solution.  

• The EdTech Digest Awards program recognizes people and products that are transforming education 
through technology to enrich the lives of learners. Featuring the best and brightest in education 
technology, the annual recognition program seeks to highlight the most effective products and the 
most innovative people. 

o Connections’ Virtual Music Tools were recognized as an EdTech Digest Cool Tool Award Finalist 
in 2015.  

• The EDDIE Awards honor innovative programs that improve both classroom curriculum and teacher 
productivity. Some selection criteria include academic content, technical merit, and management 
system. Winners are selected from titles submitted by publishers around the world. 

o Connections won two EDDIE awards for Curriculum Excellence in 2014: 

 Best Early Elementary Science Website – Kindergarten Science and 
 Best Middle School Art Website – Middle School Art.  
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The research-based5 curriculum uses the following proven instructional principles:   
• Curriculum fosters breadth and depth of understanding in subject area. 
• Content is aligned to the Pennsylvania Academic Standards and the NGSS. 
• Curriculum is supported by quality, reputable, recently published textbooks, and/or proven 

instructional resources and materials. 
• Content and assessments are accurate and unbiased. 
• Content is current, relevant, and provides real-world applications. 
• Content is appropriate for the learner (age, ability, background, reading level, style). 
• Instructional design is adaptable and flexible to meet individual needs. 
• Instructional design provides students opportunities to improve learning skills using technology (cyber 

labs and instruments, Teachlet tutorials, business software, online calculator). 
• Navigation is intuitive and age-appropriate. 
• Scope of course is appropriate with regard to amount of content, length of course and lessons, and 

course requirements. 
• Lesson introduction is effective, presents lesson objectives, accesses prior knowledge, sets 

expectations, and motivates students. 
• Background information prepares students to access new content, skills, and strategies. 
• Curriculum includes opportunities for developing problem-solving and critical thinking skills, real-world 

applications, collaboration and independent study, and developing oral and written communication 
skills. 

• Curriculum incorporates ongoing formative assessment and provides timely and appropriate feedback 
to students and teachers. 

• Curriculum promotes active learning through interactive elements in each course (including online 
and/or offline interaction) that address diverse learning styles and preferences, including textual, 
visual, auditory, and/or hands-on.  

Curriculum Development Framework 

The Founding Board fully supports the process Connections utilizes to develop curriculum called  ADDIE, a five-
phase curriculum development model consisting of Analysis, Design, Development, Implementation, and 
Evaluation (Figure 2), to guide and inform curriculum development and maintenance.  

  

                                                           

5 American Psychological Association’s Learner-Centered Psychological Principles: A Framework for School Reform and Redesign 
http://www.apa.org/ed/governance/bea/learner-centered.pdf   

http://www.apa.org/ed/governance/bea/learner-centered.pdf
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Figure 2. ADDIE – Curriculum Development Framework 

 
In ADDIE, each step has an outcome that feeds into the next step in the sequence. 

• Analysis – During analysis, the curriculum team identifies the goals and objectives, the audience’s 
needs, existing knowledge, and any other relevant characteristics. This step also considers the learning 
environment, any constraints, the delivery options, and the timeline for the project. 

• Design – During this systematic process of specifying learning objectives, detailed storyboards and 
prototypes are often made. Also, the look and feel, graphic design, user-interface, and content are 
determined. 

• Development – In this step, production and actual creation of the content, assessments, and learning 
materials based on the Design phase occur. 

• Implementation – During implementation, the plan is put into action and a procedure for training the 
learner and teacher is developed. Materials are delivered or distributed to the student group. After 
delivery, the effectiveness of the training materials is evaluated. 

• Evaluation – This phase consists of (1) formative and (2) summative evaluation. Formative evaluation is 
present in each stage of the ADDIE process. Summative evaluation consists of tests designed for 
criterion-related referenced items and providing opportunities for feedback from the users. Revisions 
are made as necessary. 

Accessibility 

Advance is committed to creating a culture of access for inclusive learning. Through the partnership with 
Connections, students will have access to programs, products, and services that are usable by the greatest 
number of people. Connections uses information technology as a means of providing equality of opportunity 
to the greatest number of people, including people with disabilities. Connections develops solutions that 
remove barriers to a student’s opportunity to learn and ability to demonstrate that learning. Connections aims 
to create a culture of accessibility through education.  

Connections will develop an accessible website for Advance and other electronic information to the Technical 
Standards and principles set forth in Section 508 of the Federal Rehabilitation Act of 1973, the Americans with 
Disabilities Act and other laws and regulations. 
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Federal law requires all public schools to provide students, regardless of disability, with an equal opportunity 
to participate in and benefit from the school’s education program. Advance will provide students equal access 
to the education program. Students with disabilities will receive access through the delivery of resources and 
accommodations tailored to each student’s individual abilities and needs, including assistive technologies and 
individualized support.  

Connections will provide a 24-hour technical support Accessibility Hotline to support Advance students and 
parents. 

Focus on Math and Science – Grades K-12 

Students in Math K through Algebra 2 will encounter regular opportunities for self-reflection in the form of 
ungraded assessments. These reflections will encourage students to rate their attitudes and self-confidence 
about math and to consider their work and study habits. Reflections become more frequent as students 
advance through the grades. As elementary school progresses, reflections shift to encourage students to 
consider their attitudes and aptitudes in math. By middle school, reflections serve as a user-friendly tool to 
help students take ownership of their learning.  

Students will also have the option to submit an attachment via the WorkPad tool for each assessment, 
allowing students to show their work by uploading scanned or photographed paper-and-pencil work. Students 
can select the button to browse for an attachment, or they can drag and drop the file into the assessment. 
When grading the assessment, teachers will be able to open the student’s file and then leave feedback in the 
assessment. 

In addition, the Connections program has a feature in the online practices and pre-tests that provides students 
with immediate feedback on incorrectly answered questions. Upon completion of practice assessments in 
most math courses, students will see a message following each question directing them to resources in the 
lesson associated with incorrectly answered questions. These Review Guidelines are provided in Math 3, 4, 5, 
6, 7, Algebra Readiness, Algebra 1, Algebra 2, and Geometry courses. 

Elementary and Middle School Curriculum (Grades K-8)  

In Advance, students in grades K-5 will be enrolled as elementary school students and students in grades 6-8 
will be enrolled as middle school students. The program of instruction for students in grades K-8 has the ability 
to be individualized, personalized, and delivered in a non-traditional environment to give students the best 
pathways to success. As mentioned previously, in this charter application we provide an overall description of 
the curriculum. However, the exact courses offered at the school will vary each year (with the anticipation of 
expanding offerings) and depend on the number of students enrolled, the grade levels of enrolled students, 
the number of staff hired meeting educational, operational, and financial requirements and the priorities of 
the school.  

Although students in a full-time cyber school have flexibility in their daily schedules, elementary and middle 
school students will take seven to nine courses per year. The following lessons will be scheduled on a weekly 
basis for students in elementary grade levels, K-8. In addition to lessons, students will have the opportunity to 
participate in clubs, activities, and extracurricular experiences on a weekly basis, including many that are 
specifically STEM related. 
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Kindergarten-5th Grade: 

• Language Arts, 5 lessons per week 
• Mathematics, 5 lessons per week 
• Social Studies, 3-4 lessons per week 
• Science, 3 lessons per week 
• Fine Arts, 1-2 lessons per week 
• Educational Technology, 1 lesson per week 
• Physical Education & Health, 1 lesson per week 

• Optional – electives such as music, sign language, Spanish, or Chinese 

6th-8th Grades: 
• Language Arts, 5 lessons per week 
• Mathematics, 5 lessons per week 
• Social Studies, 3-5 lessons per week 
• Science, 4-5 lessons per week 
• Fine Arts, 1-2 lessons per week 
• Educational Technology, 1 lesson per week 
• Physical Education & Health, 1 lesson per week  

The high-quality proprietary curriculum integrates textbooks, instructional activities, and other content from a 
variety of leading publishers. In addition to high-quality cyber and print textbook resources, the curriculum 
features technology-based content. The school will use a variety of multimedia and interactive practices to 
reinforce standards for language arts and math at each grade level. The proprietary and highly effective, online 
animated Teachlet tutorials, which introduce challenging topics and provide interactive practice, will be also 
included, along with proprietary interactive online tools and simulations including a virtual rock and mineral 
kit, pan balance, geoboard, and interactive math practice activities. LiveLesson sessions, which provide for 
real-time direct instruction with individual and small groups of students using voice-over IP, chat, electronic 
whiteboard, and shared web surfing, allow teachers and students to interact with one another in real time in a 
cyber classroom. In addition, LiveLesson sessions may be recorded and saved for students to revisit at a later 
date if they missed them or want to refresh themselves on the topics covered.  

World language instruction will be available, including Spanish, Chinese, and Sign Language for students in 
grades K-8. Advanced middle school students will also have the option to take high school level Spanish, 
French, German, Japanese, Latin, Sign Language, and Mandarin Chinese (pending final course offering 
decisions). Language courses integrate proven-effective online materials with a unique audio recording tool 
that allows teachers to hear and grade actual student speech. Courses may also include LiveLesson session 
direct instruction for maximum student-to-teacher and student-to-student interaction.  

The curriculum will also include unique electives such as Home Life, which provides fun hands-on skill-building 
projects in which the whole family can participate. These activities will include cooking, crafts, sewing, home 
maintenance, family outings, and genealogy. New Home Life modules are added periodically, including such 
recent STEM-focused additions as The Name of the Game: Discovering and Designing Board Games; What It 
Means to Be Green: Creating a Positive Impact on the Environment; Model Bridge Building; and Orienteering (a 
sport of navigation with map and compass).  
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To further support Advance’s commitment to STEM education at all grade levels, educational technology 
courses will be provided for students in grades K-8. These Educational Technology and Online Learning courses 
will provide not only a comprehensive set of technology skills ranging from basic productivity tools to web 
page development, but also reinforce national and local academic standards, online study skills, and Internet 
safety. In addition, Advance will have a school-wide focus on developing and nurturing a culture of math 
acceptance and empowerment. With a focus on student engagement and learning, activities and practices will 
work to create an awareness of and appreciation for math in the students’ everyday lives; make math more 
approachable for students, parents, and teachers; build pride and confidence in math effort and achievements; 
and make math connections with college and career planning. Specific activities include student reflection and 
goal setting activities in math courses, guest speaker series, certificates of effort and achievement, 
parent book clubs and resource sessions, teacher professional development sessions, and highlighting math 
connections in everyday school and life activities. 

A popular elective amongst elementary school students is Music. Offered for different grade levels and 
experience levels, this elective is aligned to the National Core Arts Standards. With audio, visual, and 
interactive technologies, this course provides a unique and advanced learning experience. Students will use 
critical listening skills to analyze music while participating in interactive experiences. This elective will expand 
the student’s knowledge of the foundations of music.  

Students in grades K-8 can also use creative tools to such as MediaChalk™, which provides fun and interactive 
ways for students and teachers to tell digital stories. The platform allows teachers to teach a concept through 
the use of digital story-telling and create engaging movies through the use of music, voice narration, and a 
library of images all available within the program. Digital storytelling supports communication, creative 
thinking, reading, writing, and comprehension.  

Advance will also provide online state assessment preparation to students in grades 3-12 who need additional 
support in preparing for the Pennsylvania System of School Assessment (PSSA). Students can choose either 
traditional tests activities or interactive games in order to go through the material. Teachers then have access 
to real-time progress reports that analyze deficiencies and help target assignments.  

High School Curriculum (Grades 9-12) 

Students in grades 9-12 will be enrolled as High School students. Advance intends to serve students in grades 
K-9 in Year 1, adding grades 10 and 11 in Year 2, and grade 12 in Year 3. As such, this charter application 
provides an overall description of the curriculum. However, the exact courses offered at the school will depend 
on the number of students enrolled, the grade levels of enrolled students, and the number of staff hired 
meeting all educational, operational, and financial requirements.   

Advance will provide a balanced, challenging high school experience focused on students pursuing paths that 
lead to success, whether via college or an immediate career choice. The student’s personalized path will be 
monitored along the way by the student, parents, teachers, and their school counselor. Advance will provide a 
comprehensive program with four levels of academic coursework: Foundations, Standard, Honors, and AP. 
While all levels are designed to meet standards and provide students a rigorous curriculum, the four levels will 
enable differentiation based on student needs and college and career goals. Students will work with their 
school counselor and Connections’ Academic Placement Advisors to determine appropriate course level 
placement. The high school curriculum currently consists of approximately 250 courses, including a wide 
variety of electives and intensive world language instruction from Spanish to Mandarin Chinese. STEM core 
and elective courses may include courses such as Marine Science, Earth Space Science, Web Design, Digital 
Arts, Engineering Design 1, and Advanced Algebra with Financial Applications. Career Technical Education 
courses may include Criminal Investigation, Introduction to Homeland Security, and Accounting I and II. 
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The high school will include substantial teacher-directed instruction, feedback, and support through 
asynchronous and synchronous e-learning tools. The high school curriculum integrates digital and/or print 
versions of textbooks from major publishers with enhanced multimedia, interactive materials and resources, 
discussions, and communication/conferencing tools. In addition, students will have offline assignments, 
projects, novels, and practice work.  

High school courses will include extensive use of Teachlet tutorials, the highly interactive, asynchronous 
tutorials that incorporate graphics, video, and audio to engage students with the concepts and ideas they will 
need to complete the lessons. Along with the use of LiveLesson sessions, Teachlet tutorials increase the 
effectiveness of the secondary school instructional model. In addition, the high school courses will incorporate 
graded asynchronous online discussions, which are required for all students. This assessment creates 
important opportunities for collaboration and interaction among students, increases writing skills, and 
provides opportunities for a “real-world” audience. 

The high school will also include a host of services and procedures to address credits, transcripts, and 
counseling. It is important for students to start early on planning for graduation and post-secondary education 
or the world of work. Without early planning, students run the risk of missing crucial courses that might thwart 
their plans or aspirations.   

An Honors/AP program will also be available for high school students. Connections offers advanced high school 
students a wide selection of College Board–approved online AP courses. By enrolling in these demanding 
college-level courses, students demonstrate their commitment to higher education, which may give them a 
competitive advantage during the college application process. The program has a history of success, as 
demonstrated by a national survey of families with students enrolled in gifted or AP classes at schools 
supported by Connections. In the survey conducted in February 2015 by Shapiro (an independent market 
research company), 94% of parents stated they were satisfied with the courses and instruction and 93% said 
the courses are high quality. 

STEM-Focused Experiential Opportunities – Grades 9-12 
Students may participate in school- and student-identified experiential opportunities structured as 
independent study. Students will work under the supervision of a teacher and will accomplish activities/work 
according to a preapproved plan and timeline. The STEM-focused experiential opportunities will be a 
semester-based 0.5 elective credit course modeled after Independent Study. The course will show up on the 
student's planner based on the day of the week and hours (e.g., one day a week for three hours).  

Students who are highly talented or interested in STEM may choose to design their own STEM-focused 
independent study course. Students will submit a proposal for independent study to the school counselor for 
prior approval. Working under the guidance of the Learning Coach, the school counselor or teacher, and an 
adult considered to be an expert in the field, the student will document the number of hours spent on the 
project and the work and activities completed, and will submit a final project to earn credit. This independent 
study will not grant academic credit for normal extracurricular high school activities. It is intended for students 
who want to deepen their STEM knowledge in a particular field of study. 

The student will be responsible for taking the initiative to complete the course, and will complete the assigned 
tasks in a timely manner in order to meet the established goals. The student must commit the same amount of 
time and effort to the course as he or she does with other courses. 
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The student will work independently according to a plan established by the student, the counselor, a teacher, 
and the parent. The student will remain under the supervision of a certified teacher.  

The STEM Independent Study can be used on a short-term or long-term basis, either in combination with their 
regular course load or as an isolated project (i.e., over the summer). 

Independent Study projects must equate in quality and quantity to regular education courses. The student will 
work with his or her supervising teacher to select five assignments to complete throughout the course. The 
student will also submit summaries that describe the work that he or she has completed each week 
throughout the course. 

Graduation Requirements – Grades 9-12 
To be eligible to receive a diploma from Advance, a student must meet all of the following requirements: 

• complete the 21 credits required by the PDE in specific area and subject as outlined herein;  

• be enrolled during the semester immediately prior to graduation, and not be full-time enrolled in any 
other school;  

• earn at least 1.5 credits (or 3 courses) in the semester immediately prior to graduation;  

• pass all state-mandated Keystone End of Course exams or Project Based Assessment(s); and 

• meet any other additional graduation requirements required by the school or state.  

Additionally, a student may finish school during the school term in which he/she turns 21 years old. 

Advance will use a tool in Connexus called a Progression Plan to help families school staff keeps track of high 
school students’ progress towards meeting graduation requirements. The Principal, Counselor, and other staff 
will review each senior’s records to ensure that these students have completed all graduation requirements 
prior to “graduating them” in Connexus. The Principal will then initiate the “withdrawal for graduation” 
process in Connexus for those students who have completed all requirements. 

Advance uses a standard whereby one credit equals approximately 180 hours of instruction (sometimes 
referred to as Carnegie Units). Students must earn the credits listed in Figure 3 in the designated areas and 
subjects in order to graduate. Students will be required to meet all state requirements for graduation.6 

Figure 3. Graduation Requirements  
Unit of 
Credit 

Subject  

4 English  
3 Mathematics 
3 Science  
3 Social Studies  
2 Arts or Humanities or Both 
1 Health and Physical Education 
5 Student selects five additional courses from among those approved for credit toward graduation by the 

school including approved vocational education courses. 

                                                           

6 http://www.pacode.com/secure/data/022/chapter57/s57.31.html  

http://www.pacode.com/secure/data/022/chapter57/s57.31.html
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Credit Recovery  

To support high school students on their path to graduation and college and career, Advance may also choose 
to provide credit recovery course offerings during the summer and school year. Students who complete and 
fail a course required for graduation may retake a diagnostic/prescriptive state aligned version of the course to 
recover the needed credit. The credit recovery course offerings will present students with a pre-test to assess 
knowledge and then assign those lessons where students have not demonstrated mastery. Teachers monitor, 
motivate, and facilitate their learning to mastery. 

Graduation Requirements for Students with Disabilities  

More detail regarding graduation options for students with disabilities is detailed in the response to (B) in this 
section for Students with Disabilities. 

Advance will meet the requirements of § 4.24. High school graduation requirements with regards to (g) Special 
education students.  

Students with disabilities who satisfactorily complete a special education program developed by an 
Individualized Education Program (IEP) team under the Individuals with Disabilities Education Act will be 
granted and issued a regular high school diploma by Advance.7 

School Counseling and Guidance Program – Grades K-12 
The guidance program will serve all students and will be delivered by certified school counselors with the 
support of the Connections' Director of Counseling. The counseling program will offer individual and group 
counseling, as needed, and will focus on academic development, personal and social growth, and college and 
career readiness activities through a variety of communication tools (LiveLesson sessions, phone calls, message 
boards, Virtual Library, newsletters, and face-to-face events). The counseling team will work to engage 
students and support both their academic and emotional growth. The counseling team will communicate with 
students and parents to ensure post-secondary plans are established and students are following through on 
actions to realize their post-graduation goals. Technology in Connexus supports this effort with the Progression 
Plan Manager and the College and Career Readiness data view (a screen within Connexus providing snapshots 
and views of student data). 

With master's degrees and specialized training, counselors will be skilled at helping students address the non-
academic barriers in school and life. Counselors will have appropriate Pennsylvania certification. The 
counseling program will be built on relationships, so counselors will be readily accessible to students and 
families online, in person, and by phone. Counselors are at the heart of fostering students' engagement, 
safety, and wellness. As they become aware of issues concerning students' school participation, mental and 
emotional health, or overall well-being, the counselor will collaborate with school staff to ensure the student is 
supported by teachers and the family is connected with resources, as needed. With the additional support 
from Connections and its collaborative network of school counselors, Advance will bring both individual 
attention and national expertise to students and families.  

  

                                                           

7 http://www.pacode.com/secure/data/022/chapter4/s4.24.html  

http://www.pacode.com/secure/data/022/chapter4/s4.24.html
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Counselors will review each student’s transcripts to determine when an Honors or Advanced Placement® 
course is appropriate. Counselors will help high school students prepare for college and career with: 

• college and career readiness data view focusing on steps needed to meet post-graduation goals;  

• interactive LiveLesson sessions connecting families with real-time information on financial aid and 
scholarships, college application processes, entrance requirements, and more; 

• college test preparation courses for the SAT/ACT; 

• early identification of students who may be off track for graduating on time; and  

• 1-to-1 counseling with students as needed to provide resources and assistance with post-secondary 
planning, including career options, vocational training, and selecting the right college. 

In addition, there will be additional supports and activities available to support a student’s college and career 
goals including the following: 

• counseling LiveLesson sessions each Friday for high school students (including Career Fireside Chats on 
the fourth Friday of each month);  

• college admissions LiveLesson sessions;  

• career and vocational options LiveLesson sessions;  

• college newsletters sent to high school students each month;  

• Chat-with-a-Grad sessions; and 

• Connexus tools such as the Progression Plan Manager.  

High school students will have access to the national counseling LiveLesson session program, which delivers 
weekly guidance curriculum lessons and national college admissions sessions throughout the school year. The 
sessions include the Career Fireside Chats on the fourth Friday of each month. Previous sessions have covered 
such topics as Teen Dating Violence Awareness, Educational/Training Opportunities After High School, Why 
School Matters: Navigating Your Educational Development Plan, How to Develop a Growth Mindset, Aligning 
Individual Goals & Abilities, and ACT & SAT Overview. A college newsletter is sent to high school students each 
month.   

In addition, students will be encouraged to enroll in College and Career Focused clubs. Each club includes 
regular LiveLesson sessions with a career and college counselor. There are several clubs focused on post-
secondary planning including:  

• College Planning Club (grades 9-12),  

• First Generation Club (grades 9-12),  

• High School Career Club (grades 9-12), and 

• Middle School Career Club (grades 6-8).  

The counselor will also plan additional LiveLesson sessions for students which will address specific student 
needs. The counselor will be a resource to students, families, and staff in ensuring that all students are safe.  
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Advance will implement the Commonwealth’s Student Assistance Program (SAP) which is designed to assist 
school personnel in identifying issues including alcohol, tobacco, other drugs, and mental health issues which 
pose a barrier to a student’s success. Through the program, Advance will create a SAP team at the school that 
will aim to help students overcome these barriers so they can achieve, remain in school, and find success in 
learning. The counselor will work with school leadership to ensure all staff members are trained on the SAP 
policies and procedures. Advance will work with a Commonwealth-approved training provider to ensure that 
team members have received up-to-date professional training consistent with accountable standards and 
appropriate procedures. A minimum of four Advance team members will attend the three-day training and 
complete the associated work. If any of those four trained personnel leave the school, Advance will ensure 
replacements are also trained. Advance will set aside at least seven hours of in-service/faculty meeting time 
throughout the first calendar year for program implementation. Advance will also set aside time each week for 
SAP team work. 

The counselor will actively seek resources in the communities which families may need to address the personal 
and social needs of the child. The counseling program will be based on the American School Counselor 
Association framework, encouraging membership for all professional school counselors, and abiding by their 
legal and ethical standards of practice. 

The counseling team will have an established system for early identification of students who are behind in 
earning high school credits, or those who are off track for graduation. Once identified, counselors will work 
with these students to identify support needed to be successful in earning credits, and a plan to try to get back 
on track to graduate with his/her cohort. Specifically, school counselors will be working directly with students 
to identify a course of study that works to get the student back to graduating with his or her cohort. Potential 
options include credit recovery courses, additional credits each semester, block scheduling, and summer 
school. Counselors will work with students and families individually to identify what is best for the needs of 
each student. Further, counselors will work with students individually and in groups to instruct students on the 
mindsets and behaviors necessary to be a successful cyber student. Students will learn about organizational 
and time management skills, assertiveness in working with teachers, and the skills necessary to become a self-
regulated learner. 

The technology available in Connexus will allow for teachers and counselors to monitor students’ participation 
and performance in course work to identify students who are behind in lessons or performing poorly in current 
courses. Advisory teachers and counselors will assist these students in successfully completing courses through 
frequent calls and access to additional resources, as needed. 

College and Career Readiness – Grades 9-12 
Colleges and universities continue to grow their cyber learning programs. A recent report by Babson (2014) 
documented there are approximately 3.75 million students enrolled in full-time cyber learning in public higher 
education institutions and that over 95% of public higher education institutions with 5,000 or more total 
students offer distance education programs.8 In addition, 70.8% of higher education chief academic leaders 
report that cyber learning is critical to their long-term strategy.9  

  

                                                           

8 http://www.onlinelearningsurvey.com/report/2014SurveyInfo.pdf  
9 http://onlinelearningconsortium.org/read/survey-reports-2014/  

http://www.onlinelearningsurvey.com/report/2014SurveyInfo.pdf
http://onlinelearningconsortium.org/read/survey-reports-2014/
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Cyber learning is critical in higher education and students who graduate from K-12 full-time cyber schools are 
accepted to colleges throughout the country (as shown later in Figure 5). In addition, students who graduate 
from a cyber school program may be better prepared for online college coursework since their experience in 
cyber learning prepared them for setting goals, being independent, and implementing organizational 
techniques.  

The Founding Board was impressed with the Connections program including the college and career offerings.  
Students who have graduated from cyber schools supported by Connections have performed well 
academically, have been accepted into colleges and universities across the country, and have received 
scholarships. Preparing a student for life after high school is an important goal for Advance. Students will have 
a wide range of course offerings to pursue their career and college plans including Advanced Placement® 
courses, career technical education (CTE) courses, and Technology & Engineering courses.  

Innovative Feature: STEM Talent Network – Grades 6-12 
While all students will have the opportunity to participate in STEM-related clubs, activities, and field trips, 
those middle and high school students in grades 6-12 who demonstrate exceptional talent in STEM will also 
have the option to join the Science and Technology Talent Network. Components of the Science and 
Technology Talent Network include project-based learning activities, collaborative projects, competitions, and 
networking opportunities devoted to fostering growth in the STEM disciplines. Membership is an ideal way for 
students to cultivate their burgeoning talents, enrich their academic lives, and enjoy opportunities to interact 
with other like-minded students and professionals. Students with advanced abilities will gain exposure to 
today’s cutting-edge innovations through guest experts from such fields as robotics, cyber security, 
environmental science, and astronomy. Past experts have included a NASA engineer and a member of the FBI’s 
Cyber Crime Taskforce. A variety of competitions and learning activities will be provided to inspire and 
challenge students. The following are examples of the types of activities and programs made available through 
the Science and Technology Talent Network: 

• RobotC Program 
Students learn how to program a virtual Lego® Mindstorms robot in C-Based programming language by 
completing lessons. LiveLesson sessions provide opportunities for collaboration, sharing knowledge, 
and instruction. Once students’ master basic coding skills and can manipulate their robots as a result of 
created code, they are able to engage in competitions against robots programmed by their peers.    

• The Stock Market Game 
Students work collaboratively to invest a virtual $100,000 in stocks for an online portfolio. Students 
research companies and discuss stock options as well as determine how much money and in which 
companies to invest in order to create the most profitable portfolio. Decisions made by the team are 
analyzed and applied in real time using the New York Stock Exchange.  

• Website Creation 
Students work collaboratively to build and create a website to display animal and plant pictures 
submitted by Connections Academy students. The website incorporates an interactive map, helping 
students to learn in which locations animals and plants are native. The final website will be available to 
all members of the Connections community.  

In addition, our school will proactively reach out to community organizations with a focus on STEM, such as 
NASA, Carnegie Mellon University, Drexel University, Pennsylvania State University, and Johns Hopkins as well 
as other higher education institutions to offer opportunities to all students. It is anticipated partnerships with 
these organizations would offer STEM-themed field trips, LiveLesson sessions delivered by experts throughout 
the state, teacher professional development opportunities, or other collaborative activities.   
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Physical Education – Grades K-12 
Advance is committed to ensuring student participate in a planned physical education program designed to 
optimize their physical, mental, emotional, and social development. We will ensure students are engaged in a 
variety of health, safety, and physical education activities. The physical education program will be aligned to 
state standards and will: 

• maintain physical, social, and emotional health in students by practicing healthy behaviors and goal 
setting;  

• be age and developmentally appropriate and be taught at each grade level; and 

• be coordinated and managed by an education professional. 

To track students' day-to-day physical activities and to ensure participation, Connections developed a 
proprietary online "Activity Tracker" tool that enables students to personalize an electronic log to track activity 
type (jogging, aerobic training, flexibility training, yoga, etc.), duration, and frequency. This tracker includes 
activities that align to curriculum goals and state-specific standards. The activity type and time requirements 
auto-populate by grade and state requirements. Students choose an exercise that aligns with the activity and 
indicate the frequency, intensity, time, and type (FITT). As students engage in the physical activities, they input 
data to track their progress. Students then export their tracked activity into an Excel file and send this to their 
teachers in an online dropbox. Teachers access the students’ files to grade and provide feedback to the 
students on their FITT goals. These activity assessment portfolios are incorporated throughout each physical 
education course in grades K-12. Learning Coaches mark lessons complete for students and teachers monitor 
the completion of assessments and grade students based on participation and success in meeting their 
physical education goals. Additionally, to ensure reliability and accountability, teachers may conduct 
Curriculum-Based Assessments (CBA) to verify completion of physical activities, discuss their progress, give 
fitness tips and feedback, and differentiate instruction to meet students’ needs. Activity Tracker inspires 
students to get active and be healthy. 

Students in Grades K-2: Students will learn games and activities that require active participation and will be 
introduced to overall health, wellness, and safety behaviors and concepts. The games and activities that 
involve movement and motor skills are grouped in thematic units. There are three different options that 
students in grades K-2 will be able to choose from to fulfill their Physical Education requirement. These include 
the Personal Fitness Program, the Connections Fitness Program, and Yoga. Students will choose which program 
they would like to participate in and may change or add a program during the year. Students' participation and 
progress will be monitored through daily recordings in the Activity Tracker and discussions with the Learning 
Coach. 

Students in Grades 3-5: Students will focus on developing a safe and healthy lifestyle which requires acquiring 
knowledge to make positive decisions about exercise and nutrition. There are three programs provided in 
these courses: the Personal Fitness Program, the Connections Fitness Program, and Yoga. Students may start 
with one program and choose another as they proceed through the course, or they may participate in the 
same program throughout the course. The curriculum includes the President's Council on Physical Fitness and 
Sports Tests. Students will record their results on a periodic basis and will receive the appropriate award 
depending on the performance level. Teachers will monitor students' participation and progress through the 
Activity Tracker and periodic performance tests as well as through discussions with the Learning Coach and 
student. 
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Students in Grades 6-8: Students will learn and apply the concepts and skills necessary for lifelong health, 
safety, and physical fitness. In the health portion of the course, students will be introduced and assessed on 
various topics ranging from movement concepts to proper nutrition and fitness, as well as the skills to ensure 
the development of a safe and healthy lifestyle. There are three programs provided in these courses: the 
Personal Fitness Program, the Connections Fitness Program, and Yoga. Students may start with one program 
and choose another as they proceed through the course, or they may participate in the same program 
throughout the course. The curriculum includes the President's Council on Physical Fitness and Sports Tests. 
Students will record their results on a periodic basis and will receive the appropriate award depending on the 
performance level. Teachers will monitor students' participation and progress through the Activity Tracker and 
periodic performance tests as well as through discussions with the Learning Coach and student. 

Students in Grades 9-12: Students may have several courses to choose from to fulfill their health and physical 
education credits. Teachers will monitor student participation and performance using the escalation system, 
the school's Grade Book, and CBAs.  

• Health, Fitness, and Nutrition: This course covers first aid, the benefits of good nutrition, and the 
dangers of alcohol and drug use. Students learn how to evaluate their own fitness and nutritional 
needs and how to make changes that lead to a healthier lifestyle over the long run. Also discussed are 
strategies for resisting peer pressure and ways fitness can influence self-image and overall well-being. 

• Personal Fitness: Students learn the proper ways to exercise and eat healthy, how to assess their 
fitness level, and strategies for reaching their highest possible fitness level. They have the option of 
learning yoga in this course. 

• Physical Education: This course emphasizes self-directed activities that a student can participate in for 
a lifetime. This includes the option of learning and practicing yoga. Students’ skill levels are measured 
with written assignments, class evaluations, and demonstrations of a particular skill. 

• Personal Fitness II: This course looks at the aspects of living a healthy and balanced life. Students will 
learn the relationship between physical, mental, and social health as they explore topics including: 
effective communication, building healthy relationships, the effects of violence, coping mechanisms, 
and how to set goals. Additionally, students will learn basic first aid procedures, what to do in medical 
emergencies, and how to keep their homes safe. Throughout the course, students will be required to 
participate in regular physical activity and keep records of their activity. The student will be given a 
choice of three paths that place emphasis on lifelong activities as well as current fitness trends. 

Field Trips – Grades K-12 
Students will have the opportunity to participate in regular field trips and outings throughout Pennsylvania 
facilitated by program staff and Community Coordinators (parent volunteers). Advance will offer a wide range 
of field trips with a special focus on providing STEM-related activities when possible. Field trips provide 
students with additional opportunities to socialize with their peers and are designed to help both students and 
Learning Coaches connect to their school and to each other. Students may go on trips to museums, farms, 
science centers, cultural centers, and unique experiential learning opportunities throughout the state. Many of 
the field trips will provide STEM activities or will have assignments based on STEM themes.  
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While not an exhaustive list, examples include visits to:10 

• Everhart Museum – Natural History, Science & Art – Scranton  

• Loyola Science Center – Scranton  

• Great Valley Nature Center – Devault  

• Valley Forge National Park – Valley Forge Academy of Natural Sciences – Philadelphia  

• State Museum of Pennsylvania – Harrisburg Quiet Valley Living History Farm – Stroudsburg  

• Longwood Gardens – Kennett Square  

• Explore & More – Gettysburg  

• Carnegie Science Center – Pittsburgh  

• National Aviary – Pittsburgh Field trips will also be focused on college and career readiness for the 
secondary students. Field trips to local universities and colleges such as Pennsylvania State University, 
the University of Pennsylvania, Temple University, and the University of Pittsburgh will be scheduled. 
In addition, it is anticipated that field trips will be organized to explore local businesses and attendance 
at college and career fairs. 

The intent of the field trips will be mission-focused as well as focused on school and community. It will allow 
many of the families to connect with each other, connect with the local community, and connect with their 
educational goals. Advance plans to be a school with multiple “connections” throughout the state to ensure 
that all students are served. 

Content in all Subject Areas – Grades K-12 
To show a sample of the types of courses offered, we have included a course list for the 20126-17 school year 
in Appendix A. These are the courses that may be offered to Advance students in 2016-17.  

As shown in the Course Development and Revision Model in Figure 4, the instructional program and 
curriculum proposed will regularly undergo specific audit and revision by the Connections curriculum 
department. The curriculum is updated based on a rigorous national analysis of student performance on state 
testing results and school-based assessments, including individual course assessments for specific units and 
lessons.  

  

                                                           

10 http://www.fieldtrip.com/pa/index.html  

http://www.fieldtrip.com/pa/index.html
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Figure 4. Course Development and Revision Model  

 
Note: Major revisions only occur as needed.  

The curriculum will be regularly evaluated, upgraded, and enhanced based on the needs of students and 
schools supported by Connections. Annual updates will be communicated in the Program Guide as well as the 
website. Teacher Course Liaisons, who are experts in their curricular areas, will gather feedback from other 
teachers across all schools supported by Connections and work with Connections’ curriculum department to 
make updates and revisions to the curriculum based on this input. 

StarTrack Surveys 

In addition, student, parent, and teacher input will be gathered on an ongoing basis via StarTrack ratings for 
lessons. On every lesson in the curriculum, and on the home page for each Learning Coach, is a StarTrack rating 
box inviting ratings on a five-star scale and an opportunity to provide text feedback. Data gathered from this 
feedback will be examined carefully and acted upon by school staff and by Connections. Since the StarTrack 
rating tool was launched, parents and students in schools supported by Connections have provided more than 
one million lesson ratings. For the 2014-2015 school year, 913,103 lesson ratings were submitted by parents 
and students attending schools supported by Connections with an average rating of 4.21 out of five stars.  

End of Course Surveys  

Connections’ End of Course surveys provide students with an opportunity to reflect on their experience taking 
the courses. The surveys provide teachers and Connections staff with critical feedback to improve instruction, 
and courses. The surveys also provide valuable information about how students feel about their own learning. 

The surveys consist of questions rated on a Likert scale and free response questions. The surveys are divided 
into the following topic areas: 

• My Course: Students comment on the course material and assessments.  

• My Teacher: Students comment on the instructional practices of their teacher.  

• My Learning: Students reflect on their own learning style and degree of engagement in the course.  
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There are separate surveys for grades K-2, 3-5, and 6-12. Surveys are administered online via a web-based 
survey tool. Student responses to surveys are anonymous. Students complete one set of survey questions for 
each course they are in and surveys are conducted near the middle of the year and at the end of the school 
year. Teachers can use results to inform their teaching practices.  Results at the course level are used to help 
drive improvements in course content. 

Parent Satisfaction Surveys  

In addition, the results of parent satisfaction surveys will be used to drive improvements to the curriculum, 
instruction, and program. The results will be analyzed and an annual report presented to the Board and/or 
Principal. 

Accreditation  
Connections Academy is a division of Connections Education LLC, which is accredited by AdvancED, a non-
profit organization operating three regional accrediting agencies and trusted partner to 32,000 school and 
school systems across the United States and 70 countries.11 In July of 2015, AdvancED re-accredited 
Connections Education LLC for another five-year term. Connections Education’s AdvancED accreditation scores 
significantly exceeded AdvancEd’s average scores for the 32,000+ schools and corporations they accredit. 
Connections Education received many commendations from the review committee. The following quotes are 
from the visiting team’s exit report: 

• “A culture and commitment focused on student learning permeates throughout the Connections 
Education organization.”  

• “The corporation embodies a culture of collaboration that exists throughout all aspects of the 
corporation and schools.” 

• ”Connections Education’s quality assurance processes and data-driven culture leads to systemic, 
systematic, and sustainable continuous improvement.” 

Connections is proud of the recognition of its focus on student learning and collaboration, and that the 
AdvancED team found that Connections truly embodies a culture of continual improvement. It is also excited 
about collaborating with Advance because of the Board’s focus on student learning.  

Advance will apply for accreditation, most likely through the Middle States Association of Colleges & Schools 
(MSA). Connections will support the school with the process of accreditation. Accreditation through an 
accrediting body such as MSA is a diagnostic process to stimulate and guide continuous improvement, with a 
focus on teaching and learning, leadership capacity, and the effective use of resources. 

Many Connections high school courses are also approved by the National Collegiate Athletic Association 
(NCAA) Eligibility Center through a rigorous, approval process to meet requirements for initial-eligibility for 
college athletes, as shown at the following URL:  
http://www.connectionsacademy.com/Portals/4/ca/documents/pdfs/1516-NCAA-Approved-Course-List-
072315.pdf  

This information is also included in Appendix B of this application.  

                                                           

11 Accreditation agency serving 32,000 public and private schools and districts http://www.advanc-ed.org/   

http://www.connectionsacademy.com/Portals/4/ca/documents/pdfs/1516-NCAA-Approved-Course-List-072315.pdf
http://www.connectionsacademy.com/Portals/4/ca/documents/pdfs/1516-NCAA-Approved-Course-List-072315.pdf
http://www.advanc-ed.org/
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Once Advance is open and has its own CEEB code, Connections will work with the school leadership on adding 
the school to the Connections Academy district, which will then allow Advance to have the same list of NCAA-
approved courses as other schools supported by Connections. NCAA course approvals ensure student athletes 
have access to the college-preparatory curriculum they need to achieve both their athletic and academic 
dreams. 

History of Student Success Using the Educational Program  
The Board reviewed the college and career data from schools supported by Connections and concluded the 
following: 

• Cyber learning is accepted at higher education institutions across the country. 

• Colleges and universities have partnered with Connections across the country, vetting both the 
curriculum and the teachers for academic rigor for dual credit courses in states where dual credit is 
accepted.  

• Students graduating from schools supported by Connections are receiving a high level of scholarship 
awards for their preparation for college. 

• Students attending schools supported by Connections have demonstrated academic achievement on 
SAT, ACT, and AP assessments. 

• Schools supported by Connections focus on college and career readiness through curriculum and 
support services. 

• Schools supported by Connections have a diverse student population with a variety of college and 
career goals. 

Colleges and universities accept students who graduate from full-time cyber schools as demonstrated in the 
list of college acceptances for students graduating from schools supported by Connections. As illustrated in 
Figure 5, graduates of schools supported by Connections have been accepted at prestigious colleges and 
universities such as: Bucknell University, Carnegie Mellon University, Penn State, Swarthmore, and the 
University of Pennsylvania. Please note: This is just a sample of the schools, not a complete list.  

Figure 5. College Acceptances for Graduates of Schools Supported by Connections (2014-2015 SY) 
College Acceptances for Graduates of Schools Supported by Connections  

Alabama 
• Troy University 
• University of Alabama  

Arizona 
• Arizona State University 
• Grand Canyon University 
• Northern Arizona University 
• University of Arizona  

Colorado 
• University of Colorado at 

Boulder 
• University of Denver 
• Colorado State University  

Connecticut  
• Yale University 
• University of Hartford 
• University of Connecticut 

California 
• California Lutheran University 
• California State Polytechnic 

University: Pomona 
• Chapman University 
• Humboldt State University 

• California State University: 
• Chico 
• Fresno 
• Long Beach  
• Los Angeles 
• San Bernardino 

• Loyola Marymount University 
• Pacific Union College 
• San Diego State University 
• Santa Clara University  
• Stanford University  
• St. Mary’s College of California 

 

• University of California: 
• Berkeley 
• Irvine 
• Los Angeles  
• Riverside 
• Santa Barbara 
• Santa Cruz 

 
Delaware 

• University of Delaware 
• Wesley College  

District of Columbia 
• Catholic University of America  
• Georgetown University  

 

Florida  
• Emory-Riddle Aeronautical 

University 
• Florida State University 
• University of Florida 
• University of Miami 

Georgia 
• Georgia Institute of 

Technology 
• Savannah College of Art and 

Design 
• University of Georgia  
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College Acceptances for Graduates of Schools Supported by Connections  
Hawaii  

• Brigham Young University - 
Hawaii 

• University of Hawaii at Manoa 

Idaho 
• Boise State University 
• Idaho State University 
• University of Idaho 

Illinois 
• DePaul University 
• St. Xavier University 
• University of Chicago 
• University of Illinois at 

Chicago 

Indiana 
• Indiana University 

Bloomington 
• Purdue University 
• University of Notre Dame 
• Valparaiso University  

Iowa 
• Drake University 
• Iowa State University 
• University of Iowa 
• University of Northern Iowa 

Kansas 
• Kansas State University 
• Pittsburg State University 
• University of Kansas 

Kentucky 
• Belllarmine University 
• Murray State University 
• University of Kentucky 

Louisiana 
• Louisiana State University in 

Baton Rouge 
• Loyola University New Orleans 
• University of New Orleans 

Maryland 
• John’s Hopkins University  
• Mount St. Mary's University 
• Towson University 
• Washington College 

Massachusetts 
• Boston College 
• Lesley University 
• Northeastern College 
• Tufts University 

Michigan 
• Central Michigan University 
• Ferris State University 
• Michigan State University 
• University of Michigan 

Minnesota 
• Macalester College 
• Minnesota State University 

Mankato 
• Northwestern College 
• University of Minnesota: Twin 

Cities 
Missouri 

• Saint Louis University  
• University of Missouri: Kansas 

City 

Montana 
• Montana State University: 

Bozeman 
• Rocky Mountain College 

Nebraska 
• University of Nebraska – 

Lincoln  

Nevada 
• University of Nevada: Las 

Vegas 

New Hampshire 
• Plymouth State University 
• University of New Hampshire 

New Jersey 
• Rutgers, The State University 

of New Jersey 
• Seton Hall University  

New Mexico 
• New Mexico State University  
• Santa Fe University of Art 

and Design  

New York 
• Cornell University  
• New York University 
• Pace University 
• St. John's University 
• SUNY at Stony Brook  
• Syracuse University 

North Carolina 
• Elon University 
• North Carolina State 

University 
• University of North Carolina 

at Chapel Hill  
• Wake Forest University  

Ohio 
• Bowling Green State 

University 
• Denison University  
• Kent State University 
• Kenyon College 
• Oberlin College 
• Ohio State University: 

Columbus Campus 

Oklahoma 
• Oklahoma State University 
• University of Oklahoma 

Oregon  
• Lewis & Clark College 
• Oregon State University 
• Portland State University 
• Reed College 
• University of Oregon 
• University of Portland 
• Western Oregon University 

Pennsylvania 
• Bucknell University 
• Carnegie Mellon University  
• Penn State  
• Swarthmore  
• University of Pennsylvania 
• University of Pittsburgh at 

Pittsburgh 

Rhode Island 
• Brown University 
• Rhode Island School of Design 
• University of Rhode Island  

South Carolina 
• Charleston Southern 

University 
• Clemson University 
• Coastal Carolina University 
• Furman University 
• The Citadel 
• University of South Carolina 

Tennessee 
• Belmont University 
• East Tennessee State 

University 
• Lee University 
• Milligan College  

 

Texas 
• Baylor University 
• Southern Methodist 

University 
• Texas A&M University 
• University of Houston 
• University of Texas at Dallas 
• University of Texas at San 

Antonio 

Utah 
• University of Utah 
• Utah State University 
• Westminster College 
•  

Vermont 
• St. Michael’s College 
• University of Vermont  

 

Virginia 
• George Mason University 
• Lynchburg College 
• Virginia Commonwealth 

University 
• Washington and Lee 

University 

Washington 
• Gonzaga University 
• Seattle Pacific University 
• Seattle University 
• University of Puget Sound  
• Washington State University 

West Virginia  
• American Public University 
• West Virginia University 

Wisconsin 
• Carthage College 
• University of Wisconsin-

Milwaukee 

Wyoming 
• University of Wyoming 

Schools in blue were rated as "most competitive" or "highly competitive plus" by Barron’s ‘Profile of American Colleges’ (2013 edition)   
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SAT and ACT 

Across the country, students enrolled in schools supported by Connections have performed well on SAT and 
ACT exams.  

SAT Performance 

In the 2013-2014 school year, a total of 696 students in schools supported by Connections took the SAT test, 
earning on average a combined score of 1521, thus exceeding the national average score of 1497. Students 
performed above the national average on both the reading and writing portions of the test, while scoring 
slightly below average on the Math portion, as illustrated in Figure 6. In addition, performance on the SAT at 
Connections supported schools has shown slight increases for the past several years. 

Figure 6. SAT Performance of Students in Schools Supported by Connections in 2013-2014 

 
ACT Performance 

The ACT test was the college prep test most taken by students in schools supported by Connections. A total of 
989 students took the ACT during the 2013-2014 school year and earned on average a composite score of 21, 
thus meeting the national average. Students met or exceeded the national average on all portions of the ACT 
exam with the exception of the math portion, as illustrated in Figure 7.  

Figure 7. ACT Performance of Students in Schools Supported by Connections in 2013-2014 

 

 

 

484 492 494 513

523 525 498 497

488 491 529 487

0

200

400

600

800

1000

1200

1400

1600

2011-12 2012-13 2013-14 National Average

Math Reading Writing

1493 1521 1509 1497 



Advance Cyber Charter School Application  

Page 37 

Scholarships 

Graduates of schools supported by Connections earned over $18 million in scholarships in the 2013-2014 
school year, more than doubling the amount awarded the previous school year. There were a total of 2,854 
graduates who earned scholarships, averaging $6,310.26 per graduate. Figure 8 represents the growth in 
scholarship award totals for students graduating from schools supported by Connections.  

Figure 8. Growth in Scholarship Award Totals for Students Graduating from Schools Supported by Connections 

  
Post-Graduation Plans  

Many students enter high school with a variety of college and career pathways. Figure 9 examines the post-
graduation plans of graduates of schools supported by Connections as reported by students working with their 
school counselors. The majority of students have plans to enter into two- or four-year colleges but many also 
have plans for a career, vocational training, or the military. 

Figure 9. 2013-2014 Post Graduation Plans of Students enrolled in Schools Supported by Connections 
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Performance Data from Schools Supported by Connections  

Schools supported by Connections are committed to quality and high levels of student learning. The 2013-2014 
state standardized performance results illustrate continual improvement in student academic achievement 
and overall school ratings. Results often meet or exceed statewide levels of performance particularly in 
reading.12 Schools supported by Connections are committed to improved math performance, and a 
comprehensive initiative has been implemented that includes curriculum and instruction, data analytics and 
assessment, and research and support programs.  All results noted are those publicly reported by the states on 
their standardized tests and are not based on Connections’ internal measures. Highlights from the 2013-2014 
school year include: 

School Ratings (Based on State Accountability Rating Systems) 
• Arizona Connections Academy (ACA) – Received a grade of “B” 
• Nevada Connections Academy (NCA) – Received a four-star rating for middle school (highest rating is five 

stars) 
• Oregon Connections Academy (ORCA) – Received a level four rating for growth (second highest rating) 
• South Carolina Connections Academy (SCCA) – Exceeded state’s expectations in performance for 

Elementary and Middle School Grades; highest rated virtual charter school in South Carolina (Federal ESEA 
rating data) - the only virtual charter school to meet the state’s expectations on the Federal ESEA rating 
system for the past three consecutive years 

• Texas Connections Academy @ Houston (TCAH) – Met Standard (81% of indicators met);  highest rated 
virtual program 

State Tests – Achievement Highlights  
• Reading:  

o Arizona Connections Academy (ACA) – Exceeded or equivalent to statewide performance at all tested 
grade levels 

o Colorado Connections Academy (ColoCA) – Exceeded or was equivalent to statewide performance at 7 
out of 8 tested grade levels 

o Indiana Connections Academy (INCA) – Exceeded or was equivalent to statewide performance at all 
tested grade levels 

o Louisiana Connections Academy (LACA) – Exceeded or was equivalent to statewide performance at 7 
out of 8 tested grade levels 

o Nevada Connections Academy (NCA) – Exceeded or was equivalent to statewide performance at all 
tested grade levels 

o Ohio Connections Academy (OCA) – Exceeded or was equivalent to statewide performance at all 
tested grade levels; Exceeded the Ohio state standard (75.0% proficiency) at 6 out of 7 tested grade 
levels 

o South Carolina Connections Academy (SCCA) – Exceeded or was equivalent to public school students 
statewide at 7 out of 8 tested grade levels 

o Texas Connections Academy @ Houston (TCAH) – Exceeded or was equivalent to public school 
students statewide at all tested grade levels  

  

                                                           

12 Based on the overall percentage of enrolled students in the program rated as proficient or above on state standardized tests  
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• Math: 
A significant percentage of students who enroll in schools supported by Connections are behind in math 
and need intensive learning supports to catch up to their grade level peers. In addition, many students 
start the school year at a traditional school and make the decision to enroll in a cyber school after the 
school year has started. Data indicates that students who enroll late often struggle to maintain their 
grades, which is evident in their math performance. To counteract this, schools supported by Connections 
are addressing math in a comprehensive manner by implementing a systematic Response to Intervention 
program to ensure all students are receiving timely and effective instructional support and that their 
performance is being actively monitored. 
o Louisiana Connections Academy (LACA) – Exceeded state in grade 8 
o New Mexico Connections Academy (NMCA) – Exceeded statewide performance in 6th Grade Math 
o Texas Connections Academy @ Houston (TCAH) – Exceeded statewide performance in 8th Grade Math 
o Utah Connections Academy (UCA) – Exceeded statewide performance in 3rd Grade Math 

• Science: 
o Arizona Connections Academy (ACA) – Exceeds or was equivalent to statewide performance at all 

tested grade levels 
o Indiana Connections Academy (INCA) – Exceeds or was equivalent to statewide performance at 2 out 

of 3 tested grade levels 
o Louisiana Connections Academy (LACA) – Exceeds or was equivalent to statewide performance at all 

tested grade levels 
o MTS Minnesota Connections Academy (MTSMCA) – Exceeds or was equivalent to statewide 

performance at 2 out of 3 tested grade levels 
o Nevada Connections Academy (NCA) – Exceeds statewide performance at all tested grade levels 
o Ohio Connections Academy (OCA) – Exceeds or was equivalent to statewide performance at all tested 

grade levels  
o Oregon Connections Academy (ORCA) – Exceeds or was equivalent to statewide performance at all 

tested grade levels 
• Social Studies: 

o Louisiana Connections Academy (LACA) – Exceeds or was equivalent to statewide performance at 5 out 
of 7 tested grade levels 

o Ohio Connections Academy (OCA) – Exceeds statewide performance at all tested grade levels; Exceeds 
the Ohio state standard (75.0% proficiency) at all tested grade levels 

• Writing: 
o Ohio Connections Academy (OCA) – Exceeds statewide performance at all tested grade levels; 

Exceeds the Ohio state standard (75.0% proficiency) at all tested grade levels  
o South Carolina Connections Academy (SCCA) – Exceeds or was equivalent to statewide performance at 

4 out of 6 tested grade levels 

Year-over-Year Academic Performance Improvement (compared to 2012-2013 school year) 
• Reading/English-Language Arts:  

o Louisiana Connections Academy (LACA) – Improved performance in 5 out of 8 tested grade levels 
o Georgia Connections Academy (GACA) – Improved mean scale score in 4 out of 6 tested grade levels 
o South Carolina Connections Academy (SCCA) – Improved mean scale score in 5 out of 6 tested grade 

levels 
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• Math: 
o Arizona Connections Academy (ACA) – Improved performance in 4 out of 7 tested grade levels 
o Louisiana Connections Academy (LACA) – Improved performance in 4 out of 8 tested grade levels 
o Ohio Connections Academy (OCA) – Improved performance in 5 out of 7 tested grade levels 
o Oklahoma Connections Academy (OKCA) – Improved performance in 3 out of 6 tested grade levels 
o South Carolina Connections Academy (SCCA) – Improved mean scale score in 5 out of 6 tested grade 

levels 
o Indiana Connections Academy (INCA) – Improved performance in 4 out of 6 tested grade levels 

• Science: 
o Indiana Connections Academy (INCA) – Improved performance in 2 out of 3 tested grade levels 
o Ohio Connections Academy (OCA) – Improved performance in 2 out of 3 tested grade levels 
o Oklahoma Connections Academy (OKCA) – Improved performance in both tested grade levels 

• Social Studies: 
o Louisiana Connections Academy (LACA) – Improved performance in 4 out of 7 tested grade levels 

• Writing: 
o Arizona Connections Academy (ACA) – Improved performance in 3 out of 4 tested grade levels 

Sustained Excellence (2012-13 and 2013-14 school years) 
• Reading/English-Language Arts:  

o Arizona Connections Academy (ACA) – Exceeded statewide proficiency in 6th Grade and for 2nd Year 
High school Students for 2012-13 and 2013-14 

o Colorado Connections Academy (ColoCA) – Exceeded statewide proficiency in 4th Grade for 2012-13 
and 2013-14 

o Indiana Connections Academy (INCA) – Exceeded statewide proficiency in the English 10 End of Course 
Assessment for 2012-13 and 2013-14 

o Louisiana Connections Academy (LACA) – Exceeded statewide proficiency in 5th Grade, 6th Grade, and 
the English 2 End of Course test for 2012-13 and 2013-14 

o Nevada Connections Academy (NCA) – Exceeded statewide proficiency in 4 out of 7 tested grade levels 
for 2012-13 and 2013-14 

o Ohio Connections Academy (OCA) – Exceeded statewide proficiency in 10th Grade for 2012-13 and 
2013-14 

o South Carolina Connections Academy (SCCA) – Exceeded statewide proficiency in 6th Grade and 7th 
Grade for 2012-13 and 2013-14 

o Texas Connections Academy at Houston (TCAH) – Exceeded statewide proficiency in 5th Grade and 8th 
Grade for 2012-13 and 2013-14 

• Math: 
o Texas Connections Academy at Houston (TCAH) – Exceeded statewide proficiency in 5th and 8th Grade 

for 2012-13 and 2013-14 
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• Science: 
o Arizona Connections Academy (ACA) – Exceeded statewide proficiency in 8th Grade for 2012-13 and 

2013-14 
o Louisiana Connections Academy (LACA) – Exceeded statewide proficiency in 5th, 6th, and 8th Grade for 

2012-13 and 2013-14 
o MTS Minnesota Connections Academy (MTSMCA) – Exceeded statewide proficiency in 5th Grade for 

2012-13 and 2013-14 
o Nevada Connections Academy (NCA) – Exceeded statewide proficiency in 3 out of 3 tested grade levels 

for 2012-13 and 2013-14 
o Oregon Connections Academy (ORCA) – Exceeded statewide proficiency in 5th Grade for 2012-13 and 

2013-14 
• Social Studies: 

o Ohio Connections Academy (OCA) – Exceeded statewide proficiency in 10th Grade for 2012-13 and 
2013-14 

• Writing: 
o Ohio Connections Academy (OCA) – Exceeded statewide proficiency in 10th Grade for 2012-13 and 

2013-14 
Performance on National Tests - ACT®, SAT®, and Advanced Placement® (AP) 
• ACT® – National Average Composite was 21  –  Schools supported by Connections that Exceeded the 

National Average and their Scores:  
o Capistrano Connections Academy (CapoCA) – Average Composite was 23 
o Indiana Connections Academy (INCA) – Average Composite was 23 
o Kansas Connections Academy (KCA) – Average Composite was 22 
o MTS Minnesota Connections Academy (MTSMCA) – Average Composite was 23 
o Ohio Connections Academy (OCA) – Average Composite was 23 
o South Carolina Connections Academy (SCCA) – Average Composite was 22 
o Texas Connections Academy @ Houston (TCAH) – Average Composite was 24 
o Wisconsin Connections Academy (WCA) – Average Composite was 22 

• SAT® – National Average was 1,497 – Schools supported by Connections that Exceeded the National 
Average and their Scores:  
o Arizona Connections Academy (ACA) – Average Student Score was 1,597  
o Capistrano Connections Academy (CapoCA) – Average Student Score was 1,598  
o Georgia Connections Academy (GACA) – Average Student Score was 1,537  
o Great Lakes Cyber Academy (GLCA) – Average Student Score was 1,537 
o Indiana Connections Academy (INCA) – Average Student Score was 1,626 
o Nevada Connections Academy (NCA) – Average Student Score was 1,535 
o Ohio Connections Academy (OCA) - Average Student Score was 1,577 
o Oregon Connections Academy (ORCA) – Average Student Score was 1,575 
o South Carolina Connections Academy (SCCA) – Average Student Score was 1,525 
o Texas Connections Academy @ Houston (TCAH) – Average Student Score was 1,548 
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• AP® – National Average of Scoring 3 or Higher was 65.7%. Schools supported by Connections that 
Exceeded the National Average and their Scores:  
o California Connections Academy @ Ripon (CalCAR) – 74.1% of Students Scored 3 or Higher 
o Colorado Connections Academy (ColoCA) – 66.7% of Students Scored 3 or Higher 
o Oregon Connections Academy (ORCA) – 85.7% of Students Scored 3 or Higher 

B. Describe how your school will meet the educational needs of students with disabilities in accordance 
with Chapter 711. Provide a projection of the number and type of special education programs that will 
be operated directly by your charter school or through contracts.  Provide a projection of the number 
and type of related services that will be provided directly by the charter school or through contracts. 

Students with Disabilities  
Special Education policies and procedures are included in Appendix C.  Appendix C also includes a list of 140+ 
vendors throughout Pennsylvania that the school may contract with as the need arises.   

Advance will have an open enrollment policy: any eligible public school student in the Commonwealth of 
Pennsylvania can attend. The school will not discriminate in its admissions policies or practices on the basis of 
geography, intellectual or athletic ability, measures of achievement or aptitude, status as a student with a 
disability, test scores, disabilities, etc.  

As a public school, Advance will comply with 22 PA. Code Chapter 711-Charter School and Cyber Charter 
School Services and Programs for Children with Disabilities and with the Individuals with Disabilities Education 
Improvement Act (IDEA), 20 U.S.C.A.§§ 1400 et. seq. and implementing regulations, including Section 300.209 
of Title 34 of the Code of Federal Regulations, and Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794 
(sec. 504) and the Americans with Disabilities Act. Advance will provide a free appropriate public education 
(FAPE) to children with disabilities, even if such children are progressing from grade to grade, including, but 
not limited to, identifying, evaluating, and planning educational programs, and implementing placements in 
accordance with those Acts. Advance is prepared to serve as a Local Education Agency (LEA).   

Connections will support the delivery of special education and related services at Advance. Schools supported 
by Connections have demonstrated success with special needs populations and ELL populations nationally. 
Connections has extensive experience supporting a cyber school in Pennsylvania and throughout the United 
States. This experience includes contracting with more than 150 related service providers in Pennsylvania 
during the 2014-15 school year. Advance anticipates enrolling a population of students consisting of 
approximately 16% of students having IEPs and an additional 3% of students having 504 plans. (The budget is 
based on 13% of students having IEPs in Year 1, 15% in Year 2, 17% in Year 3, and 19% in Years 4 and 5.) It is 
expected that approximately 25% of students with disabilities will receive one or more contracted related 
services. These estimates are based upon Connections prior experience supporting a statewide cyber school in 
Pennsylvania. Advance anticipates that the needs of the students will result in approximately 72% of the 
students being served by itinerant services, 18% supplemental services, and 10% full-time services. Advance 
expects to enroll students across disabilities. Based on prior experience, the expected percentage of students 
with specific disabilities is provided in Figure 10.  
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Figure 10. Breakdown by Disability Type 
Disability Type Percent  
Specific Learning Disability  44% 
Other Health Impaired 15% 
Autism 13% 
Emotionally Impaired 11% 
Speech language Impaired 10% 
Mental Retardation/Intellectual Disability 5% 
Multiple Disability 1% 
All other disabilities 1% 

Procedural Safeguards Notice 

Parents of children who receive or who may be eligible for special education services have rights under IDEA 
2004. The Procedural Safeguards Notice provides a detailed explanation of those rights. Advance will give 
parents a copy of the Procedural Safeguards Notice and the explanatory Procedural Safeguards Letter at least 
once each school year. Parents can also obtain a copy of the Procedural Safeguards Notice from Advance at 
any time. An additional document will be available to help parents to better understand the Notice document. 
The Parents’ Rights: Understanding the Procedural Safeguards Notice provides a summary of those rights. 
Parents will also receive the Parents’ Rights documents upon initial referral or upon the parents request for an 
evaluation and in accordance with discipline procedures when a change in placement occurs.  

Surrogate Parent 

As part of the IEP process, Advance will recognize a qualified adult must participate as the “parent” (34 CFR 
300.30) for the student. A surrogate parent is someone who acts on the child’s behalf in matters relating to the 
identification, evaluation, educational placement, and provision of FAPE to the child. A surrogate will be 
appointed and trained on how to participate and make decisions on the child’s behalf in the following 
situations: a biological, adoptive, foster, parent, or guardian are not available; a grandparent or step parent 
with whom the child lives or a person who is legally responsible for the child is not available; the child is an 
unaccompanied homeless youth. 

Advance will have a method in place to secure a surrogate when needed. When it is determined that a student 
is in need of a surrogate parent, the surrogate will be appointed within 30 calendar days. Advance will 
maintain a pool of trained parent surrogates and may collaborate with Intermediate Units (IUs) when 
additional surrogates are needed. 

Advance will not allow the following persons to be appointed as a surrogate parent:  employees of an agency 
already involved in the care or education of the student; school employees; or persons with a potential conflict 
of interest. 

Identifying Students and Child Find 

As a cyber school in Pennsylvania, Advance will be bound by the Child Find requirements of Chapter 711 of the 
Pennsylvania School Code, “Charter School and Cyber Charter School Services and Programs for Children with 
Disabilities,” as well as the requirements of IDEA 2004, Section 504 of the Rehabilitation Act of 1973, and the 
Family Educational Rights and Privacy Act (FERPA). The school’s Director of Special Education will serve as the 
Child Find Coordinator and provide Child Find information to school staff, parents, and state and local 
organizations and agencies. These efforts will include compliance with the special education referral process, 
providing professional development to staff and Student Support Team (SST), participating in the Multi-Tiered 
Systems of Support/Response to Intervention and Instruction (MTSS/RtII) process, including universal 
screening procedures, creating and maintaining written policies and procedures related to Child Find, and 
involvement in public awareness activities related to Child Find of  implementation of students enrolled in 
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Advance. In addition to the Child Find procedures, the staff will provide a Student Assistance Program to 
supplement these efforts. 

Pre-referral/Referral/Initial Evaluation  

Students may be referred for special education evaluation by their parents, teacher, or the SST. The SST, 
consisting of general education teachers, intervention specialists, and school administrators will regularly 
review struggling students. The SST will consult with the parents and address struggling students' needs 
through the MTSS/RtII process. With parental consent, the teacher will implement and document 
interventions and the student's response to interventions. The student’s responses to MTSS/RtII efforts are 
used as one data metric in the determination of special education eligibility. These interventions will not be 
used to delay or deny a parent-requested special education evaluation. 

When a parent requests a special education evaluation, the process will occur concurrently with the MTSS/RtII 
process if the student is in need of academic intervention. Advance will respond to the parent within ten days 
with the Permission to Evaluate-Request (PTE-Request) form and will send Permission to Evaluate-Consent 
(PTE-Consent) form to gain the parent’s permission to evaluate. This form outlines the reason for the special 
education evaluation referral and lists the assessments that will be used. Parental input and any outside 
evaluations will also be collected during the evaluation process. Parental rights will also be provided during this 
process by providing the parents with Parents’ Rights: Understanding the Procedural Safeguards Notice, the 
Procedural Safeguards Notice, and the explanatory Procedural Safeguards Letter. 

The special education evaluation will be coordinated with the parent and an evaluator in close proximity to the 
student and completed within 60 days of Advance’s receipt of signed PTE-Consent form. Once the evaluation is 
complete, the parents will join an interdisciplinary team meeting to review the assessment results and 
determine the student's eligibility for special education, completing an Evaluation Report (ER). If the student is 
found eligible for special education, Advance will convene a meeting to develop the student’s Individualized 
Education Plan (IEP) with the IEP Team. The IEP Team will meet within 30 days after the completion of an 
Evaluation Report (ER). The IEP Team will include all required members including the parents.  

Allowing for Differences in English Language Skills and Ethnic Background  

Evaluations must take into account the child’s English language skills and ethnic background to ensure that the 
testing and evaluation will not be unfair for children of any race or culture. Tests must be given in the native 
language or mode of communication that is most likely to give accurate information on what the child knows 
and can do academically, developmentally, and functionally, unless it is clearly not feasible. Evaluations also 
must take into account the child’s disability to make certain the test measures what it is supposed to measure. 
For example, a child with a severe visual impairment should be provided with appropriately-sized testing 
materials to accommodate for his disability. 

School Professional Development Related to Child Find  

The school’s Director of Special Education and SST leader will provide the entire Advance staff with Child Find 
training and compliance progress updates. At the start of the school year, the staff will be provided training on 
documenting information received by parents regarding special education evaluation requests, including 
timelines and the importance of timeliness in responding and alerting the Advance special education team. 
Subsequent professional development for school staff will include how to interpret universal screening results, 
intervention processes and results, as well as measures of compliance with Pennsylvania Special Education 
Evaluation Timelines.  
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The Multi-Tiered Systems of Support/Response to Intervention and Instruction (MTSS/RtII) Team 

Special education will be represented in the MTSS/RtII process, providing guidance to the team on specific 
instructional and behavioral approaches for students. The special education team member will ensure that 
students are referred for special education in a timely manner, engaging parents in the process. As a member 
of the team, the special educator will verify that the struggling student has received appropriate instruction 
and that the student’s difficulties are not related to Limited English Proficiency. Data related to academic 
achievement, behavior concerns, intervention results, and academic progress will also be reviewed.  

Universal Screening 

Advance will administer universal screening instruments including the LEAP and DIBELS assessments to identify 
students in need of instructional interventions and, potentially, special education evaluation. Systemic 
screening of students will be ongoing and will lead to identification, location and evaluation of those needing 
special education services.  The special education staff will be thoroughly trained to understand their 
responsibilities concerning Child Find.  Consistent with Child Find, parental notification activities will be 
combined with screening at the time of student enrollment and throughout a student’s educational process.  
Initially, parents will be provided with a questionnaire about their student’s learning styles and functional 
abilities.  These responses will then be reviewed and validated through screening tools used by the special 
education staff.   

Screening procedures will include but are not limited to ongoing analysis of the student’s response to 
instruction; performance on state wide assessments; reviews of enrollment records, health records and 
transcripts/report cards.  The screening activities will also include hearing and visions screens to be completed 
by the school nurse or a private physician as mandated under the Pennsylvania School Code.   

Written Policies and Public Awareness Related to Child Find 

Advance’s statement about Child Find will be accessible to the general public and will be located on the 
general school public website as well as through banner messages on homepages within Connexus. In addition, 
all families enrolled in Advance will receive Child Find information within the school newsletter, published on a 
semester basis. A link to the Pennsylvania Parent Guide to Special Education for School-Age Children will also 
be provided in all locations.  

Disproportionality 

Advance will collect and examine data regularly to ensure disproportionality is not evident in the areas of 
identification, academic settings and placements, and disciplinary measures. In addition to cultural sensitivity 
and awareness training, the following practices will be implemented to ensure students are found eligible for 
special education services without unjust bias: 

• Evaluations will be administered by trained and licensed personnel.  

• More than one single measure or assessment will be used to determine a disability.  

• Evaluations will not be discriminatory or racially/culturally biased.  

• Evaluations will take into consideration the child’s English language skills, including ethnic background.  

• Evaluations will be administered in the child’s native language, or mode of communication.  

If there is any evidence of disproportionality, the school will review, and revise if needed, all procedures and 
policies that may be contributing. 
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Reevaluation 

Advance will remain in full compliance with regulations requiring triennial special education reevaluations to 
determine continued eligibility and need for special education services. Prior to conducting the reevaluation, 
the IEP Team will meet to discuss the need for reevaluation, review existing data, and determine additional 
data needed to best meet the needs of the student. The review of existing data will be documented in the 
Reevaluation Report (RR) form. If the team agrees that a reevaluation is needed, the school will then issue a 
Permission to Reevaluate-Consent (PTR-Consent) form to obtain signed parental consent for reevaluation. 
Advance will not proceed with the reevaluation without parental consent and will make every attempt to 
receive consent.  

Advance will complete all reevaluations within the 60 days of the receipt of signed parental consent, as 
required by Pennsylvania statute. Reevaluations will be conducted by a qualified examiner at a location 
proximate to the child. All evaluations conducted by Advance will take a child’s English Language ability and 
disability into consideration. Once the evaluation is complete, Advance will provide parents with a copy of the 
report. A multidisciplinary team will then review the report to determine continued eligibility. Once a child is 
found to continue to need special education services, and the RR form will be completed and provided to 
parents, then an IEP Team meeting will be scheduled to develop the IEP.  

If the team, including the parent, agrees that reevaluation is not necessary, the school will provide the 
Agreement to Waive Reevaluation form to the parents, with reasons the reevaluation was waived. Parents 
must sign this form as an agreement to waive the evaluation. If parents disagree, the reevaluation must 
proceed. If at any time, the parent or school believes they need an assessment to benefit the child, the team 
can convene to discuss conducting a reevaluation. The only exception to the three-year reevaluation 
requirement involves students that have been identified as intellectually disabled, who must be reevaluated 
every two years. 

If at any time, a parent believes that Advance’s evaluation was not conducted properly, the parent has the 
right to request an Independent Education Evaluation (IEE). Following administrative policies and procedures, 
Advance will respond to the parent’s request for an IEE using the Notice of Recommended Educational 
Placement (NOREP) within ten days. Advance will provide the IEE by an approved evaluator to the parent at 
the school’s expense. The IEE results will be taken into consideration when considering eligibility for special 
education and the provision of FAPE.   

Students who Enroll with an IEP 

During enrollment families will be asked if their child has an IEP or 504 plan. Parents may provide a copy of the 
documents or Advance will obtain the documents. Advance will conduct IEP meetings within 30 days of 
enrollment for all new students to adopt the IEP, amend the IEP, or conduct an annual review. In addition to 
being active participants in the IEP Team meetings, parents will be provided with Notice of Recommended 
Educational Placement (NOREP) detailing the decisions of the IEP Team.   

IEP Team Process 

Once the evaluation team has determined a child has a disability and requires special education and related 
services, an IEP will be developed within 30 days of the eligibility determination. From that point on, the IEP 
will be reviewed yearly unless a meeting prior to the annual due date is necessary. The annual IEP will be 
implemented within ten school days of the IEP meeting. Special Education reevaluations will be conducted 
every three years or more frequently if needed. If a student has an intellectual disability, the reevaluation will 
take place every two years or more frequently if needed. An IEP meeting will take place within 30 days of the 
completion of the reevaluation report. The report will be provided to the parent at least ten days prior to the 
reevaluation IEP meeting. If a student comes from out of state, and the disability is not recognized in the state 
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of Pennsylvania, the school will still provide FAPE and comparable services while offering to conduct a new 
evaluation. The IEP Team will include all required members including: 

• the parents;  

• a minimum of one general education teacher;  

• a minimum of one special education teacher and any related service providers;  

• a designated school representative knowledgeable about the special education programs, curriculum 
and resources (LEA);  

• the student (if turning 14 years or older during the duration of the annual IEP or if the parent wants 
the student to participate prior to age 14);  

• a qualified person that can interpret the evaluation findings; and 

• anyone else the parent would like present at the meeting that is familiar with the child and their 
education.  

Parents are IEP Team members and Advance will take all steps needed to ensure that one or both of the 
parents are present at each IEP Team.  

The IEP developed will address: 

• any new evaluation reports,  

• student strengths,  

• parent input,  

• both present level academic and functional performance,  

• measurable yearly goals (and objectives if the student is alternatively assessed),  

• how the disability affects progress in the general education curriculum,  

• services and programs with dates (including transportation needs),  

• progress reporting (at least quarterly during the school year ) and how the progress will be evaluated,  

• participation in general education classes (and other activities) with children without disabilities,  

• accommodations (including supplementary aids and services), and 

• participation in Pennsylvania statewide testing.  

The IEP Team will also examine behaviors, including how they may interfere with learning (or that of peers) 
and if a behavioral management plan should be created. The IEP Team will take into account if the student has 
limited English proficiency, communication and assistive technology (AT) needs, as well as eligibility for 
Extended School Year (ESY) services. If the student is transition age (14 years or older), transition assessments, 
annual goals, activities, and courses of study will be developed to support postsecondary goals. 

Advance will hold annual reviews of the IEP, including reviewing student progress within the existing IEP, 
reevaluating whether the student is benefitting from the program, and creating new IEP goals. If the student is 
not benefitting from the program, a new IEP will be developed and changes will be recommended regarding 
the student’s placement.   
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Least Restrictive Environment (LRE) 

To the maximum extent appropriate, children with disabilities will be educated with children who are 
nondisabled; and special classes, separate schooling, or other removal of children with disabilities from the 
general educational environment will only occur if the nature or severity of the disability is such that education 
in general classes with the use of supplementary aids and services cannot be achieved satisfactorily. In 
determining the educational placement of a student with a disability, the placement decision is made by a 
group of persons, including the parents, and other persons knowledgeable about:  the child, the meaning of 
the evaluation data, and the placement options. Such decision must be made in conformity with the LRE 
provisions of the federal regulations. In selecting the LRE, the IEP team will give consideration to any potential 
harmful effect on the child or on the quality of services that he or she needs.  A student with a disability will 
not be removed from education in age appropriate regular classrooms solely because of needed modifications 
in the general education curriculum. In providing nonacademic and extracurricular clubs and activities, each 
student with a disability will participate with nondisabled children in the extracurricular clubs and activities to 
the maximum extent appropriate to the needs of that student. 

Advance will provide special education and related services within the Least Restrictive Environment (LRE) for 
all students. This includes taking into consideration supplementary aids and services, accommodations, and 
ESY while ensuring the student is educated with nondisabled peers, to the maximum extent possible, and 
making expected gains on IEP goals. The Director of Special Education will work closely with the general 
education teachers to ensure that every student receives accommodations, modifications, and all needed 
services to access and progress in the general education curriculum. Assistive Technology (AT) may include 
collaboration with PaTTAN AT consultants and Intermediate Unit (IU) staff, collaboration with Connections AT 
support staff, access to PaTTAN’s short term AT loan library and AIM Center (Accessible Instructional 
Materials), closed captioning, speech to text, and text to speech. Connections has experience supporting cyber 
schools by facilitating the provision of text-to-speech and speech-to-text software, screen readers, 
magnification software, tablets, etc. for students with disabilities. In addition, available supports for hearing 
impaired students include closed captioning or American Sign Language during LiveLesson sessions. Extended 
School Year (ESY) will be considered by the IEP Team, at each IEP meeting, determining if potential regression 
over school interruptions or other relevant factors may interfere with the student’s access to FAPE.   

Continuum of Services and Placement 

Advance will have a continuum of special education and alternative placements available to ensure FAPE is 
being provided in the LRE.   

• Consultative support will be provided for the general education teachers to provide modifications and 
accommodations to the general education curriculum. 

• Itinerant, supplementary or full-time special education support will be provided via the telephone, 
Internet, LiveLesson sessions, as well as in person depending on the needs of the student. 

• Direct related service support (for example: speech-language, occupational, or physical therapy, 
psychological counseling,) will be provided face-to-face, via computer, in homes, community sites, and 
therapist offices. 

• Related services will include: parent training, autism support, parent groups, student support groups, 
and itinerant hearing or vision support consistent with the student’s IEP.  

• Ongoing progress monitoring will be provided for every student: including frequent and thorough 
review of student performance, attendance or non-attendance, and participation data as reported to 
the student, parent and teacher through their respective home pages.  
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• Every conversation (phone, WebMail message, LiveLesson session student attendance or non-
attendance) and consultation with the student and/or parent as well as general education teachers 
will be carefully logged.  

• Providers of direct/related services will be tracked with close scrutiny by the special education staff of 
any missed appointments or incomplete services.  

• Intermediate Unit classrooms will be provided.  

• Private placements will be arranged if required.  

Alternative placements will be considered when the virtual environment, including the use of supplementary 
aids and services, accommodations, and ESY are no longer meeting the needs of the student. Alternative 
placements will include special classes, special schools, approved private placements, and home and hospital 
instruction. Connections has prior experience supporting cyber schools in facilitating placements in both 
Intermediate Unit (IU) schools and in private placements. Resources to support alternative placement options 
may include collaboration with the student’s resident school district, IUs, and approved private schools (APS 
Directory 2015, Approved Private Schools, School Districts, PA IUs). Once an alternative placement is agreed 
upon by the team, a NOREP and Procedural Safeguards will be issued to document the team decision. 

Program for Alternatively Assessed Students 

Advance will provide a comprehensive program for students qualified to take Pennsylvania’s alternative state 
assessment, PASA. To the greatest extent possible, these students will be included with their same age 
classmates so they may enjoy age-appropriate communication and socialization. Students participating in the 
alternative curriculum program may or may not have classes with their general education peers. For example, 
some alternative curriculum students will participate in only alternative courses, while others may participate 
in electives with their general education peers, in addition to their alternative core coursework. The LRE will 
differ for these two groups of students and is determined by each student’s IEP team. The Alternative 
Education Program will include specially designed instruction to address each student’s IEP goals as well as 
alternative curriculum resources. Connections will provide support for teachers and special education leaders 
related to data analysis and related service provision for these students.  

Alternative Curriculum Resources 

Compass Learning Odyssey is a third-party web-based curriculum that uses interactive lessons to engage 
students in instruction. Alternatively assessed students will be assigned courses within Compass Learning 
Odyssey at their instructional level and also receive exposure to grade level standards. Compass Learning 
Odyssey lessons are aligned to national standards.   

Unique Learning System is an online, dynamic, standards-based curriculum specifically designed for students 
with special needs. Special education teachers will download monthly instructional thematic units of study. 
Themes center on Science and Social Studies topics. Each unit contains 30 special education lesson plans and 
downloadable materials that teachers can readily implement into special education classroom learning 
activities. All materials are created using SymbolStix graphics. Each lesson plan defines three levels of 
differentiated tasks to accommodate the diversity of learners with significant disabilities. Lesson plans are 
organized by chronological grade band; the high school level grade band lesson plans include postsecondary 
transition activities.  
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Special education teachers will be supported by Connections staff with the delivery of the alternative 
curriculum. This support will assist teachers in data analysis of student progress through the alternative 
curriculum as well as planning direct special education services to best meet students’ needs. Special 
educators will also work closely with parents and Learning Coaches to design the best learning environment for 
alternatively-assessed students and coordinate any related services provided virtually or in the community.  

Related Services   

Cyber schools offer a vast range of options for the delivery of related services. Advance will contract with 
Connections to support the delivery of related services. Related services provided to Advance students will 
include, but are not limited to: 

• speech-language services, 
• occupational therapy, 
• counseling services, 
• social work services, 
• behavior therapy, 
• special transportation, 
• physical therapy, 
• audiology services, 
• social skills, 
• autism support, 
• parent training, 
• orientation and mobility, 
• closed-captioning, and 
• American Sign Language translation.  

Related services will be equally accessible to all students in Pennsylvania. It is anticipated that most students 
receiving related services will receive a combination of speech-language services, occupational therapy 
services, and counseling services. As determined by the IEP Team, the student may receive these services in a 
cyber setting and/or face-to-face. Students attending other cyber schools in Pennsylvania have been receiving 
services in both settings for many years. When the IEP Team determines that the services will be provided 
face-to-face, the services will be provided at a mutually convenient location for both the family and the 
provider. Options for locations include the student’s home, the therapist’s business location, libraries, 
community centers, and so forth. For services provided outside of the home, special transportation will be 
provided or the parent may choose to receive mileage reimbursement for transporting their child. In Appendix 
X, relevant information on contractors that Connections has utilized during 2014-15 in support of Pennsylvania 
cyber schools is provided. As evidenced in Appendix C, Advance will provide related services by engaging IUs, 
private businesses, agencies, hospitals, adult service providers, and so forth. For each provider serving enrolled 
students, Advance will maintain copies of licensure and certification, background checks, etc. consistent with 
Pennsylvania law.   

Assistive Technology  

Advance will provide students with Assistive Technology (AT) as defined by IDEA 2004, any item, piece of 
equipment, or product system, whether acquired commercially-off-the-shelf, modified or customized, that is 
used to increase, maintain, or improve the functional capabilities of a child with a disability. Consistent with 
Pennsylvania Chapter 711, the IEP Team will consider assistive technology needs for every student with an IEP. 
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Students attending schools supported by Connections have ready access to closed captioning and American 
Sign Language interpreting. Students have access to screen readers, text readers, dictation and word 
prediction software, large monitors, alternative key boards and mice, and other high- and low-tech AT devices 
as specified in the students’ IEP.   

Advance is mindful of the USDOE/DOJ/OCR Guidance related to assistive technology through “Dear Colleague” 
Letters in this ever-evolving area, including (1) Dear Colleague Letter (June 29, 2010) and Frequently Asked 
Questions concerning the obligation of colleges and universities to ensure students with disabilities have equal 
access to emerging technologies in education; (2) Dear Colleague Letters (May 26, 2011) to elementary and 
secondary education officials and postsecondary education officials and Frequently Asked Questions regarding 
use of electronic book readers and other emerging technologies in compliance with civil rights laws that 
prohibit discrimination on the basis of disability; and (3) Dear Colleague Letter (November 12, 2014) 
and Frequently Asked Questions concerning effective communication for students with hearing, vision, or 
speech disabilities in public elementary and secondary schools. 

National Instructional Materials Accessibility Standard (NIMAS) 

Advance will ensure timely delivery of print instructional materials in accessible formats to blind or other 
enrolled students with print disabilities. Advance will work with Accessible Media Providers (AMPs), such as 
Bookshare, to provide eligible students files in the NIMAS standard. These files are based on the international 
DAISY (Digital Accessible Information System) standard, essentially the DAISY/NISO (National Information 
Standards Organization) Z39.86 2005 standard and is required by Federal IDEA regulation. DAISY is an 
internationally recognized technical standard used to facilitate the creation of accessible content. These files 
are electronic documents created by textbook providers, submitted to AMPs, and then requested by public 
schools. These files will be provided to eligible students as part of the school’s accessibility provision and 
assistive technology considerations of the students' IEP teams. 

Independent Living and Life Skills  

As part of Advance’s postsecondary transition planning and alternative curriculum program, the school will 
implement independent living and life skills programming for students with IEPs. Designed to provide life skills 
support, this program will provide the instruction necessary for students to function independently as adults to 
the fullest extent possible. Independent living and life skills will be addressed in students’ IEPs with 
appropriate transition activities and goals clearly determined and outlined after conducting thorough 
transition interviews and assessments with the students and their families. All goals and associated activities 
will be directly aligned with students’ present levels. Activities may range from self-care to money 
management to community navigation. Frequent, regular progress monitoring and documentation of goal 
progress is an integral part of Advance’s life skills and independent living programming. As appropriate, the 
team may determine that intensive interagency collaboration is needed to best meet the independent living 
and life skills goals.     

Support for Parents of Students with Disabilities 

To support the recommendations of the Pennsylvania Toolkit for Charter Schools and Cyber Charter Schools, 
Advance will provide specific parent engagement activities for parents of students with IEPs.  

All parents have access to Learning Coach Central, a comprehensive resource for Learning Coaches in their role 
as they support their student’s learning. Through the Learning Coach Central webpage, parents can access 
training, resource sessions, tips, and connect with other parents. Additional resource sessions for parents of 
students with disabilities will also be accessible from the Learning Coach Central webpage. While these 
sessions are designed specifically for these families, they are open to all parents.  

http://www2.ed.gov/about/offices/list/ocr/letters/colleague-20100629.pdf
http://www2.ed.gov/about/offices/list/ocr/docs/504-qa-20100629.html
http://www2.ed.gov/about/offices/list/ocr/docs/504-qa-20100629.html
http://www2.ed.gov/about/offices/list/ocr/letters/colleague-201105-ese.html
http://www2.ed.gov/about/offices/list/ocr/letters/colleague-201105-ese.html
http://www2.ed.gov/about/offices/list/ocr/letters/colleague-201105-pse.html
http://www2.ed.gov/about/offices/list/ocr/docs/dcl-ebook-faq-201105.html
http://www2.ed.gov/about/offices/list/ocr/letters/colleague-effective-communication-201411.pdf
http://www2.ed.gov/about/offices/list/ocr/docs/dcl-faqs-effective-communication-201411.pdf
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Resources and sessions specifically for parents of students with disabilities will include: 

• Understanding Special Education Processes at Advance, 

• How to Support Your Child’s Learning Differences, 

• Creating the Best Learning Environment for Your Child, and 

• Your Child’s Brain: A Primer on Brain Development.  

Special education staff, with the support of Connections, will provide these virtual sessions quarterly to 
parents.  

Transition 

Students turning age 14 or older (or younger if appropriate) during the duration of the annual IEP will have a 
transition plan developed by the IEP Team. The transition plan will prepare the student to move from school to 
post-school activities including post-secondary education, vocational education or adult education, 
independent or supported employment, and, when appropriate, independent living skills or community 
participation. The student will be invited to join and participate in the IEP meeting. The transition plan 
developed will include the following: Present Level of Academic Achievement and Functional Performance, 
Courses of Study and Transition Activities, agency linkages, measureable annual goals/objectives, and services 
that the student needs to reach the goals listed in the transition plan. 

The following steps will occur to engage students in the transition process:   

• The IEP Team Meeting Invitation will be addressed to the student.   

• The Present Level of Academic Achievement and Functional Performance will include formal and/or 
informal transition assessments. The assessments will be both age-appropriate and student-focused to 
determine the students’ strengths, needs, goals and interests. The assessments selected may include, 
but are not limited to, the Casey Life Skills assessment, the Myers Briggs, Keys2Work, and/or 
PACareerZone.   

• Courses of Study will be addressed by the IEP Team to ensure the student is taking courses and making 
sufficient progress to meet their post-secondary goals by the time the student graduates or transitions 
to adult services.   

• Transition activities will be tied to transition goals. Depending on the student’s post-secondary goals, 
activities may include college visitations and participation in state-wide Career Days. A vast number of 
agencies are available to support a student’s transition plan and activities throughout Pennsylvania.   

• Goals and objectives will be developed by the IEP Team and areas of focus will include education, 
employment, and independent living. Goals will be developed based on the transition assessment 
results.   

• A transition specialist will monitor and support student internships and job shadow opportunities 
across the state by collaborating with local businesses, colleges and universities, and the PA Office of 
Vocational Rehabilitation (OVR). These opportunities will be based on the student’s interests and 
transition plan. Monitoring will include observing the student in the vocational setting, providing 
ongoing and frequent feedback and support and, when needed, modeling skills. 
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For students who are graduating or reaching maximum age, a Summary of Performance (SOP) document will 
be created to ensure the student has personal summary information that includes all of the student’s abilities 
and limitations summarized, recommendations for continued supports for a successful transition, and input 
from both the student and individuals supporting the student. 

Interagency Collaboration 

Advance will work with students’ resident districts and intermediate units to benefit enrolled students with 
IEPs. Interagency collaboration will be a critical element of Advance’s continuum of special education services. 
This collaboration will be necessary when considering related services, mental health and welfare support, 
postsecondary transition planning, bridging to adult services, and placement considerations. This system will 
not replace the school’s responsibilities to serve enrolled students with IEPs; rather, this intensive interagency 
collaboration is designed to provide additional placement considerations to students’ IEP Teams when 
students need full-time support. Advance will contract with resident districts and intermediate units to 
establish these relationships. The Advance interagency coordinator, a member of the special education team, 
will serve as a resource for families and as the liaison between Advance and local districts and intermediate 
units. 

IEP Progress Reporting 

Student progress on annual goals and objectives will be monitored regularly using a variety of tools. The data 
will be summarized and provided to the parents quarterly throughout the school year, unless the IEP Team 
agrees upon more frequent updates. Data collection tools may include rubric scores, curriculum based 
assessments, tests, portfolios or fluency probes. Data may also be accumulated during small group or one on 
one instruction. Teachers will chart the data collected and analyze the data points weekly to ensure the 
student is on track to meet the goal by the annual IEP due date. If the student is not making expected progress 
on the annual goals or objectives, instructional adjustments will be made accordingly in an effort to increase 
progress, such as increased repetition opportunities or the re-teaching of critical skills. Related service goals 
will also be regularly monitored and a summary included in the quarterly report provided to parents.  

State Testing  

All students will be expected to participate in the appropriate grade level state testing assessment. Students 
with an IEP in grades 3-8 will take the Pennsylvania System of School Assessment (PSSA) with accommodations 
(outlined in the Pennsylvania Accommodations Guidelines) to be determined by the IEP Team. For students in 
high school with an IEP, Keystone Exams in the areas of Algebra 1, Literature, and Biology will be administered 
with allowable accommodations to be determined by the IEP Team. The IEP Team may determine some 
students eligible to take the Pennsylvania Alternate System of Assessment (PASA) in grades 3-8 and 11, rather 
than the PSSA or Keystone Exams. These will typically be students with significant mental retardation/ 
intellectual disabilities who have met the six eligibility criteria. Allowable exceptions will be considered for 
students identified as English Language Learners for all required state testing assessments. All teachers and 
administrators administering state assessments will be thoroughly trained in test security, roles, 
responsibilities, chain of custody of the testing materials, and penalties of violations.   

Students unable to exhibit proficiency on the Keystones exams will participate in school-led supplemental 
instructional services in their academic area of need. If the student is still unable to pass the Keystone Exam, 
he/she may complete a Project Based Assessment (PBA) that corresponds with the content of the specific 
Keystone Exam module. Determining eligibility for the PBA will be based on the PDE Keystone Guidelines.   
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Graduation and Dropout 

Students with IEPs will have the right to stay enrolled through the school year in which they turn 21, or 
graduate with a high school diploma, whichever comes first. As with all students, Advance’s goal will be for 
students with IEPs to graduate with a high school diploma. Advance will implement strategic initiatives with 
the goal of dropout prevention. These researched-based practices, such as those sited by the National Dropout 
Prevention Center for Students with Disabilities, will include: 

• mentoring, 

• attendance monitoring, 

• supporting parents, and 

• providing strong family and student engagement activities to help students with disabilities feel 
connected to their school.  

Students with disabilities who satisfactorily complete a special education program developed by the IEP Team 
will be granted and issued a regular high school diploma. The parents or guardians will be provided with 
NOREP. If the parents disagree with the notice, they may begin due process by asking for an informal meeting, 
mediation, or a special education due process hearing.  

Positive Behavior Interventions and Support13 

Every student must be treated with respect. Advance will implement an evidenced-based, data-driven, school-
wide program of positive behavioral supports to improve the academic and social outcomes of all students. 
This framework of Positive Behavior Interventions and Supports (PBIS)14 includes a variety of school wide as 
well as individual strategies focused on teaching and reinforcing positive school engagement and behaviors. 
Every student will receive positive reinforcement through frequent teacher feedback and interaction.  

Components of the PBIS program will include all-staff professional development related to understanding 
students’ negative behaviors and their antecedents as well as how to use preventative measures to prevent 
them. When a student is in need of behavior interventions, the SST will work with school staff, parents, 
Learning Coaches, and the student to create positive behavior intervention plans based on data collected from 
interviews and observations of the student in the cyber classroom and the home, if necessary. Any prior or 
current behavior interventions plans will be reviewed in the process and adapted as necessary for the cyber 
environment. Data will be analyzed and interventions will be adapted as needed, based on that data, to 
determine how to modify environmental factors that may contribute to negative behaviors. Teachers and 
Learning Coaches will work together to support students’ efforts to control their own behaviors by teaching 
and reinforcing self-management and helping students to identify triggers that lead to negative behaviors.  

The PBIS framework will also include efforts related to dropout prevention. School general and special 
education staff will work collaboratively to monitor students at risk for dropout. These students will be 
targeted for additional intervention, IEPs may be updated, and families will be engaged. Of particular focus will 
be engagement with the community, the local neighborhood, and opportunities for service learning. Advance 
will have staff members dedicated to facilitating service-learning and aligning efforts with students’ transition 
plans and postsecondary goals. 

                                                           

13 http://www.papbs.org/Home.aspx?PageID=68a5038d-36df-414f-8e1f-a78737463ace 
14http://www.pattan.net/category/Educational%20Initiatives/Behavior/page/Pennsylvanias_Positive_Behavior_Support_Network_PAP

BS.html  
 

http://www.papbs.org/Home.aspx?PageID=68a5038d-36df-414f-8e1f-a78737463ace
http://www.pattan.net/category/Educational%20Initiatives/Behavior/page/Pennsylvanias_Positive_Behavior_Support_Network_PAPBS.html
http://www.pattan.net/category/Educational%20Initiatives/Behavior/page/Pennsylvanias_Positive_Behavior_Support_Network_PAPBS.html
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The family will be a critical part of the PBIS framework. All parents and Learning Coaches will receive support 
and training on creating a positive learning environment to minimize negative behaviors and reinforcing 
positive behaviors. The PBIS framework will be a tiered system. Therefore, when tiered interventions have 
been attempted for a period of time, and data reveals that behaviors have not improved, upon agreement of 
the parent, the student will be referred to the special education team for evaluation that may include a 
Functional Behavior Assessment and a Behavior Intervention Plan.  

Use of Seclusion or Restraint 

Advance staff will not have physical contact with students on a regular basis; however, the school will maintain 
a Seclusion and Restraint plan to implement if necessary during occasions when staff has contact with students 
during field trips, state testing, or visits to the school offices. A copy of this plan will be available to students 
and their families in the school handbook.  Every effort will be made to avoid the need for the use of restraint 
or seclusion of a student. Physical seclusion or restraint will not be used except when used as a last resort and 
only when: 

• the student's behavior poses imminent risk of injury to self or others; and/or 

• other less restrictive interventions are ineffective. 

A student will never be secluded or physically restrained by a school employee who has not received extensive 
training by the school in the use of seclusion and restraint procedures. These strategies may be used in rare 
and clearly unavoidable emergency circumstances when fully trained school personnel are not immediately 
available. Untrained staff shall request assistance from trained staff as soon as possible. 

Physical restraint or seclusion of a student may only be used for a short period of time and will be ended as 
soon as the imminent risk of injury to self or others has dissipated, usually a matter of minutes. The use of any 
drug, medication, or other chemical to control behavior or restrict freedom of movement (except as 
authorized by a licensed physician or other qualified health care professional) will be prohibited. An employee 
will never give a student any drug or medication that is not a standard treatment or dosage, or both, for the 
student's medical or psychiatric condition unless otherwise prescribed by a physician and only upon consent 
from parent.  

Every instance in which seclusion or restraint is used will be carefully, continuously, and visually monitored to 
ensure the safety of the student, other students and school employees. Immediately after the imminent risk of 
injury to self or others has ended, the student will no longer be physically restrained or secluded and a school 
employee, not involved with the seclusion or restraint, will examine the student to ascertain if any injury has 
been sustained during the seclusion or restraint of the student. 

After each incident a debriefing procedure is followed and the incident will be documented. Advance will 
annually review the seclusion and restraint policy. Regular professional development and training on these 
procedures will be provided to school staff.  

When Seclusion and Restraint Procedures Will Not Be Employed 

Physical restraint and seclusion will not be used unless the student's behavior poses imminent risk of injury to 
self or others and other less restrictive interventions are ineffective. A verbal threat or verbally aggressive 
behavior does not itself indicate an imminent risk of injury, and will not result in seclusion or restraint. Unless a 
student’s destruction or damage to property creates an imminent risk of injury to the student or others, the 
destruction or damage of property does not itself indicate an imminent risk of injury and will not be the 
justification for seclusion or restraint of a student. 
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Time-Out  

Time-out is a behavior reduction procedure in which access to reinforcement will be withdrawn for a certain 
period of time. Time-out will occur when the ability of a student to receive normal reinforcement in the school 
environment is restricted. Short time-out sessions will be both developmentally and behaviorally appropriate.    

Debriefing  

As soon as practical and after every instance in which seclusion or restraint is used on a student, the school 
administrator or designee will do the following: 

• meet with at least one school employee who participated in the implementation, monitoring, and 
supervision of the seclusion or restraint to discuss whether proper seclusion or restraint procedures 
were followed, including the use of proper procedures to prevent the need for restraint or seclusion; 

• direct a staff person, who was not part of the seclusion or restraint of the student, to debrief the 
incident with the student in a manner appropriate to the student's age and developmental ability and 
to discuss the behavior(s), if any, that precipitated the use of restraint or seclusion; and 

• provide a copy of an incident report to the parent(s) or guardian(s) and offer the opportunity to 
request a meeting regarding the incident of restraint or seclusion. 

Incident Documentation and Reporting 

Every instance in which seclusion or restraint is used on a student will be documented in order to memorialize 
the events that led up the use of either seclusion or restraint. Documentation must be made on the form 
prescribed by the school and will include the following: 

• the student's name; 

• the date and time of the incident; 

• the duration of any seclusion or restraint or the beginning and ending times of the restraint or 
seclusion, or both; 

• a description of any relevant events leading up to the incident; 

• a description of the incident or student behavior that resulted in implementation of seclusion or 
restraint including a description of the danger of injury which resulted in the seclusion or restraint; 

• a description of relevant interventions used immediately prior to the implementation of seclusion or 
restraint; 

• a summary of the student's behavior during seclusion or restraint, including a description of the 
restraint technique or techniques used and any other interaction between the student and staff; 

• a description of any injuries to students, staff, or others or property damage; 

• a list of school employees who participated in the implementation, monitoring and supervision of the 
seclusion or restraint; and 

• if applicable, a statement that intervention used was consistent with the student’s most current 
behavioral intervention plan or IEP.  

The designee will attempt to verbally report every instance in which seclusion or restraint is used on a student 
to the student's parent or guardian no later than the end of the school day or as soon as practical. The 
designee will also send written notification, as soon as practical, to the student’s parent or guardian after 
every instance in which seclusion or restraint is used on a student. 
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Training 

Advance will provide all school employees with training on: 

• appropriate use of effective alternatives to physical seclusion and restraint; 

• conflict de-escalation procedures; 

• positive supports and behavioral interventions techniques; 

• the dangers of seclusion and restraint; 

• procedures for contacting fully-trained and certified staff when behavioral crises occur; 

• the safe use of seclusion and restraint; 

• steps to avoid the use of seclusion or restraint; and 

• debriefing practices and procedures.  

This training will be recurrent and will be provided to new school employees. 

A core group of appropriate personnel will be trained in each building in crisis intervention techniques, which 
will include the use of seclusion and restraint procedures.  Any member of the core group, trained in crisis 
intervention techniques, including the safe use of seclusion or restraint procedures, may provide training to 
other school employees under this plan. 

Recurrent training will be provided to school employees on a regular basis at least annually.      

Annual Review, Planning Process, and Oversight 

A designee will be designated as the coordinator of data, planning and oversight of the use of seclusion or 
restraint procedures. Advance will establish a committee to conduct an annual review of all individual and 
program-wide data associated with this policy. The committee will review the following components related to 
the use of restraint: 

• incident reports;  

• procedures used during restraint, including the proper administration of specific approved restraint 
techniques;  

• preventative measures or alternatives tried, techniques or accommodations used to avoid or eliminate 
the need of the future use of restraint;  

• documentation and follow up of procedural adjustments made to eliminate the need for future use of 
restraint;  

• injuries incurred during a restraint;  

• notification procedures;  

• staff training needs;  

• specific patterns related to staff or student incidents; and 

• environmental considerations, including physical space, student seating arrangements, and noise 
levels.  
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Upon review of the data, the committee will identify any issues and/or practices that require further attention 
and provide written recommendations for changes in policies or practices. The committee may recommend 
review of the training program to ensure the most current knowledge and techniques are reflected in training 
curriculum.   

Discipline Procedures for Students with Disabilities (Suspension and Expulsion) 

Reflected in the handbook is protection of the rights of disabled students through the fair application of due 
process. Given the nature of cyber schooling and limited face-to-face contacts with students, suspensions and 
expulsions will be extremely rare. 

Staff may order the removal of a student from school for disciplinary reasons to the extent the removal is 
applied to non-disabled students, as long as the removals do not constitute a change of placement. A change 
in placement occurs if the student is removed from school for disciplinary reasons for more than ten 
consecutive school days or if the student is subjected to a series of removals (15 cumulative school days in a 
school year) that constitute a pattern of removal. Decisions related to discipline and removal will be made on a 
case-by-case basis. Any and all decisions related to discipline and associated placement change will be 
documented on the NOREP and provided to parents. 

If a student with a disability is removed from his/her current placement for more than ten days during a school 
year, the school staff will provide services to the student to the extent necessary for the student to 
appropriately progress in the general curriculum and appropriately advance toward achieving the goals in 
his/her IEP. School staff may order a change of placement to an appropriate alternative setting for no more 
than 10 days. The extent of the student’s removal for disciplinary reasons will be applied to non-disabled 
students if a student carries a weapon to a school function, knowingly possesses or uses illegal drugs, sells or 
solicits the sale of a controlled substance, or causes serious bodily injury to another person while at a school 
function. The interim alternative setting must enable the student to continue to progress in the general 
curriculum and to receive those services and modifications to enable the student to progress on the goals set 
out in his/her IEP. 

If the school staff is considering a disciplinary action that involves changing a student’s placement, a 
manifestation determination must be completed within ten school days of any decision to change the 
placement of the child with a disability.  The parent and relevant members of the student’s IEP Team must 
review all relevant information, including the IEP, teacher observations, information provided by the parent to 
determine if the behavior in question was a result of or had a direct substantial relationship to the student’s 
disability or failure to implement the IEP. If the result of the IEP Team is that the behavior was not a 
manifestation of the student’s disability, the relevant disciplinary procedures applicable to students without 
disabilities may be applied to the student in the same manner in which they would be applied to students 
without disabilities. However, Advance will provide services to the extent necessary to enable the student to 
appropriately progress in the general curriculum and appropriately advance toward achieving the goals set out 
in his/her IEP. 

After changing a student’s placement for disciplinary reasons, school staff will conduct a functional behavioral 
assessment and convene the IEP team to develop a behavioral intervention plan; or if a behavior plan was in 
place it must be reviewed and modified as necessary by the IEP team.  
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Data Collection and Reporting for Special Education 

Advance will follow the Pennsylvania Information Management System (PIMS) requirements and specifications 
and comply with Special Education Data Collection protocol. Templates will be submitted in the Special 
Education Domain as students enrolled in charter schools are reported by the charter school. The December 
Special Education Submission (student template and special education snapshot) will include all special 
education students with a valid IEP as of 12/1 of the school year. The July Special Education submission 
(student template and special education snapshot) will include all students that received special education 
services from July 1 through June 30 who exited at any time during the current school year.   

Section 504 Eligible Students 

Section 504 of the Rehabilitation Act of 1973, commonly referred to as §504, is a statute designed to prohibit 
discrimination and to assure that disabled students have educational opportunities and benefits equal to those 
of non-disabled students. An eligible student under §504 is a student who (a) has, (b) has a record of having, or 
(c) is regarded as having, a physical or mental impairment that substantially limits a major life activity such as 
learning, self-care, walking, seeing, hearing, speaking, breathing, working, and performing manual tasks. §504 
plans are typically written for students who are not receiving services under IDEA but who require 
accommodations and modification to their instructional program. §504 plans may also be written for students 
who need modified instructional materials or assistive technology due to their disability. Preexisting §504 plans 
will remain in place for new students and will be updated periodically. School personnel will be alert for and 
will identify §504-eligible students and will complete a §504 plan for each identified eligible student. Parents of 
students in the §504 process will be provided with Pennsylvania procedural safeguards and Parents’ Rights 
documents. 

Federal law requires all public schools to provide students, regardless of disability, with an equal opportunity 
to participate in and benefit from the school’s education program. Connections is committed to working with 
the schools it supports in ensuring students are provided equal access to the education program. Students 
with disabilities receive access through the delivery of resources and accommodations tailored to each 
student’s individual abilities and needs, including assistive technologies and individualized support.   

English Language Learners 
The English Language Learner (ELL) program at Advance will entail a teacher-implemented instructional 
program based upon the student's English language proficiency level, the Pennsylvania English Language 
Proficiency Standards (PA ELPS) for ELLs, and Pennsylvania Academic Standards. Highly qualified teachers will 
support ELL students through phone conferences, consultation with colleagues and Learning Coaches, and 
direct instruction targeting reading, writing, listening, and speaking. Continuous progress monitoring will 
inform the level of support each student needs. 

Advance will follow Pennsylvania state procedures to identify ELL students. All incoming families will complete 
the Pennsylvania home language survey. We have included the Pennsylvania Home Language Survey as 
Appendix D. 

If a language other than English is spoken by the parents or the student, the student will be screened with the 
W-APT® in-person by trained test administrators to identify their English proficiency level. The screening will 
take place within 30 days of enrollment (at the beginning of the school year, or within two weeks thereafter). 
Advance will notify parents or legal guardians of the screening test results and program placement decisions 
according to Pennsylvania procedures and will provide notifications in English and in a language that parents 
can understand, to the extent feasible. Students with ELL records from other districts or states will be fully 
reviewed for eligibility for ELL services. Students may not be required to participate in ELL screening if they can 
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demonstrate English language proficiency; students who meet two out of the following three criteria may be 
exempted from a formal Limited English Proficiency (LEP) assessment: 

• Students who have final grades of “B” or better in core subject areas (Mathematics, Language Arts, 
and Social Studies). 

• Students who have scores on district-wide assessments that are comparable to the BASIC performance 
level on the PSSA. 

• Students who have scores of BASIC in Reading, Writing, and Math on the PSSA or an equivalent 
assessment from another state. 

Once identified as an English Language Learner, the student will be provided instructional support based on 
their English proficiency level. Classes will be taught (via LiveLesson sessions) by a certified ELL teacher and will 
be aligned to standards and based on scientific research for English language acquisition. Appendix D includes 
the Planning and Instruction of ELL Students. Advance will implement the Pearson English Learning System© as 
the basis for its ESL curriculum. The Pearson ELL program is aligned with Pennsylvania’s Reading, Writing, 
Speaking, and Listening Standards. This system is correlated to the English Language Proficiency Standards 
outlined in the WIDA framework15 and the Pennsylvania PreK-12 English Language Proficiency Standards 
(ELPS).16 Advance will use cumulative data points (to include student assessment scores and success rates) to 
conduct an annual evaluation of the ELL program each year. 

The targeted and individualized instructional support provided in these sessions will focus on helping students 
attain social and academic English proficiency using the Sheltered Instruction Observation Protocol® 
(SIOP®).Classes based on the SIOP® model will include grade level content while simultaneously promoting the 
development of academic language skills. In addition, the ELL Lead Teacher will work with the content 
teachers, Learning Coaches, and students to ensure content material is adapted and accessible for all ELL 
students so that they can fully participate in the core curriculum. 

The ELL Lead Teacher will play a key role in ensuring integration of students into the school community. The 
ELL Lead Teacher will: 

• maintain student files,  

• screen new students for eligibility of ELL services (using the W-APT®), 

• provide instructional consultation to Learning Coaches, 

• provide direct instruction to ELL students via LiveLesson sessions and phone calls, 

• conduct progress monitoring throughout the school year, 

• create and implement targeted interventions based on data from progress monitoring, 

• administer the annual ELL assessment (ACCESS for ELLs®), 

• monitor exited ELL students for academic progress using state-specific criteria for two years, and 

• stay current on state legislation pertaining to ELL students.  

                                                           

15 http://assets.pearsonschool.com/correlations/WIDA%20PRIME_Correlation_LC2013%20Grades%206-10.pdf  
16 

http://www.pearsonschool.com/index.cfm?locator=PS2zV9&PMDBSOLUTIONID=6724&PMDBSITEID=2781&PMDBCATEGORYID=166
2&PMDBSUBSOLUTIONID=&PMDBSUBJECTAREAID=&PMDBSUBCATEGORYID=&&PMDbProgramID=100101&elementType=correlatio
ns&elementID=SeeAllNATL  

http://assets.pearsonschool.com/correlations/WIDA%20PRIME_Correlation_LC2013%20Grades%206-10.pdf
http://www.pearsonschool.com/index.cfm?locator=PS2zV9&PMDBSOLUTIONID=6724&PMDBSITEID=2781&PMDBCATEGORYID=1662&PMDBSUBSOLUTIONID=&PMDBSUBJECTAREAID=&PMDBSUBCATEGORYID=&&PMDbProgramID=100101&elementType=correlations&elementID=SeeAllNATL
http://www.pearsonschool.com/index.cfm?locator=PS2zV9&PMDBSOLUTIONID=6724&PMDBSITEID=2781&PMDBCATEGORYID=1662&PMDBSUBSOLUTIONID=&PMDBSUBJECTAREAID=&PMDBSUBCATEGORYID=&&PMDbProgramID=100101&elementType=correlations&elementID=SeeAllNATL
http://www.pearsonschool.com/index.cfm?locator=PS2zV9&PMDBSOLUTIONID=6724&PMDBSITEID=2781&PMDBCATEGORYID=1662&PMDBSUBSOLUTIONID=&PMDBSUBJECTAREAID=&PMDBSUBCATEGORYID=&&PMDbProgramID=100101&elementType=correlations&elementID=SeeAllNATL
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If the student qualifies for ELL services, Advance will assess progress in all ELL students' English proficiency and 
use data to drive ELL instructional decisions. All ELL students will participate in the state's annual language 
proficiency assessment, ACCESS for ELLs®. The ELL Lead Teacher will coordinate in-person testing of ELL 
students at various locations across the state within the established timeframe for Pennsylvania. These annual 
test results will help determine continued program placement and allow teachers to adapt content to 
individual student needs. All mandated state tests will be administered to ELL students as required by law. 

The ELL Lead Teacher will also work with teachers, Learning Coaches, and students to adapt the core material 
for ELL students and provide appropriate supplemental resources, including various technologies to facilitate 
language acquisition. Based on Connection’s previous experience supporting a cyber school in Pennsylvania, 
Advance anticipates the enrollment of ELL students to be less than 1%. 

Advance will follow the Pennsylvania state exit criteria and timelines for exiting ELL students from the 
program. Students must score 5.0 in each domain (listening, speaking, reading, and writing) on the ACCESS® 
assessment in addition to earning a score of BASIC on the annual Pennsylvania System of School Assessment 
(PSSA) math or Algebra I Keystone and PSSA Reading or Literature Keystone (PSSA scores must be from the 
most recent academic school year), and earn a final grade of “C” or better in core subject areas of 
Mathematics, Language Arts, Science, and Social Studies). Advance will reference the PDE State Required Exit 
Criteria for Pennsylvania’s English Language Instructional Programs for English Language Learners for guidance 
on students who may have special circumstances for exiting the ELL program. 

Advance will monitor ELL students for academic progress using state-specific criteria for two years after 
program exit. Monitoring may include periodic review of student grades, teacher observation, (using the 
Pennsylvania Post-Exit ELL Monitoring Forms), and/or review of local assessment or state scores. If at any time 
an ELL in the monitoring phase struggles to make academic progress, Advance will provide intervention within 
the context of the RTII/MTSS framework.  

Gifted Students  
The gifted education program will operate on the premise that gifted students are a diverse subsection of the 
general student body and thereby require additional educational opportunities for the fulfillment of their 
exceptional potentials. Guided by this vision of the gifted child, Advance will offer a comprehensive gifted 
education program that, in recognition of the gifted child’s unique needs, will challenge the student, provide 
expanded learning opportunities, and support the student’s affective needs.  

At the core of our gifted education program will be a comprehensive identification and screening process. 
Utilizing a multiple criteria approach, students will be identified through both quantitative and qualitative 
measures of performance.  

The identification process will begin with a comprehensive screening for giftedness. This process will take place 
primarily during enrollment and placement, at which time screening and identification procedures will be 
communicated to parents through the website, enrollment documentation, and information contained in the 
Student Information Form. During the placement process, parents will be informed of their student’s standing 
through responsive communication with their academic placement advisor and/or other school personnel. 
Meanwhile, staff will be able to access screening and identification procedure documentation through 
resources hosted virtually on Connexus.  

Screening for students once they are enrolled will involve a multi-level approach to identifying who exhibits 
exceptional performance or potential. Indicators such as parent recommendation, exceptional test scores, 
classroom performance, and teacher recommendations will be used to nominate students to the School Based 
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Committee for Gifted Education (SBCGE) for evaluation and further consideration of gifted services. At least 
one of the following will be used for screening: 

• recommendation by parent, Learning Coach, or teacher; 

• anecdotal notes that indicate exceptional performance or potential; 

• Gifted Individualized Education Plan or recommendation from the student’s prior school; 

• school and district administered assessments; 

• classroom performance and student portfolios; 

• nationally normed aptitude and achievement data(e.g., Advanced performance on the PSSA); 

• LEAP (Connection’s proprietary achievement test); and 

• Connections proprietary placement test results.  

An essential part of the screening process will be nominations. These nominations will be completed at any 
point of the year, with predesignated testing and evaluation windows determining admittance and processing 
of nominations. Nominations may be submitted either to the Gifted & Talented Coordinator and/or other 
designated administrative staff member. Once submitted, the nomination will then be evaluated by a member 
of the SBCGE who will collect evidence before then considering the student for formal evaluation.  

At least three of the following are used for referral for formal evaluation:  

• completed nomination by either the parent and/or Learning Coach or teacher of the student, 

• school and district administered assessments, 

• classroom performance and student portfolios that exhibit above grade-level performance, 

• nationally normed aptitude and achievement data, 

• Connections proprietary placement test results, and/or 

• patterns of growth or upward trajectories over time based on formal and informal data.  

Upon referral to the Gifted Multidisciplinary Team (GMDT), students will undergo the formal evaluation 
process. Advance will use both quantitative and qualitative evidence to determine whether gifted services are 
required. Any student with an IQ of 130 or higher will be admitted into the gifted education program. 
Additionally, the following criteria will also be used to justify placement:  

• nationally normed and validated achievement tests that demonstrate a year or more above grade level 
achievement for the normed age group; 

• observed or measured demonstration of rapid acquisition of new knowledge; 

• work portfolios that demonstrate achievement, performance, or expertise in one or more academic 
areas; 

• observed or measured demonstrations of exceptional leadership ability, creative thinking, foreign 
language aptitude, communication skills or technology expertise; 

• Connections proprietary placement test results; and 

• completed nominations by either the parent and/or Learning Coach or teacher of the student.  
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Furthermore, in recognition of the importance of equal access to gifted education programming, all formal 
evaluations will take into account possible confounding variables in the evaluation such as English as a second 
language, disabilities as defined in 34 CFR 300.8 (relating to child with a disability), gender or race bias, and/or 
socio/cultural factors that may influence performance.  

Once identified, a Gifted Individualized Education Plan (GIEP) will be developed for each identified student. 
The GIEP will be developed by a team of members including one or both of the student’s parents, the Learning 
Coach, the student if the parent chooses to have the student participate, the Gifted & Talented Coordinator, 
one or more of the student’s current teachers, a teacher of the gifted, and other individuals that may 
contribute to the formulation of the GIEP. Clear communication of the purpose, time, location, and persons 
expected to attend will be provided to all members of the GIEP team.  

The GIEP will guide and ensure successful implementation of gifted education programming. Each GIEP will 
contain the following: 

• statement of the student’s present levels of educational performance, 

• statement of annual goals and short-term learning outcomes, 

• statement of the specially designed instruction and support services to be provided to the student, 

• projected dates for initiation, 

• anticipated frequency of interventions, 

• objective criteria and process for determining progress, 

• names and positions of GIEP team participants, and 

• date of the meeting.  

All teachers who work with the student will be notified of the GIEP and will be provided guidance in its 
implementation. The GIEP team will convene on an annual basis, with the option for more frequent meetings if 
conditions warrant and/or a GIEP team member, the parent, or the student request a meeting. All procedural 
safeguards will be implemented as noted in the provisions of Chapter 16. 

Each gifted student, once identified, will participate in Advance’s comprehensive gifted education program. 
The gifted education program will be founded upon a customizable and adaptable gifted education curriculum 
that is attuned to the specific needs of the gifted child. In grades 3-8, students will have the opportunity to 
attend gifted and talented courses in math, science, and English Language Arts. These courses will allow 
students greater opportunities to interact with the teacher and other students, explore grade-level content, 
participate in extension projects, investigations, and activities that integrate skills and promote higher- level 
thinking, and to participate in individualized activities. Gifted students will also be able to choose from a wide 
variety of electives and club activities to supplement learning in core subjects. Advance will also offer an 
exclusive online version of Junior Great Books® where students will enjoy age-appropriate works and 
participate in online literary inquiry discussions with other high-ability students. 

Gifted high school students will also have access to rigorous college preparatory curriculum and will be able to 
choose from dozens of Honors courses and 16 Advanced Placement® (AP) courses. Honors courses will offer 
advanced students opportunities to participate in extension projects, investigations, and activities that require 
integrated skills application and higher-level thinking. Furthermore, AP courses will allow students to engage in 
college-level investigation of subjects with the opportunity to earn college credit by achieving high scores on 
AP exams.  
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Along with the provision of advanced courses, the gifted education program will offer a level of flexibility that 
will make it possible to provide each and every gifted student a course load that is attuned to their particular 
strengths and interests. During the enrollment and placement process, gifted students may be placed in 
different curriculum levels for different subjects. For example, a sixth grader with a high aptitude in math could 
be placed in an eighth grade math course, while continuing to take sixth grade level courses in other subjects. 
This level of flexibility will allow Advance to provide an impressive level of personalization for the gifted 
student.  

In addition to rigorous coursework, gifted students will be encouraged to apply to the Connections Talent 
Networks. These Talent Networks will be an additional venue for fostering students’ creative and intellectual 
giftedness. Students specializing in STEM (as explained previously in this application), the Fine Arts, or sports 
will be provided the opportunity to participate in community-based activities to explore and develop their 
talents.  

In recognition of the fact that high-quality staff is essential to a strong gifted education program, Advance will 
also provide multiple Gifted and Talented Professional Development courses to all teachers, counselors, and 
administrators. These courses will cover topics ranging from affective education to gifted student identification 
and will ensure that staff is well versed in the needs of the gifted student.  

Academically or intellectually gifted students will thrive at Advance. The implementation of the robust 
Connections Gifted and Talented program for students in grades 3-8 and the Honors/AP program for high 
school students, along with a flexible placement system will ensure gifted students are provided the services 
required for the realization of their exceptional potentials.  

C. Describe the teaching methods that will be used to deliver instruction and assess academic 
performance. How will this pedagogy enhance student learning? 

Teaching Methods  
“It is impossible to list all of the various tasks that a virtual school teacher must accomplish on 
any given day, but the most important task is providing support and instruction to ensure that 
our students are mastering the performance standards. The curriculum is rich and interactive,… 
however, there will never be a curriculum written that can replace quality instruction. Our 
teachers spend time daily using student performance data to determine which students need 
direct instruction on which topics and which are able to move along without it. They are 
personalizing instruction in the truest sense of the word.” 

Heather Robinson, Principal, Georgia Connections Academy17 

An individualized and supported educational program facilitates the development of self-direction and 
personal responsibility among its students. In these ways, Advance will develop students who are self-
motivated, competent, lifelong learners. Advance will implement the Connections instructional model which 
incorporates key facets such as 1) the Learning Triad (teachers, Learning Coaches, and curriculum), 2) Advisory 
Teacher/Counselor, and 3) student motivation. 

  

                                                           

17 http://www.charterconfidential.com/a-day-in-the-life-of-an-online-teacher/    

http://www.charterconfidential.com/a-day-in-the-life-of-an-online-teacher/
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1) The Learning Triad: The Connections instructional model relies on the support of a) highly qualified 
teachers, b) supportive Learning Coaches, and c) a high quality, standards-aligned curriculum. The Learning 
Triad, consisting of these three elements, is illustrated in Figure 11.  Members of each student’s learning 
team include a face-to-face Learning Coach, one or more Pennsylvania-certified teachers, and trained 
Connections curriculum specialists. In effect, each student will have a staff of experts working together to 
leverage the school’s myriad resources - technological, instructional, and interpersonal - for success. 

a) Highly Qualified Teachers - Student learning benefits from committed educators and involved parents 
who provide total support. Each student will have one or more certified Pennsylvania teachers specially 
trained in teaching in an online environment, the Connections curriculum and specific instructional 
methods. In each of the elementary grade levels or high school core subjects, students will be taught by a 
highly qualified and certified teacher with expertise in a particular grade level or content area. Teachers 
will work closely with each student on a one-on-one basis using innovative technology tools. The teacher 
will be responsible for teaching, evaluating assignments and work products, providing instructional 
assistance, assigning and scoring assessment activities, and providing feedback on the student's 
performance. Based on a student’s demonstrated mastery of the material, teachers will add, expand, or 
replace assignments; they will also grade students in each subject for the Grade Book, and make 
promotion or retention decisions. Depending on the needs of the learner, teacher direct contact - via 
telephone, LiveLesson session, and WebMail - with the student and Learning Coach may be as frequent as 
several times a day, and at minimum twice per week. Teachers view the student’s attendance, 
participation, and performance on a daily basis via the Connexus teacher’s home page. Teachers will not 
wait to be contacted; they will be proactive participants in their students’ learning plans. Teachers in cyber 
schools often comment that they understand their students better in the cyber environment than in a 
traditional classroom since they work with students one-on-one.  

All Pennsylvania charter schools must meet the requirements of Pennsylvania’s charter school law, 
including the requirement that 75% of the charter school’s professional staff hold appropriate state 
certification.  Additionally, Pennsylvania charter schools must meet the federal law’s Highly Qualified 
Teacher requirements. Teachers at Advance will hold at least a bachelor’s degree and will demonstrate 
competence in the core content areas in which they teach. Federal law further provides that charter 
school teachers must meet the certification requirements established in the state’s public charter school 
law, which may differ from the requirements for full state certification. In Pennsylvania, in order to be 
highly qualified, all charter school teachers of core content subjects at all grade levels, whether or not they 
hold state certification, must (1) hold at least a bachelor’s degree and (2) demonstrate subject matter 
competence in each core content area and grade level at which they teach. To demonstrate subject matter 
competency, teachers can use a passing grade in the appropriate PRAXIS content area test in the subject 
area of their teaching assignment. Middle school and high school teachers may also demonstrate 
competency by having completed a content area major or a graduate degree in the subject area of their 
teaching assignment. Teachers with three or more years teaching experience may demonstrate subject 
matter competency through having attained National Board for Professional Teaching Standards (NBPTS) 
Certification in the core content area of their teaching assignment.   Experienced teachers (i.e., one or 
more years of teaching experience) may demonstrate subject matter competency through completing 
Pennsylvania’s HOUSSE programs.  All special education teachers will be required to hold the appropriate 
certification.18   

 

                                                           

18 Pennsylvania Department of Education, Charter School Highly Qualified Teacher Requirements, February 2007  



Advance Cyber Charter School Application  

Page 66 

Figure 11. Learning Triad 

 

THE LEARNING TRIAD: 
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b) Supporting Learning Coaches — Each student will have a Learning Coach (a parent, extended family 
member, or similarly qualified adult designated by the parent/guardian) who works in person with the 
student, supporting him/her as developmentally appropriate, under the guidance of the Pennsylvania 
certified teacher. At the high school level, the Learning Coach will be less involved with daily 
instruction but serves an important supervisory role for the student. 
 
c) A high quality, standards-aligned curriculum —Advance has selected the Connections curriculum. 
The curriculum meets the requirements of 22 Pa. Code Ch.4 (relating to academic standards and 
assessment) and will meet subsequent regulations promulgated to replace 22 Pa. Code Ch. 4. The 
Connections curriculum is fully aligned to the Pennsylvania Academic Standards and the Next 
Generation Science Standards (NGSS). The developmentally appropriate curriculum increases its 
integration of technology as students advance through the grades.  

2) Home Room Teacher/Advisory Teacher/Counselor: Each student in grades K-12 will be assigned a home 
room teacher (elementary school) or an advisory teacher/counselor (middle school and high school) 
who provides an extra layer of monitoring for the whole student. This educator, in collaboration with 
the Learning Coach, will develop a Personalized Learning Plan (PLP) for each student and closely track 
their overall academic progress. Teachers will work directly with students via the phone, WebMail, and 
LiveLesson sessions. Student academic progress will be tracked on a daily basis via online discussions, 
quizzes, tests, science labs, and portfolio items to ascertain mastery of the material. Advisory teachers 
will also track other parameters of student success, such as attendance and participation. 

 
3) Student Motivation19: As part of the services Connections provides through the Statement of 

Agreement, Connections will train teachers to apply three basic classroom engagement strategies to 
their instruction to create a motivational cyber learning environment. As stated in the Connections’ 
Core Standards for Facilitating Learning, teachers will include active learning, application of skills, 
problem-solving, and interaction that result in high levels of student engagement and achievement.  

• Make Instruction Fun and Engaging: Train teachers to make synchronous learning sessions fun and 
engaging by using games, music, and virtual collaboration tools (e.g., virtual whiteboard, polls, and 
breakout rooms). 

• Provide a Safe Way to Respond: Show teachers how to create a welcoming and safe cyber 
environment where students can feel free to express their ideas and needs without being judged. 
The more comfortable the student feels, the more productive and engaged he or she will be.  

• Help Students Succeed: It is incredibly rewarding for teachers to witness their students succeed! 
They know firsthand how gratified a student feels when he or she grasps a challenging concept or 
subject or does well on an assignment. Celebrating student success and achievement increases 
student motivation. 

  

                                                           

19 http://www.connectionsacademy.com/blog/posts/2015-02-11/The-Fundamentals-of-Online-Classroom-Motivation.aspx 

http://www.connectionsacademy.com/blog/posts/2013-02-20/Get-Students-Motivated-K-12-Home-Classroom-Inspiration.aspx
http://www.connectionsacademy.com/blog/posts/2015-02-11/The-Fundamentals-of-Online-Classroom-Motivation.aspx
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The Connections program provides an asynchronous model that uses synchronous support.20 In synchronous 
learning, students and teachers work together at the same time in the same cyber place (LiveLesson sessions). 
Typical synchronous instruction involves teacher-facilitated lessons, group projects, and class discussions. In 
asynchronous learning, students work at their own pace and place, completing coursework within defined time 
limits. Students and instructors are not necessarily interacting in real time.  

Schoolwork that students perform on their own time typically includes:  
• viewing pre-recorded cyber classroom sessions at home, 
• reviewing course materials online or offline, 
• completing assignments, and 
• collaborating with other students via secure message boards. 

Some students thrive with one-on-one attention while others crave the space to work through problems 
independently at their own pace. Offering a combination of the two learning approaches allows cyber schools 
to create a more personalized learning experience that supports different learning styles. 

There are many benefits to asynchronous learning. Through asynchronous instruction and materials, students 
are provided the flexibility to: 

• learn at their own pace, place, and peak times, unconstrained by others' schedules; 

• work at their own level, moving as quickly or slowly through course materials as needed; 

• review difficult materials as often as needed; and 

• explore resources that may be unavailable in the traditional classroom. 

There are also several benefits to synchronous learning. Interactivity is the key to synchronous instruction, 
allowing: 

• Students to demonstrate their knowledge and practice their communication skills. 

• Students to ask questions to deepen their understanding. 

• Students to build relationships with their teacher and fellow classmates. 

• Teachers to engage students in discussions, problem solving, and group projects. 

• Teachers to focus class time on bridging skills gaps. 

• Teachers to build one-on-one relationships with students. 

Teachers can record class discussions and instructional sessions, making them available as asynchronous 
materials to reinforce learning or accommodate student scheduling conflicts. 

Together, these two approaches provide teachers and students the best of real-time and any-time learning. 

  

                                                           

20 http://www.connectionsacademy.com/blog/posts/2014-09-26/Real-Time-or-Anytime-Learning-Synchronous-and-Asynchronous-
Learning-Explained.aspx  

http://www.connectionsacademy.com/school-experience/livelesson-demo.aspx
http://www.connectionsacademy.com/blog/posts/2011-01-11/The-Secret-of-Individualized-Education.aspx
http://www.connectionsacademy.com/blog/posts/2013-01-18/Understanding-Your-Student-s-Learning-Style-The-Theory-of-Multiple-Intelligences.aspx
http://www.connectionsacademy.com/blog/posts/2014-09-26/Real-Time-or-Anytime-Learning-Synchronous-and-Asynchronous-Learning-Explained.aspx
http://www.connectionsacademy.com/blog/posts/2014-09-26/Real-Time-or-Anytime-Learning-Synchronous-and-Asynchronous-Learning-Explained.aspx
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Enhancing Student Learning 
Students learn best when lessons match their interests and abilities. Studies have shown that in conventional 
classrooms many instructional tasks are not matched to students’ skill levels. Through its individualized 
educational program, the school’s proposed placement process will align with the needs of the students. 
Advance will aim to help each student maximize his or her potential and meet the highest performance 
standards through a uniquely individualized learning program. Through the placement process and the 
school’s pre-, mid-, and post-test assessments, students will be provided with curriculum materials and 
instructional resources appropriate to their achievement level. 

“For the first time in my career, I don’t spend the majority of my time working on whole-group 
instruction.  This allows me to consider the individual student as my highest priority.  I know my 
students as people and as learners, and that makes a better teacher.”   

Hillary Chase, Middle School Teacher, Maine Connections Academy21 

Each student deserves an instructional program that maximizes his or her potential. This is the purpose of the 
Personalized Performance Learning process—an academic road map for each student that provides 
differentiated instruction in a unique, tailored way. Personalizing a student's program will be an ongoing 
process. Students, Learning Coaches, and teachers will meet throughout the year to review progress, modify 
the student's program, and adjust goals as needed. Examples of differentiation include small group sessions, 
one-on-one instruction, SkillsTutor™ activities, practice items, additional activities using Teachlet tutorials, 
manipulatives, virtual labs and/or graphic organizers, and supplemental instructional resources. 

• Placement and Course Selection. Starting at the time of placement and course assignment, 
information given during the enrollment process will be used to select courses based on a student's 
individual learning needs. 

• Regular Communication. At the start of school, Learning Coaches and teachers will establish a regular 
communication schedule, at least once every two weeks with students. Teachers review progress daily 
and will communicate with students and Learning Coaches frequently. Students will be encouraged to 
contact their teachers as often as they wish or find necessary. 

• Review of Student Background and Learning Styles. Teachers, Learning Coaches, and students will 
discuss student strengths, skill deficiencies, and previous school performance. Students will complete a 
questionnaire to identify their unique learning style to help inform and guide the best teaching and 
learning approach. 

• Performance Testing. Students in grades K-1 will take the DIBELS Next. Students in grades 2-8 will take 
the LEAP for both English Language Arts/Reading and Math tests at the beginning, middle, and end of 
the year. The LEAP test identifies areas of strength and need in the student's learning profile and 
measures student growth during the school year to help formulate learning goals and monitor student 
progress. Students in grades 9-12 will take the Scantron Performance Series assessment.   

• Set Goals. Goal setting will be based on all of the information gathered in the initial process and some 
initial student work samples. Teachers and Learning Coaches will work together to set goals for the 
student and to accomplish these during the school year. 

  

                                                           

21 http://www.pressherald.com/2015/06/11/letter-to-the-editor-charter-school-system-makes-her-a-better-teacher  

http://www.pressherald.com/2015/06/11/letter-to-the-editor-charter-school-system-makes-her-a-better-teacher/
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• Schedule Modifications and Electives. Once the school year gets started, teachers will help 
personalize the learning schedule. They will inquire about the student's daily routines and make 
adjustments to the student's online learning schedule. Students in grades K-8 may also add one or 
more elective courses to their schedule.  Students in grades 9-12 will have a 6-week add/drop period 
that can be used to adjust their schedule, as needed. 

• Differentiated Leveled Courses. As part of a student’s Personalized Learning Plan (PLP), teachers or 
Academic Placement Advisors may recommend placement into an essential, foundations, honors, or 
AP course. These courses provide students with scaffolded and/or enriched course content to meet 
their academic needs. 

The Personalized Learning Plan (PLP) tool will place at each teacher’s fingertips all of the assessment data 
available for students, e.g. state test scores, LEAP and Scantron pre-, mid-, and post-test assessment data, 
participation and performance metrics, and any IEP information (as appropriate to protect student privacy).  
After continual analysis of multiple data points, teachers may create lesson modifications, custom 
assignments, and custom assessments to address students’ learning deficiencies or provide additional 
challenges to enrich their educational experience. 

Research Base 
Students learn best in a safe, positive environment in which they are respected, accepted, valued, and 
nurtured as unique individuals and are challenged to achieve their full potential. From this, it follows that 
students learn best when the instruction is tailored to their unique needs and when they are supported by 
adults who are committed to their success.  

Education research has shown that the touchstones of the Personalized Performance Learning (PPL) 
instructional model — high-quality teaching, personalized instruction, and parental involvement—have been 
directly correlated to top student achievement.  

In 2009, the U.S. Department of Education published a meta-analysis of evidence-based studies of K–12 and 
postsecondary cyber learning programs. The study reported that, “Students who took all or part of their class 
online performed better, on average, than those taking the same course through traditional face-to-face 
instruction.”22  

Cyber education improves learning opportunities for students by increased access to high-quality teachers, 
large-scale customization and optimization, increased flexibility, improved flexibility for teachers, improved 
productivity and efficiency, and innovation.23  

High-quality teaching: Each teacher is equipped with the skills and technology needed to bring out the best in 
every student. In his landmark study correlating test data with teacher quality, Harold Wenglinsky24 of the 
Educational Testing Service showed a direct link between good teaching and higher test scores. While past 
research on the impact of good teaching occurred before cyber schools were available as study sites, more 
recent research focusing specifically on cyber learning echoes the critical importance of teacher quality.   

                                                           

22 Barbara Means, Yukie Toyama, Robert Murphy, Marianne Bakia, and Karla Jones, “Evaluation of Evidence-Based Practice in Online 
Learning: A Meta-Analysis and Review of Online Learning Studies,” U.S. Department of Education, May 2009, at 
http://www.ed.gov/rschstat/eval/tech/evidence-based-practices/finalreport.pdf (November 16, 2009). 

23 Lips, D. “How Online Learning is Revolutionizing K-12 Education and Benefiting Students.” Backgrounder, The Heritage Foundation, 
January 12, 2010.  

24 Wenglinsky, Harold, How Teaching Matters: Bringing the Classroom Back Into Discussions of Teacher Quality, Educational Testing 
Service, 2000. 
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In April 2009, John Watson and Butch Gemin on behalf of the International Association for K-12 Online 
Learning (iNACOL) published the Management and Operations of Online Programs as part of the series 
Promising Practices in Online Learning. The authors noted, “Most programs agree that new online teachers 
must 1) put their role as a facilitator of student learning above other aspects of teaching, 2) have the ability to 
adapt and manage change, 3) have a high level of content mastery, and 4) be ready to make the shift to online 
instruction.”25 

For example, 2005’s A Synthesis of New Research on K-12 Online Learning26 shows that the unique ability of a 
cyber teacher to communicate one-on-one with students and offer personalized feedback, as teachers will do 
at Advance, is key to student success in a cyber learning environments. 

Personalized instruction: Students clearly benefit from instruction that is personalized in terms of pace, 
content, sequence, and style. According to Michael Abell’s article, “Individualizing Learning Using Intelligent 
Technology and Universally Designed Curriculum,” published in the Journal of Technology, Learning, and 
Assessment, “A learning environment such as this should emulate the unique learning style of the individual 
student.”27 

In their 2010 article, “Learning Styles in the Age of Differentiated Instruction,” authors Timothy Landrum and 
Kimberly McDuffie note, “Matching the skills and strengths children bring to bear with their life, vocational, 
and independent living goals provides a framework for planning an instructional program… To summarize, 
instruction is individualized when (a) it is planned in a way that builds on what individual students currently 
know and can do and targets meaningful goals regarding what they need to learn next; and (b) 
accommodations and modifications to teaching and testing routines are made in order to provide students 
with full and meaningful access to the content they need to learn.”28 

”Where IS the classroom?” Virtual school teachers do not miss out on having their own 
classroom; it just doesn’t have four walls. Each teacher has a private, virtual classroom that is 
accessible by students in their classes and, as you would expect, they use their classroom in some 
unique and innovative ways. While teachers can invite their entire class into their virtual 
classroom, we find that this is the exception and not the rule. Because we are committed to 
personalizing instruction, teachers most often provide targeted instruction to individual or small 
groups of students based on student needs. One of the best features of the virtual classroom is 
that the instruction is recorded. Students can play the recording as many times as they like; they 
can rewind, fast-forward, and pause the recorded session. This is something that you just can’t 
do in a traditional classroom! To determine who to meet with each day, teachers review student 
performance to build their classroom rosters, plan their lesson presentation, and deliver 
instruction, remediation, or acceleration to their selected groups of students” 

Heather Robinson, Principal, Georgia Connections Academy29 

                                                           

25 Watson, J. and Gemin, B., (April 2009) Promising Practices in Online Learning: Management and Operations of Online Programs: 
Ensuring Quality and Accountability.  Evergreen Consulting Associates, iNACOL 
http://www.inacol.org/research/promisingpractices/iNACOL_PP_MgmntOp_042309.pdf   

26 NCREL Synthesis of New Research on K-12 Online Learning, 2005, North Central Regional Education Laboratory/Learning Point 
Associates. www.ncrel.org/tech/synthesis 

27 Abell, M. (2006). Individualizing learning using intelligent technology and universally designed curriculum. Journal of Technology, 
Learning, and Assessment, 5(3). Retrieved [date] from http://www.jtla.org  

28 Timothy J. Landrum & Kimberly A. McDuffie (2010): Learning Styles in the Age of Differentiated Instruction, Exceptionality: A Special 
Education Journal, 18:1, 6-17 http://dx.doi.org/10.1080/09362830903462441  

29 http://www.charterconfidential.com/a-day-in-the-life-of-an-online-teacher/ 

http://www.inacol.org/research/promisingpractices/iNACOL_PP_MgmntOp_042309.pdf
http://www.ncrel.org/tech/synthesis
http://www.jtla.org/
http://dx.doi.org/10.1080/09362830903462441
http://www.charterconfidential.com/a-day-in-the-life-of-an-online-teacher/
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Dorraine Fenner, Sueha Kayyal Mansour, and Natalie Sydor noted in their 2010 Action Research Project 
submitted to the Graduate Faculty of the School of Education at Saint Xavier University in Chicago that, 
“Applying differentiation to leveled learners allowed students to grow academically… Using modified activities 
according to their own learning style allowed students to progress. Differentiation provided students with 
different options, which allowed students to improve. Students enjoyed the amount of control they were given 
pertaining to the assignment… Differentiated assignments allowed students to grow academically according to 
their ability level.”30 

A goal of personalization via cyber instruction is for the student to demonstrate increased content knowledge 
and critical thinking. At Advance, instruction will be personalized for every student, every day. 

Parent involvement: Decades of research show that parent participation in education is very closely related to 
student achievement.31 In an article published in 2010, titled “Parent Involvement and Student Academic 
Performance: A Multiple Mediational Analysis,” in the Journal of Prevention & Intervention in the Community, 
authors David R. Topor, Susan P. Keane, Terri L. Shelton, and Susan D. Calkins noted that, “Parent involvement 
in a child’s education is consistently found to be positively associated with a child’s academic performance. 
Results indicated a statistically significant association between parent involvement and a child’s academic 
performance, over and above the impact of the child’s intelligence.”32   

To support the significant role of parents in a student’s cyber education, Advance will provide many avenues of 
communication with parents including a newsletter and website. In addition, Advance will contract with 
Connections to provide training for parents including the Learning Coach Instructional Support Team offering 
several supports for Learning Coaches including Learning Coach Central, Learning Coach Link, National Learning 
Coach Resource Sessions, and Parent-to-Parent orientations.  

Carrie A. Semke and Susan M. Sheridan researched the effects of parental involvement on student academic 
achievement in their working paper published in 2011, Family-School Connections in Rural Educational 
Settings: A Systematic Review of the Empirical Literature, and found, “Parental participation and cooperation in 
their child’s educational affairs is related to several outcomes deemed important in educational arenas: 
increased student achievement and academic performance, stronger self-regulatory skills, fewer discipline 
problems, better study habits, more positive attitudes toward school, improved homework habits and work 
orientation, and higher educational aspirations (Aeby, Thyer, & Carpenter- Aeby, 1999; Galloway & Sheridan, 
1994; Grolnick & Slowiaczek, 1994; Ma, 1999; Masten & Coatsworth, 1998; Trusty, 1999).“33 

  

                                                           

30 Fenner, D., Mansour, S., and Sydor, N.  (2010). The Effects of Differentiation and Motivation on Students Performance. School of 
Education at Saint Xavier University, Chicago IL 

31 Fan, X., & Chen, M. (2001). Parental involvement and students' academic achievement: A meta -analysis is. Educational Psychology 
Review, 13, 1, 1-22. 

32 Topor, David R., Keane, Susan P., Shelton, Terri L., & Calkins, Susan D. (2010). Parent Involvement and Student Academic 
Performance: A Multiple Mediational Analysis, Journal of Prevention & Intervention in the Community, 38:3, 183-197  
http://dx.doi.org/10.1080/10852352.2010.486297  

33 Semke C. A., & Sheridan, S. M. (2011). Family-School Connections in Rural Educational Settings: A Systematic Review of the Empirical 
Literature (R2Ed Working Paper No. 2011-1). Retrieved from the National Center for Research on Rural Education website: 
http://r2ed.unl.edu  

http://dx.doi.org/10.1080/10852352.2010.486297
http://r2ed.unl.edu/
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There are multiple ways for parents to be involved in education. In the cyber learning model, parents often act 
as the Learning Coach and are therefore directly involved in their child’s education. A Stanford study points out 
one avenue of parent involvement and its impact. The study found that using parents as tutors brought 
significant and immediate changes in student's I.Q. scores. Another study showed that parental involvement 
increased students’ motivation to learn including school engagement, goal achievement, and even motivation 
to read.34 At Advance, parents will be closely involved in their child’s education in partnership with their child’s 
teacher. 

D. Attach the school calendar and identify hours of the school operation, as per Section 1715-A(9). 

School Calendar  
Advance will meet or exceed the requirements of Section 1715-A(9), “A charter school shall provide a 
minimum of one hundred eighty (180) days of instruction or nine hundred (900) hours per year of instruction at 
the elementary level, or nine hundred ninety (990) hours per year of instruction at the secondary level. Nothing 
in this clause shall preclude the use of computer and satellite linkages for delivering instruction to students.”35 

Advance will be a year-round cyber school for students in grades K-12 throughout Pennsylvania offering 
traditional and accelerated options in its first year and introducing the year round option in its second year. 
The school will offer multiple calendar options: traditional, year-round, and accelerated (for students in grades 
9-12). In all options, students will complete the required 180 school days, which can be completed in either a 
traditional September-May school year or extended over a July-June school year. Advance will offer courses 
throughout the year—during a combination of the fall, spring, and summer sessions—providing students with 
flexible pacing options for meeting state education standards.  

The Board will approve the school calendar annually. The school calendar may be extended to allow families 
more flexibility in completing the year’s work, or to provide extra learning time for students who are at risk 
(generally not by more than two weeks). Figure 12 is the anticipated traditional and accelerated pacing student 
calendar for the 2016-2017 school year. Figure 13 is the anticipated year round pacing student calendar. 
School will not be kept open for students or staff on Sundays, Fourth of July, Memorial Day, Thanksgiving, the 
first of January, Christmas, or Saturdays unless Monday is the weekly holiday for the entire school year. 

  

                                                           

34 Gonzalez-DeHass, A. R., Willems , P. P., & Doan Holbein, M. F. (2005). Examining the relationship between parental involvement and 
student motivation. Educational Psychology Review, 17, 2, 99- 123. 

35 
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=17A
&sctn=15&subsctn=0  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=17A&sctn=15&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=17A&sctn=15&subsctn=0
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Figure 12. Student Calendar 2016-2017 
Event Date 
First Day of School  
(Traditional and Accelerated-Year Round begins in Year 2) 

September 6, 2016 

Thanksgiving Break  
(No School in Session) 

November 24 – 25, 28, 2016 

Winter Break 
(No School in Session) 

December 23, 2016 – January 2, 2017 

Martin Luther King, Jr’s Birthday 
(No School in Session) 

January 16, 2017 

First Semester End Date  January 23, 2017 
Spring Break  
(No School in Session) 

March 30 – 31, 2017  

Memorial Day 
(No School in Session) 

May 29, 2017 

Second Semester End Date June 1, 2017 
Last Day of School (Traditional Pacing Option Students) June 1, 2017 
First Day of Summer Session (Accelerated Pacing Option Students) June 2, 2017 
Independence Day 
(No School in Session) 

July 4, 2017 

Last Day of Summer Session (Accelerated Pacing Option Students) July 31, 2017 

Figure 13. Student Calendar 2017-2018 
Event Date 
First Day of School (Year Round Pacing Option Students) July 5, 2017 
Labor Day 
(No School in Session) 

September 4, 2017 

First Day of School (Traditional and Accelerated Pacing Option Students) September 5, 2017 
Thanksgiving Break  
(No School in Session) 

November 23 – 27, 2017 

Winter Break 
(No School in Session) 

December 25, 2017 – January 1, 2018 

Martin Luther King, Jr’s Birthday 
(No School in Session) 

January 15, 2018 

First Semester End Date  January 22, 2018 
Spring Break  
(No School in Session) 

March 29 - 30, 2018  

Memorial Day 
(No School in Session) 

May 28, 2018 

Last Day of School (Traditional Pacing Option Students) May 31, 2018 
Last Day of School (Year Round and Accelerated Pacing Students) June 29, 2018 

Hours of Operation  
The school site will operate Monday through Friday from 8:00 AM ET – 4:00 PM ET. Since this is a cyber 
learning environment, the school day is not limited to certain hours for start and end times. However, the 
teaching staff is available during the hours of operation.  
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Typical Student Day 
The time commitment required by students in the cyber program is comparable to that of a traditional school 
day. Since learners do not face the distractions and interruptions of a typical school setting (from lining up in 
the hallway to waiting out the teacher’s handling of disruptive peers), they use their learning time much more 
efficiently. The in-depth application of concepts that is often relegated to homework in a conventional school 
setting is an integral part of the learning day; the application of discrete skills, extended projects, and remedial 
and enrichment activities is part of the daily routine for students and their Learning Coaches. The program 
provides for and offers more than the legally mandated minimum instructional minutes for every grade. 
Advance will provide a minimum of 900 hours per year of instruction at the elementary level and 990 hours 
per year of instruction at the secondary level. 

Figure 14 represents an example of a possible school day for an elementary school student. Activities vary 
based upon student needs, coursework, and personal schedules. Learning is integrated within individual 
activities as well as LiveLesson sessions and phone calls with teachers. Learning can occur when students learn 
best – not just between 9 AM and 3 PM. Students create daily checklists to ensure they are staying on-task. 
The daily routine may include checking WebMail, looking at the To Do List within Connexus, reviewing the daily 
planner in Connexus, attending scheduled synchronous sessions, and completing lessons listed in the student’s 
Connexus Planner. Students easily see which lessons are due as they are in bolded text. As lessons are 
completed they change from bold to regular text. Students can access the lessons directly from their daily 
planners. In addition, students can access any notes or tips provided by the teacher and view important 
course-related information like LiveLesson session schedules, recordings, and supplemental materials. 
Students can track their progress and grades at any time in the Grade Book.  

Figure 14. A Day in the Life of a Student  
SAMPLE STUDENT “DAY IN THE LIFE” 

Morning Learning Coach logs on, reads messages, and reviews lessons. 
 Student reads and responds to WebMail messages from teacher about progress (with the help of the 

Learning Coach depending upon reading level). 
 Student participates in a LiveLesson session for math with teacher and classmates. 
 Student completes a math lesson. Learning Coach monitors and facilitates learning as necessary. 
 Student completes a Language Arts lesson, including reading, writing, and discussing the lesson activities 

and text. Student completes a lesson and takes a quiz online.  
 Student goes outside for a playground activity with Learning Coach.  
Afternoon Student makes sandwich for lunch, as part of the Home Life Course. 
 Student completes a science lesson and finishes reading a non-fiction reading selection (with the help of 

the Learning Coach depending upon reading level). 
 As part of a STEM-enrichment activity, student completes a hands-on science experiment outside with 

Learning Coach. 
 Student goes to soccer practice and the local library. 
 After returning, student completes art lesson and then participates in Book Club.  
 Learning Coach confirms lessons completed and records attendance. 
 Learning Coach and student review next day’s schedule and prepares accordingly. 
 

Typical Teacher Day   
The school day is not limited to certain hours for start and end times. However, the teaching staff is available 
during the hours of operation. Teachers, based out of the school site primarily, collaborate to share ideas, 
information, and teaching techniques with the families who are always welcome to call or visit the office as 
indicated in Figure 15.   
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Figure 15. A Day in the Life of a Teacher 
SAMPLE TEACHER “DAY IN THE LIFE” 

Morning Teacher logs on, reads messages, and reviews individual student participation and performance. 
 Teacher sends a WebMail message to a student answering a question; teacher responds to Learning 

Coaches’ questions/feedback. 
 Teacher holds a science LiveLesson session with a group of students. During the lesson she notes who is 

struggling to follow the lesson, and will follow up with those students after the lesson via a phone call or 
one on one tutoring. 

 Teacher grades student portfolio assessments. 
 Teacher has a 1:1 session with a student who had questions on a lesson. 
 Teacher meets with other staff for a brown bag professional development lunch to discuss the Assessment 

Performance Objective Report 
Afternoon Teacher checks WebMail & grades assessments that have been submitted  
 Teacher calls five students to do a Curriculum Based Assessment (CBA) 
 Teacher confers with the Principal  
 Teacher contacts three Learning Coaches to discuss student performance 
 Teacher works with STEM Coordinator to develop STEM enrichment activities for students 
 

I.4 SCHOOL ACCOUNTABILITY 
Explanation:  Describe your commitment to high academic standards for all students; well-developed evaluation program 
for either school-developed or standardized testing; use of the Pennsylvania System of School Assessment (PSSA) or the PA 
Alternate School Assessment (PASA); and an analysis of assessment results to improve student performance. 
A. What methods of self-assessment or evaluation will be used to ensure that the school is meeting its 

stated mission and objectives? 

Methods of Self-Assessment  
As a public school, Advance will measure and report the academic achievement of all students annually, as well 
as ongoing progress and performance of cohorts and the school as a whole. As previously stated, students will 
participate in state proficiency tests depending upon grade level. The school will set up in-person, proctored 
exam locations for state testing in multiple locations throughout Pennsylvania. Results of these assessments 
are reported through the PDE. In addition, state assessment data is logged in Connexus to complete a data 
snapshot of student academic performance. The Board and school leadership also include the results of the 
state-mandated testing in the evaluation of the school’s overall performance.  

In addition to these state tests, school-based “formative” or “benchmark” assessments and course-based 
assessments are used and teachers have the responsibility for implementing them within the school’s 
assessment policies and practices which follow a traditional model. Teachers are primarily responsible for 
administering assessments. The school’s administration oversees the assessment program and will work with 
education specialists in evaluating and making recommendations for changes. The Board will ultimately be 
responsible for ensuring that the school is fulfilling the expectations and obligations under charter school law, 
the charter, and Board-approved school policy.  

Periodic Progress Reports and External Evaluations: The school will account for its progress against its student 
performance measures to all stakeholders, including parents/guardians, its authorizer, the PDE, and greater 
community partners periodically. In addition, the Board may contract with an outside evaluator (such as a 
college or university) to assess the school’s overall performance against its mission on a longer-term basis.   

Annual Goal Report: At least once annually, the school will account for its progress against student 
performance measures to the Board for presentation at a public Board meeting. 
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Ongoing Communication with Learning Coaches: Communication with parents and Learning Coaches will be 
frequent and purposeful throughout the school year. Teachers will communicate students’ formative and 
summative progress to Learning Coaches. This communication will keep parents “in the loop” with current 
school happenings and to help Advance grow and improve from parent feedback.  

Continuous School Improvement: All of this takes place within a school culture of continuous improvement 
driven by high expectations for all stakeholders, from students to school leaders. With student performance as 
the ultimate measure of success, the school will engage in ongoing review and revisions of policies, processes, 
and systems, with improvements based on evidence analyzed and lessons learned. This is facilitated by a 
school year cycle of events focused on improving learner outcomes, including weekly school-based data 
reviews and SMART goal-focused teacher Professional Learning Community (PLC) meetings focused on key 
processes from Welcome Calls to regular Curriculum-Based Assessments. Monthly School Data Training 
sessions and PLCs will be used to process data, review student outcomes, and share and discuss best practices. 
Periodic after-action reviews will focus on outcomes and lessons learned from major improvement initiatives, 
such as beginning of the school year on-boarding of new families and the winter school leadership intervention 
identification and assignment campaigns. At quarterly and annual meetings school leadership will be provided 
opportunities to reflect on Quarterly Metrics, School Focus Goals, and School Improvement Plans – reviewing 
results, efforts related to those results, and ways to improve those continuous improvement processes and 
tools themselves. Assessment data is the main focus of this work, however numerous other data types from 
multiple data sources will also be used. 

Connexus 

The Connexus platform facilitates this self-assessment and continuous improvement in support of helping each 
student maximize his or her potential and meet the highest performance standards through a uniquely 
individualized learning program.  A rich curriculum and system of assessments deployed by expert teachers will 
be facilitated by Connexus. Connexus will store all needed data about students, their attendance, and their 
performance. This data will be accessible for viewing by appropriate school staff, teachers, and 
parents/guardians on a moment-by-moment, day-by- day basis. Universally used Connections’ tools such as 
the Issue Aware (IA) ticketing system ensure high levels of accountability, transparency, stakeholder 
involvement, and communication. Connexus provides a myriad of tools for continual capture and strategic 
analysis of data about student learning. Data will be used for formal reporting to various stakeholders on the 
students’ and the school’s instructional progress. 

Learning Coaches, teachers, and students will have access to an electronic Grade Book that tracks all results 
and serves as the basis of changes in the student’s learning plan. A key aspect to assessments will be the 
detailed feedback that will be provided by the teachers beyond the simple right/wrong grading of many 
traditional assessment vehicles. Advance will also use a variety of advanced data visualization tools that 
provide students, parents, teachers, school administrators, institutional education partners, regulators, and 
researchers with views of how students are performing. A screenshot of the Grade Book is provided in Figure 
27.   

The Board and school leadership will continually assess the performance of Connections through review of 
monthly reports from Board meetings, review of yearly academic progress data (School Performance Profile, 
PSSAs, PVAAS, review of compliance related information (e.g., cyclical monitoring, Annual Report submission, 
etc.), independent annual audits, strategic planning through Board retreats, among other assessment 
methods.   
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B. How will teachers and administrators be evaluated?  Describe your standards for teacher and staff 
performance. 

Evaluation Process for Teachers   
The Board will employ all staff including the Principal and teachers. Through the Statement of Agreement, the 
Board has contracted to work with Connections to develop effective performance evaluation practices built on 
the national experience of Connections in the area of cyber education. Connections uses a Performance 
Evaluation System (in conjunction with the required Pennsylvania teacher evaluation model) to create a high 
performance school by encouraging employees to put forth their best effort, focusing all employees on the 
school’s main goals, rewarding and retaining employees based on outcomes/results, and providing continuous 
feedback for employee development. All employees will be evaluated based on competencies along with state 
required metrics on student performance as required by law. The professional competencies will align with the 
core standards for teaching, and may vary by type of teaching position (e.g. Special Education). Competencies 
will be reviewed with employees at the beginning of the school year, and will be available to employees for 
viewing and comment throughout the school year on the Human Resources Information System’s Performance 
Management module.    

Employees receive a formal mid-year review in December or January, and a formal end-of-year review in May 
or June. Employees also receive periodic feedback both formally and informally from their manager 
throughout the school year, via the Human Resources Information System’s Performance Management 
module.   

Competencies for teachers will be evaluated in the context of the school’s goals, which evaluate student 
growth and achievement metrics, and observations of an employee’s proficiency within each competency will 
be evaluated using various methods, including parent and student feedback, observations of lessons and 
interactions, and review of relevant documentation and data.  

The outcome of an individual teacher’s evaluation will affect future decisions regarding staff retention, 
promotional opportunities, or disciplinary action and termination decisions.  

The competencies will be aligned with student achievement metrics and may include any of the following: 

• parent feedback,  

• supervisor observations,  

• statewide assessment results,  

• school assessment results, and/or 

• student participation/completion.  

Evaluation Process for School Administrators  
The Board will employ the school administrators. The school administrators will be evaluated based on 
competencies along with state required metrics on student performance as required by law. The professional 
competencies will align with the administrative position (e.g. Principal). The Board will evaluate the school 
administrators using data and may be assisted by consultative functions provided by Connections.  

School administrators receive a formal mid-year review in December or January, and a formal end-of-year 
review in May or June.   
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Competencies will be evaluated in the context of the school’s goals, which evaluate student growth and 
achievement metrics, and observations of an employee’s proficiency within each competency are evaluated 
using various methods including parent, school and community feedback; observations of lessons and 
interactions; and review of relevant documentation and data.  

The school administrator competencies may include the following (additional competencies may be assigned 
based on position, responsibilities, and job level): 

• school development and leadership, 
• team development and leadership, 
• student achievement/data management, and 
• personal development and professional skills.  

School administrators will be evaluated using the following scale: exceeded goal, met goal, partially met goal, 
or did not meet goal. School administrators will receive an Overall Individual Rating on the end-of-year review 
based on evaluation of the competencies, shown in Figure 16.  

Figure 16. Principal Performance Review Competencies  
Principal Performance Review Competencies 

School Development and Leadership 
School Culture  

• Establishes the belief that all students can and must learn at relatively high levels of achievement. 
• Promotes collaboration, trust, learning, and high expectations. 
• Establishes a pattern of thinking and acting with the customer in mind. 
• Supports appropriate levels of work/life balance for all employees. 
Commonly Owned Vision and Plan for Success  

• Creates and internalizes a vision for learning that is shared and supported by all stakeholders, and seeks to meet goals 
through creativity and innovation. 

• Sets clear direction for the school by creating written long- and short-term plans, with the input of stakeholders, to support the 
vision. 

• Monitors implementation of plans, and adjusts them based on new data while clearly communicating changes. 
• Develops clear measurements for each goal in the plan, and builds systematic strategies to ensure sustainability of change. 
• Supports the professional development of the staff as it relates to the mission, vision, and goals of the school, and holds the 

staff accountable for implementation. 
High Performing Leadership Team  
• Hires the best people based on the level of expertise, leadership style, needs of the team, and certification needed for the 

school, and commits to the ongoing development of a high- performing leadership team.  Creates a school organizational 
model/structure that best utilizes the skills of all employees for the betterment of the school, and continuously monitors and 
re- evaluates the structure. 

• Delegates responsibilities as necessary and appropriate, and monitors the successful implementation of those responsibilities. 
• Empowers the leadership team to make decisions to get results. 
• Supports the collaboration, transparency and growth/development within the leadership team. 

Team Development & Leadership 
School Team Information  
• Proactively and promptly fills school vacancies using staffing sheet and school allocations. 
• Selects the most talented people by considering level of expertise, certification requirements and school needs; successfully 

negotiates compensation packages; follows proper procedures in selection; successfully on boards staff. 
• Plans and distributes employee workloads to meet the mission of the school. 
• Develops and maintains effective succession plans and develops and encourages professional development programs to 

support those plans. 
• Develops the capacity for distributed leadership in a team environment. 
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Principal Performance Review Competencies 
Staff Performance Management  
• Coaches employees to improve and grow professionally through continuous learning, training, and other developmental 

activities. 
• Holds all employees accountable for the timely accomplishment of all duties and responsibilities relating to school goals and 

individual competencies. 
• Provides constructive and timely performance feedback in association with performance evaluations, supporting the review 

schedule and established procedures. 
• Effectively deals with conflict and performance issues, including ensuring that Individual Performance Improvement Plans are 

implemented, with reasonable timelines, and works with appropriate parties to resolve the issues. 
Staff Satisfaction and Retention  
• Maintains a positive, collaborative team environment for all employees throughout the school organization as evidenced in the 

school’s culture and annual surveys. 
• Recognizes team/employee efforts providing appropriate incentives and rewards. 
• Seeks critical feedback and integrates this data into practice, without defensiveness, to strengthen the team. 

Student Achievement/Data Management  

Instructional Leader  
• Exhibits a high sense of urgency for change and sustainable results in improving student achievement. 
• Develops and leads school-wide engagement in professional learning communities that in turn facilitate and support 

collaborative teams. 
• Promotes an academically oriented, orderly and purposeful school climate. 
• Is able to quickly move initiatives ahead with applicable stakeholders. 
• Sets a clear direction for the school focused on student achievement. 
• Is able to effectively deal with and manage change. 
• Develops strong teachers; cultivates good teaching practice. 
• The leader has a working knowledge of RTI instructional model and the related resources, supplemental instructional support 

programs, current professional development opportunities, etc. and participates in related training and requires staff to do so 
as well. 

• Focuses on the needs of students, and preparing them for college and career readiness.  
Internal/External Data to Effectively Drive Student Achievement  
• Uses instructional data to support needed change and empowers staff to make decisions based on the data. 
• Uses available technology and resources to build systemic strategies to ensure sustainability of change. 
• Uses internal and external resources to effectively monitor and evaluate the impact of the instructional program on students. 

Personal Development & Professional Skills  

Leadership Development of Self  
• Has a high sense of curiosity for ways to get results, and is hungry for evidence. 
• Possesses strong self-management and self-reflection and self-awareness skills.  Is receptive to feedback and/or criticism. 

Listens to all team members to consider other perspectives, changes personal practices if needed to obtain desired results. 
• Displays a results oriented, motivational, and innovative mindset. 
• Completes all required training and professional development in a timely manner and requires the same of the leadership 

team. 
• Models the principles of self-awareness, reflective practices, transparency, ethical behaviors and sets an example of excellence. 
Judgement and Problem Solving  
• Identifies the elements of a problem situation by analyzing relevant information, framing issues, identifying possible causes and 

reframing possible solutions. 
• Reaches logical conclusions by making quality, timely decisions based on available information. 
• Identifies and gives priority to significant issues. 
• Takes personal responsibility for problems before he/she looks at others. Provides no excuses. 
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Principal Performance Review Competencies 
Knowledge and Implementation of Key Policies and Regulations  
• Ensures that the school complies and creates processes to meet all state/district/client/partner/board and Connections 

Academy rules, policies, tasks, and requirements. 
• Communicates all local, state, authorizer regulations/requirements to stakeholders in a timely manner. 
• Knows local, state, and federal regulations and contract provisions, and how they apply to the school. 
• Ensures all timelines are met and procedures followed correctly. 
• Creates, oversees and implements state testing plan effectively to get 95% participation. 
Environment of Trust: Clear Communication, Relationship Building, and Expectations  
• Communicates in an open, honest, and direct manner. Demonstrates effective listening skills. Communicates appropriately and 

effectively (speaking, listening, writing, presenting) for different audiences (Boards, Students, Parents, Staff, Corporate Office). 
• Follows through with actions and on all commitments. 
• Creates positive, professional and collaborative relationships with all stakeholders (Boards, Students, Parents, Staff, Corporate 

Office) 
• Works cooperatively/collaboratively with stakeholders to meet school goals. 
Community Relations  
• Articulates organizational purpose and priorities to all stakeholders, the community and media (as needed). 
• Demonstrates the ability to build consensus among stakeholders. 
• Promotes a positive image of the school and online/blended learning in the state. 
• Understands his or her role as being part of a variety of internal and external networks for change and improvement. 

Standards for Teacher and Administrator Performance 
To ensure the highest quality teaching, Advance will set as its goal that the majority of the teachers earn 
ratings of Effective or higher. The instructional staff will be observed on a regular basis and evaluated using a 
comprehensive, multi-layered evaluation system. The teacher evaluation system may include the following and 
will be aligned to Pennsylvania teacher evaluation systems: 

• parent surveys, which may rate such things as the responsiveness, effectiveness, knowledge, and skills 
of their assigned teacher(s); 

• Principal evaluations from observations of Learning Coach/student interaction, including LiveLesson 
sessions, and review of correspondence; 

• peer reviews evaluating the degree of cooperation, support and sharing of knowledge; 
• aggregate performance of enrolled students based on a value-added improvement model and 

documents by data from Connexus; and 
• an annual performance plan created by each teacher incorporating strategies to achieve, measureable 

school goals.  

The school administrator evaluation system will be geared towards evaluating the specific competencies that 
an effective administrator would display. This may include the following and will be aligned to Pennsylvania 
administrator evaluation systems:  

• school development and leadership - school culture, creating a commonly owned vision and plan for 
success, high performing leadership team;  

• team development and leadership - school team formation, staff performance management, staff 
satisfaction and retention;  

• student achievement/data management - instructional leader, internal/external data to effectively 
drive student achievement; and 

• personal development and professional skills - leadership development of self, judgment and problem 
solving, knowledge and implementation of key policies and regulations, and an environment of trust 
which includes clear communication, relationship building and expectations, community relations.  
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Meeting these competencies may be demonstrated through:  
• parent surveys, rating the responsiveness, effectiveness, and instructional expertise of the school as a 

whole; 
• aggregate performance of enrolled students based on a value-added improvement model as 

documented through data captured by Connexus; and 
• an annual performance plan detailing his/her strategies to achieve measurable school goals.  

Figure 17 provides an example of the types of competencies that may be reviewed during a teacher’s 
evaluation. Advance would incorporate any statutory changes to its internal Teacher Evaluation system if 
enacted by the General Assembly. 

 Figure 17. Teacher Performance Review Competencies  
Teacher Performance Review Competencies 

Ensure High Quality Instruction  
• Teacher creates a welcoming environment in their classroom that fosters personalized learning, respect, and communication 

among students, learning coaches and themselves. 
• Teacher knows CA curriculum and how it relates to state standards. Teacher assesses students’ learning progress, and 

develops and implements gap content lessons when standards are missing or lessons are not meeting the needs of students. 
• Teacher uses LL in targeted and appropriate ways to improve student engagement and performance, and to give direct 

instruction to students in targeted areas where the student has not shown proficiency. 
• Teacher encourages active learning, higher-order thinking skills, and interaction amongst students.  Questions 

generate classroom discussion and engagement of students. 
• Teacher assigns or creates activities that are suitable for students.  Lessons are connected to previous learning and relevant 

to students’ lives.  Instructional goals are tied to standards and curriculum and needs of the students. 
Personalize Students’ Programs  
• Teacher displays understanding of student differences and applies this knowledge to instruction. Based on student 

performance and working with LCs and CA tools and resources, the teacher modifies lesson pacing, lesson content and 
organizational routines to differentiate instruction and meet diverse learning styles. 

Monitor Student Performance  
• Teacher implements the SSTAIR instructional model in their classroom by continuously monitoring students’ academic 

performance and by evaluating the effectiveness of instruction. 
• Teacher uses data (formative and summative assessment data) to monitor student performance and provide multi-tiered 

intervention to facilitate student learning. Interventions are adjusted based on student responses. 
• Teacher grades and returns quizzes and tests within two working days. Portfolio/essays are returned within five working days.  

Feedback is appropriate with goal of improving student performance. 
Monitor Student Participation  
• Teacher ensures students adequately participate (i.e. meet attendance requirements, complete lessons and assessments and 

communicate regularly) in our program. Teacher must be familiar with school’s escalation criteria, monitor their student’s 
escalation statuses on a regular basis and work with Learning Coaches to keep students “On Track.” 

• Teacher involves others (e.g., colleagues, SST, school administration, curriculum and instructional services) as appropriate when 
students are not responding to interventions and getting back “On Track” or are otherwise beyond the teacher’s ability to help 
be successful. 

Communicate, Document, and Contact  
• Teacher provides ongoing contact with students and Learning Coaches to build rapport, verify, and assess students’ learning, 

and provide structured and tailored teaching and learning opportunities. (Interactions include WebMail messages, LL sessions, 
Message Board postings, face to face interaction, and phone conversations). These interactions are appropriate, accurate, and 
timely. 

• Teacher completes required phone calls to students and Learning Coaches (Welcome calls, PLP calls, Retention calls, CBAs, End 
of Year calls). These phone calls must be instructionally focused. 

• Teacher logs all contacts clearly and professionally, following CA Log Guides, and in a timely manner. 
 
 
 



Advance Cyber Charter School Application  

Page 83 

Teacher Performance Review Competencies 
Collaborate and Develop Professionally  
• Teacher completes all required training and professional development sessions to ensure knowledge of the CA program and 

resources, Connexus, the courses and subjects to be taught, and school management goals. 
• Teacher reflects on teaching performance, and seeks out professional growth opportunities to improve his or her instruction 

with the goal of increasing student achievement. 
• Teacher collaborates with colleagues in professional learning communities to use data to drive instruction and increase student 

achievement. 
• Teacher models respect, responsibility, honesty, and integrity. 
• Teacher has excellent attendance record. Wherever possible, teacher proactively plans time off. 
 
 
C. How will your school be accountable to the parents of the children attending your school? 

School Accountability to Parents   
Frequent and purposeful communication with parents and Learning Coaches will help teachers monitor the 
student's progress, keep parents “in the loop” with current school happenings, and help the school grow and 
improve from parent feedback. Scheduled phone calls, LiveLesson sessions, WebMail messages, and face-to-
face meetings will all be used to help conduct parent-teacher conferences. Connections will regularly provide 
templates for communication and distribute important information in collaboration with the Principal through 
school newsletters, the Connexus home page, and “Must Read” WebMail messages to ensure parents are 
informed. Teachers will document all communication with parents and/or students in the log section of 
Connexus, which allows for detailed tracking of interactions as well as seamless support for students and their 
families from multiple individuals. 

Communication outside of Connexus for existing and prospective families and community members will also 
be important. Drawing on the combined experience of Connections’ outreach and technology groups, Advance 
will maintain a public website that contains all relevant and required information to ensure that all 
stakeholders are kept informed. The website will include enrollment and school information but will also 
create opportunities for parent-to-parent communication through Contact-a-Parent. Advance will develop a 
student information and community education plan to inform potential students, their parents/guardians, and 
other interested parties about the education program.  

On a daily basis, parents will have the opportunity to express their opinions about school matters large and 
small. Through the five-star StarTrack lesson rating system, they can rate and comment upon every lesson in 
the curriculum and their entire school experience. The Principal may also conduct informal surveys and call for 
feedback via WebMail.  

Survey Results  

Parents will participate in a formal annual satisfaction survey to help identify what the school is doing well and 
how the school can improve. An independent evaluator will conduct an independent parental evaluation that 
measures such items as parent satisfaction with the curriculum, teachers, and other aspects of the program. 
The independent evaluation results will be used to ensure effective parent satisfaction with the program. 
Faculty and administration will use these results to undergo continuous school improvement and focus on 
areas where improvement is needed. Parent satisfaction is key to monitoring success of the program to 
maximize each student’s potential.  
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An independent survey conducted in February 2015 of other schools supported by Connections, families 
reported the following (Figure 18):  

• 95% of parents agree that the curriculum is high quality. 

• 95% of parents agree that their children are satisfied with the program. 

• 96% of parents are satisfied with their teachers’ helpfulness. 

• 93% of parents are satisfied with the variety of learning activities. 

• 93% of parents would recommend Connections to other families. 

• 93% of parents agree that Connections’ technology tools improve their child’s learning experience. 

Figure 18. 2014 Parent Satisfaction Survey Results 

 

Monitoring a Student’s Education  

The powerful Grade Book, embedded in Connexus, will enable parents to track progress on a daily basis, and to 
see up-to-the-minute information on grades, assessments, and overall lesson completion.   

Connexus will allow parents, counselors, teachers, Learning Coaches, and students to work together in a safe 
and supportive environment. Connexus will allow communication with teachers and other students and 
families via secure WebMail messages and message boards. LiveLesson sessions (with individual and small 
groups of students using voice-over IP, chat, electronic whiteboard, and shared web surfing) will allow 
teachers and students to interact with one another in real time in a “cyber classroom.” Threaded discussions 
on course-based message boards will also be used as appropriate by grade level to provide opportunities for 
collaboration and interaction. Curriculum-based assessments (CBAs), via telephone conversation or LiveLesson 
session, allow a quick and effective way to gather information on students’ understanding of concepts. 
Diagnostic curriculum-based assessments (DCBA) will pinpoint strengths and weaknesses in student mastery of 
concepts. Verification curriculum-based assessments (VCBA) will gauge authentic student learning of concepts 
previously graded as successfully completed with scores of B or higher.  
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Teachers will access the Assessment Objective Performance (AOPR) reports which provides real-time student 
performance data on essential skills and standards based upon individual math, language arts, and science 
assessment items and display students’ performance against the objectives allowing teachers to identify and 
react to individual student needs.  

D. Discuss your plan for regular review of school budgets and financial records. 

Reviewing Budgets and Financial Records  
Advance will provide monthly reports to the Board and will have an annual audit conducted by an independent 
auditor. The audit will be conducted by an independent Certified Public Accountant selected by the Board in 
accordance with Governmental Auditing Standards and will meet the specific compliance requirements set 
forth by Pennsylvania and as required by the Annual Report filed August 1 of each year. The date of the annual 
independent audit will be determined by its by-laws and articles of incorporation’s provision for end of fiscal 
year. The school will be insured as required as per the certificates of insurance included in Appendix E. 

Advance intends to use an industry‐standard accounting software to gain insight into the school’s finances, 
improve decision-making process, speed up response time to financial situations, and create powerful self-
service analysis with business intelligence tools. Advance will use the chart of accounts required by the PDE. 

The school and the Board’s Treasurer will work together to create monthly and annual financial reports.    

E. Describe your system for maintaining school records and disseminating information as required under 
the Family Educational Rights and Privacy Act (FERPA). 

Maintaining Records as Required Under FERPA 
Advance recognizes the need to protect the confidentiality of personally identifiable information in the 
education records of children. Advance will ensure the privacy rights of eligible children in the collection, 
maintenance, release, and destruction of records. Advance will follow the provisions of the Regulations of the 
State Board of Education on Pupil Records (PA Code 22, Ch.12), the Family Educational Rights and Privacy Act 
of 1974 (FERPA), the Confidentiality Section of IDEA, and the Confidentiality Section of Pennsylvania Special 
Education Regulations and Standards and other student data privacy laws. 

Advance will use Connexus to collect, manage, and maintain student records. The enrollment process will be 
fully integrated with and supported through Connexus. Advance has contracted with Connections to use the 
enrollment service center for student placement support, as well as enrollment processing, set up, and support 
under the oversight of the Principal and in compliance with local, state, and federal law. Once the enrollment 
process is completed and students are placed into courses, the students will appear to the teacher online, and 
the teacher can begin tracking, verifying, and reporting attendance. 

Advance will house and maintain its physical records at its site in Harrisburg. Advance will fully comply with the 
requirements of FERPA, a Federal law that gives parents/legal guardians and students certain rights regarding 
the student’s education records. Included is the right to the protection of a student’s education records and 
“personally identifiable information” from unauthorized disclosure.  

In Connexus, access to student information and data will be controlled by a central team of administrators, 
trained in FERPA, using a complex system of roles, permissions, and locations. Only users in a particular 
location, who have permissions at that location, will be permitted to access student data that is permissioned 
using roles and locations. Data points and reports will be assigned to roles, including Advance vendors who use 
student data for accounting and billing purposes. Access to the reports and all student data will be controlled 
by these roles. Only users in a location with the correct roles will meet the requirements to access the data.  
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All data accessed via Connexus will be accessed through forced SSL for privacy and security purposes. Private 
data transmitted between systems for data reporting purposes will always be transmitted with secure FTP or 
over a private VPN that provides encryption.   

In addition to the FERPA requirements, IDEA provides additional privacy protections for students who receive 
special education and related services. Part B of IDEA incorporates and cross-references FERPA. Advance is 
aware of the cooperation between FERPA and IDEA and will adhere to the requirements of both. The school 
will also comply with the Protection of Pupil Rights Amendment and the Children's Online Privacy Protection 
Act of 1998 (“COPPA”). 

Under FERPA, an enrolling student will fall into one of the certain exceptions that will allow for Advance to 
receive student education records from a previous school without the prior written consent of parents. 
However, upon enrollment, administrative personnel will ask parents to provide written consent for the 
release of their student’s education records by signing a Release of Records form, allowing the school to 
receive the information from the student’s previous district. Advance will use the PDE Charter School Student 
Enrollment Notification Form for notification of a student attending a charter school as required. Per FERPA, 
there are other exceptions to the release of student education records without the prior written consent of 
parents. Advance is aware of such exceptions and, outside of these, will require the written consent of parents 
for the release of their student’s education records to a third party.   

While FERPA is vast in its discussion of the review, amendment, and privacy rights related to education 
records, it does not speak to the retention and destruction of such records and does not include a records 
retention plan. Along with a strict adherence to FERPA, Advance will address compliance with a records 
management program that addresses the creation, maintenance, storage, and final destruction of records in 
accordance with Pennsylvania laws and regulations. 

Requests to View Files 

A parent/guardian has the right to review the files of their child. The parent may also request and receive the 
following:  

• An explanation of information in the student’s education records.  

• A copy of all or part of the student’s education record (the cost of which will not exceed the costs of 
duplication).  

• A list of the types and location of the student’s education record collected, maintained, or utilized by 
the LEA.  

Student Access Rights 

When a student is 18 years of age or attending a postsecondary education institution, the right accorded to 
and consent required of a student’s parent/guardian by law will only be accorded to and required of the 
student. However, Advance recognizes that those students who remain enrolled at the school past the age of 
18 are subject to Pennsylvania’s educational age of majority of 21 years of age.   

Parent Access Rights 

A parent/guardian, eligible student, or designated representative will have access to the student’s education 
records within 45 days of receipt of written request in order to inspect, review or copy education records. A 
parent/guardian also has the right to request and receive the following:  

  



Advance Cyber Charter School Application  

Page 87 

• An explanation of information in the student’s education records.  

• A copy of all or part of the student’s education record. If copies are to be released to anyone other 
than the parent/guardian, the Consent to Release Information form must be completed by the 
parent/guardian.  

• A list of the types and location of the student’s education record collected, maintained, or utilized by 
the LEA.  

Accessing Records  

Advance will maintain a record indicating the names of those persons who have obtained access, the date of 
access, and the purpose of access. Administrators, teachers, instructional aides and the administrative 
assistant are authorized to have access to personally identifiable information.  

The parent/guardian has the right to inspect the access record of their child’s records. 

Maintenance Records  

The Director of Special Education will be responsible for ensuring that the education records, confidentiality 
rules, and education records policy for eligible young children are enforced and administered. This official will:  

• Annually notify parents/guardians and eligible students of this policy, its procedures, and their 
rights. The notification will be in their primary language unless it is not feasible to do so.  

• Develop system of safeguards which will protect the confidentiality of personally identifiable 
information at the point of collection, storage, release and destruction.  

• Be responsible for ensuring that all faculty and subcontracted agency employees, who collect or 
use personally identifiable information, receive in-service training regarding the implementation of 
this policy. In-servicing will consist of providing, at the least, yearly presentation of the information 
to staff and subcontractors.  

Third Party Access to Student Information 

FERPA provisions allow the school to disclose certain student information to third parties, such as other 
schools, without the prior written consent of the parent/legal guardian or eligible student. This occurs in two 
situations: directory Information and situations in which FERPA permits the school to release educational 
records without consent. All other disclosure of student information to third parties requires the written 
consent of the caretaker or eligible student. 

Release of Educational Records without Consent: Directory Information 

The school may release Directory Information (defined as student name, student WebMail address, state of 
residence, student telephone number, and student grade level) to third parties as permitted by FERPA.  

If the caretaker or eligible student does not wish to have Directory Information released to third parties, 
she/he may prevent the release of this information by indicating so in the FERPA Directory Information section 
of the Student Information Form. If families do not make a selection, then the school may, without additional 
permission, disclose the Directory Information to third parties as permitted by FERPA. 

  



Advance Cyber Charter School Application  

Page 88 

Release of Educational records without Consent: Legitimate Educational Interest 

Advance may provide a student’s educational records to third parties in certain situations listed under FERPA. 
Examples include the transfer of educational records to the student’s new school upon request from the new 
school, and the provision of educational records to school officials who possess a ‘legitimate educational 
interest’ in the student’s records, and the provision of educational records to contracted parties providing 
special education related services. 

Release of Student Records with Consent  

With the exception of that information which FERPA and/or applicable state law or court order allows the 
school to release without consent, as noted above, the school must obtain written consent from the caretaker 
or eligible student prior to releasing any educational record or personally identifiable information to any third 
party. Consent to release this information must be made in writing, be signed by the caretaker or eligible 
student, and include the following information:  

• A specific description of the information or record(s) to be released.  

• The party or agency to which the information will be released and their address.  

• The signature of the requestor, and the date of the request.  

F. Describe your system for maintaining accurate student enrollment and withdrawal information as 
required under Section 1748-A, Enrollment and Notification. 

Maintaining Accurate Student Enrollment and Withdrawal Information  
Advance will be open to all eligible students statewide and will not discriminate in its admission policies or 
practices. Advance will actively work to ensure a statewide racial and ethnic balance in the school; however, in 
such a manner to ensure nondiscriminatory preference or practices. Partnerships and outreach efforts using a 
variety of community and youth organizations may aid in this process. Through extensive community outreach 
and full disclosure about the school’s program, Advance will attract those students and families who are most 
committed to student success in a cyber school setting. As part of that process, Advance will be certain to 
provide parents with a very clear and accurate picture of the cyber learning experience so they can make the 
most appropriate choices for their students. This will be accomplished through virtual and in-person 
Information Sessions, Parent-to-Parent Events, and School events. Advance will strongly encourage families to 
attend an Information Session prior to enrollment, explaining the benefits and importance of attending a 
session.  

Connexus ensures accurate collection and analysis of student information and demographic data. The data 
collected in this way will then be used to generate reports for the Board and the PDE. It may also be used to 
evaluate and modify the school’s outreach and recruiting strategies when necessary. The Board and all school 
staff will focus on accountability and abide by student data privacy laws and regulations. 

Enrollment Notification 
Advance will follow Section 1748-A of the Charter School Law. Within 15 days of enrolling a student, Advance 
and the parent or guardian, will notify the student’s school district of residence of the enrollment through the 
use of the notification form developed by the PDE. 
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If the student’s school district receiving the notification determines that the student is not a resident of the 
school district: 

• Within seven days, the school district will notify Advance and the PDE that the student is not a resident 
and provide the basis for the determination. 

• Within seven days of receiving the school district notice of non-residency, Advance will provide a 
response to both the school district and the PDE.  

o If Advance agrees that the student is not a resident of the school district, it will determine the 
proper district of residence and notify the correct district of residence of the enrollment 
through use of the notification form developed by the PDE. 

o If Advance reconfirms that the student is a resident of the school district, it will indicate so in 
the response. The school district may then appeal to the PDE for a final decision.  

Advance will also follow Section 1743-A(c)(d) of the Charter School Law. We will make available upon request, 
electronically via email, the following information to each student’s school district of residence:  

• A copy of the charter 

• A copy of Advance’s application 

• A copy of all annual reports prepared by Advance 

• A list of all students from that school district enrolled in Advance 

Advance will, upon request and prior to the student’s first day, provide electronically via WebMail, in 
Connexus, or via the school’s website, the following information to the parent or guardian of a student:  

• A list and brief description of the courses of instruction the student will receive. The list will be 
updated annually for each grade level in which the student is enrolled.  

• A description of the lessons and activities offered online and offline.  

• The manner in which attendance will be reported and work will be authenticated. 

• A list of all standardized tests the student will be required to take during the school year and the place 
where the test will be administered, if available. 

• The meetings to be held during the school year between a parent or guardian and a teacher as well as 
those among other school officials or parents or guardians and the manner in which the parent or 
guardian will be notified of the time and place for the meeting. 

• The address of Advance and the name, telephone number and e-mail address of the Principal and 
other school personnel. 

• A list of any extracurricular activities provided to the student. 

• The names of the student’s teachers, if available, and the manner in which each teacher can be 
contacted by the student or the parent or guardian. 

• A list of all services that will be provided to the student. 

• Copies of policies relating to computer security and privacy, truancy, absences, discipline, and 
withdrawal or expulsion of students. 
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• Information on: 

o Advance’s professional staff, including the number of staff personnel and their education level and 
experience. 

o Advance’s performance on the PSSA and other standardized test scores. 

• Information regarding the proper usage of equipment and materials and the process for returning 
equipment and materials supplied to the students by Advance. A parent or guardian will acknowledge, 
either in writing or electronically, the receipt of this information. 

• A description of the school calendar including, but not limited to, the time frame that will constitute a 
school year and a school week, holiday, and term breaks. 

Enrollment Process  
The Founding Board will contract with Connections to implement and conduct the enrollment process on 
behalf of Advance, in accordance with placement and withdrawal policies and procedures adopted by the 
Board and reviewed by Board Counsel, which are consistent with local, state, and federal law. The enrollment 
policies will be reviewed by Board Counsel and approved by the Board as part of the overall school handbook.  

Advance will abide by all applicable federal, state, and local statutes, policies, and guidelines for student 
enrollment and will not impose enrollment requirements that are inconsistent with these policies and 
guidelines. These policies and guidelines include compliance with the McKinney-Vento Act regarding homeless 
students. The Principal or his/her designee will serve as the liaison for homeless students. Students who meet 
the definition of homeless shall not be barred from enrolling due to lack of required documents.  

Connections’ enrollment service center provides student enrollment and placement support in compliance 
with local, state and federal law, acting as Advance’s agent throughout the enrollment process. The enrollment 
process is fully integrated with and supported through Connexus, which collects and stores student enrollment 
and withdrawal data and provides status information each step of the way. 

• Each year, school personnel review, edit, and approve the enrollment and eligibility requirements via 
Connexus, in the Enrollment Project:  Review Process for Schools web page.  In this web page,  school 
staff and the Principal review, edit, and approve ”required” and “requested” information and 
documentation that can be accepted to satisfy Pennsylvania's enrollment requirements.  

• There is comprehensive training program for Connections staff in the enrollment service center that 
includes instructions for determining valid documentation for enrollment in Pennsylvania (Proof of 
Residency, Proof of age, Charter Notification Form and Immunization records) as well as requested 
documentation.  

Families may commence the enrollment process online using Connexus or by calling a toll-free number for 
assistance. Connexus is available to students and their families, and to other authorized users according to 
their permissions, 24/7/365. 

In the initial admission process, parents will complete a simple registration form online or via phone that 
collects their name, email address, address, phone number, student names, and requested grade levels. They 
will also confirm that they meet the basic eligibility requirements for Advance (e.g., state residency and legal 
school age, as noted on the school’s website and through a link on the enrollment page) and that they have 
read and understood the program’s regulatory requirements. 

  

https://www.connexus.com/location/dataview.aspx?idLocation=131728&idDataview=3469
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As per 24 P.S. §13-1301 – §13-1306: “Except when a child is homeless, whenever a child of school age is 
presented for enrollment by a parent(s), school district resident, or any other person having charge or care of 
the child, the school district or charter school shall provide that the following information be documented 
before enrolling the child and allowing the child to attend school”: 

1. Proof of the child’s age (the following are typical acceptable documents for proof of age):  

a. Copy of the official Birth Certificate  

b. Passport 

c. Prior School Record indicating Date of Birth 

2. Immunizations as required by law 

a. Per PA Public School Code & 22 PA. Code, Chapter 11: Acceptable documentation includes: 
either the child’s immunization record, a written statement from the former school district or 
from a medical office that the required immunizations have been administered, or that a 
required series is in progress, or verbal assurances from the former school district or a medical 
office that the required immunizations have been completed, with records to follow. 

3. Proof of residency unless the student has obtained a waiver as defined by regulation (the following are 
typical acceptable documents for residency and students may need to provide one or more of the 
following forms as proof):  

a. Current Utility Bill (Electric, Gas, Cable, Water or Sewage)  

b. Current Property Deed 

c. Current Mortgage Statement 

d. Current Lease Agreement 

e. Property Tax Statement 

f. Vehicle Registration 

g. Current Credit Card bill 

h. Driver’s License or Department of Transportation ID Card 

i. Per PA Public School Code & 22 PA. Code, Chapter 11: A district may require that more than one 
form of residency confirmation be provided. However, school districts and charter schools 
should be flexible in verifying residency, and should consider what information is reasonable in 
light of the family’s situation. 

4. Parent Registration Statement (Disciplinary History: Suspension and Expulsion information, Safe Schools 
Affidavit)  

5. Home Language Survey 

Advance will require this information as a condition of enrollment, as well as the following actions: 

1. Signing the Charter Notification Form, in order to comply with prompt district notification  

2. Defining the relationship to the student 

3. Agreeing to the terms of the Parent/Legal Guardian Caretaker Acknowledgement  

Once this information is collected and the steps taken, the student will then be considered eligible for 
enrollment.  
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Once the student is eligible for enrollment, the family will follow these key steps to complete the process; 
failure to provide such information (except for the required information and documents per Pennsylvania 
statute), however, will not act as a barrier to enrollment:  

1. Stage 1: The family completes key online forms: 
a. Information about the Family 

i. Basic Information: Home/Mailing Address, Phone Numbers, Email, Household PIN, and 
County/District of Residence  

ii. Household Income Information 
iii. General Household Information 
iv. Materials and Technology Support 
v. Technology & Internet Subsidy Information 

vi. Emergency Contact Information 

vii. Additional Information: Migratory and Referral Information and “How did you find out 
about us?” 

b. Information about the Student 
i. General Student Information: Name, Date of Birth, Location of Birth, Student’s Mobile 

Phone Number, Federal Ethnicity and Race Information Child Custody Information: 
Identification of Student’s Parents/Guardians and Custody Determination 

ii. Grade Placement Information 
iii. General Academic Information: Academic History information, Placement Testing 

information, Academic Background information, Special Education information, 
Standardized State Assessment information,  

iv. Previous Schooling Information  
v. Home Language Survey 

vi. Primary Learning Coach Info 
vii. Student Health Information: Student’s Physician and Dentist information and 

Student’s Health Insurance information 
viii. Permissions: FERPA Directory information and School Directory information 

2. Stage 2  
a. The family provides additional documentation: 

i. While not required for enrollment, it is helpful to receive academic documentation, 
including unofficial transcripts, reports cards, IEPs and 504 plans to ensure the optimal 
personalized education plan for the student. Assistance will be provided to the family 
throughout the enrollment process in obtaining and submitting academic 
documentation. Receipt of this documentation during the enrollment process ensures 
that the personalized course placement is accurate and appropriate for the student at 
the time of enrollment. This substance of any of the information gathered in this 
process will not act as a barrier to entry.  

ii. To expedite the process, Advance recommends uploading these documents through 
the Connexus interface. However, parents may also submit documentation through 
email, fax or delivery on site to the school. 

iii. Health and physical examinations  
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b. Connections’ enrollment center works with families to obtain the correct information and will 
then verify the documents to ensure they meet state, local and federal requirements. 
Connections’ Academic Placement Advisors, working in conjunction with school counselors, 
will place the student in his/her courses, so that the student is ready to start school, in 
accordance with Pennsylvania state law.  

c. If prior school academic documentation is not available during enrollment, the student will be 
placed on the basis of information provided on the Student Information Form (“Information 
about the Student”). After enrollment, upon receipt of the student’s official transcript, the 
student’s courses will be reviewed and any necessary adjustments to the placement will be 
made at that time. 

3. Stage 3: In this stage, parents will confirm their student’s final placement, address for the shipping of 
materials and confirm the decision to attend Advance. Parents can complete this online or they may call 
the Connections enrollment center.   

4. Stage 4: After parents confirm their decision, and once the process is completed, students are placed 
into their approved courses. At this time, the students are ready to begin their courses when school 
starts.  

Withdrawal Process 
Students may withdraw from Advance at any time in accordance with the state statute. Prior to withdrawing, 
the school will encourage the Learning Coach and/or student to discuss with the school staff the reason(s) for 
withdrawing as it may be possible to address issues so the student does not need to withdraw. Advance will 
request that the Learning Coach provide evidence of homeschool registration consistent with state 
requirements or the name and location of another public or private school that the student will attend. This 
data will be recorded and reviewed by the Principal, so school leadership can continually reflect on the school's 
ability to serve its families and students. 

Advance will pursue truancy violations in situations where the student cannot be confirmed as attending as 
documented by their work product. Advance will follow the compulsory attendance policy. 

If a student becomes ineligible or leaves the charter school, Connexus will be updated and Advance will ensure 
all appropriate paperwork is submitted and/or forwarded to the new school. As per Section 1748-A of Charter 
School Law, Advance, and the parent or guardian, will provide written notification to the school district of 
residence within 15 days following the withdrawal of a student.  

G. Describe plans to evaluate student performance. 

Evaluating Student Performance  
The following describes the specific assessments Advance will use to evaluate the progress of students. 

• Assessment Objective Performance Reports (AOPR): This report provides real-time student 
performance data on essential skills and standards based upon individual math, language arts, and 
science assessment items. The report identifies the objectives students should master by the end of 
that grade level based upon the Pennsylvania Academic Standards and display students’ performance 
against the objectives. Data can be sorted to identify students who have or have not mastered specific 
objectives.  
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• Placement: During enrollment in the program, each new student will take part in a placement process 
that includes review of previous school records and assessment results, review with parents, and use 
of placement tests as needed. Academic Placement Advisors from Connections and Counselors at 
Advance will then determine a grade-level and/or course placement in consultation with 
parents/guardians.  

• Formative Assessments: The Longitudinal Evaluation of Academic Progress (LEAP) (a pre-, mid-, and 
post-test used for students in grades 2-8 for reading and students in grades K-8 for math) provides 
essential diagnostic information for developing the Personalized Learning Plan (PLP) and planning 
instruction. It provides an early predictor of performance on mandated tests and reports key 
accountability data on progress throughout the academic year. DIBELS is used for students in grades K-
1 for reading. Advance may use the Scantron Performance Series assessment for students in grades 9-
12 for pre-, mid-, and post-testing. 

• Ongoing Informal Assessments:  Students will engage in several formative in-course assessments that 
tap into all levels of student learning such as scored daily assignments, daily checks for understanding 
which require students to apply and integrate new skills in a thoughtful manner, and regular online 
quizzes and tests to measure understanding of newly presented material.   

• Unit Assessments and Offline and Online Portfolio Assignments: Throughout each logical unit of 
study, students will be required to complete a series of offline and online assessments. Offline 
assessments will include written compositions, science lab reports, short-answer questions and essays, 
book responses, and a variety of work samples. These assessments will require direct teacher 
evaluation. Online assessments will include quizzes and a unit test. While the quizzes are brief and 
frequent, the more comprehensive unit tests occur at the end of an entire unit. Online assessments 
will provide students and families with immediate objective feedback, while offline assessments 
provide valuable reflection, feedback, and expertise from certified teachers. Student progress reports 
and grades will include a combination of quizzes, tests, work samples, and teacher feedback.   

• Curriculum-Based Assessments: Advance will use curriculum-based assessments (CBAs) as a quick and 
effective way to gather additional information on students’ understanding of concepts, through 
telephone conversation. Diagnostic curriculum-based assessments (DCBA) pinpoint strengths and 
weaknesses in student mastery of concepts. Verification curriculum-based assessments (VCBA) 
authenticate student learning of concepts previously graded as completed with scores of B or higher. 

• Baseline Achievement Data:  Whenever possible, standardized test results will be integrated into an 
incoming student’s basic information in Connexus. Likewise, results for standardized tests that 
students take while enrolled at Advance, which are proctored face-to-face at a physical location, will 
be included in Connexus, along with internal pre-,  mid-, and post-test data. This data will be used to 
monitor student progress from year-to-year and within the year and to inform course placement and 
instructional needs of students.  

Scheduled phone calls, LiveLesson sessions, and face-to-face meetings will all be used to help teachers gauge 
the student's mastery of concepts and to determine appropriate instructional recommendations. The student’s 
teacher will conduct follow-up conversations by parent-teacher/teacher-student conferences using WebMail 
messages, LiveLesson sessions, feedback when grading, Message Board postings, phone conversations, and/or 
face -to-face interactions. 
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State Accountability Measures  

Advance students will be required to meet the same testing and academic performance standards established 
by law and regulations applicable to all public school students.   

Advance will adhere to the same accountability measures, administer the same state assessments, and follow 
the same proficiency measures as all public charter schools in Pennsylvania, in addition to using its own 
internal assessment tools.  

Advance will administer the PSSAs and Keystone Exams36 and all assessments as required by the Pennsylvania 
state assessment system. In keeping with the school’s mission and overall educational priorities, Advance will 
utilize ongoing online and offline assessments to measure student progress and a technology-based 
assessment tool to measure and monitor student gains over the school year.  

Advance will be dedicated to meeting and exceeding all of Pennsylvania’s goals and grade level requirements. 
Advance understands its obligation to participate in the required system of assessment and accountability for 
Pennsylvania, and is fully committed to complying with applicable assessment requirements, consistent with 
law and relevant policies. At in-person, proctored locations, students will participate in proficiency tests such 
as the Pennsylvania System of School Assessment (PSSA), Keystone Exams, and the Pennsylvania Alternate 
System of Assessment (PASA). Results of these assessments will be reported through the PDE as well as 
communicated directly to parents. The school leadership will also include the results of the state mandated 
testing in the evaluation of the school’s overall performance and in its reports to the Board and the PDE.  

Advance will participate in the School Performance Profile (SPP) which reports performance for all schools in 
Pennsylvania using multiple indicators of academic growth and achievement, including the four specific Annual 
Measurable Objectives (AMOs)37 included in the waiver and educator effectiveness.  

H. How will student development toward the school’s overall learning goals and objectives be measured? 

Measuring Overall Learning Goals and Objectives  
Figure 19 provides a plan that identifies the measures that may be used to indicate that students are making 
academic progress, the grade levels at which the assessments will be used, and frequency of assessing. This 
includes assessments through Connections curriculum and current state mandated assessments.   

Figure 19. Assessment Plan  
Grade Level Measures Used to Indicate Progress Frequency of Assessing  

K-1 for Reading DIBELS Next Fall, Winter, Spring 
2-8 for Reading 

K-8 for Math 
LEAP Fall, Winter, Spring 

9+ Scantron Performance Series (SPS) Fall, Winter, Spring  
3-8 PSSA Spring 

9-12 Keystone Exams  Spring  

Detailed descriptions of DIBELS, LEAP and SPS were previously provided in this application.  

  

                                                           

36 http://www.education.pa.gov/K-12/Assessment%20and%20Accountability/Pages/default.aspx#.VcDVJvn-mFs  
37 http://www.education.pa.gov/K-12/Assessment%20and%20Accountability/Pages/PAS.aspx#.VcDW-Pn-kgU  

http://www.education.pa.gov/K-12/Assessment%20and%20Accountability/Pages/default.aspx%23.VcDVJvn-mFs
http://www.education.pa.gov/K-12/Assessment%20and%20Accountability/Pages/PAS.aspx%23.VcDW-Pn-kgU
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Whenever possible, state standardized test results will be integrated into an incoming student’s basic 
information in Connexus. Likewise, results for state standardized tests that students take while enrolled at 
Advance, which are proctored face-to-face at a physical location, will be included in Connexus, along with 
internal pre-,  mid-, and post-test data. This data will be used to track student progress from year to year and 
within the year, and to inform the course placement and instructional needs of students.  

Information from these assessments will be provided to teachers during the school year as an indicator of the 
possible risk of a student who may be struggling academically.  

• In the case of DIBELS Next, student scores that are Below or Well Below Benchmark will be flagged for 
teachers as indicating a student may be at-risk. 

• In the case of LEAP and SPS, Connections conducted an analysis on the relationship between fall and 
winter assessment scores on these assessments and state test proficiency across multiple states. They 
identified particular score values which are associated with an elevated likelihood of the student failing 
a state assessment in the spring. For the LEAP assessment, scores below a 70% correct will be 
highlighted for teachers as indicating a student may be at-risk. For SPS, scores that fall within the two 
lower interquartile ranges of normative scores within the fall and winter will be highlighted for 
teachers as indicating a student may be at-risk. These values will be highlighted separately for teachers 
for math and reading. 

As state assessment scores become available, students who have a score on that assessment from the prior 
year that does not meet established state standards for their grade level and tested subject will also be 
highlighted to teachers as indicating a student may be at-risk. 

I. Describe how student evaluation will be used to improve student achievement and attain the stated 
learning objectives. 

Student Evaluation  
Formative assessments provide educators with critical information about student progress and can be used to 
adjust the teacher’s approach and the pace of instruction throughout the year. Formative assessments are 
often used as tools for uncovering opportunities for instructional intervention because they give teachers 
information about where additional practice and support may be needed. Research has shown that timely and 
specific feedback from formative assessments can enable teachers to make a significant impact on student 
learning. In Formative Assessment in Seven Good Moves posted to the Association for Supervision and 
Curriculum Development (ASCD) website, Brent Duckor stated, “The research is clear: What teachers do in 
their classrooms matters. But which practices really make a difference? John Hattie (2012) conducted an 
extensive meta-analysis, looking at 800 meta-analyses that focused on locating a specific student achievement 
outcome and identifying an influence on that outcome. Formative assessment topped his list of the most 
influential practices that improve student outcomes.”38   

  

                                                           

38 Dukor, Brent. “Formative Assessment in Seven Good Moves”. Educational Leadership, Mar 2014. Available (paywall) at: 
<http://www.ascd.org/publications/educational-leadership/mar14/vol71/num06/Formative-Assessment-in-Seven-Good-
Moves.aspx> 

http://www.ascd.org/publications/educational-leadership/mar14/vol71/num06/Formative-Assessment-in-Seven-Good-Moves.aspx
http://www.ascd.org/publications/educational-leadership/mar14/vol71/num06/Formative-Assessment-in-Seven-Good-Moves.aspx
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Various assessments combined with top quality curriculum and instruction improves student achievement and 
maintains a high level of accountability. Advance’s assessment efforts begin with a thorough placement 
process and progress review, including online placements tests when needed, which help to customize the 
student’s academic program and formulate the Personalized Learning Plan (PLP). Advance will also utilize 
ongoing online and offline assessments to measure student progress on the curriculum, and a technology-
based assessment tool to measure student gains over the school year. 

I.5 SCHOOL COMMUNITY 
Explanation: Describe expectations of family members (or guardians) to be active participants in their children’s education 
and the integration plan of the school to collaborate with other community organizations. 
A. Describe the relationship of your school with the surrounding community. 

Relationship with the Community  
Students will have the opportunity to participate in regular field trips and outings facilitated by school staff and 
Community Coordinators – parent volunteers whom Advance supports in organizing such activities for families 
who live nearby. As mentioned previously, field trips may include visits to: 

• Everhart Museum – Natural History, Science & Art – Scranton  
• Loyola Science Center – Scranton  
• Great Valley Nature Center - Devault  
• Academy of Natural Sciences – Philadelphia  
• State Museum of Pennsylvania – Harrisburg  
• Quiet Valley Living History Farm – Stroudsburg  
• Longwood Gardens – Kennett Square  
• Explore & More – Gettysburg  
• Carnegie Science Center – Pittsburgh  
• National Aviary – Pittsburgh  

As part of the planning process for the school, the following community organizations were contacted:  
• Dickinson College of Education39 
• Penn State Harrisburg’s Capital Area Institute for Mathematics and Science (CAIMS+)40 
• One Bright Ray41  
• Philadelphia School for the Deaf42 
• Pennsylvania Coalition of Public Charter Schools43 
• Pennsylvania Chamber of Commerce44 
• Bartram Gardens45 
• Harrisburg University of Science and Technology46 

                                                           

39 http://www.dickinson.edu/homepage/34/educational_studies  
40 https://harrisburg.psu.edu/capital-area-institute-for-mathematics-and-science  
41 http://onebrightraycommunity.org/ 
42 http://www.psd.org/ 
43 http://pacharters.org/  
44 http://www.pachamber.org/  
45 https://bartramsgarden.org/what-to-do/ 

http://www.dickinson.edu/homepage/34/educational_studies
https://harrisburg.psu.edu/capital-area-institute-for-mathematics-and-science
http://onebrightraycommunity.org/
http://www.psd.org/
http://pacharters.org/
http://www.pachamber.org/
https://bartramsgarden.org/what-to-do/
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Information was provided to educate and inform these groups about this unique school model and look for 
opportunities to work together during the 2016-2017 school year. In addition to program guides, website and 
contact information were provided. The Board plans on continuing these discussions, after the school has been 
approved, to identify specific activities in which the school may participate.  

B. Describe the nature and extent of parent involvement in the school’s mission. 

Parent Involvement 
Parent involvement is significant to the cyber learning model. There are many benefits to parent involvement 
in education. Parent participation in a child's education can lead to improved grades and test scores, higher 
graduation rates, and greater enrollment in post-secondary education.  

Parents are crucial to the planning process of the school, as well as its operation. Interested parents have 
already played an important role in encouraging the formation of the school and will remain involved leading 
to the school’s opening. Parental feedback is also an important hallmark of the school’s outreach and 
information sessions in the community. The school will take full advantage of this valuable communication 
with families to ensure that the school reflects their unique needs and creative ideas. Figure 20 lists the 
information sessions held to inform and engage parents and the community in the school. The Board hosted 
22 information sessions prior to submitting the cyber charter school application.  

Figure 20. Calendar of Parent and Community Information Sessions  
Calendar of Parent and Community Information Sessions  

Date Time Location 
9/8/15 9:00 AM Cyber Session 
9/9/15 11:00 AM Starbucks, 10000 Roosevelt Blvd., Philadelphia, PA 19116 
9/9/15 12:00 PM Dunkin’ Donuts, 2820 Paxton St., Harrisburg, PA 17111 
9/9/15 1:00 PM Cyber Session  
9/9/15 6:00 PM Dunkin’ Donuts, Whitman Plaza, 330 W. Oregon Ave. Philadelphia, PA 19148 
9/10/15 11:00 AM Hava Java, 526 N 19th St., Allentown, PA 18104 
9/10/15 12:00 PM Starbucks, 1950 Fruitville Pike, Lancaster, PA 17601 
9/10/15 6:00 PM Dunkin’ Donuts, 92 Bridge St., Lehighton, PA 18235 
9/10/15 6:30 PM Cyber Session  
9/11/10 10:00 AM Cyber Session  
9/11/15 11:00 AM Alabaster Coffee Roaster & Tea Company, 400 Pine St., Williamsport, PA 17701 
9/11/15 6:00 PM Northern Light Espresso Bar and Café, 536 Spruce St., Scranton, PA 18503 
9/14/15 11:00 AM Crazy Mocha, 2 E. North Ave., Pittsburgh, PA 15212 
9/14/15 6:00 PM Starbucks, Miracle Mile Shopping Center, 4100 William Penn Hwy., Monroeville, PA 15146 
9/14/15 6:30 PM Cyber Session  
9/15/15 11:00 AM Coffee Culture Café & Eatery, 5761 Peach Street, Erie, PA 16509 
9/15/15 12:00 PM Cyber Session  
9/15/15 6:00 PM Tim Hortons, 209 E 12th St., Erie, PA 16503 
9/16/15 9:00 AM Cyber Session  
9/17/15 12:00 PM Starbucks, 1722 South Queen St., York, PA 17403 
9/17/15 6:30 PM Cyber Session  
9/18/15 10:00 AM Cyber Session  

Emails with information regarding the events were sent to parents and community members who expressed 
an interest in the school and cyber learning.  

                                                                                                                                                                                                       

46 http://harrisburgu.edu/  

http://harrisburgu.edu/
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Parents or other parent-designated caring adults will serve as Learning Coaches and play an active role in the 
learning process, providing input, and communicating regularly with teachers. Advance will promote the 
significant role of parents by providing training for parents and multiple avenues for communication. 

Learning Coaches will complete an online training designed to familiarize them with the important role they 
play in supporting their student as a learner. As part of Connections Get Started! and Get Coaching! programs, 
the Learning Coach Instructional Support Team offers supports for Learning Coaches including: 

• Learning Coach Central – A page accessed from the Learning Coach Home Page in Connexus that 
includes links to FAQs, social networking opportunities, and resources to assist Learning Coaches in 
their role and providing instructional support to their student.  

• Learning Coach Link – An online monthly communication sent to Learning Coaches with articles on 
instructional best practices, Connexus updates, tips and strategies for motivating reluctant learners, 
and information about upcoming Learning Coach Resource sessions.  

• National Learning Coach Resource sessions – These cyber sessions are designed to assist Learning 
Coaches with an understanding of their role and responsibilities, and provide strategies for working 
with and supporting their student. Sample session topics include: Effective Questioning Techniques to 
Assess Learning, Improving Student Writing Skills, Providing Valuable Feedback, Nurturing Student 
Motivation and Engagement, and Unlocking Math in a Virtual World.  

• Parent-to-Parent Orientation – Before the start of each school year, national Parent-to-Parent 
Orientations led by currently-enrolled parents help families prepare for their first days of school. In 
addition to open Q&A sessions each week, four different topics are addressed: Virtual School Basics, 
Understanding Roles and Routines, Getting Acquainted with Connexus, and Tips and Tricks for Success.  

Parents may participate in Advance in many ways, including:  

• Parents Involved in Planning the School: Parents of prospective students were offered multiple ways 
to provide input on the planning of the school prior to this application being submitted. Parents were 
invited to attend multiple Information Sessions and to communicate to the Board feedback on the 
schools emphasis on STEM. They were asked for ways the school can identify opportunities for 
practical application of STEM near their homes.  

• Parent representation on the Board: The draft bylaws provide for a minimum of one position to be 
held by a community leader, an educator, and a parent. The parent position could be a parent or 
guardian of a student currently enrolled, formerly enrolled, or intending to enroll. These parent 
members benefit from intensive Board training geared toward making them optimally effective 
representatives of parent interests. Parent Board members will be encouraged to seek officer positions 
and may be appointed to provide close review/feedback on key documents such as the School 
Handbook, Parent/Learning Coach Agreements, and other materials for parents before full Board 
action.  

• Ad hoc Board Committees: Parents may serve on ad hoc groups convened by the Board to focus on 
particular issues such as community partnerships or neighborhood outreach.   

• Public Comment: Parents may make public comments at public board meetings.  
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• Community Coordinators: The volunteer parent Community Coordinators play a critical role in the 
school by developing a vibrant and active school community to serve the needs of families distributed 
across a wide geographic region. In addition to facilitating family get-togethers and formal field trips, 
the Community Coordinators provide an important communication link between families and the 
school, ensuring through phone conferences and news updates that school staff are attuned to parent 
community needs and vice versa. Community Coordinators and staff will reach out to community-
based organizations and businesses to coordinate face-to-face community service and field trip 
opportunities for students.  

• Parent Club: Parents can also join an exciting club that brings together parents of prospective students 
who reach out to their local communities to spread the word about Advance and provide support and 
encouragement to parents.  

• StarTrack and Course Ratings: As mentioned previously, parent input will be gathered on an ongoing 
basis via StarTrack ratings for lessons. On every lesson in the curriculum, and on the home page for 
each Learning Coach, is a StarTrack rating box inviting ratings on a five-star scale and an opportunity to 
provide text feedback.  

Parents are key components of supporting the mission of Advance. Through formal and informal channels 
from field trips to surveys, parents have an avenue to provide feedback and input. This ensures that the school 
will be on a cycle of continuous school improvement and that all stakeholders are valued. The school will draw 
upon the deep and diverse community connections represented on the Board, whose members represent 
business and education entities across the state and beyond, to ensure that students have multiple 
opportunities to benefit. 

C. Describe procedures established to review complaints of parents regarding operation of the charter 
school. 

Parent Complaint Process 
Advance will be committed to ensuring parent satisfaction and will take its responsibilities for the provision of 
educational services to students very seriously. These school responsibilities will be set out in the Parent/Legal 
Guardian Agreement (PLCA) and the School Handbook and include such things as: 

• Contacting the family regularly 
• Delivering educational materials and equipment 
• Providing accessible support 

The school will also ensure the family and student adhere to their responsibilities as stated in the PLCA and the 
school handbook, and when necessary, will discipline a student for, violation of a school policy. 

If a parent has concerns, he/she may institute the following proposed grievance process or one that affords 
appropriate levels of due process to be adopted by the Board once the charter is approved.  

• A parent with the grievance must report the dissatisfaction and submit it in writing to the student’s 
teacher (or other appropriate staff member, as necessary). All parties involved must be appropriately 
defined, and the problem must be clearly outlined.  

• The recipient of the grievance (generally the teacher) must review the issue with his or her supervisor 
(generally the Principal) and respond to the parent within a reasonable time period. 

  



Advance Cyber Charter School Application  

Page 101 

• If the original recipient did not resolve the grievance, the parent should request a meeting with the 
recipient’s supervisor.  The supervisor should investigate the matter and schedule a meeting with the 
parent, the student (if necessary), and any other staff member (if necessary) within a reasonable time 
period.  

• If either party does not resolve this grievance, the parent should then request a meeting with the 
school administration. School administration will investigate the matter and schedule a meeting within 
a reasonable time period. 

• If a resolution was not reached at the three meetings, the parent may request a meeting with the 
Board, who will investigate the matter, and arrange a meeting within a reasonable time period. 
Current contact information for Board members will be listed on the school webpage. 

I.6 EXTRACURRICULAR ACTIVITIES (ATHLETICS, PUBLICATIONS AND 
ORGANIZATIONS) 
Explanation: Identify organized activities that complement the mission of the cyber charter school and the programs in the 
students’ school districts of residence. 
A. Describe the program of extracurricular activities planned for the charter school. 

Note: Charter schools shall be permitted, if otherwise qualified, to be members of the Pennsylvania 
Interscholastic Athletic Association. 

Clubs and Special Events  
As an integral part of the academic program, students will also be offered access to over 25 clubs and special 
events (e.g., virtual talent shows, virtual art galleries, cards for hospitalized children) through which they can 
explore interests beyond the classroom, develop leadership skills, and make friends within their program and 
with students from other schools supported by Connections. An online yearbook allows each student to create 
a personal page including photos, videos, responses to poll questions, and autographs collected from friends. 

The students participate in clubs and events similar to a brick-and-mortar charter school such as First in Math, 
Day of Code, a student-managed school newspaper, a Stellar Speller spelling bee, and the Appetite for 
Geography which combines geography with world cuisine. Many clubs have a STEM-focus including:  

• Brainteasers Club 
• Digital Storytelling Club 
• Environmental Club 
• Gaming and Computer Technology 
• Quiz Bowl 

• Math Club I 
• Math Club II 
• Robotics Club 
• Science Club  
• Science in the Kitchen 

Some of the clubs and activities include, but are not limited to: 

• Art Club is designed to spark a student's creativity by exploring two-dimensional and three-
dimensional art, photography, and graphic design through techniques and styles associated with each 
medium. Students have the opportunity to create original designs and artwork, share their artwork 
with peers, learn about appropriate critique guidelines, and provide feedback to other club members. 
(Grades: 6–12) 

• Arts and Crafts encourages students to create crafts using materials found at home and in nature. 
Through the topics of culture, science, and math, students work on projects such as a cotton ball 
lambs, piggly bottle banks, and handprint spiders. (Grades: K–8) 
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• Book Club participants read selected books and share their observations with each other. Students 
read diverse books, discuss characters and share favorite books during LiveLesson sessions. (Grades: 
K–12) 

• Brainteasers Club members solve puzzles, including anagrams, crosswords, and word searches, and 
other problems – such as crack the code, logic puzzles, and math codes – delivered to them through a 
weekly newsletter. Students are also encouraged to create their own brainteasers and share them on 
Message Boards and in student-made publications. (Grades: K–12)  

• Broadcast and Theater Arts Club students learn about choreography, set design, and tech crew, for 
on- and off-Broadway productions. Working both individually and collaboratively, students are 
encouraged to write their own plays and musical scores. Students also learn about the history and 
trends in broadcast media, exploring the print, audio, and video mediums. LiveLesson session sessions 
provide opportunities for students to share their theatrical talents as well as segments similar to those 
on television news magazines. (Grades: 6–12) 

• Career Club encourages middle and high school students to learn about potential careers and explore 
fields that interest them. Members identify and develop skills that will help them be successful in 
middle school, high school, college and professionally. The club enables middle school students to 
enter high school with more direction in mind, making them more likely to embrace and succeed in a 
high school program that prepares them for pursuing their career interests. It will allow high school 
students to better focus on their goals after high school, including applying to appropriate colleges or 
applying for jobs which align with their interests and goals. (Grades: 6–12) 

• Chess Clubs: Introduction and Advanced members learn, socialize, and play in an atmosphere of 
friendly competition using an exclusive gaming site. After completing a tutorial, students are matched 
with competitors of the same skill level, and the online games begin. There are also monthly 
presentations by a Grandmaster from the University of Maryland, Baltimore County, and an end-of-
year tournament. (Grades: K–12) 

• College Planning Club is designed for students who are considering college. Members are guided 
through the college preparation and admissions process including: college planning, building and 
producing a resume, identifying career interests and potential majors, researching colleges, 
completing applications, and identifying financial aid and scholarship opportunities. Members develop 
a portfolio that focuses on elements sought by college admissions committees.  
(Grades: 9–12) 

• Debate Club members learn internationally-recognized debate procedures and put them into practice 
during weekly LiveLesson sessions. Members learn the art of public speaking and critical thinking while 
working in collaborative teams. Research, reasoning, and understanding opposing perspectives form 
the foundation for weekly moderated debates. (Grades: 6–12) 

• Digital Storytelling Club provides students the opportunity to use a variety of computer programs to 
incorporate pictures and audio to tell their original tales. They share their stories through LiveLesson 
sessions to get feedback from their peers and in the Virtual Library for the community to enjoy. 
(Grades K–12) 

• Environmental Club members exchange ideas about ways to keep the planet clean and discuss global 
issues such as alternative energy, trash collection and recycling, and allocating limited resources. 
Activities show students how they can influence these issues on a local level. Members also hear from 
experts and professionals who work on environmental issues. (Grades: K–12) 
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• First-Generation Club is for students in grades 9-12 who aspire to be the first in their families to 
graduate from college. This club provides mentoring, advice, and personal development activities to 
help members understand, plan, and prepare for the college application and admissions process. 
LiveLesson sessions and Message Boards support and encourage discussion. Members develop a 
portfolio that includes elements sought by college admissions committees. (Grades: 9–12) 

• Gaming and Computer Technology allows students who have an affinity for technology and gaming to 
explore and discuss gaming styles and genres, careers in the gaming and technology industry, and 
share their original work in LiveLesson sessions. Individual and collaborative projects may include 
creating elements of video games and investigating Internet safety and cyber threats. (Grades: 6–12) 

• Leadership and Global Awareness Club challenges students who are natural leaders in their 
communities to take on a leadership role at the state, national, and international levels. Students meet 
regularly to discuss, plan, and share service learning projects and outcomes. Additionally, students 
learn about various global cultures historically and currently in an effort to better prepare themselves 
for careers and lives in our global economy. (Grades: 6–12) 

• Math Club I: First in Math® members take part in a math competition by playing interactive games on 
the First in Math® website. The online play reinforces a wide range of skills, from simple addition to 
solving for x- and y-variables. Students work at their own pace, and earn points as they master various 
concepts and practice test-prep exercises geared to appropriate grade levels. (Grades: K–8) 

• Math Club II: Math Olympiads welcomes students in grades 4-8 to compete in the international 
Mathematical Olympiads. These gifted and talented math students meet twice a month: first to review 
high-level problem-solving strategies and techniques, and next to apply their skills in the official 
completion and accrue points that will determine annual winners. (Grades: 4–8) 

• The Monitor: Student Newspaper is Connections’ student-managed, student-staffed newspaper. The 
writers and editors work together to write and organize content for sections of the newspaper 
including news, entertainment, sports, and school happenings. (Grades: 6–12) 

• Movie Club members learn about film genres, acting, special effects, and musical compositions around 
monthly themes. Student film buffs gain opportunities to demonstrate their creativity and collaborate 
with others to create their own movies as part of a virtual showcase. (Grades: K–12) 

• Music Club is for students who enjoy performing, composing, or listening to music. Members explore 
various musical genres, lyrics, and instructions and have opportunities to collaborate and exercise their 
creativity by designing their own musical instruments or participating in a virtual showcase and talent 
show. (Grades: K–12) 

• Pen Pals is a classic way to build friendships. Students develop their skills in letter writing, written 
expression, and penmanship while making friends with other students across the country. (Grades: K–
12) 

• Pens and Lens: Student Literary Magazine is the monthly web-based magazine which recognizes and 
publishes original student work. This recognition encourages and inspires others to pursue both 
writing and photography. (Grades: K–12) 

• Poetry Corner allows middle and high school writers to work together in exploring the language of 
poetry. Weekly forums are held to share and critique work. (Grades: 6–12) 

• Quiz Bowl members compete in weekly academic competitions, applying their knowledge of fun facts 
and trivia. Students with correct answers are randomly selected and recognized in the weekly 
newsletter and overall winners are named at the end of the school year. (Grades: K–12)  
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• Robotics Club members learn how robots are used in popular culture, scientific studies, and 
commercial enterprises. Students work together through LiveLesson sessions to program a robot to 
navigate an obstacle course. Their creativity is encouraged as they plan, design, and submit drawings 
of their ultimate robots. No previous computer coding experience is required, and no materials are 
required for participation. (Grades: K–12) 

• Science Club students work with the scientific method by planning experiments and observing the 
world. They experiment at home and share the processes and results with their peers. They also 
predict outcomes and alter variables of experiments conducted in LiveLesson sessions. (Grades: 6–12) 

• Science in the Kitchen is for elementary and middle school students who want to apply their research 
skills and scientific knowledge by conducting experiments using household items. Students’ kitchens 
double as laboratories for conducting safe, simple experiments. Club members then discuss their 
results online with fellow students. (Grades: K–8) 

• Sports Club students who enjoy athletics explore a variety of sporting activities. Members discuss the 
similarities and differences of seasonal sports and have the opportunity to learn about training 
techniques and fitness programs. Students also use Activity Tracker to document personal fitness 
habits and routines. (Grades: K–12) 

In addition to clubs and activities, Advance will produce monthly newsletters that celebrate student and school 
successes, showcase student work, provide tips from teachers, and highlight upcoming events. Advance will 
apply for a chapter of the National Honor Society. Of schools supported by Connections nationwide, 19 are 
members of the National Honor Society and 15 are members of the National Junior Honor Society. 

Talent Networks 
Students who have demonstrated outstanding talent in the performing arts, competitive sports, or science, 
technology, engineering, and math will have the opportunity to flourish in the Connections Academy Talent 
Networks devoted to fostering focused growth. The Connections Academy Talent Networks will give students 
the opportunity to network with other students in their fields of interest. 

Students attending schools supported by Connections will have the opportunity to participate in three 
different talent networks with a focus on sports, the visual and performing arts, and science, technology, 
engineering, and math. These talent networks are virtually facilitated programs designed for students enrolled 
in grades 6-12 who are actively involved in competitive sports, the visual and performing arts, or advanced 
STEM coursework (science, technology, engineering, and mathematics). These programs provide students the 
opportunity to network with other students in their fields of interest, meet engaging guest speakers, and take 
part in projects and competitions to help students excel in their areas of interest.  

The Connections Academy Talent Networks are facilitated at a national level and include: 

• Exploring college and career options; 

• Specialized instruction through student-focused groups and activities; 

• Networking and collaboration opportunities between like-minded students;  

• Enrichment activities, including presentations by artists, athletes, professionals in the field, and subject 
matter experts; and 

• Lettering opportunities. 
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STEM Talent Network  

As described previously, students who demonstrate talent in science, technology, engineering, and/or math 
can apply to participate in the Science and Technology Talent Network. Components of the Science and 
Technology Talent Network include project based learning activities, collaborative projects, competitions, and 
networking opportunities devoted to fostering growth in the STEM disciplines. Membership is an ideal way for 
students to cultivate their burgeoning talents, enrich their academic lives, and enjoy opportunities to interact 
with other like-minded students and professionals, including faculty from higher education institutions such as 
Harrisburg University of Science and Technology.    

B. Describe whether any agreements have been entered into or plans developed with the local school 
district regarding participation of the charter school students in extracurricular activities within the 
school district.  

Agreements with Local School Districts  
If a student would like to participate in the extracurricular activities offered by his/her district of residence, the 
district must provide the student an opportunity to participate. This means that if the district holds tryouts for 
the team, it must allow cyber charter school students the same opportunity to try out for the team. If 
approved, the Board will create relationships in the form of Memoranda of Understanding with local school 
districts to ensure adherence to Section 1719-A (14), which states: 

“Notwithstanding any provision to the contrary, no school district of residence shall prohibit a 
student of a charter school from participating in any extracurricular activity of that school district 
of residence: Provided, that the student is able to fulfill all of the requirements of participation in 
such activity and the charter school does not provide the same extracurricular activity.” 

The Board has budgeted to provide some financial support to students who wish to participate in activities 
beyond what Advance offers to currently enrolled students including activities such as, but not limited to, 
sports, theater, music, or clubs not currently offered to students. The Board will set a budget for these funds 
each year. The students must be in good standing from a participation perspective to qualify and must apply to 
have their activity approved in advance. The Principal and/or designee will review each application and 
determine the amount to contribute to the student’s activity in accordance with any Board-adopted policy or 
guidance.  The Principal will report annually to the Board on how the money was spent (for example: how 
many students participated, what types of activities did they participate in, feedback from students, and actual 
amount spent). 

Advance will endeavor to also work with local school districts to promote the district’s extracurricular activities 
to Advance’s students. Advance will pay the reasonable incremental costs incurred by these districts if 
students do participate in order to encourage expansion of the students' community.  

I.7 TECHNOLOGY SUPPORT 
A. Describe how your cyber charter school uses technology to provide a significant portion of its 

curriculum and to deliver a significant portion of instruction using the Internet or other electronic 
means.   

Using Technology to Provide Curriculum and Instruction  
Advance will use Connections’ proprietary Educational Management System (EMS), Connexus, as the 
foundation for our cyber school. Connexus is a combination of a learning management system, student 
information system, and communication tool that enhances all aspects of a cyber school from enrollment, 
curriculum, human resources, teaching/learning, and evaluation. Connexus creates a rich, vibrant cyber 
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classroom experience that allows parents, teachers, and students to work together in a supportive 
environment. The comprehensive, reliable, and user-friendly system is designed to guide students through a 
rigorous curriculum in a way that also meets their individual learning needs. Students and parents will be able 
to access Connexus 24 hours per day from any Internet connection.   

Connexus integrates key functions and services that are critical to maximizing the academic experience and 
performance of enrolled students for both the education program and school operations. Advance will have 
personalized access to Connexus through the creation of a branded registration page, login page, and 
Connexus menu bar. Connexus allows teachers, students and parents to:  

• View daily, weekly, and monthly schedules at a glance; 

• Access all lessons and course assignments; 

• Monitor progress through an up-to-the-minute Grade Book; 

• Receive alerts and communicate through secure WebMail messages ; 

• Communicate with teachers and other students and families via message boards; and 

• Provide ratings and written feedback about specific lessons and overall learning experiences. 

Connexus allows parents, counselors, teachers, Learning Coaches, and students to work together in a safe and 
supportive environment.  

LiveLesson sessions will allow teachers and students to interact with one another synchronously in a cyber 
classroom. Teachers will use the LiveLesson tool regularly to convene groups of students together to focus on 
particular learning topics, and may also use LiveLesson for independent student work groups to collaborate on 
activities, via chat, electronic whiteboard, and shared web surfing. In addition, teachers will collaborate 
synchronously with students and Learning Coaches through phone calls to discuss the PLP and conduct 
Curriculum Based Assessments (CBAs).  

Threaded discussions on course-based message boards are also used as appropriate by grade level to provide 
opportunities for collaboration and interaction among students. In addition, courses will incorporate graded 
asynchronous online discussions which are required for all students. This tool creates important opportunities 
for collaboration and interaction among students, increases writing skills, and provides opportunities for a 
“real-world” audience. 

Along with the use of LiveLesson sessions, Teachlet tutorials will dramatically increase the effectiveness of the 
instructional model. Teachlet tutorials are highly interactive asynchronous tutorials that are incorporated into 
most lessons and provide students a dynamic, fun and engaging way to learn the concepts they need to 
complete the lesson. They incorporate graphics, video, and audio to show students the concepts and ideas 
they will need to complete the lessons.  

For the past two years, Teachlet tutorials and other multimedia presentations have been created in HTML5. As 
current Teachlets (originally created in Flash® to provide maximum media impact for minimum bandwidth) are 
updated, they will be converted to HTML5 to support iPad and tablet functionality.  

Given the balance of modes and media for learning at Advance, actual time spent working online for students 
will vary according to each student’s developmental level, learning needs, and learning styles. As illustrated in 
Figure 21, students in grades K-5 may spend 15-30% of their school day online; students in grades 6-8 may 
spend about 50-75% of their school day online; and students in grades 9-12 may spend 75+% or more of time 
online.  
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Figure 21. Time Spent Online by Grade Span  

Grades K-5 Grades 6-8 Grades 9-12 

   

Since the majority of the work is done offline for students in grades K-5 including reading books and writing, 
students will have a flexible schedule. Although the hours of instruction per week will vary depending on the 
pacing option chosen, Advance will provide the minimum 900 hours per year of instruction for students in 
grades K-5. For students in grades K-5, between 15 and 30% of the school day will be centered on interactive 
online courses.  

Students in grades 6-8 will be provided with a prescribed schedule, although students may work with teachers 
as needed to create more accommodating schedules. About 50-75% of the school day will be centered on 
interactive online courses. Advance will provide at least the required 990 hours of instruction per year.  

When students move into grades 9-12, they will maintain their prescribed schedule. Again, students may work 
with teachers to create modified schedules. About 75+% of the school day will be centered on interactive 
online courses. Although the hours of instruction per week will vary based on the pacing option chosen, 
Advance will provide at least the required 990 hours of instruction per year at the secondary level, and 
considerably more for 9-12 students who choose the Accelerated Pacing Option.  

B. Describe how you will improve student achievement through effective uses of technology. 

Improving Student Achievement through Technology   
Advance will improve student achievement though the use of Connexus. Intervention Indicators will be 
displayed in Connexus to facilitate a teacher's identification of students who may be in need of additional 
differentiated instruction or intervention in math, reading, or both. These indicators are data-driven codes and 
are the first step of multi-tiered instruction. These indicators facilitate teachers' abilities to ensure that all 
students learn at high levels of achievement. These indicators/codes will be displayed on the Teacher Home 
Page to facilitate the teachers' ability to identify which students may be in need of additional instructional 
support. 

These codes will be used to identify students who may be at risk of failure, assist teachers in determining and 
implementing appropriate instructional interventions, and monitoring the effectiveness of interventions. 
Figure 22 illustrates the Intervention Cycle and explains the face codes used to determine a student’s status. 
Face codes for Intervention Indicators are updated during each school year, based on formative assessment.  

In addition, at both the section and individual student levels, the Assessment Objective Performance Reports 
(AOPR) can be generated displaying not only the essential skills and standards for a course, but also exactly 
where in the curriculum each of these is assessed. The AOPR, shown in Figure 23, will provide real-time 
student performance on each of the essential skills and standards based upon individual assessment items 

Time Spent Online Time Spent Offline Time Spent Online Time Spent Offline Time Spent Online Time Spent Offline
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which measure standards-based objectives that students should master by the end of that grade level. Data 
can be sorted to identify students who have mastered or not mastered specific objectives. Teachers can run 
this report as frequently as they like to see exactly how students are progressing with regard to each of the 
skills and standards for that subject and grade. This method accomplishes the following: 

• Enhances the multi-tiered instruction model; 
• Identifies essential skills and standards by subject/grade level; 
• Identifies how and where these essential skills and standards are assessed within the program; 
• Provides a Multi-Tiered Systems of Support/Response to Intervention and Instruction (MTSS/RtII) 

model; 
• Provides access to and analysis of real-time data to determine mastery/proficiency; 
• Incorporates data-driven decisions throughout instruction; 
• Maximizes use of the instructional support programs, resources, and data; 
• Identifies the need for tiered interventions for non-mastered/proficient skills and standards; and 
• Identifies students' response to the implemented interventions. 

Figure 22. Intervention Cycle  
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Figure 23. Assessment Objective Performance Report (AOPR) Screen Shot  

 
Students who are working below grade level based on mandated assessment results will also benefit from 
research-based intervention programs focusing on building proficiency in reading and math skills. Parents will 
be notified if their students qualify for these programs, and their cooperation will be secured for a series of 
intensive LiveLesson sessions with the student and his or her teacher focusing on areas needing improvement. 
The student will continue in the regular curriculum while receiving intervention, but the LiveLesson sessions 
will allow for focused remediation on topics likely to be problematic on the next mandated assessment. 

Teachers will also implement the SSTAIR Instruction Model, a systematic approach to instruction, ensuring that 
all students receive the necessary level of support via technology throughout the cyber learning process. 
Beginning with identified essential skills and standards based on the Pennsylvania Academic Standards and the 
NGSS, teachers will be able to easily see what students should know and be able to do by the end of a specific 
grade in each of the core area subjects.  

Multi-Tiered System of Supports/Response to Intervention and 
Instruction (MTSS/RtII) 
Timely intervention is critical, and schools must implement an instructional model that is designed to address 
both academics and behavior through a systematic problem-solving approach. Advance’s multi-tiered 
instructional model will aim to help all students meet with continuous academic and behavioral success.  
Advance will use a wide range of evidence-based instructional strategies and resources for all students with 
fluid movement between the tiers and levels of support. Teachers will increase the frequency and intensity of 
the intervention, or instructional support, based on students’ responsiveness and learning/behavioral needs. 
Through the use of early identification and implementation of research-based strategies and tools, Advance 
will reduce the number of students who are at risk for learning and behavioral challenges. 

  



Advance Cyber Charter School Application  

Page 110 

Data provided via Connexus will be used by all teaching staff throughout the school year to implement a 
structured system of instructional supports, similar to a Multi-Tiered Systems of Support/Response to 
Intervention and Instruction (MTSS/RtII) model. These supports will include curriculum that is based on state 
and national standards, a high quality core instructional program, use of universal screeners, data-based 
decisions, tiered supports and services, involvement and engagement of Learning Coaches, and ongoing 
professional learning for staff.  

Students who are struggling with the evidence-based and standards-aligned core curriculum will be identified 
by teachers as early as possible so that differentiated activities can be assigned and student progress can be 
monitored closely. For students demonstrating a more intensive need (Tiers II and III), the tiered approach will 
allow for more instructional support and increased progress monitoring. Decisions regarding students in Tiers II 
and III will be made in cooperation with the school’s Student Support Team (SST). The SST will be part of the 
multi-tiered system of support, as illustrated in Figure 24, and will be facilitated by Connexus. Teachers will 
have a great deal of formative data to help identify students’ greatest area of instructional need. A teacher’s 
Home Page will show, for each student, an icon indicating if a student is at risk of being below proficient at the 
conclusion of the school year and if interventions have been identified and provided. The teacher may use his 
or her professional judgment to override these indicators and log the decision and rationale within Connexus. 
However, in cooperation with the SST, data will be collected at regular intervals to demonstrate that these 
student-level decisions are effective for each student. All efforts will be made to meet each student’s needs 
within the general education program. 

Figure 24. Multi-Tiered Systems of Support/Response to Intervention and Instruction (MTSS/RtII)  
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Tier I 

Tier I is the first level of a multi-tiered approach to a system of instructional and behavioral supports. The core 
curriculum refers to the Connections research-based core reading and math curriculum that is aligned with the 
Pennsylvania Academic Standards. In addition to core coursework, the core curriculum includes teacher use of 
differentiated instruction that meets the needs of all students throughout the school year. All students have 
access to the core curriculum; work through their lessons; engage with interactive content such as Teachlet® 
tutorials, videos, virtual labs, and manipulatives; and demonstrate their understanding through multiple types 
of assessments. All instructional resources are part of the first level of a multi-tiered approach to support (Tier 
I). Teachers will regularly use a variety of instructional resources and strategies to enhance and extend learning 
through differentiated and personalized instruction. The vast number of approved instructional tools will allow 
teachers to fill in skill gaps and extend learning while providing additional evaluative data on student 
achievement. 

Differentiation refers to the variety of instructional strategies and lesson modifications that teachers use with 
students with distinct learning needs or who temporarily need extra support to master a particular skill or 
concept. On a regular basis, teachers will plan and implement instruction that is differentiated and 
personalized. Through the use of varied instructional strategies and practices, teachers will engage all students 
while still holding them accountable for mastering the essential skills and standards. Differentiation involves 
thoughtful planning for the following:  

• Instructional practice used to deliver instruction to students;  

• Instructional design used to deliver content to students;  

• Assessment used to evaluate student learning;  

• Lesson content used to support and extend concepts and skills; and 

• Instructional groups to meet the needs of small groups of students.  

The goal of differentiation is always the same—making sure all students master essential skills and standards—
but teachers may use different instructional methods to help students meet those expectations. When 
differentiation strategies fail to produce progress, Tier II intervention should be considered. 

Tier II 

When students do not make progress despite differentiated instruction within the core curriculum used in Tier 
I of instructional support, teachers will need to consider Tier II support. When moving a student from Tier I to 
Tier II, teachers may consult with the school’s Student Support Team (SST). Areas where students struggle at 
the Tier I level and require Tier II support may include the following:  

• Reading fluency  

• Reading comprehension  

• Math fluency  

• Math computation  

• Behavior  

Tier II will generally begin after a general education teacher has tried a variety of instructional supports and 
differentiation strategies over a four-week time frame and has documentation showing that the student is not 
responding successfully. 



Advance Cyber Charter School Application  

Page 112 

Tier II instructional support can use many of the same instructional strategies and/or research-based programs 
that were used for differentiation as part of Tier I; however, it is the increase in the frequency and intensity of 
their use that defines it as Tier II. Intervention will be explicit, systematic, and targeted to the greatest area of 
student learning needs. Frequent and formal logged progress monitoring will be a critical part of the 
implementation of this tier. Tier II intervention will focus on the greatest area of need so data collection must 
be detailed, clear, and only regarding one area from baseline (first probe of performance) to progress 
monitoring. Targeting multiple areas in an intervention cycle makes it difficult to understand the source of 
learning challenges and collect precise data. 

Tier II instructional support is typically provided two to three times a week for 20–30 minutes per session. The 
support comes from a research-based intervention that is explicit, systematic, and targeted to the student’s 
greatest area of learning needs. Tier II behavior support is provided with the same frequency in cooperation 
with the Learning Coach. 

Tier III  

Tier III includes the most intensive and frequent level of instructional support and is the next step in the multi-
tiered approach for students who have not been successful in the core curriculum that includes differentiation 
activities and Tier II supplemental interventions. Tier III interventions are facilitated and monitored by the 
general education teacher who increases the occurrence of synchronous direct instruction through the 
extensive use of LiveLesson sessions, blended face-to-face instruction, and other instructional strategies and 
research-based programs that are explicit, systematic, and targeted to specific student learning needs. 

Students enrolled in the Tier III level of intervention receive at least two additional days of 20–30 minutes of 
instruction for a total of four to five days a week to focus more intensively on skill deficits and areas of 
concern. Through Tier III interventions, students may be assigned a personalized course of study that allows 
for increased learning time in their areas of academic need. Time spent on electives and other supplemental 
courses is often minimized to focus on basic skills. Lessons may need to be skipped and assessments in the 
language arts or math course may need to be dropped to ensure the student has sufficient time to participate 
in Tier III intervention activities. Tier III behavioral support will also be provided at increased frequency and 
intensity. As needed, additional resources such as counseling staff will be engaged. Focused, specific data 
collection related to behavioral antecedents will be used to inform any referrals for behavioral evaluations.  

In addition to an increased focus on core curricular content, Tier III teachers incorporate additional resources 
to assess and monitor student performance and address students’ instructional needs. Tier III fosters a strong 
foundation in basic academic and behavioral skills and increases self-confidence as the student progresses 
through the program.  

Figure 25 is the teacher’s home page where he/she can track if students are on target, if they have overdue 
lessons, or if they are falling behind (Figure 26). Figure 27 shows a specific student’s Grade Book.  
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Figure 25. Teacher’s Homepage 
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Figure 26. Students with Overdue Lessons  

 
 
Figure 27. Specific Student Grade Book  
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C. Describe the technical support that will be provided to students and parents. 

Technical Support  
Through our agreement with Connections, Advance will provide 24/7/365 technical support through Online 
Help in Connexus; live phone support via toll-free phone service and email to parents, students, and staff 
Monday through Friday 9 AM–9 PM Eastern Time and on-call support all other times. Technical support will 
address all hardware, software, networking, and connectivity issues. Technical support will be effective even 
when supported remotely since both the hardware and technology will be provided by Connections and the 
support technicians (all Connections full-time and US-based employees) will be familiar with hardware models 
and custom imaging parameters.   

Connections technology support staff members have an expansive knowledge of computer technology and 
Connexus. They will help troubleshoot any problems students are having with Connexus. The support team 
members also have remote diagnostic tools that allow them to see a student's computer and correct problems 
from afar. 

Calls and emails are routed directly to the Technical Support staff on duty. After hours and on weekends, 
requests for help are recorded and responded to the next business day. 

• Support team phone: 800-382-6010  

• Support team email: support@connectionseducation.com  

Online Resources 

Through our agreement with Connections, Advance will provide numerous online resources for parents, 
students, and staff. The extensive Online Help system is searchable and easy to use. It contains a wide array of 
how-to topics about the following: 

• Using features of Connexus 

• Troubleshooting problems with your computer 

• Using the software on your computer 

Connections also provides detailed training online that is interactive and engaging. It covers topics such as: 

• Helping students be successful in a cyber school 

• Staying organized 

• Curriculum differences across grade levels 

• Using Connexus 

Connections has taken experience and tips from families in schools they support and combined them with the 
expertise of their staff to create useful examples and scenarios that will help families to be successful. 

  

http://www.connectionsacademy.com/school-experience/learning-management-system.aspx
tel:800-382-6010
mailto:support@connectionseducation.com
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D. Describe the policy for ensuring the privacy and security measures that will guarantee the 
confidentiality of data gathered online. 

Security Measures for Confidentiality of Data  
The Acceptable Use policy for Connexus is provided in Appendix F.  

Connexus contains several unique and efficient mechanisms for families and schools to communicate with one 
another. Since Connexus is a closed system, no communication can be made to or from anybody outside of the 
system. Parents or legal guardians can control what, if any, of their student’s information is posted and 
accessible to others in the School Directory. To set or modify these options, parents can go to the SIF (Student 
Information Form) – School Directory Data View to adjust their student’s permissions at any time. The SIF 
School Directory Data View is accessed from the student’s Connexus home page under Data Views or though 
the student’s “information” icon. 

Connexus maintains a complex system of roles, permissions, and locations to control access to data and files. 
For example, a user has the teacher “role” in his or her school “location” and therefore is only able to access 
information about students in his or her school but is not able to access information about students in other 
schools. Likewise, a Principal (role) of a school (location) is only able to access information about students and 
teachers in his or her school and cannot access information about other locations.  

Access to data is controlled by “role” also. In order to perform a particular job, a user has the necessary role(s) 
that will facilitate doing his or her job. For example, the enrollment staff is able to view, enter, and report on 
data about students for facilitating the enrollment process. Teachers can view, enter, and report on data to 
facilitate the learning process. 

Data Center 
Connexus servers are hosted in an enterprise-class tier 3 data center. This facility is secured electronically with 
24 hour guards. Access to the site is strictly controlled by select administrators. All Internet communications to 
and from the Connexus servers are encrypted. Regular vulnerability scans and a rigorous patching process are 
in place to identify and address vulnerabilities in a timely fashion. Connections also employs industry standard 
equipment (e.g., firewalls, intrusion prevention systems), and services to further limit attack vectors.  

Network and Systems Operations 
Connections’ multi-layer network employs a modular, scalable design that provides multiple levels of security, 
redundancy, and fail-over. The network is built on a platform of redundant routers, firewalls, switches, and 
redundant content and load-balancing solutions. This design enables Connections to maintain a high-
availability network infrastructure while minimizing downtime. 

Security Management 
Connections has invested significantly in a variety of infrastructure security measures to ensure the safest 
network transmissions of confidential and sensitive communications and to avoid service disruptions resulting 
from the accidental or intentional actions of external parties.  

Data Backup 
To ensure that valuable data is available when needed, Connections has built a quality infrastructure that 
affordably protects Websites and content. 
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Site Monitoring & Site Security 
Connections’ security services provide a complete end-to-end Information Assurance, and Vulnerability 
Detection solution. Staff members at the Network Operations Center (NOC) monitor the web-hosting 
environment 24/7/365. In the event that a Website is not meeting the appropriate operating and performance 
criteria, alerts are sent automatically to the Connections’ NOC staff and engineering teams to resolve the issue 
as soon as possible. Site Monitoring includes: 

• Monitor HTTP Service & SSL for HTTP service for availability and response times 
• Perform Server PINGs 
• Monitor Server URLs for availability, content and response times 
• Display current status of all monitored components on a user-authenticated site 
• Automatically alert notification if established thresholds are exceeded 
• Monitor server CPU Utilization, disk space, memory, services and bandwidth 
• Execute SQL queries to ensure database are functioning properly  

Infrastructure Security Components 
• Ensure high availability firewalls through a high level of network access and information availability, as 

well as integrity and privacy with the redundant structure that supports synchronization and automatic 
failover 

• Operate a corporate VPN to create efficient trust relationships for both site-to-site and desktop-to-
host operations. 

Fault Tolerance and Redundancy  
Connexus has fault tolerance and redundancy built into it at every level. If any one component in Connexus 
fails, its load is immediately picked up by other components and service is not interrupted. The power system 
at the NOC, where Connexus technology components are housed, has redundant generators and Internet 
connections. Multiple systems monitor all components of Connexus, including hardware and software, 
24/7/365. Alerts are sent immediately whenever an issue is detected, from a bug in the software or a course to 
a server failure, and Connections' technology staff responds to every alert with immediate and appropriate 
action. Regular Connexus releases occur every two weeks and hotfixes when necessary can be applied any 
time. Operating system, firmware, and service patches are applied to all systems on an ongoing, scheduled 
basis with patches typically being applied to production systems after a testing period in other environments. 
From a user perspective, such as students, Learning Coaches, and teachers, should a power outage occur due 
to inclement weather, Connexus data and features will remain undamaged. The Grade Book, scheduler, course 
completion data, and other elements will continue to remain updated and will be available when the user re-
gains power and logs back into the system. 

E. Describe the methods to ensure authenticity of student work and the proctoring of exams. 

Authenticity of Student Work 
Advance will use CheckMyWork, a plagiarism-prevention tool based on similar programs such as Turnitin, an 
online plagiarism prevention tool, to help teachers and students identify and correct inappropriate re-use of 
content. Following established guidelines, students will be required to run their essays and other authentic 
assessment documents through CheckMyWork before submitting these assignments to the teacher, and 
attach the CheckMyWork report URL to their submissions. This gives students an opportunity to correct any 
unintentional plagiarism and allows teachers to see at a glance where academic integrity issues may exist. 
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Proctoring Exams and Test Security  
Advance students will participate in state proficiency tests depending upon grade level. The school will set up 
in-person, proctored locations for state testing. Advance acknowledges that Section 1744-A (2) encourages 
cyber schools and school districts to work cooperatively to accommodate students’ needs in mandated testing. 
If needed, and where applicable, Advance will work with an intermediate unit or a school district to request 
reasonable access to facilities for the administration of standardized tests. 

The variety of assessment forms also promotes security. A student’s work will begin with a placement process, 
providing the teacher with a solid baseline against which to compare online assessments to follow. Frequent 
online quizzes, periodic online and offline unit tests, (some of which are randomized and/or timed), CBAs, and 
the standardized pre-, mid-, and post-tests will be compared against the student’s portfolio samples to detect 
any mismatches. Teachers will be specially trained in telephone and WebMail message questioning techniques 
to evaluate student mastery of concepts. 

Students and parents suspected of inappropriate assessment behavior will be confronted immediately and 
subjected to standard disciplinary action. All students will be required to sign the Honor Code indicating their 
understanding of the expectations of academic honesty. Cheating, plagiarizing, or other acts of academic 
dishonesty are directly counter to the principles of academic excellence and harm most those students who 
engage in such activities—they cheat themselves of the opportunity to fully develop their intellectual abilities. 
The Honor Code will serve to reinforce students’ commitment to academic excellence, and all students must 
sign this Honor Code.  

F. Describe equipment such as hardware, software and Internet connections to be provided to students. 

Hardware, Software, and Internet Subsidies  
We have included the technology specifications as they are being filled now in similar schools supported by 
Connections. When Advance opens in 2016, the makes/models may vary but each unit will have comparable 
performance specifications. Families will receive the following: 

• One laptop computer per student in grades K–12 

o Hardware 

 HP model laptop 

 Intel i-series processor 

 15.6-inch LCD LED display w/ integrated webcam 

 4 GB 1600MHz DDR3 (1 DIMM) 

 500 GB Hard drive 

 24X DVD/CDRW (fixed) 

 10/100/1000 NIC 

 Broadcom® 802.11 a/b/g/n Wireless 

 Bluetooth 4.0® 

 3 USB 2.0 

 Headphone/line out 

 External USB Dial-Up Modem provided as necessary 
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o Software 

 Microsoft Windows 7 Professional 

 Microsoft Office  2010 

 Symantec AntiVirus 

 Ad-Aware SE Anti-spyware protection 

 Other software installed includes: Adobe Acrobat Reader, Flash Player, Shockwave Player, 
and Windows Media Player 

 CyberSitter® Internet filtering software is available upon request 

o Extras 

 Headset/Microphone combo 

 Unlimited Technical Support 

• One printer per household: Each household will be eligible to receive or be reimbursed for one 
standard HP Desktop printer in the first year of enrollment.  

• Subsidy for Student Technology Support Stipend: Each household receives a stipend paid three times a 
year to assist with the cost of Internet service and printer ink.  
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II. NEEDS ASSESSMENT 
II.1 STATEMENT OF NEED 
Explanation:  Provide recognition of potential opportunities to improve service and expand choices for students and 
parents. 
A. Why is there a need for this type of school? 

Need for an Innovative Cyber School in Pennsylvania  
Students whose instructional needs will be effectively met by an innovative cyber charter school, offering year-
round and flexible scheduling and STEM activities and experiences, include: 

• Students in need of flexible pacing options for meeting state education standards (Advance will offer 
multiple calendar options: traditional, year-round, and accelerated); 

• Students interested in pursuing science, technology, engineering, and math post-secondary or career 
options;  

• Students pursuing artistic or athletic careers or career development opportunities that require a 
flexible schedule or specialized coursework; 

• Students in need of accelerated or expanded coursework opportunities; 

• Students living in rural communities who have limited access to public school options; 

• Students not on pace with their peers in school; 

• Students coping with social issues who may particularly benefit from personalized instruction; 

• Students who are homebound due to illness or disability; 

• Students who are homeless; and 

• Students with special learning needs. 

Other cyber learning options are currently available in Pennsylvania but they lack a flexible pacing option 
offering students a new way to personalize their education to meet their specific needs.  

The additional STEM offerings, especially in the lower grades, will also offer a unique opportunity for both 
students and teachers to expand their interests and expertise. According to the STEM Education Coalition47, 
they are trying to establish, as one of their core policy principles, “…a high-priority for STEM-focused projects, 
programs, and curricula in education programs that support classroom teaching and learning and out-of-school 
experiences such as afterschool, co-curricular, and summer programs.” At a recent STEM Education Coalition 
Policy Forum, speakers noted, “Children and their parents are actively pursuing participation in STEM focused 
informal education activities, and it takes the schools, informal education centers (such as science centers and 
museums), local business and industry partners, and parents working together in their communities to 
successfully engage young people in STEM subjects and projects beyond traditional curriculum.”48 

  

                                                           

47 http://www.stemedcoalition.org/  
48 http://www.stemedcoalition.org/2015/07/08/informal-stem-education-101-what-we-mean-when-we-talk-about-informal-stem-

education/  

http://www.stemedcoalition.org/
http://www.stemedcoalition.org/2015/07/08/informal-stem-education-101-what-we-mean-when-we-talk-about-informal-stem-education/
http://www.stemedcoalition.org/2015/07/08/informal-stem-education-101-what-we-mean-when-we-talk-about-informal-stem-education/


Advance Cyber Charter School Application  

Page 121 

In 2014, the Alliance for Science and Technology in America (ASTRA) highlighted in their Pennsylvania STEM 
Report Card49 that overall, 30% of Pennsylvania high school students are interested in STEM careers based on 
their intended college major or career aspiration. When disaggregated by gender, the report reflects that 16% 
of female high school students and 44% of male high school students in Pennsylvania were interested in STEM 
careers. The gender gap in interest in STEM Careers in Pennsylvania is a key part of Advance partnering with 
organizations like Pennsylvania Girls Collaborative Project and the Carnegie Science Center that have 
experience in increasing female participation in STEM. By race, the gap in interest in STEM exists as well. 
Though approximately 35% of Asian-American and 30% of White high school students in Pennsylvania are 
interested in STEM careers, only 24% of African-American and 26% of Hispanic high school students in 
Pennsylvania are interested in STEM careers. The racial gap in interest in STEM Careers in Pennsylvania is a key 
part of Advance partnering with One Bright Hope Foundation of Philadelphia, a predominately African-
American and Hispanic accelerated high school that has proven to graduate students who enter credit 
deficient.  

A 2012 Report by the Pennsylvania Department of Labor and Industry50 highlighted importance of Science, 
Technology, Engineering, and Math (STEM) on the state’s economy and its impact on annual salaries of those 
trained in STEM. Per the U.S. Bureau of Labor Statistics, “Pennsylvania alone is estimating that by the year 
2018 there will be over 300,000 jobs that will relate to STEM fields – over 50% of which will need some level of 
post-secondary education.”51 

The average annual salary for a STEM occupation in Pennsylvania was $62,210 while annual salary for non-
STEM occupation was $39,650.52 In 2010, 1-in-5 jobs in Pennsylvania were STEM jobs. Advance will emphasize 
STEM to prepare students for successful, high paying careers, throughout Pennsylvania. 

Advance will exclusively provide cyber education and the faculty will become experts in serving students in this 
format. Just as specialization occurs in other areas, Advance will specialize in cyber education by leveraging its 
partner’s 13 years of expertise supporting cyber schools across the country, ten of those include supporting a 
cyber school in Pennsylvania. Teachers will be experts in online pedagogy with experience in STEM, passionate 
about delivery, skilled in the technology, and excited to personalize instruction to students throughout 
Pennsylvania.   

The growing demand for cyber education is also substantiated nationally by the dramatic growth of cyber 
charter schools across the country. The most recent available figures count 316,000 students having attended 
fully cyber schools in the 2013-2014 school year. Thirty states plus Washington DC had full-time cyber schools 
operating statewide in the 2013-2014 school year.53 Several statewide cyber charter schools have selected to 
partner with local school districts to operate. In Colorado, Wyoming, and Oregon, local school districts 
authorize and oversee statewide cyber schools. Cyber and blended learning opportunities are also now offered 
in all 50 states, at least for some students.54  

  

                                                           

49 http://ostrc.org/stem/documents/PennsylvaniaSTEMReportCard.pdf  
50http://francis.edu/uploadedFiles/Content/Home/About_Us/Outreach_Centers/Science_Outreach_Center/Past_Events/Ed%20Legge%

20Central%20STEM%20BP%20061413.pdf 
51 http://www.cpwdc.org/stem/  
52http://francis.edu/uploadedFiles/Content/Home/About_Us/Outreach_Centers/Science_Outreach_Center/Past_Events/Ed%20Legge%

20Central%20STEM%20BP%20061413.pdf  
53 http://kpk12.com/states/    
54 http://www.kpk12.com/wp-content/uploads/EEG_KP2014-fnl-lr.pdf  

http://ostrc.org/stem/documents/PennsylvaniaSTEMReportCard.pdf
http://francis.edu/uploadedFiles/Content/Home/About_Us/Outreach_Centers/Science_Outreach_Center/Past_Events/Ed%20Legge%20Central%20STEM%20BP%20061413.pdf
http://francis.edu/uploadedFiles/Content/Home/About_Us/Outreach_Centers/Science_Outreach_Center/Past_Events/Ed%20Legge%20Central%20STEM%20BP%20061413.pdf
http://www.cpwdc.org/stem/
http://francis.edu/uploadedFiles/Content/Home/About_Us/Outreach_Centers/Science_Outreach_Center/Past_Events/Ed%20Legge%20Central%20STEM%20BP%20061413.pdf
http://francis.edu/uploadedFiles/Content/Home/About_Us/Outreach_Centers/Science_Outreach_Center/Past_Events/Ed%20Legge%20Central%20STEM%20BP%20061413.pdf
http://kpk12.com/states/
http://www.kpk12.com/wp-content/uploads/EEG_KP2014-fnl-lr.pdf
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In March 2012, the National Association for the Education of Young Children (NAEYC) and the Fred Rogers 
Center for Early Learning and Children's Media at Saint Vincent College released a joint statement regarding 
Technology and Interactive Media as Tools in Early Childhood Programs Serving Children from Birth through 
Age 8. The statement expresses a key message: “When used intentionally and appropriately, technology and 
interactive media are effective tools to support learning and development.”55 

Advance will also allow students to matriculate at a traditional pace, at a faster pace, or at a slower pace.  
Advance anticipates that it can help credit-deficient students achieve their goals and be successful. For 
example, across all schools in the country supported by Connections that have had a high school for four or 
more years, 30% of students enter the school credit deficient. Students are looking for additional options to 
help them with their academic goals and prevent them from dropping out. Students enter a cyber school 
because their current educational environment is not working for them and they seek a more individualized 
approach. Cyber education is not an appropriate placement for all students but it is another option that is 
successful for some students. Many students find success in a cyber environment where previously they may 
have experienced failure. Figure 28 lists the reasons parents considered enrolling their child in cyber schools 
supported by Connections throughout the country. 

Figure 28. Reasons for Attending a Cyber Program Supported by Connections  
45% Want a change from their local school  
44% Require or want greater flexibility  

35% Want a safe learning environment 
26% Of their parents want more involvement with their child’s education  

14% Have health concerns  
10% Cited bullying in previous school 

5% Attend to pursue the arts or sports 

Evidence of Support  
The Board has been tracking the interest in cyber schooling expressed by families throughout Pennsylvania. 
There is great need across the state for additional cyber school schooling options. Our proposed school, 
Advance, will meet a need that cannot be met by current options. Since January 2013, over 45,000 families 
have inquired about a cyber school option for students with Connections. Figure 29 illustrates the location of 
the families who contacted Connections interested in a cyber school in Pennsylvania. 

Advance has also demonstrated, through attendance at both online and in-person information sessions 
throughout the state, and through an online survey, an interest in this innovative cyber charter model. The 
support for Advance is not only evidenced by the signatures on the petition, but from letters of support from 
community-based institutions serving both K-12 and higher education (provided in Appendix G). 

  

                                                           

55 http://www.naeyc.org/content/technology-and-young-children 

http://www.fredrogerscenter.org/
http://www.fredrogerscenter.org/
http://www.naeyc.org/content/technology-and-young-children
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Figure 29. Location of Interested Students and Families  

 
 
 
B. Explain why the cyber charter school model is an appropriate vehicle to address this need. 

Cyber School is Appropriate to Address Need 
Cyber schools started in the U.S. in the mid-1990s with the wider spread use of the Internet. In Pennsylvania, 
after the charter school law was passed in 1997, the first cyber charter opened its virtual doors in 2000. 
Enrollment in cyber charters has increased every year from 582 students in the 2000-01 school year to 21,824 
students in the 2013-14 school year.56 Demand for cyber schools has not diminished. With the unique offerings 
of flexible pacing and STEM-enrichment, Advance will provide Pennsylvania students with an additional 
educational option that is not currently available. The school will provide flexible scheduling for meeting 
Pennsylvania Academic Standards. Advance will offer multiple calendar options: traditional, year-round, and 
accelerated (for high school students). The families interested in taking advantage of the flexible pacing option 
live in every part of Pennsylvania. Therefore, a statewide cyber school is an excellent way to make a school 
with flexible pacing options available to them. 

The school will add STEM opportunities, activities, and experiences for all grades. The unique cyber school 
model allows the STEM Coordinator, Board of Trustees, and school leadership to bring family, school, and 
community together to expand students’ awareness, exposure, and participation in STEM-related activities.  

                                                           

56 http://www.portal.state.pa.us/portal/server.pt/community/annual_reports/7357/2008_charter_school_annual_reports  

http://www.portal.state.pa.us/portal/server.pt/community/annual_reports/7357/2008_charter_school_annual_reports
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Beginning in grade 9, school counselors will work with each student individually on graduation plans with a 
focus on appropriate courses, credits, and post-secondary planning. Students at all grade levels will participate 
in clubs, activities, and electives to complete the full-school experience. 

Advance can offer students anywhere in the state hundreds of courses, dozens of clubs and activities, and 
access to resources that will help prepare them for the global economy they will be living and working in as 
adults. Many of these clubs will provide students STEM experiences and opportunities. The personalized 
approach of cyber learning will provide important skills to students including independent thinking, problem 
solving, and collaboration not only with people in their community but potentially across the globe.  

II.2 SCHOOL DEMOGRAPHICS 
Explanation:  Provide a description of the students to be served and the community in which the school will be located. 

 What are the school’s enrollment projections for each of the first five years?  What is the school’s A.
ultimate enrollment goal?  What grades will be served?  What is the entry age for kindergarten 
students and the entry age for beginners?  How many students are expected to be in each grade or 
grouping? 

Enrollment Projections 
Figure 30 lists the enrollment projections for the first five years. Per the Charter School BEC, 24 P.S. §17-1701-
A, Advance will report to the PDE an increase or a decrease of 30% or more in its anticipated enrollment as set 
in this application.   

Figure 30. Enrollment Projections 
Year Grade Enrollment  
1 K-9 500 
2 K-11 1,500 
3 K-12 2,500 
4 K-12 3,500 
5 K-12 4,500 

Ultimate Enrollment Goal  
Advance’s enrollment goal is 4,500 students by Year 5. Advance has a responsible plan for school growth 
(balancing the desire to serve as many students as possible each academic year with the quality and academic 
focus of the school) that positions both the students and the school for future success. Advance hopes to 
responsibly grow from 500 students (Year 1) to up to 4,500 (Year 5) through a combination of parent outreach, 
comparatively high student retention rates (cyber school retention rates tend to be lower than brick-and-
mortar schools), and word- of-mouth recommendations and referrals by current families.  

Grades Served 
Advance will serve students in grades K-9 in Year 1, students in grades K-11 in Year 2 (with an increase in 
enrollment to reflect adding the additional two grades), and students in grades K-12 in Year 3 and beyond.  

Entry Age for Kindergarten Students and Beginners  
For students in Kindergarten, Advance will enroll students who meet the admission age that is determined by 
their resident school district. 

For students in First Grade, Advance will enroll students who are six years old on or before September 1 in the 
school year for which they are enrolling. 
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Students Per Grade/Grouping  
Figure 31. Students Per Grade/Grouping 
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B. Describe the community or region where the school, particularly the administrative office, will be 
located. 

Community where Site will be Located 
School leadership and staff will be located in the school site in the city of Harrisburg, the capital of 
Pennsylvania. Harrisburg is only 100 miles from Philadelphia and 200 miles from Pittsburgh.  

One of our STEM higher education partner, Harrisburg University of Science and Technology (HU), is located in 
Harrisburg. Advance has had initial discussions with HU about partnering to enrich the experience of both 
Advance teachers and students. Harrisburg is also home to several colleges such as Penn State-Harrisburg, 
Dickinson College, Lebanon Valley College, and Elizabethtown College. Initial conversations have begun with 
several institutions and will continue throughout the planning year to identify and define unique opportunities 
for both students and faculty.  

Penn State-Harrisburg's teacher education programs are accredited by NCATE and offer specialization in 
elementary education, early childhood education, secondary education, English, social studies, and 
mathematic. ESL and reading specialty certifications and master’s programs in teaching and curriculum and 
literacy education are also available. Penn State-Harrisburg and the school of Behavioral Science in Education 
(BSE) sponsor the Capital Area Institute for Mathematics and Science (CAIMS+).57  

Advance will be serving students statewide. Meeting the needs of both urban and rural students is important 
to the Founding Board. Almost half of the school districts in the state are rural and over a quarter of the state’s 
population live in a rural county, according to The Center for Rural Pennsylvania.58 Reaching students who 
might otherwise not have an opportunity to participate in a variety of enriching experiences is an exciting 
component of Advance.  

                                                           

57 https://harrisburg.psu.edu/capital-area-institute-for-mathematics-and-science  
58 http://www.rural.palegislature.us/rural_urban.html  

https://harrisburg.psu.edu/capital-area-institute-for-mathematics-and-science
http://www.rural.palegislature.us/rural_urban.html
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C. Why was this location selected?  Are there other locations suitable to the needs and focus of the 
school? 

Selection of Location  
Advance will serve students throughout Pennsylvania but the location for the school site was chosen in part 
because Harrisburg is centrally located in the state. Advance is interested in partnering with the numerous 
higher education, non-profit, government, and community organizations in and around Harrisburg. Locating 
the school in Harrisburg also affords the school the ability to hire from a pool of qualified teachers.  

Because the State Capitol building is located in close proximity to Advance’s site, policymakers and other key 
stakeholders will have opportunities to visit the school and experience firsthand the method of teaching in this 
unique environment. Harrisburg is also in close proximity to one of our proposed STEM higher education 
partners, Harrisburg University of Science and Technology (HU), which will be convenient for teachers 
undergoing professional development at the university. Advance has had initial discussions with HU to enrich 
the experience of both Advance teachers and students. Advance’s Harrisburg-based students and teachers 
participating in some of the HU offerings will have access to a state-of-the-art university dedicated to training 
the next generation of STEM professionals. There may also be opportunities for Harrisburg-based Advance 
teachers seeking a graduate degree in education or STEM to earn their degree or take classes at HU while 
teaching full time with Advance.  

D. Describe any unique demographic characteristics of the student population to be served including 
primary languages spoken. 

Unique Demographic Characteristics of Student Population  
In statewide cyber schools supported by Connections nationally, the demographics of the schools typically 
mirror the demographics of the states. Of the students who attend schools supported by Connections, over 
48.3% met the federal Free and Reduced Meals (FARM) guidelines mirroring the national average of 48.1%.59 In 
2014, the Pennsylvania Department of Education reported that 48.1% of its students were eligible for FARM. 
Enrolled families will include many of modest means as well as single-parent/dual-working-parent households. 

The Kids Count Data Center60 reported 15.4% of students with disabilities in 2013-2014 school year. Students 
with disabilities generally require special education through their schools, intermediate units or approved 
private schools. For 2014-15 school year, schools supported by Connections nationally reported serving an 
average of 11% of students requiring IEPs and 5% of students requiring Section 504 plans.   

Primary Language Spoken  
The primary language spoken will be English.  

  

                                                           

59 http://nces.ed.gov/programs/digest/d12/tables/dt12_046.asp  
60 http://datacenter.kidscount.org/data/Tables/2724-students-with-disabilities--number-and-percent-of-students-enrolled-in-special-

education?loc=40&loct=2#detailed/2/any/true/1249/any/9736  

http://nces.ed.gov/programs/digest/d12/tables/dt12_046.asp
http://datacenter.kidscount.org/data/Tables/2724-students-with-disabilities--number-and-percent-of-students-enrolled-in-special-education?loc=40&loct=2%23detailed/2/any/true/1249/any/9736
http://datacenter.kidscount.org/data/Tables/2724-students-with-disabilities--number-and-percent-of-students-enrolled-in-special-education?loc=40&loct=2%23detailed/2/any/true/1249/any/9736
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II.3 DISTRICT RELATIONS/EVIDENCE OF SUPPORT 
Explanation:  Document efforts to foster open communications with local school districts; evidence that the founders 
inspire the confidence of their targeted community; evidence that the program provides an attractive educational 
alternative to students and parents; and evidence that the breadth of community support extends beyond the core group 
of founders. 
A. Provide evidence that your cyber charter school has the sustainable support to operate.   

Evidence of Sustainable Support  
The success of Advance will be founded on its ability to provide its students and parents with a learning 
environment that meets their individual needs. In this application, Advance has demonstrated support 
sufficient to sustain and maintain the school as an on-going entity. The Board has demonstrated long-term, 
sustained support for the school by generating a petition signed by 1,459 residents in Pennsylvania, including 
714 parents demonstrating interest pre-enrollment in Pennsylvania. These signatures represent significantly 
more than 100% of the proposed first year enrollment of 500 students 

The Board has prioritized creating and sustaining partnerships with organizations that complement the 
school’s emphasis on STEM. We have attached letters of support from Pennsylvania-based organizations and 
institutions that Advance will work with during the planning stage to ensure our STEM curriculum is reinforced 
with extra-curricular activities they provide and that Advance teachers have opportunities for professional 
development. 

Our six-member Board represents a group of passionate education advocates who live across the state. The 
Board brings a wealth of experiences to Advance and has secured support letters (included in Appendix G) 
from the following individuals and partners: 

• Academy of Natural Sciences, Drexel University  

• One Bright Ray Foundation  

• Bartram Gardens  

• Carnegie Science Center  

• Pennsylvania Girls Collaborative Project  

• Harrisburg University of Science and Technology 

B. What efforts have you made to notify the district(s) from which your charter school would draw 
students?   
Note: Please attach letters of intent that were sent to all school districts from which the cyber charter 
school could reasonably expect to draw students. 

Notifying Districts in Pennsylvania  
Advance will be a state-wide cyber charter school open to every school age student in Pennsylvania. The Board 
has generated and posted a letter to superintendents off all 500 school districts in Pennsylvania notifying them 
of our application and of our intention to notify them if the application is approved. The letter (attached in 
Appendix H) also requests the opportunity to partner with the school districts to ensure we best serve the 
needs of the students from their district who enroll in Advance.  

  



Advance Cyber Charter School Application  

Page 128 

 

C. What efforts will be implemented to maintain a collaborative relationship with school districts? 

Collaborative Relationships with School Districts  
In the letter to superintendents of all 500 school districts, the Board has shared its intention to partner with 
school districts to ensure students from their districts are best served. For example, Advance may establish 
relationships with individual school districts on matters concerning students with special needs and students 
intending to play sports or engage in extra-curricular activities in their resident district.  

D. Convey the scope of community backing for the proposed charter school and its founding coalition. 
Document community support among teachers, parents, students, community members, institutional 
leaders and others through the use of letters of support, surveys, or other tangible means. 

Scope of Community Backing for the School  
The success of Advance and its students is predicated on the support of communities. Support for Advance 
from individual and organizational partners is reflected in the collected support letters (included in Appendix 
G). The Founding Coalition includes organizations, institutions, and individuals who supported the 
development of the charter application and will continue to be a resource throughout the start-up of the 
school if the charter application is approved. The members of the Founding Coalition will not govern the 
school. The Founding Coalition includes one parent, one teacher, two museums, one community-based 
organization, and one higher education institution.  

• Parent - Sarah Cardosi,  a parent of two children (Pittsburgh) 

• Teacher - Marcus Delgado, a teacher and Executive Director of One Bright Ray Foundation (Harrisburg) 

• Community Based Organizations - Pennsylvania STEM Girls Collaborative Project (California) 

• Museums - Academy of Natural Sciences (Philadelphia) and Carnegie Science Center (Pittsburgh) 

• Higher Education - Harrisburg University of Science and Technology (Harrisburg) 
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III. GOVERNANCE 
III.1 PROFILE OF FOUNDING BOARD 
Explanation:  Describe a group that is composed of people with a range of professional skills capable of the organizational, 
financial, pedagogical, legal and other skills required to operate a functioning public school. 
A. Describe the makeup of the group or partnership that is working together to apply for a charter, 

including the names of the founders, their background and experiences, and references for each. 

The Pennsylvania non-profit corporation, Advance Cyber Charter School, is the applicant submitting this 
charter application and will govern the school and will hold the charter. Advance Cyber Charter School is 
incorporated as an independent, public, non-profit corporation and is not a subsidiary of another entity, or in 
any way connected with, or under the control of another entity. As public officials, members of the Advance 
Board of Trustees will be subject to the provisions of the Public Official and Employee Ethics Act, 65 P.S. §1101-
1113 (“Ethics Act”) and will file Statements of Financial Interest & Code of Conduct by May 1 each year. In 
addition, as members of the Board of Trustees they will have legal obligations under the Charter School Law 
and the Public School Code. The Advance Board of Trustees will be a good and effective steward of public 
money and provide independent governance of the school’s administrators. 

Makeup of Board  
The Board members are parents, educators, and business and community leaders who are committed to 
bringing an innovative cyber charter school for students in grades K-12 to Pennsylvania. Current Board 
members have unique skills and expertise in cyber education, technology, internal controls, and financial 
analysis. Additionally, at least one parent of an enrolled student will be recruited to join the Board. These 
qualifications will help ensure the success of the school and the effective representation of key stakeholders. 

Names of the Founders and their Background and Experience  
The Board consists of six members. Each Board member brings unique skills and expertise to support Advance 
and make decisions regarding the operation of the school, including budgeting, curriculum, and operating 
procedures. Advance will be a statewide school and as such the Board members have community ties across 
the state. There is a wide range of expertise on the Board demonstrating the capacity for initial start-up 
operations and the successful launch of the school for fall of 2016. 

• David Taylor, Board President: Mr. Taylor is Executive Director and First Vice President of the 
Pennsylvania Manufacturers’ Association (PMA), a statewide trade organization representing the 
interests of manufacturers in the state’s public policy process since 1909. Mr. Taylor is a 1990 graduate 
of Dickinson College, where he earned Bachelor of Arts degrees in History and Dramatic Arts. He 
previously worked for the Research Department of the Republican National Committee in Washington 
D.C., the late state Sen. John J. Shumaker (R-Dauphin), and the Pennsylvania Leadership Council. 

Immediately prior to joining PMA in 1997, he worked in the Washington D.C. office of U.S. Sen. Rick 
Santorum (R-Allegheny), where he served as the staff writer for issues before the U.S. Senate Armed 
Services, Foreign Relations, Intelligence, and Veterans’ Affairs committees. 

Mr. Taylor serves on the boards of directors of the Pennsylvania Manufacturers’ Association, the 
Lincoln Institute for Public Opinion Research, the Pennsylvania Leadership Council, the Foundation for 
Free Enterprise Education, the Pennsylvania eCommerce Association, and the Pennsylvania Business 
Council Education Foundation.  Since 2010, Mr. Taylor has represented the northeast U.S. on the board 
of directors of the Conference of State Manufacturers Associations. He is also an Advisory Committee 
member of the Pennsylvania Steel Alliance.   
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In 2012, Pennsylvania Governor Tom Corbett appointed him to the Governor’s Manufacturing Advisory 
Council. In 2006, the Central Pennsylvania Business Journal named him one of the “Top Forty under 
40” business leaders. In 2002, he was appointed by President George W. Bush to serve on a review 
panel for the U.S. Office of Personnel Management’s Presidential Rank Awards program. 

In the community, Mr. Taylor serves as President of Gamut Theatre Group, home of the Harrisburg 
Shakespeare Company and Popcorn Hat Players Children’s Theatre. He is also a member of Central 
Pennsylvania MENSA.   

• Brian Leinhauser, Board Treasurer: Mr. Leinhauser is a founding partner of the MacMain Law Group, 
LLC in Malvern.  He represents charter schools as a solicitor and special labor counsel, addressing all 
manner of school issues, including: general contract law and compliance issues; employment matters, 
special education and charter renewal or revocation before school districts, PDE, and the Charter 
Appeal Board. Previously, he was an Associate Attorney for Lamb McErlane, PC in West Chester and an 
Associate for Campbell, Durrant & Beatty, PC in Pittsburgh. He earned his Juris Doctorate from 
Duquesne University School of Law and a Bachelor of Arts in Philosophy from Villanova University.  

• Joseph Harford, Board Secretary: Mr. Harford has over 14 years of experience as an IT data security 
consultant and business owner. As an entrepreneur, he grew a business from start-up to millions in 
annual sales through effective business planning, creative sales techniques, and innovation. He has 
expert knowledge and skills in all facets of Sales, IT Data Security, Enterprise Account Management, 
Strategic Alliances, and Dynamic Business Presentations. He is recognized by clients and colleagues as 
a consummate professional with a high degree of personal integrity. He is known for a passion for 
excellence, a talent for resourceful business solutions, and a capacity for motivational leadership. He 
has earned two degrees from Pennsylvania State University: a Bachelor of Science and a Master of 
Science. He is also currently enrolled as doctorate student at Penn State studying Workforce Education 
and Development. 

• Paul Donecker: Mr. Donecker has earned several professional certifications including: a Supervisor 
School Psychological Services K-12, a School Psychologist K-12, and a Comprehensive Social Studies. He 
is a licensed psychologist by the Commonwealth. He previously worked in the School District of 
Lancaster for 37 years until retirement. He has taught a variety of subjects in the area of social studies. 
He has earned two degrees from Millersville University, a Bachelor of Arts and a Master of Science.  

• Gail Hawkins-Bush: Ms. Hawkins-Bush is the Founder, President, and Director of the Overbrook 
Educational Development Corporation. This educational consulting firm collaborates with community 
organizations and public and charter schools to foster systemic school reform. She is the former Chief 
Administrative Officer of Hope Charter School founded by the Juvenile Justice Center and located in 
the West Oak Lane section of Philadelphia. Previously, Mrs. Hawkins- Bush held the position of Chief 
Operating Administrator and Director of the Alliance for Progress Charter School founded by the 
Women's Christian Alliance in North Philadelphia. Before this undertaking, she was Co-Director of the 
Philadelphia Education Summit, an initiative of former mayor Edward Rendell, former Mayor John 
Street (then City Council President) and Ernest Jones, President & CEO, Private Industry Council that 
was designed to involve the public in dialogue around systemic school reform and public engagement. 
 
As a former consultant for the Philadelphia Education Fund and Temple University, she worked with 
numerous groups to develop and conduct programs that have benefited public schools in the North 
Philadelphia area. Mrs. Hawkins-Bush has completed all of the necessary coursework toward a Ph.D. in 
Urban Education and is a Doctoral Candidate at Temple University. Before returning to school to finish 
her Ph.D. studies, she was Dean of Student Services at Harford Community College in Bel Air, 
Maryland. Before this endeavor, she held three major positions at Comm1mity College of Philadelphia. 
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Ms. Hawkins-Bush is also a member of several organizations, such as The Coalition of 100 Black 
Women and the National Political Congress of Black Women and Blacks for Educational  Options. She 
has received numerous awards, including the Image Award from the Black Women in Sports 
Foundation. 
 
She attended Central State University in Ohio and Cheyney University in Pennsylvania where she 
earned a B. A. in Education. She also earned her M.Ed. in Counseling Psychology from Antioch 
University in Yellow Springs, Ohio. She received a Fellowship to the Graduate School of Education at 
Harvard University in Cambridge, Massachusetts where she was awarded a Certificate in Educational 
Administration. 

• Dr. Alex Schuh: Dr. Schuh is the founder and Director of FRONTIER 21 Education Solutions, an 
education research and evaluation firm in Bala Cynwyd, PA. He holds a Ph.D. in Educational Psychology 
from the University of Pennsylvania, where he studied in the Policy Research, Evaluation, and Methods 
program. His graduate work included policy research and evaluation, test construction and 
administration, collaborative learning, and uses of computer media for learning. Dr. Schuh earned his 
B.A. from Yale University in Anthropology.  
 
Dr. Schuh is an experienced educational evaluator, directing evaluation research projects for a wide 
variety of government agencies, schools and community based organizations. He has conducted both 
qualitative and quantitative evaluations of many local and national education programs, including 
Children’s Scholarship Fund programs in multiple states, federal Enhancing Education through 
Technology (EETT) grants, 21st Century Community Learning Centers, distance education programs, 
museum-school partnerships, after-school programs, reading programs, technology integration 
programs, charter schools and teacher training projects.  
 
Since 1997, Dr. Schuh has helped to design and establish more than 40 charter schools across the 
country, including the first residential charter school, a bilingual (English/Spanish) virtual school, and a 
charter school based on the ideas of emotional intelligence. Under his Direction, FRONTIER 21 has 
helped to support the implementation, turnaround and improvement of dozens of charter schools, 
through fundraising and grant writing, curriculum writing and program development, strategic 
planning, and assessment implementation and analysis.  

References for Each Trustee 
Figure 32 includes references for each Trustee.  

Figure 32. Trustee References  
Name References 
David Taylor,  
Board President 

• Hon. Rick Santorum, c/o Matt Beynon, National Communications Director -- Santorum 
for President, 703-307-8633 

• Frederick W. Anton III, Chairman, Pennsylvania Manufacturers' Association, 717-232-
0737 

• Hon. Samuel E. Hayes, House Majority Leader/Republican Whip, Secretary of 
Agriculture, 814-632-6390 

Brian Leinhauser,  
Board Treasurer 

• Carlos Lopez, 46 Arrow Court, Jonestown, PA 17038, carloslopezmilan@gmail.com, 
610-419-3120 

• Michael Whisman, 222 North Keswick Avenue, Glenside, PA, 
mwhisman@charterchoices.com  

• Don Asplen, Achievement Charter School, 484-615-6227, 
dasplen@achievementcharter.com   

 

mailto:carloslopezmilan@gmail.com
mailto:mwhisman@charterchoices.com
mailto:dasplen@achievementcharter.com
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Name References 
Joseph Harford,  
Board Secretary  

• Carl A. Marrara, Director of Government Affairs, PA Manufacturers' Association, 
marrara@pamanufacturers.org 

• Kevin Shivers, Executive State Director, NFIB/Pennsylvania, Kevin.Shivers@nfib.org 
• Jason E. High, Chief of Staff, State Senator Scott Wagner, jhigh@pasen.gov 

Paul Donecker • Dr. Kirk Fisher PAPSA@aol.com   717-892-3988 
• Dr. John Tardibuono  jtardibuono@aol.com  717-371-3123 
• Dominic DeFilippo  defilippo@dejazz.com  717-606-6724 

Gail Hawkins-Bush • Ernest Jones Esquire, Former President of Urban Affairs Coalition, 2405 North 52nd 
Street, Philadelphia, PA 19131  

• Dr. Denise Wing, Public School Administrator , 2412 North 54th Street, Philadelphia, 
PA 19131 

• Nancy Kirby, Assistant Dean at Bryn Mawr College , 429 Montgomery Avenue, Apt. C-
204, Haverford, PA 19041 

Dr. Alex Schuh • Ed Poznek, CEO, Maritime Academy Charter School 215-535-4555 
• Mike Whisman, CEO, Charter Choices, Inc. 215-481-9777 
• Ann Waiters, CEO, Education and Community Services, Inc. 215-219-1901 

 
B. Discuss how the group came together, as well as any partnership arrangements with existing schools, 

educational programs, businesses, non-profits, or any other entities or groups. Provide information on 
the manner in which community groups are involved in the charter school planning process. 

Founding of the Board  
As an experienced cyber charter board member previously, David Taylor, Board President and President of the 
Pennsylvania Manufactures Association, has seen firsthand the need for other educational options for students 
to be prepared for today’s jobs. Mr. Taylor acted as the incorporator in August 2015. He was involved in the 
writing of this application for submission. Mr. Taylor has continued to gather other interested Pennsylvanians 
who want to bring this innovative educational option to students in the state. These individuals offer 
qualifications and skills that will result in an independent and effective Board, as illustrated by their resumes in 
Appendix I. 

Community Groups Involved in Charter Planning  
At the direction of the Founding Board, representatives engaged with a number of community based 
institutions throughout Pennsylvania during the planning process including higher education institutions like 
Harrisburg University of Science & Technology (HUST) and the Academy of Natural Sciences of Drexel 
University. During this process, these institutions were helpful in identifying potential professional 
development opportunities for Advance teachers and also enrichment opportunities for Advance students. In 
particular, HUST has committed to providing faculty and resources to support Advance teachers with 
professional development, to support Advance students with live synchronous online career exploration 
sessions, and to provide HUST faculty as guest speakers in Advance’s STEM Talent Network. In addition, 
students will have the opportunity to participate in HUST STEM Exploration Camps including “Exploring LEGO 
Robotics,” “Nanobiotechnology Explorations,” and “Exploring Computer Coding.”  

The Academy of Natural Sciences of Drexel will work with school leadership and the Founding Board during the 
planning year to develop a program which would provide discounted access to the their facility, assistance in 
organizing Family Nights for Advance students, and student participation in their annual Science Fair. Advance 
teachers will benefit from The Academy of Natural Sciences of Drexel University professional development in 
areas of Habitats, Paleontology, Plants, Ecosystems, and Biodiversity. The university will collaborate with 
Advance teachers to align their lessons plans with student visits to their facility.  

mailto:marrara@pamanufacturers.org
mailto:Kevin.Shivers@nfib.org
mailto:jhigh@pasen.gov
mailto:PAPSA@aol.com
mailto:jtardibuono@aol.com
mailto:defilippo@dejazz.com
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One Bright Ray High School is an accelerated school in Philadelphia that serves credit deficient students. The 
school uses an accelerated pacing model to place credit deficient students back on track for graduation. The 
school has committed support to provide Advance with teacher-to-teacher professional development for 
teachers serving credit deficient students from disadvantaged backgrounds. This training will ensure Advance’s 
accelerated pacing model is successful in putting students back on track for graduation.    

The Pennsylvania Girls Collaborative Project supports programs that promote gender equity and access 
including “Science Cheerleader,” “Science Exploration for Girls,” and “Sisters in STEM”. The Pennsylvania Girls 
Collaborative Project will provide support to Advance students and faculty throughout Pennsylvania through 
programs, training, and access to STEM-related events and programs in their community through access to the 
largest STEM database directory in the United States.  

The Carnegie Science Center, through their Chevron Center for STEM Education and Career Development, will 
help Advance foster high-quality teaching through professional development, provide opportunities to apply 
STEM curriculum in their Center, and give Advance students access to programs including, “Fab Lab,” 
“CanTEEN” career exploration for girls, and summer camps. Carnegie Science Center will also collaborate with 
Advance teachers to align their lessons plans with student trips to the Center.  

Bartram Gardens has committed to partner with Advance to help parents and students apply Advance’s STEM 
curriculum during Parents Nights, individual visits, and summer camps. Bartram Gardens will support 
professional development of Advance teachers in the area of Botanical Science as well as collaborating with 
Advance teachers to align their lessons plans with student trips to the Gardens.  

C. Include any plans for further recruitment of founders or organizers of the school. 

Recruiting Board Members  
The Board will recruit additional members as necessary to form a diverse and well-balanced Board. Any 
member of the greater Pennsylvania community may seek appointment to the Board, with the exception of 
employees of Advance and Connections or any person who has been convicted of a felony. The Board will aim 
to have a parent of an enrolled student on the Governing Board once the school is open. 

III.2 GOVERNANCE 
Explanation:  Describe the effective governance model; consistency with the mission; clearly defined roles of the Board of 
Trustees; teacher, student and parent input in school decision-making; and the well-developed, viable management 
structure. 
A. Describe the proposed management organization of the school, including the following requirement: 

An affirmative vote of a majority of the members of the Board of Trustees of the cyber charter school, 
duly recorded, showing how each member voted, shall be used in order to take action on the following 
subjects: 

• School calendar (must include 990 hours or 180 days of instruction for secondary students [grades 7-
12] and 900 hours or 180 days for elementary students [grades 1-6]. School cannot be kept open for 
students or staff on Sundays, Fourth of July, Memorial Day, Thanksgiving, the first of January, 
Christmas, or Saturdays unless Monday is the weekly holiday for the entire school year) 

• Adopting textbooks 
• Appointing or dismissing charter school administrators  
• Adopting the annual budget 
• Purchasing or selling of land 
• Locating new buildings or changing the locations of old ones 

http://www.carnegiesciencecenter.org/stemcenter/stemcenter-teachers-caregivers/
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• Creating or increasing any indebtedness 
• Adopting courses of study 
• Designating depositories for school funds 
• Entering into contracts of any kind where the amount involved exceeds $200 
• Fixing salaries or compensation of administrators, teachers or other employees of the charter school. 
• Entering into contracts with and making appropriations to an intermediate unit, school district or Area 

Vocational/Technical School for the charter’s proportionate share of the cost of services provided or to 
be provided by the foregoing entities. 

Management of the School  
The Pennsylvania non-profit corporation, Advance Cyber Charter School, is the applicant submitting this 
charter application and will govern the school and will hold the charter. Documentation confirming the filing 
for the school’s non-profit corporation status is provided in Appendix J. The Board of Trustees currently 
consists of six members, representing education, business, and the community. The Board will employ all staff 
including the Principal and teachers.  

The operating structure of Advance will be similar to a traditional educational environment, with the Principal 
implementing the policies and procedures of the Board while supervising the teaching staff. The Principal will 
be responsible for the instructional leadership, curriculum implementation, personnel decisions, facilities 
management, and any special staffing needs. The Principal will manage the teachers ensuring that each 
student successfully completes his/her instructional program. The Principal will be responsible for the overall 
school operation working with parents, students, support staff, and highly qualified teachers who virtually 
facilitate the student instructional program. In addition, through a Professional Learning Community (PLC), the 
Principal will have access to the experience, expertise, and best practices of their colleagues leading schools 
supported by Connections throughout the nation. Curriculum development will be contracted to Connections. 

Figure 33 is the anticipated organizational chart for Advance for Year 5 with staffing and positions to support a 
student body of 4,500. All employees on the organizational chart will be employed by the Board. By Year 5, the 
Board anticipates employing the following:   2020-21 

• 1 CEO 
• 3 Principals  
• 3 Assistant Principals  
• 12.8 Administrative Assistants  
• 1 Director of Special Education  
• 2 Managers of Special Education  
• 2 Managers of Counseling  
• 1 STEM Coordinator  
• 1 Gifted & Talented Coordinator  
• 33.3 K-5 Teachers  
• 98.9 6-12 Teachers  
• 11.6 Advisory Teachers/Counselors  
• 1 ELL Lead Teacher  
• 31.3 Special Education Teachers  
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Figure 33. Organizational Chart for Year 5 

 

  

Affirmative Vote 

In Appendix K, we have included the minutes from the meeting during which the Board approved by 
affirmative vote the Statement of Agreement with Connections. The Board of Trustees will record each 
affirmative vote of a majority of the members showing how each member voted in order to take action on the 
following subjects (as noted in the By-Laws attached as Appendix L): 

• approving the school calendar;  
• adopting textbooks;  
• appointing or dismissing charter school administrators;  
• adopting the annual budget;  
• deciding matters related to the operation of the school, including, but not limited to, budgeting, 

curriculum, operating procedures, and determining general, academic, financial, personnel, and other 
policies subject to the school’s cyber charter school charter and applicable law;  

• employing, discharging, and contracting with necessary professional and nonprofessional employees 
subject to the school’s cyber charter school charter and the provisions of applicable law;  

• approving the hire or termination of contractors and determine the terms and policies under which 
contractors shall provide services;  

• approving the adoption of courses of study;  
• approving the appointment or dismissal of school staff;  
• approving the creation or increase of indebtedness and designate depositories of school funds;  
• approving contracts;  
• determining the salary, compensation, and all terms and conditions of employment of school 

administrators, teachers and other staff; and  
• approving the entry into contracts with intermediate units, school districts or area vocational/technical 

school for the cost of services provided or to be provided by the foregoing entities.   
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The Board has contracted with Connections for the benefit of a smooth school start up, quality academic 
materials for students, and national best practices expertise and guidance. Connections has a proven record of 
success collaborating with public cyber schools and consistently strong ratings from parents.  

The Board has also contracted with Connections for special education instructional support due to its 
experience and positive track record working with and supporting students with disabilities, gifted and 
talented students, and English Language Learners. 

Open Meetings Act 
The Board will meet at least eight times per year, but will meet more often if needed to conduct school 
business in a timely fashion. The regular Board meetings will typically be held at the school site and according 
to the schedule that will be set by the Board at their Annual Meeting and as set forth in the Open Meetings Act 
annual resolution. All public board meetings will be advertised as mandated by law in publications of general 
circulation at the beginning of each school year and posted on the school’s website.  Board members will be 
allowed to attend telephonically, according to the limitations of the Open Meetings Act. The agenda for all 
meetings will be posted at the location of the meeting in accordance with Open Meeting laws and will also be 
posted on the school’s website or any other location identified in the annual resolution to ensure reasonable 
notice to the public and the school’s constituency. The public may directly address the Board at meetings, and 
members of the public, including parents, will also be able to attend Board meetings via teleconference upon 
advance request in a manner set by the Board. All Board members will be provided training on compliance 
with the Open Meetings Act. 

B. How will the Board of Trustees be selected?   

Selecting the Board of Trustees 
Trustees will be elected at a duly organized meeting of the Board by a majority of the Trustees hen in office. 
Members will take office immediately at the annual meeting, or other meeting, at which they are elected. 
Vacancies on the Board will be filled by a majority vote of the remaining members of the Board, or by a sole 
remaining Trustee, and each person so elected will serve for the balance of the unexpired term. Trustees will 
be divided into three classes, each class consisting of, as nearly as possible, an equal number of members. The 
members of the first class will hold office for an initial term of one year; the members of the second class for 
an initial term of two years; and the members of the third class for an initial term of three years. At the close of 
each annual meeting, the successors to the class of members whose terms expire that year will commence to 
hold office for a term of three years or until their successors have been identified. In the event of an increase 
in the number of Board members, the remaining members will assign the newly created position to the 
appropriate class or classes so that the three classes continue to consist of, as nearly as possible, an equal 
number of members. 

Once the new Board is seated, the Board members will choose officers as per the bylaws. The officers of the 
Board will be a President, a Treasurer, and a Secretary.  

After the initial Board is selected, the Board will also develop a Nominating Committee which will bear the 
responsibility of recruiting and interviewing prospective Trustees. 
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C. What steps will be taken to maintain continuity between the founding coalition’s vision and the Board 
of Trustees? 

The Founding Board and Founding Coalition are related but separate entities for the purposes of this 
application and school start up.  

Founding Board: Upon approval of the charter, the Founding Board consisting of six members will become the 
governing Board of Trustees with the responsibilities of governing the school. 

Founding Coalition: The Founding Coalition includes organizations, institutions, and individuals who supported 
the development of the charter application and will continue to be a resource throughout the start-up of the 
school if the charter application is approved. The members of the Founding Coalition will not govern the 
school. The Founding Coalition, as stated previously, includes one parent, one teacher, two museums, one 
community-based organization and one higher education institution.  

• Parent - Sarah Cardosi,  a parent of two children (Pittsburgh) 

• Teacher - Marcus Delgado, a teacher and Executive Director of One Bright Ray Foundation (Harrisburg) 

• Community Based Organizations - Pennsylvania STEM Girls Collaborative Project (California) 

• Museums - Academy of Natural Sciences (Philadelphia) and Carnegie Science Center (Pittsburgh) 

• Higher Education - Harrisburg University of Science and Technology (Harrisburg) 

Maintain Continuity between Founding Board and Board of Trustees  
The current Founding Board intends to transition to the Board of Trustees upon approval of the cyber charter 
application. Trustees will serve staggered terms ensuring the Board will not have all members terms end 
simultaneously.   

Sustaining the continuity of the vision of the Founding Board requires careful scrutiny of prospective Trustees’ 
commitment to the school’s mission as well as continually educating Trustees as to the scope of their legal 
responsibilities such as duty of loyalty, obedience, and faithfulness to the school’s mission. To that end, 
Advance will hold annual Board retreats centered on effective Board development.   

As initial Trustees leave the voting Board, Advance will establish an Advisory Board to provide non-binding 
strategic advice with greater flexibility in structure. The Advisory Board would not have authority to vote on 
official matters or bear legal fiduciary responsibilities.  

In addition, Advance will actively seek to recruit educators, stakeholders, and professionals to become 
members of the Board.   

Board Training 
Board members plan to attend all required governance trainings to ensure that we have ongoing knowledge 
about governance, oversight requirements, department rules, policies, and procedures. In addition, the Board 
will allocate funds to attend trainings sponsored or certified by the PDE.  

Additional training may also be acquired to ensure smooth operations and effective board practices conducted 
by a reputable third party vendor. Other trainings may include Effective Board Governance of Public Charter 
Schools online training module series as well as specific training provided in person, via the Internet, and in 
print. Training topics may include charter school basics, responsibilities, conflict of interest, effective meeting 
management, quality Board leadership and policy development. In addition, Board members will have the 

https://en.wikipedia.org/wiki/Fiduciary
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opportunity to participate in various regional and national conferences to network with other charter board 
members and further their development as effective board members.  

D. Describe the roles and responsibilities of the board. 

Roles and Responsibilities of the Board  
The roles and responsibilities of the Board include, but are not limited to, the following: 

• protect the legal interests of the charter school and adhere to all applicable laws,  

• develop and prepare the school budget,  

• practice financial management strategies,  

• act as fiduciary of the school,  

• provide academic program approval,  

• establish a framework for the budget process,  

• authorize major expenditures, substantial program changes, etc.,  

• elect the officers of the corporation and determine their terms,  

• ensure that the charter is achieving its vision and mission,  

• set Board policy,  

• evaluate and monitor the activities and success of the Principal and other members of the school 
leadership team,  

• govern the operations of the school but leave daily operations to the Principal,  

• exercise sound legal and ethical practices and policies,  

• manage liabilities wisely,  

• advocate good external relations with the community, school districts, media, neighbors, parents, and 
students,  

• hire and evaluate the Principal annually,  

• hire contractors, negotiate service agreements, and hold contactors accountable for performance 
under such agreements,  

• review and renew the contract with the cyber educational services provider,  

• comply with state and federal reporting requirements,  

• practice strategic planning,  

• ensure adequate resources and manage them effectively,  

• assess the organization’s performance including monitoring achievement of accountability framework,  

• attend mandatory training annually that is relevant to effective leadership of the charter school,  

• act as tribunal for disciplinary hearings,  

• approve real estate transactions, and 

• negotiate and enter into a charter with PDE.  



Advance Cyber Charter School Application  

Page 139 

E. What steps will be taken to facilitate a productive relationship between administrators and teachers? 

Facilitating a Productive Relationship between the Principal and 
Teachers  
Advance will take the following steps to facilitate a productive relationship between administrators and 
teachers.  

• Weekly meetings  

• PLCs 

• Open communication 

• Training 

• Evaluations  

F. Discuss the nature of parental and student involvement in decision-making matters where appropriate. 

Parent and Student Involvement  
Parents and students will provide leadership and input in school decision-making where appropriate. The 
Board will meet approximately eight times per year in open, public session to ensure transparency in 
operation.   

Parents actively participate in the school and with the Board. The Board may create ad hoc parent/Learning 
Coach advisory groups to provide guidance on particular subjects such as community partnerships and 
neighborhood outreach. Parents will also be encouraged to be involved with the Board’s activities. The 
schedule and agenda for all Board meetings will be posted to the school website. Advance will make all Board 
minutes available to families on request and will report on Board activities in the newsletter. The Board will 
aim to have at least one member of the Board be the parent of an enrolled student. The Board will also have a 
public comment policy to support parent interaction.  

As stated previously, parents may participate in Advance in many ways, including:  

• Parent representation on the Board 

• Board Committees 

• StarTrack ratings  

• Community Coordinators 

• Club Orange 

Students provide feedback on courses and teachers. As stated previously, input will be gathered on an ongoing 
basis via StarTrack. A StarTrack box requesting text feedback and ratings on a five-star scale is embedded in 
virtually every lesson in the curriculum and on the home page for each Learning Coach. Data gathered from 
this feedback is examined carefully and acted upon by school staff and Connections. For the 2014-2015 school 
year, 913,103 lesson ratings were submitted by currently enrolled parents and students attending schools 
supported by Connections, with an average rating of 4.21 out of five stars.   
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G. Submit copies of the school’s Articles of Incorporation, by-laws and contracts, and other documents 
required by applicable law.  Requirements for the bylaws are as follows: 

• The bylaws must contain a provision for “failure to organize or neglect of duty”.  Specifically, the 
bylaws must outline a removal procedure for the failure of a board member to perform his or her duties 
as outlined in the Charter School Law.   

• No board member shall, as a private citizen, engage in any business transaction with the charter school 
of which he or she is a trustee, be employed in any capacity by the charter school of which he or she is a 
trustee, or receive from such charter school any pay for services rendered to the charter school.   

• A charter school Board of Trustees shall have a designated treasurer who shall receive all funds 
including local, state and federal funds and privately donated funds.  The treasurer shall also make 
payments out of the same on proper orders approved by the Board of Trustees, signed by the president 
or vice president of the Board.  The treasurer may pay out such funds on orders that have been properly 
signed without the approval of the Board first having been secured for the payment of amounts owing 
under any contracts, which shall previously have been approved by the Board, and by which prompt 
payment the charter will receive a discount or other advantage. 

• Procedures for dismissal of an employee must be contained in the by-laws. 

By-Laws 
The by-laws for the Board of Trustees which outline the number of members, length of terms, offices, 
committees, grounds for removal, and relationship with school administration are provide in Appendix L. Upon 
approval of the charter, the by-laws will be reviewed for adoption by the Board. 

The bylaws contain a provision for “failure to organize or neglect of duty.” The bylaws outline a removal 
procedure for the failure of a board member to perform his or her duties as outlined in the Charter School 
Law. No board member will, as a private citizen, engage in any business transaction with Advance or 
Connections, be employed in any capacity by Advance or Connections, or receive from Advance or Connections 
any pay for services rendered to Advance or Connections.  The Board of Trustees will adopt a conflicts of 
interest policy as well as a Code of Ethics for compliance with the Ethics Act as well as its obligations as a non-
profit corporation under state and federal law (particularly for the 501(c)(3) status).   

The Board has a designated a Treasurer, Brian Leinhauser, who will receive all funds including local, state, and 
federal funds and privately donated funds. The Treasurer will also make payments out of the same on proper 
orders approved by the Board, signed by the President or Vice President of the Board.  The Treasurer may pay 
out funds on orders that have been properly signed without the approval of the Board first having been 
secured for the payment of amounts owing under any contracts, which will previously have been approved by 
the Board, and by which prompt payment Advance will receive a discount or other advantage. 

The by-laws also contain procedures for dismissal of an employee. The Board is mindful as well of its 
obligations as a Board of a non-profit corporation.   

Articles of Incorporation  
The school’s Articles of Incorporation are included in Appendix M.  
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H. Submit board members’ names, addresses, phone numbers and resumes. 

Board Member Contact Information  
Figure 34 includes trustees’ names, addresses, and phone numbers. Resumes are included in Appendix I.  

Figure 34. Trustee Information 
Name Address Phone Number Resume (in Appendix I) 
David Taylor,  
Board President  

3715 Roundtop Road 
Elizabethtown, PA  17022 

(717) 649-6980 √ 

Brian Leinhauser,  
Board Treasurer 

101 Lindenwood Drive, Suite 160 
Malvern PA 19355 

(484) 318-7802 √ 

Dr. Joseph Harford,  
Board Secretary  

10808 Conestoga Court  
Huntingdon, PA 16652-7002 

(814) 599-0242 √ 

Paul Donecker,  
Trustee 

1300 Pennscott Dr.  
Landisville, Pa 17538 

(717) 898-3415   
 

√ 

Gail Hawkins-Bush, 
Trustee 

5111 Dakota Street 
Philadelphia, PA 19131 

(215) 878-7494  
 

√ 

Dr. Alex Schuh, 
Trustee 

178 Summit Lane 
Bala Cynwyd, PA 19004 

(610) 771-0108 √ 

 
I. Submit copies of the school’s management contracts, if any. 

Contract with Service Provider  
The Statement of Agreement between the Board and Connections is included in Appendix N.  A letter from the 
Board regarding provider selection is included in Appendix O.   

The Statement of Agreement represents the final agreement between the Board and Connections. The Board 
will sign the Statement of Agreement upon the issuance of a charter from PDE (without a charter, Advance 
would unnecessarily be binding itself to the agreement). Additionally, the Board agreed to the Statement of 
Agreement per resolution in the Board meeting on September 17, 2015. The Statement of Agreement is 
unsigned as this also allows feedback from PDE. The Board and Connections have agreed to further negotiate 
language based on feedback received from PDE.   

Advance has contracted with Connections Academy of Pennsylvania, LLC, to provide the cyber educational 
program outlined in this charter application. Advance’s Board of Trustees will maintain ultimate control of the 
cyber charter school. The Statement of Agreement details the respective roles of the Board and Connections 
and the services provided. The Board will employ all staff, including the Principal. The Principal and the Board 
have the authority to hire and terminate employees or contractors and the Principal has the responsibility to 
provide the day-to-day direction and supervision. 

The Board will maintain responsibility for ensuring that Advance meets all educational, fiscal, and 
programmatic goals outlined in the charter. The Board will regularly review the services and will set 
expectations for reporting from Connections to the Board. Under the Statement of Agreement, Connections 
will be subject to a performance review, conducted at the Board‘s discretion. The Board will have the right to 
terminate its contract with Connections if performance obligations are not met and Connections is unable to 
cure such deficiency after being given reasonable notice, as more fully described in the Statement of 
Agreement. 
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IV. FINANCE AND FACILITY 
IV.1 FINANCING 

 Develop a preliminary startup and operating budget.   A.
Use the Pennsylvania Department of Education budget templates available at 
http://www.portal.state.pa.us/portal/server.pt/community/general_fund_budget/12777/pde-
2028/606285; draft a preliminary operating budget covering all projected sources of revenue, both 
public and private, and planned expenditures. 

Preliminary Startup and Operating Budget  
The preliminary startup and operating budget using the PDE template is provided in Appendix P.  

Due to current state funding uncertainties, the Board has decided to prepare the budget assuming a reduction 
in per pupil funding of 8% from current rates. If this funding reduction does not materialize, the Board will seek 
to increase instruction-related expenditures and to increase its financial reserve. The Board has also 
conservatively budgeted retirement/pension/tax expenses to match the current PSERS employer contribution 
rates, although an alternative lower-cost retirement option may be pursued. The Board has also expressly 
avoided contracting for any services on a “% of revenue” basis, opting instead to procure certain services on 
the basis of students eligible for billing to districts and/or PDE. This provides a better match of expenses to 
revenue and will enable the Board to more easily assess the value of the services it is receiving from its service 
providers. STEM programmatic resources are budgeted to start before the school’s first year of operation to 
ensure this important initiative is ready on Day 1. Other start-up expenses, such as facility and administrative 
staff, have been budgeted and will be funded through an interest-bearing loan from Connections. This loan is 
anticipated to be repaid in full with interest by the end of the second year of operation as shown in the 
budget. A letter from Connections COO & CFO is provided in Appendix Q.  

B. Develop a purchasing procedure that addresses a competitive way to purchase goods and services. 
Note: For additional financing procedures see Section 1725-A of the Charter School Law. 

Competitive Purchasing Procedure  
Advance will follow all financing procedures in Section 1725-A of the Charter School Law. Advance will follow 
the requirements of the Charter School Law, specifically § 17-1715-A(10) charter school requirements for all 
construction projects and construction related work. 

Advance will adhere to or fall within the parameters of the following process: 

A. Seek informal price quotations on purchases that are under $5,000 except in cases of emergency or 
when the materials purchased are of such a nature that price negotiations would not result in a savings 
to the school. 

B. Whenever possible, obtain three competitive price quotations on purchases that are over $5,000 for a 
single item, or $10,000 in aggregate. 

C. Purchase student equipment via RFP, in aggregate, prior to each school year, in order to provide 
students with the most recent technical advancements, as available and if applicable. This is done in 
relation to best practices rather than required by law.   

D. This will not apply to those purchases exempted from bidding requirement, as described in 16 
Pa.C.S.A. sec. 1802(h). 



Advance Cyber Charter School Application  

Page 143 

Bids will be obtained and opened by the school. All orders or contracts should be awarded to the lowest 
responsible bidder; however, consideration can be given to: 

A. The quality of the item(s) to be supplied 

B. Its conformity with specifications 

C. Suitability to the requirements of the school 

D. Delivery terms 

E. The past performance of vendor 

In addition to these factors, the Board may consider and provide a preference to bidders: 

A. Which use a Pennsylvania-based business as the primary contractor 

B. Which use one or more Pennsylvania-based business as subcontractors 

The Board reserves the right to reject any and all bids. 

The school is authorized to purchase all items within budget allocations that have been previously approved. 

The Board will be advised, for prior approval, of all purchases of equipment, materials, and services when the 
purchase exceeds the function. In the event when an emergency purchase is required in order for the school to 
maintain its current level of operation, the purchase will be brought to the attention of a designated member 
of the Board and will subsequently be ratified by the Board at the next regular meeting. 

In order to promote efficiency and economy in the operation of the school, the Board requires that the school 
periodically estimate requirements for standard items or classes of items and make quantity purchases on a 
bid basis to procure the lowest cost consistent with good quality. 

Whenever storage facilities or other conditions make it impractical to receive total delivery at any one time, 
the total quantity to be shipped, but with staggered delivery dates, will be made a part of the bid 
specifications. 

Before placing a purchase order, the school shall check as to whether the proposed purchase is subject to bid, 
whether sufficient funds exist in the budget, and whether the material might be available elsewhere in the 
school. All purchase orders shall be numbered consecutively. 

All services/products purchased by the school will be confirmed as received prior to any payment being 
released to a vendor. 

In the interests of economy, fairness, and efficiency in its business dealings, the Board may require that: 

A. Opportunity be provided to as many responsible suppliers as possible to do business with the school. 

B. A prompt and courteous reception, insofar as conditions permit, be given to all who call on legitimate 
business matters. 

C. Where the requisitioner has recommended a supplier, the school may make alternate suggestions to 
the requisitioner if, in his/her judgment, better service, delivery, economy, or utility can be achieved 
by changing the proposed order. 

D. Upon the placement of a purchase order, the school will commit the expenditure against a specific line 
item to guard against the creation of liabilities in excess of appropriations. 
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Employees may be held personally responsible for anything purchased without a properly signed purchase 
order or authorization. 

The Board may acquire office equipment as defined in law by lease, by installment payments, by entering into 
lease-purchase agreements, or by lease with an option to purchase, provided the contract sets forth the terms 
of such a purchase. 

C. What fund raising efforts have occurred and/or are planned to generate capital or to supplement the 
per pupil allocations? 

Fund Raising Efforts  
The Board does not anticipate relying upon fundraising efforts to generate capital or to supplement the per 
pupil allocations (PPA). The Board will focus the school’s greatest level of attention on instructional activities 
and will evaluate any need to pursue fundraising opportunities in the future. As a protective measure to 
ensure financial sustainability, Advance will work with Connections to establish terms that protect Advance 
from deficits by offering “service credits” (discounts on Connections-provided products and services) as 
needed. A letter from the Connections’ COO/CFO is provided in Appendix Q.  

D. Describe the implementation of the following required financial procedures: 
The treasurer of the charter shall deposit the funds belonging to the charter school in a depository 
approved by the board and shall at the end of each month make a report to the charter Board of the 
amount of funds received and disbursed by him or her during the month. All deposits of charter school 
funds by the charter treasurer shall be made in the name of the charter school.  The Board of Trustees 
of a charter school shall invest charter school funds consistent with sound business practice.  
Authorized types of investments for charter schools shall be: 

• United States Treasury bills. 
• Short-term obligations of the United States Government or its agencies or instrumentalities. 
• Deposits in savings accounts or time deposits or share account of institutions insured by the Federal 

Deposit Insurance Corporation or the Federal Savings and Loan Insurance Corporation or the National 
Credit Union Share Insurance Fund to the extent that such accounts are so insured, and for any 
amounts above the insured maximum, provided that approved collateral as provided by law therefore 
shall be pledged by the depository. 

• Obligations of the United States of America or any of its agencies or instrumentalities backed by the full 
faith and credit of the United States of America, the Commonwealth of Pennsylvania or any of its 
agencies or instrumentalities backed by the full faith of the Commonwealth, or of any political 
subdivision of the Commonwealth of Pennsylvania of any of its agencies or instrumentalities backed by 
the full faith and credit of the political subdivision. 

• Shares of an investment company registered under the Investment Company of America Act of 1940 
(54 Stat.789, 15 U.S.C. * 80a-1 et seq.) as defined in PA 24 PS 4-440.1 of the Pennsylvania School Code. 

Note: All investments shall be subject to the standards set forth in 24 PS 4-440.1 of the Pennsylvania School 
Code.  

The school treasurer shall settle his or her accounts annually with the Board of Trustees for each school year. 
Pursuant to 24 P.S. §4-437, the accounts of the cyber charter school treasurer shall be audited annually.   
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Financial Oversight  
The Board is responsible for the oversight and approval of school financial policies and procedures. The Board 
will ensure that Advance will establish systems and controls that will result in the timely completion of 
financial reporting as required by law, regulation, or the charter, including a report of budgeted and actual 
expenses. The Board will provide any information required by the PDE.   

Daily financial services will be provided by Connections directly or through a Pennsylvania-based third party 
provider (in whole or in part). The agreement with Connections gives the Board the ability to contract directly 
for these services with a third party provider (in whole or in part) and no services rendered by the third-party 
service provider will be duplicative of any services provided by Connections.  

Depositing Funds  
The Treasurer of the Board will deposit funds belonging to the school in a depository account approved by the 
Board. Reconciliation of this account will be performed monthly and transactions will be reviewed to ensure 
funds have been deposited in a manner consistent with the policies of the school. Advance will maintain its 
accounts at a federally insured banking institution within the state in compliance with applicable state laws. 

Investing Funds 
Based upon the cash balances of the school, the Board may invest school funds in a savings account at a 
federally insured banking institution. The Board will ensure that any investment of school funds will be 
maintained in an authorized account. 

The Board will invest charter school funds subject to the standards set forth in 24 PS 4-440.1 of the 
Pennsylvania School Code. Example investments include: 

• United States Treasury bills. 

• Short-term obligations of the United States Government or its agencies or instrumentalities. 

• Deposits in savings accounts or time deposits or share account of institutions insured by the 
Federal Deposit Insurance Corporation or the Federal Savings and Loan Insurance Corporation or 
the National Credit Union Share Insurance Fund to the extent that such accounts are so insured, 
and for any amounts above the insured maximum, provided that approved collateral as provided 
by law therefore shall be pledged by the depository. 

• Obligations of the United States of America or any of its agencies or instrumentalities backed by 
the full faith and credit of the United States of America, the Commonwealth of Pennsylvania or any 
of its agencies or instrumentalities backed by the full faith of the Commonwealth, or of any political 
subdivision of the Commonwealth of Pennsylvania of any of its agencies or instrumentalities 
backed by the full faith and credit of the political subdivision. 

• Shares of an investment company registered under the Investment Company of America Act of 
1940 (54 Stat.789, 15 U.S.C. * 80a-1 et seq.) as defined in PA 24 PS 4-440.1 of the Pennsylvania 
School Code. 

Financial Processes  
Advance will follow a financial and accounting plan that is compliant with generally accepted accounting 
principles (GAAP) and will provide an accurate accounting of all of its finances, ensure sufficient information 
for audit purposes, and provide data in the format needed for accurate and timely reporting. 
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The Board will use a sound budgeting and forecasting policy and procedures to monitor revenue and authorize 
expenditures according to any restrictions placed on such revenue. Developing the annual budget will be an 
iterative process incorporating input from key stakeholders, including the Principal and designated members of 
the Board. A preliminary budget based on initial assumptions will be presented to the Board and will be 
approved by the Board before the start of the school year. This budget will then be compared to the actual and 
forecasted results on a monthly basis. 

Advance will develop and maintain simple check request and purchase order forms to document the 
authorization of non-payroll expenditures. All proposed expenditures will be approved by a designee of the 
Board. The designee will review the proposed expenditure for approval and to determine whether it is 
consistent with the Board's adopted budget. Supporting documentation will be required for all expenditures. 

Advance will use industry-standard accounting software to ensure proper bookkeeping. The school will 
maintain detailed accounting records consistent with the accounting and financial reporting manuals 
prescribed by PDE. 

Financial Reporting  
Each month, Advance will produce a set of detailed financial statements that include a statement of activities, 
a balance sheet, bank reconciliations, invoice detail, payroll registers, any grant fund expenditures, cash 
receipts from all sources, and a transaction listing of all activity. The Treasurer of the Board will be provided 
with access to such financial documents for review as an increased measure of oversight and governance. 

During the Board’s regularly scheduled meetings, a financial report will be presented that will include the 
current results of the school’s financial activities along with a comparison of projected annual costs and the 
annual approved budget. Budget variances and matters of financial significance will be discussed with the 
Board and necessary actions and Board approvals will be taken.   

Annual Report  
The Treasurer will settle the accounts annually with the Board for each school year. Pursuant to 24 P.S. §4-437, 
Advance’s accounts will be audited annually.   

Once Advance's charter is approved and prior to the end of the first fiscal year, the Governing Board will enter 
into a contract with an independent Certified Public Accounting firm chosen by the Board to conduct an audit 
of its annual financial statements. The annual financial report (PDE-2057) will be completed and filed with the 
PDE by October 31, beginning with October 31 after the first year of operations. The audit will be conducted in 
accordance with Governmental Accounting Standards and will meet the specific compliance requirements set 
forth by Pennsylvania. 
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IV.2 FACILITY 
Explanation:  Describe progress toward identifying and acquiring a school facility, with a back-up plan considering 
alternative facilities. 
A. Provide descriptions of and addresses for the physical facilities, including the administrative office, and 

the ownership of the facilities and any lease arrangements. 

Address of Physical Facilities  
Advance will lease permanent space for administrative and teaching staff located at Governor’s Plaza North, 
2101 North Front Street, Harrisburg, PA to serve as the main site where administrative and teaching staff will 
work. Student records will be maintained at this location. The site will be available for PDE staff to visit when 
the school is in operation and interacting with students. 

The initial physical facility will need to be flexible for growth and future needs. The site will include at least one 
conference room with doors for use in IEP conferences and other special education related activities. To the 
extent that the site will be used for student support, the site will be used only for testing, tutoring, and 
supplemental services related to special education. 

As the school grows, the Board may explore additional satellite facilities throughout the state. Advance 
understands that facilities will be for auxiliary services and not to act as brick-and-mortar schools. Students will 
be at physical locations only for the time needed to participate in these services and activities.  As suggested in 
the Basic Education Circular from 2013 and revised in 2015, Advance will utilize any satellite sites for 
standardized and/or other testing, tutoring, and/or supplemental services such as special education services. 

At least 60 days prior to opening any additional facilities, Advance will provide the PDE the following: 

• The name and description of each individual activity and service to be provided at the facility. 

• The identification of necessary background and clearance records for the individuals providing services 
at the facility.  

• An explanation of whether the facility is necessary for providing the service and, if so, why. 

• A description of alternatives in place for providing the services at locations or in methods other than at 
the facility to ensure equitable access to the services by students who are not able to travel to the 
facility.  

• Copies of policies concerning student presence at a physical facility, including: 

o Policies for when student presence at the facility might be required, such as for standardized 
testing or for student and/or parent meetings with school staff. 

o Policies on how presence at the facility is monitored. 

• Any additional information requested by PDE. 

Through an area survey of Harrisburg, potential types of site locations were evaluated during the summer of 
2015. In Appendix R, we include a letter of intent between the Board and the owner to lease a property 
located at Governor’s Plaza North, 2101 North Front Street, Harrisburg, PA. Once the charter is finalized, 
Advance will follow a specific, fast-paced process for securing this lease, or locating comparable space and also 
conducting start-up procedures. 
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This process includes: 
• Initial requirements reviews 
• Site inventory (space) surveys 
• Down-selection of spaces for physical review 
• Physical on-site space reviews 
• Down-selection of spaces for competitive proposal process 
• Proposal and Best-and-Final submissions 
• Selection of spaces 
• Lease negotiations and execution 
• Landlord demos and build-outs 
• Installment of Tenant improvements 
• Occupancy 

The facility selected by the school will be approximately 6,000 rentable square feet depending upon 
community, site availability, and needs of the school. The facility will be located in standard office space. The 
school will enter into a five-year lease with extension options at the school’s election. Key factors considered in 
the selection process that will be included: 

• ADA compliance 
• Suite layout 
• Stability of landlord 
• Ability of landlord to provide a turn-key solution 
• Cost on an annual and a full term basis 
• Security for both the facility and the surrounding area 
• Safety for teachers and staff 
• Ease of access (location) for teachers and staff 
• Special termination provisions in the event of charter suspension or revocation 
• Technology availability, including bandwidth for school operations 
• Lighting (natural and otherwise) 

The school will tailor the build out of the facility to meet the specific needs of the school. During the search for 
a facility, the Board will identify locations which already have an existing build out close to what the school’s 
facility needs will be to minimize build out costs.  

Figure 35 is a sample layout/floor plan for a 6,000 square foot facility which will include:  
• Reception area 
• 33 workstations and 5 offices  
• 1 LiveLesson Room and 1 Conference Room 
• IT/MIS Room 
• Storage 
• Kitchenette area 
• Bathrooms in common area of building   



Advance Cyber Charter School Application  

Page 149 

Figure 35. Facility Floor Plan  

 

 
Ownership of the Facilities  
A letter of intent to lease has been signed and is included Appendix R. The formal lease has not yet been 
signed since the charter has not yet been approved. The Board will do so once the charter is approved. Certain 
key terms are included in the lease. These include, but are not limited to: 

• early termination provision in the event of charter revocation or non-renewal;  

• turnkey demo and build-out of space by landlord at landlord’s expense;  

• options for renewal;  

• Rights of First Offer or First Refusal, when possible, on contiguous space;  

• inability of landlord to re-locate the premises;  

• rent abatement in the event of diminution of space;  

• insurance terms consistent with Advance’s policies;  

• pre-approval for tenant’s improvements (voice/data/electric); and 

• financial terms.  
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B. Explain how this site(s) would be a suitable facility for the proposed cyber charter school.  Consider the 
necessity of renovation to the facility and compliance with applicable building codes and accessibility 
for individuals with disabilities. Describe the services of the facility including heating, ventilating, 
lighting, sanitary conditions and water supply. 

Site Suitable for Cyber Charter School  
The site for the school’s administrative offices is identified in the Letter of Intent to Lease.  This building will 
include administrative offices and infrastructure for school operations.  The site will be in compliance with the 
necessary building and zoning codes as well as accessible to individuals — including staff , parents and 
students — with disabilities.   

Having the teachers located in the physical center allows for expanded professional development 
opportunities, ensures quality control and visibility into the teaching process by school administration, and 
promotes collaboration amongst teachers to excel student achievement. The site can also host parent teacher 
conferences as needed. As previously stated, students will participate in state proficiency tests depending 
upon grade level. The school will set up in-person, proctored locations for state testing throughout the state 
based on the geographic location of the student population. Advance wants to make clear that any school sites 
will be for auxiliary services and not primary locations as brick-and-mortar schools. The Board is aware and will 
follow the Basic Education Circular, “Cyber Charter School Operations and Proper Use of Physical Facilities” 
issued July 2013.61   

Advance has analyzed several locations, including potential shared/joint use facilities, based upon criteria 
needed to run an effective cyber school. Advance has also considered potential regional locations throughout 
the state to be responsive to families including families from disadvantaged and rural areas, while complying 
with Charter School Law. Cyber education requires minimal build out and can be accomplished in the 
timeframe needed. Criteria used to analyze facilities include: 

• Central location — easy access from major roadways, allowing students and staff from various areas to 
reach the facilities easily. The facilities will have adequate space for teacher cubicles, a Principal’s 
office, a conference room, and a break room/kitchenette.  

• A certificate of occupancy, air-conditioning, heating and illuminated fluorescent lights, male and 
female bathrooms, parking, handicapped accessible, and fully equipped with sprinklers and other fire 
safety equipment.  

• Necessary infrastructure to support the computer network and phone system. 

• In compliance with or capable of modification to bring them into compliance with all local building, 
zoning and health and safety requirements. 

• Meet all local minimum Americans with Disabilities Act (ADA) standards. 

• Ample parking accommodations. 

• Comprised of approximately 20% office space and 80% open area for cubicles. 

• Secure location for storing testing materials and protected student data.  

Advance will take the necessary steps to secure the Certificate of Occupancy for the school site.   

                                                           

61 
http://www.education.pa.gov/Documents/Codes%20and%20Regulations/Basic%20Education%20Circulars/Purdons%20Statutes/Cyb
er%20Charter%20School%20Use%20of%20Physical%20Facilities.pdf  

http://www.education.pa.gov/Documents/Codes%20and%20Regulations/Basic%20Education%20Circulars/Purdons%20Statutes/Cyber%20Charter%20School%20Use%20of%20Physical%20Facilities.pdf
http://www.education.pa.gov/Documents/Codes%20and%20Regulations/Basic%20Education%20Circulars/Purdons%20Statutes/Cyber%20Charter%20School%20Use%20of%20Physical%20Facilities.pdf
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Renovation to the Facility and Compliance with Applicable Building Codes 
Advance’s space demolition and subsequent build-out, performed by the landlord, will result in a typical office 
environment. The landlord will provide turnkey solutions with standard building finishes, pursuant to a 
Computer Aided Design (CAD) test fit provided to the landlord by Advance. This method of securing space – 
with the landlord responsible for demo and build-out enables Advance to mitigate risk in standing up the 
workspace and take advantage of the landlord’s experience in meeting local building codes. Advance will 
provide the space layouts to guide the landlord’s efforts and then establish and understand the landlord’s 
amortization schedule for tenant improvements. 

Accessibility for Individuals with Disabilities  
The site will meet all local minimum Americans with Disabilities Act (ADA) standards. It will include at least one 
conference room with doors for use in IEP conferences and other special education related activities. The 
facilities will comply with all applicable state and local health and safety requirements. Advance will follow 
applicable city planning review procedures.   

Services of the Facility  
Heating, ventilating, lighting, and water will be supplied to the premises by the landlord as part of the lease 
agreement. Janitorial services may be provided by the landlord or Advance will need to contract for services to 
maintain a clean environment within the premises (as stated herein). 

C. Discuss the plan for maintaining the facility on a daily basis (custodial) and extended basis (facility 
maintenance). 

Maintaining Facility on a Daily Basis 
The lease for the site will provide for necessary repairs and for janitorial service.  

In the event the lease for the site does not provide janitorial services, then Advance will source and contract 
with a reputable janitorial service for its cleaning needs. To the extent that the landlords are not required in 
the lease to maintain the equipment in the premises (e.g., HVAC), then Advance will source and contract with 
reputable contractors and enter into service agreements. 

Maintaining Facility on an Extended Basis  
The selected facility will have a full service management group under contract by the landlord to handle 
maintenance, repairs, and necessary improvements to the space. If the chosen facility does not have a 
management team then Advance will contract with a reputable management company to maintain the 
property on an extended basis throughout the lease term.  

Advance will take the necessary steps to secure the Certificate of Occupancy (CO) for the site. Depending on 
local protocols, the CO may be for the entire facility inclusive of the site. 

D. Discuss any progress, partnership developments or other future steps towards acquisition of a 
facility/land.   

Acquisition of a Facility/Land  
The school's cyber education model requires only leased office space as the school site for both the teachers 
and administrators to conduct school operations. This significantly reduces financial risks associated with large 
debt obligations that are often assumed by traditional schools. 
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E. Describe facility financing plans. 

Facility Financing Plans 
With the anticipation of utilizing leased facilities, the Board does not intend to secure any long-term debt to 
finance the purchase of a school facility. 

Our build-out will be an office environment suitable for optimizing site operations. The landlord will provide a 
turn-key solution with standard building finishes based on our CAD test fit. We anticipate capital outlay to 
occupy the leased space to be fairly minimal and limited to furniture and equipment, not Leasehold 
Improvements. 

IV.3 LIABILITY AND INSURANCE  
Explanation:  Provide evidence of insurability in all areas identified above. 
A. Describe the proposed cyber charter school’s insurance coverage plans, including health, general 

liability (including school operation, extracurricular activities and parent volunteer activities), property, 
and director and officer’s liability coverage (see Section 1727-A of the charter school legislation). 

Health Insurance Benefits  
Per charter school law, Advance will offer a health care benefit package similar to that of an aggregate of local 
school districts. The comprehensive package will include a choice of major medical plans, vision coverage, 
dental coverage, life and disability insurance, as well as paid sick leave. 

An amount equaling 20% of employee payroll has been allocated for these benefits, an amount sufficient to 
provide for a competitive package of health benefits. Data from the National Compensation Survey indicate 
that in 2010 only 25% of employers that offer health benefits allocated in excess of 18.6% of payroll for the 
coverage.62 

Insurance Coverage  
The school will have a comprehensive insurance program in place as dictated by applicable laws and the 
approved charter. The insurance program will include , but is not limited to Commercial General Liability, 
Sexual Abuse and Molestation, Educator's Legal Liability, Employment Practices, Liability, Crime (Employee 
Dishonesty), Property, Automobile, Workers Compensation, and Directors & Officers Liability. The policies will 
cover the school's operations, extracurricular activities, and volunteer activities. Copies of the certificates of 
insurance evidencing ability to provide coverage are included in Appendix E.  

Through its Statement of Agreement with Connections, Advance will be included under the existing 
comprehensive Connections’ insurance program and able to take advantage of the efficient pricing available 
due to competitive national pricing. The insurance program will include the following policies and limits and 
include the school's operations, extracurricular activities, and volunteer activities.   

  

                                                           

62 http://kff.org/health-costs/issue-brief/snapshots-employer-health-insurance-costs-and-worker-compensation/  

http://kff.org/health-costs/issue-brief/snapshots-employer-health-insurance-costs-and-worker-compensation/
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• Commercial General Liability - $25,000,000  total limit 

• Sexual Abuse and Molestation - $10,000,000  total limit 

• Educator's Legal Liability - $10,000,000  total limit 

• Employment Practices, Liability - $10,000,000  total limit 

• Crime (Employee Dishonesty) - $5,000,000  total limit  

• Property - Insured to replacement cost value 

• Automobile Liability - $25,000,000  total limit 

• Workers’ Compensation - Statutory 

• Directors & Officers Liability - $1,000,000 total limit 

IV.4 CHILD ACCOUNTING 
Explanation:  Cyber charter school funding is based on enrollment; therefore, a totally accurate child count is necessary to 
meet audit standards. 
A. Describe the proposed cyber charter school’s enrollment and attendance procedures. Note: State child 

accounting procedures must be followed.  (24 PS 13-1332) 

Enrollment Procedures 
Equal Opportunity Student Recruitment Plan - Student recruitment and enrollment policies need to be 
balanced with the mutual goals of ensuring that families are aware of their choices with the Board’s need to be 
fiscally conservative. Enrollment will follow all Pennsylvania rules and regulations generally beginning in March 
for the school year starting in September. 

Through its recruitment/marketing and application guidance activities, Advance will regularly disclose full 
details about its program and encourage families to carefully consider its academic and parental involvement 
demands before applying. Advance will also provide tools (such as contact with other parents, with permission, 
and contact with a Connections counselor, if desired) to help parents decide whether Advance is truly the right 
fit for their children and themselves.  

As stated previously, Advance will contract with Connections to implement and conduct the enrollment 
process on behalf of Advance, under the oversight of the Board and in accordance with placement and 
withdrawal policies and procedures adopted by the Board and reviewed by Board Counsel, which are 
consistent with local, state, and federal law. The enrollment policies will be reviewed by Board Counsel and 
approved by the Board as part of the overall school handbook.  

Connections’ enrollment service center provides student enrollment and placement support, as well as 
enrollment processing, set up, and support in compliance with local, state, and Federal law, and acts acting as 
Advance’s agent throughout the enrollment process. The enrollment process is fully integrated with and 
supported through Connexus. 

Families may commence the enrollment process online using Connexus or by calling a toll-free number for 
assistance. Connexus is available to students and their families, and to other authorized users according to 
their permissions, 24/7/365. 

A detailed description of the Enrollment Procedures is provided in Section I.4.F of this application.  
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Reports of Enrollment and Withdrawals 
Advance will follow Section 1748-A of the Charter School Law. Within 15 days of enrolling a student, Advance 
and the parent or guardian, will notify the student’s school district of residence of the enrollment through the 
use of the notification form developed by the PDE. 

If the student’s school district receiving the notification determines that the student is not a resident of the 
school district: 

• Within seven days, the school district will notify Advance and the PDE that the student is not a resident 
and provide the basis for the determination. 

• Within seven days of receiving the school district notice of non-residency, Advance will provide a 
response to both the school district and the PDE.  

o If Advance agrees that the student is not a resident of the school district, it will determine the 
proper district of residence and notify the correct district of residence of the enrollment 
through use of the notification form developed by the PDE. 

o If Advance reconfirms that the student is a resident of the school district, it will indicate so in 
the response. The school district may then appeal to the PDE for a final decision.  

If a student becomes ineligible or leaves the charter school, Advance will ensure all appropriate paperwork is 
submitted and/or forwarded to the new school and Connexus will be updated. As per Section 1748-A of 
Charter School Law, Advance, and the parent or guardian, will provide written notification to the school district 
of residence using the Charter School Notification form within 15 days following the withdrawal of a student. 
The Charter School Notification form includes the student’s name, last known address, and withdrawal date.   

Attendance Procedures  
Students in a cyber school program will not have physical classrooms but still must meet all regulatory 
requirements for attending public schools. Attendance will be tracked and reported through Connexus.  
Learning Coaches will ensure that students meet their school’s attendance requirements and that the 
student’s attendance is properly documented within Connexus.   

While students will have a great deal of flexibility regarding when and where they complete their coursework, 
they will nevertheless be held fully accountable for meeting all state-mandated attendance requirements. 
Attendance recorded by the Learning Coach and verified by teachers will ensure Advance is properly 
calculating and adequately monitoring that students complete 30 instructional hours per week and 180 
instructional days per school year.   

Entering attendance is expected to be taken seriously as a regular part of the school day for the Learning 
Coach. Advance  will verify that the attendance records are accurate, which includes not only the attendance 
hours recorded by the Learning Coach, but also the lesson and assignment completion rates and the amount of 
communication the student has with the teacher. During course design and alignment, lesson and assignment 
completion times are estimated, thus student lesson and assignment completion can be used to estimate 
amount of student time spent on learning.   

Student attendance will be verified by both teachers and Learning Coaches and logged within Connexus.  All 
students must complete assigned lessons and submit assessments. Students and/or their Learning Coaches 
must also participate in/respond to telephone calls, WebMail messages, and/or web conferencing (LiveLesson 
sessions) contacts, as well as in-person contacts (if required) with a teacher during the school’s regularly 
scheduled school hours. 
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Teachers also verify attendance records on a regular basis. If a teacher has concerns about the validity of a 
student’s attendance records, he or she may revise the student’s recorded hours of attendance based work 
completion rates and/or contact the school’s Attendance Coordinator for further assistance. A Learning Coach 
will be notified if attendance records are changed. Therefore, even if a Learning Coach records a high number 
of instructional hours in the attendance records, if a student’s work completion rates are not on track and/or if 
he or she fails to communicate on a regular basis with the teacher, he or she will be flagged for review using an 
Approaching Alarm or Alarm status. This Approaching Alarm or Alarm status is displayed in Connexus and will 
require follow-up action from the school to ensure that the student completes his or her lessons, assessments, 
and required weekly hours of attendance. In reviewing attendance documentation, teachers must determine 
that each student has met or exceeded the required amount of instructional time stipulated by state 
regulations. 

Advance’s administration will monitor and review attendance records on a weekly basis. After a 
predetermined amount of time (usually 10 days) or as of a specific date (per state regulations), Connexus will 
no longer allow a teacher or Learning Coach to edit past attendance records. Any requests for adjustments to 
the “locked” records must first go to the Homeroom Teacher (in writing via WebMail or email) for review and 
approval and then to the Attendance Coordinator for adjustment.  

While schools will not be kept open for students or staff on weekends and select holidays, students may record 
attendance hours on Saturday and/or Sunday to meet their weekly requirements. However, if a student does 
not participate in school activities on any day Monday through Friday, his or her Learning Coach MUST enter 0 
hours on this day.  

These expectations and procedures for attendance will be documented in the School Handbook, alongside the 
state requirements for weekly and annual hours of instruction. Parents must agree to the policies in the 
Handbook when completing enrollment. Attendance procedures will be addressed in trainings for all 
stakeholders (Learning Coaches, students, teachers, and administrators). If a student accrues too many 
unexcused absences, Advance will follow state law in reporting non-attendance and truancy.   

Unexcused Absences and Truancy  
Per section 2E of the Basic Education Circular, Compulsory Attendance and Truancy Elimination Plan (24 PS 13-
1332), in order to actively engage in cases of habitual truancy, Advance staff will report cases when a student 
has been absent three days, or their equivalent, without a lawful excuse. If a pattern of truancy develops, 
Advance will initiate a systemic response to address student attendance. Advance will engage with parents 
neglectful in providing written excuses or written excuses in a timely fashion.  

Regular attendance is imperative to maximize student learning. Advance will offer flexibility regarding how 
many hours each day students spend on school work and which days of the week they complete that work. 
Due to this flexibility, Advance will have a zero tolerance policy for truancy. Parents will be held legally 
responsible for ensuring that their students are fully participating in school, even if they have designated 
another adult as their student’s Learning Coach.  
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In order to avoid truancy, the parent must ensure that the following activities take place: 

• Learning Coach enters attendance hours each day of school; 

• Student completes all assigned lessons and assessments; 

• Student participates in educational activities for an appropriate number of hours, as outlined in the 
school handbook; 

• Student is available for regularly scheduled telephone calls with teachers; 

• Student attends all assigned LiveLesson® sessions; 

• Student demonstrates that he/she is doing his/her own schoolwork; 

• Student attends mandatory state testing; and 

• Learning Coach communicates with the homeroom teacher in advance if student needs to deviate 
from the regular school calendar (for example, switching a vacation and school day). 

If a student’s teachers become aware that the student is not fully participating in school as required by state 
law and Board policy, the student may be marked with an unexcused absence at the teacher’s discretion. In 
addition, the Attendance Coordinator may override the number of attendance hours previously entered by a 
Learning Coach by entering the code for an unexcused absence (U) if the student’s teachers believe the 
student has not participated as required. The final decision about whether an absence is considered unexcused 
will be made by the Principal. 

Missing a day of school will be defined as missing a day’s worth of hours in one week.   

Child Accounting 
When billing resident school districts for local revenue, charter schools are required to calculate Average Daily 
Membership (ADM) for each student. Advance will use the policies listed herein to establish the First Day 
Educated and Last Day Educated for each student.  
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V. ADMINISTRATION 
V.1 RECRUITING AND MARKETING PLAN 
Explanation:  Develop a solid plan to attract sufficient students to operate a cyber charter school; publicize the cyber 
charter school; and ensure a match between the cyber charter school program and applicants’ educational and personal 
needs. 
A. Demonstrate how you will publicize the cyber charter school to attract a sufficient pool of eligible 

applicants. 

Publicizing the School  
Advance will publicize to attract a sufficient pool of eligible students, including students with special needs and 
ELL students in the following ways. Marketing will include broad reach media channels covering all 
geographies as well as reaching out to diverse students and families in the state. 

• Direct mail: Advance will conduct direct mail campaigns announcing the school to families with 
students throughout Pennsylvania. In a typical mailing, a postcard will be sent out inviting parents to 
attend an Information Session, visit the website, and/or contact the call center.   

• Website: Connections will create and maintain a website with a special link to Advance. The website 
will contain information about Advance, its approach, its curriculum, and FAQs and their answers. The 
site will also include enrollment information and procedures, information sessions schedules, and 
other useful tools for prospective students and their families. 

• Media outreach: Advance will make use of diverse paid media, for example, advertisements in local 
newspapers, radio, and online media. Advance will also make use of non-paid/earned media, primarily 
to shape public opinion, raise awareness of the school and share family/school news.  

• Referrals/word of mouth: As Advance grows, it anticipates that an increasing number of families who 
come to the school will enroll due to positive feedback received from their friends, community 
members, traditional school leaders and family. In schools supported by Connections nationally, 93% 
of parents say they would recommend the Connections program to parents whose children are not 
enrolled in the program. 

• Search Engines and Social Media: Advance will be linked to leading Internet search engines with local 
reference capability to help Pennsylvania families looking for a cyber school option to find this high-
quality school. In addition, Advance benefits from Facebook, Twitter, and other social media outreach 
conducted by parent advocates. 

Connexus will allow for accurate collection and analysis of the school’s demographic data. The data collected in 
this way will then be used to generate reports for the Board and the PDE. It may also be used to evaluate and 
modify the school’s outreach and recruiting strategies when necessary. The Board and all school staff will focus 
on accountability and abide by student data privacy laws and regulations. Figure 36 provides a sample calendar 
of recruitment activities.The calendar will be revised and finalized once the school is approved. 
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Figure 36. Calendar of Recruitment Activities to Open in Fall of 2016 
Recruitment Activities Calendar 

August 2015 – January 2016 • Work with Connections to select locations and finalize schedule of activities  
• Face-to-face and Virtual Information Sessions  

January 2016 • PDE approves charter application  
March 2016 • Launch school website 

• Issue press release announcing Advance’s approval 
• Begin advertising (broadcast and online) 
• Email and call prospective families 
• Mail postcards to prospective parents  
• Attend targeted community events 
• Re-launch school’s Facebook page 

April 2016 • Continue advertising (broadcast and online) 
• Email and call prospective families 
• Attend targeted community events  
• Pitch stories and promote information sessions through local media  
• Begin information sessions (online and in-person) 

May 2016 • Continue advertising (broadcast and online) 
• Email and call prospective families 
• Attend targeted community events  
• Pitch stories and promote information sessions through local media  
• Continue information sessions (online and in-person) 

June 2016 • Continue advertising (broadcast and online) 
• Email and call prospective families 
• Attend targeted community events  
• Pitch stories and promote information sessions through local media  
• Mail postcards to prospective parents  
• Continue information sessions (online and in-person) 

July 2016 • Continue advertising (broadcast, print, and online) 
• Email and call prospective families 
• Attend targeted community events  
• Pitch stories and promote information sessions through local media  
• Continue information sessions (online and in-person) 

August 2016 • Continue advertising (broadcast and online) 
• Email and call prospective families 
• Attend targeted community events  
• Pitch back-to-school stories and promote information sessions through local media  
• Back-to-school parties  
• Continue information sessions (online and in-person) 

September 6, 2016 • First Day of School  
September 2016 • Continue online advertising 

• Email and call prospective families 
• Pitch stories promoting school staff and interesting family stories to local media  
• Continue online information sessions 

October 2016 • Email and call prospective families 
• Pitch stories promoting school staff and interesting family stories to local media  
• Continue online information sessions 

November 2016 • Email and call prospective families 
• Pitch stories promoting school staff and interesting family stories to local media  
• Continue online information sessions 

December 2016 • Email and call prospective families 
• Pitch stories promoting school staff and interesting family stories to local media  
• Continue online information sessions 

January 2017 • Email and call prospective families 
• Pitch stories promoting school staff and interesting family stories to local media  
• Continue online information sessions  
• Build local content on website (student and staff profiles) 
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Recruitment Activities Calendar 
February 2017 • Begin online advertising for the 2017-18 school year 

• Email and call prospective families 
• Pitch stories promoting school staff and interesting family stories to local media  
• Continue online information sessions 

March 2017 • Begin advertising (broadcast, print, and online) for the 2017-18 school year  
• Email and call prospective families 
• Mail postcards to prospective parents  
• Attend targeted community events 

 
B. What type of outreach will be made to potential students and their families? 

Outreach to Students and Families  
Upon approval of the charter, Advance will actively recruit families that represent the full cultural, 
demographic, and socioeconomic range of Pennsylvania. Advance will use a variety of means to inform families 
about its services and provide them an opportunity to enroll, including:  

• Information sessions: Advance will conduct multiple information sessions across Pennsylvania to 
assure that families from a variety of communities are able to participate. Information sessions may be 
online, and families may attend the session from home via their computers. Advance will educate 
families about the school and provide a complete array of information, including its curriculum, 
teaching methods, technology resources and testing requirements. The Board hosted 2 information 
sessions, both virtually and in-person, prior to submitting the charter application. Sessions were held 
on the dates/times listed previously in Figure 20. 

• Telephone and e-mail outreach: Advance will contact families who request information by telephone, 
electronic mail, and postal mail in order to provide literature and other valuable program information 
that prepares families for a successful cyber school experience. 

• Telephone/e-mail information service: Advance will launch and maintain a toll-free information line 
and an email information service to answer parents’ questions.  

• Community and youth services partnerships: As part of its outreach process Advance will provide 
information about the school to the community that may include:  youth-serving organizations such as 
Boys and Girls Clubs, parent groups, health-related organizations, and organizations for young actors, 
dancers, and athletes. 

V.2 ADMISSIONS POLICY 
Explanation:  Establish consistency with the mission of the school and the non-discriminatory policies for timely and 
realistic procedures for admitting students in accordance with charter school law (Section 1723-A). 
A. Describe the admission methods and eligibility criteria you will use to select students. 

Admission Methods  
Advance will be open to all eligible students statewide and will not discriminate in its admission policies or 
practices. The Admissions Policy is included in Appendix S with the Board Policies. 

Advance will actively work to ensure a statewide racial and ethnic balance in the school; however, in such a 
manner to ensure nondiscriminatory preference or practices. Partnerships and outreach efforts using a variety 
of community and youth organizations may aid in this process. Through extensive community outreach and full 
disclosure about the school’s program, Advance will attract those students and families who are most 
committed to student success in a cyber school setting. As part of that process, Advance will be certain to 
provide parents with a clear and accurate picture of the cyber learning experience so they can make the most 
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appropriate choices for their students. This will be accomplished through virtual and in-person Information 
Sessions, Parent-to-Parent Events, and School events. Advance will strongly encourage families to attend an 
Information Session prior to enrollment, explaining the benefits and importance of attending a session.  

Connexus ensures accurate collection and analysis of student information and demographic data. The data 
collected in this way will then be used to generate reports for the Board and the PDE. It may also be used to 
evaluate and modify the school’s outreach and recruiting strategies when necessary. The Board and all school 
staff will focus on accountability and abide by student data privacy laws and regulations.  

No tuition: As a public school, Advance will not charge tuition or any prohibited fees. Outreach 
communications and the school handbook will inform families that the school is tuition-free.  

Non-sectarian: As a public school, Advance will be non-sectarian in its programs, admission policies, 
employment practices and all other operations.  

Place of residence: Admission to Advance will not be determined according to the place of residence of any 
pupil, or his or her parent or guardian, within Pennsylvania, except for such restrictions or preferences that are 
required or allowed by law. However, the school’s enrollment process will include rigorous screening for 
verification of residency (address check, etc.). This important process will ensure that only Pennsylvania 
residents are allowed to enroll in the school.   

Advance will abide by all applicable federal, state, and local statutes, policies, and guidelines for student 
enrollment and will not impose enrollment requirements that are inconsistent with these policies and 
guidelines. These policies and guidelines include compliance with the McKinney-Vento Act regarding homeless 
students. The Principal or his/her designee will serve as the liaison for homeless students. Students who meet 
the definition of homeless shall not be barred from enrolling due to lack of required documents.  

At various times during the school year, to comply with state regulations and reporting, and/or testing 
processes and requirements, Advance may temporarily “freeze” enrollment. Students can continue to register 
and submit documents during this defined “enrollment freeze”. Once the temporary “enrollment freeze” is 
over, students will again be able to complete the enrollment process. The Board will delegate to the Principal 
the authority to define and implement these temporary “enrollment freeze” periods. Students and families will 
be notified of these dates. 

Eligibility Criteria  
As per Section 1723-A, Advance will be open to all students statewide on a space available basis and will not 
discriminate in its admission policies or practices on the basis of intellectual ability, athletic ability, measures of 
achievement or aptitude, status as a person with a disability, proficiency in the English language or any other 
basis that would be illegal if used by a school district. 

Students must meet minimum/maximum age requirements and will be subject to Pennsylvania current age 
restrictions for public school admission and funding or qualify for an exception as noted in state regulations.  

For students in Kindergarten, Advance will enroll students who meet the admission age that is determined by 
their resident school district. Advance will follow 24 P.S. § 13-1304 Admission of beginners, which states, 
“Admission shall be limited to beginners who have attained the age of five years and seven months before the 
first day of September if they are to be admitted in the fall, and to those who have attained the age of five 
years and seven months before the first day of February if they are to be admitted at the beginning of the 
second semester.” 
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For students in first grade, Advance will enroll students who are six years old on or before September 1 in the 
school year for which they are enrolling.  

As per 22 Pa. Code Section 11.12 the maximum age for high school students is 21 years of age. 

Specific state requirements for enrollment eligibility will be available for interested families on the school’s 
website. The school will abide by all federal, state, and local policies and guidelines for student admission and 
will not impose admission requirements that are inconsistent with these policies and guidelines.  

The school will comply with the McKinney-Vento Act regarding homeless students. Students who meet the 
definition of homeless shall not be barred from enrolling due to lack of required documents. The Principal will 
serve as the liaison for homeless students.  

B. Explain administrative procedures to ensure compliance with laws pertaining to special education. 

Compliance with Special Education Laws for Admission 
Open and Fair Admissions Process: Advance admissions procedures will comply with IDEA 2004 and Civil 
Rights protections. Advance will comply with Title VI of the Civil Rights Act of 1964, Title IX of the Education 
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and Part B of the Individuals with 
Disabilities Education Act and will comply with the same Federal and State audit requirements as do other 
public schools in in Pennsylvania.  

The Special Education policies, including non-discrimination policies, are included in Appendix C.   

C. Describe the timetable to be used for admitting students, including a plan for the admission lottery for 
students from both within and outside the district. 

Timetable Used for Admitting Students  
Tentative Enrollment and Lottery Dates (Subject to Change) Enrollment Dates:  

• Enrollment begins: Tuesday 3/1/2016 

• Lottery Determination Date/Close of Open Enrollment: Friday 4/1/2016 

• Lottery If Needed:  Monday 4/11/2016   

Lottery Procedure (if required)  
Advance is committed to admitting as many students in grades K-12 by Year 5 as possible and does not 
envision holding a lottery. Should there be the setting of firm enrollment limits and projected grade levels 
served, the following procedure will be implemented:  

Advance will hold an annual open application period during the spring semester of each school year for 
the following school year. During this period students who are interested in enrolling must begin and 
complete the enrollment process through Stage 2, with the exception of course placement. No student 
will be admitted during the application period.  

For the first year, as per Section 1723-A, after accounting students of parents or guardians who 
actively participated in the development of the school, if there are more students that have completed 
the process through Stage 2 (with the exception of course placement) than the enrollment cap allowed 
for the school year, a random lottery will be conducted to determine who is eligible to enroll.  
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If the school is not oversubscribed and no lottery is needed, students will be enrolled on a first 
come/first serve basis as they complete the enrollment process.   

If a random number lottery is needed, Advance will post the date, time and location of the lottery on 
its website Enrollment page. The lottery will be open to the public but attendance is not required. The 
lottery may or may not be conducted in grade clusters. The grade order in which the lottery is drawn 
and the total number of students selected may vary each year depending on the number of students 
who receive an enrollment preference. 

Advance will use an electronically generated random number lottery to determine who can attend. 
The lottery will be open to the public but attendance is not required. If a random number lottery is 
needed, Advance will post the date, time, and location of the lottery on its website enrollment page.  

When all slots are filled via the lottery, students not selected will be placed on a waiting list in the 
order of their lottery number and made an offer to enroll in descending order as space becomes 
available. The waiting list is for one school year only and will not carry over from school year to school 
year. A new application must be submitted each year.  

After Advance’s first year, the school will give enrollment preference to:  

(1) Students who have been admitted to the school through an appropriate admission process and who 
remain in attendance through subsequent grades; 

(2) Siblings of students already admitted to or attending Advance; and 

(3) Children of those actively involved in the development of the cyber charter school, including children 
of Board members. The spaces will be reserved until a published date and will be released if not filled. 

Students selected in the lottery will be provided an offer of enrollment. The offer of enrollment must be 
accepted within a specified period or the student will forfeit his/her space to the next student on the waiting 
list. After an offer of enrollment has been accepted, students will have a designated period of time to 
complete all enrollment requirements or forfeit their space to the next student on the waiting list. 

As previously stated, Advance does not anticipate an enrollment cap and therefore does not foresee the need 
for a lottery. 

D. Explain how these policies further the mission of the school in a non-discriminatory fashion. 

Enrollment Policies Further the Mission  
Advance’s mission is to help each student maximize his or her potential and meet the highest performance 
standards through a uniquely individualized learning program. 

Through its partnership and outreach efforts, Advance hopes to ensure a statewide racial and ethnic balance in 
the school. Through extensive community outreach and full disclosure about the school’s program, Advance 
will have broad outreach throughout the state and parents will have a clear understanding of the cyber 
learning experience so that they can make the best choices for their students. Advance will therefore attract 
those students and families who are most committed to student success in a cyber school setting from across 
the state.  

Through Advance’s enrollment process as described in Section I.4.F and the Admissions and Eligibility Criteria 
set forth in Section V.2.A of this application, students will be admitted in a non-discriminatory manner, yet 
provided with a Personalized Learning Plan to maximize individual achievement. Connections provides 
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dedicated teams to support the families extensively throughout the enrollment process to ensure that they are 
supported and understand the cyber school model.  

With the goal of serving as many students as possible, Advance hopes not to have to limit its enrollment 
through the imposition of a cap and lottery.  However, should a cap be imposed, Advance’s lottery selection 
process allows for fair and equitable selection of students in the event that more students apply than can be 
accommodated. Preferences in the lottery process for children of parents/guardians who have actively 
participated in the development of Advance, students are already enrolled and their siblings will help 
committed families handle the logistics of successful participation in the cyber school.   

V.3 HUMAN RESOURCE INFORMATION 
Explanation:  Establish high professional standards for teachers and other staff; commitment to professional development 
of staff; and working conditions and compensation packages that will attract and retain quality staff as per compliance 
with labor laws. 
A. Describe the standards to be used in the hiring process of teachers, administrators and other school 

staff.  

The Board will employ all staff of the school including the Principal and teachers. The Board has chosen to 
partner with Connections via the Statement of Agreement to provide human resource services, including 
recruiting, to ensure Advance is staffed by well-trained and effective cyber learning professionals. Connections 
has extensive experience in recruiting, screening, and qualifying staff for high-quality cyber schools. 
Connections serves and reports to the Board. 

Hiring a Principal  
Through the Statement of Agreement with the Board, Connections will recruit the Principal and assist the 
Principal in recruiting the staff. However, the Principal is responsible for the daily oversight and hiring/firing of 
school staff with the approval of the Board. It is anticipated that the recruiting of the Principal will begin 
immediately upon charter approval, as the Principal needs to be hired prior to teacher and staff recruitment.  

The search process will begin with posting the job, advertising for the position through multiple avenues, 
screening candidates, and identifying the top candidates for Board consideration. The Board will review the job 
description to ensure it is clear about expectations and delineation of roles. Strategies to attract highly 
qualified staff will be implemented to include posting on Connections national website, Career Builder, as well 
as post on the professional and institutional websites which may include iNACOL, National Charter School 
Association, National Association of Secondary Principals, and PA REAP. Additionally, job fairs will be attended 
throughout the state. The Board will interview, select, and hire the Principal. 

The Principal will ideally hold an advanced degree with a minimum of five years teaching experience and some 
management or administrative experience. A former principal who is technologically proficient with good 
communication skills is ideal. The Principal will build consensus and inspire teachers to teach, students to 
learn, and parents to engage in their child’s learning while following the mission of the school. The Principal 
will be responsible for the overall school operation working with parents, students, support staff, and teachers 
who virtually facilitate the student instructional program. 

Ideally, the Governing Board anticipates hiring a candidate by April of 2016. In addition, all candidates will 
undergo thorough screening procedures including background checks, comprehensive reference checks, a 
technology skills assessment, and a social media background check, as well as others checks as required by 
state law.   
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Daily management of the school will be the Principal’s responsibility while overall governance will be the 
responsibility of the Board. The Board will annually evaluate the Principal based upon performance. Annual 
performance will be based upon meeting school goals, evaluation of assigned competencies, and input from 
other key stakeholders like Connections staff that interact with the Principal. The Board will adopt pay scales, 
performance criteria, a performance appraisal system, and disciplinary policies for all employees, including the 
Principal. Explanation of such policies will be integrated into the Employee Handbook adopted by the Board. A 
draft Employee Handbook is included in Appendix T.  

Hiring Teachers  
Cyber learning requires an additional skill set and professional development. A focus on individualizing 
education for students and a high level of comfort with technology will be included in screening candidates for 
positions. In partnering with Connections, high quality teachers knowledgeable in their content areas will be 
attracted to join the team. With their solid content knowledge and passion for individualizing instruction, the 
Board will engage Connections’ professional development services to provide them with the necessary skills 
and pedagogy to teach online and maximize their skill set statewide.   

The school will recruit staff through a variety of channels, including traditional methods for posting job 
opportunities, plus networking with educational organizations; outreach via enrolled families; and special 
outreach to teachers and administrators who are seeking an alternative environment. Ideally, teachers will be 
hired at least 30 days prior to the start of the school year. In addition, all candidates will undergo thorough 
screening procedures including background checks, comprehensive reference checks, a technology skills 
assessment, as well as any additional checks as required by state law. Details of the background check 
clearances, standards, and requirements are located in sections (F) and (G). The school’s background check 
and clearance policy, which includes the employment history review, is attached in Appendix S with Board 
Policies.   

Employment history reviews will be conducted for applicants who will be employed in positions involving 
direct contact with children. Employees of independent contractors must participate in the employment 
history review prior to the start of employment with a new school entity even though they remain employed 
by the same independent contractor (24 PS 1-111.1.) 

These additional steps will be followed for all applicants who are educators even if the applicant is not being 
hired for a position for which certification is required.  

Even though the Board has plans to retain Connections for staff recruitment, the Board will be responsible for 
approving all school positions. 

B. What is the targeted staff size and teacher/student ratio? 

Targeted Staff Size 
The staffing plan in Figure 37 promotes low student-to-teacher ratios, appropriate instructional support, and 
resources allowing teachers to teach and students to learn. The staffing needs are aligned with the mission and 
vision of the school supporting the breadth and depth of the cyber school environment. Connexus and the 
additional support through lessons plans, curriculum, educational resources, staff, professional development, 
and technology support provides the school staff and leadership the opportunity to focus on the personalized 
learning experience of each student. The Board will consider this experience and the needs of Advance in 
determining future staffing needs. 
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Figure 37. Staffing Plan 
Position Year 1 

2016-17 
Year 2 

2017-18 
Year 3 

2018-19 
Year 4 

2019-20 
Year 5 

2020-21 
Total Number of Students 500 1,500 2,500 3,500 4,500 
CEO 0.0 0.0 1.0 1.0 1.0 
Principal  1.0 1.0 2.0 2.0 3.0 
Assistant Principal  0.0 2.0 1.0 3.0 3.0 
Administrative Assistant 1.4 4.2 7.1 10.0 12.8 
Director of Special Education  1.0 1.0 1.0 1.0 1.0 
Manager of Special Education  0.0 0.0 1.0 1.0 2.0 
Manager of Counseling  1.0 2.0 2.0 2.0 2.0 
STEM Coordinator  1.0 1.0 1.0 1.0 1.0 
Gifted & Talented Coordinator 0.0 1.0 1.0 1.0 1.0 
Teachers (K-5)* 5.5 12.5 18.0 25.9 33.3 
Teachers (6-12) 6.0 26.6 49.7 74.3 98.9 
Advisory Teachers/Counselors  0.9 3.6 6.4 9.0 11.6 
ELL Lead Teacher 1.0 1.0 1.0 1.0 1.0 
Special Education Teachers  3.2 9.6 17.3 24.3 31.3 
Student-to-Teacher Ratio 30:1 28:1 27:1 26:1 26:1 
* includes home room teachers for Elementary grades  

 

Student-To-Teacher Ratio 
The student-to-teacher ratio decreases from 30:1 in Year 1 to 26:1 in Year 5. Cyber learning allows for a flexible 
staffing plan that can grow, retract, or expand with the enrollment of the school and is not limited by facility 
space. Since classroom management, lesson plan development, and scheduling issues are minimized in a cyber 
classroom, slightly higher class ratios than a face-to-face classroom are warranted.  

C. What professional development opportunities will be available to teachers and other staff? 

Professional Development Plan 
Advance has engaged Connections, through the Statement of Agreement (Appendix N), to provide training and 
professional development for teachers. Training is integrated into the Connections program and aligned with 
the student curriculum, student pedagogy, student information system, data, evaluation systems, and other 
services. 

Teachers will benefit from ongoing and effective professional growth. The training begins with an initial 
teacher orientation course and several days of face-to-face pre-service training. Teachers will be provided with 
an interactive program manual as a resource to training course segments and specific Connections professional 
development courses. Teachers will build a strong foundation for teaching in the cyber environment with 
student success as a focus. Graduate courses in cyber learning, professional learning communities, and weekly 
teacher updates will keep teachers up-to-date and on the road to being experts in cyber learning. 

In April 2015, the Connections Professional Development Model was recognized with a silver award for Best 
Practices for Distance Learning Programming by the United States Distance Learning Association (USDLA). This 
prestigious award recognizes organizations that have designed and delivered outstanding and comprehensive 
best practices in distance learning programming, including program content and delivery, integration of 
technology, presentation, and impact on participant learning. The USDLA International Distance Learning 
Awards are presented to five major sectors of distance education and training and include the Pre-K - 12, 
Higher Education, Corporate, Government, and Telehealth markets. 
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Teacher professional development is critically important in ensuring that the staff is optimally effective at 
teaching in a cyber environment and addressing the Pennsylvania Academic Standards in their daily 
instructional practice. The school will use the National Standards for Quality Online Teaching published by the 
International Association for K-12 Online Learning (iNACOL)63 and the Connections Core Standards for 
Facilitating Student Learning, as guides for pinpointing necessary teacher skills and professional development 
requirements.  

The Core Standards for Facilitating Student Learning are: 

• provide high quality instruction resulting in student learning,  

• personalize student programs,  

• monitor student performance and provide timely feedback and intervention, 

• monitor student participation,  

• communicate frequently,  

• document and review all interactions, and  

• collaborate and develop professionally.  

Advance will provide its teachers with a comprehensive teacher training and professional development 
program to equip them with the following: 

• a working knowledge of the curriculum and Pennsylvania Academic Standards,  

• strategies and best practices for cyber learning and instruction,  

• the ability to utilize and navigate the tools of Connexus,  

• the ability to develop Personalized Learning Plans (PLP),  

• information on the forms of assessment and how to utilize test results to guide instruction and 
monitor student progress,  

• knowledge of program processes and policies, and  

• information on how to foster a cyber school community.  

With the approval of the Board, the Connections Professional Development team will focus on coordinating, 
planning, delivering, and continuously supporting professional learning initiatives through a systematic and 
comprehensive multi-year professional development plan. The Professional Development team provides 
educators with professional growth opportunities designed to increase student achievement, personalize 
learning for students preparing for college and careers, and increase teaching effectiveness. In addition, 
Connections will support specific professional development needs as determined by the Principal and in 
alignment with school goals.  

  

                                                           

63 National Standards for Quality Online Teaching, iNACOL, www.inacol.org, 
http://www.inacol.org/resources/nationalstandards/NACOL%20Standards%20Quality%20Online%20Teaching.pdf 

http://www.inacol.org/
http://www.inacol.org/resources/nationalstandards/NACOL%20Standards%20Quality%20Online%20Teaching.pdf
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Teacher Induction Program 
During the 2016-17 school year, Advance will identify an Induction Coordinator and form a council to develop 
an induction program for new teachers and education specialists in accordance with the requirements 
established by Title 22, Chapter 49, Sections 49.16 and 49.83 of the Pennsylvania Code. The council will: 

• develop the goals and competencies for the induction program,  
• determine how the needs of new teachers will be assessed,  
• define the role of new teacher mentors and the process for selecting mentors,  
• identify monthly activities/topics to support new teachers,  
• identify how teacher participation and program completion will be documented, and 
• define the metrics that will be used to monitor and evaluate the induction  program.  

The Advance Teacher Induction Council will submit their induction plan for state approval prior to 8/1/2017.64    

The scaffolded, supportive, and intensive training and professional learning sessions delivered by Connections, 
and described herein, along with additional training from Advance staff and collaboration with mentor 
teachers, will support first year and novice teachers as they develop their skills and become high quality 
educators and reflective practitioners.   

Professional Learning  
Connections will provide teachers with ongoing professional development activities throughout the year, 
delivered by the Connections’ Professional Development team. (The list herein does not include training from 
Human Resources or any professional learning provided by School Support Operations or School Year Cycle 
training, which may also be provided by Connections should the Board request those trainings). Presenters 
with various backgrounds and areas of content expertise will conduct live sessions on a rotating basis. 
Teachers will be required to attend sessions virtually on topics such as: 

• implementing specific research-based instructional strategies,  
• using effective teaching practices and communication skills for a cyber environment,  
• utilizing the state and national standards to inform instruction,  
• using technology to engage students in collaborative learning activities, and  
• using data to guide instruction.  

The Principal will develop a systematic approach to professional development for all staff. Topics for trainings 
will be selected based on school goals, student performance data, national initiatives in education, and 
research-based best practices. Connections offers monthly trainings for all schools. The annual professional 
development series focuses on: 

• making data-driven instructional decisions,  
• identifying risk factors that may require more intensive instructional interventions,  
• monitoring student performance based on data available at different points in the school year, and  
• providing strategies for giving effective feedback to students and evaluating evidence of learning.  

                                                           

64 https://www.psea.org/uploadedFiles/TeachingandLearning/Certification/InductionGuideLines5%2003%5B1%5D.pdf  

https://www.psea.org/uploadedFiles/TeachingandLearning/Certification/InductionGuideLines5%2003%5B1%5D.pdf
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Foundations for Teaching at a School Supported by Connections 

Research on effective professional development indicates that professional development must be intensive, 
ongoing, and connected to practice. Teachers need to try out new ideas and strategies with their students and 
to reflect on the results of these strategies. Intensive professional development, especially when it includes 
application of knowledge to planning and instruction, has a greater chance of influencing teaching practices, 
and in turn, leading to gains in student learning. Advance staff will participate in Connections’ Foundations for 
Teaching program to transition from teaching in a brick-and-mortar school to teaching in a cyber school.  
Teachers will learn about the school year cycle and associated tasks, and become familiar with instructional 
tools and resources used to engage learners. 

Professional learning sessions will use evaluation surveys and collaborative tools to elicit teacher and 
administrator feedback. Audits, evaluations, and site-visits will be used to gauge the effectiveness of the 
training and to ensure initiatives are implemented with high fidelity.   

Professional Learning will be:  

• Intensive – Participants will identify the purpose of educational practices and examine how they can 
be implemented in the cyber environment. Participants will collaboratively discuss strategies that can 
be implemented with students. 

• Ongoing – New instructional strategies and the latest learning research will be connected to topics 
presented and discussed in prior sessions to demonstrate how specific educational practices form the 
“big picture” of effective instruction. Further discussion and exploration at the school level will 
strengthen these connections. 

• Connected to Practice – Following each session, participants will apply what they have learned to their 
professional practice. They will integrate precise, targeted strategies into their planning and 
instruction, and reflect on the outcomes through the Teacher ePortfolio data view, a cyber portfolio 
which allows them to document their attendance and upload resources related to their professional 
learning. 

Teachers may also attend “open office hours” with the Connections’ Professional Development for 
individualized assistance and guidance with school year cycle tasks, planning and implementing instruction, 
determining the best supplemental instructional support for students, and creating a nurturing learning 
environment.  

Teaching in a cyber environment offers flexibility and allows for a greater level of professional learning 
throughout the school year. Although designated professional development days will have a specific focus, 
additional professional learning support will be available on a daily basis. Teachers will have multiple 
opportunities for seeking assistance and support with instructional strategies for engaging students and 
families, making decisions based on data, and completing school year cycle tasks in a timely and efficient 
manner. Advance will receive multiple levels of support from the Connections’ Instructional Services 
Department, including the School Support Teacher Help Desk. Connections will provide a team of specialists 
dedicated to meeting the needs of the school.  

Figure 38 lists the training and professional development programs and initiatives that will be facilitated 
throughout the first school year. It provides a sample of the types of professional development and 
instructional support that is typically provided to teachers and staff during their first year working at a school 
supported by Connections. Each session is one hour in length. 
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Figure 38. Sample Professional Learning Schedule and Topics–Year 1 
Topic and Timeframe Activity 

First 8 Days (prior to 
students starting 
school) 
Preparing for a 
Successful School Year 

The Principal, along with members of the Connections’ Instructional Services department, 
will plan and facilitate learning and collaborative activities around the topics listed below. 

• Welcome, Ice Breaker, and Team Building 
• Story 4 
• Review of school mission, vision, goals, policies, and procedures 
• Teacher Orientation Course  
• Introduction to Connexus 
• Demo accounts 
• Core Standards for Facilitating Cyber Student Learning 
• School Year Cycle 
• Students in Distress 
• Student Start-up Tasks, Welcome Calls, and Logging 
• Teacher Start-up Tasks 
• Personalized Learning Plan (PLP) 
• Effective and Collaborative Communication 
• Planning for a Successful First Week 
• Professional Learning Communities 
• Serving Special Education Students Online 
• Adobe® Connect™ 
• Grade level meetings 
• Curriculum Based Assessments (CBAs) 
• Giving Feedback to Students 

Exploring Your Courses This training will be completed by content-area teachers within the first 30 days of 
employment or when assigned this specific role. The training will be completed in 
Connexus and the topics covered are included below. 

• Welcome to the Connections Education Family 
• Exploring a Course 
• Supports to Enhance and Facilitate Instruction 
• Beyond Your Course: Instructional Services 
• Additional Supports 

September 2016 
 
How is teaching online 
different from teaching 
in brick-and-mortar? 
 

Introduction to the School Year Cycle 
• Monitoring Formative Assessments and Encouraging Student Participation 
• Welcome Calls, Curriculum-Based Assessments (CBAs), and Escalation 
• Monitoring and assisting homeroom students with attendance, participation, and 

contacts 
• Using the School Year Cycle Radar Report to monitor escalation 
• Response to Intervention: Using Intervention Indicators to review, identify, and 

implement interventions 
• Role of a facilitator of learning and how to analyze data to deliver targeted 

instruction 
• Synchronous targeted instruction using Adobe Connect 
• Using the Advance Teacher ePortfolio to capture attendance and participation in 

all training and professional learning 
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Topic and Timeframe Activity 

October 2016 
  
Assessing and analyzing 
student performance 
data 

Using the Section Performance Report 
• Accessing and using the report to monitor student participation and performance 
• School Year Cycle Radar report - Accessing and using the report to monitor 

homeroom students’ attendance, contacts, and participation 
• Assessment Objective Performance Report (AOPR) – real-time data showing 

student mastery of essential skills and standards 
• Differentiating learning using resources from the Instructional Support database 

and Shared Content 
Using LiveLesson Session Tools to Engage Students 

• Polls, Applets,  and Pods – tools within Adobe Connect for keeping students 
engaged in learning and assessing understanding 

November 2016 
 
Higher-level 
questioning and data-
driven decisions 
 

Curriculum Based Assessments (CBAs) 
• Analyzing and making instructional decisions for personalizing instruction 
• Strategies for increasing rigor through the use of higher level questions  
• Planning targeted instruction for groups of students  
• Assessing mastery and providing opportunities for practice 
• Aligning curriculum to national and state standards 

December 2016 
 
Preparing for the end of 
the first semester 

 

Setting Section Stages Complete 
• Reviewing student grade books to determine when they are ready to have Section 

Stages set to Complete 
• Completing the process of setting Section Stages to Complete 
• Making changes after Section Stages have been set to Complete  

Marking Lessons at Midyear 
• Fall Preliminary Retention Data View 
• Identifying the purpose of this Data View 
• Completing the Fall Preliminary Retention Data View 

January 2017 
 
Preliminary Promotion 
and Retention 

Setting Section Stages Review 
Preliminary Promotion/Retention Recommendations in Part B 

• Identifying promotion criteria  
• Using the School Year Cycle Radar to identify a student’s recommendation status 
• Reviewing Connexus suggestions and inputting recommendations 
• Conducting follow-up phone contacts and WebMail messages 
• Pulling individual teacher radar data for review  

Formative Assessment Midtest 
• Motivating students to participate 
• Encouraging Learning Coach training and participation 
• Sample questions, student expectations, and preparing students for next 

generation assessments 

February 2017 
 
Helping Homeroom 
Students Succeed and 
Preparing for High 
Stakes Assessments 

Helping Homeroom Students 
• Reviewing best practices for intervening with students in Approaching Alarm or 

Alarm status 
• Reviewing best practices for ensuring high levels of student engagement 

Preparing for High Stakes Assessments 
• Review of sample questions, student expectations, and strategies for preparing 

students for next generation assessments 
• Continuing to use the AOPR for to analyze academic progress 
• Continuing to differentiate using resources from the Instructional Support 

database and Shared Content 
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Topic and Timeframe Activity 

March 2017 
 
Engaging Students in 
Learning 

Engaging Students in Learning 
• Developing grit and persistence, maintaining engagement, and understanding 

learning styles 

April/May 2017 
 
Closing Out the School 
Year 

Reflecting on the First Year 
• Developing professional learning goals for the next school year 
• Introduction to the Professional Learning 100 Series Overview 
• Recommendations for the next teacher 

To support the STEM focus of Advance, the professional learning sessions described in Figure 39 will also be 
offered to all teachers of STEM subjects during the 2016-17 school year. 

Figure 39. Professional Development to Support Numeracy 
1, 2, 3: Developing Number Sense Series (Audience: Teachers K-2) 

Session 1:  
Session 1 focuses on strategies, resources, and activities designed to promote student engagement 
and exploration with whole numbers. Teachers will investigate what number sense is, what is looks 
like in a variety of contexts, and how to best develop number sense with their students.  

Session 2: 

Session 2 will focus on developing communication in mathematics.  During the session, participants 
will discuss ways that encourage students to communicate their ideas about numbers, apply key facts 
to novel contexts, and identify how to create useful representations that can be applied to solving 
problems.   

½, 1/3, ¼: Developing Number Sense Series (Audience: Teachers grades 3-5) 

Session 1: 
Session 1 focuses on developing strategies, resources, activities designed to promote student 
engagement and exploration with fractions and decimal numbers. Teachers will spend time exploring 
the essential components needed to help students evolve into confident mathematicians.   

Session 2: 

Session 2 will focus on developing communication in mathematics. During the session, participants 
will discuss ways to provide learners opportunities to make sense of, and reason about, numbers. 
Teachers will work collaboratively to develop strategies that encourage students to communicate 
their ideas about numbers, apply conceptual understanding to novel contexts, and identify how to 
create useful representations that can be applied to problem solving.  

Unlocking Math 
Session 1: 
Helping Parents 
Understand the 
Shift in 
Mathematics 

Session 1 will focus on helping teachers develop a plan for sharing the shift in standards with parents. 
Teachers will investigate the changes in standards and the accompanying shifts in instructional 
practices before drafting a plan to share that understanding with parents.  

Session 2: 
Multiplication/
Division  

Session 2 will focus on developing teacher understanding of the algorithms, as well as alternatives to 
the standards algorithms. Time will also be spent on developing understanding of the relationship 
between multiplication and addition, division and subtraction, and multiplication and division.   

Session 3: 
Decimals 

Session 3 will focus on increasing teacher understanding of the place value system. Teachers will 
spend time investigating the base-ten system, multiplying and dividing by powers of tens and finding 
real-world applications to use with students. 

Session 4: 
Fractions 

Session 4 will focus on deepening teacher understanding of fractions.  Teachers will spend time 
investigating unit fractions, common denominators, concepts of equivalency and games that increase 
conceptual understanding of fractions.   
Unlocking the Power of Science: Engaging Students in Online Science Instruction 

Session 1 Labs, dissections, and experiments: Oh my! Science naturally lends itself to making real world 
connections, collaboration, and questioning. But how can science teachers incorporate all of these 
aspects of science in the online environment? Join us as we focus on making online science instruction 
engaging, and utilizing the Assessment Objective Performance Report (AOPR) to help with assessing 
student progress and mastery of core science concepts and skills. 
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Beginning with the 2017-18 school year, and after completion of the foundational topics covered during the 
first year, Advance teachers will participate in Connection’s systematic multi-year professional development 
plan. Connections takes a “flipped learning” approach to professional development which requires teachers to 
view a video and/or read an article or complete a pre-session activity prior to attending the synchronous 
professional learning session. This “flipped model” approach provides teachers with background on the session 
topic so that the actual session can focus on practice and application of new skills and concepts. After each 
session, teachers will upload an “artifact” to their professional learning e-portfolio demonstrating how they 
are using their professional learning to personalize instruction, implement new instructional strategies, make 
data-driven decisions, and reflect on their teaching practices. The e-portfolio requires teachers to provide 
evidence of their learning, based on the objectives of the professional development session. School leaders 
provide teachers with feedback on their artifacts following the sessions, as well. 

Descriptions of Professional Learning Sessions (PL 100, PL 200 and PL 300) 

Second year teachers and new school staff will participate in Connections’ Professional Learning (PL) 100 series 
which focuses on:  

• making data-driven instructional decisions,  
• identifying risk factors that may require more intensive instructional interventions,  
• monitoring student performance based on data available at different points in the school year, and  
• providing teachers with strategies for giving effective feedback to students and evaluating evidence of 

learning.  

Training emphasize the “instructional shifts” required to support the level of rigor demanded by the 
Pennsylvania Academic Standards, next generation assessments, and college and career readiness 
expectations. During these professional learning sessions, teachers will be placed into cyber groups (e.g., chat 
pods, breakout rooms) for discussion and application activities with grade level/subject area teachers, when 
possible. For example, teachers of STEM subjects will work together to discuss application of the session 
objectives within the courses that they teach.  

Third-year teachers and school-based staff will participate in Connections’ Professional Learning (PL) 200 
series. The PL 200 series focuses on the learning sciences—deliberate practice, meaningful feedback, student 
engagement and motivation, multi-tiered intervention, and the role of mastery and transfer. PL 200 sessions 
engage teachers in thinking more critically about the topics presenting during the PL 100 sessions and provide 
additional opportunities for application of skills and strategies that impact student achievement across all 
grade levels and subject areas.  

STEM teachers will also have the opportunity to participate in PL 300 sessions in order to learn from their 
content area colleagues at other schools supported by Connections across the country. These sessions require 
teachers to discuss and apply the strategies presented during prior professional learning sessions within the 
content area(s) that they teach. The following subject teachers are grouped together for these professional 
learning discussions.  

• Middle School Math 
• Middle School Science 
• High School Math 
• High School Science 
• Business Management, Entrepreneurship, Technology, Engineering, and Student Development  
• Career Technology Education and Certification Prep 
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In the PL 300 series, teachers of students in grades K–5 will be grouped by grade band K-2 and 3-5 instead of 
by subject area since most teachers in these grades are teaching all subject areas. Advance will also provide 
time during the PL 300 sessions to focus on specific content areas. The facilitator will be able to guide 
discussions by asking targeted questions for content areas such as math and science. Teachers will discuss 
research and strategies for topics such as: providing feedback, engagement, developing grit, and motivating 
students 

In Appendix U, we provide a sample professional learning schedule and topics for Years 2, 3, and 4. It is based 
on Connections’ multi-year professional learning plan, timeframes, and session topics at the time of this 
application submission.  

In addition to these required professional learning sessions, Connections will also offer a number of “Optional 
Professional Learning sessions.” These sessions are available to all Advance teachers who seek to expand their 
professional knowledge. Each topic will be designed for specific content area teachers and grade level teams 
and will include strategies for effectively and actively engaging students in the learning process. 

As a continuation of synchronous online professional development sessions, teachers will be expected to 
continue the conversation within their vertical and horizontal Professional Learning Communities (PLCs). This 
allows for true application of new strategies and resources as teachers strive to personalize instruction and 
make data-driven decisions. Professional development sessions use evaluation surveys and collaborative tools 
to elicit teacher and administrator feedback. Audits, evaluations, and site-visits will be used to gauge the 
effectiveness of the training and to ensure initiatives are implemented with high fidelity.   

Professional Learning Communities (PLCs) 

Advance will implement school-based Professional Learning Communities (PLCs). In addition, Advance will 
have a virtual, robust Professional Learning Community Resources (PLCr) portal in Connexus which will list 
professional development opportunities as well as message boards, recorded LiveLesson sessions, shared 
resources, and more. The portal will be dedicated to shared values and vision, collaboration, shared decision-
making, collective creativity, and supportive and shared leadership. Teachers will connect to the latest 
educational conferences, webinars, online courses, professional organizations, and research/education 
updates. Through the use of a PLC, teachers will be encouraged to share and collaborate with colleagues in 
Pennsylvania and across the country in their support of student learning. Educators will stay current with new 
products and resources, through continued collaboration and participation in regular curriculum meetings. 
Teachers will follow pertinent school news and announcements through weekly issues from Connections’ 
Human Resources’ Communications team.   

The School Support team will provide exceptional communication, support and training to school based staff. 
This team will share program, procedural, and school-based information (weekly communications within the 
Scoop); support school staff with operational flow; operate the School Support Help Desk; and develop, 
deliver, and evaluate training initiatives (on subjects such as school-year-cycle, Connexus functionality, and 
student and teacher performance and participation). The Human Resources team will provide substitute 
teacher services.  

Teachers will participate in ongoing collaborative online discussions in Connexus through the Teacher Course 
Liaison program. Discussions will be led by teachers who have experience facilitating online conversations 
between teachers who teach the same course. This program will provide teachers the opportunity to provide 
feedback and ask questions about a variety of instructional topics related to the courses they teach. Teachers 
describe this area as “a community created and dedicated to shared values and vision, working and learning 
collaboratively, shared decision making, collective creativity, and supportive and shared leadership.”  



Advance Cyber Charter School Application  

Page 174 

Continual Teacher Training  
Initial and Returning Teacher Orientation Course 

The professional development provided by Connections is designed to assist teachers to develop and improve 
their instructional skills and expertise, stretch themselves in new areas of teaching and learning, and maximize 
their potential as educators. In addition to the professional learning sessions, described previously, 
Connections provides intensive training to teachers and other school staff prior to and throughout the school 
year. Training sessions focus on the “how to” — the basic tools and skills that teachers need to know and 
understand in order to teach in a cyber environment, navigate Connexus (e.g., how to access the Grade Book, 
how to modify a lesson), and complete the tasks associated with the School Year Cycle of activities. Before the 
start of each school year, all teachers will complete two courses:  

1. Either the Teacher Orientation Course (for new teachers) or the Returning Teacher Orientation Course 
(for returning teachers) and Exploring Your Courses. All teachers (and the Principal) will complete the 
Teacher (or Returning Teacher) Orientation Course. This course will be delivered through Connexus, 
and contains lessons, assessments, and links to online tutorials. These courses will prepare teachers for 
teaching through the Connexus platform. It covers curriculum, assessment, personalizing instruction, 
school year events, grading and the Grade Book, communication, and essential Connexus tools. Upon 
successful completion of these courses and assessments, teachers will be ready to begin instruction. 
Teachers are expected to earn a grade of 80% or higher in these courses.  

2. In Exploring Your Courses, teachers will explore the curriculum and instructional resources they and 
their students will use during the school year. Lessons will focus on using instructional resources to 
differentiate curriculum, using data to make instructional decisions, engaging students in the learning 
process, and supporting teachers as they work to enhance their teaching practices. This course 
contains multiple assessments through which teachers and the professional development staff 
evaluate teacher understanding, preparedness, and effective tools to communicate and collaborate 
with colleagues.  

Pre-Service Face-to-Face Training on Unique Aspects of the School 

In its first year, Advance will provide approximately ten days of professional development prior to the school 
year starting. Staff will engage in several days of face-to-face training and orientation on site with materials, 
guidance, and topics. The focus of this training will be best practices in a cyber learning environment, advanced 
orientation to the curriculum and Connexus beyond what is included in the self-guided course, and substantial 
training on working effectively with students, Learning Coaches, and parents. New updates to Connexus, 
interventions, and data dashboards for the school year will also be included. In addition, Advance will conduct 
professional development each month at the school site. 

The pre-service, face-to-face training and professional development will occur before the start of the school 
year and includes reviewing, discussing, and activities on: 

• The Core Standards for Facilitating Student Learning, which are the essential values, vision, and 
protocols through which teachers and school leaders work together. 

• School Year Cycle, the flow of the online school year, including the key milestones and student 
performance data used to guide, monitor, and assess student learning (e.g., Welcome Call, PLP 
discussions, Curriculum-Based Assessments, and Grade Book). 

• Navigating Connexus, including practice with lessons, assessments, grading, evaluating student 
learning, providing feedback, customizing students’ programs, and recording (logging) contacts, 
conversations, and instructional interventions via demonstration student, teacher, and Learning Coach 
accounts. 
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• School-based PLC work, including building collaboration within and across grade levels. 

• Ensuring teachers are prepared to have a student-centered, successful first-day, first-week, first-month 
of school, and entire year of school 

Additional Professional Learning Resources 

During the school year, ongoing professional development sessions will also be offered based on teacher 
feedback from surveys completed after professional learning sessions, and other needs as identified by the 
Principal and leadership team at Advance. In addition, these resources will be available to all school staff to 
support their professional learning.  

• The School Interactive Program Handbook: The school will use a Program Handbook as a resource for 
teachers and school personnel to use all year. It contains policies, procedures, and “how to” 
components that aid the teachers on a day-to-day basis. These “how to” components will also have 
accompanying on-line tutorial segments that visually demonstrate each process. 

• Professional Learning Community Resources (PLCr): The PLCr website will be dedicated to assisting 
school-based staff with shared values and vision, networking and collaboration resources, shared 
decision-making, collective creativity, and supportive and shared leadership. The PLCr is divided into 
four quadrants: Professional Learning, Multi-tiered Instructional Support, Networking, and School 
Support. Each quadrant will contain links to resources to unite the commitment to student learning 
through collaboration in the school community and a variety of instructional tools designed to 
personalize the learning experience for students.  

• Shared Content: Shared Content is a collection of libraries sorted by content area that contain teacher-
created instructional resources. These resources are tagged by course, grade, unit title, lesson title, key 
words, and other relevant data so teachers can easily upload or download them for implementation 
with students. 

• Instructional Support Database: The Instructional Support database provides teachers with resources 
that provide students with additional practice with the skills and standards covered in the curriculum. 
These resources can be used with students at any intervention level when skill deficiencies become 
evident in English Language Arts/Reading, Math, Science, and Social Studies. 

• The Scoop: All teachers will receive a weekly electronic newsletter that highlights improvements to the 
curriculum and Connexus, teacher tasks associated with the School Year Cycle, new procedures, 
shared tips, and community-building activities.  

Supporting School Leaders 

Through its Statement of Agreement with Connections, new school administrators will be provided with a 
robust onboarding program in order to make the transition to cyber school leadership as simple as possible. 
This program will include support from many different departments and will begin with an online orientation 
course. This course walks the administrator through their role at the school, the support available to them, 
information on supporting teachers, data management, and school year operations.   

In addition, all new administrators will be matched with a Connections’ mentor who is currently in a similar 
role at another school supported by Connections. Mentors meet with their mentee weekly and maintain an 
ongoing record of these meetings.   

Throughout the first year, new administrators will also become part of a Boot Camp which allows them time to 
work with each other as well as various teams to focus on transitioning to leadership in a cyber school, school 
operations, leadership development, and professional learning communities.   
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Figure 40 describes the various types of training support available to Advance school leaders.  

Figure 40. Available Training for Advance School Leaders  
School Leader 
Support 

Description Audience 

Boot Camp 101 Monthly Meetings with a focus on School Year Cycle (SYC), 
operations, and instructional leadership. Participants focus on a 
PLC book study to learn how to lead the teams. Topics will 
include: 

• Introduction to Human Resources 
• Progression Planning 
• Teacher Evaluations 
• Managing Employees 
• Managing PLCs 
• RTI Process 
• SYC Radar Report 
• Quarterly Metrics 

All new Assistant Principals 
and Principals 

Mentoring Mentors will be assigned to new school leaders at Advance.  
Mentors will have weekly conversations with their mentees. 
Connections experienced Professional Development staff will 
provide them with a sample of topics to discuss, but 
conversations will focus on the needs of the mentee that week.   
A private log will be maintained by the mentor and monitored for 
any concerns.  
Mentees will also be asked to complete a survey rating their 
comfort level with various competencies. These scores will help 
guide mentoring conversations as well as other trainings as 
needed.   

All new Assistant Principals 
and Principals 

New School Leader 
Orientation 

This required course will provide information on the operations 
and procedures school leaders will need during the year. It serves 
as an introduction to Connections, to Connexus, and the role of 
school leader. A score of 80% is required to pass this course and it 
must be completed within the first 30 days of joining the school.  

All new Assistant Principals 
and Principals 

Orientation Quick 
Start Lessons 
 

The Principal QuickStart lessons designed to help new 
administrators get up to speed quickly on critical tasks that are a 
part of the School Year Cycle (SYC). Each lesson is presented in an 
engaging multimedia format and should take no more than 10 
minutes to view. Current lessons include:  

• Day in the Life of a Virtual School Principal 
• QuickStart Overview 
• Understanding Data & Reports 
• Creating a Sectioning Plan 
• Creating a Professional Development Plan 
• Creating a State Testing Plan 

All new Assistant Principals 
and Principals 

School Leader 
Professional Learning 
Communities 

All school leaders, including new school leaders, will be assigned 
to a PLC with others in the same position. Teams will be self-
selected by each person selecting a topic. When possible 
participants will be grouped by level (elementary, middle, high) to 
make sure they can find a common focus. These teams will create 
a SMART goal and support each other in the data analysis as well 
as researching best practices and supporting professional growth. 
 
   

All Assistant Principals and 
Principals 

http://www.amazon.com/Collaborative-Administrator-Together-Professional-Community/dp/1934009377/ref=sr_1_1?ie=UTF8&qid=1440439056&sr=8-1&keywords=collaborative+administrator
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School Leader 
Support 

Description Audience 

School Data Training 
(SDT) 

School leadership will lead weekly meetings l to focus on school 
specific SYC data.   

School Leader is invited and 
encouraged to invite their 
leadership team 

Summer Retreat School leaders participate in an annual summer retreat to 
network, discuss best practices, and plan for the school year with 
their teams.   

All school leaders 

General Principal’s 
Meeting 

Principals meet monthly with the Connections’ School Leadership 
Team and appropriate departments to discuss current topics and 
to provide guidance as needed. 

All school leaders 

 

D. Describe your human resource polices governing salaries, contracts, hiring and dismissal, and benefits. 

Advance will strive to offer a work environment that provides opportunities for each employee to maximize his 
or her potential and meet the highest performance standards. The following incorporates Advance’s core 
employment values:  

• We value creativity in all aspects. We expect and support employees to be creative with their ideas, 
their work environment, and their approach to their jobs.  

• We value the health and comfort of our employees.  

• We will recognize and reward exceptional performance.  

• We will be available to answer questions or take suggestions from any employee.  

• We appreciate employees’ ideas. We firmly believe the person doing a job is in the best position to 
think of ways of doing it more easily, efficiently, and effectively.  

• We value and support education and expect everyone to undertake life-long learning.  

• We expect everyone to work very hard, but we value family above all else. We will always work to 
make sure that we provide the flexibility and support in our work environment so that our employees 
can attend to family emergencies and school conferences.  

Upon approval of the charter, the Principal, working in consultation with Connections, and with Board 
approval,  will employ, fix the salaries of, assign, terminate and discharge all employees of Advance. 

Upon approval of the charter, the human resources policies in the attached draft Employee Handbook 
(Appendix T) will be reviewed by Board Counsel to ensure they comply with applicable federal and state labor 
laws, regulations, and rules and will be approved by the Board. The attached draft Employee Handbook 
contains general employment policies and procedures and all policies contained within are subject to change.  

Human Resources Policies for Salaries  
Advance will offer competitive compensation with annual performance-based salary reviews, and annual 
bonus incentives based on school and individual performance.  

For teaching positions, a salary range will be determined based on research of market compensation and 
financial considerations at the time of posting. Initial employment offers will be based on specific criteria, 
including years of experience, education, and other relevant skills/qualifications. After the initial hire, 
compensation increases and incentives will be based on performance. Teachers may receive an annual salary 
increase based on performance ratings.  
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With Board approval, teachers can apply for the following career ladder opportunities and assume additional 
responsibilities in order to earn additional compensation as follows: 

• Coordinator Teacher – base plus 4%  
• Lead Teacher – base plus 9%  
• Master Teacher – base plus 15% 

For non-teaching positions, a salary range will be determined based on research of market compensation and 
financial considerations and incorporating the state required minimums. Initial employment offers will be 
based on specific criteria, including years of experience, education, and other relevant skills/qualifications.  
After the initial hire, compensation increases and merit pay will be based on performance. 

Both salary increases and bonus incentive payouts are contingent on the fiscal performance of the school and 
the bonus incentive is tied to teacher’s intent to return for the next school year. The Board will have the ability 
to adjust the percentages in the event that the school does not meet financial expectations. 

Human Resources Policies for Contracts  
All employment is “at-will” as governed by the laws in the state of Pennsylvania. Employment can be 
terminated by either the employee or the employer at any time, for any reason, with or without notice.  

Offers of employment are contingent upon satisfactory reference and background checks as well as receipt of 
valid certification documents and fingerprint clearances as required or any other approvals as listed in the 
offer letter. 

Human Resources Policies for Hiring and Dismissal 
Hiring 

The principles of equal employment opportunity are vital to the school’s success and extend to all aspects of 
employment including recruitment, hiring, assignment, training, compensation, benefits, terminations, 
educational assistance, social and recreational programs, promotions, and transfers. Advance is committed to 
creating and fostering a work environment free from unlawful discrimination and harassment and one in which 
decisions and terms of employment are not based in any way on race, creed, color, religion or religious 
affiliation, national origin, citizenship, age, sex, sexual orientation, gender identity and/or expression, marital 
status, disability, genetic information, or veteran status, or other category protected by law.  

Continued success in equal employment opportunity depends not only on the commitment and involvement 
of those directly responsible for staffing the school but also on the dedication of all employees. Assuring equal 
employment opportunity is a fundamental and direct responsibility of everyone. All personnel are charged 
with making a personal commitment to practice and enforce the principles of this policy, including the 
following:  

• Recruit, hire, train, promote, transfer, and provide opportunities without regard to race, creed, 
color, religion or religious affiliation, national origin, citizenship, age, sex, sexual orientation, 
gender identity and/or expression, marital status, disability, genetic information, or veteran status, 
or non-job related characteristic.  

• Ensure that promotion decisions are made in accordance with equal employment opportunity 
requirements by imposing only valid, job-related requirements for promotional opportunities.  

• Ensure that all personnel actions relating to compensation, benefits, transfers, terminations, 
layoffs, training, and education assistance are administered in a nondiscriminatory manner.  
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Additionally, a manager who has a personal or professional relationship with an applicant for employment 
must disclose this relationship in writing at the outset of the hiring process. In order to maintain objectivity in 
hiring decisions, it may be necessary for the manager to be excused from the interview process.  

Dismissal 

• Notice and Severance: We will request that employees who plan to resign notify their manager in 
writing at least two working weeks prior to their last day. For those employees in a supervisory 
capacity, three weeks of notice will be requested. Vacation and other forms of leave should not be 
used during the notice period. The purpose for advance notice will be to provide for an orderly 
transition of the employee’s duties in a professional manner. Employees who are considered at risk for 
accessing confidential information during the notice period may have their duties adjusted during this 
time period or may be requested to work at home or may be excused from their work responsibilities. 
The right to work through the end of a notice period is at the school’s discretion.  

• Last Pay and Payment of Leave: Employees who resign or are terminated will be paid through the last 
day worked, including any overtime worked. Employees will be paid for unused vacation leave 
according to the terms of the vacation policy. An employee will be considered to have terminated 
employment as of the last day worked, for all pay and benefits purposes. Medical, dental, and vision 
benefits end on the last day of the month in which the employee has terminated employment.  

• Return of Property and Equipment: As provided in the property and equipment policy, an employee 
must return any of these items in their possession no later than their last regular day of employment. 
On or before the employee’s last day of employment, the employee will be required to sign a 
Certificate of Separating Employee, certifying that the employee has returned all company materials. If 
an employee fails to return company property, they may be billed for the value of any property and 
equipment issued and not returned in working condition equivalent to when it was received, normal 
wear and depreciation excluded.  

• Continuation of Benefits: The Consolidated Omnibus Budget Reconciliation Act (COBRA) allows eligible 
employees to extend health insurance for up to 18 months (at their own expense) following 
termination of employment. Additional information about COBRA will be provided in the Employee 
Benefits Guides.  

• Exit Interviews: In instances where an employee voluntarily leaves the school’s employ, we would like 
to discuss the reasons for leaving and any other impressions that employee may have about the 
school. If the employee decides to leave, the employee will be asked to grant the school the privilege 
of an exit interview. During the exit interview the employee can express himself/herself freely. It is 
hoped that this exit interview will provide insight into possible improvements we can make. All 
information will be kept confidential to the extent possible.  

Human Resources Policies for Benefits  
Employees will have access to a robust benefits package including health benefits (medical, dental, and vision 
coverage). In addition, employees will have the opportunity to take advantage of a variety of voluntary 
benefits including tuition assistance, a confidential employee assistance program, certain discount programs, 
term life and accident insurance, as well as other voluntary benefits. Per charter school law, Advance will offer 
a package of health care benefits similar to an aggregate of local school districts. 

Employees will also receive annual paid time off to include annual holidays, vacation, personal, and sick leave, 
as well as additional forms of leave such as bereavement leave and jury duty leave, as needed.  

Employee Grievance Policy  
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The Board will encourage open and direct lines of communication between employees at all levels of the 
organization. The Board respects the intelligence of its employees and their ability to speak for themselves. It 
benefits everyone when employees feel free to bring questions, suggestions and concerns directly to their 
managers. Examples of issues that should be handled through this resolution process include: concerns about 
the application of school policies and procedures within the school to school staff, parents, and students; 
concerns about personnel decisions directly involving an individual or decisions affecting other individuals at 
the school; work conditions; questions about the competence and overall fitness of a colleague or a 
supervisor; and regulatory compliance.  

1. If the issue does not involve a violation of school policy or an ethical or regulatory requirement, meet 
with at least two levels of administration. An employee must, in good faith, make every attempt to 
resolve the issue with his or her immediate supervisor and, if that is not successful, then with his or her 
next level supervisor, which will generally be the principal. Fear of retaliation, which is prohibited, is not 
a legitimate reason to skip this step. If the issue does involve a violation of school policy or an ethical or 
regulatory requirement, then the employee should proceed directly to step 2.  

2. Put the Issue in Writing. If the immediate supervisor or the next level supervisor cannot resolve the 
issue, or if the issue involves a violation of school policy or an ethical or regulatory requirement, put the 
issue in writing. It is important to describe the issue, the desired result, and the proposed solution to the 
issue. This step should occur as soon as possible and in no event more than 20 business days after the 
occurrence of the problem.  

3. If the issue relates to a personnel matter or work condition, contact Human Resources. After an 
employee fully describes the issue in writing, Human Resources will help them and their supervisor 
consider how policies, procedures, and practices relate for the issue. Often, the policies in the employee 
handbook will dictate a resolution to the issue. If the issue involves a school policy or an ethical or 
regulatory requirement, the employee can contact a member of the school administration. Human 
Resources will provide the name of the appropriate contact or they can contact the appropriate 
individual.  

4. If the issue is not resolved by either Human Resources or School Services, an employee can request that 
the matter be presented to the Board for final consideration. The contact information for the Board is 
located on the school’s web site. The Personnel Committee will be the main point of contact.  Should the 
Personnel Committee not resolve the matter, the issue will be brought to the full Board.   

Employee Discipline Policy  
Employees will be expected to meet certain standards of work performance and conduct. These include, but 
are not limited to, those outlined in the employee handbook as well as in the employee’s job description. 
Employees who do not meet the standards and expectations may be given the opportunity to improve 
performance and/or conduct through the disciplinary process. The nature of the discipline used, up to and 
including immediate termination of employment, will depend upon the conduct of the employee and the 
relevant circumstances. It is not a guarantee of continued employment when an employee is placed on an 
improvement plan as part of the disciplinary process. Employees are expected to meet their performance 
expectations daily.  

The Board may, at any time, request that the Principal, in coordination with Connections’ Human Resources, 
promptly investigate and take action to address any complaints or concerns regarding the performance or 
conduct of any Teacher or staff member. The Principal will provide a prompt report to the Board on any and all 
actions taken in response to such a request.   
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Advance will ensure that it complies with investigatory regulations to confirm that all employees who have 
direct contact with children have not been the subject, been investigated, dismissed, or otherwise disciplined 
for misconduct with a student. Upon learning that an employee has been the subject of an aforementioned 
investigation, Advance will take the steps as required by Pennsylvania law.   

In accordance with the Educator Discipline Act (24 P.S. §§2070.1 et seq), Advance will file within 15 days a 
mandatory report with the PDE for any educator who:  

• has been given notice of intent to dismiss or remove for cause;  

• resigned, retired, or otherwise separated from employment after any allegations of misconduct;  

• is alleged to have committed sexual abuse or exploitation involving a child or student or who is alleged 
to have engaged in sexual misconduct with a child or student; or 

• who the chief school administrator has reasonable cause to suspect has caused physical injury to a 
child or student as a result of negligence or malice. 

E. Identify the proposed faculty. 

Faculty  
Advance has not hired any faculty yet.  

F. Attach a report of criminal history record, pursuant to Section 111 of the Public School Code for all 
individuals seeking the charter who shall have direct contact with students.  Direct contact includes 
contact through any electronic means. 

Reporting Criminal History Records 
The Charter School Law also requires an applicant to include a criminal history record and an official clearance 
statement regarding child injury or abuse. 24 P.S. §17-1719-A (15), (16). Since Advance has not hired staff yet, 
it is not impossible to provide criminal history records and child abuse clearances at the time of submitting this 
application. These documents will be provided to PDE as soon as staff has been hired.  

Advance will contract with Connections to provide background checks and criminal history records. Upon an 
offer of employment, Connections will run a background check through the third party vendor, EBI. This 
background check will run a social security number verification, a state and county check, and a sex offender 
registry check.  

In compliance with Section 111 of the Public School Code, individuals required by law will, in addition to the 
FBI background check, submit their fingerprints to be run by the Pennsylvania State Police to make sure there 
are no adverse records in the State Police Central Repository.  

In accordance with 24 P.S. Section 111, all applicants for employment at Advance, excluding employees who 
do not have direct contact with students, must undergo state and federal background checks. Background 
checks will be no more than one year old at the time of application. Administrators will make and keep a copy 
of the original background checks.  

As required by state law, applicants for employment will be required to produce three documents verifying the 
checks that they have completed: 
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• Pennsylvania State Criminal History Record (Act 34) where the applicant will submit information online 
to be run through the PATCH system. The system will generate a report that is sent directly to the 
applicant for submission to Advance;  

• Child Abuse Report (Act 151) which requires the applicant to complete an application to be submitted 
to the Department of Public Welfare to investigate whether the applicant has been the subject of, or is 
currently the subject of, an investigation for child abuse, sexual abuse, or the like, or has ever been 
disciplined by any employer, public institution, or other authority for such an offense. The Department 
will in turn send a report back to the applicant, which is to be submitted to Advance;   

• Federal (FBI) Criminal History Report (Act 114) whereas the applicant will submit their fingerprints to 
the State Police to be run through the FBI repository for criminal history of the applicant;  

In addition, the applicant will be required to submit the following forms to Advance: 

• Arrest / Conviction and Certification Report (Act 24) or PDE-6004, this form that must be completed by 
the applicant affirming they have/have not been convicted of certain crimes listed on the document.  

• Sexual Misconduct / Abuse Disclosure Release (Act 168) this release must be completed by the 
applicant for their current employer, any previous employers that were school entities, and any 
employer where the applicant was employed and held a position with interaction with children.  

Failure to accurately report required information will subject the candidate to discipline up to, and including, 
denial of employment or termination if already hired, and may subject the candidate to civil and criminal 
penalties. Advance may use the information for the purpose of evaluating an applicant’s fitness to be hired or 
for continued employment and may report the information as permitted by law.  

Individuals may be employed for a single period, not to exceed 90 days, as a provisional employee if all of the 
following conditions are met:  

• The applicant has applied for the three required clearances and the applicant has provided a copy of 
the completed forms to Advance. 

• Advance has no knowledge of information pertaining to the applicant that would disqualify him/her 
from employment.  

• The applicant swears or affirms in writing that he/she is not disqualified from employment pursuant to 
the grounds for denying employment in § 6344 (c) of the Child Protective Services Law or has not been 
convicted of an offense of a similar nature to those crimes under the laws or former laws of the United 
States, or one of its territories or possessions, another state, the District of Columbia, the 
Commonwealth of Puerto Rico or a foreign nation, or under a former law of the Commonwealth.  

• The applicant is not permitted to work alone with children and must work in the immediate vicinity of 
a permanent employee. 

G. Attach an official clearance statement regarding child injury or abuse from the Department of Public 
Welfare as required by 23 Pa. C.S. Chapter 63 subchapter C. 2 (relating to background checks for 
employment in schools) for all individuals who shall have direct contact with students.  Direct contact 
includes contact through any electronic means. 

Clearance Statements  
Upon being offered employment, any candidate who has direct contact with students must obtain and submit 
to Connections a clearance statement for the preceding year from the Department of Public Welfare. The 
clearance letter is to state that the employee is not named as a perpetrator of an indicated/founded child 
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abuse or neglect report, or is named as the individual responsible for injury/abuse in an indicated/founded 
report. This document must be submitted prior to employment. 

Clearances must be obtained every 36 months. Timelines for renewed clearances will be based upon the date 
of each individual clearance. Clearances are transferrable within the school and a person need not obtain a 
new clearance letter to change positions within the school.  

Advance will maintain copies of the required information and require the individual to produce the original 
documents prior to employment or acceptance to serve in any such capacity, except provisional employees for 
limited periods  

Individuals may be employed for a single period, not to exceed 90 days if all of the following conditions are 
met:  

• The applicant has applied for the three required clearances and they provide a copy of the completed 
forms to Advance. 

• Advance has no knowledge of information pertaining to the applicant that would disqualify him/her 
from employment.  

• The applicant swears or affirms in writing that he/she is not disqualified from employment pursuant to 
the grounds for denying employment in § 6344 (c) of the Child Protective Services Law or has not been 
convicted of an offense of a similar nature to those crimes under the laws or former laws of the United 
States, or one of its territories or possessions, another state, the District of Columbia, the 
Commonwealth of Puerto Rico or a foreign nation, or under a former law of the Commonwealth.  

• The applicant is not permitted to work alone with children and must work in the immediate vicinity of 
a permanent employee.  

H. What procedures have been developed, through research of NCLB guidelines, that ensure the hiring of 
certified, highly qualified teachers and other professional staff? 

Hiring Highly Qualified Teachers  
Advance will ensure the school complies with the regulations for Highly Qualified and Certification of Charter 
School Teachers.65 “At least 75% of the professional staff of a charter school must hold appropriate 
Pennsylvania certification. The charter must list the general qualifications for non-certificated staff and 
additional criteria are established. The staff may bargain collectively, but not as part of the school district's 
bargaining unit. Protections are built into the bill to allow teachers to transfer to a charter school without 
penalty to employee rights: seniority, right of return, retirement, health benefits and tenure.” 

During the interview and onboarding process, transcripts, certifications, and test scores will be submitted to 
the Connections’ onboarding team for initial evaluation. These documents will be kept by onboarding until the 
employee is hired. Upon being hired, the documents will be uploaded into the Human Resources Information 
System (HRIS) for instant access by teachers and the human resources department.  

                                                           

65 http://www.portal.state.pa.us/portal/server.pt/community/purdon%27s_statutes/7503/cyber_charter_schools/507354  
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Advance will review all documentation to ensure that the employee does have the necessary documentation 
and experience to be labeled ‘Highly Qualified’ under the NCLB and Pennsylvania state regulations. This 
includes making sure the employee: 

 Holds at least a bachelor’s degree from an accredited college or university, and  •

 Demonstrates subject matter competency for the core content area through completion of a PRAXIS •
test, major/graduate degree, obtaining a National Board for Professional Teaching Standards 
certificate, or through the Pennsylvania HOUSSE program. 

If an employee has not submitted the necessary documentation, the Connections Human Resources team will 
contact the employee to ensure that the documentation is produced. 

V.4 CODE OF CONDUCT 
Explanation:  Provide evidence that the founders inspire the confidence of their targeted community; program provides an 
attractive educational alternative to students and parents; and community support extends beyond the core group of 
founders.  Expectation for student behavior is clear and specific processes for disciplinary actions are established. 
A. Discuss any rules or guidelines governing student behavior. 

Advance is committed to providing a safe, positive, productive, and nurturing educational environment for all 
of its students, and conveys this commitment through its written policies —in the form of the school 
handbook, which all students must review as part of the enrollment process — and its collaboratively 
developed school culture.  

Student Conduct Policies  
The school will have a detailed student handbook (a draft student handbook is provided in Appendix V) that 
will include a clear and fair set of roles and responsibilities for students, Learning Coaches, and school staff 
that complies with the students' due process rights and aligns with the school's mission. Parents/guardians will 
be provided with access to the handbook at the beginning of the enrollment process.  

Appropriate conduct will be expected of all students. As a personalized, high-expectation cyber school, 
Advance anticipates being able to effectively manage student discipline issues. The expectations for student 
conduct will be explained in the handbook and will include steps to be followed in the event of misbehavior. 
Advance will follow formal due process procedures to manage the discipline of students. In addition, the cyber 
curriculum will allow the school to minimize academic interruptions caused by suspensions; students may be 
expected to work regardless of their disciplinary status.  

The school will regard academic honesty as key to its mission, and will expect all stakeholders to understand 
that cheating, plagiarizing, or other acts of academic dishonesty are directly counter to the principles of 
academic excellence and harm most those students who engage in such activities. By engaging in academic 
misconduct, students cheat themselves of the opportunity to fully develop their intellectual abilities. As part of 
the school start-up tasks, all students will be required to sign the Honor Code indicating their understanding of 
the expectations of academic honesty. It will be expected that students will adhere to the Honor Code 
throughout the school year, and that all schoolwork submitted in order to meet course or class requirements 
represents the original work of the student. The Honor Code will serve to reinforce students' commitment to 
academic excellence and integrity. Students and parents suspected of inappropriate academic behavior will be 
confronted immediately and subjected to standard disciplinary action as described in the handbook. 
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The handbook will include practices the school will use to promote effective discipline, a list of offenses which 
may result in suspension or expulsion, an explanation of the rights of students with disabilities, and policies 
and procedure for due process. Advance will establish and adopt suspension and expulsion policies that will be 
distributed in the school handbook. Advance’s discipline, suspension, and expulsion policies will be in 
accordance with student's rights and with applicable law. 

Reflected in the school handbook will be a careful protection of the rights of disabled students through the fair 
application of due process. A student with a disability may be removed from school for disciplinary reasons to 
the extent the removal is applied to non-disabled students, as long as the removals do not constitute a change 
of placement. 

Advance will not discriminate in its discipline policies or practices on the basis of intellectual ability, status as a 
person with a disability, proficiency in the English language, or any other basis that would be illegal under 
applicable state and/or federal laws (24 P.S. section 17-1723-A(b)(1).  

There are special rules in Pennsylvania for excluding children with disabilities for disciplinary reasons as set 
forth in Chapter 711 of Title 22 of the Pennsylvania Code (which adopt by reference 20 U.S.C. § 1415(k) and 34 
CFR §§ 300.530-300.536 ) as well as the Procedural Safeguards Notice available through PaTTAN.     

Advance personnel may consider any unique circumstances on a case-by-case basis, when determining 
whether a change of placement, made in accordance with the following requirements related to discipline, is 
appropriate for a child with a disability who violates a school code of student conduct. 

To the extent that they also take such action for children without disabilities, school personnel may, for not 
more than 10 consecutive school days, remove a child with a disability (other than a child with mental 
retardation) who violates a code of student conduct from his or her current placement to an appropriate 
interim alternative educational setting, another setting, or suspension. School personnel may also impose 
additional removals of the child of not more than 10 consecutive school days in that same school year for 
separate incidents of misconduct, as long as those removals do not constitute a change of placement (see 
Change of Placement Because of Disciplinary Removals for the definition) or exceed 15 cumulative school days 
in a school year. Once a child with a disability has been removed from his or her current placement for a total 
of 10 school days in the same school year, Advance must, during any subsequent days of removal in that 
school year, provide services to the extent required. 

If the behavior that violated the student code of conduct was not a manifestation of the child’s disability (see 
Manifestation determination) and the disciplinary change of placement would exceed 10 consecutive school 
days, school personnel may apply the disciplinary procedures to that child with a disability in the same manner 
and for the same duration as it would to children without disabilities, except that the school must provide 
services to that child as described herein under Services. The child’s IEP Team determines the interim 
alternative educational setting for such services. Under Pennsylvania special education regulations, a 
disciplinary exclusion of a student with a disability for more than 15 cumulative school days in a school year 
will be considered a pattern so as to be deemed a change in educational placement (explained under Change 
of Placement Because of Disciplinary Removals). Advance will be required to issue a NOREP/Prior Written 
Notice to parents prior to a removal that constitutes a change in placement (removal for more than 10 
consecutive days or 15 cumulative days). 

The services that must be provided to a child with a disability who has been removed from the child’s current 
placement may be provided in an interim alternative educational setting. Advance will only be required to 
provide services to a child with a disability who has been removed from his or her current placement for 10 
school days or less in that school year, if it provides services to a child without disabilities who has been 
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similarly removed. Students may have the responsibility to make up exams and work missed while being 
disciplined by suspension and may be permitted to complete these assignments within guidelines established 
by Advance. 

A child with a disability who is removed from the child’s current placement for more than 10 consecutive 
school days must continue to receive educational services, so as to enable the child to continue to participate 
in the general education curriculum, although in another setting, and to progress toward meeting the goals set 
out in the child’s IEP; and receive, as appropriate, a functional behavioral assessment, and behavioral 
intervention services and modifications that are designed to address the behavior violation so that it does not 
happen again. 

After a child with a disability has been removed from his or her current placement for 10 school days during 
one school year, or if current removal is for 10 consecutive school days or less, and if the removal is not a 
change of placement (see definition herein), then school personnel, in consultation with at least one of the 
child’s teachers, will determine the extent to which services will be needed to enable the child to continue to 
participate in the general education curriculum, although in another setting, and to progress toward meeting 
the goals set out in the child’s IEP. 

If the removal is a change of placement (see definition herein), the child’s IEP Team will determine the 
appropriate services to enable the child to continue to participate in the general education curriculum, 
although in another setting, and to progress toward meeting the goals set out in the child’s IEP. 

Manifestation Determination 

Within 10 school days of any decision to change the placement of a child with a disability because of a 
violation of a code of student conduct (except for a removal that does not constitute a change in educational 
placement i.e., is for 10 consecutive school days or less and not a change of placement), Advance, the parent, 
and relevant members of the IEP Team (as determined by the parent and Advance) must review all relevant 
information in the student’s file, including the child’s IEP, any teacher observations, and any relevant 
information provided by the parents to determine: 

• if the conduct in question was caused by, or had a direct and substantial relationship to, the child’s 
disability; or 

• if the conduct in question was the direct result of Advance’ failure to implement the child’s IEP. 

If Advance, the parent, and relevant members of the child’s IEP Team determine that either of those 
conditions were met, the conduct must be determined to be a manifestation of the child’s disability. 

If Advance, the parent, and relevant members of the child’s IEP Team determine that the conduct in question 
was the direct result of Advance’ failure to implement the IEP, Advance must take immediate action to remedy 
those deficiencies. 

If Advance, the parent, and relevant members of the IEP Team determine that the conduct was a 
manifestation of the child’s disability, the IEP Team must either: 

• Conduct a functional behavioral assessment, unless Advance had conducted a functional behavioral 
assessment before the behavior that resulted in the change of placement occurred, and implement a 
behavioral intervention plan for the child; or 

• If a behavioral intervention plan already has been developed, review the behavioral intervention plan, 
and modify it, as necessary, to address the behavior. 
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Except as described herein, Advance must return the child to the placement from which the child was 
removed, unless the parent and Advance agree to a change of placement as part of the modification of the 
behavioral intervention plan. 

Whether or not the behavior was a manifestation of the child’s disability, school personnel may remove a 
student to an interim alternative educational setting (determined by the child’s IEP Team) for up to 45 school 
days, if the child: 

• Carries a weapon (see the definitions herein) to school or has a weapon at school, on school premises, 
or at a school function under the jurisdiction of Advance; 

• Knowingly has or uses illegal drugs (see the definitions herein), or sells or solicits the sale of a 
controlled substance, (see the definitions herein), while at school, on school premises, or at a school 
function under the jurisdiction of Advance; or 

• Has inflicted serious bodily injury (see the definitions herein) upon another person while at school, on 
school premises, or at a school function under the jurisdiction of the PDE or Advance. 

Definitions 

Controlled substance means a drug or other substance identified under schedules I, II, III, IV, or V in section 
202 (c) of the Controlled Substances Act (21 U.S.C. 812(c)). Illegal drug means a controlled substance; but does 
not include a controlled substance that is legally possessed or used under the supervision of a licensed health-
care professional or that is legally possessed or used under any other authority under that Act or under any 
other provision of Federal law. 

Serious bodily injury has the meaning given the term “serious bodily injury” under paragraph (3) of subsection 
(h) of section 1365 of title 18, United States Code. 

Weapon has the meaning given the term “dangerous weapon” under paragraph (2) of the first subsection (g) 
of section 930 of title 18, United States Code. 

Notification 

On the date it makes the decision to make a removal that is a change of placement of the child because of a 
violation of a code of student conduct, Advance must notify the parents of that decision, and provide the 
parents with a procedural safeguards notice. 

Change of Placement Because of Disciplinary Removals 

A removal of a child with a disability from the child’s current educational placement is a change of placement 
requiring a NOREP/prior written notice if: 

• The removal is for more than 10 consecutive school days; or 
• The removal is for 15 cumulative school days total in any one school year; 
• The child has been subjected to a series of removals that constitute a pattern because: 

o The series of removals total more than 10 school days in a school year; 
o The child’s behavior is substantially similar to the child’s behavior in previous incidents that 

resulted in a series of removals; 
• Of such additional factors as the length of each removal, the total amount of time the child has been 

removed, and the proximity of the removals to one another; and 
• Whether a pattern of removals constitutes a change of placement is determined on a case-by-case 

basis by Advance and, if challenged, is subject to review through due process and judicial proceedings. 
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Determination of Setting  

The IEP team must determine the interim alternative educational setting for removals that are changes of 
placement, and removals under additional authority and special circumstances. 

General 

The parent of a child with a disability may file a due process complaint to request a due process hearing if he 
or she disagrees with any decision regarding placement made under these discipline provisions; or the 
manifestation determination. 

Advance may file a due process complaint to request a due process hearing if it believes that maintaining the 
current placement of the child is substantially likely to result in injury to the child or to others. 

The hearing officer may: 

• Return the child with a disability to the placement from which the child was removed if the hearing 
officer determines that the removal was a violation of the requirements described under the heading 
Authority of School Personnel, or that the child’s behavior was a manifestation of the child’s disability; 
or 

• Order a change of placement of the child with a disability to an appropriate interim alternative 
educational setting for not more than 45 school days if the hearing officer determines that maintaining 
the current placement of the child is substantially likely to result in injury to the child or to others. 

These hearing procedures may be repeated, if Advance believes that returning the child to the original 
placement is substantially likely to result in injury to the child or to others. 

When the parent or Advance has filed a due process complaint related to disciplinary matters, the child must 
(unless the parent and the PDE or Advance agree otherwise) remain in the interim alternative educational 
setting pending the decision of the hearing officer, or until the expiration of the time period of removal as 
provided for and described under the heading Authority of School Personnel, whichever occurs first. 

Special Rules for Students with Intellectual Disabilities  

The disciplinary removal of a child with intellectual disability attending Advance for any amount of time is 
considered a change in placement and requires a NOREP/prior written notice (if the disciplinary event does not 
involve drugs, weapons and/or serious bodily injury). A removal from school is not a change in placement for a 
child who is identified with intellectual disability when the disciplinary event involves weapons, drugs, and/or 
serious bodily injury. 

According to certain assurances the Commonwealth entered into related to the PARC consent decree, Advance 
may suspend on a limited basis a student with intellectual disability who presents a danger to himself or others 
upon application and approval by the Bureau of Special Education and only to the extent that a student with a 
disability other than intellectual disability could be suspended. 

Protections for Children not yet Eligible for Special Education and Related Services  

If a child has not been determined eligible for special education and related services and violates a code of 
student conduct, but Advance had knowledge before the behavior that brought about the disciplinary action 
occurred, that the child was a child with a disability, then the child may assert any of the protections described 
herein. 
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Basis of Knowledge for Disciplinary Matters 

Advance must be deemed to have knowledge that a child is a child with a disability if, before the behavior that 
brought about the disciplinary action occurred: 

• the parent of the child expressed concern in writing that the child is in need of special education and 
related services to supervisory or administrative personnel, or a teacher of the child; 

• the parent requested an evaluation related to eligibility for special education and related services 
under Part B of the IDEA; or 

• the child’s teacher, or other Advance personnel expressed specific concerns about a pattern of 
behavior demonstrated by the child directly to Advance’s director of special education or to other 
supervisory personnel of the Advance. 

Advance would not be deemed to have such knowledge if: 

• the child’s parent has not allowed an evaluation of the child or refused special education services; or 

• the child has been evaluated and determined to not be a child with a disability under Part B of the 
IDEA. 

If prior to taking disciplinary measures against the child, Advance does not have knowledge that a child is a 
child with a disability, the child may be subjected to the disciplinary measures that are applied to children 
without disabilities who engaged in comparable behaviors. 

However, if a request is made for an evaluation of a child during the time period in which the child is subjected 
to disciplinary measures, the evaluation must be conducted in an expedited manner. 

Until the evaluation is completed, the child will remain in the educational placement determined by school 
authorities, which can include suspension or expulsion without educational services. If the child is determined 
to be a child with a disability, taking into consideration information from the evaluation conducted by 
Advance, and information provided by the parents, Advance must provide special education and related 
services in accordance with Part B of the IDEA, including the disciplinary requirements. 

Referral to and Action by Law Enforcement and Judicial Authorities  

The state and federal regulations do not: 

• Prohibit an agency from reporting a crime committed by a child with a disability to appropriate 
authorities; or 

• Prevent State law enforcement and judicial authorities from exercising their responsibilities with 
regard to the application of Federal and State law to crimes committed by a child with a disability. 

Subsequent to a referral to law enforcement, an updated functional behavior assessment and positive 
behavior support plan are required. 

If Advance reports a crime committed by a child with a disability, then Advance must ensure that copies of the 
child’s special education and disciplinary records are transmitted for consideration by the authorities to whom 
the agency reports the crime; and may transmit copies of the child’s special education and disciplinary records 
only to the extent permitted by FERPA.  

  



Advance Cyber Charter School Application  

Page 190 

Cyber Learning Policies 
Advance will encourage the use of technology to promote students’ learning. Teachers will provide a safe 
environment for their students to ask questions without the fear of hurtful behavior from other students in the 
cyber class. The personal rapport that each teacher develops with his/her students ensures a safe learning 
environment for all. 

The Board plans to select a technology provider that will have all computers equipped with heightened 
Internet security settings, and Internet filtering software that can be activated upon request. If using their own 
computer, the Technical Support provider will help students configure Internet security settings and find 
additional Internet filtering software. 

Advance will strictly prohibit any form of bullying/cyber bullying, harassment, hazing, or other destructive 
actions that may cause emotional and/or physical harm to students. School policies regarding these prohibited 
behaviors will be documented in the school handbook. Staff trainings regarding student safety are a critical 
part of the Connections professional development plan. Advance will educate administrators, teachers, 
families and students on bullying prevention strategies and techniques. Part of the training will stress the 
impact of bullying and why it is important for schools to develop and sustain bullying prevention strategies. As 
required by law, Advance will post a copy of its Anti-bullying Policy on its website. 

Advance will encourage the promotion of positive interpersonal relations between members of the school 
community, and defines harassment, intimidation, bullying, cyber-bullying, or hazing toward a student, 
whether by other students, staff, or third parties, as “prohibited behaviors” that will not be tolerated. The 
school handbook will explain that this prohibition includes aggressive behavior, physical, verbal, and 
psychological abuse, and violence within a dating relationship. These types of behavior are forms of 
intimidation and harassment and are strictly prohibited, regardless of whether or not the target of the 
prohibited behavior are members of a legally protected groups, such as sex, sexual orientation, race, color, 
national origin, marital status, age, or disability. The Board will not tolerate any gestures, comments, threats, 
or actions that cause or threaten to cause bodily harm or personal degradation.   

This policy applies to all school-related activities, including but not limited to cyber school-related activities 
such as LiveLesson sessions; participation in clubs, activities, WebMail messages, discussions, and message 
boards; and in-person activities such as state testing, field trips, open houses, and any other in-person school-
related activities on or off school property. The school handbook will make it clear that every student is 
encouraged, and every staff member is required, to report any situation believed to be prohibited behavior 
directed toward a student. All reports will be investigated with appropriate disciplinary consequences as laid 
out in the school handbook. 

Student Safety  
Advance will provide a safe and supportive environment by keeping students safe from online predators and 
solicitors. Advance takes student safety and well-being seriously. Advance is committed to following and 
implementing health and safety requirements applicable to public cyber charter schools. Students should be 
able to learn in a safe and comfortable environment. Advance will require two courses focused on safety: 

• Internet Safety - An Internet Safety Course for students, parents, and Learning Coaches is provided by 
Connections. It is an i-SAFE course that provides information about the various threats, challenges, and 
safety protocols needed to work and learn online. It contains valuable information about practicing 
safe behaviors online. This course will also be required training for all school staff. 
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• Students in Distress: Recognizing and Responding - The Connections course, Students in Distress: 
Recognizing and Responding, will be required for all staff and designed to help teachers and other 
school staff become familiar with the signs of distress such as bullying/cyber bullying, neglect and 
abuse, depression or other issues that would keep them from doing their best and to know how to 
respond promptly and professionally when they observe such signs or behaviors. 

All members of school staff must complete the trainings at the beginning of the school year, and then refer to 
the trainings throughout the year as needed. Completion of trainings is tracked to ensure all staff members 
have completed them in a timely manner. 

Learning Coaches will be asked to communicate and collaborate with teachers and other school staff as the 
staff members work to fulfill their professional roles in supporting student safety and well-being. They will be 
asked to involve additional parties as appropriate to address concerns and to always keep student safety and 
well-being at the center of the conversation. 

Technical Support will assist families with installing programs that enable automatic blocking of adult, phishing, 
and identity theft sites via DNS filtering. Technical Support can assist families with modifying browser security 
settings that limit potential malicious activity and installing CyberSitter.66 

School Safety Plan  

Advance recognizes its need for a school safety plan (22 Pa. Code Chapter 10 et seq.)  

Advance is committed to providing a safe, orderly learning environment for students. To make this a reality the 
Board will develop a comprehensive school safety plan that incorporates the provisions of Act 26 and includes 
protocols for responding to crisis situations, including an outline of the steps that will be taken to finalize 
Advance’s Safety Plan. The document will be reviewed and updated once the staff has been identified and 
hired in order to modify and change this plan to meet the “real” needs of the school, the facility, its staff and 
the community. The steps that will be taken to review and modify the final safety plan include the following: 

• Form a School Safety Committee that includes: Board; school administration, community 
representatives; representatives of the local police and  fire department; and parents.  

• Review Act 26, “The Safe Schools Act”.  

• Review the local school districts safety plans to ensure accordance.  

• Review safety plans from other municipalities for content and presentation ideas.  

• Develop goals and timelines.  

• Draft school safety plan.  

• Circulate draft safety plan to the Board, the school administration, and community partners for review. 

• Finalize the School Safety Plan.  

School safety will be the primary responsibility of the Principal and his/her designee. They will oversee the 
security systems of Advance as well as the behavior of the students and reporting Act 26 violations. In 
addition, all staff members will be expected to report to administration any inappropriate behavior in the 
school environment. It is the primary responsibility of staff to create a climate of respect and educational 
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focus. Students will also be expected to set a tone of respect, order, and purposefulness. Particular 
responsibility will fall to staff to model good and safe behavior and to correct or report to the school 
administration inappropriate or unsafe behavior or events. 

In accordance with 23 P.S. 6311 et seq, all school employees will be mandated reporters and must report 
suspected abuse as follows:    

When child abuse is suspected, the law requires the school employee to immediately make an oral report of 
suspected child abuse via the statewide toll-free telephone number ChildLine at 1-800-932-0313 or an online 
written report.   

If a school employee makes an oral report to ChildLine, the school employee must follow-up with a written 
report, which may be submitted electronically, within 48 hours.  

A mandated reporter must personally make the report. Advance administration may assist the school 
employee in making the report (for example, sit with school employee for support if the school employee is 
uncomfortable in the process) as long as they do not interfere in any way with the making of the report. 
Afterward, the school employee should inform administration about the report. 

The school employee will not be required to investigate or be certain of the abuse, or even know the name of 
the person who is suspected of abusing a child. The responsibility will be to make a report when the school 
employee has reasonable cause to suspect child abuse. ChildLine will forward the report to the appropriate 
county child welfare agency, who will investigate the circumstances and may contact school employee for 
additional information or if there are additional questions.  

Advance will require that all employees receive the mandated reporting training. Mandated reporters who 
hold a professional license or certification under the Department of State and mandated reports who work for 
an agency that is licensed, supervised, or registered with the Department of Human Services will be required 
to receive training.  

Possession of Weapons 

Possession of weapons in the school setting is a threat to the safety of students and staff and will be prohibited 
by law. A weapon will include but not be limited to any knife, cutting instrument, cutting tool, nunchaku, 
firearm, shotgun, rifle, replica of a weapon, and any other tool, instrument or implement capable of inflicting 
serious bodily injury. A student will be considered in possession of a weapon when the weapon is found on the 
person of the student, in the student's locker, desk, backpack, or in the student’s vehicle, and the weapon is 
under the student's control while the student is on school property, on property being used by the school, at 
any school function or activity, at any school-sponsored activity held away from the school, on any conveyance 
providing transportation to a school or school-sponsored activity, or while the student is on his/her way to or 
from school. 

Advance will prohibit students from possessing and bringing weapons and replicas of weapons into any school 
buildings, onto school property, to any school-sponsored activity, and onto any public vehicle providing 
transportation to school or a school-sponsored activity or while the student is coming to or from school. 

The Board will expel for a period of not less than one year any student who violates this weapons policy. Such 
expulsion will be given in conformance with formal due process proceedings required by law and Board policy. 
The Principal may recommend modifications of such expulsion requirement on a case-by-case basis (24 P.S. 13-
1317.2).  
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In the case of a student with a disability, including a student for whom an evaluation is pending, Advance will 
take all steps required to comply with state and federal laws and regulations, the procedures set forth in the 
memorandum of understanding with local law enforcement and Board policies. 

The Principal or designee will react promptly to information and knowledge concerning possession of a 
weapon. Such action will be in compliance with state law and regulations and with the procedures set forth in 
the memorandum of understanding with local law enforcement officials and the school’s emergency 
preparedness plan (22 Pa Code Chapter 10 et seq).  

The Principal or designee will immediately report incidents involving weapons on school property, at any 
school-sponsored activity or on a conveyance providing transportation to or from a school or school-sponsored 
activity to the local police department that has jurisdiction over the school’s property, in accordance with state 
law and regulations, the procedures set forth in the memorandum of understanding with local law 
enforcement and Board policies (22 Pa Code Chapter 10 et seq).  

The Principal or designee will notify the parent/guardian of any student directly involved in an incident 
involving weapons as a victim or suspect immediately, as soon as practicable. The Principal or designee will 
inform the parent/guardian whether or not the local police department that has jurisdiction over the school 
property has been or may be notified of the incident. The Principal or designee will document attempts made 
to reach the parent/guardian (22 Pa Code Chapter 10 et seq).  

In accordance with state law, the Principal will annually, by July 31, report all incidents involving possession of 
a weapon to the Office for Safe Schools on the required form (24 PS 13-1303-A).  

The Principal will annually inform staff, students and parents/guardians about the Board policy prohibiting 
weapons and about their personal responsibility for the health, safety and welfare of the school community.  

B. Describe your school’s policies regarding student expulsion and suspension, including students with 
disabilities. 

Policies Regarding Expulsion and Suspension 
All students enrolled in the school will be expected to conduct themselves in accordance with the rules for the 
school, and parents and Learning Coaches will be expected to cooperate with the school staff in helping 
students to maintain this conduct. The student code of conduct will be included in the student handbook.   

Discipline Measures 

There will be three levels of disciplinary measures utilized by the school: 1) Warning, 2) Suspension, and 3) 
Expulsion. Each level has associated conduct breach definitions and corresponding disciplinary actions that 
may occur. 

Warning 

Students that receive warnings from the school will have a conference (via phone or in person) with their 
parent(s) and the school administrator(s), and the incident will be formally documented in writing and will 
become part of the student’s permanent record.  The student will not have a disruption in schooling and will 
not be removed from the class (Connexus). 

Warnings will be issued when a student demonstrates a breach of expected conduct, but not as serious as 
those listed under the suspension and/or expulsion categories in this handbook. 
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Suspension 

When a student is suspended, he or she will be temporarily removed from Connexus or a school sponsored 
program or activity. The length of a suspension will be determined by the Principal (up to 10 days at a time). A 
suspension will be documented in writing and will become part of a student’s permanent record. 

During a period of suspension as defined by the Principal, a student’s permission to log on to and/or use parts 
of Connexus will be restricted. Student access to WebMail, the message boards, online clubs/activities, and/or 
all of Connexus may be revoked. In such cases where the student’s access is completely revoked, the Learning 
Coach is responsible for logging on to Connexus and obtaining the student’s assignments, responding to 
WebMail, and recording assessment responses for the student. The student should continue with his or her 
schoolwork during a suspension. Violations that may lead to suspension include, but are not limited to, the 
following breaches of conduct: 

• Criminal or delinquent acts are acts defined as criminal under federal and state law, and any applicable 
municipal or county criminal ordinances. 

• Sexual harassment means unwelcome or unwanted conduct of a sexual nature (verbal, non-verbal or 
physical) when submission to such conduct is made either explicitly or implicitly a term or condition of 
the advancement of a student in school programs or activities such that this conduct substantially 
interferes with a student's learning or creates an intimidating, hostile or offensive learning 
environment. 

• Disruptive conduct means willful conduct which: (1) materially and in fact disrupts or interferes with 
the operation of the school or the orderly conduct of any public school activity, including individual 
classes; or (2) leads an administrative authority to reasonably forecast that such disruption or 
interference is likely to occur unless preventive action is taken. 

• Gang related activity is disruptive conduct. 

• Refusal to identify self means a person’s willful refusal, upon request from school personnel known or 
identified as such to the person, to identify himself or herself accurately. 

• Refusal to cooperate with school personnel means a student’s willful refusal to obey the lawful 
instructions or orders of school personnel whose responsibilities include supervision of students. 

• Cheating on tests or daily work: A student who knowingly participates in copying, using another’s 
work, and representing it as his or her own (for example, students transmitting their work 
electronically for another student’s use), or who provides other students with test answers, answer 
keys, or otherwise uses unauthorized materials in an assignment or assessment situation. 

• Plagiarism: A student’s use of another person’s words, products, or ideas without proper 
acknowledgement of the original work with the intention of passing it off as his or her own. Plagiarism 
may occur deliberately (with the intention to deceive) or accidentally (due to poor referencing). It 
includes copying material from a book, copying-and-pasting information from the Internet, and getting 
family or friends to help with coursework. 

• Abusive conduct: A student who uses abusive language or engages in abusive conduct in the presence 
of others either in person or electronically/virtually. 

• Bullying: A student that repeatedly engages in negative actions against another student in an attempt 
to exercise control over him or her. 
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• Harassment: A student who demonstrates verbal, written, graphic, or physical conduct relating to an 
individual’s sex, race, color, national origin, age, religious beliefs, ethnic background, or disability that 
is sufficiently severe, pervasive, or persistent so as to interfere with or limit the ability of an individual 
to participate in or benefit from the school’s programs that: 1) has the purpose or effect of creating an 
intimidating or hostile environment, 2) unreasonably interferes with an individual’s educational 
performance, or 3) otherwise adversely affects an individual’s educational opportunities. 

• Vandalism: A student who intentionally damages or destroys school property or records (physical or 
electronic).  In these instances the school reserves the right to contact the proper law enforcement 
agency(ies). 

• Theft and robbery: A student who takes money or other property (physical or electronic) with the 
intent to deprive another person or the school of that property. The threat or the use of force or 
violence is considered a serious breach of conduct. In these instances the school reserves the right to 
contact the proper law enforcement agency. 

• Violation of acceptable use policy: Students who violate the acceptable use policy in one form or 
another are open to disciplinary action including suspension. This would include signing on as parents. 

• Repeated violation of any disciplinary issues. 

Expulsion 

When a student is expelled, he or she will be separated from the school for an extended period of time, or 
permanently, for disciplinary reasons. An expulsion will be documented in writing and will become part of a 
student’s permanent record. 

Violations that may lead to expulsion include, but are not limited to, any behavior that indicates that a student 
is a serious threat to the safety of others, possession of firearms, dangerous weapons, bombs, or explosives, 
criminal behavior, arson, under the influence of or possession of, or sale of controlled substances or 
paraphernalia. Suspensions or expulsions for children designated as exceptional follow all appropriate state 
and federal policies, regulations, and laws. 

The school will not discipline students protected under Section 504 of the Rehabilitation Act of 1973, the 
Individuals with Disabilities in Education Act (IDEA), or the American with Disabilities Act (ADA) unless the 
school complies with the requirements of those acts. 

Discipline for Students with Disabilities 
Please refer to the previous description of discipline for students with disabilities. If a student with a disability 
violates a code of conduct, he or she will be disciplined according to the discipline measures described herein 
for up to 10 days. Upon subsequent violations that result in suspensions that exceed 10 days, the school will 
determine if the behavior manifested from the student’s disability. If the school determines that the violation 
is not a manifestation of the student’s disability, the school will apply the discipline procedures to the student 
in the same manner and for the same duration as the procedures would be applied to students without 
disabilities. However, if it is determined that the violation manifested from the student’s disability, the school 
will conduct a functional behavior assessment and develop a behavior plan to address the behavior violation 
so that it does not recur.   
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Due Process for Students (22 Pa. Code Section 12-.6-12.8) 
Exclusion from School may take the form of suspension or expulsion.   

1) Suspension will be exclusion from school for a period of from one to 10 consecutive school days. 

(i) Suspensions may be given by the Principal or his/her designee.  

(ii) A student may not be suspended until the student has been informed of the reasons for the 
suspension and given an opportunity to respond. Prior notice of the intended suspension need not be 
given when it is clear that the health, safety, or welfare of the school community is threatened. 

(iii) The parents or guardians will be notified immediately in writing when the student is suspended. 

(iv) When the suspension exceeds three school days, the student and parent will be given the 
opportunity for an informal hearing consistent with the requirements of the Pennsylvania Code.  

(v) Suspensions may not be made to run consecutively beyond the 10 school day period.  

(vi) Students will have the responsibility to make up exams and work missed while being disciplined by 
suspension and shall be permitted to complete these assignments within guidelines established by the 
Board.  

2) Expulsion will be exclusion from school by the Board for a period exceeding 10 school days and may be 
permanent expulsion from the school rolls. Expulsions require a prior formal hearing pursuant to the 
Pennsylvania Code.  

(i) During the period prior to the hearing and decision of the Board in an expulsion case, the student 
will be placed in his/her normal class except as set forth in subsection (ii).  

(ii) If it is determined after an informal hearing that a student’s presence in his/her normal class would 
constitute a threat to the health, safety or welfare of others and it is not possible to hold a formal 
hearing within the period of a suspension, the student may be excluded from school for more than 10 
school days. A student may not be excluded from school for longer than 15 school days without a 
formal hearing unless mutually agreed upon by both parties. Any student so excluded will be provided 
with alternative education, which may include home study.  

(iii) Students who are under 17 years of age are still subject to the compulsory school attendance law 
even though expelled and will be provided an education.  

3) The initial responsibility for providing the required education rests with the student’s parents or 
guardian, through placement in another school, tutorial, or correspondence study, or another 
educational program approved by the Principal.  

4) Within 30 days of action by the Board, the parents or guardians will submit to Advance written 
evidence that the required education is being provided or that they are unable to do so. If the parents 
or guardians are unable to provide the required education, Advance will, within the 10 days of receipt 
of the notification, make provision for the student’s education. A student with a disability will be 
provided educational services as required by the Individuals with Disabilities Education Act 2004. 

5)  If the approved educational program is not complied with, Advance may take action in accordance 
with 42 Pa.C.S. Chapter 63 (relating to the Juvenile Act) to ensure that the child will receive a proper 
education. See Pennsylvania Code § 12.1(b) (relating to free education and attendance). 
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Exclusion from classes—in-school suspension 

 A student may not receive an in-school suspension unless the student has been informed of the 1)
reasons for the suspension and has been given an opportunity to respond before the suspension 
becomes effective.  

 Communication to the parents or guardian will follow the suspension action.  2)

 When the in-school suspension exceeds 10 consecutive school days, an informal hearing with the 3)
Principal or designee will be offered to the student and the student’s parent or guardian prior to the 
11th school day in accordance with the procedures in the Pennsylvania Code.  

 Advance will have the responsibility to make provision for the student’s education during the period of 4)
the in-school suspension. 

Hearings 

(a) General. Education is a statutory right, and students will be afforded due process if they are to be 
excluded from school. In a case involving a possible expulsion, the student is entitled to a formal 
hearing.  

(b) Formal hearings. A formal hearing will be required in all expulsion actions. The hearing may be held 
before the Board or an authorized committee of the Board, or a qualified hearing examiner appointed 
by the Board. When a committee of the Board or a hearing examiner conducts the hearing, a majority 
vote of the entire Board will be required to expel a student. The following due process requirements 
will be observed with regard to the formal hearing: 

1) Notification of the charges will be sent to the student’s parents or guardians by certified mail. 

2) At least three days’ notice of the time and place of the hearing will be given. A copy of the 
expulsion policy, notice that legal counsel may represent the student and hearing procedures will 
be included with the hearing notice. A student may request the rescheduling of the hearing when 
the student demonstrates good cause for an extension.  

3) The hearing will be held in private unless the student or parent requests a public hearing.  

4) The student may be represented by counsel, at the expense of the parents or guardians, and may 
have a parent or guardian attend the hearing.  

5) The student has the right to be presented with the names of witnesses against the student, and 
copies of the statements and affidavits of those witnesses.  

6) The student has the right to request that the witnesses appear in person and answer questions or 
be cross-examined.  

7) The student has the right to testify and present witnesses on his/her own behalf.  

8) A written or audio record shall be kept of the hearing. The student is entitled, at the student’s 
expense, to a copy. A copy will be provided at no cost to a student who is indigent.  

9) The proceeding will be held within 15 school days of the notification of charges, unless mutually 
agreed to by both parties. A hearing may be delayed for any of the following reasons, in which 
case the hearing will be held as soon as reasonably possible:  

(i) Laboratory reports are needed from law enforcement agencies.  

(ii) Evaluations or other court or administrative proceedings are pending due to a student 
invoking his/her rights under the Individuals With Disabilities Education Act 2004 (20 U.S.C.A. 
§ §  1400—1482).  
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(iii) In cases in juvenile or criminal court involving sexual assault or serious bodily injury, delay 
is necessary due to the condition or best interests of the victim.  

10) Notice of a right to appeal the results of the hearing shall be provided to the student with the 
expulsion decision.  

c)  Informal hearings. The purpose of the informal hearing is to enable the student to meet with the 
appropriate school official to explain the circumstances surrounding the event for which the student is 
being suspended or to show why the student should not be suspended.  

1)  The informal hearing is held to bring forth all relevant information regarding the event for which 
the student may be suspended and for students, their parents or guardians and school officials to 
discuss ways by which future offenses might be avoided.  

2)  The following due process requirements will be observed in regard to the informal hearing:  
(i) Notification of the reasons for the suspension will be given in writing to the parents or 
guardians and to the student.  
(ii) Sufficient notice of the time and place of the informal hearing will be given.  
(iii) A student has the right to question any witnesses present at the hearing.  
(iv) A student has the right to speak and produce witnesses on his/her own behalf.  
(v) Advance will offer to hold the informal hearing within the first five days of the suspension. 

C. Describe your school’s mandatory student attendance plan and its fit with the code of conduct. 

Mandatory Student Attendance Plan  
Students must meet all regulatory requirements for attending public school in the state. These requirements 
include attending school for 180 days and completing a required number of hours of instruction per year. In 
order to make the state’s required hours per year of instruction manageable, families are encouraged to have 
students complete the hours of schooling each week listed in Figure 41. All attendance requirements will be 
documented by both Board policy as well as in the handbook. The school’s documents explaining attendance 
requirements will emphasize the value and importance of school attendance without over-reliance on punitive 
measures for non-attendance.   

Figure 41. Hours of Schooling Each Week  

Grade(s) Recommended Hours per Week Required Hours per Year 
K-5 25 hours, but will vary by pacing option 900 

6-12 30 hours, but will vary by pacing option  990 

Since Advance will offer three different pacing options, the instructional hours per week will vary depending 
on which option the student chooses.  

• Traditional Pacing Option: Students will attend school for 180 days, at 5 or 5.5 hours per day during 
fall and spring semesters, for a total of 900 or 990 hours annually based on grade level.  

• Year Round Pacing Option: Students will attend school for 180 days, at 4 hours per day during the fall 
and spring semesters, for a total of 720 hours for the fall and spring semesters. Year Round students 
then must also complete a 41-day summer session, taking 2 courses at 4 hours per course per day (8 
hours total for 2 credits, totaling 328 hours for the summer session), bringing their annual total to 
1,048.  
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• Accelerated Pacing Option: Students will attend school for 180 days, at 5.5 hours per day during fall 
and spring semesters, for a total of 990 hours for the fall and spring semesters. Accelerated students 
then must also take at least 1 course during the summer session at 4 hours per course per day and 
may not take more than 2 without school administration approval. If Accelerated students average 1 
credit per summer session, they may be able to finish high school in 3 years. 
 
Advance will require students complete 21 credits and all required courses to graduate. This can be 
met if the student earns 6 credits during each of the fall and spring semesters for 3 years and earns an 
additional 1 credit each summer. The student will need to devote up to 8 hours per day for 41 days 
each summer to complete 2 courses and earn 1 credit. Students may complete more if approved by 
the Principal. 

It should be noted that the attendance and hours of instruction requirements will be measured on a fiscal 
school year (July 1 through June 30) basis. The school’s proposed first day of class is in September 2016. 
Therefore, the Year Round Pacing Option will not be offered in the first year, because students would not be 
able to meet the days and hours requirements by June 30, 2017.  

The Year Round Pacing Option will be offered starting in July 2017. The students who choose this option will be 
able to accumulate the required annual number of days and instructional hours by June 30, 2018 and each 
fiscal year thereafter. 

The Accelerated Pacing Option will be offered beginning in September 2016, because students who choose this 
option will fulfill their 180 day/990 hour requirement by June 30, 2017. In each subsequent year these 
students will exceed these requirements by varying amounts, depending on how many courses they take in the 
summer session.  

Hours of schooling per day and/or week will be accumulated by completing lessons, assessments, portfolio 
items, labs, attending direct instruction sessions, attending educational field trips, participating in state 
mandated assessments, and by participating in other educational activities. 

Failure to attend mandated LiveLesson sessions, state testing, or respond to WebMails and phone call 
messages from teachers may be counted against documented attendance hours. 

Although there is more flexibility in a cyber program than in a traditional school with regard to when 
instruction occurs, students and Learning Coaches should be aware that the school calendar reflects the days 
on which teachers will be available to students. 

Learning Coach Responsibilities 
• Record Hours of Schooling: For each instructional day, Learning Coaches will enter a 0 – 9 in Connexus 

to indicate the number of hours of schooling that occurred. They should aim to meet the weekly hours 
of schooling listed above to ensure compliance with state regulations. Learning Coaches may also ask 
for assistance from the school to enter attendance records if they are unable to access a computer on 
a given day. If a student is absent, the Learning Coach must send information to the school about the 
absence, and the school determines if the absence can be classified as excused. The teacher or 
administrator will then enter an “E” or “U” for that day’s attendance. 

  



Advance Cyber Charter School Application  

Page 200 

• Complete Defined School Year: Regardless of the number of hours of schooling a student may 
complete prior to the last day of the school year (as defined in the school year calendar), students will 
be required to meet the weekly required instructional hours up to and including the last day of the 
school year. 

• Vacations or Days Off: Students will be allocated “vacation” days based on the number of weekdays in 
the school calendar that are marked as non-school days/holidays/vacation. For example, a student 
may choose to work on Presidents’ Day, but then take the following Monday off. The Learning Coach 
would record hours of attendance on Presidents’ Day, as though it were a regular school day, and then 
mark the Monday off as “V” for vacation. Whenever a student wishes to take a regular school day as a 
vacation day (that is, will not be completing any educational activities), the Learning Coach should seek 
approval from the student’s teacher in advance. 
 
Students who start after the beginning of the school year will not be permitted to take vacation time 
for any school holiday or vacation days that occurred prior to their start date. For example, if a student 
starts school September 5 but school officially started August 18, the student is not entitled to use 
Labor Day as a vacation day, but is still entitled to all vacation days that are scheduled after his/her 
official start date. 
 
If a student has used his or her allotment of vacation days, any scheduled school day on which no 
educational activities are completed (i.e., no hours are recorded) will be treated as zero hours. If that 
student is able to meet the weekly recommended hours on the days in which he/she does work, then 
the zero hour day will not adversely affect the student’s attendance percentage. If the hours are not 
made up during that same week, however, the student will be considered absent. 

School Responsibilities 
• Review Attendance Records: Teachers will monitor and review attendance records on a weekly basis.  

They will remind Learning Coaches to enter the hours of schooling every day. 

• Monitor Attendance Issues: The Homeroom Teacher and Homeroom Advisory Teachers (HATs) will 
monitor student attendance. They will contact families with low attendance rates, and will work to 
help them stay in compliance. Teachers and administrators will also identify and record excused 
absences, and can alter Learning Coaches’ attendance records (with proper documentation), if 
necessary. 

• Maintaining the Integrity of the Attendance Data: The attendance system prohibits further editing of 
attendance data after certain points. Any requests for adjustments to the previously verified records 
must go to the student’s homeroom teacher (Elementary school) or the homeroom support teacher 
(Middle and High school) (in writing) for review, approval, and adjustment. 

• Official Attendance Records: The Connexus attendance system will be the record of Learning Coach 
documented attendance. It is, however, only one of many sources used to determine if a student is 
meeting the minimum instructional hours required. If it has been determined by the homeroom or 
homeroom support teacher that a student has not completed enough work to meet attendance 
records, the teacher or administrator may override the Learning Coach record. If a student regularly 
does not complete enough work to remain on track, despite repeated assistance and intervention on 
the part of the teacher or school, then the student may be subject to sanctions up to and including 
contacting the student’s District of Residence to formalize truancy proceedings.  
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Attendance Status and Escalation Systems 
Enrolled students are in one of four attendance statuses at all times: 

• On-Track 

• Approaching Alarm 

• Alarm 

• Exempt 

On occasion, none of the first three escalation statuses will be appropriate for a student. The student will be 
placed in “Exempt” status and escalation will not apply; however, all program requirements will still be 
applicable. 

Attendance status will be based on several criteria and is a combination of measures that indicate if a student 
is demonstrating adequate participation (and therefore attendance) in the program. This not only includes the 
actual attendance hours recorded by the Learning Coach, but also lesson and assessment completion rates and 
dates, and amount of communication with the teacher. Therefore, even though a Learning Coach may record a 
high number of instructional hours in the attendance records, if a student’s work completion rates are not on 
track or if he or she fails to communicate on a regular basis with the teacher, he or she will be placed in an 
Alarm status. 

When a student is in the Approaching Alarm status, he or she is in danger of being removed from active rolls. 
The student will be removed from the active rolls if the student is truant for 10 or more consecutive days.  The 
school will work with the family to help get the student’s attendance back on track. If the school’s repeated 
efforts fail, the student will be escalated to the Alarm status which could quickly lead to the student being 
removed from the school’s active roles.   

Truancy 
If a student is not adequately engaging in the program, or has accumulated more than three unlawful 
absences, Advance will be required to work with the family to create a Truancy Elimination Plan (TEP).  
Advance will comply with the Truancy Elimination Plan and Conference Policy, which is attached with the 
Board Policies in the Appendix S.    

According to the PDE‘s Compulsory Attendance and Truancy Elimination Plan Basic Education Circular, the TEP 
will be developed cooperatively with involved stakeholders through a school-family conference, which is 
required upon the school’s notice to the student’s parent/guardian upon the third unexcused absence. 
Teachers are the first line of defense for compulsory attendance, as they are the first to recognize students 
with possible attendance issues. Therefore, a plan of action will be implemented, including (but not limited to): 

• sharing and reviewing school policy on attendance and student responsibilities with students and 
families; 

• contacting the student’s parent/guardian upon absence; 

• meeting individually with students to discuss reason(s) for absence; 

• following up with the Principal (or assigned administrator); 

• making referrals to school counselors; and 

• collaborating with Student Assistance Teams as appropriate. 
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The school will notify the parent/guardian regarding the need for a joint conference upon the third unexcused 
student absence. The school-family conference will engage all participants involved in the student’s life to 
explore possible solutions to increase the student’s school attendance. Maintaining open communication 
between the student and adults will facilitate positive outcomes. 

The purpose of the school-family conference is to discuss the cause(s) of the truancy and to develop a mutually 
agreed upon plan to facilitate regular school attendance. The school-family conference will provide both 
parties with the opportunity to identify, understand, and explore all issues contributing to the student’s truant 
behavior. Participation by the student and family will be an integral component for this conference. In 
addition, representatives from relevant and/or involved community-based agencies, community and school 
services, and school personnel will be invited to participate, as needed. During the school-family conference, a 
TEP will be developed cooperatively with the student and other meeting participants. 

Issues to be addressed at the school-family conference will include but not be limited to: 

• appropriateness of the student’s educational environment; 
• possible elements of the school environment that inhibit student success; 
• student’s current academic level and needs; 
• social, emotional, physical, mental, and behavioral health issues; 
• issues concerning family and home environment; and 
• any other issues affecting the student’s attendance. 

The participants in the school-family conference will work collaboratively to conduct a holistic assessment to 
determine the reason(s) the student is exhibiting truant behavior. Every member will have a vested interest in 
and responsibility for determining an appropriate plan to assist the student to succeed both socially and 
academically. This school-family conference will also provide an opportunity to ensure that both the student 
and the family clearly understand the legal ramifications of not adhering to the state’s compulsory attendance 
requirements. This methodology will promote full understanding and appreciation of the root causes of 
truancy as well as the resultant personal and societal impacts when truant behavior is not adequately 
addressed. 

The primary goal of the school-family conference will be the development of a comprehensive TEP which is 
understood by, agreed upon, and supported by the student, the parent/guardian, the school representatives, 
and all other conference participants. The TEP may include but not be limited to the following components as 
appropriate: 

 identification and provision of appropriate academic supports by the school and/or community •
organization(s); 

 identification and provision of appropriate social, emotional, physical, mental, and behavioral health •
supports from the school and/or community organization(s); 

 identification of the school environment issues that affect the student’s success and solutions to •
address these issues; 

 explanation of the student’s strengths and responsibilities related to the TEP; •

 explanation of the family’s strengths and responsibilities related to the TEP; •

 clarification of method(s) used for monitoring the effectiveness of the TEP; •

 explanation of the consequences for each stakeholder if the TEP is not fully implemented; and •

 discussion of the benefits for successfully implementing the TEP.  •
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The TEP will substantiate efforts made by the school, the family, and other vested third parties to assist the 
student in addressing and resolving school attendance issues. This comprehensive system of supports and 
services will provide documentation of the “good faith” effort between the school and the student’s family 
should future action be required (e.g. citation to the magisterial district judge and referral to the county 
children and youth agency, disciplinary action, expulsion, etc.). 

A notice will be sent to the parent/guardian after each unlawful absence. Unlawful absences will not trigger a 
formal response until the school has exhausted all efforts to work collaboratively with the parent/guardian to 
address the truancy of the student and until the student has three unlawful absences over the course of the 
school year. Schools are a critical part of a child’s support system and have a significant opportunity to assist 
children and families. 

(1) First Unlawful Absence 

Parent/guardian will receive a notice of unlawful absence. The legal penalties established by law for 
violation of compulsory attendance requirements will be attached to the notice. In addition to stating 
the legal punishments, the name and telephone number of a school contact person will be included. 
Parents will then be able to contact a specific person to request assistance in resolving the child’s 
truant behavior. 

(2) Second Unlawful Absence 

Parent/guardian will receive a second notice of unlawful absence. Once again, the legal penalties 
established by law for violation of compulsory attendance requirements and the name and telephone 
number of a school contact personal will be included. Additionally, another offer of assistance should 
be made to the parent. 

(3) Third Unlawful Absence 

Parent/guardian will receive a third notice of unlawful absence by certified mail providing “official 
notice of child’s third illegal absence.” Attached to this notice will be penalties for violation of 
compulsory attendance requirements as they pertain to both the student and the parent/guardian, 
including information that three days after giving such notice, the student or parent/guardian who 
again violates the compulsory attendance requirements shall be liable without further notice. 

Advance will coordinate a school/family conference to discuss the cause of the child’s truancy and 
develop a mutually agreed upon plan to resolve truant behavior. Issues to be reviewed at the 
school/family conference include the appropriateness of the child’s educational environment, current 
academic difficulties, physical or behavioral health issues, and family/environment concerns. At the 
end of the conference, all parties will sign a comprehensive School Attendance Improvement Plan 
(SAIP) that is agreed to by the school representative, the child, and the parents and/or family. The plan 
could include accessing academic and social/health supports from the school and community 
organizations, an outline of family/parent and student responsibilities, and levels of performance 
monitoring that include rewards and consequences. 
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(4) Subsequent Unlawful Absence  

After agreeing to a SAIP, or if there is not agreement on a TEP and three days have passed since the 
parent/guardian received the official notice of the child’s third illegal absence, if a child is unlawfully 
absent, at any point within the school year, an official notice of unlawful absence will be sent home. 
The purpose of this correspondence is to inform the child’s parent/guardian that the child has violated 
the SAIP or, if there is not a SAIP, to inform the child’s parent/guardian that the child has again 
violated the compulsory attendance requirements, and advise the parent/guardian that a notice to the 
school district of residence has been made which will result in a citation immediately being sent to the 
magisterial district judge. To ensure the parent/guardian receives the notice, the notice will be sent 
through certified mail. After this step, the school is not obligated to inform parents in writing of 
absences but Advance will continue to call the parent/guardian to inform them of additional truant 
behavior. 

(5)  Referral to County Children and Youth Agency  

(a) Children Under 13 Years of Age: Any child who has not attained the age of 13 who fails to comply 
with the compulsory attendance requirements and is habitually truant, will be referred by the school 
to the local county children and youth agency for services, which may include addressing family issues 
that may be responsible for the child’s truant behavior, or possible adjudication as a “dependent” child 
under the Juvenile Act. The referral to the county children and youth agency may be in addition to 
proceeding against the parent/guardian by sending the citation to the appropriate magisterial district 
judge or a school may decide to refer a family to the local county children and youth agency instead of 
sending a citation to the appropriate magisterial district judge. If the parent/guardian provides written 
consent, a copy of the SAIP should be forwarded to the county children and youth agency.  

(b) Children 13 Years of Age and Older: Any child who has attained the age of 13 who fails to comply 
with the compulsory attendance requirements and is habitually truant may, in lieu of being 
prosecuted, be referred by the school to the local county children and youth agency for services, which 
may include addressing family issues that may be responsible for the child’s truant behavior or, 
possible adjudication as a dependent child under the Juvenile Act.  

(c) Habitually Truant: The School Code defines habitually truant as absence for more than three school 
days or their equivalent following the first notice of truancy given after a child’s third unlawful 
absence. 

If a child of any age continues to be truant after these actions have been taken, Advance may file citations with 
the local magisterial district judge citing the child’s continued truancy on a weekly basis. It is imperative that 
the local magisterial district judge be kept informed if truant behavior continues after a plan is in place. 

Advance will report to the student’s school district of residence when a student has accrued three or more 
days of unlawful absences. It is the responsibility of the school district to enforce the compulsory attendance 
laws in accordance with the Public School Code.  

For cyber charter schools, a school district may file truancy documents with the magisterial district judge in 
whose jurisdiction the charter school student resides, which is where the cause of action arose and where the 
parent/guardian may be served. Advance will cooperate with school districts by providing necessary 
documentation for the truancy filings, and attending the hearings to provide testimony, if necessary.  
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In order to maximize student learning, regular attendance is imperative. Advance will  offer a great deal of 
flexibility about how many hours students spend each day on school work and on what days of the week they 
complete that work. Parents are held legally responsible for ensuring that their students are fully participating 
in school, even if they have designated another individual as their student’s Learning Coach.  

In order to avoid truancy, the parent must ensure that the following activities are taking place: 

• The student completes assigned lessons and assessments. 

• The student participates in educational activities for an appropriate number of hours and the parent or 
Learning Coach records these attendance hours in Connexus on a daily basis. 

• The student is available for regularly scheduled telephone calls with teachers at least once every two 
weeks. 

• The student is able to demonstrate that he/she is doing his/her own schoolwork (the Honor Code and 
Curriculum Based Assessments support this). 

• The student attends mandatory state testing. 

• The parent or Learning Coach has communicated with the homeroom teacher in advance if he or she 
needs to deviate from the regular school calendar (for example, switching a vacation and school day). 

V.5 TIMETABLE 
Explanation:  Establish a well-developed, realistic plan of action for opening a charter school. 
A. Provide a detailed timetable of projected steps and dates leading to the opening of a charter school. 

Figure 42. Timetable of Projected Steps  

TASKS 
June 
2015 

July 
2015 

Aug. 
2015 

Sep.  
2015 

Oct.  
2015 

Nov.  
2015 

Dec. 
2015 

Jan.  
2016 

Feb. 
2016 

Mar.  
2016 

Apr.  
2016 

May  
2016 

June 
2016 

July 
2016 

Aug. 
2016 

APPLICATION                

• Submit charter 
application (September) 

   x            

• PDE approves 
application (January)        x        

GOVERNANCE                 

• Develop and approve 
policies  

x x x x x X x x x x      

• Approve parent and 
student handbook 

       x x x x x x   

• Conduct training   x x x x x x x x      

• Hold Regular Meetings   x x x x x x x x x x x x x 

LEGAL                  

• Secure counsel  x x             

• Execute contract with 
Connections 

 x x x            

• File non-profit Articles of 
Incorporation 

   x            

• Review and execute 
Charter 

       X X       

• File for 501c3 status         X X      

• Secure insurance  x x     x x x      
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TASKS 
June 
2015 

July 
2015 

Aug. 
2015 

Sep.  
2015 

Oct.  
2015 

Nov.  
2015 

Dec. 
2015 

Jan.  
2016 

Feb. 
2016 

Mar.  
2016 

Apr.  
2016 

May  
2016 

June 
2016 

July 
2016 

Aug. 
2016 

PERSONNEL                 

• Determine payroll and 
benefits compliance  

 x x x x x x x        

• Establish staffing model  x x x               

• Determine certification 
and background check 
requirements 

x x x               

• Approve employee 
handbook and 
employment policies 

x x x      x x  x x     

• Recruit Principal 
candidates  

       x x x      

• Review Principal 
candidates        x x x      

• Select Principal        x x x      

• Train Principal            x x x x x 

• Recruit remaining staff         x x x x x x x x 

• Train staff             x x x 

FACILITY                 

• Procure letter of intent 
to lease with potential 
landlords  

 x x x            

• Identify/tour sites   x x x x x x         

• Select preliminary 
Sites/RFPs 

    x x x x x x      

• Negotiate/finalize lease         x x x      

• Renovate & build-out        x x x x x x   

• Secure 
inspections/Certificate 
of Occupancy 

          x x x x x 

• Move-In for school start              x x 

CURRICULUM                 

• Verify state course codes        x x       

• Fine-tune alignments to 
state standards 

       x x x      

• Determine course limits 
and/or restrictions 

       x        

• Complete any necessary 
curriculum 
enhancements 

       x x x x x x   

STUDENT RECRUITMENT                 

• Determine marketing 
budget 

 x x x            

• Create website   x x            

• Launch website 
 
 

  
x x 
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TASKS 
June 
2015 

July 
2015 

Aug. 
2015 

Sep.  
2015 

Oct.  
2015 

Nov.  
2015 

Dec. 
2015 

Jan.  
2016 

Feb. 
2016 

Mar.  
2016 

Apr.  
2016 

May  
2016 

June 
2016 

July 
2016 

Aug. 
2016 

• Develop and implement 
outreach plan 
(grassroots, PR, 
advertising, online 
marketing, collateral, 
direct mail, etc.) 

     x x x x x x x x x x 

• Create info session 
presentation for in-
person and virtual 
parent/ student 
information sessions 

 x x x x x x x x x x x x x x 

• Host parent/student 
information sessions 

 x x x x x x x x x x x x x x 

• Application period        x x x x x x x x 

• Enrollment period          x x x x x x 

• Hold Student/parent 
orientation  

          x x x x x 

FINANCE/BUSINESS/DATA 
REPORTING 

                

• Finalize and approve 
school budget 

       x x x      

• Establish bank account        x        

• Apply for start-up grants        x x x x x x x x 

• Determine eligibility and 
application process for 
Title and or IDEA funding 

          x x x x x 

• Establish external data 
reporting 
protocols/processes 

       x x x x x x x x 

• Secure independent 
auditor 

          x x x x x 

• Validate State Legal 
Entity created and 
authorized and required 
regulatory reporting  

       x        

STUDENT SERVICES                

• Determine requirements 
for Special Education 
and ELL 

 x x x            

• Determine requirements 
for Gifted and Talented 

 x x x            

• Research IEP enrollment 
age specifications 

 x x x            

• Confirm minimum 
graduation requirements 
(credits and course 
requirements)  

 x x x            

• Work with Principal to 
create progression 
plan(s) 

 
 

       

x x x 
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TASKS 
June 
2015 

July 
2015 

Aug. 
2015 

Sep.  
2015 

Oct.  
2015 

Nov.  
2015 

Dec. 
2015 

Jan.  
2016 

Feb. 
2016 

Mar.  
2016 

Apr.  
2016 

May  
2016 

June 
2016 

July 
2016 

Aug. 
2016 

TECHNOLOGY                

• Determine technology 
offering rules 

 x x x            

• Develop a Technology 
Plan, determine the 
approval process 

       x x x      

• Install technology at site; 
test technology prior to 
school opening 

            x x x 

RESEARCH and ASSESMENT                

• Determine state test 
requirements, dates 

x x x             

• Determine the 
proficiency levels for the 
state assessment 

x x x                 

• Create a state testing 
plan x x x       x x x x x  

V.6 SAFETY  
A. Submit written documentation of intent to comply with all applicable safety requirements, including 

the following to demonstrate the safety and structural soundness of the school: 

• Inspection by a local building inspector. 

• Inspection by a local fire department.  

• Approval from the municipal licensing authority for use of any explosives and flammable compounds or 
liquids in connection with courses taught at the school. 

• Compliance with all other federal, state, and local health and safety laws and regulations. 

• Application for certificates, licenses, etc. are part of the planning process. 

 Note: All necessary certificates and occupancy permits must be issued and in effect prior to the opening of the 
charter school. Preliminary clearances on all these requirements should be obtained prior to a lease being 
executed. 

Safety of School Building  
The facilities will comply with all applicable federal, state, and local health and safety laws, regulations, and 
requirements. Advance will follow applicable city planning review procedures. Advance, working with the 
landlord, will ensure the property is inspected by a local building inspector and the local fire department.  

Although not anticipated, if necessary, Advance will request approval from the municipal licensing authority 
for use of any explosives and flammable compounds or liquids in connection with courses taught at the school. 

Advance will apply for certificates, licenses, and so forth as part of the planning process. 

Compliance with Health and Safety Laws 
Advance will be in compliance with or capable of modification to bring the school into compliance with all local 
building, zoning, and health and safety requirements. 
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Certificates of Occupancy  
Since students will be present in the school headquarters only on the rare drop-in basis, and will not gather 
there for instructional activities, no special zoning will be required beyond standard commercial use. All 
necessary certificates and occupancy permits must be issued and in effect prior to the opening of the charter 
school.  Preliminary clearances on all these requirements should be obtained prior to a lease being executed. 

Advance will ensure the facility has a certificate of occupancy, air-conditioning, heating, illuminated 
fluorescent lights, male and female bathrooms, parking, is handicapped accessible, and is fully equipped with 
sprinklers and other fire safety equipment. If Advance contemplates any regional learning center facilities to 
accommodate testing, related services, etc., such facilities will appropriately zoned. 

V.7 SCHOOL HEALTH SERVICES 
A. Describe your plan for providing school health services as required under Article XIV of the Public School 

Code. 

School Health Services  
Advance will contract with local health services providers throughout the Commonwealth to accommodate 
enrollment as required to provide services to students and to meet the requirements of Article XIV: School 
Health Services of the Public School Code.67  

Parents and students will receive information about the school’s health services in the parent/student 
handbook including requirements, assistance and programs the school offers to students.  

B. Describe how school nursing services, including administration of medication, will be delivered. 

School Nursing Services  
The School Nursing services, provided through contracts with local health services providers, may include: 

1) A vision test  

2) A hearing test  

3) A measurement of height and weight which shall use the measurement to compute a child's weight-
for-height ratio  

4) Tests for tuberculosis under medical supervision  

5) Such other tests as the Advisory Health Board may deem advisable to protect the health of the child. 
Vision tests will be given at least annually and other tests at intervals established by the Advisory 
Health Board. ((a) amended July 11, 2006, P.L.1092, No.114) 

Advance will maintain a comprehensive health record which will include the results of the tests, 
measurements, and regularly scheduled examinations and special examinations and which will be protected 
for confidentiality. The student’s health record will also include medical questionnaires completed by the 
student's parent or guardian. 

 

                                                           

67 http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=014&chpt=14  
 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=014&chpt=14
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Appendix A: Course List for 2016-17 
 

Elementary School K-5 
Language Arts Math 
Language Arts K Math K 
Language Arts 1 Math 1 
Language Arts 2 Math 2 
Language Arts 3 Math 3 
Language Arts 4 Math 4 
Language Arts 5 Math 5 

Gifted and Talented Literature Study 2 Essential Math 3 
Gifted and Talented Literature Study 3 Essential Math 4 
Gifted and Talented Literature Study 4 Essential Math 5 
Gifted and Talented Literature Study 5 Gifted and Talented Math 3 
Gifted and Talented Language Arts 3 Gifted and Talented Math 4 
Gifted and Talented Language Arts  4 Gifted and Talented Math 5 
Gifted and Talented Language Arts 5  

Science Social Studies 
Science K Social Studies K 
Science 1 Social Studies 1 
Science 2 Social Studies 2 
Science 3 Social Studies 3 
Science 4 Pennsylvania State History 4 
Science 4 Social Studies 5 

Gifted and Talented Science 3  
Gifted and Talented Science 4  
Gifted and Talented Science 5  

Physical Education Art 
Physical Education K Art K 
Physical Education 1 Art 1 
Physical Education 2 Art 2 
Physical Education 3 Art 3 
Physical Education 4 Art 4 
Physical Education 5 Art 5 

Technology 
Educational Technology and Online Learning K Educational Technology and Online Learning 1 

Educational Technology and Online Learning 2 Educational Technology and Online Learning 3 

Educational Technology and Online Learning 4 Educational Technology and Online Learning 5 

Elective Courses 
Elementary Chinese I Elementary Sign Language 
Elementary Chinese II Home Life 
Elementary Spanish I WebQuest 
Elementary Spanish II Discovering Music I 



Advance Cyber Charter School Application  
 

Page A-2 

Elementary School K-5 
Experiencing  Music I Discovering Music II 
Experiencing  Music II Discovering Music III 
Experiencing Music III  

Supplemental Instructional Support Programs 
Skills Tutor Language Arts 

Skills Tutor Math 
Skills for Success 

Raz-Kids 
Reading Eggs 

Reading Eggspress 
 
 

Middle School 6-8 
Language Arts Math 
Language Arts 6 Math 6 
Language Arts 7 Math 7 
Language Arts 8 Algebra Readiness (Pre-Algebra) 

Gifted and Talented Language Arts 6 Essential Math 6 
Gifted and Talented Language Arts 7 Essential Math 7 
Gifted and Talented Language Arts 8 Essential Math 8 

Gifted and Talented Literature Study 6 Gifted and Talented Math 6 
Gifted and Talented Literature Study 7 Gifted and Talented Math 7 
Gifted and Talented Literature Study 8 Gifted and Talented Math 8 

Science Social Studies 
Science 6 Social Studies 6 
Science 7 Social Studies 7 
Science 8 Social Studies 8 

Gifted and Talented Science 6  
Gifted and Talented Science 7  
Gifted and Talented Science 8  

Health and Physical Education Art 
Health and Physical Education 6 Art 6 
Health and Physical Education 7 Art 7 
Health and Physical Education 8 Art 8 

Technology 
Educational Technology and Online Learning 6 Educational Technology and Online Learning 7 

Educational Technology and Online Learning 8  

Elective Courses 
Middle Chinese I Middle Sign Language 
Middle Chinese II Home Life 
Middle Spanish I WebQuest 
Middle Spanish II Digital Arts I 
Exploring Music I Introduction to Entrepreneurship I 
Exploring Music II Business Keyboarding 
Exploring Music III 

 
Career Exploration 
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Middle School 6-8 
Supplemental Instructional Support Programs 

Skills Tutor Language Arts 
Skills Tutor Math 
Skills for Success 

SuccessMaker Reading 
SuccessMaker Math 

WritetoLearn 
Note: All courses marked in blue are STEM courses 

 

High School 9-12 
Language Arts Math 

Foundations English 9 Foundations Algebra 1 
Foundations English 10 Foundations Geometry 
Foundations English 11 Foundations Algebra 2 
Foundations English 12 Pre-Algebra 

English 9 Algebra 1 
English 10 Algebra 1 A: Part 1 & 2 
English 11 Algebra 1 B: Part 1 & 2 
English 12 Geometry 

Honors English 9 Algebra 2 
Honors English 10 Advanced Algebra with Financial Applications 
Honors English 11 Pre-Calculus 
Honors English 12 Calculus 

Journalism Statistics 
Speech and Debate Explorations in Math 

 Consumer Math 
 Honors Algebra 1 
 Honors Geometry 
 Honors Algebra 2 
 Honors Pre-Calculus 

Science Social Studies 
Foundations Biology Foundations U.S. History 

Foundations Physical Science Foundations American Government 
Foundations Earth Science Foundations World History 

Biology U.S. History 
Chemistry American Government 

Physical Science World History 
Earth Science Geography (World Geography) 

Earth Space Science Geography and Society 
Marine Science Economics 

Environmental Science Personal Finance 
Physics Psychology 

Honors Biology  
Honors Chemistry Honors U.S. History 

Honors Physical Science Honors American Government 
Honors Earth Science Honors World History 

Honors Earth Space Science  
Honors Marine Science  

Advanced Placement 
AP United States History AP Human Geography 

AP Art History AP Macroeconomics 
AP Biology AP Microeconomics 

AP Calculus AB AP Psychology 
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High School 9-12 
AP Calculus BC AP Spanish Language 

AP Computer Science AP Statistics 
AP English Language and Composition AP U.S. Government 
AP English Literature and Composition AP Environmental Science 

Electives 
Technology Humanities 

3D Art I - Modeling Art History 
Business Keyboarding Digital Photography 

Digital Arts I Living Music I and II 
Emergent Computer Technology Chinese I, II, and III 

Engineering Design I French I, II, III, and IV 
Game Design German I, II, and III 

Introduction to Computers and Information Technology Japanese I and II 
Java Programming I:  Latin I, II and III 
Java Programming II:  Sign Language I A and IIA 

Learning Microsoft Office 2010 Spanish I, II, III, and IV 
Web Design I Home Life 

Health and Physical Education Other Courses 
Health, Fitness, and Nutrition Introduction to Entrepreneurship I 

Personal Fitness Introduction to Entrepreneurship II 
Physical Education Critical Thinking and Study Skills 

 Life Management Skills 
 College Prep with ACT 
 College Prep with SAT 
 Drivers Education 

 Career Technical Education (CTE) 
Accounting 1 Introduction to Finance 
Accounting II Introduction to Homeland Security 

Administrative Duties and Office Management Introduction to Law 
Anatomy and Physiology Introduction to Medical Assisting  
Business Communication Introduction to the Paralegal Profession 

Business Information Systems  Introduction to Psychology 
Business Law Introduction to Sociology 

Business Math Introductory Astronomy 
Career Exploration Leadership and Supervision in Business 

Criminal Investigation Medical Law and Ethics 
Developmental Writing Medical Terminology 

Health, Safety, and Nutrition Principles of Management 
Human Resource Management Principles of Marketing 

Introduction to Business Public Speaking 
Introduction to Criminal Justice Research Methods 

Introduction to Early Childhood Education Sports Management 

Supplemental Instructional Support Programs 
SuccessMaker Reading Skills for Success 

SuccessMaker Math Skills Tutor 
WritetoLearn  

Note: All courses marked in blue are STEM courses 
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NCAA INFORMATION 
 



 
© 2015 Connections Education®, LLC                      Questions? Call 800-382-6010.                            www.ConnectionsEducation.com 

 
 

NCAA Approved Course List for 2015–16 
The following courses, organized by subject area, have been approved by the NCAA Eligibility Center for use towards initial eligibility. 
To view which courses are available at your school, please visit the NCAA Eligibility Center High School Portal. 
 
English Courses 
 

 English 9 Honors English 9 AP English Language & Composition 
 English 10 Honors English 10 AP English Literature & Composition 
 English 11 Honors English 11  
 English 12 Honors English 12  
 Speech and Debate 

Journalism 
  

 
Social Sciences Courses 

 

 American Government Honors American Government AP Macroeconomics 
 US History Honors US History AP Microeconomics 
 World History Honors World History AP Psychology 
 Psychology  AP US Government 
 Geography and Society  AP US History 
 World Geography  AP Human Geography 
 Economics   
  

Available in Limited Locations 
  

 Arizona Government   
 Arizona United States History   
 US Government   
 Civics 
 Modern World History 
 Texas World History 

 
Mathematics Courses 

 

 Algebra 1 Honors Algebra 1 AP Calculus AB 
 Algebra 2 Honors Algebra 2 AP Calculus BC 
 Calculus Honors Geometry AP Statistics 
 Geometry Honors Precalculus  
 Precalculus 

Statistics 
  

  
Available in Limited Locations 
Adv. Algebra with Financial 
Applications 
Advanced Quantitative Reasoning 
Secondary Math I 
Secondary Math II 
Secondary Math III 
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Natural/Physical Science Courses 
An asterisk (*) denotes a course with a lab requirement. 
 

 Biology* Honors Biology* AP Biology* 
 Chemistry* Honors Chemistry* AP Environmental Science* 
 Earth Science* Honors Earth Science*  
 Environmental Science* Honors Physical Science*  
 Physical Science* Honors Earth Space Science  
 Physics Honors Marine Science  
 Earth Space Science   
 Marine Science   
  

Available in Limited Locations 
Texas Biology*  

  

 Texas Chemistry* 
Texas Honors Biology* 
Texas Honors Chemistry* 
Integrated Chemistry and Physics* 

  

    
Additional Courses 
 

 French I Japanese I Sign Language I 
 French II Japanese II Sign Language II 
 French III Latin I Spanish I 
 French IV Latin II Spanish II 
 German I Latin III Spanish III 
 German II Chinese I Spanish IV 
 German III Chinese II AP Spanish Language 
  Chinese III  
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APPENDIX C 

DRAFT SPECIAL EDUCATION PROCEDURES, POLICIES, AND 
PROSPECTIVE PROVIDERS 

 

 

This appendix includes the following:  

• Draft Special Education Procedures– page C-1 
• Draft Special Education Policies– page C-35 
• Prospective Providers – page C-142 

 

These are draft policies provided to the Board of Trustees by Board Counsel and our partner, Connections. 
These will be used as the basis of school policies and are subject to modification by the Board of Trustees.  

If the charter application is approved, these will be modified to reflect Advance Cyber Charter School’s mission 
and vision and compliance with all Pennsylvania laws and regulations. 

To the extent that anything in these policies could be construed to conflict with state and/or federal law, the 
applicable state and/or federal laws control.  These policies are not intended to conflict with charter 
requirements.  
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DRAFT 
Advance Cyber Charter School Special Education Procedures 

 
 
These are draft procedures provided to the Board of Trustees by our partner, Connections. These will be 
used as the basis of school procedures and are subject to modification by the Board of Trustees.  

If the charter application is approved, these will be modified to reflect Advance Cyber Charter School’s 
mission and vision and compliance with all Pennsylvania laws and regulations. 

To the extent that anything in these procedures could be construed to conflict with state and/or federal 
law, the applicable state and/or federal laws control. These procedures are not intended to conflict with 
charter requirements.  
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INTRODUCTION ............................................................................................................................................................. 1 
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§ 711.2. Purposes and Intent .................................................................................................................................... 1 
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Introduction 
Advance Cyber Charter School (Advance) is committed to creating an environment of learning while 
remaining compliant with Federal and Pennsylvania state special education procedures. As such, 
Advance has aligned the school’s Special Education Procedures with Chapter 711: Charter School and 
Cyber Charter School Services and Programs for Children with Disabilities and the Individuals with 
Disabilities Education Act. Some language in this document is taken directly from Chapter 711.   

Chapter 711 
§ 711.2. Purposes and Intent 
Advance will meet its obligation to ensure the school complies with IDEA and its implementing 
regulations in 34 CFR Part 300 (relating to assistance to states for the education of children with 
disabilities), and Section 504 and its implementing regulations in 34 CFR Part 104 (relating to 
nondiscrimination on the basis of handicap in programs and activities receiving federal financial 
assistance). This chapter does not prevent Advance and a school district from entering into agreements 
regarding the provision of services and programs to comply with this chapter, whether or not the 
agreements involve payment for the services and programs by the cyber charter school. Advance is 
exempt from Chapter 14 (relating to special education services and programs). Children with disabilities 
will have access to the general curriculum, and participate in State and local assessments as established 
and described in Chapter 4 (relating to academic standards and assessment) at Advance. Advance will 
utilize prereferral intervention strategies, in accordance with 34 CFR 300.226 (relating to early 
intervening services) and as outlined in § 711.23(c) (relating to screening) to promote students’ success 
in the general education environment. 

§ 711.3. Incorporation of Federal Regulations 
Advance will assume the duty to ensure that a free and public education (FAPE) is available to a child 
with a disability in compliance with IDEA and its implementing regulations in 34 CFR Part 300 (relating to 
assistance to states for the education of children with disabilities) and section 504 and its implementing 
regulations in 34 CFR Part 104 (relating to nondiscrimination on the basis of handicap in programs and 
activities receiving federal financial assistance). The requirements of 34 CFR Part 300 as published at 71 
FR 46540—46845 (August 14, 2006), amended at 73 FR 73006—73029 (December 1, 2008) are 
incorporated by reference, as follows:  

(1) 34 CFR 300.4—300.8(a) and (c) (relating to act; assistive technology device; assistive 
technology service; charter school; and child with a disability).  

(2) 34 CFR 300.9—300.15 (relating to consent; core academic subjects; day; business day; school 
day; educational service agency; elementary school; equipment; and evaluation).  

(3) 34 CFR 300.17—300.19 (relating to free appropriate public education; highly qualified special 
education teachers; and homeless children).  

(4) 34 CFR 300.22 and 300.23 (relating to individualized education program; and individualized 
education program team).  

(5) 34 CFR 300.27—300.30 (relating to limited English proficient; local educational agency; native 
language; and parent).  
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(6) 34 CFR 300.32—300.37 (relating to personally identifiable; public agency; related services; 
scientifically based research; and secondary school).  

(7) 34 CFR 300.39 (relating to special education).  

(8) 34 CFR 300.41—300.45 (relating to State educational agency; supplementary aids and 
services; transition services; universal design; and ward of the state).  

(9) 34 CFR 300.101 and 34 CFR 300.102 (relating to free appropriate public education (FAPE); and 
limitation—exception to FAPE for certain ages).  

(10) 34 CFR 300.104—300.108 (relating to residential placement; assistive technology; extended 
school year services; nonacademic services; and physical education).  

(11) 34 CFR 300.113 and 300.114(a)(2) (relating to routine checking of hearing aids and external 
components of surgically implanted medical devices; and LRE requirements).  

(12) 34 CFR 300.115—300.117 (relating to continuum of alternative placements; placements; and 
nonacademic settings).  

(13) 34 CFR 300.122 (relating to evaluation).  

(14) 34 CFR 300.148 (relating to placement of children by parents when FAPE is at issue).  

(15) 34 CFR 300.160 (relating to participation in assessments).  

(16) 34 CFR 300.172 (relating to access to instructional materials).  

(17) 34 CFR 300.174 (relating to prohibition on mandatory medication).  

(18) 34 CFR 300.207 (relating to personnel development).  

(19) 34 CFR 300.210—300.213 (relating to purchase of instructional materials; information for SEA; 
public information; and records regarding migratory children with disabilities).  

(20) 34 CFR 300.226 (relating to early intervening services).  

(21) 34 CFR 300.300 and 300.301 (relating to parental consent; and initial evaluations).  

(22) 34 CFR 300.302—300.307(a)(1)(2) and (b) (relating to screening for instructional purposes is 
not evaluation; reevaluations; evaluation procedures; additional requirements for evaluations 
and reevaluations; determination of eligibility; and specific learning disabilities).  

(23) 34 CFR 300.308—300.311 (relating to additional group members; determining the existence of 
a specific learning disability; observation; and specific documentation for the eligibility 
determination).  

(24) 34 CFR 300.320—300.325 (relating to definition of individualized education program; IEP 
Team; parent participation; when IEPs must be in effect; development, review, and revision of 
IEP; and private school placement by public agencies).  

(25) 34 CFR 300.327 and 300.328 (relating to educational placements; and alternative means of 
meeting participation).  

(26) 34 CFR 300.501—300.508 (relating to opportunity to examine records; parent participation in 
meetings; independent education evaluation; prior notice by the public agency, content of 
notice; procedural safeguards notice; electronic mail; mediation; filing a due process 
complaint; and due process complaint).  
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(27) 34 CFR 300.510—300.516 (relating to resolution process; impartial due process hearing; 
hearing rights; hearing decisions; finality of decision; appeal; partial review; timelines and 
convenience of hearings and reviews; and civil action).  

(28) 34 CFR 300.518(a), (b) and (d) and 300.519 (relating to child’s status during proceedings; and 
surrogate parents).  

(29) 34 CFR 300.530—300.537 (relating to authority of school personnel; determination of setting; 
appeal; placement during appeals; protections for children not determined eligible for special 
education and related services; referral to and action by law enforcement and judicial 
authorities; change of placement because of disciplinary removals; and state enforcement 
mechanisms).  

(30) 34 CFR 300.610—300.625 (relating to confidentiality; definitions; notice to parents; access 
rights; record of access; records on more than one child; list of types and locations of 
information; fees; amendment of records at parent request; opportunity for a hearing; result 
of hearing; hearing procedures; consent; safeguards; destruction of information; and 
children’s rights).  

(c)  The requirements of 34 CFR Part 104 are incorporated by reference as follows:  

(1) 104.3(f), (h)—(j), (k)(2) and (1) (relating to definitions).  

(2) 104.4—104.8, regarding discrimination prohibited; assurances required; remedial action; 
designation of responsible employee; and notice.  

(3) 104.10 (relating to effect of state or local law or other requirements and effect of employment 
opportunities).  

(4) 104.11 and 104.12 (relating to discrimination prohibited; and reasonable accommodation).  

(5) 104.21—104.37, regarding accessibility.  

§ 711.4. Supervision 
Advance will provide general supervision of special education services and programs to ensure 
compliance with §  711.3 (relating to incorporation of Federal regulations). Advance will comply with 
IDEA in accordance with the policies and procedures in the Department’s IDEA grant application under 
34 CFR 300.100 (relating to eligibility for assistance) and as approved by the United States Department 
of Education. Advance will:  

(1) Comply with the Department’s compliance monitoring requirements.  

(2) Provide the information requested by the Department.  

(3) Complete the corrective action required by the Department. 

§ 711.5. Personnel 
Advance will ensure the following appropriate certifications are required: 

• Persons who provide special education or related services to children with disabilities at 
Advance will have appropriate certification, notwithstanding section 1724-A of the act (24 P. 
S. §  17-1724-A).  
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Educational Interpreters  
An educational interpreter is an individual who provides students who are deaf or hard of hearing with 
interpreting or transliterating services in an educational setting. To serve as an educational interpreter 
at Advance, consistent with the Sign Language Interpreter/Transliterator State Registration Act (63 P. S. 
§ §  1725.1—1725.12), an individual will meet the following qualifications:  

• Achieve and provide evidence of a score of 3.5 on the Educational Interpreter Performance 
Assessment (EIPA) for the appropriate grade level to which the person has been assigned.  

• Be a qualified sign language interpreter or qualified transliterator under the Sign Language 
Interpreter or Transliterator State Registration Act and its implementing regulations.  

• Provide evidence of a minimum of 20 hours of staff development activities relating to 
interpreting or transliterating services annually.  

(c)  Review of EIPA score. The Department, in consultation with the State Board of Education will review 
the EIPA score requirement every two years.  

Paraprofessionals 
An instructional paraprofessional employed by Advance will be a school employee who works under the 
direction of a certificated staff member to support and assist in providing instructional programs and 
services to students with disabilities. This support and assistance includes one-on-one or group review 
of material taught by certificated staff, classroom management and implementation of positive behavior 
support plans. Services may be provided in a special education class, regular education class or other 
instructional setting as provided in the student’s IEP. Special education instructional paraprofessionals 
will meet one of the following qualifications:  

• Have completed at least 2 years of postsecondary study.  

• Possess an associate degree or higher.  

• Meet a rigorous standard of quality as demonstrated through a State or local assessment.  
 

(2) Nothing in subsection (a) should be construed to supersede the terms of a collective 
bargaining agreement in effect on July 1, 2008.  

(3) Each school year, instructional paraprofessionals will provide evidence of 20 hours of staff 
development activities related to their assignment.  

(4) A personal care assistant provides one-to-one support and assistance to a student, including 
support and assistance in the use of medical equipment (for example, augmentative 
communication devices; activities of daily living; and monitoring health and behavior). A 
personal care assistant may provide support to more than one student, but not at the same 
time. Personal care assistants will provide evidence of 20 hours of staff development 
activities related to their assignment each school year. The 20 hours of training may include 
training required by the school-based access program. 
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§ 711.6. Annual Report 

Data Collection and Reporting for Special Education 
Advance will follow the Pennsylvania Information Management System (PIMS) requirements and 
specifications and comply with Special Education Data Collection protocol. Templates will be submitted 
in the Special Education Domain as students enrolled in charter schools are reported by the charter 
school. The December Special Education Submission (Student template and special education snapshot) 
will include all special education students with a valid IEP as of 12/1 of the school year. The July Special 
Education submission (Student template and special education snapshot) will include all students that 
received special education services from July 1 through June 30 who exited at any time during the 
current school year.   

 The annual report required under section 1728-A(b) of the act (24 P. S. §  17-1728-A(b)) will include:  

• The number of children with disabilities in special education.  

• The services, programs, and resources being implemented by Advance. 

• The services and programs utilized by Advance through contracting with another public agency, 
other organizations or individuals.  

• The services and programs utilized by Advance through the assistance of an intermediate unit as 
prescribed under sections 1725-A(a)(4) and 1744-A(3) of the act (24 P. S. § §  17-1725-A(a)(4) 
and 1744-A(3)).  

• Staff training in special education utilized by Advance through the PDE’s training and technical 
assistance network and intermediate unit.  

The annual report must include an assurance that Advance is in compliance with Federal laws and 
regulations governing children with disabilities and the requirements of this chapter.  

 The annual report must include the age and type of exceptionality for each enrolled child with a 
disability; the level of intervention provided to each child with a disability; certification of staff providing 
services to each child with a disability; and programs and services available to children with a disability. 

§ 711.7. Enrollment 
Advance will have an open enrollment policy: any eligible public school student in the Commonwealth of 
Pennsylvania can attend. The school will not discriminate in its admissions policies or practices on the 
basis of geography, intellectual or athletic ability, measures of achievement or aptitude, status as a 
student with a disability, test scores, disabilities, etc.  

Advance will not deny enrollment or otherwise discriminate in its admission policies or practices on the 
basis of a child’s disability or the child’s need for special education or supplementary aids or services.  

Advance will not discriminate in its admission policies or practices on the basis of intellectual ability. 
Admission criteria may not include measures of achievement or aptitude. 
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§ 711.8. Education Records 

Confidentiality-The Family Educational Rights and Privacy Act (FERPA) 
Advance recognizes the need to protect the confidentiality of personally identifiable information in the 
education records of children. Advance is prepared to ensure the privacy rights of eligible children in the 
collection, maintenance, release, and destruction of records. Advance will follow the provisions of the 
Regulations of the State Board of Education on Pupil Records (PA Code 22, Ch.12), the Family 
Educational Rights and Privacy Act of 1974 (FERPA), the Confidentiality Section of IDEA, and the 
Confidentiality Section of Pennsylvania Special Education Regulations and Standards. 

Requests to View Files 
A parent/guardian has the right to review the files of their child. The parent may also request and 
receive the following:  

• An explanation of information in the student’s education records.  

• A copy of all or part of the student’s education record (the cost of which will not exceed the 
costs of duplication).  

• A list of the types and location of the student’s education record collected, maintained, or 
utilized by the LEA.  

Student Access Rights 
When a student is 18 years of age or attending a postsecondary education institution, the right accorded 
to and consent required of a student’s parent/guardian by law will only be accorded to and required of 
the student. 

Parent Access Rights 

Surrogate Parent 

As part of the IEP process, Advance recognizes a qualified adult must participate as the “parent” (34 CFR 
300.30) for the student. A surrogate parent is someone who acts on the child’s behalf in matters relating 
to the identification, evaluation, educational placement, and provision of FAPE to the child. A surrogate 
will be appointed and trained on how to participate and make decisions on the child’s behalf in the 
following situations: a biological, adoptive, foster, parent, or guardian are not available; a grandparent 
or step parent with whom the child lives or a person who is legally responsible for the child is not 
available; the child is an unaccompanied homeless youth. 

Advance has a method in place to secure a surrogate when needed. When it is determined that a 
student is in need of a surrogate parent, the surrogate will be appointed within 30 calendar days.  
Advance will maintain a pool of trained parent surrogates and may collaborate with Intermediate Units 
(IUs) when additional surrogates are needed. 

Advance will not allow the following persons to be appointed as a surrogate parent: employees of an 
agency already involved in the care or education of the student; school employees; persons with a 
potential conflict of interest. 
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A parent/guardian, eligible student, or designated representative will have access to the student’s 
education records within 45 days of receipt of written request in order to inspect, review or copy 
education records. A parent/guardian also has the right to request and receive the following:  

• An explanation of information in the student’s education records.  

• A copy of all or part of the student’s education record. If copies are to be released to anyone 
other than the parent/guardian, the Consent to Release Information form must be 
completed by the parent/guardian.  

• A list of the types and location of the student’s education record collected, maintained, or 
utilized by the LEA.  

Accessing Records  
Advance will maintain a record indicating the names of those persons who have obtained access, the 
date of access, and the purpose of access. Administrators, teachers, instructional aides and the 
administrative assistant are authorized to have access to personally identifiable information.  

The parent/guardian has the right to inspect the access record of their child’s records. 

Maintenance Records  
The Director of Special Education will be responsible for ensuring that the education records, 
confidentiality rules, and education records policy for eligible children are enforced and administered. 
This official will:  

• Annually notify parents/guardians and eligible students of this policy, its procedures, and 
their rights. The notification will be in their primary language unless it is not feasible to do 
so.  

• Develop system of safeguards which will protect the confidentiality of personally identifiable 
information at the point of collection, storage, release and destruction.  

• Be responsible for ensuring that all Advance faculty and subcontracted agency employees, 
who collect or use personally identifiable information, receive in-service training regarding 
the implementation of this policy. In-servicing will consist of providing, at the least, yearly 
presentation of the information to staff and subcontractors.  

Third Party Access to Student Information 
FERPA provisions allow the school to disclose certain student information to third parties, such as other 
schools, without the prior written consent of the parent/legal guardian or Eligible Student. This occurs in 
two situations: Directory Information and situations in which FERPA permits the school to release 
educational records without consent. All other disclosure of student information to third parties 
requires the written consent of the Caretaker or Eligible Student. 

Release of Educational Records without Consent:  Directory Information 
The school may release Directory Information (defined by Advance as student name, student WebMail 
address, state of residence, student telephone number, and student grade level) to third parties as 
permitted by FERPA.  
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If the Caretaker or Eligible Student does not wish to have Directory Information released to third parties, 
s/he may prevent the release of this information by indicating so in the FERPA Directory Information 
section of the Student Information Form. If families do not make a selection, then the school may, 
without additional permission, disclose the Directory Information to third parties as permitted by FERPA. 

Release of Educational records without Consent:  Legitimate Educational Interest 
Advance may provide a student’s educational records to third parties in certain situations listed under 
FERPA. Examples include the transfer of educational records to the student’s new school upon request 
from the new school, and the provision of educational records to school officials who possess a 
‘legitimate educational interest’ in the student’s records, and the provision of educational records to 
contracted parties providing special education related services. 

Release of Student Records with Consent  
With the exception of that information which FERPA and/or applicable state law or court order allows 
the school to release without consent, as noted above, Advance will obtain written consent from the 
Caretaker or Eligible Student prior to releasing any educational record or personally identifiable 
information to any third party. Consent to release this information must be made in writing, be signed 
by the Caretaker or Eligible Student, and include the following information:  

• A specific description of the information or record(s) to be released.  

• The party or agency to which the information will be released and their address.  

• The signature of the requestor, and the date of the request.  

When the educational records for a child with a disability are transferred from a public agency, private 
school, approved private school or private agency, to a charter school or cyber charter school, the public 
agency, private school, approved private school or private agency from which the child transferred will 
forward all of the child’s educational records, including the most recent IEP, within 10 days after the 
public agency, private school, approved private school or private agency is notified in writing that the 
child is enrolled in Advance.  

When the educational records for a child with a disability are transferred to a public agency, private 
school, approved private school or private agency from Advance, the school will forward the child’s 
educational records, including the most recent IEP, within 10 school days after Advance is notified in 
writing that the child is enrolled at another public agency, private school, approved private school or 
private agency.  

Advance will maintain educational records for children with disabilities consistent with the regulations 
for FERPA (20 U.S.C.A. § §  1221 note and 1232g) in 34 CFR Part 99 (relating to family educational rights 
and privacy). 

§ 711.9. Payments 
As a public school, Advance will comply with 22 PA. Code Chapter 711-Charter School and Cyber Charter 
School Services and Programs for Children with Disabilities and with the Individuals with Disabilities 
Education Improvement Act (IDEA), 20 U.S.C.A.§§ 1400 et.seq. and implementing regulations, including 
Section 300.209 of Title 34 of the Code of Federal Regulations, and Section 504 of the Rehabilitation Act 
of 1973, 29 U.S.C. 794 (sec. 504).  Advance will provide a free appropriate public education (FAPE) to 
children with disabilities, including, but not limited to, identifying, evaluating, and planning educational 
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programs, and implementing placements in accordance with those Acts. Advance is prepared to serve as 
a Local Education Agency (LEA).   

The child’s school district of residence will provide the special education payments required by section 
1725-A(a)(3) of the act (24 P. S. §  17-1725-A(a)(3)) to Advance either when:  

(1) A child with an IEP begins attending Advance.  

(2) Advance has identified an enrolled child as a child with a disability under IDEA, has 
developed an IEP for the child and notifies the district of residence of the identification.  

When a child for whom Advance received the special education payment required under section 1725-
A(a)(3) of the act enrolls in another public agency, private school or private agency, Advance will 
immediately inform the child’s school district of residence that its payment responsibilities under 
section 1725-A(a)(3) of the act have ceased. 

§  711.10. Complaint Procedure 

Procedural Safeguards Notice 
Parents of children who receive or who may be eligible for special education services have rights under 
the IDEA. The Procedural Safeguards Notice provides a detailed explanation of those rights.  Advance 
Cyber Charter School will give parents a copy of the Procedural Safeguards Notice and the explanatory 
Procedural Safeguards Letter at least once each school year.  Parents can also obtain a copy of the 
Procedural Safeguards Notice from Advance Cyber Charter School at any time.  An additional document 
is available to help parents to better understand the Notice document, The Parents’ Rights:  
Understanding the Procedural Safeguards Notice provides a summary of those rights.  Parents will also 
receive the Parents’ Rights documents upon initial referral or upon the parents request for an evaluation 
and in accordance with discipline procedures when a change in placement occurs.  

Advance Cyber Charter School will establish a complaint procedure consistent with 34 CFR 300.151—
300.153 (relating to adoption of State complaint procedures; minimum State complaint procedures; and 
filing a complaint) and disseminate notice of that procedure. 

IDENTIFICATION AND EVALUATION 
§ 711.21. Child Find 

Identifying Students and Child Find 
As a cyber school in Pennsylvania, Advance is bound by the Child Find requirements of Chapter 711 of 
the Pennsylvania School Code, “Charter School and Cyber Charter School Services and Programs for 
Children with Disabilities,” as well as the requirements of the Individuals with Disabilities Education 
Improvement Act (IDEA 2004), Section 504 of the Rehabilitation Act of 1973, and the Family Educational 
Rights and Privacy Act (FERPA). Advance’s Director of Special Education will serve as the Child Find 
Coordinator and provide Child Find information to school staff, parents, and state and local 
organizations and agencies. These efforts will include compliance with the special education referral 
process, providing professional development to Advance staff and Student Support Team (SST), 
participating in the Multi-Tiered Systems of Support/Response to Intervention and Instruction 
(MTSS/RtII) process, including universal screening procedures, creating and maintaining written policies, 
and procedures related to Child Find, and involvement in public awareness activities related to Child 
Find of implementation of students enrolled in Advance.  
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School Professional Development Related to Child Find  
The Director of Special Education and Student Support Team leader will provide the entire Advance staff 
with Child Find training and compliance progress updates. At the start of the school year, the staff will 
be provided information on documenting information received by parents regarding special education 
evaluation requests, including timelines and the importance of timeliness in responding and alerting the 
Advance special education team. Subsequent professional development for school staff will include how 
to interpret universal screening results, intervention processes and results, as well as measures of 
compliance with Pennsylvania Special Education Evaluation Timelines.  

Written Policies and Public Awareness Related to Child Find 
Advance’s statement about Child Find will be accessible to the general public can be located on the 
general school public website as well as through banner messages on Caretaker homepages within 
Connexus. In addition, all families enrolled in Advance will receive Child Find information within the 
school newsletter, published on a semester basis. A link to the Pennsylvania Parent Guide to Special 
Education for School-Age Children will also be provided in all locations.   

To enable the Commonwealth to meet its obligations under 34 CFR 300.111 (relating to child find), 
Advance will establish written policies and procedures to ensure that all children with disabilities who 
are enrolled in Advance, and who are in need of special education and related services, are identified, 
located and evaluated. Advance’s written policy will include:  

(1) Public awareness activities sufficient to inform parents of children applying to or enrolled in 
the charter school or cyber charter school of available special education services and 
programs and how to request those services and programs. Written information will be 
published in the Advance handbook and web site.  

(2) Systematic screening activities that lead to the identification, location and evaluation of 
children with disabilities enrolled in Advance. 

§ 711.22. Reevaluation 

Reevaluation 
Advance will remain in full compliance with regulations requiring triennial special education 
reevaluations to determine continued eligibility and need for special education services. Prior to 
conducting the reevaluation, the Advance IEP Team will meet to discuss the need for reevaluation, 
review existing data, and determine additional data needed to best meet the needs of the student. The 
review of existing data will be documented in the Reevaluation Report (RR) form. If the team agrees that 
a reevaluation is needed, the school will then issue a Permission to Reevaluate-Consent (PTR-Consent) 
form to obtain signed parental consent for reevaluation. Advance will not proceed with the reevaluation 
without parental consent and will make every attempt to receive consent.  

Advance will complete all reevaluations within the 60 days of the receipt of signed parental consent, as 
required by Pennsylvania statute. Reevaluations will be conducted by a qualified examiner at a location 
proximate to the child. All evaluations conducted by Advance will take a child’s English Language ability 
and disability into consideration. Once the evaluation is complete, Advance will provide parents with a 
copy of the report. A multidisciplinary team will then review the report to determine continued 
eligibility. Once a child is found to continue to need special education services, and the RR form is 
completed and provided to parents, an IEP team meeting is scheduled to develop the IEP.  
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If the team, including the parent, agrees that reevaluation is not necessary, the school provides the 
Agreement to Waive Reevaluation form to the parents, with reasons the reevaluation was waived. 
Parents must sign this form as an agreement to waive the evaluation. If parents disagree, the 
reevaluation must proceed. If at any time, the parent or school believes they need an assessment to 
benefit the child, the team can convene to discuss conducting a reevaluation. The only exception to the 
three-year reevaluation requirement involves students that have been identified as intellectually 
disabled, who must be reevaluated every two years. 

If at any time, a parent believes that Advance’s evaluation was not conducted properly, the parent has 
the right to request an Independent Education Evaluation (IEE). Advance will provide the IEE by an 
approved evaluator to the parent at Advance’s expense. The IEE results will be taken into consideration 
when considering eligibility for special education.  

Students who Enroll in Advance with an IEP 
During enrollment families will be asked if their child has an IEP or 504 plan.  Parents may provide a copy 
of the documents or Advance will obtain the documents. Advance will conduct IEP meetings within 30 
days of enrollment for all new students to adopt the IEP, amend the IEP, or conduct an annual review.  
In addition to being active participants in the IEP team meetings, parents will be provided with Prior 
Written Notice detailing the decisions of the IEP team.   

The parent or teacher of a child with a disability has the right under 34 CFR Part 300.303(b) (relating to 
reevaluations) to request a reevaluation annually. More frequent reevaluations may only occur if the 
parent and Advance agree. In addition to the requirements incorporated by reference in 34 CFR 300.303 
(relating to reevaluation), reevaluation time line will be 60 calendar days, except that the calendar days 
from the day after the last day of the spring school term up to and including the day before the first day 
of the subsequent fall school term will not be counted. Advance will reevaluate students with disabilities 
at least once every three years. Children with disabilities who are identified as mentally retarded will be 
reevaluated at least once every two years. 

§ 711.23. Screening 

Participation in the Multi-Tiered Systems of Support/Response to Intervention and 
Instruction (MTSS/RtII) Team 

Special education will be represented on Advance’s MTSS/RtII process, providing guidance to the team 
on specific instructional and behavioral approaches for students. The special education team member 
will ensure that students are referred for special education in a timely manner, engaging parents in the 
process. As a member of the team, the special educator will verify that the struggling student has 
received appropriate instruction and that the student’s difficulties are not related to Limited English 
Proficiency. Data related to academic achievement, behavior concerns, intervention results, and 
academic progress will also be reviewed.  

Universal Screening 

Advance will administer universal screening instruments including the LEAP and DIBELS assessments to 
identify students in need of instructional interventions and, potentially, special education evaluation.  
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Pre-referral/Referral/Initial Evaluation  

Students may be referred for special education evaluation by their parents, teacher, or the SST. The SST, 
consisting of general education teachers, intervention specialists, and school administrators will 
regularly review struggling students. The SST will consult with the parents and address struggling 
students' needs through the MTSS/RtII process. With parental consent, the teacher will implement and 
document interventions and the student's response to interventions. The students’ response to 
MTSS/RtII efforts are used as one data metric in the determination of special education eligibility. These 
interventions will not be used to delay or deny a parent-requested special education evaluation. 

Advance will establish a system of screening which may include prereferral intervention services to 
accomplish the following:  

(1) Identification and provision of initial screening for students prior to referral for a special 
education evaluation, including those services outlined in subsection (c).  

(2) Provision of peer support for teachers and other staff members to assist them in working 
effectively with students in the general education curriculum.  

(3) Identification of students who may need special education services and programs.  

The screening process must include:  

(1) Hearing and vision screening in accordance with section 1402 of the Public School Code of 
1949 (24 P. S. §  14-1402) for the purpose of identifying students with hearing or vision 
difficulty so that they can be referred for assistance or recommended for evaluation for 
special education.  

(2) Screening at reasonable intervals to determine whether all students are performing based 
on grade-appropriate standards in core academic subjects.  

Advance will develop a program of prereferral intervention services. In the case of Advance meeting the 
criteria in 34 CFR 300.646(b)(2) (relating to disproportionality), as established by the PDE, the services 
are required and include:  

(1) A verification that the student was provided with appropriate instruction in reading, 
including the essential components of reading instruction (as defined in section 1208(3) of 
the Elementary and Secondary Education Act (ESEA) (20 U.S.C.A. §  6368(3)), and 
appropriate instruction in math.  

(2) For students with academic concerns, an assessment of the student’s performance in 
relation to State-approved grade level standards.  

(3) For students with behavioral concerns, a systematic observation of the student’s behavior in 
the school environment where the student is displaying difficulty.  

(4) A research-based intervention to increase the student’s rate of learning or behavior change 
based on the results of the assessments under paragraph (2) or (3), or both.  

(5) Repeated assessments of achievement or behavior, or both, conducted at reasonable 
intervals, reflecting formal monitoring of student progress during the interventions.  

(6) A determination as to whether the student’s assessed difficulties are the result of a lack of 
instruction or limited English proficiency.  
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(7) A determination as to whether the student’s needs exceed the functional ability of the 
regular education program to maintain the student at an appropriate instructional level.  

(8) Documentation that information about the student’s progress as identified in paragraph (5) 
was periodically provided to the student’s parents.  

(9) Screening or prereferral intervention activities may not serve as a bar to the right of a 
parent to request an evaluation, at any time, including prior to or during the conduct of 
screening or prereferral intervention activities. 

§ 711.24. Evaluation 

Initial Evaluation  
Students may be referred for special education evaluation by their parents, teacher, or the SST. The SST, 
consisting of general education teachers, intervention specialists, and school administrators will 
regularly review struggling students. When a parent requests a special education evaluation, the process 
occurs concurrently with the MTSS/RtII process if the student is in need of academic intervention. 
Advance will respond to the parent within 10 days with the Permission to Evaluate-Request (PTE-
Request) form and send Permission to Evaluate-Consent (PTE-Consent) form to gain the parent’s 
permission to evaluate. This form outlines the reason for the special education evaluation referral and 
lists the assessments that will be used. Parental input and any outside evaluations will also be collected 
during the evaluation process. Parental rights will also be provided during this process by providing the 
parents with Parents’ Rights: Understanding the Procedural Safeguards Notice, the Procedural 
Safeguards Notice and the explanatory Procedural Safeguards Letter. 

The special education evaluation will be coordinated with the parent and an evaluator in close proximity 
to the student and completed within 60 days of Advance’s receipt of signed PTE-Consent form. Once the 
evaluation is complete, the parents will join an interdisciplinary team meeting to review the assessment 
results and determine the student's eligibility for special education, completing an Evaluation Report 
(ER). If the student is found eligible for special education, Advance will convene the IEP meeting within 
30 days after the completion of an Evaluation Report (ER).  

Allowing for Differences in English Language Skills and Ethnic Background  

Evaluations must take into account the child’s English language skills and ethnic background to ensure 
that the testing and evaluation will not be unfair for children of any race or culture. Tests must be given 
in the native language or mode of communication that is most likely to give accurate information on 
what the child knows and can do academically, developmentally, and functionally, unless it is clearly not 
feasible. Evaluations also must take into account the child’s disability to make certain the test measures 
what it is supposed to measure. For example, a child with a severe visual impairment should be provided 
with appropriately-sized testing materials to accommodate for his disability. 

The group of qualified professionals, which reviews the evaluation materials to determine whether the 
child is a child with a disability under 34 CFR 300.306 (relating to determination of eligibility), will include 
a certified school psychologist when evaluating a child for autism, emotional disturbance, mental 
retardation, multiple disabilities, other health impairments, specific learning disability or traumatic brain 
injury. In addition to the requirements incorporated by reference in 34 CFR 300.301 (relating to initial 
evaluations), the initial evaluation will be completed and a copy of the evaluation report presented to 
the parents no later than 60 calendar days after the agency receives written parental consent for 
evaluation, except that the calendar days from the day of the last day of the spring school term up to 
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and including the day before the first day of the subsequent fall school term will not be counted. Parents 
may request an evaluation at any time, and the request must be in writing. Advance will make the 
permission to evaluate form readily available for that purpose. If a request is made orally to any 
professional employee or administrator of Advance, that individual will provide a copy of the permission 
to evaluate form to the parents within 10 calendar days of the oral request. Copies of the evaluation 
report will be disseminated to the parents at least 10 school days prior to the meeting of the IEP team 
unless this requirement is waived by a parent in writing. 

Disproportionality 

Advance will collect and examine data regularly to ensure disproportionality is not evident in the areas 
of identification, academic settings and placements, and disciplinary measures.  In addition to cultural 
sensitivity and awareness training, the following practices will be implemented to ensure students are 
found eligible for special education services without unjust bias: 

• Evaluations will be administered by trained and licensed personnel 

• More than one single measure or assessment will be used to determine a disability 

• Evaluations that are not discriminatory or racially/culturally biased 

• Evaluations will take into consideration the child’s English language skills, including ethnic 
background 

• Evaluations will be administered in the child’s native language, or mode of communication 

If there is any evidence of disproportionality, the school will review, and revise if needed, all procedures 
and policies that may be contributing. 

§ 711.25. Criteria for the Determination of Specific Learning Disabilities 
Following are State-level criteria for determining the existence of a specific learning disability. Advance 
will develop procedures for the determination of specific learning disabilities that conform to criteria in 
this section. These procedures will be included in the school’s charter application and annual report. To 
determine that a child has a specific learning disability, Advance will:  

(1) Address whether the child does not achieve adequately for the child’s age or meet State-
approved grade-level standards in one or more of the following areas, when provided with 
learning experiences and scientifically based instruction appropriate for the child’s age or 
State-approved grade-level standards:  

a. Oral expression.  

b. Listening comprehension.  

c. Written expression.  

d. Basic reading skill.  

e. Reading fluency skills.  

f. Reading comprehension.  

g. Mathematics calculation.  

h. Mathematics problem solving.  
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(2) Use one of the following procedures:  

a. A process based on the child’s response to scientific, research-based intervention, 
which includes documentation that:  

i. The student received high quality instruction in the general education setting.  

ii. Research-based interventions were provided to the student.  

iii. Student progress was regularly monitored.  

b. A process that examines whether a child exhibits a pattern of strengths and 
weaknesses, relative to intellectual ability as defined by a severe discrepancy between 
intellectual ability and achievement, or relative to age or grade.  

(3) Have determined that its findings under this section are not primarily the result of any of the 
following:  

a. A visual, hearing or orthopedic disability.  

b. Mental retardation.  

c. Emotional disturbance.  

d. Cultural factors.  

e. Environmental or economic disadvantage.  

f. Limited English proficiency.  

(4) Ensure that underachievement in a child suspected of having a specific learning disability is 
not due to lack of appropriate instruction in reading or mathematics by considering 
documentation that:  

a. Prior to, or as a part of, the referral process, the child was provided scientifically-
based instruction in regular education settings, delivered by qualified personnel, as 
indicated by observations of routine classroom instruction.  

b. Repeated assessments of achievement were conducted at reasonable intervals, 
reflecting formal assessment of student progress during instruction, which was 
provided to the child’s parents. 
 

IEP 
§ 711.41. IEP 

IEP Team Process 
Once the evaluation team has determined a child has a disability and requires special education and 
related services, an IEP is developed within 30 days of the eligibility determination. From that point on, 
the IEP will be reviewed yearly unless a meeting prior to the annual due date is necessary. The annual 
IEP will be implemented within 10 school days of the IEP meeting. Special Education reevaluations will 
be conducted every three years or more frequently if needed. An IEP meeting takes place within 30 days 
of the completion of the reevaluation report. The report will be provided to the parent at least ten days 
prior to the reevaluation IEP meeting. If a student has an intellectual disability, the reevaluation will take 
place every two years or more frequently if needed. If a student comes from out of state, and the 
disability is not recognized in the state of Pennsylvania, the school will still provide FAPE and comparable 
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services while offering to conduct a new evaluation. The IEP team will include all required members 
including the parents, a minimum of one general education teacher, a minimum of one special 
education teacher, any related service providers, a designated school representative knowledgeable 
about the special education programs, curriculum and resources (LEA), the student if turning 14 years or 
older during the duration of the annual IEP (or if the parent wants the student to participate prior to age 
14), a qualified person that can interpret the evaluation findings, and lastly, anyone else the parent 
would like present at the meeting that is familiar with the child and their education. Parents are IEP 
team members and Advance will take all steps needed to ensure that one or both of the parents are 
present at each IEP team.  

The IEP developed will address any new evaluation reports, student strengths, parent input, both 
present level academic and functional performance, measureable yearly goals (and objectives if the 
student is alternatively assessed), how the disability affects progress in the general education 
curriculum, services and programs with dates (including transportation needs), progress reporting (at 
least quarterly during the school year ) and how the progress will be evaluated, participation in general 
education classes (and other activities) with children without disabilities, accommodations (including 
supplementary aids and services), and participation in Pennsylvania statewide testing.  The IEP team will 
also examine behaviors, including how they may interfere with learning (or that of peers) and if a 
behavioral management plan should be created.  The team will take into account if the student has 
limited English proficiency, communication and assistive technology (AT) needs, as well as if eligibility for 
Extended School Year (ESY) services. If the student is transition age (14 years or older), transition 
assessments, annual goals, activities, and courses of study will be developed to support postsecondary 
goals. 

IEP Progress Reporting 

Student progress on annual goals and objectives will be monitored regularly using a variety of tools. The 
data will be summarized and provided to the parents quarterly throughout the school year, unless the 
IEP team agrees upon more frequent updates. Data collection tools may include rubric scores, 
curriculum based assessments, tests, portfolios or fluency probes. Data may also be accumulated during 
small group or one on one instruction. Teachers will chart the data collected and analyze the data points 
weekly to ensure the student is on track to meet the goal by the annual IEP due date. If the student is 
not making expected progress on the annual goals or objectives, instructional adjustments will be made 
accordingly in an effort to increase progress, such as increased repetition opportunities or the re-
teaching of critical skills. Related service goals will also be regularly monitored and a summary included 
in the quarterly report provided to parents.  

Assistive Technology  

Advance will provide students with Assistive Technology as defined by IDEA 2004, any item, piece of 
equipment, or product system, whether acquired commercially off the shelf, modified or customized, 
that is used to increase, maintain, or improve the functional capabilities of a child with a disability.  
Consistent with Pennsylvania Chapter 711, IEP teams will consider assistive technology needs for every 
student with an IEP.  Students attending schools supported by Connections have ready access to closed 
captioning and American Sign Language interpreting. Students have access to screen readers, text 
readers, dictation and word prediction software, large monitors, alternative key boards and mice, and 
other AT as specified in the students’ IEP. 
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Transition 

Students turning age 14 or older (or younger if appropriate) during the duration of the annual IEP will 
have a transition plan developed by the IEP team. The transition plan will prepare the student to move 
from school to post-school activities including post-secondary education, vocational education or adult 
education independent or supported employment and, when appropriate, independent living skills or 
community participation. The student will be invited to join and participate in the IEP meeting. The 
transition plan developed will include the following: Present Level of Academic Achievement and 
Functional Performance, Courses of Study and Transition Activities, agency linkages, measureable 
annual goals/objectives, and services that the student needs to reach the goals listed in the transition 
plan. 

The following steps will occur to engage students in the transition process:   

• The IEP Team Meeting Invitation will be addressed to the student.   

• The Present Level of Academic Achievement and Functional Performance will include formal 
and/or informal transition assessments. The assessments will be both age-appropriate and 
student-focused to determine the students’ strengths, needs, goals and interests. The 
assessments selected may include, but are not limited to, the Casey Life Skills assessment, the 
Myers Briggs, Keys2Work, and/or PACareerzone.org.   

• Courses of Study will be addressed by the IEP team to ensure the student is taking courses and 
making sufficient progress to meet their post-secondary goals by the time the student graduates 
or transitions to adult services.   

• Transition activities will be tied to transition goals. Depending on the student’s post-secondary 
goals, activities may include college visitations and participation in state-wide Career Days. A 
vast number of agencies are available to support a student’s transition plan and activities 
throughout the Commonwealth.   

• Goals and objectives will be developed as an IEP team and areas of focus will include education, 
employment, and independent living. Goals will be developed based on the transition 
assessment results.   

• A transition specialist will monitor and support student internships and job shadow 
opportunities across the state by collaborating with local businesses, colleges and universities, 
and the PA Office of Vocational Rehabilitation (OVR). These opportunities will be based on the 
student’s interests and transition plan. Monitoring will include observing the student in the 
vocational setting, providing ongoing and frequent feedback and support and, when needed, 
modeling skills. 

For students who are graduating or reaching maximum age, a Summary of Performance (SOP) document 
will be created to ensure the student has personal summary information that includes all of the 
student’s abilities and limitations summarized, recommendations for continued supports for a successful 
transition, and input from both the student and individuals supporting the student. 

Interagency Collaboration 

Advance will work with students’ resident districts and intermediate units to benefit enrolled students 
with IEPs. Interagency collaboration is a critical element of Advance’s continuum of special education 
services. This collaboration will be necessary when considering related services, mental health and 
welfare support, postsecondary transition planning, bridging to adult services, and placement 
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considerations. This system will not replace the Advance’s responsibilities to serve enrolled students 
with IEPs; rather, this intensive interagency collaboration is designed to provide additional placement 
considerations to students’ IEP teams when students need full-time support. Advance will contract with 
resident districts and intermediate units to establish these relationships. The interagency coordinator, a 
member of the Advance special education team, will serve as a resource for families and as the liaison 
between Advance and local districts and intermediate units. 

Related Services   

Cyber schools offer a vast range of options for the delivery of related services.  Advance will contract 
with Connections to support the delivery of related services. Related services provided to students will 
include, but are not limited to: 

• Speech-language services 

• Occupational therapy 

• Counseling services 

• Social work services 

• Behavior therapy 

• Special transportation 

• Physical therapy 

• Audiology services 

• Social Skills 

• Autism support 

• Parent training 

• Orientation and mobility 

• Closed-captioning 

• American Sign Language 

Related services will be equally accessible to all students in the Commonwealth. It is anticipated that 
most students receiving related services will receive a combination of speech-language services, 
occupational therapy services and counseling services. As determined by the IEP team the student may 
receive these services in a cyber-setting and/or face to face. Students attending cyber schools in 
Pennsylvania have been receiving services in both settings for many years. When the IEP team 
determines that the services will be provided face to face, the services are provided at a mutually 
convenient location for both the family and the provider. Options for locations include:  the student’s 
home, the therapists business location, libraries, community centers, etc. For services provided outside 
of the home, special transportation will be provided or the parent may choose to receive mileage 
reimbursement from Advance for transporting their child. Advance provides related services by 
engaging IUs, private businesses, agencies, hospitals, adult service providers, etc. For each provider 
serving enrolled students, Advance maintains copies of licensure and certification, background checks, 
etc. consistent with Pennsylvania law.   
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Least Restrictive Environment (LRE) 

Advance provides special education and related services within the LRE for all students. This includes 
taking into consideration supplementary aids and services, accommodations, and ESY while ensuring the 
student is educated with nondisabled peers, to the maximum extent possible, and making expected 
gains on IEP goals. The Director of Special Education works closely with the general education teachers 
to ensure that every student receives accommodations, modifications, and all needed services to access 
and progress in the general education curriculum. Assistive technology may include collaboration with 
PaTTAN AT consultants and Intermediate Unit (IU) staff, collaboration with Connections Education AT 
support staff, access to PaTTAN’s short term AT loan library and AIM Center (Accessible Instructional 
Materials), closed captioning, speech to text, and text to speech. ESY will be considered by the IEP team, 
at each IEP meeting, determining if potential regression over school interruptions or other relevant 
factors may interfere with the student’s access to FAPE.   

Continuum of Services and Placement 

Advance will have a continuum of special education and alternative placements available to ensure FAPE 
is being provided in the LRE.   

• Consultative support for the general education teachers to provide modifications and 
accommodations to the general education curriculum 

• Itinerant, supplementary or full-time special education support will  be provided via the 
telephone, Internet, LiveLesson sessions, as well as in person depending on the needs of the 
student 

• Direct related service support (for example: speech-language, occupational, or physical therapy, 
psychological counseling,) provided face-to-face, via computer, in homes, community sites, and 
therapist offices 

• Related services will include: parent training, autism support, parent groups, student support 
groups, and itinerant hearing or vision support consistent with the student’s IEP 

• Ongoing progress monitoring for every student: including frequent and thorough review of 
student performance, attendance or non-attendance, and participation data as reported to the 
student, parent and teacher through their respective home pages 

• Carefully logging every conversation (phone, WebMail message, LiveLesson session student 
attendance or non-attendance) and consultation with the student and/or parent as well as 
general education teachers 

• Specific tracking and reporting for providers of direct/related services, with close scrutiny by the 
special education staff of any missed appointments or incomplete services 

• Intermediate Unit classrooms  

• Private placements 

Program for Alternatively Assessed Students 

Advance will provide a comprehensive program for students qualified to take Pennsylvania’s alternative 
state assessment, PASA. To the greatest extent possible, these students will be included with their same 
age classmates so they may enjoy age-appropriate communication and socialization. Students 
participating in the alternative curriculum program may or may not have classes with their general 
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education peers. For example, some alternative curriculum students will participate in only alternative 
courses, while others may participate in electives with their general education peers, in addition to their 
alternative core coursework. The Least Restrictive Environment will differ for these two groups of 
students and is determined by each student’s IEP team. The Alternative Education Program includes 
specially designed instruction to address each student’s IEP goals as well as alternative curriculum 
resources. Connections will provide support for teachers and special education leaders related to data 
analysis and related service provision for these students.  

Alternative Curriculum Resources 

Compass Learning Odyssey is a third-party web-based curriculum that uses interactive lessons to 
engage students in instruction. Alternatively assessed students will be assigned courses within the 
Compass Learning Odyssey at their instructional level and also receive exposure to grade level 
standards. Compass Learning Odyssey lessons are Common Core State Standards aligned.  

Unique Learning System is an online, dynamic, standards-based curriculum specifically designed for 
students with special needs. Advance special education teachers will download monthly instructional 
thematic units of study. Themes center on Science and Social Studies topics. Each unit contains 30 
special education lesson plans and downloadable materials that teachers can readily implement into 
special education classroom learning activities. All materials are created using SymbolStix graphics. Each 
lesson plan defines three levels of differentiated tasks to accommodate the diversity of learners with 
significant disabilities. Lesson plans are organized by chronological grade band; the high school level 
grade band lesson plans include postsecondary transition activities.  

Advance special education teachers will be supported by Connections staff with the delivery of the 
alternative curriculum. This support will assist teachers in data analysis of student progress through the 
alternative curriculum as well as planning direct special education services to best meet students’ needs. 
Advance special educators will also work closely with parents and Learning Coaches to design the best 
learning environment for alternatively-assessed students and coordinate any related services provided 
virtually or in the community.  

Independent Living and Life Skills  

As part of Advance’s postsecondary transition planning and alternative curriculum program, Advance 
will implement independent living and life skills programming for students with IEPs. Designed to 
provide life skills support, this program will provide the instruction necessary for students to function 
independently as adults to the fullest extent possible. Independent living and life skills will be addressed 
in students’ IEPs with appropriate transition activities and goals clearly determined and outlined after 
conducting thorough transition interviews and assessments with the students and their families. All 
goals and associated activities will be directly aligned with students’ present levels. Activities may range 
from self-care to money management to community navigation. Frequent, regular progress monitoring 
and documentation of goal progress is an integral part of Advance’s life skills and independent living 
programming. As appropriate, the team may determine that intensive interagency collaboration is 
needed to best meet the independent living and life skills goals.     

Advance will hold annual reviews of the IEP, including reviewing student progress within the existing IEP, 
reevaluating whether the student is benefitting from the program, creating new IEP goals.  If the student 
is not benefitting from the program, a new IEP will be developed and changes will be recommended 
regarding the student’s placement.   
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§ 711.42. Transportation 
For services provided outside of the home, special transportation will be provided or the parent may 
choose to receive mileage reimbursement from Advance for transporting their child.   

Students are not required to attend a specific facility to receive their educational services. The act does 
not require that a student’s school district of residence provide transportation for Advance students. If 
transportation is required as a related service in the IEP of the student with disabilities, Advance will 
provide the required transportation. This chapter does not prohibit Advance and a school district from 
entering into agreements regarding the provision of transportation as a related service or 
accommodation to children with disabilities eligible under IDEA, or students eligible under Section 504. 

§ 711.43. Educational Placement 
Alternative placements will be considered when the virtual environment, including the use of 
supplementary aids and services, accommodations, and ESY are no longer meeting the needs of the 
student. Alternative placements include special classes, special schools, approved private placements 
and home and hospital instruction. Connections has prior experience supporting cyber schools in 
facilitating placements in both IU schools and in private placements. Resources to support alternative 
placement options may include collaboration with the student’s resident school district, IUs, and 
approved private schools (APS Directory 2015, Approved Private Schools, School Districts, PA IUs). Once 
an alternative placement is agreed upon by the team, a Prior Written Notice (PWN) and Procedural 
Safeguards will be issued to document the team decision. When the IEP team at a charter school or 
cyber charter school places a child in another public agency, private school or private agency, and the 
parents choose to keep their child enrolled in the charter school or cyber charter school, the charter 
school or cyber charter school is obligated to pay for that placement. 

§ 711.44. Extended School Year (ESY) 
ESY will be considered by the IEP team, at each IEP meeting, determining if potential regression over 
school interruptions or other relevant factors may interfere with the student’s access to FAPE. In 
addition to the requirements incorporated by reference in 34 CFR 300.106 (relating to extended school 
year services), Advance will use the following standards for determining whether a student with 
disabilities requires ESY as part of the student’s program:  

(1) At each IEP meeting for a student with disabilities, Advance will determine whether the 
student is eligible for ESY services and if so, make subsequent determinations about the 
services to be provided.  

(2) In considering whether a student is eligible for ESY services, the IEP team will consider the 
following factors, however, no single factor will be considered determinative:  

o Whether the student reverts to a lower level of functioning as evidenced by a 
measurable decrease in skills or behaviors which occurs as a result of an interruption 
in educational programming (Regression).  

o Whether the student has the capacity to recover the skills or behavior patterns in 
which regression occurred to a level demonstrated prior to the interruption of 
educational programming (Recoupment).  
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o Whether the student’s difficulties with regression and recoupment make it unlikely 
that the student will maintain the skills and behaviors relevant to IEP goals and 
objectives.  

o The extent to which the student has mastered and consolidated an important skill or 
behavior at the point when educational programming would be interrupted.  

o The extent to which a skill or behavior is particularly crucial for the student to meet 
the IEP goals of self-sufficiency and independence from caretakers.  

o The extent to which successive interruptions in educational programming result in a 
student’s withdrawal from the learning process.  

o Whether the student’s disability is severe, such as autism/pervasive developmental 
disorder, serious emotional disturbance, severe mental retardation, degenerative 
impairments with mental involvement and severe multiple disabilities.  

(3) Reliable sources of information regarding a student’s educational needs, propensity to 
progress, recoupment potential and year to year progress may include the following:  

o Progress on goals in consecutive IEPs.  

o Progress reports maintained by educators, therapists and others having direct contact 
with the student before and after interruptions in the education program.  

o Reports by parents of negative changes in adaptive behaviors or in other skill areas.  

o Medical or other agency reports indicating degenerative-type difficulties, which 
become exacerbated during breaks in educational services.  

o Observations and opinions by educators, parents and others.  

o Results of tests, including criterion-referenced tests, curriculum-based assessments, 
ecological life skills assessments and other equivalent measures.  

(4) The need for ESY services will not be based on any of the following:  

o The desire or need for day care or respite care services.  

o The desire or need for a summer recreation program.  

o The desire or need for other programs or services that while they may provide 
educational benefit, are not required to ensure the provision of a FAPE.  

(5) Students with severe disabilities such as autism/pervasive developmental disorder, serious 
emotional disturbance; severe mental retardation; degernerative impairments with mental 
involvement; and severe multiple disabilities require expeditious determinations of 
eligibility for ESY services to be provided as follows:  

o Parents of students with severe disabilities will be notified by the charter school or 
cyber charter school of the annual review meeting to ensure their participation.  

o An IEP review meeting must occur no later than February 28 of each school year for 
students with severe disabilities.  

o The notice of recommended educational placement (NOREP) will be issued to the 
parent no later than March 31 of the school year for students with severe disabilities.  
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o If a student with a severe disability transfers into Advance after the dates in paragraphs 
(2) and (3), and the ESY eligibility decision has not been made, the eligibility and 
program content must be determined at the IEP meeting.  

o Advance will consider the eligibility for ESY services of all students with disabilities at the 
IEP meeting. ESY determinations for students other than those described in subsection 
(d) are not subject to the time lines in subsection (d). However, these determinations 
will still be made in a timely manner. If the parents disagree with Advance’s 
recommendation on ESY, the parents will be afforded an expedited due process hearing. 

§ 711.45. Access to Instructional Materials 

National Instructional Materials Accessibility Standard (NIMAS) 
Advance will ensure timely delivery of print instructional materials in accessible formats to blind or 
other enrolled students with print disabilities. Advance will work with Accessible Media Providers 
(AMPs), such as Bookshare, to provide eligible students files in the NIMAS standard. These files 
are based on the international DAISY (Digital Accessible Information System) standard, essentially the 
DAISY/NISO (National Information Standards Organization) Z39.86 2005 standard and is required by 
federal IDEA regulation. DAISY is an internationally recognized technical standard used to facilitate the 
creation of accessible content. These files are electronic documents created by textbook providers, 
submitted to AMPs, and then requested by public schools. These files will be provided to eligible 
students as part of its accessibility provision and assistive technology considerations of the students' IEP 
teams. 

To ensure the timely provision of high quality, accessible instructional materials to children who are 
blind or other persons with print disabilities, Advance will adopt the National Instructional Materials 
Accessibility Standard (NIMAS). The NIMAS refers to a standard for source files of print instructional 
materials created by publishers that may be converted into accessible instructional materials.  

Advance will, in a timely manner, provide print instructional materials in specialized, accessible formats 
(that is, Braille, audio, digital, large-print, and the like) to children who are blind or other persons with 
print disabilities, as defined in 2 U.S.C.A. §  135a regarding books and sound reproduction records for 
blind and other physically handicapped residents annual appropriations and purchases.  

Advance will act in a timely manner in providing instructional materials under subsection (a) if they take 
all reasonable steps to ensure that children who are blind or other persons with print disabilities have 
access to their accessible format instructional materials at the same time that students without 
disabilities have access to instructional materials. Advance will not withhold instructional materials from 
other students until instructional materials in accessible formats are available.  

Receipt of a portion of the instructional materials in alternate accessible or specialized format will be 
considered receipt in a timely manner if the material received covers the chapters that are currently 
being taught in the student’s class.  

If a child who is blind or other person with a print disability enrolls in school after the start of the school 
year, Advance will take all reasonable steps to ensure that the student has access to accessible format 
instructional materials within 10 school days from the time it is determined that the child requires 
printed instructional materials in an alternate accessible or specialized format.  
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Advance may coordinate with the National Instructional Materials Access Center (NIMAC) to facilitate 
the production of and delivery of accessible materials to children who are blind or other persons with 
print disabilities. The NIMAC refers to the central repository, established under section 674(e) of IDEA 
(20 U.S.C.A. §  1474(e)), which is responsible for processing, storing and distributing NIMAS files of 
textbooks and core instructional materials.  

Advance coordinating with NIMAC will require textbook publishers to deliver the contents of print 
instructional materials to the NIMAC in NIMAS format files on or before delivery of the print 
instructional materials to the Advance. Advance may on occasion choose not to coordinate with NIMAC 
may require that publishers deliver the contents of print instructional materials to the NIMAC in NIMAS 
format files on or before delivery of the print instructional materials to the charter schools or cyber 
charter schools. 

§ 711.46. Positive Behavior Support 

Positive Behavior Interventions and Support 
Advance believes that every student must be treated with respect and will implement an evidenced-
based, data-driven, school wide program of positive behavioral supports to improve the academic and 
social outcomes of all students. This framework of positive behavior interventions and supports (PBIS) 
includes a variety of school wide as well as individual strategies focused on teaching and reinforcing 
positive school engagement and behaviors. Every student will receive positive reinforcement through 
frequent teacher feedback and interaction.  

Components of Advance’s PBIS program include all-staff professional development related to 
understanding students’ negative behaviors and their antecedents as well as how to use preventative 
measures to prevent them. When a student is in need of behavior interventions, the Advance Student 
Support Team will work with school staff, parents, Learning Coaches and the student to create positive 
behavior intervention plans based on data collected from interviews and observations of the student in 
the virtual classroom and the home, if necessary. Any prior or current behavior interventions plans will 
be reviewed in the process and adapted as necessary for the virtual environment. Data is analyzed and 
interventions are adapted as needed, based on that data, to determine how to modify environmental 
factors that may contribute to negative behaviors. Teachers and Learning Coaches will work together to 
support students’ efforts to control their own behaviors by teaching and reinforcing self-management 
and helping students to identify triggers that lead to negative behaviors.  

Advance’s PBIS framework will also include efforts related to dropout prevention. School general and 
special education staff will work collaboratively to monitor students at risk for dropout. These students 
will be targeted for additional intervention, IEPs may be updated, and families will be engaged. Of 
particular focus will be engagement with the Advance community, the local neighborhood, and 
opportunities for service learning. Advance will have staff members dedicated to facilitating service-
learning, aligning efforts with students’ transition plans and postsecondary goals. 

The family is a critical part of Advance’s PBIS framework. As part of Advance’s Learning Coach 
Instructional Support Initiatives, all parents and Learning Coaches will receive support and training on 
creating a positive learning environment to minimize negative behaviors and reinforcing positive 
behaviors. Advance’s PBIS framework is a tiered system. Therefore, when tiered interventions have 
been attempted for a period of time, and data reveals that behaviors have not improved, upon 
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agreement of the parent, the student is referred to the Special Education Team for evaluation that may 
include a Functional Behavior Assessment and a Behavior Intervention Plan.  

Use of Seclusion or Restraint 
Advance does not have physical contact with students on a regular basis; however, it will maintain a 
Seclusion and Restraint plan to implement if necessary during occasions when staff has contact with 
students during field trips, state testing, or visits to the school offices. A copy of this plan will be 
available to students and their families in the school handbook.   

Every effort will be made to avoid the need for the use of restraint or seclusion of a student. Physical 
seclusion or restraint will not be used except when used as a last resort and only when: 

• the student's behavior poses imminent risk of injury to self or others; and, 

• other less restrictive interventions are ineffective. 

A student will never be secluded or physically restrained by a school employee who has not received 
extensive training by the school in the use of seclusion and restraint procedures. These strategies may 
be used in rare and clearly unavoidable emergency circumstances when fully trained school personnel 
are not immediately available. Untrained staff will request assistance from trained staff as soon as 
possible. 

Physical restraint or seclusion of a student may only be used for a short period of time and will be ended 
as soon as the imminent risk of injury to self or others has dissipated, usually a matter of minutes. The 
use of any drug, medication, or other chemical to control behavior or restrict freedom of movement 
(except as authorized by a licensed physician or other qualified health care professional) is prohibited.   
An Advance employee will never give a student any drug or medication that is not a standard treatment 
or dosage, or both, for the student's medical or psychiatric condition unless otherwise prescribed by a 
physician.  

Every instance in which seclusion or restraint is used will be carefully, continuously, and visually 
monitored to ensure the safety of the student, other students and school employees. Immediately after 
the imminent risk of injury to self or others has ended, the student should no longer be physically 
restrained or secluded and a school employee, not involved with the seclusion or restraint, will examine 
the student to ascertain if any injury has been sustained during the seclusion or restraint of the student. 

After each incident a debriefing procedure is followed and the incident is documented. Advance will 
annually review this seclusion and restraint policy. Regular professional development and training on 
these procedures will be provided to school staff.  

When Seclusion and Restraint Procedures Will Not Be Employed 
Physical restraint and seclusion will not be used unless the student's behavior poses imminent risk of 
injury to self or others and other less restrictive interventions are ineffective. A verbal threat or verbally 
aggressive behavior does not itself indicate an imminent risk of injury, and will not result in seclusion or 
restraint. Unless a student’s destruction or damage to property creates an imminent risk of injury to the 
student or others, the destruction or damage of property does not itself indicate an imminent risk of 
injury and will not be the justification for seclusion or restraint of a student. 
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Time-Out  
Time-out is a behavior reduction procedure in which access to reinforcement is withdrawn for a certain 
period of time. Time-out occurs when the ability of a student to receive normal reinforcement in the 
school environment is restricted. Short time-out sessions will be both developmentally and behaviorally 
appropriate.    

Debriefing  
As soon as practical and after every instance in which seclusion or restraint is used on a student, the 
school administrator or designee will do the following: 

• meet with at least one school employee who participated in the implementation, 
monitoring, and supervision of the seclusion or restraint to discuss whether proper 
seclusion or restraint procedures were followed, including the use of proper procedures to 
prevent the need for restraint or seclusion; 

• direct a staff person, who was not part of the seclusion or restraint of the student, to 
debrief the incident with the student in a manner appropriate to the student's age and 
developmental ability and to discuss the behavior(s), if any, that precipitated the use of 
restraint or seclusion; and, 

• provide a copy of an incident report to the parent(s) or guardian(s) and offer the 
opportunity to request a meeting regarding the incident of restraint or seclusion. 

Incident Documentation and Reporting 
Every instance in which seclusion or restraint is used on a student will be documented in order to 
memorialize the events that led up the use of either seclusion or restraint. Documentation must be 
made on the form prescribed by the school and will include the following: 

• The student's name; 

• The date and time of the incident; 

• The duration of any seclusion or restraint or the beginning and ending times of the restraint 
or seclusion, or both; 

• A description of any relevant events leading up to the incident; 

• A description of the incident or student behavior that resulted in implementation of 
seclusion or restraint including a description of the danger of injury which resulted in the 
seclusion or restraint; 

• A description of relevant interventions used immediately prior to the implementation of 
seclusion or restraint; 

• A summary of the student's behavior during seclusion or restraint, including a description of 
the restraint technique or techniques used and any other interaction between the student 
and staff;  

• A description of any injuries to students, staff, or others or property damage; 

• A list of school employees who participated in the implementation, monitoring and 
supervision of the seclusion or restraint; and, 
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• If applicable, a statement that intervention used was consistent with the student’s most 
current behavioral intervention plan or IEP.   

The Principal or designee will attempt to verbally report every instance in which seclusion or restraint is 
used on a student to the student's parent or guardian no later than the end of the school day or as soon 
as practical. The building administrator or designee will also send written notification, as soon as 
practical, to the student’s parent or guardian after every instance in which seclusion or restraint is used 
on a student. 

Training 
Advance will provide all school employees with training on: 

• Appropriate use of effective alternatives to physical seclusion and restraint,  

• Conflict de-escalation procedures,  

• Positive supports and behavioral interventions techniques, 

• The dangers of seclusion and restraint, 

• Procedures for contacting fully trained and certified staff when behavioral  crises occur 

• The safe use of seclusion and restraint. 

• Steps to avoid the use of seclusion or restraint. 

• Debriefing practices and procedures.   

This training will be recurrent and will be provided to new school employees.   

A core group of appropriate personnel will be trained in each building in crisis intervention techniques, 
which will include the use of seclusion and restraint procedures. Any member of the core group, trained 
in crisis intervention techniques, including the safe use of seclusion or restraint procedures, may provide 
training to other school employees under this plan. 

Recurrent training will be provided to school employees on a regular basis at least annually.      

Annual Review, Planning Process, and Oversight 
The Principal will be designated as the coordinator of data, planning and oversight of the use of 
seclusion or restraint procedures. Advance will establish a team to conduct an annual review of all 
individual and program-wide data associated with this policy. The Committee will review the following 
components related to the use of restraint: 

• incident reports; 

• procedures used during restraint, including the proper administration of specific Advance-
approved restraint techniques; 

• preventative measures or alternatives tried, techniques or accommodations used to avoid or 
eliminate the need of the future use of restraint; 

• documentation and follow up of procedural adjustments made to eliminate the need for 
future use of restraint; 
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• injuries incurred during a restraint; 

• notification procedures; 

• staff training needs; 

• specific patterns related to staff or student incidents; 

• environmental considerations, including physical space, student seating arrangements, and 
noise levels. 

Upon review of the data, the Committee will identify any issues and/or practices that require further 
attention and provide written recommendations to the Superintendent of Schools for changes in policies 
or practices. The Committee may recommend review of the training program to ensure the most current 
knowledge and techniques are reflected in Advance training curriculum.   

 Positive rather than negative measures will form the basis of positive behavior support programs to 
ensure that all students will be free from demeaning treatment, the use of aversive techniques and the 
unreasonable use of restraints. Behavior support programs must include research based practices and 
techniques to develop and maintain skills that will enhance an individual student’s opportunity for 
learning and self-fulfillment. Behavior support programs and plans will be based on a functional 
assessment of behavior and utilize positive behavior techniques. When an intervention is needed to 
address problem behavior, the types of intervention chosen for a particular student must be the least 
intrusive necessary. The use of restraints is considered a measure of last resort, only to be used after 
other less restrictive measures, including deescalation techniques in accordance with subsection (c)(2). 
Notwithstanding the requirements incorporated by reference in 34 CFR 300.34, 300.324, 300.530 
(relating to related services; development, review, and revision of IEP; and authority of school 
personnel), with regard to a child’s behavior, the following words and terms, when used in this section, 
have the following meanings, unless the context clearly indicates otherwise:  
 
Aversive techniques—Deliberate activities designed to establish a negative association with a specific 
behavior.  
 
Positive behavior support plan—A plan for students with disabilities who require specific intervention to 
address behavior that interferes with learning. A positive behavior support plan will be developed by the 
IEP team, be based on a functional behavior assessment and become part of the student’s IEP. These 
plans include methods that utilize positive reinforcement and other positive techniques to shape a 
student’s behavior, ranging from the use of positive verbal statements as a reward for good behavior to 
specific tangible rewards.  
 
Restraints:  

• The application of physical force, with or without the use of a device, for the purpose of 
restraining the free movement of a student’s body. The term does not include briefly 
holding, without force, a student to calm or comfort him, guiding a student to an 
appropriate activity, or holding a student’s hand to safely escort him from one area to 
another.  

• Excluded from this definition are hand-over-hand assistance with feeding or task completion 
and techniques prescribed by a qualified medical professional for reasons of safety or for 
therapeutic or medical treatment, as agreed to by the student’s parents and specified in the 
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IEP. Devices used for physical or occupational therapy, seatbelts in wheel chairs or on toilets 
used for balance and safety, safety harnesses in buses, and functional positioning devices 
are examples of mechanical restraints which are excluded from this definition, and 
governed by subsection (d).  

• Restraints to control acute or episodic aggressive or self-injurious behavior may be used 
only when the student is acting in a manner as to be a clear and present danger to himself, 
to other students or to employees, and only when less restrictive measures and techniques 
have proven to be or are less effective.  

• The use of restraints to control the aggressive behavior of an individual student will cause 
the charter school or cyber charter school to notify the parent of the use of restraint and 
will cause a meeting of the IEP team within 10 school days of the inappropriate behavior 
causing the use of restraints, unless the parent, after written notice, agrees in writing to 
waive the meeting. At this meeting, the IEP team will consider whether the student needs a 
functional behavioral assessment, reevaluation, a new or revised positive behavior support 
plan or a change of placement to address the inappropriate behavior.  

• The use of restraints may only be included in a student’s IEP when:  

o Utilized with specific component elements of positive behavior support.  

o Used in conjunction with the teaching of socially acceptable alternative skills to replace 
problem behavior.  

o Staff are authorized to use the procedure and have received the staff training required.  

o There is a plan in place for eliminating the use of restraint through the application of 
positive behavior support.  

• The use of prone restraints is prohibited in educational programs. Prone restraints are those 
in which a student is held face down on the floor.  

• The use of restraints may not be included in the IEP for the convenience of staff, as a 
substitute for an educational program or employed as punishment.  

• Advance will maintain and report data on the use of restraints as prescribed by the 
Secretary. The report will be reviewed during cyclical compliance monitoring conducted by 
the PDE.  

• Mechanical restraints, which are used to control involuntary movement or lack of muscular 
control of students when due to organic causes or conditions, may be employed only when 
specified by an IEP and as determined by a medical professional qualified to make the 
determination, and as agreed to by the student’s parents. Mechanical restraints must 
prevent a student from injuring himself or others or promote normative body positioning 
and physical functioning.  

The following aversive techniques of handling behavior are considered inappropriate and will not be 
used by Advance in educational programs:  

• Corporal punishment.  

• Punishment for a manifestation of a student’s disability.  
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• Locked rooms, locked boxes or other locked structures or spaces from which the student 
cannot readily exit.  

• Noxious substances.  

• Deprivation of basic human rights, such as withholding meals, water or fresh air.  

• Suspensions constituting a pattern.  

• Treatment of a demeaning nature.  

• Electric shock.  

Advance will have the primary responsibility for ensuring that behavior support programs are in 
accordance with this chapter, including the training of personnel for the use of specific procedures, 
methods and techniques, and for having a written policy and procedures on the use of behavior support 
techniques and obtaining parental consent prior to the use of restrictive or intrusive procedures or 
restraints.  

Advance may convene a review, including the use of human rights committees, to oversee the use of 
restrictive or intrusive procedures or restraints.  

Subsequent to a referral to law enforcement, for a student with a disability who has a positive behavior 
support plan, an updated functional behavior assessment and positive behavior support plan will be 
required. 

PROCEDURAL SAFEGUARDS 
§ 711.61. Suspension and Expulsion 

Discipline Procedures for Students with Disabilities (Suspension and Expulsion) 
Reflected in the Advance handbook is careful protection of the rights of disabled students through the 
fair application of due process. Given the nature of the cyber school and limited face to face contacts 
with students, suspensions and expulsions are extremely rare. 

Advance staff may order the removal of a student from school for disciplinary reasons to the extent the 
removal is applied to non-disabled students, as long as the removals do not constitute a change of 
placement. A change in placement occurs if the student is removed from school for disciplinary reasons 
for more than ten consecutive school days or if the student is subjected to a series of removals (15 
cumulative school days in a school year) that constitute a pattern of removal.   

If a student with a disability is removed from his/her current placement for more than ten days during a 
school year, the school staff will provide services to the student to the extent necessary for the student 
to appropriately progress in the general curriculum and appropriately advance toward achieving the 
goals in his/her IEP. School staff may order a change of placement to an appropriate alternative setting 
for no more than 45 days. The extent of the student’s removal for disciplinary reasons is applied to non-
disabled students if a student carries a weapon to a school function, knowingly possesses or uses illegal 
drugs, sells or solicits the sale of a controlled substance, or causes serious bodily injury to another 
person while at a school function. The interim alternative setting must enable the student to continue to 
progress in the general curriculum and to receive those services and modifications to enable the student 
to progress on the goals set out in his/her IEP. 
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If the school staff is considering a disciplinary action that involves changing a student’s placement, a 
manifestation determination must be completed within ten school days of any decision to change the 
placement of the child with a disability. The parent and relevant members of the child’s IEP team must 
review all relevant information, including the IEP, teacher observations, information provided by the 
parent to determine if the behavior in question was a result of or had a direct substantial relationship to 
the child’s disability or failure to implement the IEP. If the result of the IEP team is that the behavior was 
not a manifestation of the student’s disability, the relevant disciplinary procedures applicable to 
students without disabilities may be applied to the student in the same manner in which they would be 
applied to students without disabilities. However, Advance will provide services to the extent necessary 
to enable the student to appropriately progress in the general curriculum and appropriately advance 
toward achieving the goals set out in his/her IEP. 

After changing a student’s placement for disciplinary reasons, school staff will conduct a functional 
behavioral assessment and convene the IEP team to develop a behavioral intervention plan; or if a 
behavior plan was in place it must be reviewed and modified as necessary by the IEP team.  

Advance will comply with Chapter 12 (relating to students) and 34 CFR 300.530—300.537, regarding 
discipline procedures. Any removal from the current educational placement is a change of placement for 
a student who is identified with mental retardation. When a child with a disability has been expelled 
from Advance, the school will provide the child with a disability with the education required under 
§  12.6(e) until Advance is notified in writing that the child is enrolled in another public agency, private 
school, approved private school or private agency. Notwithstanding the requirements incorporated by 
reference in 34 CFR 300.530(b) and 300.536 (relating to authority of school personnel; and change of 
placement because of disciplinary removals), a disciplinary exclusion of a student with a disability for 
more than 15 cumulative school days in a school year will be considered a pattern so as to be deemed a 
change in educational placement. 

§ 711.62. Procedural Safeguards 

Procedural Safeguards Notice 
Parents of children who receive or who may be eligible for special education services have rights under 
the IDEA. The Procedural Safeguards Notice provides a detailed explanation of those rights. Advance will 
give parents a copy of the Procedural Safeguards Notice and the explanatory Procedural Safeguards 
Letter at least once each school year. Parents can also obtain a copy of the Procedural Safeguards Notice 
from Advance at any time. An additional document is available to help parents to better understand the 
Notice document, The Parents’ Rights:  Understanding the Procedural Safeguards Notice provides a 
summary of those rights. Parents will also receive the Parents’ Rights documents upon initial referral or 
upon the parents request for an evaluation and in accordance with discipline procedures when a change 
in placement occurs.  

Advance will ensure that procedures are established and implemented to allow parties to disputes 
regarding any matter described in 34 CFR 300.503(a)(1) (relating to prior notice by the public agency, 
content of notice), to resolve the dispute through a mediation process that, at a minimum, must be 
available whenever a hearing is requested under 34 CFR 300.507 (relating to filing a due process 
complaint) or 34 CFR 300.530—300.537, regarding discipline procedures. The following apply to 
coordination services for special education and Section 504 hearings and to hearing officers:  
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• The Secretary may contract for coordination services in support of hearings conducted by 
Advance. The coordination services will be provided on behalf of charter schools or cyber 
charter schools and may include arrangements for stenographic services, arrangements for 
hearing officer services, scheduling of hearings and other functions in support of procedural 
consistency and the rights of the parties to hearings.  

• A hearing officer may not be an employee or agent of Advance which is responsible for the 
education of the student, or of the school district in which the parents or student reside or 
of any other agency which is responsible for the education or care of the student. A hearing 
officer will promptly inform the parties of a personal or professional relationship the officer 
has or has had with any of the parties.  

• Advance may request a hearing to proceed with an initial evaluation or a reevaluation when 
a parent fails to respond to Advance’s evaluation or reevaluation. When a parent rejects 
Advance’s proposed identification of a child, proposed evaluation, proposed provision of a 
FAPE or proposed educational placement, other than the initial placement, Advance may 
request an impartial due process hearing. If the parent fails to respond or refuses to consent 
to the initial provision of special education services, neither due process nor mediation may 
be used to obtain agreement or a ruling that the services may be provided.  

The following time line applies to due process hearings:  

• A hearing will be held after the conclusion of the resolution session under 34 CFR 300.510 
(relating to resolution process) or after one of the parties withdraws from mediation or the 
parties agree to waive or end the resolution session.  

• The hearing officer’s decision will be issued within 45 days after the resolution or mediation 
session ends without resolution or agreement date.  

Except as provided by 34 CFR 300.533 (relating to placement during appeals), during the pendency of 
any mediation proceeding conducted in accordance with 34 CFR 300.506 (relating to mediation), unless 
Advance and the parents of the child agree otherwise, the child that is the subject of the mediation will 
remain in the child’s then current education placement until the mediation process is concluded.  

The resolution session required by 34 CFR 300.510 will be available to parents of both school age and 
eligible young children with disabilities. Parent advocates may attend the sessions. 
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DRAFT SPECIAL EDUCATION POLICIES 
 

These are draft policies provided to the Board of Trustees by Board Counsel. These will be used as the basis of 
school policies and are subject to modification by the Board of Trustees.  

If the charter application is approved, these will be modified to reflect Advance Cyber Charter School’s mission 
and vision and compliance with all Pennsylvania laws and regulations. 

To the extent that anything in these policies could be construed to conflict with state and/or federal law, the 
applicable state and/or federal laws control.  These policies are not intended to conflict with charter 
requirements.  

1. Special Education Access to Instructional Material  
2. Special Education Alternate Assessments 
3. Special Education Annual Notices  
4. Special Education Assistive Technology  
5. Special Education Child Find  
6. Special Education Disciplinary Exclusions for Special Education Students  
7. Special Education Dispute Resolution  
8. Special Education Extended School Year (ESY) 
9. Special Education Exceptional Student Records  
10. Special Education Free and Public Education (FAPE)  
11. Special Education Family Educational Rights and Privacy Act (FERPA)  
12. Special Education Independent Educational Evaluation (IEE) policy  
13. Special Education Independent Educational Evaluation (IEE)  
14. Special Education Individualized Education Program (IEP)  
15. Special Education Inclusion  
16. Special Education Intensive Interagency  
17. Special Education Least Restrictive Environment  
18. Special Education Nonacademic Services and Settings  
19. Special Education Physical Education  
20. Special Education Positive Behavioral Support  
21. Special Education Program Options  
22. Special Education Psychological Services  
23. Special Education Related Services  
24. Special Education Section 504  
25. Special Education Students with Specific Learning Disabilities (SLD)  
26. Special Education Student Enrollment  
27. Special Education Surrogate Parent  
28. Special Education Training  
29. Special Education Transition Services  
30. Special Education  
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Access to Instructional Materials Policy 
 
 

The Pennsylvania State Board of Education adopted the National Instructional Materials 
Accessibility Standard (NIMAS) as defined in the Education of Individuals with Disabilities 
Education Improvement Act of 2004 (“IDEA”), for the purpose of providing print instructional 
materials in alternate accessible formats or specialized formats to blind persons or other 
persons with print disabilities in a timely manner. Pursuant to the state regulations which 
incorporate the IDEA, Advance Cyber Charter School (“Charter School”) will adopt NIMAS to 
ensure the timely provision of high quality, accessible instructional materials to children who 
are blind or other persons with print disabilities. The NIMAS refers to a standard for source files 
of print instructional materials created by publishers that may be converted into accessible 
instructional materials.  

 The Charter School, shall, in a timely manner, provide print instructional materials in 
specialized, accessible formats (that is, Braille, audio, digital, large-print, and the like) to 
children who are blind or other persons with print disabilities, as defined in 2 U.S.C.A. §  135a 
(regarding books and sound-reproduction records for blind and other physically handicapped 
residents; annual appropriations; and purchases).  

 The Charter School, shall, in a timely manner, provide instructional materials under 2 USCS 
Section 135 subsection (a) if they take steps to ensure that children who are blind or other 
persons with print disabilities have access to their accessible format instructional materials at 
the same time that students without disabilities have access to instructional materials. The 
Charter School will not withhold instructional materials from other students until instructional 
materials in accessible formats are available.  

 Receipt of a portion of the instructional materials in alternate accessible or specialized format 
will be considered receipt in a timely manner if the material received covers the chapters that 
are currently being taught in the student’s class.  

  If a child who is blind or other person with a print disability enrolls in the Charter School after 
the start of the school year, Charter School shall take steps to ensure that the student has 
access to accessible format instructional materials within 10 school days from the time it is 
determined that the child requires printed instructional materials in an alternate accessible or 
specialized format.  
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The Charter School may coordinate with the National Instructional Materials Access Center 
(NIMAC) to facilitate the production of and delivery of accessible materials to children who are 
blind or other persons with print disabilities. The NIMAC refers to the central repository, 
established under section 674(e) of the Education of Individuals with Disabilities Education Act, 
which is responsible for processing, storing and distributing NIMAS files of textbooks and core 
instructional materials.  

Schools coordinating with NIMAC shall require textbook publishers to deliver the contents of 
print instructional materials to the NIMAC in NIMAS format files on or before delivery of the 
print instructional materials to the School. Schools that choose not to coordinate with NIMAC 
may require that publishers deliver the contents of print instructional materials to the NIMAC in 
NIMAS format files on or before delivery of the print instructional materials to the School. 

 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Alternate Assessment of Students Policy 
 

 The CEO/Principal or his/her designee shall ensure that all children with disabilities are 
included in all general state and district-wide assessment programs, including the PSSA, with 
appropriate accommodations and alternate assessments where necessary and as indicated in 
their respective IEPs. 
 

Alternate assessments such as the PASA must be aligned with the state’s academic 
content standards and student academic achievement standards or if the state has adopted 
alternate academic achievement standards, measure the achievement of children with 
disabilities against those standards. 

 
Advance Cyber Charter School  (“Charter School”) must maintain information regarding 

the number of children who:  participate in regular assessments; were provided 
accommodations in order to participate in those assessments; and participate in alternate 
assessments. 

 
The CEO/Principal or his/her designee is directed to develop procedures to ensure that 

students with disabilities participate in the PSSA or PASA to the extent consistent with 
applicable law. 

 
The CEO/Principal or his/her designee is directed to monitor student participation in 

statewide assessment to foster participation. 
 
The CEO/Principal or his/her designee is directed to provide training opportunities to 

personnel regarding statewide assessment participation and PSSA and PASA requirements. 
 
The CEO/Principal or his/her or her designee is directed to make Pennsylvania’s 

guidelines regarding statewide assessments available to personnel. 
 
The CEO/Principal or his/her designee is directed to develop procedures to prepare 

students in test-taking techniques prior to test administration. 
 
 
 
 
The CEO/CAO/Principal or his/her designee is directed to review assessment data and 

use data to drive any needed program changes.  The CEO or his/her designee is directed to 
report to the Board what changes are recommended and needed. 
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The CEO/CAO/Principal or his/her designee must maintain information regarding the 
performance of children with disabilities on regular assessments and on alternate assessments. 

 
IEPs must include a description of benchmarks or short-term objectives for children who 

take alternate assessments aligned to alternate achievement standards. 
 
IEPs must include a statement of any accommodations that are necessary to measure 

the academic achievement and functional performance of the child on statewide and district-
wide assessments consistent with law. 

 
IEPs must, if the IEP team determines that the child shall take an alternate assessment 

on a particular statewide or school-wide assessment of student achievement, provide a 
statement of why the child cannot participate in the regular assessment, and why the particular 
alternate assessment selected is appropriate for the child. 

 
 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this ______ day of ____________, 2015 
 
__________________________________________ 
President 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

2016-2017 School Year 
 

Annual Public Notice of Special Education Services and Programs and Rights for 
 Students with Disabilities 

 And 
Notification of Rights under the Family Educational Rights and Privacy Act 

All children with disabilities residing in the Commonwealth, regardless of the severity of their disabilities, and 
who are in need of special education and related services, are to be located, identified and evaluated.  This 
responsibility is required by a federal law called the Individuals with Disabilities Education Improvement Act of 
2004, 20 U.S.C. 1200 et. seq.  (“IDEA 2004”).   

Chapter 711 of Title 22 of the Pennsylvania Code requires the publication of a notice to parents regarding 
public awareness activities sufficient to inform parents of Advance Cyber Charter School (“Charter School”) 
children of available special education services and programs and how to request those services and programs, 
and of systematic screening activities that lead to the identification, location and evaluation of children with 
disabilities enrolled in Charter School. 

In addition, the federal Family Educational Rights and Privacy Act of 1974 (“FERPA”), which protects 
confidentiality, requires educational agencies to notify parents annually of their confidentiality rights.   
 
Charter School fulfills its duties with this Annual Notice and has incorporated several sections of the PaTTAN 
Procedural Safeguards Notice and other applicable guidelines from the Pennsylvania Department of Education 
into the Board-approved Child Find Notice and Policies and Procedures described below.  Charter School also 
directs parents to the procedural safeguards notice from PaTTAN available at the School’s main office for 
additional information regarding rights and services.  Parents may contact Charter School’s Director of 
Special Education, _________________, at Harrisburg, Pennsylvania AND PHONE NUMBER at any time to 
request a copy of the Procedural Safeguards Notice or with any other questions about special education 
services, screenings, policies, or procedures.  The Procedural Safeguards Notice is provided to parents of 
special education students by Charter School once per school year or:  (1) upon initial referral or parent 
request for evaluation; (2) upon filing by parents of their first State complaint under 34 CFR §§300.151 through 
300.153 and upon filing by parents of their first due process complaint under §300.507 in a school year; (3) 
when a decision is made to take a disciplinary action that constitutes a change of placement; and (4) upon 
parent request. [34 CFR §300.504(a)]. 
 
The purpose of this Annual Notice is to comply with Charter School’s obligations under Chapter 711 of Title 22 
of the Pennsylvania Code and to describe:  (1) the types of disabilities that might qualify the child for special 
education; (2) the special education programs and related services that are available; (3) the process by which 
Charter School screens and evaluates such students to determine eligibility; (4) the special rights that pertain 
to such children and their parents or legal guardians; and (5) the confidentiality rights that pertain to student 
information. 
 
A copy of this Annual Notice is also available on the School’s website at:  www. 

Qualifying for special education and related services 
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Under the federal Individuals with Disabilities Education Improvement Act of 2004, or “IDEA 2004,” children 
qualify for special education and related services if they have one or more of the following disabilities and, as a 
result, need special education and related services:  mental retardation; hearing impairment, including 
deafness; speech or language impairment; visual impairment, including blindness; emotional disturbance; 
orthopedic impairment; autism; traumatic brain injury; other health impairment; specific learning disability; 
deaf-blindness; or multiple disabilities. 
 
IDEA 2004 provides legal definitions of the disabilities that qualify a student for special education and related 
services, which may differ from those terms used in medical or clinical practice or common usage.   
 
Section 504 Services 
 
Under Section 504 of the federal Rehabilitation Act of 1973, some school-age children with disabilities who do 
not meet the eligibility criteria outlined above might be eligible for special protections and for adaptations and 
accommodations in instruction, facilities, and activities.  Children are entitled to such protections, adaptations, 
and accommodations if they have a mental or physical disability that substantially limits or prohibits 
participation in or access to an aspect of the school program and otherwise qualify under the applicable state 
and federal laws, including Chapter 711 of Title 22 of the Pennsylvania Code and Section 504. 
 
Charter School must ensure that qualified handicapped students have equal opportunity to participate in the 
School program and activities to the maximum extent appropriate for each individual student.  In compliance 
with applicable state and federal laws, Charter School provides to each qualifying protected handicapped 
student without discrimination or cost to the student or family, those related aids, services or 
accommodations which are needed to provide equal opportunity to participate in and obtain the benefits of 
the school program and activities to the maximum extent appropriate to the student’s abilities and to the 
extent required by the laws.   
 
These services and protections for “protected handicapped students” may be distinct from those applicable to 
eligible or thought-to-be eligible students.  Charter School or the parent may initiate an evaluation if they 
believe a student is a protected handicapped student.  For further information on the evaluation procedures 
and provision of services to protected handicapped students, parents should contact the school [INSERT 
CONTACT INFORMATION FOR SECTION 504 COORDINATOR].  
 
Least Restrictive Environment (“LRE”) 
 
Charter Schools ensure that children with disabilities are educated to the maximum extent possible in the 
regular education environment or “least restrictive environment”.  To the maximum extent appropriate, 
students with disabilities are educated with students who are not disabled.  Special classes, separate schooling, 
or other removal of students with disabilities from the general educational environment occurs only when the 
nature or severity of the disability is such that education in general education classes, even with the use of 
supplementary aids and services, cannot be achieved satisfactorily.  Programs and services available to 
students with disabilities might include: (1) regular class placement with supplementary aides and services 
provided as needed in that environment; (2) regular class placement for most of the school day with itinerant 
services by a special education teacher either in or out of the regular classroom; (3) regular class placement for 
most of the school day with instruction provided by a special education teacher in a resource classroom; (4) 
part time special education class placement in a regular public school or alternative setting; and (5) special 
education class placement or special education services provided outside the regular class for most or all of the 
school day, either in a regular public school or alternative setting.  This is a team decision. 
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Depending on the nature and severity of the disability and least restrictive environment consideration, Charter 
School could provide special education programs and services as determined appropriate by the IEP team, in 
locations such as:  (1) the classroom/building the child would attend if not disabled; (2) an alternative regular 
class either in or outside the school; (3) a special education center operated by an Intermediate Unit; (4) an 
approved private school or other private facility licensed to serve children with disabilities; (5) a residential 
school; (6) approved out-of-state program; or (7) the home.  This is a team decision. 
 
Special education services are provided according to the educational needs of the child, not the category of 
disability. Types of services that may be available, depending upon the child’s disability and needs might 
include, but are not limited to: (1) learning support; (2) life skills support; (3) emotional support; (4) deaf or 
hearing-impaired support; (5) blind or visually-impaired support; (6) physical support; (7) autistic support; (8) 
multiple disabilities support; (9) speech and language support; (10) extended school year support; and (11) 
vision support.  This is a team decision. 
 
Related services are designed to enable the child to participate in or access his or her program of special 
education. Examples of related services that a child may require include, but are not limited to: speech and 
language therapy; transportation; occupational therapy; physical therapy; school nursing services; audiology 
counseling services; parent counseling or training; certain medical services for diagnostic or evaluation 
purposes; social work; recreation; and transition.  Some students may also be eligible for extended school year 
services if determined needed by their IEP teams in accordance with Chapter 711 regulations. 
 
Charter School, in conjunction with parents, determines the type and intensity of special education and related 
services that a particular child needs based on the unique program of special education and related services 
that the School develops for that child.  The child’s program is described in writing in an individualized 
education program, or “IEP,” which is developed by an IEP team.  The participants in the IEP team are dictated 
by IDEA 2004.  The parents of the child have the right to be notified of and to be offered participation in all 
meetings of their child’s IEP team. The IEP is revised as often as circumstances warrant, but reviewed at least 
annually.  The law requires that the program and placement of the child, as described in the IEP, be reasonably 
calculated to ensure meaningful educational benefit to the student.  In accordance with IDEA 2004, there may 
be situations in which a Charter School may hold an IEP team meeting if the parents refuse or fail to attend the 
IEP team meeting. 
 
IEPs generally contain:  (1) a statement of the student’s present levels;  (2) a statement of measurable annual 
goals established for the child; (3) a statement of how the child’s progress toward meeting the annual goals 
will be measured and when periodic reports will be provided; (4) a statement of the special education and 
related services and supplementary aids and services, and a statement of the program modifications or 
supports for School personnel that will be provided, if any; (5) an explanation of the extent, if any, to which the 
child will not participate with nondisabled children in the regular class and in activities; (6) a statement of any 
individual appropriate accommodations that are necessary to measure the performance of the child on State 
and School assessments; and (7) the projected date for the beginning of the services and modifications, and 
the anticipated frequency, location, and duration of those services or modifications.  
 
Beginning not later than the first IEP to be in effect when the child turns 14, or younger if determined 
appropriate by the IEP Team, and updated annually, thereafter, the IEP must include appropriate measurable 
postsecondary goals and transition services needed to assist in reaching those goals. Charter School must 
invite the child to the IEP team meeting at which the transition plan is developed. 
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Beginning not later than one year before the child reaches the age of majority under State law, the IEP must 
include a statement that the child has been informed of the child’s rights, if any, that will transfer to the child 
on reaching the age of majority. 

 
Screening and Evaluation Procedures for Children to Determine Eligibility 

 
Screening 
 
Charter School has established a system of screening which may include pre-referral intervention services to 
accomplish the following: 
 
   (1)  Identification and provision of initial screening for students prior to referral for a special education 
evaluation. 
   (2)  Provision of peer support for teachers and other staff members to assist them in working effectively with 
students in the general education curriculum and special education curriculum. 
   (3)  Identification of students who may need special education services and programs. 
 
 The screening process includes: 
 
    Hearing and vision screening in accordance with Section 1402 of the Public School Code of 1949 (24 
P. S. § 14-1402) for the purpose of identifying students with hearing or vision difficulty so that they can be 
referred for assistance or recommended for evaluation for special education. 
 
 Screening at reasonable intervals to determine whether all students are performing based on grade-
appropriate standards in core academic subjects. 
 
 Charter School has established and implements procedures to locate, identify, and evaluate children 
suspected of being eligible for special education.  These procedures involve screening activities which may also 
include, but are not limited to: review of data and student records; motor screening; and speech and language 
screening.  The School assesses the current achievement and performance of the child, designs school-based 
interventions, and assesses the effectiveness of interventions.  If the concern can be addressed without special 
education services, or is the result of limited English proficiency or appropriate instruction, a recommendation 
may be made for interventions other than a multidisciplinary team evaluation. Parents have the right to 
request a multidisciplinary team evaluation at any time, regardless of the outcome of the screening process. 
 
 Except as indicated above or otherwise announced publicly, screening activities take place on-going at 
periods throughout the school year.  Screening is conducted at Charter School, unless other arrangements are 
necessary or arranged.   
 
 The screening of a student by a teacher or specialist to determine appropriate instructional strategies 
for curriculum implementation is not to be considered an evaluation for eligibility for special education and 
related services. 
 
 If parents need additional information regarding the purpose, time, and location of screening 
activities, they should call or write _________________, Director of Special Education of Charter School at: 
 

Advance Cyber Charter School 
Harrisburg, Pennsylvania 

PHONE NUMBER 
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Screening or pre-referral intervention activities may not serve as a bar to the right of a parent to request an 
evaluation, at any time, including prior to or during the conduct of screening or pre-referral intervention 
activities. 
 
 Disproportionality 
 
 In accordance with Chapter 711, in the event that Charter School would ever meet the criteria in 34 
CFR § 300.646 (relating to disproportionality), as established by the State Department of Education, the 
services that would be required would then include: 
 
 (1)  A verification that the student was provided with appropriate instruction in reading, including the 
essential components of reading instruction (as defined in section 1208(3) of the Elementary and Secondary 
Education Act (ESEA)  (20 U.S.C.A. § 6368(3)), and appropriate instruction in math. 
 (2)  For students with academic concerns, an assessment of the student's performance in relation to 
State-approved grade-level standards. 
 (3)  For students with behavioral concerns, a systematic observation of the student's behavior in the 
school environment where the student is displaying difficulty. 
 (4)  A research-based intervention to increase the student's rate of learning or behavior change based 
on the results of the assessments under paragraph (2) or (3), or both. 
 (5)  Repeated assessments of achievement or behavior, or both, conducted at reasonable intervals, 
reflecting formal monitoring of student progress during the interventions. 
 (6)  A determination as to whether the student's assessed difficulties are the result of a lack of 
instruction or limited English proficiency. 
 (7)  A determination as to whether the student's needs exceed the functional ability of the regular 
education program to maintain the student at an appropriate instructional level. 
 (8)  Documentation that information about the student's progress as identified in paragraph (5) was 
periodically provided to the student's parents. 
 
 Evaluation 
 
An evaluation under IDEA 2004 involves the use of a variety of assessment tools and strategies to gather 
relevant functional, developmental, and academic information about the child, including information provided 
by the parent that may assist in determining whether the child is a child with a disability and the content of the 
child’s IEP.  Charter School does not use any single measure or assessment as a sole criterion for determining 
whether a child is a child with a disability and for determining an appropriate educational program for the 
child.  Technically sound instruments are used to assess the relative contribution of cognitive and behavioral 
factors in addition to physical or developmental factors. 
 
Parental consent must be obtained by Charter School prior to conducting an initial evaluation to determine if 
the child qualifies as a child with a disability, and before providing special education and related services to the 
child.  Parental consent for an evaluation shall not be construed as consent for their child to receive special 
education and related services. The screening of a child by a teacher or specialist to determine appropriate 
instructional strategies for curriculum implementation is not considered to be an evaluation for eligibility for 
special education and related services; therefore, parental consent is not required in this instance.  
 
The law contains additional provisions and due process protections regarding situations in which parental 
consent for an initial evaluation is absent or refused discussed more fully below and in the PaTTAN Procedural 
Safeguards Notice.  If you have any questions about where to obtain a copy of the PaTTAN Procedural 
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Safeguards Notice, kindly contact the Director of Special Education, ________________, at Harrisburg, 
Pennsylvania AND PHONE NUMBER. 
 
The evaluation process is conducted by a Multi-Disciplinary Team (“MDT”), which includes a teacher, other 
qualified professionals who work with the child, the parents and other members as required by law.  The 
Multi-Disciplinary Evaluation (“MDE”) process must be conducted in accordance with specific timelines and 
must include protective procedures.  For example, tests and procedures used as part of the Multi-Disciplinary 
Evaluation may not be racially or culturally biased. 
 
The MDE process culminates with a written report called an Evaluation Report (“ER”).  This report makes 
recommendations about a student’s eligibility for special education based on the presence of a disability and 
the need for specially designed instruction. 
 
Parents who think their child is eligible for special education may request, at any time, that Charter School 
conduct a Multi-Disciplinary Evaluation.  Requests for a Multi-Disciplinary Evaluation must be made in writing 
to the Director of Special Education, ________________, at ADDRESS Harrisburg, Pennsylvania. 
 
If a parent makes an oral request for a Multi-Disciplinary Evaluation, Charter School shall provide the parent 
with a form(s) for that purpose.  If the public school denies the parents’ request for an evaluation, the parents 
have the right to challenge the denial through an impartial hearing or through voluntary alternative dispute 
resolution such as mediation. 
 
Reevaluations are conducted if Charter School determines that the educational or related services needs, 
including improved academic achievement and functional performance, of the child warrant a reevaluation; or 
if the child’s parent or teacher requests a reevaluation.  A reevaluation may occur not more than once a year, 
unless the parent and Charter School agree; and must occur once every 3 years, unless the parent and Charter 
School agree that a reevaluation is unnecessary.  Students with mental retardation must be reevaluated every 
two years under State law. 
  
Educational Placement 
 
The determination of whether a student is eligible for special education is made by an Individualized Education 
Program (IEP) team.  The IEP team includes:  the parents of a child with a disability; not less than one regular 
education teacher, if the child is, or may be, participating in the regular education environment; not less than 
one special education teacher, or when appropriate, not less than one special education provider; a 
representative of the School who is qualified to provide or supervise the provision of specially designed 
instruction to meet the unique needs of children with disabilities, is knowledgeable about the general 
education curriculum, and is knowledgeable about the availability of resources of Charter School; an individual 
who can interpret the instructional implications of evaluation results, who may be a member of the team 
described above; other individuals, at the discretion of the parent or the agency, who have knowledge or 
special expertise regarding the child, including related services personnel as appropriate; and whenever 
appropriate, a child with a disability.  IEP team participation is directly addressed by the regulations.  If the 
student is determined to be eligible for special education, the IEP team develops a written education plan 
called an IEP.  The IEP shall be based in part on the results of the Multi-Disciplinary Evaluation.  When the IEP 
team decides that a student is not eligible for special education, recommendations for educational 
programming in regular education may be developed from the ER. 
 

Advance Cyber Charter School Application 

Page C-45



 

Special Education  
Annual Notice Policy  DRAFT Page 7 of 20 

Placement must be made in the “least restrictive environment”, as described more fully above, in which the 
student’s needs can be met with special education and related services.  All students with disabilities must be 
educated to the maximum extent appropriate with children who are not disabled. 
 
Parents and Surrogate Parents 
 
For purposes of this Notice, Charter School considers parents to be biological or adoptive parents of a child; a 
foster parent; a guardian generally authorized to act as the child’s parent, or authorized to make educational 
decisions for the child; an individual acting in the place of a biological or adoptive parent (including a 
grandparent, stepparent, or other relative) with whom the child lives, or an individual who is legally 
responsible for the child’s welfare; or a surrogate parent. 
 
A surrogate parent must be appointed when no parent can be identified; a public agency, after reasonable 
efforts, cannot locate a parent; the child is a ward of the State under the laws of Pennsylvania, or the child is 
an unaccompanied homeless youth as defined by the McKinney-Vento Homeless Assistance Act, 42 U.S.C. Sec. 
11434a(6).  A person selected as a surrogate parent must not be an employee of the SEA, Charter School, or 
any other agency that is involved in the education or care of the child; has no personal or professional interest 
that conflicts with the interest of the child the surrogate parent represents; and has knowledge and skills that 
ensure adequate representation of the child. The surrogate parent may represent the child in all matters 
relating to the identification, evaluation, and educational placement of the child and the provision of FAPE to 
the child. Reasonable efforts must be made to ensure the assignment of a surrogate parent not more than 30 
days after it is determined that the child needs a surrogate parent. 
 
 Prior Written Notice 
 
 Charter School will notify the parent whenever Charter School: 
 

a. Proposes to initiate or to change the identification, evaluation, or educational placement of the 
child, or the provision of a free appropriate public education (“FAPE”) to the child; or 

b. Refuses to initiate or to change the identification, evaluation, or educational placement of your 
child, or the provision of FAPE to the child. 

c. Change of placement for disciplinary reasons. 
d. Due process hearing, or an expedited due process hearing, initiated by Charter School. 
e. Refusal of Charter School to agree to an independent educational evaluation (“IEE”) at public 

expense. 
 
In Pennsylvania, prior written notice is provided by means of a Prior Written Notice Form/Notice of 
Recommended Educational Placement (“NOREP”). You should be given reasonable notice of this proposal or 
refusal so that if you do not agree with Charter School you may take appropriate action. Reasonable Notice 
means ten (10) days. 
 
 The prior written notice must: 
 
Describe the action that Charter School proposes or refuses to take: 
 

1. Explain why Charter School is proposing or refusing to take the action; 
2. Describe each evaluation procedure, assessment, record, or report Charter School used in 

deciding to propose or refuse the action; 
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3. Include a statement that you have protections under the procedural safeguards provisions in 
Part B of IDEA; 

4. Tell how you can obtain a description of the procedural safeguards if the action that Charter 
School is proposing or refusing is not an initial referral for evaluation; 

5. Include resources for you to contact for help in understanding Part B of the IDEA; 
6. Describe any other choices that your child’s IEP Team considered and the reasons why those 

choices were rejected; and 
7. Provide a description of other reasons why Charter School proposed or refused the action. 

 
The notice must be: 

1) Written in language understandable to the general public; and 
2) Provided in your native language or other mode of communication you use, unless it is 

clearly not feasible to do so. 
3) If your native language or other mode of communication is not a written language, 

Charter School will ensure that: 
a) The notice is translated for you orally or by other means in your native 

language or other mode of communication; 
b) You understand the content of the notice; and 
c) There is written evidence that 1 and 2 have been met. 

 Native language, when used with an individual who has limited English proficiency, means the 
 following: 
 

1. The language normally used by that person, or, in the case of a child, the language normally 
used by the child’s parents; 

2. In all direct contact with a child (including evaluation of a child), the language normally used by 
the child in the home or learning environment. 

 
For a person with deafness or blindness, or for a person with no written language, the mode of communication 
is what the person normally uses (such as sign language, Braille, or oral communication). 
 
Parental Consent 
 
WHEN IS PARENTAL CONSENT NEEDED? 
 
Initial Evaluations (34 CFR §300.300) 
 
Charter School cannot conduct an initial evaluation of your child to determine whether your child is eligible 
under Part B of the IDEA to receive special education and related services without first providing you with prior 
written notice of the proposed action and without obtaining your consent as described under the heading 
Parental Consent. 
 
We will make reasonable efforts to obtain your informed consent for an initial evaluation to decide whether 
your child is a child with a disability. Your consent for initial evaluation does not mean that you have also given 
your consent to start providing special education and related services to your child. If you have refused to 
provide consent or failed to respond to a request to provide consent for an initial evaluation, we may, but are 
not required to, seek to conduct an initial evaluation of your child by utilizing mediation or due process 
complaint, resolution meeting, and impartial due process hearing procedures. We will not violate our 
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obligations to locate, identify and evaluate your child if we do not pursue an evaluation of your child in these 
circumstances. 
 
Special rules for initial evaluation of wards of the State 
 
Under Pennsylvania law, if a child is designated a ward of the state, the whereabouts of the parent are not 
known or the rights of the parent have been terminated in accordance with State law.  Therefore, someone 
other than the parent has been designated to make educational decisions for the child. 
 
For initial evaluations only, if the child is a ward of the State and is not residing with the child's parent, the 
public agency is not required to obtain informed consent from the parent for an initial evaluation to determine 
whether the child is a child with a disability if: 
1. Despite reasonable efforts to do so, the public agency cannot discover the whereabouts of the 
parent of the child; 
2. The rights of the parents of the child have been terminated in accordance with State law; or 
3. The rights of the parent to make educational decisions have been subrogated by a judge in 
accordance with State law and consent for an initial evaluation has been given by an individual 
appointed by the judge to represent the child. 
 
Consent for an initial evaluation should, therefore, be obtained from the individual so designated to make 
educational decisions for the child. 
 
Ward of the State, as used in the IDEA, encompasses two other categories, so as to include a child who is: 
 
 1.  A foster child who does not have a foster parent; 
 2.  Considered a ward of the State under State law; or 
 3.  In the custody of a public child welfare agency. 
 
Consent for Initial Placement in Special Education (34 CFR §300.300) 
 
We must obtain your informed consent before providing special education and related services to your child 
for the first time.  We must make reasonable efforts to obtain your informed consent before providing special 
education and related services to your child for the first time. 
 
If you do not respond to a request to provide your consent for your child to receive special education and 
related services for the first time, or if you refuse to give such consent, we may not use the procedural 
safeguards (i.e. mediation, due process complaint, resolution meeting, or an impartial due process hearing) in 
order to obtain agreement or a ruling that the special education and related services as recommended by your 
child’s IEP Team may be provided to your child without your consent. 
 
If you refuse to give your consent for your child to start receiving special education and related services, or if 
you do not respond to a request to provide such consent and we do not provide your child with the special 
education and related services for which consent is sought, Charter School: 
 
1. Is not in violation of the requirement to make FAPE available to your child for its failure to provide those 
services to your child; and 
2. Is not required to have an IEP meeting or develop an IEP for your child for the special education and 
related services for which your consent was requested. 
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Consent for Reevaluations (34 CFR §300.300) 
 
We must obtain your informed consent before your child is reevaluated, unless: 
 
1. Charter School took reasonable steps to obtain your consent for your child’s reevaluation; and 
2. You did not respond. 
 
What is Documentation of Reasonable Efforts to Obtain Parental Consent? (34 CFR §300.300, §300.322) 
 
We will maintain documentation of reasonable efforts to obtain parental consent for initial evaluations, to 
provide special education and related services for the first time, to reevaluation and to locate parents of wards 
of the State for initial evaluations. The documentation will include a record of attempts in these areas, such as: 
 
1.  Detailed records of telephone calls made or attempted and the results of those calls; 
2. Copies of correspondence sent to the parents and any responses received; and 
3. Detailed records of visits made to the parent’s home or place of employment and the results of those 
visits. 
 
When is Consent Not Required Related to Evaluate? 
 
1. Review existing data as part of your child’s evaluation or a reevaluation; or 
2.  Give your child a test or other evaluation that is given to all children unless, before that test or evaluation, 
consent is required from all parents of all children. 
 
 
When there is Refusal to Consent to a Reevaluation? 
 
If you refuse to consent to your child’s reevaluation, we may, but are not required to, pursue your child’s 
reevaluation by using the mediation, due process complaint, resolution meeting, and impartial due process 
hearing procedures to seek to override your refusal to consent to your child’s reevaluation. As with initial 
evaluations, we do not violate obligations under Part B of the IDEA if we decline to pursue the reevaluation in 
this manner. 
 
We may not use your refusal to consent to one service or activity to deny you or your child any other service, 
benefit, or activity. 
 
Disagreements with an Evaluation 
 

a. Independent Educational Evaluations (34 CFR §300.502) 
 

1) General 
 As described below, you have the right to obtain an independent educational evaluation (IEE) of your child 
if you disagree with the evaluation of your child that was obtained by Charter School. If you request an IEE, 
Charter School must provide you with information about where you may obtain an IEE and about Charter 
School’s criteria that apply to IEEs. 
 

2) Definitions 

Advance Cyber Charter School Application 

Page C-49



 

Special Education  
Annual Notice Policy  DRAFT Page 11 of 20 

a) Independent educational evaluation means an evaluation conducted by a 
qualified examiner who is not employed by Charter School and responsible for 
the education of your child. 

b) Public expense means that Charter School either pays for the full cost of the 
evaluation or ensures that the evaluation is otherwise provided at no cost to 
you, consistent with the provisions of Part B of the IDEA, which allow each 
State to use whatever State, local, Federal and private sources of support are 
available in the State to meet the requirements of Part B of the Act. 
 

3) Parent right to evaluation at public expense 
You have the right to an IEE of your child at public expense if you disagree with an evaluation of your child 
obtained by Charter School, subject to the following conditions: 

a) If you request an IEE of your child at public expense, Charter School must, 
without unnecessary delay, either:  (a) File a due process complaint to request 
a hearing to show that its evaluation of your child is appropriate; or (b) 
Provide an IEE at public expense, unless Charter School demonstrates in a 
hearing that the evaluation of your child that you obtained did not meet 
Charter School’s criteria. 

b) If Charter School requests a hearing and the final decision is that Charter 
School’s evaluation of your child is appropriate, you still have the right to an 
IEE, but not at public expense. 

c) If you request an IEE of your child, Charter School may ask why you object to 
the evaluation of your child obtained by Charter School. However, Charter 
School may not require an explanation and may not unreasonably delay either 
providing the IEE of your child at public expense or filing a due process 
complaint to request a due process hearing to defend Charter School’s 
evaluation of your child. 

d) You are entitled to only one IEE of your child at public expense each time 
Charter School conducts an evaluation of your child with which you disagree. 

e) Charter School criteria 
 

If an IEE is at public expense, the criteria under which the evaluation is obtained, including the location of the 
evaluation and the qualifications of the examiner, must be the same as the criteria that Charter School uses 
when it initiates an evaluation (to the extent those criteria are consistent with your right to an IEE). 
Except for the criteria described above, Charter School may not impose conditions or timelines related to 
obtaining an IEE at public expense. 
 

b. Parent-initiated evaluations 
If you obtain an IEE of your child at public expense or you share with Charter School an evaluation of your child 
that you obtained at private expense: 

1) Charter School must consider the results of the evaluation of your child, if it meets 
Charter School’s criteria for IEEs, in any decision made with respect to the provision of 
FAPE to your child; and 

2) You or Charter School may present the evaluation as evidence at a due process 
hearing regarding your child. 
 

c. Requests for evaluations by hearing officers 
If a hearing officer requests an IEE of your child as part of a due process hearing, the cost of the evaluation 
must be at public expense. 

Advance Cyber Charter School Application 

Page C-50



 

Special Education  
Annual Notice Policy  DRAFT Page 12 of 20 

 
ANNUAL NOTICE OF RIGHTS REGARDING STUDENT RECORDS: 

 
CONSENT FOR DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMATION  
(34 CFR §300.622) 
 
Unless the information is contained in education records, and the disclosure is authorized without parental 
consent under FERPA, your consent must be obtained before personally identifiable information is disclosed to 
parties other than officials of participating agencies. Except under the circumstances specified below, your 
consent is not required before personally identifiable information is released to officials of participating 
agencies for purposes of meeting a requirement of Part B of the IDEA. 
  
Your consent, or consent of an eligible child who has reached the age of majority under State law, must be 
obtained before personally identifiable information is released to officials of participating agencies providing 
or paying for transition services. 
 
ACCESS TO CONFIDENTIAL INFORMATION RELATED TO STUDENT (34 CFR §300.611) 
 

1.  Related to the confidentiality of information, the following definitions apply: 
a. Destruction means physical destruction or removal of personal identifiers from information so 

that the information is no longer personally identifiable. 
b. Education records means the type of records covered under the definition of “education 

records” in 34 CFR Part 99 (the regulations implementing the Family Educational Rights and 
Privacy Act of 1974, 20 U.S.C. 1232g (FERPA)). 

c. Participating agency means any Charter School, agency or institution that collects, maintains, 
or uses personally identifiable information, or from which information is obtained, under Part 
B of the IDEA. 

d. Personally identifiable (34 CFR § 300.32) means information that has: 
1) Your child’s name, your name as the parent, or the name of another family member; 
2) Your child’s address; 
3) A personal identifier, such as your child’s social security number or student number; 

or 
4) A list of personal characteristics or other information that would make it possible to 

identify your child with reasonable certainty. 
 

2. Access Rights (34 CFR §300.613) 
a. Parent Access 

Charter School must permit you to inspect and review any education records relating to your child that are 
collected, maintained, or used by Charter School under Part B of the IDEA. Charter School must comply with 
your request to inspect and review any education records on your child without unnecessary delay and before 
any meeting regarding an IEP, or any impartial due process hearing (including a resolution meeting or a 
hearing regarding discipline), and in no case more than 45 calendar days after you have made a request. 

1)  Your right to inspect and review education records includes: 
2)    Your right to a response from Charter School to your reasonable requests for 
explanations and interpretations of the records; 
3)    Your right to request that Charter School provide copies of the records if you cannot 
effectively inspect and review the records unless you receive those copies; and 
4) Your right to have your representative inspect and review the records. 
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a) Charter School may presume that you have authority to inspect and review 
records relating to your child unless advised that you do not have the 
authority under applicable State law governing such matters as guardianship, 
or separation and divorce. 

b) If any education record includes information on more than one child, the 
parents of those children have the right to inspect and review only the 
information relating to their child or to be informed of that specific 
information. 

c) On request, each Charter School must provide you with a list of the types and 
locations of education records collected, maintained, or used by Charter 
School. 
 

b. Other Authorized Access (34 CFR §300.614) 
Charter School must keep a record of parties obtaining access to education records collected, maintained, or 
used under Part B of the IDEA (except access by parents and authorized employees of the participating 
agency), including the name of the party, the date access was given, and the purpose for which the party is 
authorized to use the records. 
 
 

2. Fees 
Charter School may charge a fee or copies of records (34 CFR §300.617) that are made for you under Part B of 
the IDEA, if the fee does not effectively prevent you from exercising your right to inspect and review those 
records.  Charter School may not charge a fee to search for or to retrieve information under Part B of the IDEA. 
 

3. Amendment of Records at Parent’s Request (34 CFR §300.618) 
If you believe that information in the education records regarding your child collected, maintained, or used 
under Part B of the IDEA is inaccurate, misleading, or violates the privacy or other rights of your child, you may 
request Charter School to change the information.  Charter School must decide whether to change the 
information in accordance with your request within a reasonable period of time of receipt of your request.  If 
Charter School refuses to change the information in accordance with your request, it must inform you of the 
refusal and advise you of the right to a hearing for this purpose. 
 

4. Opportunity for a Records Hearing (34 CFR §300.619) 
Charter School must, on request, provide you an opportunity for a hearing to challenge information in 
education records regarding your child to ensure that it is not inaccurate, misleading, or otherwise in violation 
of the privacy or other rights of your child. 

a. Hearing Procedures (34 CFR §300.621) 
A hearing to challenge information in education records must be conducted according to the following 
procedures for such hearings under the Family Educational Rights and Privacy Act of 1974, 20 U.S.C. Section 
1233g (“FERPA”), 34 CFR § 99.22: 

1) The educational agency or institution shall hold the hearing within a reasonable time 
after it has received the request for the hearing from the parent or eligible student. 

2) The educational agency or institution shall give the parent or eligible student notice of 
the date, time, and place, reasonably in advance of the hearing. 

3) The hearing may be conducted by any individual, including an official of the 
educational agency or institution, who does not have a direct interest in the outcome 
of the hearing. 

4) The educational agency or institution shall give the parent or eligible student a full and 
fair opportunity to present evidence to challenge the content of the student’s 
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education records on the grounds that the information contained in the education 
records is inaccurate, misleading, or in violation of the privacy rights of the student. 
The parent or eligible student may, at their own expense, be assisted or represented 
by one or more individuals of his or her own choice, including an attorney. 

5) The educational agency or institution shall make its decision in writing within a 
reasonable period of time after the hearing. 

6) The decision must be based solely on the evidence presented at the hearing, and must 
include a summary of the evidence and the reasons for the decision. 

 
b. Result of Hearing (34 CFR §300.620) 

If, as a result of the hearing, Charter School decides that the information is inaccurate, misleading, or 
otherwise in violation of the privacy or other rights of the child, it must amend the information accordingly and 
inform you in writing. If, as a result of the hearing, Charter School decides that the information is not 
inaccurate, misleading, or otherwise in violation of the privacy or other rights of your child, Charter School 
must inform you of the right to place in the records that Charter School maintains on your child a statement 
commenting on the information or providing any reasons you disagree with the decision of the participating 
agency. 
Such an explanation placed in the records of your child must: 

1. Be maintained by Charter School as part of the records of your child as long as the 
record or contested portion is maintained by Charter School; and 

2. If Charter School discloses the records of your child or the challenged portion to any 
party, the explanation must also be disclosed to that party. 

 
c. Safeguards (34 CFR §300.623) 

Charter School must protect the confidentiality of personally identifiable information at collection, storage, 
disclosure, and destruction stages. 
One official at Charter School must assume responsibility for ensuring the confidentiality of any personally 
identifiable information. 
All persons collecting or using personally identifiable information must receive training or instruction regarding 
State policies and procedures regarding confidentiality under Part B of the IDEA and FERPA. 
Charter School must maintain, for public inspection, a current listing of the names and positions of those 
employees within Charter School who have access to personally identifiable information. 
 

5. Destruction of Information (34 CFR §300.624) 
Charter School must inform you when personally identifiable information collected, maintained, or used is 
no longer needed to provide educational services to your child, and the information must be destroyed at 
your request. 
 
However, a permanent record of your child’s name, address, and phone number, his or her grades, attendance 
record, classes attended, grade level completed, and year completed may be maintained without time 
limitation. 
 

PROCEDURES FOR DISCIPLINARY EXCLUSION OF CHILDREN WITH DISABILITIES. 
 
There are special rules in Pennsylvania for excluding children with disabilities for disciplinary  
reasons: 
 

AUTHORITY OF SCHOOL PERSONNEL (34 CFR §300.530) 
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1. Case-by-case determination 
School personnel may consider any unique circumstances on a case-by-case basis, when determining whether 
a change of placement, made in accordance with the following requirements related to discipline, is 
appropriate for a child with a disability who violates a school code of student conduct. 
 

2. General 
To the extent that they also take such action for children without disabilities, school personnel may, for not 
more than 10 consecutive school days, remove a child with a disability (other than a child with mental 
retardation) who violates a code of student conduct from his or her current placement to an appropriate 
interim alternative educational setting, another setting, or suspension. School personnel may also impose 
additional removals of the child of not more than 10 consecutive school days in that same school year for 
separate incidents of misconduct, as long as those removals do not constitute a change of placement (see 
Change of Placement Because of Disciplinary Removals for the definition, below) or exceed 10 cumulative 
school days in a school year. Once a child with a disability has been removed from his or her current 
placement for a total of 10 school days in the same school year, Charter School must, during any subsequent 
days of removal in that school year, provide services to the extent required below under the sub-heading 
Services. 
 

3. Additional authority 
If the behavior that violated the student code of conduct was not a manifestation of the child’s disability (see 
Manifestation determination, below) and the disciplinary change of placement would exceed 10 consecutive 
school days, Charter School may apply the disciplinary procedures to that child with a disability in the same 
manner and for the same duration as it would to children without disabilities, except that the school must 
provide services to that child as described below under Services. The child’s IEP Team determines the interim 
alternative educational setting for such services. Under PA special education regulations, a disciplinary 
exclusion of a student with a disability for more than 10 cumulative school days in a school year can be 
considered a pattern so as to be deemed a change in educational placement (explained under Change of 
Placement Because of Disciplinary Removals). Charter School is required to issue a NOREP/Prior Written 
Notice to parents prior to a removal that constitutes a change in placement (removal for more than 10 
consecutive days or more than 10 cumulative days). 
 

4. Services 
The services that must be provided to a child with a disability who has been removed from the child’s current 
placement may be provided to an interim alternative educational setting. A Charter School is only required to 
provide services to a child with a disability who has been removed from his or her current placement for 10 
school days or less in that school year, if it provides services to a child without disabilities who has been 
similarly removed. Students may have the responsibility to make up exams and work missed while being 
disciplined by suspension and may be permitted to complete these assignments within guidelines established 
by their Charter School. 
A child with a disability who is removed from the child’s current placement for more than 10 consecutive 
school days must: 

a. Continue to receive educational services, so as to enable the child to continue to participate in 
the general education curriculum, although in another setting, and to progress toward 
meeting the goals set out in the child’s IEP; and 

b. Receive, as appropriate, a functional behavioral assessment, and behavioral intervention 
services and modifications that are designed to address the behavior violation so that it does 
not happen again. 
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After a child with a disability has been removed from his or her current placement for more than 10 school 
days during one school year, or if current removal is for 10 consecutive school days or less, and if the removal 
is not a change of placement (see definition below), then school personnel, in consultation with at least one of 
the child’s teachers, determine the extent to which services are needed to enable the child to continue to 
participate in the general education curriculum, although in another setting, and to progress toward meeting 
the goals set out in the child’s IEP. 
 
If the removal is a change of placement (see definition below), the child’s IEP Team determines the 
appropriate services to enable the child to continue to participate in the general education curriculum, 
although in another setting, and to progress toward meeting the goals set out in the child’s IEP. 
 
 
 
 

5. Manifestation Determination 
Within 10 school days of any decision to change the placement of a child with a disability because of a 
violation of a code of student conduct, Charter School, the parent, and relevant members of the IEP Team (as 
determined by the parent and Charter School) must review all relevant information in the student’s file, 
including the child’s IEP, any teacher observations, and any relevant information provided by the parents to 
determine: 

a. If the conduct in question was caused by, or had a direct and substantial relationship to, the 
child’s disability; or 

b. If the conduct in question was the direct result of Charter School’s failure to implement the 
child’s IEP. 

If Charter School, the parent, and relevant members of the child’s IEP Team determine that either of those 
conditions was met, the conduct must be determined to be a manifestation of the child’s disability. 
If Charter School, the parent, and relevant members of the child’s IEP Team determine that the conduct in 
question was the direct result of Charter School’s failure to implement the IEP, Charter School must take 
immediate action to remedy those deficiencies. 
 

6. Determination that behavior was a manifestation of the child’s disability 
If Charter School, the parent, and relevant members of the IEP Team determine that the conduct was a 
manifestation of the child’s disability, the IEP Team must either: 

a. Conduct a functional behavioral assessment, unless Charter School had conducted a functional 
behavioral assessment before the behavior that resulted in the change of placement occurred, 
and implement a behavioral intervention plan for the child; or 

b. If a behavioral intervention plan already has been developed, review the behavioral 
intervention plan, and modify it, as necessary, to address the behavior. 

Except as described below under the sub-heading Special circumstances, Charter School must return the child 
to the placement from which the child was removed, unless the parent and Charter School agree to a change 
of placement as part of the modification of the behavioral intervention plan. 
 

7. Special circumstances 
Whether or not the behavior was a manifestation of the child’s disability, School personnel may remove a 
student to an interim alternative educational setting (determined by the child’s IEP Team) for up to 45 school 
days, if the child: 

a. Carries a weapon (see the Definitions below) to school or has a weapon at school, on school 
premises, or at a school function under the jurisdiction of Charter School; 
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b. Knowingly has or uses illegal drugs (see the Definitions below), or sells or solicits the sale of a 
controlled substance, (see the Definitions below), while at school, on school premises, or at a 
school function under the jurisdiction of Charter School; or 

c. Has inflicted serious bodily injury (see the Definitions below) upon another person while at 
school, on school premises, or at a school function under the jurisdiction of Charter School. 

 
8. Definitions 

a. Controlled substance means a drug or other substance identified under schedules I, II, III, IV, or 
V in section 202 (c) of the Controlled Substances Act (21 U.S.C. 812(c)). 

b. Illegal drug means a controlled substance; but does not include a controlled substance that is 
legally possessed or used under the supervision of a licensed health-care professional or that is 
legally possessed or used under any other authority under that Act or under any other 
provision of Federal law. 

c. Serious bodily injury has the meaning given the term “serious bodily injury” under paragraph 
(3) of subsection (h) of section 1365 of title 18, United States Code. 

d. Weapon has the meaning given the term “dangerous weapon” under paragraph (2) of the first 
subsection (g) of section 930 of title 18, United States Code. 

 
9. Notification 

On the date it makes the decision to make a removal that is a change of placement of the child with a disability 
because of a violation of a code of student conduct, Charter School must notify the parents of that decision, 
and provide the parents with a Procedural Safeguards Notice. 
 
Change Of Placement Because Of Disciplinary Removals (34 CFR §300.536) 
 
A removal of a child with a disability from the child’s current educational placement is a change of placement 
requiring a NOREP/prior written notice if: 

1. The removal is for more than 10 consecutive school days; or 
2. The removal is for more than 15 cumulative school days; or 
3. The child has been subjected to a series of removals that constitute a pattern because: 

a. The series of removals total more than 10 school days in a school year; 
b. The child’s behavior is substantially similar to the child’s behavior in previous incidents that 

resulted in a series of removals; and 
c. Because of such additional factors as the length of each removal, the total amount of time the 

child has been removed, and the proximity of the removals to one another. 
Whether a pattern of removals constitutes a change of placement is determined on a case-by-case basis by 
Charter School and, if challenged, is subject to review through due process and judicial proceedings. 
 
Determination of Setting (34 CFR §300.531) 
 
The IEP must determine the interim alternative educational setting for removals that are changes of 
placement, and removals under the headings Additional authority and Special circumstances, above. 
 

1. General 
The parent of a child with a disability may file a due process complaint (see above) to request a due process 
hearing if he or she disagrees with: 

a. Any decision regarding placement made under these discipline provisions; or 
b. The manifestation determination described above. 
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Charter School may file a due process complaint (see above) to request a due process hearing if it believes that 
maintaining the current placement of the child is substantially likely to result in injury to the child or to others. 
 

2. Authority of hearing officer 
A hearing officer that meets the requirements described under the sub-heading Impartial Hearing Officer 
must conduct the due process hearing and make a decision.  
The hearing officer may: 

a. Return the child with a disability to the placement from which the child was removed if the 
hearing officer determines that the removal was a violation of the requirements described 
under the heading Authority of School Personnel, or that the child’s behavior was a 
manifestation of the child’s disability; or 

b. Order a change of placement of the child with a disability to an appropriate interim alternative 
educational setting for not more than 45 school days if the hearing officer determines that 
maintaining the current placement of the child is substantially likely to result in injury to the 
child or to others. 

These hearing procedures may be repeated, if Charter School believes that returning the child to the original 
placement is substantially likely to result in injury to the child or to others. 
 
Whenever a parent or a Charter School files a due process complaint to request such a hearing, a hearing must 
be held in accordance with the following: 

1. Charter School must arrange for an expedited due process hearing, which must occur 
within 20 school days of the date the hearing is filed and must result in a determination 
within 10 school days after the hearing. 

2. Unless the parents and Charter School agree in writing to waive the resolution meeting, or 
agree to use mediation, a resolution meeting must occur within 7 calendar days of 
receiving notice of the due process complaint. The hearing may proceed unless the matter 
has been resolved to the satisfaction of both parties within 15 calendar days of receipt of 
the due process complaint. 

 
A party may appeal the decision in an expedited due process hearing in the same way as they may for 
decisions in other due process hearings. 
When, as described above, the parent or Charter School has filed a due process complaint related to 
disciplinary matters, the child must (unless the parent and Charter School agree otherwise) remain in the 
interim alternative educational setting pending the decision of the hearing officer, or until the expiration of the 
time period of removal as provided for and described under the heading Authority of School Personnel, 
whichever occurs first. 
 
Special Rules for Students with Mental Retardation 
The disciplinary removal of a child with mental retardation attending either a Charter School for any amount of 
time is considered a change in placement and requires NOREP/prior written notice (if the disciplinary event 
does not involve drugs, weapons and/or serious bodily injury). A removal from school is not a change in 
placement for a child who is identified with mental retardation when the disciplinary event involves weapons, 
drugs, and/or serious bodily injury. 
According to certain assurances the Commonwealth entered into related to the PARC consent decree, a 
Charter School may suspend on a limited basis a student with mental retardation who presents a danger to 
himself or others upon application and approval by the Bureau of Special Education and only to the extent that 
a student with a disability other than mental retardation could be suspended. 
  
Protections For Children Not Yet Eligible For Special Education and Related Services (34 CFR §300.534) 
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1. General 

If a child has not been determined eligible for special education and related services and violates a code of 
student conduct, but Charter School had knowledge (as determined below) before the behavior that brought 
about the disciplinary action occurred, that the child was a child with a disability, then the child may assert any 
of the protections described in this notice. 
 

2. Basis of knowledge for disciplinary matters 
Charter School must be deemed to have knowledge that a child is a child with a disability if, before the 
behavior that brought about the disciplinary action occurred: 

a. The parent of the child expressed concern in writing that the child is in need of special 
education and related services to supervisory or administrative personnel of Charter School, or 
a teacher of the child; 

b. The parent requested an evaluation related to eligibility for special education and related 
services under Part B of the IDEA; or 

c. The child’s teacher, or other Charter School personnel expressed specific concerns about a 
pattern of behavior demonstrated by the child directly to Charter School’s Director of Special 
Education or to other supervisory personnel of Charter School. 

 
3. Exception 

A Charter School would not be deemed to have such knowledge if: 
a. The child’s parent has not allowed an evaluation of the child or refused special education 

services; or 
b. The child has been evaluated and determined to not be a child with a disability under Part B of 

the IDEA. 
 

4. Conditions that apply if there is no basis of knowledge 
If prior to taking disciplinary measures against the child, Charter School does not have knowledge that a child is 
a child with a disability, as described above under the sub-headings Basis of knowledge for disciplinary 
matters and Exception, the child may be subjected to the disciplinary measures that are applied to children 
without disabilities who engaged in comparable behaviors.  However, if a request is made for an evaluation of 
a child during the time period in which the child is subjected to disciplinary measures, the evaluation must be 
conducted in an expedited manner.  Until the evaluation is completed, the child remains in the educational 
placement determined by School authorities, which can include suspension or expulsion without educational 
services. If the child is determined to be a child with a disability, taking into consideration information from the 
evaluation conducted by Charter School and information provided by the parents, Charter School must provide 
special education and related services in accordance with Part B of the IDEA, including the disciplinary 
requirements described above. 
 
REFERRAL TO AND ACTION BY LAW ENFORCEMENT AND JUDICIAL AUTHORITIES (34 CFR §300.535) 
 

1. The state and federal regulations do not: 
a. Prohibit an agency from reporting a crime committed by a child with a disability to appropriate 

authorities; or 
b. Prevent State law enforcement and judicial authorities from exercising their responsibilities with 

regard to the application of Federal and State law to crimes committed by a child with a disability. 
Subsequent to a referral to law enforcement, an updated functional behavior assessment and positive 
behavior support plan are required. 
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2. Transmittal of records 
If Charter School reports a crime committed by a child with a disability, Charter School must ensure that copies 
of the child’s special education and disciplinary records are transmitted for consideration by the authorities to 
whom Charter School reports the crime and may transmit copies of the child’s special education and 
disciplinary records only to the extent permitted by FERPA.  
 
THIS ANNUAL NOTICE AND STATEMENT OF POLICY AND PROCEDURES HAS BEEN WRITTEN IN ACCORDANCE 
WITH CHAPTER 711 OF TITLE 22 OF THE PA CODE AND INCORPORATED INFORMATION FROM APPLICABLE 
PDE AND STATE FORMS AND SOURCES INCLUDING THE PATTAN PROCEDURAL SAFEGUARDS NOTICE.  
 
THE CONTENT OF THIS NOTICE HAS BEEN WRITTEN IN STRAIGHTFORWARD, SIMPLE ENGLISH LANGUAGE.  IF 
A PERSON DOES NOT UNDERSTAND ANY OF THIS NOTICE, HE OR SHE SHOULD ASK _____________, 
DIRECTOR OF SPECIAL EDUCATION OF CHARTER SCHOOL FOR AN EXPLANATION.  CHARTER SCHOOL WILL 
ARRANGE FOR AN INTERPRETER FOR PARENTS WITH LIMITED ENGLISH PROFICIENCY.  IF A PARENT IS DEAF 
OR BLIND OR HAS NO WRITTEN LANGUAGE, THE SCHOOL WILL ARRANGE FOR COMMUNICATION OF THIS 
NOTICE IN THE MODE NORMALLY USED BY THE PARENT (E.G., SIGN LANGUAGE, BRAILLE, OR ORAL 
COMMUNICATION). 
 
THIS NOTICE IS ONLY A SUMMARY OF THE SPECIAL EDUCATION SERVICES, EVALUATION AND SCREENING 
ACTIVITIES, AND RIGHTS AND  
PROTECTIONS PERTAINING TO CHILDREN WITH DISABILITIES, CHILDREN THOUGHT TO BE DISABLED, AND 
THEIR PARENTS AND IS ONLY A SUMMARY OF THE CONFIDENTIALITY RIGHTS REGARDING STUDENT 
INFORMATION.   
 
FOR MORE INFORMATION OR TO REQUEST EVALUATION OR SCREENING OF A CHARTER SCHOOL STUDENT 
CONTACT _____________________, DIRECTOR OF SPECIAL EDUCATION OF CHARTER SCHOOL AT ADVANCE 
CYBER CHARTER SCHOOL, ADDRESS HARRISBURG, PENNSYLVANIA, PHONE NUMBER. 
 
NOTHING IN THIS NOTICE IS INTENDED TO CONFLICT WITH OR SUPPLANT THE INFORMATION CONTAINED IN 
THE PENNSYLVANIA DEPARTMENT OF EDUCATION’S CURRENT “PROCEDURAL SAFEGUARDS NOTICE” WHICH 
IS AVAILABLE THROUGH THE SCHOOL FOR YOUR REVIEW OR WITH APPLICABLE STATE AND/OR FEDERAL 
LAWS. 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Assistive Technology (AT) Policy and Procedures 
 
 As defined in federal and state law, assistive technology device means any item, piece 
of equipment, or product system, whether acquired commercially off the shelf, modified, or 
customized, that is used to increase, maintain, or improve the functional capabilities of children 
with disabilities.  Assistive technology devices range from a simple switch for a child with 
particular physical limitations to a sophisticated vocal output augmentative communication 
device for a child with severe speech impairment.  
 
      Assistive technology service means any service that directly assists a child with a disability 
in the selection, acquisition, or use of an assistive technology device.  
 
      By virtue of these expansive definitions, an exhaustive yet specific list of what constitutes 
assistive technology devices and/or services would be impossible to create. 
 
     By way of example: 
 
     Hearing aids worn in school by children with hearing impairments, including deafness, must 
be functioning properly. 
    
     External components of surgically implanted medical devices must be functioning properly. 
 
      The Board recognizes that assistive technology devices and/or services may be essential 
factors in meeting the educational needs of children with disabilities.  Both federal and state 
special education laws explicitly include assistive technology devices and/or services among 
those services which must be provided for a child with a disability, at no cost to parents, if 
determined by the Individualized Education Program (IEP) team to be necessary for the student 
to receive a free appropriate public education (FAPE).  Such services may be required as part of 
special education, related services, or supplementary aids and services required to enable a 
child to be educated in the least restrictive environment.  
 
      The Board further recognizes that, as with every other special education service, the IEP 
team is responsible for determining if an assistive technology device and/or service is necessary 
for a child with a disability to receive FAPE.  It is important to remember that assistive 
technology devices and/or services are not ends in themselves.  The IEP team should focus on 
whether or not assistive technology devices and/or services are necessary for the eligible child 
to meet educational demands and therefore receive FAPE.  
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 THEREFORE  
 
      To the extent that assistive technology devices and/or services may be required as  
part of special education, related services, or supplementary aids or services, a child's  
IEP must include a statement describing the full extent of devices (e.g., no, low, and high 
technology and back-up strategies) and service(s) as well as the amount of such service(s).  The 
provision of assistive technology devices and/or services may not be made conditional on 
subsequent approval by entities outside the IEP process (i.e., IU availability, Medical Access 
Reimbursement, etc.).  
 
      All procedural safeguards and time lines set forth in federal and state laws for completing 
multidisciplinary evaluations, reevaluations, and developing and implementing IEPs are fully 
applicable to assistive technology devices and/or services when they are necessary to ensure 
eligible children receive FAPE.  Assistive technology devices should be secured on loan or leased 
if manufacturer delay is anticipated.  
 
      It is the charter school's responsibility to provide assistive technology devices and services 
when included as part of a student's IEP.  The charter school is responsible for the maintenance 
and repair of assistive technology devices used to implement a child's IEP.   
 
      The Chief Executive Officer (“CEO”)/Principal or his/her designee is directed to seek any 
necessary assistance from the Commonwealth regarding the purchase and payment for 
Assistive Technology.  According to PDE, the CEO/Principal or his/her designee should inform 
the family not to assume the device will be billed to Medical Assistance (MA), even if a child's 
MA number is provided on an equipment acquisition form.  If the device is billed to MA, the 
CEO/Principal or his/her designee will notify the parents by sending a transfer of ownership 
letter.  When the parents are in receipt of the transfer of ownership letter, the billing process 
has begun.  If the billing is ultimately rejected by MA, the parents will be informed by letter. 
The CEO/Principal or his/her designee may not delay or deny a student's receipt of assistive 
technology while it attempts to secure MA funding and is directed to comply with any 
applicable procedures as modified by PDE. 
 
 Additional Administrative Procedures:  The CEO/Principal or his/her designee is 
charged with implementing procedures to ensure that devices are properly maintained and 
functioning, including hearing aids and surgically implanted medical devices. 
 
 Routine checks and tests of those devices will be administered and results logged or 
otherwise noted when necessary.  The CEO/Principal or his/her designee is directed to 
implement a process to address:  the need for AT, effective maintenance of all AT devices, the 
selection of age and developmentally appropriately AT devices, review of recommendations 
from qualified personnel including speech language pathologists regarding AT, and the 
maintenance of AT by the charter school.  All AT devices are to be maintained in a manner 
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deemed appropriate for their intended use and purpose as directed by the manufacturer to the 
maximum extent possible. 
 
 The need for AT services and devices are to be identified with specificity in students’ 
IEPs and AT services and devices are to be reviewed at least annually in the course of an IEP 
team meeting, or as requested by the IEP team and/or parent. 
 
 The CEO/Principal or his/her designee is directed to have AT devices promptly repaired 
when needed and in the interim a device or back up plan is to be in place while the device is 
being repaired/maintained.    
 
 The CEO/Principal or his/her designee is further directed to have a plan in place to 
provide AT services without interruption. 
 
 The CEO/Principal or his/her designee is charged with making personnel aware of the 
availability of AT resources. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Child Find Policy and Public Outreach Awareness System 
 

 
 In accordance with Chapter 711 of Title 22 of the Pennsylvania Code, the 
CEO/CAO/Principal or his/her designee shall ensure that children with disabilities, regardless of 
the severity of their disabilities, and who are enrolled at the charter school and are in need of 
special education and related services, are identified, located, and evaluated and a practical 
method is developed and implemented to determine which children with disabilities are 
currently receiving needed special education and related services. 
 
 Child Find includes children who are suspected of having a disability under Section 300.8 
of the federal regulations that implement IDEA 2004 and in need of special education, even 
though they are advancing from grade to grade; and highly mobile children, including migrant 
children and homeless youth, as appropriate. 
 
Public Awareness 
 
 The CEO/CAO/Principal or his/her designee shall ensure that the following public 
awareness activities occur concerning programs and services for children with disabilities who 
are enrolled at the Advance Cyber Charter School (“Charter School”). 
 
 Charter School shall publish annually a written notice (attached hereto), in means 
accessible to the Charter School families.  Such notice must be included in the Charter School’s 
Handbook and on the Charter School’s website.  The Notice may also be made available in 
means accessible to the public, such as: at the Charter School’s main office, in the Charter 
School’s special education office, through local Intermediate Units and/or through other 
generally accessible print and electronic media deemed appropriate, and with the Board 
meeting minutes a description of: child identification activities, of the Charter School’s special 
education services and programs, of the manner in which to request services and programs, 
and of the procedures followed by the Charter School to ensure the confidentiality of student 
information pertaining to students with disabilities pursuant to state and federal law. 
 
Outreach Activities  
 
The CEO/CAO/Principal or his/her designee shall ensure that the following outreach activities 
occur concerning programs and services for children with disabilities who attend the Charter 
School: 
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• Offer parents and family (including foster and surrogate parents) information regarding 
training activities and publicize the availability of such activities to all parents (trainings 
in the areas of behavior support, response to intervention, inclusive practices, 
transition, assistive technology, autism, and interagency coordination are important and 
parents may also be directed to PaTTAN training opportunities).  Parent input is to be 
sought to determine what parent trainings are needed/desired; 

 
• Provide to interested health and mental health professionals, daycare providers, county 

agency personnel and other interested professionals, including: professionals and 
agencies who work with homeless and migrant or other highly mobile youth, wards of 
the state, as well as to students attending private schools (where applicable), 
information concerning the types of special education programs and services available 
in and through the Charter School and information regarding the manner in which 
parents can request and access those services. 

 
• Provide or obtain periodic training for the Charter School’s regular education staff and 

special education staff concerning the identification and evaluation of, and provision of 
special education programs and services to students with disabilities. 

 
• The public outreach awareness system utilized by the Charter School shall include 

methods for reaching homeless children, wards of the state, and highly mobile children, 
including migrant children. 

 
• The Charter School shall conduct child find activities to inform the public of its special 

education services and programs and the manner in which to request them. 
 

• The Charter School’s child find effort must include information regarding potential signs 
of developmental delays and other risk factors that could indicate disabilities. 

 
• Efforts must be made to identify enrolled students who have a native language other 

than English and to ensure that notices and other outreach efforts are available to them 
in their native language as required by law and unless it is clearly and absolutely not 
feasible to do so. 

 
Screening 
 
 The CEO/CAO or his/her designee shall establish a system of screening in order to: 
 

• Identify and provide screening for students prior to referral for an initial special 
education multidisciplinary team evaluation; 

 
• Provide peer support for teachers and other staff members to assist them in working 

effectively with students in the general education curriculum; 
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• Conduct hearing and vision screening in accordance with the Public School Code of 1949 

for the purpose of identifying students with hearing or vision difficulty so that they can 
be referred for assistance or recommended for evaluation for special education if 
necessary; 

 
• Identify students who may need special education services and programs. 

 
• Maintain the confidentiality of information in accordance with applicable state and 

federal regulations. 
 
Pre-Evaluation Screening 
 
 The pre-evaluation screening process shall include: 
 

• For students with academic concerns, an assessment of the student’s functioning in the 
curriculum including curriculum-based or performance-based assessments; 

 
• For students with behavioral concerns, a systematic observation of the student’s 

behavior in the classroom or area in which the student is displaying difficulty (“FBA” or 
functional behavior assessment); 

 
• An intervention based on the results of the assessments conducted; 

 
• An assessment of the student’s response to the intervention, if applicable; 

 
• A determination of whether or not the assessed difficulties of the student are the result 

of a lack of instruction or limited English proficiency; 
 

• A determination of whether or not the student’s needs exceed the functional capacity of 
the regular education program, without special education programs and services, to 
maintain the student at an instructional level appropriate to the level and pace of 
instruction provided in that program; 

 
• Activities designed to gain the participation of parents; 

 
• Controls to ensure that if screening activities have produced little or no improvement 

within the specified timeframe after initiation, the student shall be referred for a 
multidisciplinary team evaluation. 

 
 The screening activities shall not serve as a bar to the right of a parent to request a 
multidisciplinary team evaluation at any time.  When the completion of screening activities 
prior to referral for a multidisciplinary team evaluation will result in serious mental or physical 
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harm, or significant educational regression, to the student or others, the Charter School may 
initiate a multidisciplinary team reevaluation without completion of the screening process in 
accordance with Chapter 711.  Whenever an evaluation is conducted without a pre-evaluation 
screening, the activities described shall be completed as part of that evaluation whenever 
possible. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this ______  day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Disciplinary Exclusions of Special Education Students Policy 
 
There are special rules in Pennsylvania for excluding children with disabilities for disciplinary 
reasons as set forth in Chapter 711 of Title 22 of the Pennsylvania Code as well as the 
Procedural Safeguards Notice available through PaTTAN.  The Board of Trustees directs 
compliance with these requirements and directs the Chief Executive Officer/Principal or his/her 
designee to implement procedures necessary to effectuate the following: 
 
AUTHORITY OF SCHOOL PERSONNEL (34 CFR §300.530) 

 
1. Case-by-case determination 

Advance Cyber Charter School (“Charter School”) personnel may consider any unique 
circumstances on a case-by-case basis, when determining whether a change of 
placement, made in accordance with the following requirements related to discipline, is 
appropriate for a child with a disability who violates a school code of student conduct. 
 

2. General 
To the extent that they also take such action for children without disabilities, school 
personnel may, for not more than 10 consecutive school days, remove a child with a 
disability (other than a child with mental retardation) who violates a code of student 
conduct from his or her current placement to an appropriate interim alternative 
educational setting, another setting, or suspension. School personnel may also impose 
additional removals of the child of not more than 10 consecutive school days in that 
same school year for separate incidents of misconduct, as long as those removals do not 
constitute a change of placement (see Change of Placement Because of Disciplinary 
Removals for the definition, below) or exceed 15 cumulative school days in a school 
year. Once a child with a disability has been removed from his or her current placement 
for a total of 10 school days in the same school year, Charter School must, during any 
subsequent days of removal in that school year, provide services to the extent required 
below under the sub-heading Services. 
 

3. Additional authority 
If the behavior that violated the student code of conduct was not a manifestation of the 
child’s disability (see Manifestation determination, below) and the disciplinary change 
of placement would exceed 10 consecutive school days, school personnel may apply the 
disciplinary procedures to that child with a disability in the same manner and for the 
same duration as it would to children without disabilities, except that the school must 
provide services to that child as described below under Services. The child’s IEP Team 
determines the interim alternative educational setting for such services. Under PA 
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special education regulations, a disciplinary exclusion of a student with a disability for 
more than 15 cumulative school days in a school year will be considered a pattern so as 
to be deemed a change in educational placement (explained under Change of 
Placement Because of Disciplinary Removals).  Charter School  is required to issue a 
NOREP/Prior Written Notice to parents prior to a removal that constitutes a change in 
placement (removal for more than 10 consecutive days or 15 cumulative days). 
 

4. Services 
The services that must be provided to a child with a disability who has been removed 
from the child’s current placement may be provided in an interim alternative 
educational setting. A charter school  is only required to provide services to a child with 
a disability who has been removed from his or her current placement for 10 school days 
or less in that school year, if it provides services to a child without disabilities who has 
been similarly removed. Students may have the responsibility to make up exams and 
work missed while being disciplined by suspension and may be permitted to complete 
these assignments within guidelines established by their charter school. 

 
A child with a disability who is removed from the child’s current placement for more 
than 10 consecutive school days must: 

a. Continue to receive educational services, so as to enable the child to continue to 
participate in the general education curriculum, although in another setting, and 
to progress toward meeting the goals set out in the child’s IEP; and 

b. Receive, as appropriate, a functional behavioral assessment, and behavioral 
intervention services and modifications that are designed to address the 
behavior violation so that it does not happen again. 
 

After a child with a disability has been removed from his or her current placement for 10 
school days during one school year, or if current removal is for 10 consecutive school 
days or less, and if the removal is not a change of placement (see definition below), then 
school personnel, in consultation with at least one of the child’s teachers, determine the 
extent to which services are needed to enable the child to continue to participate in the 
general education curriculum, although in another setting, and to progress toward 
meeting the goals set out in the child’s IEP. 
 
If the removal is a change of placement (see definition below), the child’s IEP Team 
determines the appropriate services to enable the child to continue to participate in the 
general education curriculum, although in another setting, and to progress toward 
meeting the goals set out in the child’s IEP. 
 

5. Manifestation determination 
Within 10 school days of any decision to change the placement of a child with a 
disability because of a violation of a code of student conduct (except for a removal that 
does not constitute a change in educational placement i.e., is for 10 consecutive school 
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days or less and not a change of placement), Charter School, the parent, and relevant 
members of the IEP Team (as determined by the parent and Charter School) must 
review all relevant information in the student’s file, including the child’s IEP, any teacher 
observations, and any relevant information provided by the parents to determine: 

a. If the conduct in question was caused by, or had a direct and substantial 
relationship to, the child’s disability; or 

b. If the conduct in question was the direct result of Charter School’s failure to 
implement the child’s IEP. 

If Charter School, the parent, and relevant members of the child’s IEP Team determine 
that either of those conditions were met, the conduct must be determined to be a 
manifestation of the child’s disability. 
If Charter School, the parent, and relevant members of the child’s IEP Team determine 
that the conduct in question was the direct result of Charter School’s failure to 
implement the IEP, Charter School must take immediate action to remedy those 
deficiencies. 
 

6. Determination that behavior was a manifestation of the child’s disability 
If Charter School, the parent, and relevant members of the IEP Team determine that the 
conduct was a manifestation of the child’s disability, the IEP Team must either: 

a. Conduct a functional behavioral assessment, unless Charter School had 
conducted a functional behavioral assessment before the behavior that resulted 
in the change of placement occurred, and implement a behavioral intervention 
plan for the child; or 

b. If a behavioral intervention plan already has been developed, review the 
behavioral intervention plan, and modify it, as necessary, to address the 
behavior. 

 
Except as described below under the sub-heading Special circumstances, the Charter 
School must return the child to the placement from which the child was removed, 
unless the parent and Charter School agree to a change of placement as part of the 
modification of the behavioral intervention plan. 
 

7. Special circumstances 
Whether or not the behavior was a manifestation of the child’s disability, school 
personnel may remove a student to an interim alternative educational setting 
(determined by the child’s IEP Team) for up to 45 school days, if the child: 

a. Carries a weapon (see the Definitions below) to school or has a weapon at 
school, on school premises, or at a school function under the jurisdiction of 
Charter School; 

b. Knowingly has or uses illegal drugs (see the Definitions below), or sells or solicits 
the sale of a controlled substance, (see the Definitions below), while at school, 
on school premises, or at a school function under the jurisdiction of Charter 
School; or 
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c. Has inflicted serious bodily injury (see the Definitions below) upon another 
person while at school, on school premises, or at a school function under the 
jurisdiction of the State Educational Agency or a charter school. 

 
8. Definitions 

a. Controlled substance means a drug or other substance identified under 
schedules I, II, III, IV, or V in section 202 (c) of the Controlled Substances Act (21 
U.S.C. 812(c)). 

b. Illegal drug means a controlled substance; but does not include a controlled 
substance that is legally possessed or used under the supervision of a licensed 
health-care professional or that is legally possessed or used under any other 
authority under that Act or under any other provision of Federal law. 

c. Serious bodily injury has the meaning given the term “serious bodily injury” 
under paragraph (3) of subsection (h) of section 1365 of title 18, United States 
Code. 

d. Weapon has the meaning given the term “dangerous weapon” under paragraph 
(2) of the first subsection (g) of section 930 of title 18, United States Code. 

 
9. Notification 

On the date it makes the decision to make a removal that is a change of placement of 
the child because of a violation of a code of student conduct, Charter School must notify 
the parents of that decision, and provide the parents with a procedural safeguards 
notice. 

 
 
Change Of Placement Because Of Disciplinary Removals 
 

A removal of a child with a disability from the child’s current educational placement is a 
change of placement requiring a NOREP/prior written notice if: 
1. The removal is for more than 10 consecutive school days; or 
2. The removal is for 15 cumulative school days total in any one school year; 
3. The child has been subjected to a series of removals that constitute a pattern because: 

a. The series of removals total more than 10 school days in a school year; 
b. The child’s behavior is substantially similar to the child’s behavior in previous 

incidents that resulted in a series of removals; 
c. Of such additional factors as the length of each removal, the total amount of 

time the child has been removed, and the proximity of the removals to one 
another; and 

Whether a pattern of removals constitutes a change of placement is determined on a case-
by-case basis by Charter School and, if challenged, is subject to review through due process 
and judicial proceedings. 

 
Determination of Setting  
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The IEP team must determine the interim alternative educational setting for removals that 
are changes of placement, and removals under the headings Additional authority and 
Special circumstances, above. 
 
1. General 

The parent of a child with a disability may file a due process complaint (see above) to 
request a due process hearing if he or she disagrees with: 

a. Any decision regarding placement made under these discipline provisions; or 
b. The manifestation determination described above. 

Charter School may file a due process complaint (see above) to request a due process 
hearing if it believes that maintaining the current placement of the child is substantially 
likely to result in injury to the child or to others. 

 
2. Authority of hearing officer 

A hearing officer that meets the requirements described under the sub-heading 
Impartial Hearing Officer must conduct the due process hearing and make a decision.  
The hearing officer may: 

a. Return the child with a disability to the placement from which the child was 
removed if the hearing officer determines that the removal was a violation of the 
requirements described under the heading Authority of School Personnel, or 
that the child’s behavior was a manifestation of the child’s disability; or 

b. Order a change of placement of the child with a disability to an appropriate 
interim alternative educational setting for not more than 45 school days if the 
hearing officer determines that maintaining the current placement of the child is 
substantially likely to result in injury to the child or to others. 

These hearing procedures may be repeated, if Charter School believes that returning the 
child to the original placement is substantially likely to result in injury to the child or to 
others. 
 
Whenever a parent or charter school files a due process complaint to request such a 
hearing, a hearing must be held that meets the requirements described under the 
headings Due Process Complaint Procedures, Hearings on Due Process Complaints, 
except as follows: 
 

1. The SEA must arrange for an expedited due process hearing, which must occur 
within 20 school days of the date the hearing is filed and must result in a 
determination within 10 school days after the hearing. 

2. Unless the parents and the Charter School  agree in writing to waive the 
meeting, or agree to use mediation, a resolution meeting must occur within 7 
calendar days of receiving notice of the due process complaint. The hearing may 
proceed unless the matter has been resolved to the satisfaction of both parties 
within 15 calendar days of receipt of the due process complaint. 
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A party may appeal the decision in an expedited due process hearing in the same way as 
they may for decisions in other due process hearings. 
When, as described above, the parent or Charter School has filed a due process complaint 
related to disciplinary matters, the child must (unless the parent and the State Educational 
Agency or Charter School agree otherwise) remain in the interim alternative educational 
setting pending the decision of the hearing officer, or until the expiration of the time period 
of removal as provided for and described under the heading Authority of School Personnel, 
whichever occurs first. 
 
Special Rules for Students with Mental Retardation 
The disciplinary removal of a child with mental retardation attending a charter school for 
any amount of time is considered a change in placement and requires a NOREP/prior 
written notice (if the disciplinary event does not involve drugs, weapons and/or serious 
bodily injury). A removal from school is not a change in placement for a child who is 
identified with mental retardation when the disciplinary event involves weapons, drugs, 
and/or serious bodily injury. 
According to certain assurances the Commonwealth entered into related to the PARC 
consent decree, a charter school may suspend on a limited basis a student with mental 
retardation who presents a danger to himself or others upon application and approval by 
the Bureau of Special Education and only to the extent that a student with a disability other 
than mental retardation could be suspended. 
 

  
Protections For Children Not Yet Eligible For Special Education and Related Services  
 

1. General 
If a child has not been determined eligible for special education and related services and 
violates a code of student conduct, but Charter School had knowledge (as determined 
below) before the behavior that brought about the disciplinary action occurred, that the 
child was a child with a disability, then the child may assert any of the protections 
described in this notice. 
 

2. Basis of knowledge for disciplinary matters 
A charter school must be deemed to have knowledge that a child is a child with a 
disability if, before the behavior that brought about the disciplinary action occurred: 

a. The parent of the child expressed concern in writing that the child is in need of 
special education and related services to supervisory or administrative 
personnel, or a teacher of the child; 

b. The parent requested an evaluation related to eligibility for special education 
and related services under Part B of the IDEA; or 

c. The child’s teacher, or other Charter School personnel expressed specific 
concerns about a pattern of behavior demonstrated by the child directly to 
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Charter School’s director of special education or to other supervisory personnel 
of the Charter School. 

 
3. Exception 

A charter school would not be deemed to have such knowledge if: 
a. The child’s parent has not allowed an evaluation of the child or refused special 

education services; or 
b. The child has been evaluated and determined to not be a child with a disability 

under Part B of the IDEA. 
 

4. Conditions that apply if there is no basis of knowledge 
If prior to taking disciplinary measures against the child, a charter school does not have 
knowledge that a child is a child with a disability, as described above under the sub-
headings Basis of knowledge for disciplinary matters and Exception, the child may be 
subjected to the disciplinary measures that are applied to children without disabilities 
who engaged in comparable behaviors. 
However, if a request is made for an evaluation of a child during the time period in 
which the child is subjected to disciplinary measures, the evaluation must be conducted 
in an expedited manner. 
 
Until the evaluation is completed, the child remains in the educational placement 
determined by school authorities, which can include suspension or expulsion without 
educational services. If the child is determined to be a child with a disability, taking into 
consideration information from the evaluation conducted by Charter School, and 
information provided by the parents, Charter School must provide special education and 
related services in accordance with Part B of the IDEA, including the disciplinary 
requirements described above. 
 

B. REFERRAL TO AND ACTION BY LAW ENFORCEMENT AND JUDICIAL AUTHORITIES  
 

1. The state and federal regulations do not: 
a. Prohibit an agency from reporting a crime committed by a child with a disability to 

appropriate authorities; or 
b. Prevent State law enforcement and judicial authorities from exercising their 

responsibilities with regard to the application of Federal and State law to crimes 
committed by a child with a disability. 
 

Subsequent to a referral to law enforcement, an updated functional behavior assessment 
and positive behavior support plan are required. 
 
2. Transmittal of records 
If a charter school reports a crime committed by a child with a disability, the charter school:  
must ensure that copies of the child’s special education and disciplinary records are 
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transmitted for consideration by the authorities to whom the agency reports the crime; and 
may transmit copies of the child’s special education and disciplinary records only to the 
extent permitted by FERPA.  
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NON-DISCRIMINATION 
 

 Charter School shall not discriminate in its discipline policies or practices on the basis of 
intellectual ability, status as a person with a disability, proficiency in the English language or any 
other basis that would be illegal under applicable state and/or federal laws. 
 
 The CEO/Principal or his/her designee is directed to develop procedures and practices 
related to the use of positive behavioral interventions and supports, and procedural safeguards 
and to ensure that those policies and procedures are implemented. 

 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of_______________, 2015 

 
 

__________________________________________ 
President 
 

__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Dispute Resolution and Alternative Dispute Resolution Policy 
 

 It is the policy of Advance Cyber Charter School (“Charter School”) to ensure that 
disputes between parents and Charter School regarding the identification, evaluation, 
programming and services available to eligible students are addressed effectively and in 
accordance with applicable state and federal laws. 
 
 Every effort should be made to address and resolve disputes at the building/IEP team 
level if possible.  The Chief Executive Officer (“CEO”)/Principal or his/her designee is directed to 
be aware of alternative dispute resolution procedures and programs, including facilitated IEP 
team meetings and mediation, and utilize those programs when deemed appropriate. 
 
 The CEO/Principal or his/her designee is responsible for ensuring that any agreements 
entered into as a result of a mediation session are implemented in accordance with the state 
regulations and is directed to maintain evidence of implementation. 
 
 When alternative dispute resolution is not practical or otherwise appropriate, or when a 
due process complaint is filed, the CEO/Principal or his/her designee is directed to follow 
applicable state procedures regarding the filing and answering of a due process complaint, 
including requirements relating to dissemination of procedural safeguards. 
 
 The CEO/Principal or his/her designee is responsible for ensuring that due process 
decisions are implemented in accordance with the state regulations and is directed to maintain 
evidence of implementation.   

 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of_______________, 2015 
 
       
President 
 
       
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Extended School Year Services (“ESY “) Policy 
 
 
 The Board of Trustees directs that the Advance Cyber Charter School (“Charter School”) 
comply with the requirements incorporated by reference in 34 CFR §300.106 (relating to 
extended school year services). 
 
 The CEO/CAO/Principal or his/her designee is directed to ensure that the Charter School 
uses the following standards for determining whether a student with disabilities requires ESY as 
part of the student's program: 
 
   (1)  At each IEP meeting for a student with disabilities, the charter school shall determine 
whether the student is eligible for ESY services and if so, make subsequent determinations 
about the services to be provided. 
 
   (2)  In considering whether a student is eligible for ESY services, the IEP team shall consider 
the following factors, however, no single factor will be considered determinative: 
 

   (i)  Whether the student reverts to a lower level of functioning as evidenced by 
a measurable decrease in skills or behaviors which occurs as a result of an 
interruption in educational programming (Regression).  
   (ii)  Whether the student has the capacity to recover the skills or behavior 
patterns in which regression occurred to a level demonstrated prior to the 
interruption of educational programming (Recoupment). 
   (iii)  Whether the student's difficulties with regression and recoupment make it 
unlikely that the student will maintain the skills and behaviors relevant to IEP 
goals and objectives. 
   (iv)  The extent to which the student has mastered and consolidated an 
important skill or behavior at the point when educational programming would 
be interrupted. 
   (v)  The extent to which a skill or behavior is particularly crucial for the student 
to meet the IEP goals of self-sufficiency and independence from caretakers. 
   (vi)  The extent to which successive interruptions in educational programming 
result in a student's withdrawal from the learning process. 
   (vii)  Whether the student's disability is severe, such as autism/pervasive 
developmental disorder, serious emotional disturbance, severe mental 
retardation, degenerative impairments with mental involvement and severe 
multiple disabilities. 
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 Reliable sources of information regarding a student's educational needs, propensity to 
progress, recoupment potential and year to year progress may include the following: 
 

   (1)  Progress on goals in consecutive IEPs. 
   (2)  Progress reports maintained by educators, therapists and others having 
direct contact with the student before and after interruptions in the education 
program. 
   (3)  Reports by parents of negative changes in adaptive behaviors or in other 
skill areas. 
   (4)  Medical or other agency reports indicating degenerative-type difficulties, 
which become exacerbated during breaks in educational services. 
   (5)  Observations and opinions by educators, parents and others. 
   (6)  Results of tests, including criterion-referenced tests, curriculum-based 
assessments, ecological life skills assessments and other equivalent measures. 
 

    The need for ESY services will not be based on any of the following: 
 

   (1)  The desire or need for day care or respite care services. 
   (2)  The desire or need for a summer recreation program. 
   (3)  The desire or need for other programs or services that while they may 
provide educational benefit, are not required to ensure the provision of a FAPE. 

 
 Students with severe disabilities such as autism/pervasive developmental disorder, 
serious emotional disturbance; severe mental retardation; degenerative impairments with 
mental involvement; and severe multiple disabilities require expeditious determinations of 
eligibility for ESY services to be provided as follows: 
 

   (1)  Parents of students with severe disabilities shall be notified by Charter 
School of the annual review meeting to ensure their participation. 
   (2)  An IEP review meeting must occur no later than February 28 of each school 
year for students with severe disabilities. 
   (3)  The notice of recommended educational placement (NOREP) shall be 
issued to the parent no later than March 31 of the school year for students with 
severe disabilities. 
   (4)  If a student with a severe disability transfers into Charter School after the 
dates in paragraphs (2) and (3), and the ESY eligibility decision has not been 
made, the eligibility and program content must be determined at the IEP 
meeting. 
 

 The eligibility for ESY services of all students with disabilities shall be considered at the 
IEP meeting.  ESY determinations for students other than those described above as having 
severe disabilities are not subject to the timelines for students with the severe disabilities 
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described above.  However, determinations for those other students shall still be made in a 
timely manner. 
 
 If the parents disagree with Charter School’s recommendation on ESY, the parents will 
be afforded an expedited due process hearing in accordance with applicable laws.  Parents are 
to be provided with the required procedural safeguards notice. 
 
 ESY programs are to be individualized with regard to the amount of services and 
individually appropriate goals and related services. 
 
 In cases where ESY is denied, evidence to support the denial is to be made part of the 
student’s file. 
 
 The CEO/CAO/Principal or his/her designee is directed to develop procedures consistent 
with this policy and applicable laws. 
 
TIMELINES CONTAINED IN THIS POLICY MAY BE CHANGED BY THE PENNSYLVANIA 
DEPARTMENT OF EDUCATION AND THE SCHOOL MUST FOLLOW. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
_________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Exceptional Student Records Confidentiality Policy 
 

The Advance Cyber Charter School (“Charter School”) recognizes the need to protect the 
privacy rights of Charter School’s exceptional students and their parents.  The classification, 
collection, use, maintenance and dissemination of any information about a student or his or her 
family raises issues regarding the privacy of that information.  Thus, Charter School shall adhere 
to the provisions of federal and state laws pertaining to those privacy rights, including but not 
limited to the Family Educational Rights and Privacy Act of 1974 ("FERPA"), as amended, and its 
accompanying regulations; the applicable provisions of the Individuals with Disabilities 
Education Improvement Act (2004) ("IDEA"), as amended, and its implementing regulations; the 
applicable provisions of the Pennsylvania Public School Code of 1949, and the applicable 
provisions of Chapters 12 and 711 of the Pennsylvania Administrative Code containing the 
regulations of the Pennsylvania State Board of Education and other provisions applicable to 
charter schools.  The Chief Executive Officer (“CEO”)/Principal or his/her designee is designated 
as the administrator responsible for the maintenance, access, use and release of exceptional 
student records.  This policy is to be used in combination with Charter School’s Student Records 
Policy. 
 

The CEO/Principal or his/her designee shall be responsible for the implementation of 
this policy. 
 
CONSENT FOR DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMATION (34 CFR §300.622) 

 
Unless the information is contained in education records, and the disclosure is authorized 
without parental/legal guardian consent under FERPA, the student’s parent’s/legal 
guardian’s consent (or student’s consent if the student has reached the age of majority and 
is otherwise eligible to have record rights transferred to him or her) must be obtained 
before personally identifiable information about that student is disclosed to parties other 
than officials of Charter School. Except under the circumstances specified below, parental 
consent is not required before personally identifiable information is released to officials of 
Charter School for purposes of meeting a requirement of Part B of IDEA 2004. 
  
A parent’s (legal guardian’s) consent, or consent of an eligible child who has reached the 
age of majority under State law, must be obtained before personally identifiable 
information is released to officials of participating agencies providing or paying for 
transition services. 
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ACCESS TO CONFIDENTIAL INFORMATION RELATED TO STUDENT (34 CFR §300.611) 
 

1.  Related to the confidentiality of information, the following definitions apply: 
a. Destruction means physical destruction or removal of personal identifiers from 

information so that the information is no longer personally identifiable. 
b. Education records means the type of records covered under the definition of 

“education records” in 34 CFR Part 99 (the regulations implementing the Family 
Educational Rights and Privacy Act of 1974, 20 U.S.C. §1232g (FERPA)). 

c. Participating agency means any charter school, agency or institution that 
collects, maintains, or uses personally identifiable information, or from which 
information is obtained, under Part B of the IDEA. 

d. Personally identifiable (34 CFR §300.32) means information that has: 
1) A child’s name, a parent’s name, or the name of another family member; 
2) A child’s address; 
3) A personal identifier, such as a child’s social security number or student 

number; or 
4) A list of personal characteristics or other information that would make it 

possible to identify a child with reasonable certainty. 
 

2. Access Rights (34 CFR §300.613) 
 

a. Parent Access 
Charter School must permit a parent to inspect and review any education 
records relating to the parent’s child that are collected, maintained, or used by 
the charter school under Part B of the IDEA. The charter school must comply 
with a parent’s request to inspect and review any education records on the 
parent’s child without unnecessary delay or before any meeting regarding an IEP, 
or any impartial due process hearing (including a resolution meeting or a hearing 
regarding discipline), and in no case more than 45 calendar days after the parent 
has made a request. 
 
A Parent’s right to inspect and review education records includes: 

1) A parent’s right to a response from Charter School to reasonable requests 
for explanations and interpretations of the records; 

2) A parent’s right to request that Charter School provide copies of the 
records if the parent cannot effectively inspect and review the records 
unless the parent receives those copies; and 

3) A parent’s right to have a representative inspect and review the records. 
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a) Charter School may presume that a parent has authority to 
inspect and review records relating to the parent’s child unless 
advised that the parent does not have the authority under 
applicable State law governing such matters as guardianship, or 
separation and divorce. 

b) If any education record includes information on more than one 
child, the parents of those children have the right to inspect and 
review only the information relating to their child or to be 
informed of that specific information. 

c) On request, each charter school must provide the parent with a 
list of the types and locations of education records collected, 
maintained, or used by Charter School. 

 
b. Other Authorized Access (34 CFR §300.614) 

Charter School must keep a record of parties obtaining access to education 
records collected, maintained, or used under Part B of the IDEA 2004 (except 
access by parents and authorized employees of the participating agency), 
including the name of the party, the date access was given, and the purpose for 
which the party is authorized to use the records. 
 

2. Fees 
Charter School may charge a fee for copies of records (34 CFR §300.617) that are made 
for a parent under Part B of the IDEA, if the fee does not effectively prevent the parent 
from exercising the right to inspect and review those records. 
Charter School may not charge a fee to search for or to retrieve information under Part 
B of IDEA 2004. 
 

3. Amendment of Records at Parent’s Request (34 CFR §300.618) 
If a parent believes that information in the education records regarding the parent’s 
child collected, maintained, or used under Part B of IDEA 2004 is inaccurate, misleading, 
or violates the privacy or other rights of the child, the parent may request the charter 
school that maintains the information to change the information. 
 
Charter School must decide whether to change the information in accordance with the 
parent’s request within a reasonable period of time of receipt of the parent’s request. 
 
If Charter School refuses to change the information in accordance with the parent’s 
request, it must inform the parent of the refusal and advise the parent of the right to a 
hearing for this purpose. 
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4. Opportunity for a Records Hearing (34 CFR §300.619) 
Charter School must, on request, provide the parent an opportunity for a hearing to 
challenge information in education records regarding the parent’s child to ensure that it 
is not inaccurate, misleading, or otherwise in violation of the privacy or other rights of 
the child. 
 

a. Hearing Procedures (34 CFR §300.621) 
A hearing to challenge information in education records must be conducted 
according to the following procedures for such hearings under the Family 
Educational Rights and Privacy Act of 1974, 20 U.S.C. Section 1233g (FERPA): 

1) The educational agency or institution shall hold the hearing within a 
reasonable time after it has received the request for the hearing from the 
parent or eligible student. 

2) The educational agency or institution shall give the parent or eligible 
student notice of the date, time, and place, reasonably in advance of the 
hearing. 

3) The hearing may be conducted by any individual, including an official of 
the educational agency or institution who does not have a direct interest 
in the outcome of the hearing. 

4) The educational agency or institution shall give the parent or eligible 
student a full and fair opportunity to present evidence to challenge the 
content of the student’s education records on the grounds that the 
information contained in the education records is inaccurate, misleading, 
or in violation of the privacy rights of the student. The parent or eligible 
student may, at their own expense, be assisted or represented by one or 
more individuals of his or her own choice, including an attorney. 

5) The educational agency or institution shall make its decision in writing 
within a reasonable period of time after the hearing. 

6) The decision must be based solely on the evidence presented at the 
hearing, and must include a summary of the evidence and the reasons for 
the decision. 

 
b. Result of Hearing (34 CFR §300.620) 

If, as a result of the hearing, Charter School decides that the information is 
inaccurate, misleading, or otherwise in violation of the privacy or other rights of 
the child, it must change the information accordingly and inform the parent in 
writing. If, as a result of the hearing, the Charter School decides that the 
information is not inaccurate, misleading, or otherwise in violation of the privacy 
or other rights of the parent’s child, the parent may place in the records that it 
maintains on the parent’s child a statement commenting on the information or 
providing any reasons the parent disagrees with the decision of the participating 
agency. 
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Such an explanation placed in the records of the parent’s child must: 

1. Be maintained by Charter School as part of the records of the child as 
long as the record or contested portion is maintained by Charter 
School; and 

2. If Charter School discloses the records of the child or the challenged 
portion to any party, the explanation must also be disclosed to that 
party. 

 
c. Safeguards (34 CFR §300.623) 

Each charter school must protect the confidentiality of personally identifiable 
information at collection, storage, disclosure, and destruction stages. 
 
The CEO/Principal or his/her designee must assume responsibility for ensuring 
the confidentiality of any personally identifiable information. 
 
All persons collecting or using personally identifiable information must receive 
training or instruction regarding Pennsylvania’s policies and procedures 
regarding confidentiality under Part B of IDEA 2004 and FERPA. 
 
Each charter school must maintain, for public inspection, a current listing of the 
names and positions of those employees within the agency who have access to 
personally identifiable information. 
 
Persons who have access to personally identifiable information at the charter 
school will include members of the child’s IEP team, Charter School’s records 
custodian and the CEO/Principal or his/her designee.  Any individual accessing a 
student’s personally identifiable information must sign a sheet evidencing review 
of the records.  The sheet will be maintained with the student records. 
 

5. Destruction of Information (34 CFR §300.624) 
 

Charter School must inform the parent when personally identifiable information 
collected, maintained, or used is no longer needed to provide educational services to 
the parent’s child, and the information must be destroyed at the parent’s request. 
 

             However, a permanent record of the child’s name, address, and phone number, his or      
             her grades, attendance record, classes attended, grade level completed, and year  
            completed may be maintained without time limitation.  
 
Charter School must comply with record maintenance requirements in accordance with FERPA 
and Chapters 711 and 12 of Title 22 of the Pennsylvania Code, together with directives of PDE 
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with regard to record maintenance.  Special Education records must also be maintained in 
accordance with PDE 6-year cyclical monitoring period guidelines established by PDE. 
 

 

TRANSFER OF RECORDS BETWEEN SCHOOLS 

When the education records for a child with a disability are transferred from a 
public agency, private school, approved private school or private agency, to a 
charter school, the public agency, private school, approved private school or 
private agency from which the child transferred shall forward all of the child’s 
educational records, including the most recent IEP, within 10 days after the 
public agency, private school, approved private school or private agency is 
notified in writing that the child is enrolled in a charter school. 

When the educational records for a child with a disability are transferred to a 
public agency, private school approved private school or private agency from a 
charter school, the charter school shall forward the child’s educational records, 
including the most recent IEP, within 10 school days after the charter school is 
notified in writing that the child is enrolled at another public agency, private 
school, approved private school or private agency. 
 
 

REFERRAL TO AND ACTION BY LAW ENFORCEMENT AND JUDICIAL 
AUTHORITIES AND RECORD TRANSMITTAL 

Charter School reporting a crime committed by a child with a disability must 
ensure that copies of the special education and disciplinary records of the child 
are transmitted for consideration by the appropriate authorities to whom the 
crime is reported.  A charter school reporting a crime may transmit copies of the 
child’s special education and disciplinary records only to the extent that the 
transmission is permitted by FERPA. 

 

 
ELECTRONIC TRANSMISSIONS 
 
Charter School will ensure that any records kept or transmitted electronically are 
subject to high standards of electronic security.  Charter School uses electronic 
firewalls and encryption systems, and monitors and tests the system regularly to 
ensure its stability and integrity.  All the Charter School electronic mail 
correspondence shall include the following: 
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CONFIDENTIALITY NOTICE 
The information in this transmission is intended only for the individual or entity 
named above.  It may be legally privileged and confidential.  If you have received 
this information in error, notify us immediately by calling Charter School at 
PHONE NUMBER.  Send the original transmission to us by mail.  Return postage 
is guaranteed.  If the reader of this message is not the intended recipient, you 
are hereby notified that any disclosure, dissemination, distribution or copying of 
this communication or its contents is strictly prohibited. 
 

ADMINISTRATIVE PROCEDURES: 

The CEO/Principal or his/her designee shall be responsible for ensuring that the 
education records, confidentiality policies and procedures established under 
IDEA 2004 (relating to confidentiality of education records of exceptional 
students) are enforced and administered.  This official shall: 

 Notify parents on an annual basis of the policies and procedures 
 regarding exceptional student education records and the rights of 
 parents under both Federal and State Law concerning the confidentiality  
 of education records of exceptional students;  

  Develop a system of safeguards which will protect the confidentiality of  
  personally identifiable information at the point of collection, storage, use, 
  maintenance, release and destruction;  

  Provide training and instruction in the implementation of records policy  
  requirements for all educational agency personnel who collect or use  
  exceptional student personally identifiable information; and  

  Maintain a current listing of the names and positions of those agents and  
  employees of Charter School who are authorized by the school to   
  have access to personally identifiable information of exceptional   
  students.  

  An education record shall not be destroyed by Charter School if there is   
  an outstanding request to inspect and review it by the parent or eligible student.   
 

Charter School will inform the parents of an exceptional student when 
personally identifiable information collected, maintained, or used in the 
records of the exceptional student is no longer needed to provide 
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educational services to the exceptional student.  
 
Upon request of the parents, information no longer relevant to and 
necessary for the provision of educational services to the exceptional 
student must be destroyed by Charter School.  However, a written record 
of an exceptional student's name, address, phone numbers, grades, 
attendance records, classes attended, grade level completed, and year 
completed will be maintained for an unlimited time period.  
 
Prior to the destruction of the information referred to in the above 
paragraph, Charter School shall send written notification to the parents 
which shall inform the parents of their right to receive a copy of the 
material to be destroyed.  
 
 
Charter School shall not destroy education records containing 
information necessary for the education of an exceptional student who is 
enrolled or has been enrolled in an education program operated by the 
school.  

Except as is stated in the above paragraph of this subsection, nothing in 
this section shall be construed to mean that Charter School is required to 
destroy education records and the Charter School Administration is 
directed to implement any procedures necessary to maintain student 
records consistent with this policy and applicable state and federal laws 
and regulations. 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of_______________, 2015 

 
 
 

__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board Of Trustees Policy  
 

Free Appropriate Public Education (FAPE) Policy 
 

Advance Cyber Charter School (“Charter School”) must ensure that FAPE is available to any 
individual child with a disability who needs special education and related services, even though 
the child has not failed or been retained in a course or grade, and is advancing from grade to 
grade. 

The determination that a child described above is eligible, must be made on an individual basis 
by the group responsible within the Charter School for making eligibility determinations. 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 

2016-2017  School Year 

Annual Notification of Rights under Family Educational Rights and Privacy Act (FERPA) for the 
2015-2016 School Year /Notice to Parents and Guardians Regarding the Disclosure of Student 

“Directory Information” 

The Family Educational Rights and Privacy Act (FERPA), a federal law, affords parents, 
legally emancipated students, and students over eighteen (18) years of age (“eligible students”) 
certain rights with respect to the student’s educational records. 

These rights are briefly summarized below and are explained more fully in the Board’s 
Student Records Policy, which is on file at the School and is available upon request: 

1. The right to inspect and review the student’s educational records within forty-
five (45) days of the day Advance Cyber Charter School (“Charter School”) 
receives a request for access.  Parents or eligible students should submit to 
Charter School’s CEO/Principal a written request that identifies the record(s) 
they wish to inspect.  The Charter School official will make arrangements for 
access and notify the parent or eligible student of the time and place where the 
record(s) may be inspected.  

2. The right to request the amendment of the student’s educational record(s) the 
parent or eligible student believes is inaccurate or misleading.  Parents or eligible 
students may ask the Charter School to amend a record that they believe is 
inaccurate or misleading.  Parents or eligible students should write to Charter 
School’s Principal, clearly identifying the part of the record(s) they want 
amended, and specify why the record(s) is inaccurate or misleading.  If the 
Charter School decides not to amend the record(s) as requested by the parent or 
eligible student, the Charter School will notify the parent or eligible student of 
the decision in writing and advise of the right to a hearing regarding the request 
for amendment.  Additional information regarding the hearing procedures will 
be provided to the parent or eligible student when notified of the right to a 
hearing.  

3. The right to consent to disclosures of personally identifiable information 
contained in the student’s educational record(s) except to the extent that FERPA 
authorizes disclosure without consent, as discussed below. 

4. The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by the Charter School to comply with the requirements of FERPA. 
The name and address of the office that administers FERPA is: 
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Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue SW 
Washington, D.C. 20202-8520 

Release of Records Without Consent 

Generally, the Charter School must have written permission from parents or eligible 
students in order to release any information from a student’s education records.  However, 
FERPA allows the Charter School to disclose that information without consent, to the following 
parties or under the following conditions: 

• School officials with legitimate educational interests.  A School Official may include a 
person employed by the school as an administrator, supervisor, instructor, or support 
staff member (including health or medical staff and law unit personnel); a person 
serving on the Board; a person or company with whom the Charter School has 
contracted to perform a special task (such as an attorney, auditor, medical consultant, 
or therapist); contractors, consultants, volunteers, and other outside service providers 
used by the Charter School; or a parent or student serving on official committee, such as 
a disciplinary or grievance committee, or assisting another Charter School official in 
performing his/her tasks.  A School Official has a legitimate educational interest if the 
official needs to review an educational record(s) in order to fulfill his or her professional 
responsibility; 

• Other schools, school systems, or institutions of postsecondary education to which a 
student is transferring; 

• Authorized representatives of the U.S. Comptroller General, U.S. Attorney General, U.S. 
Secretary of Education, or State and local educational authorities.  Disclosures may be 
made in connection with an audit or evaluation of Federal or State supported education 
programs, or for the enforcement of or compliance with Federal legal requirements that 
relate to those programs.  The entities and officials identified here may re-disclose 
student information to outside entities and/or individuals that are designated as 
“authorized representatives” to conduct an audit or evaluation, or enforcement or 
compliance activity on their behalf.  A designation of an “authorized representative,” 
other than an employee, shall be memorialized in a written agreement.  The same 
agreement shall contain provisions intended to guard the privacy of student 
information.  Student records for children seven (7) years or older is exempt from the 
use of authorized representatives for agencies running programs to improve social, 
emotional and physical development; 
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• Appropriate parties in connection with financial aid for which a student has applied or 
has received, if the information is necessary to determine eligibility for aid, determine 
the amount of aid, determine the conditions of aid, or enforce the terms and conditions 
of aid; 

• Organizations conducting certain studies for or on behalf of the school, to develop, 
validate or administer predictive tests; administer student aid programs; or improve 
instruction.  The U.S. Comptroller General, U.S. Attorney General, U.S. Secretary of 
Education, or State and local educational authorities may re-disclose student 
information to organizations conducting studies identified here.  Any re-disclosure of 
student information, whether by schools or the entities and officials identified here, 
requires a written agreement.  The written agreement shall contain provisions intended 
to guard the privacy of student information; 

• Accrediting organizations; 

• To parents of dependent students for IRS tax purposes; 

• To comply with a judicial order or lawfully issued subpoena; 

• Appropriate officials in cases of health and safety emergencies; and 

• State and local authorities within a juvenile justice system, pursuant to specific State 
law. 

The Charter School must maintain records of each request for access and disclosure of 
information from a student’s education record(s), except for disclosures to school officials with 
legitimate educational interests, disclosures to parties with written consent from parents or 
eligible students, disclosures of Directory Information (discussed below), disclosures under 
select judicial orders or lawfully issued subpoenas, and disclosures to parents or eligible 
students.  Parents and eligible students have a right to inspect and review the records of 
requests for access and disclosures. 

Release of Directory Information 

Directory Information includes information contained in the educational record(s) of a 
student, which is not considered harmful or an invasion of privacy if disclosed, so that it may be 
disclosed without prior parental consent, unless parents or eligible students have advised the 
Charter School to the contrary in accordance with Charter School procedures.  The primary 
purpose of Directory Information is to allow the Charter School to include this type of 
information from the student’s educational records in certain school-related publications or 
notices. 
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As part of the Charter School’s annual notification under FERPA, Charter School 
designates for the 2016-17 School Year the following types or categories of information as 
“Directory Information”: 

- Student Name 
- Participation in officially recognized activities, clubs, and sports 
- Naming of student to the Honor Roll, National Honor Society or as Valedictorian 
- Address 
- Telephone listing 
- Weight and height of members of athletic teams 
- Electronic Mail Address 
- Photograph 
- Degrees, honors, awards received 
- Date and place of birth 
- Major field of study 
- Dates of attendance 
- Grade level 
- The most recent educational agency or institution attended 

“Directory Information” for the 2016-17 School Year also includes: 

• Except for social security number, a student ID number, user ID, or other unique personal 
identifier used by a student for purposes of accessing or communicating in electronic systems, 
but only if the identifier cannot be used to gain access to education records except when used 
with one or more factors, such as a personal identification number (PIN), password or other 
factor known or possessed only by the authorized user; and 

• Except for social security number, a student ID number or other unique personal identifier 
that is displayed on a student ID badge, but only if the identifier cannot be used to gain access 
to education records except when used with one or more factors, such as a PIN, password, or 
other factor known or possessed only by the authorized user. 

 

Examples of how and where the Charter School may disclose Directory Information 
include: 

- Newsletters 
- A playbill showing student’s role in a drama production 
- The annual yearbook 
- Honor Roll or other recognition lists 
- Graduation programs 
- Sports activity sheets, such as for wrestling: showing weight and height of team 

members 
- Companies or outside organizations that manufacture class rings or yearbooks 
- Newspapers or other news sources 
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- Class Lists 
- Staff and/or Student Directories and/or listings 
- Charter School Website 
- Charter School Bulletin Boards 
- Institutions of Higher Learning requesting Directory information 

These examples are for illustration only and are not an exclusive list of the manner in 
which Directory Information may be disclosed.  This Notice provides parents and eligible 
students with an opportunity to object in writing to any or all of those types of information that 
the Charter School has designated as Directory Information.  Parents and eligible students have 
the right to refuse to permit the release by notifying the Charter School in writing that they do 
not want any or all of those types of information to be designated as Directory Information. 

Please note that an opt out of Directory Information disclosures does not prevent the 
Charter School from identifying a student by name or from disclosing a student’s name, 
identifier or institutional e-mail address in class in which the student is enrolled.   The right to 
opt out of Directory Information disclosures does not include a right to remain anonymous in 
class, and may not be used to impede routine classroom communications and interactions, 
whether class is held in a specified physical location or on-line through electronic 
communications.  Likewise, an opt out of Directory Information disclosures does not prevent 
the Charter School from requiring a student to wear, to display publicly, or to disclose a student 
ID card or badge that exhibits information that the Charter School designated as “Directory 
Information” for the 2016-17 School Year above. 

YOUR ACTION IS REQUIRED IF YOU WISH “DIRECTORY INFORMATION” NOT TO BE 
PUBLISHED.  Please submit any refusal with the types of information you wish removed from 
the list of Directory Information and mail your written objections on or before September ___, 
2016, to the CEO/Principal of the Charter School at: 

Advance Cyber Charter School 
ADDRESS 

If you have any questions regarding this Notice, please call or write the CEO/Principal at 
Charter School at:  Harrisburg, Pennsylvania.  If you do not submit a written refusal on or 
before September    , 2016 then the Charter School may disclose directory information 
without your prior consent. 

THE CONTENT OF THIS NOTICE HAS BEEN WRITTEN IN STRAIGHTFORWARD, SIMPLE ENGLISH.  
IF A PERSON DOES NOT UNDERSTAND ANY OF THIS NOTICE, HE OR SHE SHOULD ASK THE 
PRINCIPAL OF CHARTER SCHOOL FOR AN EXPLANATION.  THE CHARTER SCHOOL WILL 
ARRANGE FOR AN INTERPRETER FOR PARENTS WITH LIMITED ENGLISH PROFICIENCY.  IF A 
PARENT IS DEAF OR BLIND OR HAS NO WRITTEN LANGUAGE, THE CHARTER SCHOOL WILL 
ARRANGE FOR COMMUNICATION OF THIS NOTICE IN THE MODE NORMALLY USED BY THE 
PARENT (E.G., SIGN LANGUAGE, BRAILLE, OR ORAL COMMUNICATION).  IF A STUDENT HAS A 
DISABILITY, ADDITIONAL INFORMATION IS AVAILABLE IN THE CHARTER SCHOOL’S ANNUAL 
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PUBLIC NOTICE OF SPECIAL EDUCATION SERVICES AND PROGRAMS AND RIGHTS FOR 
STUDENTS WITH DISABILITIES. 
 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 

ADOPTED this ______  day of ____________, 2015 

__________________________________________ 
President 

__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 

Independent Evaluations Policy 

 The Board of Trustees recognizes that in accordance with applicable state and federal 
laws, including Chapter 711 of Title 22 of the Pennsylvania Code, a parent has the right to 
obtain an independent educational evaluation (“IEE”) of his or her child if the parent disagrees 
with an evaluation by Advance Cyber Charter School (“Charter School”) to the extent permitted 
by law, including the right of Charter School, to file a due process complaint to show that its 
evaluation is appropriate and to contest the need for an independent evaluation. 

 If a parent requests an IEE, the CEO/CAO/Principal or his/her designee is directed to 
provide the parent with information about where the parent may obtain an IEE and about 
Charter School’s criteria that apply to IEEs.  As this policy contains information about Charter 
School’s criteria, this policy should be provided to parents upon request. 

 An Independent Educational Evaluation or IEE is defined under applicable requirements 
as an evaluation conducted by a qualified examiner who is not employed by Charter School. 

 Public expense is defined as follows:  Charter School either pays for the full cost of the 
evaluation or ensures that the evaluation is otherwise provided at no cost to the parent, 
consistent with the provisions of Part B of IDEA 2004. 

 A parent has the right to an IEE of his or her child at public expense if the parent 
disagrees with an evaluation of the child obtained by Charter School, SUBJECT TO THE 
FOLLOWING CONDITIONS: 

  If a parent requests an IEE at public expense, Charter School must, without unnecessary 
delay, either:  (1) File a due process complaint to request a hearing to show that its evaluation 
of the child is appropriate; or (2) Provide an IEE at public expense, unless Charter School 
demonstrates in a hearing that the evaluation obtained did not meet Charter School’s criteria. 

 The CEO/CAO/Principal or his/her designee is directed to notify parents when declining 
the parent’s request for an IEE at public expense and the reason for denial of the IEE. 

 The CEO/CAO/Principal or his/her designee must not unreasonably delay either 
providing the IEE at public expense or initiating due process. 

 The CEO/CAO/Principal or his/her designee is directed to ensure that the IEP team 
considers a valid IEE. 
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 The CEO/CAO/Principal or his/her designee is directed to maintain a list of qualified 
independent evaluators in each of the various disciplines commonly relied upon to provide 
education-related evaluations and assessments and shall make that list reasonably available to 
any parent who requests it. 

  If Charter School initiates a hearing and the final decision is that Charter School’s 
evaluation is appropriate, the parent still has the right to an independent evaluation, but not at 
public expense.   

 If a parent requests an evaluation at public expense, Charter School shall ask in writing 
for the parent’s reason why he or she objects to the public evaluation.  However, it must be 
made clear that the explanation by the parent may not be required and the School may not 
unreasonably delay either providing the independent evaluation at public expense or initiating 
a hearing to defend its evaluation. 

 If a parent obtains an independent evaluation at private expense the results of the 
evaluation must be considered by Charter School, if it meets Charter School’s criteria, in any 
decision made with respect to the provision of FAPE to the child and may be presented as 
evidence at a hearing relating to the child. 

 If an independent evaluation is at public expense, the criteria under which the 
evaluation is obtained including the location of the evaluation and qualifications of the 
examiner must be the same as the criteria that Charter School uses when it initiates an 
evaluation to the extent that those criteria are consistent with the parents’ right to an 
independent evaluation.  This criteria must be made known to the parent.  

 Charter School may not impose conditions or timelines related to obtaining an 
evaluation at public expense. 

 All evaluations performed must take into account the child’s English language skills and 
ethnicity to ensure that the testing and evaluation will not be unfair or discriminatory. Tests 
must be given in the child’s native language or mode of communication (such as Braille or sign 
language) of the child, unless it is clearly not feasible to do so. 

 Evaluations must also take into account the child’s disability to be sure the test 
measures what it is supposed to measure.   

 The specific tests used in the evaluation process depend upon the problems the child is 
experiencing. 

 In most cases, the child will be given several tests to help find strengths and needs. 

 Teacher and IEP team member input must be considered. 
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 Information that parents provide must also be included in the evaluation.  

 Evaluators must be properly certified and qualified to administer the tests, assessments 
and evaluation techniques used.  Such certification and qualification requirements must meet 
those mandated in Pennsylvania. 

 Evaluation techniques must be consistent with the most up to date techniques 
commonly practiced in the evaluator’s field. 

 Evaluations must not be racially, culturally or otherwise biased or discriminatory. 

 Recommendations must be based upon the child and must not be generalized. 

 A complete copy of the independent evaluation report must be made available to the 
IEP team. 

 Parents are to be given a release of records so that information from Charter School 
(including records, observations and other information gathered regarding the child) about the 
child may be disclosed to the independent evaluator. 

 Charter School will comply with and monitor changes in all state and federal time lines, 
procedures and due process requirements throughout the entire independent evaluation 
process.  In the event that there are changes in state or federal law with regard to any part of 
this policy, Charter School will comply with state and federal law. 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 

 
 
ADOPTED this ______day of ______________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
 
 
 

Advance Cyber Charter School Application 

Page C-97



 

Special Education  
IEE Policy  DRAFT Page 1 of 2 
 

INDEPENDENT EDUCATION EVALUATIONS (IEE) 
 ADMINISTRATIVE PROCEDURES 

 
 A parent who disagrees with an evaluation performed or obtained by Advance Cyber 
Charter School (“Charter School”) may request an independent educational evaluation (IEE) at 
public expense to the extent allowed by applicable state and federal regulations. If the request 
is received verbally, the staff member who receives the IEE request shall inform the parent that 
the staff member is forwarding the request to the CEO/CAO/Principal.  The staff member is to 
forward the request to the CEO/CAO/Principal without delay. 
 
 The CEO/CAO/Principal or his/her designee shall take the following steps to the extent 
that they remain consistent with applicable state and federal regulations regarding IEEs: 
 
 The CEO/CAO/Principal may, upon receipt of the request for an IEE, request that the 
parent state her reasons for disagreement with the evaluation conducted or proposed by the 
Charter School.  The CEO/CAO/Principal shall not require the parents to do so, however, and 
shall not delay the process for providing or disputing an IEE. 
 
 Within ten school days of receipt of a request for an IEE in writing from a parent, the 
CEO/CAO/Principal of Charter School shall issue a NOREP and Procedural Safeguards Notice to 
the Parent in which the CEO either approves or denies the request for the IEE. 
 
 If the parent refuses to consent to the decision not to provide an IEE, the CEO or his/her 
designee must file a Due Process Hearing Request with the Office for Dispute Resolution and 
notify the parent in writing that Charter School has done so.  The parent must be copied on the 
Due Process Hearing Request in the same manner as it is sent to the Office for Dispute 
Resolution.  The parent must be provided with a copy of the Procedural Safeguards Notice upon 
filing of a Due Process Hearing Request. 
 
 If the CEO/CAO/Principal consents to provide an IEE, the parent must receive written 
documentation from the CEO/CAO/Principal with the NOREP and the Procedural Safeguards 
Notice.  The written documentation must include the following: 
 
 (1)  Charter School will pay for an IEE provided the IEE meets all of the requirements of 
an appropriate evaluation as defined in the enclosed Charter School IEE policy.  (The IEE policy 
will also be included with the written documentation). 
 (2)  The CEO/CAO/Principal shall provide a list of qualified independent evaluators to the 
parent in the discipline requested. 
 (3)  Charter School will not pay for the IEE until the CEO/CAO/Principal receives from the 
evaluator a complete copy of a report of that evaluation and determines that the evaluation 
meets all of the requirements of Charter School’s policy. 
 (4) A request that the parents consider accessing reimbursement for all or part of the 
evaluation from public or private sources of insurance or reimbursement, together with a clear 
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assurance that the parent is not required to do so and that Charter School would pay any cost 
not covered by such sources; 
 (5)  Directions that the parent is responsible for arranging for the 
IEE and for ensuring that the evaluator contacts the CEO/CAO/Principal to arrange for payment 
of the evaluation. 
 (6)  If the evaluation has already been conducted and paid for, the correspondence shall 
advise the parent that Charter School will not reimburse the parent for the IEE until it receives a 
complete and unredacted copy of the report of the evaluation and determines that the 
evaluation meets all of the requirements of the Charter School IEE policy and documentation 
substantiating that the parent paid for or is responsible to pay for the costs of the evaluation 
requested to be reimbursed. 
 (7)  The IEE shall be reviewed by the student’s IEP and/or MD team and considered with 
respect to the provision of FAPE to the student.  Where necessary and/or warranted as 
required by law, a team meeting shall be convened to discuss the results of the IEE and any 
changes in the provision of FAPE proposed as a result of the IEE. 
    
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______day of ____________, 2015 
 
 
       
President 
 
 
       
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Individualized Education Program Policy (IEP) 
 

  
The Board of Trustees of Advance Cyber Charter School (“Charter School”) recognizes and 
directs that in addition to the federal requirements incorporated by reference, the state 
regulations require that the IEP of each student with a disability must include when 
appropriate:  

 (1)  A description of the type or types of support as defined in this paragraph that the student 
will receive, the determination of which may not be based on the categories of the child’s 
disability alone. Students may receive more than one type of support as appropriate and as 
outlined in the IEP and in accordance with this chapter. Special education supports and services 
may be delivered in the regular classroom setting and other settings as determined by the IEP 
team. In determining the educational placement, the IEP team must first consider the regular 
classroom with the provision of supplementary aids and services before considering the 
provision of services in other settings.  

     (i)   Autistic support. Services for students with the disability of autism who require services 
to address needs primarily in the areas of communication, social skills or behaviors consistent 
with those of autism spectrum disorders. The IEP for these students must address needs as 
identified by the team which may include, as appropriate, the verbal and nonverbal 
communication needs of the child; social interaction skills and proficiencies; the child’s 
response to sensory experiences and changes in the environment, daily routine and schedules; 
and, the need for positive behavior supports or behavioral interventions.  

     (ii)   Blind-visually impaired support. Services for students with the disability of visual 
impairment including blindness, who require services to address needs primarily in the areas of 
accessing print and other visually-presented materials, orientation and mobility, accessing 
public and private accommodations, or use of assistive technologies designed for individuals 
with visual impairments or blindness. For students who are blind or visually impaired, the IEP 
must include a description of the instruction in Braille and the use of Braille unless the IEP team 
determines, after the evaluation of the child’s reading and writing needs, and appropriate 
reading and writing media, the extent to which Braille will be taught and used for the student’s 
learning materials.  

     (iii)   Deaf and hard of hearing support. Services for students with the disability of deafness 
or hearing impairment, who require services to address needs primarily in the area of reading, 
communication, accessing public and private accommodations or use of assistive technologies 
designed for individuals with deafness or hearing impairment. For these students, the IEP must 
include a communication plan to address the language and communication needs, 

Advance Cyber Charter School Application 

Page C-100



 

Special Education  
IEP Policy  DRAFT Page 2 of 3 

opportunities for direct communications with peers and professional personnel in the child’s 
language and communication mode, academic level, and full range of needs, including 
opportunities for direct instruction in the child’s language and communication mode; and 
assistive technology devices and services.  

     (iv)   Emotional support. Services for students with a disability who require services primarily 
in the areas of social or emotional skills development or functional behavior.  

     (v)   Learning support. Services for students with a disability who require services primarily in 
the areas of reading, writing, mathematics, or speaking or listening skills related to academic 
performance.  

     (vi)   Life skills support. Services for students with a disability who require services primarily 
in the areas of academic, functional or vocational skills necessary for independent living.  

     (vii)   Multiple disabilities support. Services for students with more than one disability the 
result of which is severe impairment requiring services primarily in the areas of academic, 
functional or vocational skills necessary for independent living.  

     (viii)   Physical support. Services for students with a physical disability who require services 
primarily in the areas of functional motor skill development, including adaptive physical 
education or use of assistive technologies designed to provide or facilitate the development of 
functional motor capacity or skills.  

     (ix)   Speech and language support. Services for students with speech and language 
impairments who require services primarily in the areas of communication or use of assistive 
technologies designed to provide or facilitate the development of communication capacity or 
skills.  

   (2)  Supplementary aids and services    

   (3)  A description of the type or types of personnel support. 

  (4)  The location where the student attends school and whether this is the school the student 
would attend if the student did not have an IEP.  

   (5)  For students who are 14 years of age or older, a transition plan that includes appropriate 
measurable postsecondary goals related to training, education, employment and, when 
appropriate, independent living skills.  

   (6)  The IEP of each student shall be implemented as soon as possible, but no later than 10 
school days after its completion.  
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   (7)  Every student receiving special education and related services provided for in an IEP shall 
receive the special education and related services under that IEP, subject to the terms, 
limitations and conditions set forth in law.  

 (b)  In addition to the requirements incorporated by reference with regard to development, 
review, and revision of IEP, the Charter School shall designate persons responsible to 
coordinate transition activities. 

The CEO/CAO/Principal or his/her designee is directed to implement all procedures in 
accordance with this policy. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Inclusion Policy 
 

 In accordance with applicable state and federal regulations regarding students with 
disabilities, the Board of Trustees of the Advance Cyber Charter School (“Charter School”) 
recognizes and directs as follows: 
 
 To the maximum extent appropriate, children with disabilities, are educated with 
children who are nondisabled; and special classes, separate schooling, or other removal of 
children with disabilities from the regular educational environment occurs only if the nature or 
severity of the disability is such that education in regular classes 
with the use of supplementary aids and services cannot be achieved satisfactorily. 
 
  A continuum of alternative placements must be available to meet the needs of children 
with disabilities for special education and related services.  The continuum must include 
alternative placements (including, but not limited to:  instruction in, regular classes, 
supplementary aids and services, instruction in special classes, instruction in alternative 
schools, home instruction, and instruction in hospitals and institutions to the extent required by 
applicable laws and regulations).   
 
 Administration is further directed to make provision for supplementary services (such as 
resource room or itinerant instruction) to be provided in conjunction with regular class 
placement to the extent required by law and to inform the Board when supplementary aids and 
services must be procured and/or approved by the Board. 
 
 In determining the educational placement of a child with a disability, Administration is 
directed to ensure that the placement decision is made by a group of persons, including the 
parents, and other persons knowledgeable about:  the child, the meaning of the evaluation 
data, and the placement options.  Such decision must be made in conformity with the LRE 
provisions of the federal regulations. 
 
 The child’s placement must be determined at least annually; be based on the child’s IEP; 
and must be as close as possible to the child’s home to the extent required by applicable law.  
Unless the IEP of a child with a disability requires some other arrangement, the child is 
educated in the school that he or she would attend if nondisabled. 
 
 
 In selecting the LRE, Administration is directed to give consideration to any potential 
harmful effect on the child or on the quality of services that he or she needs. 
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 A child with a disability is not to be removed from education in age appropriate regular 
classrooms solely because of needed modifications in the general education curriculum. 
 
 In providing or arranging for the provision of nonacademic and extracurricular services 
and activities, including meals, recess periods, and the services and activities set forth in the 
applicable state and federal regulations, Administration is directed to ensure that each child 
with a disability participates with nondisabled children in the extracurricular services and 
activities to the maximum extent appropriate to the needs of that child. 
 
 Administration is directed to ensure that each child with a disability has the 
supplementary aids and services determined by the child’s IEP Team to be appropriate and 
necessary for the child to participate in nonacademic settings. 
 
 Administration shall ensure that the IEP team making educational placement decisions 
understands and adheres to the following guiding principles from the Pennsylvania Department 
of Education to the extent that they are consistent with applicable federal and state 
regulations:  
  
     1. A Free and Appropriate Public Education (FAPE) must be provided to every  
         student with an IEP; moreover, FAPE must be delivered in the LRE as per  
         the IEP team. 
     2. Students will not be removed from regular education classrooms merely because  
         of the severity of their disabilities; 
     3. When students with disabilities, including students with significant cognitive  
         disabilities, need specially designed instruction or other supplementary aids  
         and services to benefit from participating in regular education classrooms,  
         as required in their IEP, the team is obliged to ensure that those services are      
         Provided to the extent required by applicable state and federal regulations and  
         laws; 
     4. IEP teams must determine whether the goals in the student’s IEP can be  
         implemented in regular education classrooms with supplementary aids and  
         services before considering removal from the regular education classroom; 
     5. The team will consider the full range of supplementary aids and services  
         in regular education classrooms, based on peer-reviewed research to the  
         extent practicable, including modification of curriculum content, before  
         contemplating placement in a more restrictive setting. 
 
  
 To determine whether a child with disabilities can be educated satisfactorily in a regular 
education classroom with supplementary aids and services, the following factors provided by 
the Pennsylvania Department of Education shall be considered and addressed:   
  
     1. What efforts have been made to accommodate the child in the regular  
         classroom and with what outcome(s);  
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     2. What additional efforts (i.e. supplementary aids and services) in the  
         regular classroom are possible;  
     3. What are the educational benefits available to the child in the regular  
         classroom, with the use of appropriate supplementary aids and services;  
         and 
     4. Are there possible significant and negative effects of the child’s inclusion  
         on the other students in the class?  
  
 Per the Pennsylvania Department of Education, the presumption is that IEP teams begin 
placement discussions with a consideration of the regular education classroom and the 
supplementary aids and services that are needed to enable a student with a disability to benefit 
from educational services.  Benefit from educational services is measured by progress toward 
the goals and objectives of the student’s IEP, not by mastery of the general education 
curriculum, and is not limited to academic progress alone; therefore, Administration is directed 
to ensure that special education placement in a more restrictive environment is not justified 
solely on the basis that the child might make greater academic progress outside the regular 
education environment.   
  
 The law and the Pennsylvania Department of Education policy favor education with non-
disabled peers; however, inclusion or education with non-disabled peers is not a foregone 
conclusion; such a decision remains exclusively with the IEP team as they consider FAPE.  An IEP 
team may choose a more specialized setting if: 
  
     1. The student will receive greater benefit from education in a specialized  
         setting than in a regular class.    
     2. He or she is so disruptive as to significantly impair the education of other  
         students in the class; or 
     3. The cost of implementing a given student’s IEP in the regular classroom  
         will significantly affect other children in the LEA. 
  
If, after considering these factors, an IEP team determines that the student needs to be 
educated in a more specialized setting, the school is required to include the child in school 
programs with non-disabled children to the maximum extent appropriate.  These may include 
but are not limited to extracurricular activities, assembly programs, recess, lunch, homeroom, 
etc.  Note that a student is not required to “try out” each level of LRE and “fail” before the 
student moves to a more specialized setting. 
 Administration is further directed to provide opportunities for teachers to participate in 
professional development and to become aware of peer-reviewed and research-based 
practices that can be used to support students in regular classroom settings.  In consideration 
of Pennsylvania Department of Education guidance, Administration is directed to ensure that: 
 
           .   Program and placement decisions are based on student strengths,  
               potential and needs; 
           .   IEP teams consider the regular classroom with supplementary aids and  
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               services before considering a more restrictive environment; 
           .   Staff is aware of this policy on inclusion. 
           .   Supportive team structures are in place to enable general education  
               teachers to effectively educate students with IEPs in their regular  
               classroom as appropriate;  
           .   IEP teams use the most current IEP format; 
           .   Educational placement decisions are made in the proper IEP sequence,  
               which is: 
                    1. Initial eligibility decision; 
                    2. Determine FAPE and design the program (i.e. IEP); 
                    3. Determine whether FAPE can be delivered in the regular classroom  
                       with the use of supplementary aids and services;  
                    4. If the answer to step #3 is “no,” then, move to the next step  
                       along the continuum of placement options to determine where  
                       FAPE can be delivered; and 
                    5. Correct LRE data is entered.  
  
 Administration, teachers and Staff shall be required to adhere to the following: 
  
         .  Be familiar with a wide array of supplementary aids and services. 
         .  Know the proper IEP decision making sequence. 
         .  Consider the whole range of supplementary aids and services when  
             making placement decisions. 
         .  Understand that modifications to the regular curriculum may be an  
             appropriate means of delivering educational benefit within the regular  
             classroom. 
         .  Address services needed for a student in a single plan.  
         .  Be clear about the supports you need in order to implement any given  
             student’s IEP within your regular classroom. 
         .  Be familiar with the continuum of placement options.   
  
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Intensive Interagency Policy 
 

 The Chief Executive Officer (“CEO”)/Principal  or his/her designee shall ensure that the 
Advance Cyber Charter School (“Charter School”) identifies, reports and provides FAPE for all 
students with disabilities including those students needing intensive interagency approaches. 
 
 Charter School must identify any students currently on instruction conducted in the 
home or students with disabilities on homebound instruction.   
 
 The CEO/Principal or his/her designee shall have procedures to ensure that services are 
located for difficult to place students. 
 
 The CEO/Principal or his/her designee shall utilize the Regional Interagency 
Coordinators to assist in interagency planning and to mitigate and/or eliminate barriers to 
placement. 
 
 The CEO/Principal or his/her designee shall ensure that training is provided regarding 
interagency approaches. 
 
 Where appropriate, other child serving systems, such as mental health, mental 
retardation, child protective services, juvenile probation, and drug-alcohol treatment services 
are used for difficult to place students. 
  
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
__________________________________________ 
President 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Least Restrictive Environment 
 

 The Board of Trustees of the Advance Cyber Charter School (“Charter School”) directs 
the Chief Executive Officer (“CEO”)/Principal or his/her designee to ensure that, in accordance 
with applicable state and federal laws and regulations, to the maximum extent appropriate, 
children with disabilities are educated with children who are nondisabled and that special 
classes, separate schooling, or other removal of children with disabilities from the regular 
education environment occurs only if the nature or severity of the disability is such that 
education in regular classes with the use of supplementary aids and services cannot be 
achieved satisfactorily. 
 
 The CEO/Principal or his/her designee is directed to ensure that a continuum of 
alternative placements is available to meet the needs of children with disabilities for special 
education and related services.  The continuum of alternative placements may include but is 
not limited to:  instruction in regular classes with or without supplementary aids and services, 
special classes, special schools, approved private schools, home instruction and instruction in 
hospitals and institutions to the extent the IEP team determines such placements are 
appropriate.  
 
 The CEO/Principal or his/her designee is directed to provide training opportunities for 
school personnel regarding inclusion. 
 
 The CEO/Principal or his/her designee is directed to make opportunities available for 
students to interact with nondisabled peers when they need to be removed for any amount of 
time from the regular education environment. 
 
 The CEO/Principal or his/her designee is directed to support participation of students 
with disabilities in nonacademic and extracurricular activities where appropriate (including 
transportation). 
 
 TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
__________________________________________ 
President 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board Of Trustees Policy  

Nonacademic Services and Settings Policy 

In accordance with applicable state and federal regulations regarding students with disabilities, 
the Board of Trustees of Advance Cyber Charter School (“Charter School”) recognizes and 
directs as follows: 

(a) The Charter School must take steps, including the provision of supplementary aids 
and services determined appropriate and necessary by the child's IEP and/or Section 
504 Team, to provide nonacademic and extracurricular services and activities in the 
manner necessary to afford children with disabilities an equal opportunity for 
participation in those services and activities as their nondisabled peers.  Children with 
disabilities shall participate with nondisabled children in those services and activities to 
the extent appropriate under applicable state and federal laws and regulations. 

(b) Nonacademic and extracurricular services and activities may include counseling 
services, athletics, transportation, health services, recreational activities, special interest 
groups or clubs sponsored by the Charter School. 

(c) The Charter School must ensure that each child with a disability has the 
supplementary aids and services determined by the child’s IEP Team to be appropriate 
and necessary for the child to participate in nonacademic settings when same are 
required to afford a student with equal opportunity or are otherwise required under 
IDEA 2004 and/or Section 504.   

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
__________________________________________ 
President 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Physical Education Policy 
 

Physical education services, specially designed if necessary, must be made available to every 
child with a disability receiving FAPE, unless the charter school enrolls children without 
disabilities and does not provide physical education to children without disabilities in the same 
grades to the extent allowed by applicable laws and regulations. 
 
Each child with a disability must be afforded the opportunity to participate in the regular 
physical education program available to nondisabled children unless the child is enrolled full 
time in a separate facility; or the child needs specially designed physical education, as 
prescribed in the child's IEP. 
 
If specially designed physical education is prescribed in a child's IEP, the Advance Cyber Charter 
School must provide the services directly or make arrangements for those services to be 
provided through other public or private programs. 
 
The child with a disability who is enrolled in a separate facility must receive appropriate 
physical education services. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Positive Behavioral Support Policy and Procedures 
 

 In accordance with applicable state regulations, including Title 22 Pa. Code Chapter 
711.46, Advance Cyber Charter School’s (“Charter School”) Board of Trustees has established 
this policy to effectuate a program of positive behavior support at Charter School.  Some 
procedures have been included. 
 
DEFINITIONS: 
 
    Aversive techniques--Deliberate activities designed to establish a negative association 
with a specific behavior. 
 
    Positive behavior support plan--A plan for students with disabilities who require specific 
intervention to address behavior that interferes with learning. A positive behavior support plan 
shall be developed by the IEP team, be based on a functional behavior assessment and become 
part of the student's IEP. These plans include methods that utilize positive reinforcement and 
other positive techniques to shape a student's behavior, ranging from the use of positive verbal 
statements as a reward for good behavior to specific tangible rewards. 
 
 Restraints— 
 
    (i)  The application of physical force, with or without the use of a device, for the purpose 
of restraining the free movement of a student's body. The term does not include briefly 
holding, without force, a student to calm or comfort him, guiding a student to an appropriate 
activity, or holding a student's hand to safely escort him from one area to another. 
 
 (ii)  Excluded from this definition are hand-over-hand assistance with feeding or task 
completion and techniques prescribed by a qualified medical professional for reasons of safety 
or for therapeutic or medical treatment, as agreed to by the student's parents and specified in 
the IEP. Devices used for physical or occupational therapy, seatbelts in wheel chairs or on 
toilets used for balance and safety, safety harnesses in buses, and functional positioning 
devices are examples of mechanical restraints which are excluded from this definition. 
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POSITIVE BEHAVIOR SUPPORT: 
 
 Positive rather than negative measures shall form the basis of positive behavior 
support programs to ensure that all of Charter School’s students shall be free from 
demeaning treatment, the use of aversive techniques and the unreasonable use of restraints. 
 
 Positive techniques required for the development, change and maintenance of behavior 
shall be the least intrusive necessary. 
 
RESEARCH-BASED PRACTICES: 
 
 Behavior support programs must include research based practices and techniques to 
develop and maintain skills that will enhance an individual student's opportunity for learning 
and self-fulfillment. 
 
FUNCTIONAL BEHAVIOR ASSESSMENT: 
 
 Behavior support programs and plans shall be based on a functional assessment of 
behavior (“FBA”) and utilize positive behavior techniques.  When an intervention is needed to 
address problem behavior, the types of intervention chosen for a particular student must be 
the least intrusive necessary. 
 
RESTRAINTS: 
 
 The use of restraints is considered a measure of last resort, only to be used after other 
less restrictive measures, including de-escalation techniques. 
 
  Restraints to control acute or episodic aggressive or self-injurious behavior may be used 
only when the student is acting in a manner as to be a clear and present danger to himself, to 
other students or to employees, and only when less restrictive measures and techniques have 
proven to be or are less effective. 
 
NOTIFICATION OF USE OF RESTRAINT AND PROCEDURES: 
  
 The use of restraints to control the aggressive behavior of an individual student shall 
cause Charter School to notify the parent of the use of restraint and shall cause a meeting of 
the IEP team within 10 school days of the inappropriate behavior causing the use of restraints 
in order to review the effectiveness and appropriateness of the current IEP, unless the parent, 
after written notice, agrees in writing to waive the meeting.  At this meeting, the IEP team shall 
consider whether the student needs a functional behavioral assessment, reevaluation, a new or 
revised positive behavior support plan or a change of placement to address the inappropriate 
behavior. 
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INCLUSION OF USE OF RESTRAINTS IN A STUDENT’S IEP: 
 
 The use of restraints may only be included in a student's IEP when: 
    
 (i) Utilized with specific component elements of positive behavior support. 
    (ii) Used in conjunction with the teaching of socially acceptable alternative   
 skills to replace problem behavior. 

(iii) Staff are authorized to use the procedure and have received the staff training 
required. 

(iv) There is a plan in place for eliminating the use of restraint 
 through application of positive behavior support. 

 
 The use of restraints may not be included in the IEP for the convenience of staff, as a 
substitute for an educational program or employed as punishment. 
 
PROHIBITION AGAINST PRONE RESTRAINTS: 
 
 The use of prone restraints is prohibited in educational programs. Prone restraints are 
those in which a student is held face down on the floor. 
 
RESTRAINT REPORTING AND PROCEDURES: 
 
 Charter School shall maintain and report data on the use of restraints as prescribed by 
the Secretary of the Department of Education. The report is subject to review during cyclical 
compliance monitoring conducted by the Department. 
 
MECHANICAL RESTRAINTS: 
 
 Mechanical restraints, which are used to control involuntary movement or lack of 
muscular control of students when due to organic causes or conditions, may be employed only 
when specified by an IEP and as determined by a medical professional qualified to make the 
determination, and as agreed to by the student's parents. Mechanical restraints must prevent a 
student from injuring himself or others or promote normative body positioning and physical 
functioning. 
 
PROHIBITION AGAINST AVERSIVE TECHNIQUES: 
 
 The following aversive techniques of handling behavior are considered inappropriate 
and shall not be used in educational programs: 
 
 (1) Corporal punishment. 
    (2) Punishment for a manifestation of a student's disability. 
  (3) Locked rooms, locked boxes or other locked structures or spaces from  
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  which the student cannot readily exit. 
    (4)   Noxious substances. 
    (5)   Deprivation of basic human rights, such as withholding meals, water or   
 fresh air. 
    (6) Suspensions constituting a pattern. 
    (7) Treatment of a demeaning nature. 
 (8) Electric shock. 
 
TRAINING OF PERSONNEL 
 
 The Board of Trustees hereby directs that school personnel be trained each school year 
on the general use of positive behavior support, de-escalation techniques, and emergency 
responses. 
 
 In addition to general positive behavior support training, when students are identified 
as in need of these supports, individual teachers and teacher groups are notified and trained 
accordingly so that they can act in accordance with the student's specific Positive Behavior 
Support Plan and de-escalation techniques, and respond appropriately in emergencies. 
 
 Per guidance from the Pennsylvania Department of Education, the core training 
components, the positive support plan and de-escalation (restraint reduction) staff trainings 
should include: 
  

• The growing concern and potential legal issues surrounding physical restraints;  
 
• How to create a commitment to the reduction of the use of physical restraints;  
 
• Creating a safe environment where positive rather than negative measures 
form the basis of behavior management programs;  
 
• How staff can avoid taking conflict personally; avoiding power struggles;  
 
• Prevention of problem behaviors through a system of recognition of signs of 
anxiety and distress in students and staff;  
 
• Identification of the phases of crisis events and matching behaviors to 
interventions;  
 
• Demonstration and modeling of the de-escalation techniques and other 
alternatives to physical restraint;  
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• Effective positive behavior support plans that include methods of utilizing 
positive reinforcement and other positive techniques to shape replacement 
behavior(s);  
 
• Research-based practices that develop and maintain replacement behaviors 
that enhance student learning and skills for life;  
 
• Risks associated with the use of physical interventions including the signs of 
physical distress, positional asphyxiation, and the psychological effects of 
restraint;  
 
• Safe techniques for the use of physical restraints (prone restraints prohibited);  
 
• Documentation of the incident and compliance with notification procedures; 
and  
 
• Post intervention debriefing with student and staff.  
 

REPORTING 
 
 Administration is directed to write internal procedures that detail who is responsible for 
reporting restraints, who is responsible for notifying key administrators regarding the use of a 
restraint, and who is responsible for entering restraints in any PDE system to reporting on the 
use of restraints.  Administration is further directed to comply with PDE guidelines regarding 
the reporting of the use of restraints.  
 
 Staff trained and/or certified in a program of positive behavioral supports and de-
escalation techniques, and safe physical management techniques will be designated as the 
individuals to intervene in crisis management situations that might require restraint of a 
student.  Physical interventions should only be undertaken by staff  who have successfully 
completed a comprehensive crisis management course that covers: crisis definition and theory; 
the use of de-escalation techniques; crisis communication; anger management; passive physical 
intervention techniques; the legal, ethical, and policy aspects of physical intervention use; 
decision making related to physical interventions and debriefing strategies.  
 
 Parental notification should occur within one school day of a restraint incident unless 
other procedures are written in the student’s IEP.  
 
 Any restraint that results in an injury to a student and/or staff person must be reported 
to the CEO who will comply with any requirement to report the injury to the Bureau of Special 
Education. 
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ADDITIONAL REQUIREMENTS AND ADMINISTRATIVE PROCEDURES 
 
 The CEO or his/her designee is directed to ensure that behavior support programs 
administered at Charter School are in accordance with Title 22 Pa. Code Chapter 711, including 
the training of personnel for the use of specific procedures, methods and techniques, and for 
having written procedures on the use of behavior support techniques and obtaining parental 
consent prior to the use of restrictive or intrusive procedures or restraints. 
    
 The CEO or his/her designee may convene a review, upon Board approval, including the 
use of human rights committees, to oversee the use of restrictive or intrusive procedures or 
restraints; only to the extent the use of such procedures is allowed by law and this policy. 
 
 The CEO or his/her designee is further directed to make professional development 
opportunities provided by the Bureau of Special Education available to train staff regarding 
Positive Behavior Support. 
 
 The CEO or his/her designee is charged with using the most updated forms available 
through the Bureau of Special Education related to positive behavior support, including the use 
of any forms promulgated for functional behavior assessments and behavior support plans. 
 
REFERRALS TO LAW ENFORCEMENT 
 
   Subsequent to a referral to law enforcement, for a student with a disability who has a positive 
behavior support plan, an updated functional behavior assessment and positive behavior 
support plan shall be required. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Program Options Policy 
 

 
In accordance with applicable state and federal regulations regarding students with disabilities, 
the Board of Trustees of the Advance Cyber Charter School (“Charter School”) recognizes and 
directs as follows: 
 
It is the Charter School’s policy that children with disabilities have available to them the variety 
of educational programs and services available to nondisabled children.  
 
The Chief Executive Officer/Principal or his/her designee is directed to implement all 
procedures in accordance with this policy. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Psychological Services 
 

 The Board of Trustees (“Board”) of the Advance Cyber Charter School (“Charter School”) 
directs that the Chief Executive Officer (“CEO”)/Principal or his/her designee ensure that 
psychological services be made available to eligible students in accordance with Chapter 711 of 
Title 22 of the Pennsylvania Code as follows: 
 
 Psychological services may include: 
 

(1)  Administering psychological and educational testing, and other assessment 
procedures; 

 (2)  Interpreting assessment results; 
(3)  Consulting with other staff members in planning school programs to meet the 
special educational needs of children as indicated by psychological tests, interviews, 
direct observation, and behavioral evaluations; 

 (4)  Planning and managing a program of psychological services; 
(5)  Obtaining, integrating and interpreting information about child behavior and 
conditions related to learning; and 

 (6)  Assisting in developing positive behavioral intervention strategies. 
 
 The CEO/Principal or his/her designee is directed to maintain a listing of what services 
are available both within the school setting and of school-funded services obtained from 
outside agencies. 
 
 Parents are not to be charged for psychological services that students require as a 
related service in accordance with applicable laws. 
 
 The CEO/Principal or his/her designee is directed to advise the Board regarding 
psychological service needs of the school’s students as well as related services needs, such as 
transportation. 
 
 Administration is directed to ensure appropriate psychological services are obtained for 
students in accordance with applicable state and federal laws and regulations. 
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TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

RELATED SERVICES  
 
 

 The Board of Trustees of Advance Cyber Charter School (“Charter School”) recognizes 
that charter schools must comply with Chapter 711 of Title 22 of the Pennsylvania Code 
regarding the provision of related services.   
 
 It is the intent of the Board of Trustees to ensure that all students with disabilities have 
available to them a free appropriate public education that emphasizes special education and 
related services designed to meet their unique needs and to prepare them for further 
education, employment, and independent living. 
 
 Pursuant to 34 CFR § 300.34, related services are transportation and those 
developmental, corrective and other supportive services that are required to assist a child with 
a disability to benefit from special education.  Such services may include (depending upon the 
child’s need and applicable state regulations): 
  
 (1) speech-language pathology and audiology services, 
 (2) interpreting services, 
 (3) psychological services, 
 (4) physical and occupational therapy, 
 (5) recreation, including therapeutic recreation, 
 (6) early identification and assessment of disabilities in children, 
 (7) counseling services, including rehabilitation counseling, 
 (8) orientation and mobility services, and 
 (9) medical services for diagnostic or  evaluation purposes. 
 
 Related services may also include school health services and school nurse services, 
social work services in schools, and parent counseling and training. 
     
 Related services do not include a medical device that is surgically implanted, the 
optimization of that device's functioning (e.g., mapping), maintenance of that device, or the 
replacement of that device.  However, nothing:  
  
 (i) Limits the right of a child with a surgically implanted device  
(e.g., cochlear implant) to receive related services that are determined by the IEP Team to be 
necessary for the child to receive FAPE. 
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 (ii) Limits the responsibility to appropriately monitor and maintain medical devices that 
are needed to maintain the health and safety of the child, including breathing, nutrition, or 
operation of other bodily functions, while the child is transported to and from school or is at 
school; or 
 
     (iii) Prevents the routine checking of an external component of a surgically implanted 
device to make sure it is functioning properly, as required in Sec.  300.113(b) of Title 34 CFR. 
 
 Charter School will provide related services to include those services which the IEP team 
determines are necessary for a student after a comprehensive evaluation and the development 
of an IEP.   
 
 The types of services provided by Charter School include, but are not limited to the 
following types of services: 
 
 (1) Audiology includes: 

 
(i) Identification of children with hearing loss; 

 
(ii) Determination of the range, nature, and degree of hearing  
loss, including referral for medical or other professional attention  
for the habilitation of hearing; 
 
(iii) Provision of habilitative activities, such as language  
habilitation, auditory training, speech reading (lip-reading), hearing evaluation, 
and speech conservation; 
 
(iv) Creation and administration of programs for prevention of  
hearing loss; 
 
(v) Counseling and guidance of children, parents, and teachers  
regarding hearing loss; and 
 
(vi) Determination of children's needs for group and individual  
amplification, selecting and fitting an appropriate aid, and evaluating the 
effectiveness of amplification. 

 
(2) Counseling services mean services provided by qualified social workers, 
 psychologists, guidance counselors, or other qualified personnel. 

 
(3) Early identification and assessment of disabilities in children  

means the implementation of a formal plan for identifying a disability as early as 
possible in a child's life. 
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(4) Interpreting services include— 

 
    (i)  The following, when used with respect to children who are deaf or hard of 

hearing: Oral transliteration services, cued language transliteration services, sign 
language transliteration and interpreting services, and transcription services, 
such as 
communication access real-time translation (CART), C-Print, and  
TypeWell; and 

 
     (ii) Special interpreting services for children who are deaf-blind. 
 

 (5)  Medical services means services provided by a licensed  
physician to determine a child's medically related disability that  
results in the child's need for special education and related services. 

 
 (6) Occupational therapy— 

 
 (i) Means services provided by a qualified occupational therapist; and 
 
 (ii) Includes— 
 

(A) Improving, developing, or restoring functions impaired or lost 
through illness, injury, or deprivation; 

 
(B) Improving ability to perform tasks for independent functioning if 

functions are impaired or lost; and 
 
(C) Preventing, through early intervention, initial or further 

impairment or loss of function. 
 

(7) Orientation and mobility services— 
 

(i) Means services provided to blind or visually impaired children by qualified 
personnel to enable those students to attain systematic orientation to and safe 
movement within their environments in school, home, and community; and 

 
 
  (ii) Includes teaching children the following, as appropriate: 
 

(A) Spatial and environmental concepts and use of information 
received by the senses (such as sound, temperature and vibrations) to 
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establish, maintain, or regain orientation and line of travel (e.g., using 
sound at a traffic light to cross the street); 

 
(B) To use the long cane or a service animal to supplement visual 

travel skills or as a tool for safely negotiating the environment for 
children with no available travel vision; 

 
(C) To understand and use remaining vision and distance low vision 

aids; and 
 
(D) Other concepts, techniques, and tools. 

 
(8) (i) Parent counseling and training means assisting parents in  

 understanding the special needs of their child; 
 

(ii) Providing parents with information about child development; and 
 

(iii) Helping parents to acquire the necessary skills that will  
allow them to support the implementation of their child's IEP or IFSP. 

 
 (9) Physical therapy means services provided by a qualified  

physical therapist. 
 

(10) Psychological services include— 
 

(i) Administering psychological and educational tests, and other assessment 
procedures; 

 
(ii) Interpreting assessment results; 

 
(iii) Obtaining, integrating, and interpreting information about child behavior and 
conditions relating to learning; 

 
(iv) Consulting with other staff members in planning school  
programs to meet the special educational needs of children as indicated by 
psychological tests, interviews, direct observation, and behavioral evaluations; 

 
(v) Planning and managing a program of psychological services, including 
psychological counseling for children and parents; and 

 
(vi) Assisting in developing positive behavioral intervention  
strategies. 
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(11) Recreation includes— 
 

(i) Assessment of leisure function; 
(ii) Therapeutic recreation services; 
(iii) Recreation programs in schools and community agencies; and 
(iv) Leisure education. 

 
 (12) Rehabilitation counseling services mean services provided by  

qualified personnel in individual or group sessions that focus  
specifically on career development, employment preparation, achieving 
independence, and integration in the workplace and community of a student 
with a disability.  The term also includes vocational rehabilitation services 
provided to a student with a disability by vocational rehabilitation programs 
funded under the Rehabilitation Act.  

 
(13) School health services and school nurse services mean health  

services that are designed to enable a child with a disability to  
receive FAPE as described in the child's IEP.  School nurse services are services 
provided by a qualified school nurse. School health services are services that may 
be provided by either a qualified school nurse or other qualified person. 

 
 (14) Social work services in schools include— 
 

 (i) Preparing a social or developmental history on a child with a  
disability; 
 
(ii) Group and individual counseling with the child and family; 

 
(iii) Working in partnership with parents and others on those  
problems in a child's living situation (home, school, and community) that affect 
the child's adjustment in school; 
 
(iv) Mobilizing school and community resources to enable the child  
to learn as effectively as possible in his or her educational program;  
and 
 
(v) Assisting in developing positive behavioral intervention  
strategies. 

 
 (15) Speech-language pathology services include— 
 

(i) Identification of children with speech or language impairments; 
 

Advance Cyber Charter School Application 

Page C-124



 

Special Education  
Related Services Policy  DRAFT Page 6 of 6 
 

(ii) Diagnosis and appraisal of specific speech or language  
impairments; 

 
(iii) Referral for medical or other professional attention  
necessary for the habilitation of speech or language impairments; 

 
(iv) Provision of speech and language services for the habilitation  
or prevention of communicative impairments; and 
 
(v) Counseling and guidance of parents, children, and teachers  
regarding speech and language impairments. 

 
 (16) Transportation includes— 
 

  (i) Travel to and from school and between schools; 
 

(ii) Travel in and around school buildings; and 
 

(iii) Specialized equipment (such as special or adapted buses,  
lifts, and ramps), if required to provide special transportation for a  
child with a disability. 

 
 Charter School may provide related services to students in the home to students who 
require related services in the home as part of the IEP.  When related services are not provided 
in the school, Charter School arranges transportation to and from the location of related 
services in accordance with applicable state and federal regulations. 
 

Related services are provided to students during normal school hours during Charter 
School’s regular school year as dictated by the student's IEP or during times and hours as 
otherwise agreed upon by the student's IEP team.  Related services are provided during the 
extended school year to the extent extended school year services are applicable for a particular 
student pursuant to state regulations and the student’s IEP. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
  
ADOPTED this day ______ of _____________, 2015 
__________________________________________ 
President 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Section 504 Policy  
 
The Board of Trustees recognizes that all qualified persons with disabilities in the Advance 
Cyber Charter School (“Charter School”) are entitled to a free and appropriate public education 
under Section 504 of the Rehabilitation Act. 
 
The Section 504 regulations define a person with a disability as any person who (i) has a 
physical or mental impairment which substantially limits one or more major life activities, (ii) 
has a record of such an impairment, or (iii) is regarded as having such an impairment.  
 
A "physical or mental impairment" may include:  
 
(A) Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting 
one or more of the following body systems: neurological; musculoskeletal; special sense organs; 
respiratory; including speech organs; cardiovascular; reproductive; digestive; genito-urinary; 
hemic and lymphatic; skin; and endocrine; or (B) any mental or psychological disorder, such as 
mental retardation, organic brain syndrome, emotional or mental illness, and specific learning 
disabilities. 
 
Per the Office for Civil Rights (OCR) guidance regarding “Protecting Students with Disabilities”, 
the regulations “do not set forth an exhaustive list of specific diseases and conditions that may 
constitute physical or mental impairments.” 
 
"Major life activity" may include:  functions such as caring for one's self, performing manual 
tasks, walking, seeing, hearing, speaking, breathing, learning and working.  According to the 
OCR, this list is also not exhaustive. 
 
A qualified person with a disability is a person with a disability who is of an age during which it 
is mandatory under state law to provide such services to persons with disabilities; of an age 
during which persons without disabilities are provided such services; or a person for whom a 
state is required to provide a free appropriate public education under IDEA 2004. 
 
All school-age children who are individuals with disabilities as defined by Section 504 are 
entitled to a free and appropriate public education (“FAPE”). 
 
 
According to the OCR, an appropriate education includes: education services designed to meet 
the individual education needs of students with disabilities as adequately as the needs of 
nondisabled students are met; the education of each student with a disability with nondisabled 
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students, to the maximum extent appropriate to the needs of the student with a disability; 
evaluation and placement procedures established to guard against misclassification or 
inappropriate placement of students, and a periodic reevaluation of students who have been 
provided special education or related services; and establishment of due process procedures 
that enable parents and guardians to receive required notices, review their child’s records, and 
challenge identification, evaluation and placement decisions, and that provide for an impartial 
hearing with the opportunity for participation by parents and representation by counsel, and a 
review procedure.  
 
To be appropriate, education programs for students with disabilities must be designed to meet 
their individual needs to the same extent that the needs of nondisabled students are met. An 
appropriate education may include regular or special education and related aids and services to 
accommodate the needs of individuals with disabilities. 
 
The quality of education services provided to students with disabilities must equal the quality of 
services provided to nondisabled students. Teachers of students with disabilities must be 
trained in the instruction of individuals with disabilities. Facilities and classrooms must be 
comparable, and appropriate materials and equipment must be available. 
 
Students with disabilities may not be excluded from participating in nonacademic services and 
extracurricular activities on the basis of disability. Persons with disabilities must be provided an 
opportunity to participate in nonacademic services that is equal to that provided to persons 
without disabilities. These services may include physical education and recreational athletics, 
transportation, health services, recreational activities, special interest groups or clubs 
sponsored by the school, and referrals to agencies that provide assistance to persons with 
disabilities and employment of students. 
 
Students with disabilities and students without disabilities must be placed in the same setting, 
to the maximum extent appropriate to the education needs of students with disabilities.   
 
A person with a disability must be placed in the regular education environment, unless it is 
demonstrated that the student’s needs cannot be met satisfactorily with the use of 
supplementary aids and services. Students with disabilities must participate with nondisabled 
students in both academic and nonacademic services to the maximum extent appropriate to 
their individual needs. 
 
As necessary, specific related aids and services must be provided for students with disabilities 
to ensure an appropriate education setting. Supplementary aids may include interpreters for 
students who are deaf, readers for students who are blind, and equipment to make physical 
accommodations for students with mobility impairments to the extent required in a cyber 
setting. 
 
Section 504 requires the use of evaluation and placement procedures. 
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An individual evaluation must be conducted before any action is taken with respect to the initial 
placement of a child who has a disability, or before any significant change in that placement. 
 
The CEO/CAO/Principal or his/her designee must establish standards and procedures for initial 
and continuing evaluations and placement decisions regarding persons who, because of a 
disability, need or are believed to need special education or related services.  Procedures must 
ensure that tests and other evaluation materials:  have been validated for the specific purpose 
for which they are used, and are administered by trained personnel in conformance with the 
instructions provided by their producer; are tailored to assess specific areas of education need 
and are not designed merely to provide a single general intelligence quotient; and are selected 
and administered so as best to ensure that, when a test is administered to a student with 
impaired sensory, manual, or speaking skills, the test results accurately reflect the student’s 
aptitude or achievement level or whatever other factor the test purports to measure, rather 
than reflecting the student’s impaired sensory, manual, or speaking skills (except where those 
skills are the factors that the test purports to measure). 
 
The CEO/CAO/Principal or his/her designee is directed to draw upon a variety of sources in the 
evaluation and placement process so that the possibility of error is minimized. All significant 
factors related to the learning process must be considered.  These sources and factors include 
aptitude and achievement tests, teacher recommendations, physical condition, social and 
cultural background, and adaptive behavior.  
 
Information from all sources must be documented and considered by a group of knowledgeable 
persons, and procedures must ensure that the student is placed with nondisabled students to 
the greatest extent appropriate.  
 
Periodic reevaluation is required.  
 
The CEO/CAO/Principal or his/her designee must have in effect procedural safeguards 
regarding the identification, evaluation, or educational placement of persons who, because of 
disability, need or are believed to need special instruction or related services.  Parents must be 
told about these procedures. In addition, parents or guardians must be notified of any 
evaluation or placement actions, and must be allowed to examine the student’s records. The 
due process procedures must allow the parents or guardians of students to challenge 
evaluation and placement procedures and decisions.  
 
If parents or guardians disagree with the school’s decisions, they must be afforded an impartial 
hearing. A review procedure also must be available to parents or guardians who disagree with 
the hearing decision. 
 
It is the policy of the Board to provide a free and appropriate public education to each qualified 
disabled student within Charter School, regardless of the nature or severity of the disability. 
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Consequently, it is the intent of the Board to ensure that students who are disabled within the 
definition of Section 504 are identified, evaluated and provided with appropriate educational 
services.   
 
PROCEDURES 
 
Students who are in need or are believed to be in need of services under Section 504 may be 
referred for evaluation by a parent/guardian, teacher, or other certified school employee.  
Requests should be directed to Charter School’s CEO at:  SCHOOL ADDRESS, Harrisburg, 
Pennsylvania. 
 
Charter School will consider the referral, and based upon a review of the student's records, 
including academic, social, testing, and behavioral records, determine whether an evaluation is 
appropriate. Any student, who, because of a disability, needs or is believed to need special 
services, will be referred for evaluation.  If a request for evaluation is denied, Charter School 
will inform the parents or guardian of this decision and of their procedural rights.  
 
EVALUATION 
 
The purpose of a student evaluation shall be to determine eligibility for accommodations as a 
disabled person under Section 504.  
 
Charter School’s Section 504 evaluation procedures must ensure that:  
 
Evaluation materials have been validated for the specific purpose for which they are used and 
are interpreted and/or administered by trained personnel in conformance with the instructions 
provided by their producer. 
 
Tests and the evaluation materials include those tailored to assess specific areas of educational 
need and not merely those which are designed to provide a single general intelligence quotient.  
 
The eligibility determining team will take into account all records, test results, evaluations, 
teacher input, counselor input and consider the following when discussing eligibility and 
possible accommodations: 
 
1.  Determine if there are reasonable accommodations that can enable the student to 
participate in learning in the school environment. 
 
2.  Do not provide different or separate aid unless it is necessary to make benefits or services as 
effective as those being provided to all other students in the class. 
 
3.  Do not require the identical result or level of achievement as other students; rather, provide 
equal opportunity. 
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4.  If the education of a person, in a regular environment with the use of reasonable 
supplementary aids, cannot be achieved satisfactorily, then the implementation of an IEP may 
be considered. 
5.  Other students’ educational rights may not be significantly impaired by the 
accommodations.   
6.  The accommodations must be reasonable, must not fundamentally alter the school program, 
or present undue burden to the school. 
 
7.  The accommodations being considered are for the child’s current placement only.  
 
No final determination of whether the student is a disabled individual within the meaning of 
Section 504 will be made without informing the parent or guardian of the student concerning 
the determination.  With regard to a student who is determined to be disabled under Section 
504 of the Rehabilitation Act of 1973, but who is not determined to be disabled under IDEA, 
Charter School shall periodically conduct a reevaluation of the student as required by law. 
The CEO/CAO/Principal or his/her designee is directed to develop procedures necessary to 
implement this policy in a school setting. 
 
PORTIONS OF THIS POLICY HAVE BEEN EXCERPTED FROM OCR’S WEB GUIDANCE ON SECTION 
504 STUDENTS.  TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO 
CONFLICT WITH THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE 
APPLICABLE STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this day ______ of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Students with Specific Learning Disabilities Policy 
 
 The Board of Trustees directs the Chief Executive Officer (“CEO/Principal”) or his/her 
designee to develop procedures for the determination of specific learning disabilities that 
conform to the criteria in Section 711.25 of Title 22 of the Pennsylvania Code.  These 
procedures are to be included in the school's annual report and any charter renewal application 
to the extent that a charter renewal application is required to be submitted:  
 
 To determine that a child has a specific learning disability, the Advance Cyber Charter 
School (“Charter School”) shall: 
 
   (1)  Address whether the child does not achieve adequately for the child's age or meet State-
approved grade-level standards in one or more of the following areas, when provided with 
learning experiences and scientifically based instruction appropriate for the child's age or State-
approved grade-level standards: 
 
 (i)  Oral expression. 
 (ii)  Listening comprehension. 
 (iii)  Written expression. 
   (iv)  Basic reading skill. 
    (v)  Reading fluency skills. 
    (vi)  Reading comprehension. 
    (vii)  Mathematics calculation. 
    (viii)  Mathematics problem solving. 
    
(2)  Use one of the following procedures: 
 
 (i)  A process based on the child's response to scientific, research-based intervention, 
which includes documentation that: 
 

(A)  The student received high quality instruction in the general education 
setting. 

     (B)  Research-based interventions were provided to the student. 
     (C)  Student progress was regularly monitored. 
 
            (ii)  A process that examines whether a child exhibits a pattern of strengths and 
weaknesses, relative to intellectual ability as defined by a severe discrepancy between 
intellectual ability and achievement, or relative to age or grade. 
 
   (3)  Have determined that its findings are not primarily the result of any of the following: 
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 (i)  A visual, hearing or orthopedic disability. 
    (ii)  Mental retardation. 
    (iii)  Emotional disturbance. 
    (iv)  Cultural factors. 
    (v)  Environmental or economic disadvantage. 
    (vi)  Limited English proficiency. 
    
(4)  Ensure that underachievement in a child suspected of having a specific learning disability is 
not due to lack of appropriate instruction in reading or mathematics by considering 
documentation that: 
 
 (i)  Prior to, or as a part of, the referral process, the child was provided scientifically-
based instruction in regular education settings, delivered by qualified personnel, as indicated by 
observations of routine classroom instruction. 
 
 (ii)  Repeated assessments of achievement were conducted at reasonable intervals, 
reflecting formal assessment of student progress during instruction, which was provided to the 
child's parents. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this day ______ of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

 Board of Trustees Policy 
 

Special Education Student Enrollment 
 
 Administration must not deny enrollment or otherwise discriminate in admission 
practices on the basis of a child’s need for special education or supplementary aids or services. 
 
 Administration shall comply with the Board’s Student Admissions Policy which has been 
adopted by the Board of Trustees.  Administration is further directed to make Admissions Policy 
available for inspection by auditors from the Pennsylvania Department of Education during any 
special education cyclical monitoring audit. 
 
 Administration shall comply with Section 24 P.S. 17-1723-A of the Charter School Law 
regarding enrollment and shall not discriminate in its admission policies or practices on the 
basis of intellectual ability (except to the extent specifically allowed by law), or athletic ability, 
measures of achievement or aptitude, status as a person with a disability, proficiency in the 
English language or any other basis that would be illegal under applicable state and/or federal 
laws or regulations. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Surrogate Parent Policy 
 

 Advance Cyber Charter School (“Charter School”) must ensure that an individual is 
assigned to act as a surrogate of a child when no parent or person acting as the parent can 
be identified, or Charter School, after reasonable efforts, cannot locate the parent, or the 
child is an unaccompanied homeless youth as defined in the McKinney-Vento Homeless 
Assistance Act, 42 U.S.C. Sec. 11434 a(6). 
 
  Charter School must have a method of determining whether or not a child needs a 
surrogate parent, and for assigning a surrogate parent to the child as well as ensuring that 
surrogates are trained and have adequate knowledge to serve in this capacity.  
 
 Charter School may select a surrogate parent in any way permitted under State law, but 
must ensure that a person selected as a surrogate is not an employee of the State Educational 
Agency (“SEA”), Charter School or any other agency that is involved in the education or care of 
the child.  For a child who is a ward of the State, a surrogate may be appointed by a judge 
overseeing the child’s care or by Charter School.  The surrogate must have no personal or 
professional interest that conflicts with the interest of the child the surrogate parent 
represents.  The surrogate parent must have knowledge and skills that ensure adequate 
representation of the child.  The surrogate parent may represent the child in all matters relating 
to the identification, evaluation, educational placement and provisions of FAPE to the child. 

 For a homeless youth, not in the physical custody of the parent or guardian, Charter 
School must appoint a surrogate.  Reasonable efforts are to be made by the SEA to ensure 
the assignment of a surrogate not more than thirty (30) days after there is a determination 
by Charter School that the child needs a surrogate.  
 
The IDEA of 2004 contains language about seeking parental permission for initial evaluations 
when a child is a ward of the State.  If a child is designated a ward of the State, the 
whereabouts of the parent is not known or the rights of the parent have been terminated in 
accordance with State law; someone other than the parent has been designated to make 
educational decisions for the child.  Therefore, Charter School must obtain consent for an 
initial evaluation from the individual designated to represent the interests of the child.  
 
The CEO/Principal or his/her designee is directed to develop procedures that may be necessary 
to implement this policy. 
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TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Special Education Training Policy 
 

 
Personnel 
 
 The Chief Executive Officer (“CEO/Principal”) or his/her designee shall ensure that in-
service training appropriately and adequately prepares and trains personnel to address the 
special knowledge, skills and abilities to serve the unique needs of children with disabilities in 
the school, including those with low incidence disabilities. 
 
 Personnel must be fully informed about their responsibilities for implementing 
applicable state and federal special education laws in the school environment and are provided 
with technical assistance and training necessary to assist them in this effort. 
 
 Training must be a part of Advance Cyber Charter School (“Charter School”) Professional 
Development Plan and Act 48 credits are to be made available. 
 
 Trainings are to be administered in areas including but not limited to:  behavior support, 
reading, FAPE in the LRE, Transition, and At/Low Incidence, confidentiality, FBAs/Manifestation 
Determinations, use of positive behavior support, de-escalation techniques and emergency 
responses. 
 
 Appropriate instructional changes must take place as a result of the trainings. 
 
 Personnel should be asked about their training needs on a regular basis. 
 
 Instructional paraprofessionals are to receive 20 hours of staff development activities 
related to their assignment each year. 
 
 Personal care assistants are to receive 20 hours of staff development activities related 
to their assignment each school year (the 20 hours of training may include training required by 
any school-based ACCESS program, if applicable). 
 
 Educational interpreters are to receive 20 hours of staff development activities relating 
to interpreting or transliterating services annually. 
 
 The CEO/Principal or his/her designee is directed to implement procedures necessary to 
ensure: 
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 (1)  Personnel training needs are addressed; 
(2)  General education and special education personnel receive training and professional 
development; 
(3)  Personnel are to have the skills and knowledge necessary to meet the needs of 
students with disabilities. 
(4)  Educational research, materials and technology are to be acquired and disseminated 
to teachers, administrators, and related services personnel as needed. 

  
Parent Training:  Administration is further directed to make training opportunities available to 
parents or students who require same as part of any IEP and to the extent appropriate under 
applicable state and federal laws and regulations. 
  
Administration is directed to maintain appropriate documentation of trainings offered and 
attendance. 
 
  
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this ______ day of ____________, 2015 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Transition Services Policy 
 

For students who are 14 years of age or older, Advance Cyber Charter School (“Charter School”) 
shall include a transition plan in the student’s IEP, which includes appropriate measurable 
postsecondary goals related to training, education, employment and, when appropriate, 
independent living skills. 
 
If determined appropriate by the IEP team, transition planning may begin prior to 14 years of 
age. 
 
The student must be invited to the IEP team meeting where transition planning is being 
considered. 
 
If the student does not attend the IEP meeting, the school must take other steps to ensure that 
the student’s preferences and interests are considered. 
 
Transition services are a coordinated set of activities for a student with a disability designed to 
be within a results oriented process, that is focused on improving the academic and functional 
achievement of the student with a disability to facilitate the student’s movement from school 
to post school activities, including postsecondary education, vocational education, integrated 
employment (including supported employment), continuing and adult education, adult services, 
independent living, or community participation that is based on the individual student’s needs 
taking into account the student’s strengths, preferences, and interests as well as the fact that 
the student has been educated in a school setting.  
 
Based on age appropriate assessment, the student’s IEP team is to define and project the 
appropriate measurable postsecondary goals that address education and training, employment, 
and as needed, independent living. Such postsecondary goals or goals covering education, 
training, employment or independent living, will be updated annually. 
 
The services/activities and courses of study that support that goal are to be included in student 
IEPs.  For each service/activity, the location, frequency, projected beginning date, anticipated 
duration, and person/agency responsible are also to be included. 
 
 
The specific courses of study which facilitate the student’s successful move from school to the 
student’s expressed post-school goal must be included in the IEP.  If specific transition services 
are required, based upon the student’s skill deficit area(s), to assist the student in realizing 
his/her goal(s), these must be set forth in the IEP.  Each post-school goal should contain 
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information as to the instruction, related service(s), community experience and if appropriate, 
acquisition of daily living skills that are necessary for meeting the post-school goal(s).   
 
Overall, for each post-school goal, there must be at least one annual goal included in the IEP 
which contains the student’s name, clearly defined behavior and performance criteria.  Lastly, 
there should be means by which to measure progress towards the post-school goal(s) and 
indication of adjustment to the transition plan if the progress monitoring data does not support 
achievement of the goal and/or positive movement towards achievement of same.  
 
The Chief Executive Officer (“CEO”)/Principal or his/her designee is directed to inform the 
Board of any new requirements regarding Transition Planning and any need to obtain additional 
services, training and/or assessment tools related to Transition Planning. 
 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this day ______ of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Special Education Policy 
 

 The Board of Trustees of the Advance Cyber Charter School (“Charter School”) 
recognizes that charter schools must comply with Chapter 711 of Title 22 of the Pennsylvania 
Code, Charter School Services and Programs for Children with Disabilities. 

  The Board of Trustees of Charter School also recognizes that charter schools are not 
exempt from federal special education laws or regulations included in Chapter 711.  These 
include but are not limited to enumerated provisions of the Individuals with Disabilities 
Education Improvement Act (2004) (“IDEA”) and Section 504 of the Rehabilitation Act of 1973. 

 Charter School shall ensure that all children with disabilities enrolled in the charter 
school, regardless of the severity of their disabilities, and who are in need of special education 
and related services, are identified, located, and evaluated and a practical method is developed 
and implemented to determine which children with disabilities are currently receiving needed 
special education and related services.  

 Charter School must be able to document that children with disabilities, who are in need 
of special education programs and services, are identified and evaluated through child find 
activities.  Child find includes public awareness activities that are sufficient to inform parents of 
the special education programs and services that are available and how to request those 
services. 

 Charter School must conduct systematic screening activities that lead to the 
identification and evaluation of children with disabilities.  Basic screening procedures might 
include but are not limited to hearing and vision tests as well as grade level tests of academic 
performance.  

 Charter School must also have a system to evaluate the overall success and 
effectiveness of public awareness and child find activities.   

 Charter School recognizes that: 

• Children with disabilities must be admitted on the same basis as children without 
disabilities.  

• Upon admitting a child with a disability, the school must provide services to address the 
child’s specific needs.  
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• When a student with a disability transfers to the school, the school is responsible for 
ensuring that the student receives services that are described in an Individualized 
Education Program (IEP), either by adopting the old IEP or by developing a new IEP. 

• Charter School will use the most current and appropriate versions of Special Education 
Formats.   

• To meet the requirements of federal law, Charter School may provide the services itself, 
or contract with another entity, such as an intermediate unit or school district, to 
provide the services, respecting the least restrictive environment requirements.  

 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this ______ day of ____________, 2015 
 
 
__________________________________________ 
President 

 
 
__________________________________________ 
Secretary 
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PROSPECTIVE PROVIDERS 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

A Total Approach 
Angela Gaudiuso 
9 LaCrue Ave 
Suite 103 
Glen Mills, PA 19342 
484-840-1529 
 
Provided Services & Rate 

Speech and Language Services at a rate of one hundred twenty dollars ($120) per hour Occupational 
Therapy Services at a rate of eighty-five dollars ($85) per hour 

 Physical Therapy Services at a rate of one hundred twenty dollars ($120) per hour 

Occupational therapy services with Tomatics, Interactive Metronome or Captain's Log at a rate of 
ninety-dollars ($90) per hour 

 Cellfield Phase 1 (10 one hour sessions completed M-F for 2 weeks) at flat rate of one thousand two-
hundred fifty dollars ($1250.) Cellfield Phase 2 (10 one hour sessions completed one time per week for 
10 weeks) at rate of eighty-five dollars ($85) per one hour session  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of four 
hundred twenty-five dollars ($425). Occupational evaluation (to include write-up, progress notes, and 
goals) at a flat rate of four hundred twenty-five dollars ($425). 

Developmental Individual Differences Relationship Model (DIR) Floortime at a rate of eighty-five 
dollars ($85) per hour Physical evaluation (to include write-up, progress notes, and goals) at a flat rate 
of four hundred twenty-five dollars ($425). 

Occupational, Physical & Speech Language Progress Reports to be billed at the hourly rate per therapy 
discipline 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

A&E Audiology & Hearing Aid Center 
Jodi Highfield 
1555 Highlands DriveSuite 101 
Lititz, PA 17543 
717-627-4327 
 
Provided Services & Rate 

Full APD evaluation/testing at a rate of one thousand seven hundred dollars ($1700); inclusive of: 1 
hour – comprehensive audiometry, tympanometry, impedance testing, otoacoustic emission, 
diagnostic APD evaluation and testing Audiologist  visit– 1.5 hours each – APD Evaluation and testing    

Visit with SLP for language evaluation Consult visit – reports and recommendations will be given to 
the parents and teachers (child does not attend this apt) (IEP/RR meeting)  

Treatment for APD at a rate of ninety-six dollars ($96) per 45 minute session. Diagnostic hearing tests, 
depending on the age of the child would determine what tests will be performed, at a rate of one 
hundred thirty-five dollars to one hundred eighty dollars ($135-$180).  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Aaron's Acres 
Risa Paskoff 
102 White Oak Drive 
Lancaster, PA 17601 
717-917-6101 
 
Provided Services & Rate 

Seven (7) Monthly Sessions of Group Social Skills on Friday nights for ages 13-21 at the total flat rate 
of three hundred fifty dollars ($350). 

 Seven (7) Monthly Sessions of Group Social Skills for A-Team (teenagers diagnosed with Asperger's or 
Asperger's-like behavior) at total flat rate of three hundred dollars ($300). Seven (7) Monthly Sessions 
of Group Social Skills, under 13 years of age, at total flat rate of three hundred dollars ($300)   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

ABA Support Services 
Amy Gable 
303 Manor Drive 
Nazareth, PA 18064 
610-365-8373 
 
Provided Services & Rate 

FBA (Functional Behavioral Assessment) , VB MAPP, ABLLS and direct VB Services completed by 
Behavioral Analyst (BCBA Certification Required) at a rate of ninety-five dollars ($95) per hour. FBA 
(Functional Behavioral Assessment) , VB MAPP, ABLLS and direct VB Services completed by Assistant 
Behavioral Analyst (non-licensed BCBA in training) at a rate of sixty dollars ($60) per hour.    
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Pennsylvania Special Education Provider List with Rate 
 

Name of Vendor 

Access Services 
Rob Reid 
500 Office Center DriveSuite 100 
Fort Washington, PA 19034 
215-540-2150 
 
Provided Services & Rate 

Functional Behavioral Assessment (FBA) at a rate of fifty dollars ($50) per hour up to 15 hours. 
Behavioral Specialist Consultant/Therapist:  Master’s Level at a rate of sixty dollars ($60) per hour; 
PhD or BCBA at a rate of sixty-five dollars ($65) per hour.    
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

AHEDD 
Rocco Cambria 
3300 Trindle Road 
Camp Hill, PA 17011 
717-763-0968 x 90130 
 
Provided Services & Rate 

Transition Services at a rate of sixty dollars ($60) per hour     
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

All About Abilities 
Michael Kelly 
2865 S. Eagle Rd #338 
Newtown, PA 18940 
215-485-8250 
 
Provided Services & Rate 

Community-Based Vocational Assessments, Job Sampling, Job Development, Job Coaching, Follow 
Along, Community Integration, Functional Skills Training, Pre-employment Training and Travel 
Training at a rate of fifty dollars ($50) per hour. Provision of Transportation for student at a rate of 
fifty dollars ($50) per hour Initial Intake, Vocational Reports, including Activity Reports to be written, 
Pre-employment Training and Phone call contact at a rate of fifty dollars ($50) per hour.   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Allied Services/John Heinz Institute 
Vince Splendido 
100 Abington Executive Park 
Clarks Summit, PA 18411 
 
Provided Services & Rate 

Speech and Language Services at a rate of one hundred and eight dollars ($108) per 15 minutes. 
Occupational Therapy Services at a rate of sixty-five dollars ($65) per 15 minutes. Physical Therapy 
Services at a rate of  sixty-five dollars ($65) per 15 minutes.   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of two 
hundred twelve dollars ($212). Occupational evaluation (to include write-up, progress notes, and 
goals) at a flat rate of two hundred twenty-five dollars ($225). Physical evaluation (to include write-
up, progress notes, and goals) at a flat rate of two hundred twenty-five dollars ($225). 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Allied Therapy Partners, LLC 
Neil Weiler 
842 South Keim Street 
Pottstown, PA 19465 
610-812-3649 
 
Provided Services & Rate 

Speech and Language Individual services at a rate of eighty-four dollars ($84) per hour Occupational 
therapy services at a rate of eighty-four dollars ($84) per hour. 

Physical therapy services at a rate of eighty-four dollars ($84) per hour. Functional Behavioral 
Assessment(FBA) inclusive of 3-5 student observations to include report, recommendations and 
Behavior Support Plan at flat rate of eight hundred ninety-five dollars ($895). 

 Psychological services at a rate of one hundred twenty dollars ($120) per hour. 

Social Skills Therapy at a rate of eighty-four dollars ($84) per hour. 

Instructional Aide services at rate of sixty-eight dollars ($68) per hour. 

Therapeutic Support Staff services at rate of fifty dollars ($50) per hour. 

 Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of eighty-
four dollars ($84) per hour. 

Occupational evaluation (to include write-up, progress notes, and goals) at a rate of eighty-four 
dollars ($84) per hour. 

 Vision Therapy at a rate of eighty-four dollars ($84) per hour. 

Face to face counseling services at rate of one hundred dollars ($100) per hour. Physical evaluation (to 
include write-up, progress notes, and goals) at a rate of eighty-four dollars ($84) per hour 

Psych evaluations (to includes all paperwork, write up and one IEP phone conference)at flat rate of 
eight hundred ninety-five dollars ($8 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Appalacia I.U. 8 
Judy Voytko 
4500 6th Avenue 
Altoona, PA 16602 
814-940-0223 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred two dollars and seventy-eight cent ($102.78) 
per hour Occupational therapy services at a rate of sixty-five dollars and fifty cent ($65.50) per hour 
Physical therapy services at a rate of sixty-five dollars and fifty cent ($65.50) per hour Hearing 
Impaired Services at a rate of one hundred eight dollars and sixty-four cent ($108.64) per hour 

Vision Impaired Services at a rate of one hundred eighteen dollars and thirty-two cent ($118.32) per 
hour  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred two dollars and seventy-eight cent ($102.78) per hour Occupational evaluation (to include 
write-up, progress notes, and goals) at a rate of sixty-five dollars and fifty cent ($65.50) per hour 
Physical evaluation (to include write-up, progress notes, and goals) at a rate of sixty-five dollars and 
fifty cent ($65.50) per hour 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Arcadian Telepsychiatry 
Robert Plotkin 
7241 Hollywood Road 
Fort Washington, PA 19034 
215-641-2525 
 
Provided Services & Rate 

Behavioral coaching, Counseling, Family counseling via video conferencing at rate of ninety dollars to 
one hundred ten dollars ($90-$110) per hour; depending on volume.  Psychiatric consultations at rate 
of two hundred-fifty dollars ($250) per hour.   

Psychiatric Evaluations at rate of three hundred-fifty dollars ($350) per hour.   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

ASL Services 
Mark Hardway 
2536 Eastern Blvd, #130 
York, PA 17402 
717-755-3212 
 
Provided Services & Rate 

Regular Weekday Interpreting services at a rate of sixty-two dollars ($62) per hour 

Legal Weekday Interpreting services at a rate of seventy-six dollars ($76) per hour Federal/Recognized 
Holidays Regular Interpreting at rate of ninety-three dollars ($93) per hour;  Legal Interpreting at rate 
of one hundred fourteen dollars ($114) per hour. Limited Notification Surcharge:   less than two full 
business days regular Interpreting at ten dollars ($10) and Legal Interpreting at ten dollars ($10). 
Weekends/ after hours surcharge:  Regular Interpreting at a rate of ten dollars ($10) and Legal 
Interpreting at a rate of ten dollars ($10).  

*Additional Charges if Interpreters are videotaped 

* Minimum Charge per assignment equivalent to 2 hour rate. After 2nd hour charges computed using 
hourly rate billed in 15 minute increments rounded up 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Associated O.T. 
Cynthia Thomas 
401 Locust StreetSuite 2A 
Coraopolis, PA 15108 
412-849-4322 
 
Provided Services & Rate 

Speech and Language Services at the rate of seventy dollars ($70.00) per hour. Occupational Therapy 
services at the rate of sixty-seven dollars ($67) per hour.  A) Services by a C.O.T.A. at the rate of fifty-
seven dollars ($57.00) per hour. Physical Therapy Services at the rate of sixty-nine dollars ($69.00) per 
hour. A) Services by a P.T.A. at the rate of fifty-nine dollars ($59.00) per hour.   

Speech and Language Evaluations (to include write-up, progress notes, and goals) at the rate of 
seventy dollars ($70) per hour. Occupational evaluation (to include write-up, progress notes, and 
goals) at the rate of sixty-seven dollars ($67.00) per hour. Physical Evaluations (to include write-up, 
progress notes, and goals) at the rate of sixty-nine dollars ($69.00) per hour. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Audiological and Speech Associates 
Cindy Kisiday 
270 Philadelphia Street 
Indiana, PA 15701 
724-349-5070 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred five dollars ($105) per hour Report writing 
(evaluation scoring and writing, requested quarterly reports etc at a rate of one hundred five dollars 
($105) per hour    

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred sixty dollars ($160) per hour   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Audiology & Hearing Centers of NEPA, 
Denise Prislupski 
321 Spruce Street, Bank Tower 
Scranton, PA 18503 
570-343-7710 
 
Provided Services & Rate 

Central Auditory Processing Disorder Evaluations at flat rate of one hundred fifty dollars ($150). 
Diagnostic Hearing Evaluations at flat rate of one hundred twelve dollars ($112).  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Audiology Services 
Dr. Gregory Delfino 
111 South Spruce StreetSuite 102 
Nazareth, PA 18064 
610-317-8483 
 
Provided Services & Rate 

Complete Audiologic Evaluation at a flat rate of one hundred twenty-five dollars ($125). 

 Tympanometry at a flat rate of twenty-five dollars ($ 25). Air Conduction Only at a flat rate of thirty-
five dollars ($35). 

Air/Bone Conduction at a flat rate of fifty dollars ($50). 

Speech Only at a flat rate of twenty-five dollars ($25). 

 Central Auditory Processing Assessment a flat rate of twenty-five dollars ($225). 

 Buffalo Model Questionnaire at a rate of twenty-five dollars ($25). Fisher Auditory Listening 
Questionnaire at a flat rate of twenty-five ($25). 

CAPD Report and Recommendations a flat rate of one hundred twenty-five dollars ($125). 

Auditory Processing Therapies: 

 Word In Noise Training  (15 minute units) at a rate of fifteen dollars ($15) per unit. 

 Phonemic Synthesis Training (15 minute units) at a rate of fifteen dollars ($15) per unit. 

 Professional Consultation Fee (30 minute units) at a rate of one hundred twenty-five dollars ($125) 
per unit.    

Conference Calls – IEP meeting (30minute units) at a rate of one hundred twenty-five dollars ($125) 
per unit.    
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Austill’s Rehabilitation Services 
RebePennsylvania Austill-Clausen 
100 John Robert Thomas Drive 
Exton, PA 0 
610-363-7009 ext 217 
 
Provided Services & Rate 

 Occupational Therapy services at a rate of sixty-three dollars ($63) per hour. Physical therapy services  
at a rate of sixty-three dollars ($63) per hour. COTA (Certified Occupational Therapy Assistant) 
services at the rate of forty-nine dollars and seventy cents ($49.70) per hour  

PTA (Physical Therapy Assistant) services at the rate of forty-nine dollars and seventy cents ($49.70) 
per hour   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Autism Education and Research Institute (AERI) dba: AERI Behavioral Health Services 
Sharon Greene 
P.O. Box 1786 
Greensburg, PA 15601 
866-727-2374 
 
Provided Services & Rate 

Personal Care Aide or Behavior Therapist services (provided by an individual with a high school 
diploma or associate’s degree) at rate of fifty dollars ($50) per hour with maximum rate per day of 
two hundred-fifty dollars ($250). Functional Behavior Assessments (FBA) at a rate of one hundred 
twenty-fived dollars ($125) per hour; not to exceed two thousand-eight hundred dollars ($2800) total.  
Consultative Services provided by master’s level clinician or Board Certified Behavior Analyst (BCBA) 
at rate of eighty-seven dollars fifty-five cents( $87.55) per hour; with a maximum rate of four hundred 
twelve dollars ($412) per day.  

Social skills program conducted biweekly to include 12 sessions at a flat rate of two thousand-five 
hundred dollars ($2500). ducational Observation: Full day face to face observation with student, 
review student information, written recommendations for services and interview with 
family/guardians at flat rate of one thousand five hundred dollars ($1500).  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Barbara McMillan 
208 Thompson Road 
Acme, PA 15610 
724-309-5953 
 
Provided Services & Rate 

EVALUATION SERVICES:  

• Initial 10-minute phone consultation    No Charge 

• Phone consultations with parents, school or physician at a rate of ninety-five dollars ($95) per hour 

 (pro-rated per 15-minute segment) 

 • Initial consultation in my office ninety-five dollars ($95) per hour 

• Comprehensive Diagnostic Assessment with Written Report  at a flat rate of one thousand dollars 
($1,000) 

   (2 sessions, 2.5 hours each session) 
 *Parent-child interview/checklists 
    *Intellectual abilities 
    *Academic abilities 
    *Visual and auditory perception screening 
 *Social and emotional concerns    
    *Brief feedback session with parents 
• Specialized Assessment  ninety-five dollars ($95) per hour.  
*Informal developmental assessment 
    *Diagnostic reading or math assessment 
    *Adaptive behavior 
    *Challenging behaviors     
 *Attention deficit Early Kindergarten Entrance (Stanford-Binet and Brief Report)  at a flat rate of two 
hundred fifty dollars ($250) 
     (If additional tests are required by District, fee will be higher) 
    *Emotional disorders 
• Early Kindergarten Entrance (Stanford-Binet and Brief Report)  at a flat rate of two hundred fifty 
dollars ($250) 
     (If additional tests are required by District, fee will be higher) 
 • Written Report:   Specialized Diagnostic Assessments at a rate of ninety-five dollars ($95) per hour. 
• Child and Family Counseling at a rate of ninety-five dollars ($95) per hour. 
  (A minimum of 10 to 12 sessions are generally necessary to be effectiv 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Barbera Behavior Consulting 
Mary Barbera 
P.O. Box 170 
Robesonia, PA 19551 
610-914-6279 
 
Provided Services & Rate 

Behavior Services at rate of one hundred twenty-five dollars per hour.     

Behavior Service Evaluations at rate of one hundred twenty-five dollars ($125) per hour.  Report 
writing, IEP input and all telecommunications at rate of one hundred dollars ($100) per hour. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Barrett Therapy Services 
Shannon Barrett 
5072 Diehl Rd. 
Mohnton, PA 19540 
610-856-9557 
 
Provided Services & Rate 

Speech and Language services at a rate of ninety-five dollars ($95) per hour. If therapy is in 
Philadelphia rates are one hundred-five dollars ($105) per hour. Occupational Therapy services at a 
rate of eighty dollars ($80) per hour. If therapy is in Philadelphia rates are eighty-five dollars ($85) per 
hour. Physical Therapy services at a rate of ninety-five dollars ($95) per hour. If therapy is in 
Philadelphia rates are one hundred-five dollars ($105) per hour   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred thirty dollars ($130) per hour. Philadelphia area rates are one hundred fifty dollars ($150) per 
hour for evaluations and reports. Occupational evaluation (to include write-up, progress notes, and 
goals) at a rate of one hundred ten dollars ($110) per hour. Philadelphia area rates are one hundred 
fifty dollars ($150) per hour for evaluations and reports. Physical therapy evaluation (to include write-
up, progress notes, and goals) at a rate of one hundred-thirty dollars ($130) per hour. Philadelphia 
area rates are one hundred fifty dollars ($150) per hour for evaluations and reports. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Behavior By Design 
Matthew Tyson 
1 Rathton Road 
York, PA 17403 
717-885-5906 
 
Provided Services & Rate 

Behavioral services (consultation, treatment direction, data analysis and data sheet creation and goal 
writing) by a board certified behavior analyst at a rate of one hundred fifty dollars ($150) per hour. 
Behavioral services (one to one direct treatment and school/student liaison) by a staff member with a 
bachelor’s degree and/or 5 years experience with applied behavior analysis and intensive/high risk 
cases at a rate of fifty-five dollars ($55) per hour. Functional behavioral assessment, inclusive of a 
behavior plan, at a flat rate of one thousand eight hundred dollars ($1,800). Trainings (daily rate plus 
hourly); each date of training at a rate of two hundred twenty-five dollars ($225) plus each hour of 
training at a rate of one hundred fifty dollars ($150) per hour.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Beth Main 
111 N 30th Street 
Camp Hill, PA 17011 
717-441-4354 
 
Provided Services & Rate 

ADHD Coaching services: 

Charged flat rate of four hundred dollars ($400) for four monthly sessions ADHD Coaching services: 

Charged flat rate of  three hundred forty dollars ($340) for three monthly sessions. ADHD Coaching 
services:   

Charged flat rate of  two hundred seventy-five dollars ($275) for two monthly sessions 

 Indirect services to include development of written goals, status reports, consultations at a rate of 
one hundred twenty dollars ($120) per hour.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Bethlehem Pediatric Therapy Services 
Jennifer Doyle 
3012 Emrick Boulevard 
Bethlehem, PA 18020 
610-625-4404 
 
Provided Services & Rate 

Speech and Language Services at a rate of one hundred twenty-five dollars ($125) per hour 
Occupational Therapy Services at a rate of one hundred twenty-five dollars ($125) per hour 

Physical Therapy Services at a rate of one hundred twenty-five dollars ($125) per hour Behavioral 
Services provided by staff member with a Bachelor’s degree at rate of forty dollars ($40) per hour 

Behavior Services provided by staff member with Graduate level clinician at rate of fifty dollars ($50) 
per hour Therapeutic Support Staff Services at rate of thirty-six dollars ($36) per hour  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred twenty-five dollars ($125) per hour Occupational evaluation (to include write-up, progress 
notes, and goals) at a rate of one hundred twenty-five dollars ($125) per hour Physical evaluation (to 
include write-up, progress notes, and goals) at a rate of one hundred twenty-five dollars ($125) per 
hour 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Binocular Vision Center 
Linda Morris 
426 Main Street 
Harleysville, PA 19438 
215-256-9704 
 
Provided Services & Rate 

Vision Therapy 3 Month Program: (24 Vision Therapy Sessions twice weekly)  

at flat rate of one thousand nine hundred twenty dollars ($1920) inclusive of: 

One Progress Check ($65) 

One Home Therapy (optional and varies in typical cost) 

One VT  Re-Evaluation  Vision Therapy Sessions at rate of eighty dollars ($80) per session.   

Vision Therapy Initial Evaluation (to include write-up, progress notes) at flat rate of two hundred ten 
dollars ($210). Vision Therapy Re- Evaluation (to include write-up, progress notes) at flat rate of one 
hundred five dollars ($105).  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

BREC Inc d/b/a Social Work PRN of Philadelphia 
Robert Plotkin 
7241 Hollywood Road 
Fort Washington, PA 19034 
215-641-2311 
 
Provided Services & Rate 

Individual Therapy at a rate of seventy to eighty-five dollars ($70 - $85) per session based on social 
worker Group Therapy at a rate of fifty-five to seventy dollars ($55 - $70) per session based on social 
worker    

Psychological Evaluations at a flat rate of three hundred fifty dollars ($350).   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Brittany Azzolina 
3574 Timberlane Drive 
Easton, PA 18045 
610-737-2125 
 
Provided Services & Rate 

Counseling services: 

Family sessions at a rate of one hundred twenty-five dollars ($125) per hour. 

Individual sessions at a rate of one hundred dollars ($100) per hour. Group sessions at a rate of fifty 
dollars ($50) per person per hour. The above rates include session notes. Indirect services; IEP input, 
progress reporting, crisis response (These might include assisting parent with accessing local crisis 
resources and behavioral interventions, hospital admissions, consults with hospitals   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Bucks County Intermediate Unit 22 
Diane Paul 
705 N. Shady Retreat Rd. 
Doylestown, PA 18901 
215-348-2940 ext 1200 
 
Provided Services & Rate 

Vision Consultant to include Assistive Tech/SETT for Vision at a rate of one hundred twenty-four 
dollars and forty-six cents ($124.46) per hour. 

Hearing Consultant/Audiology to include Assistive Tech/SETT for Deaf/Hard of Hearing at rate of one 
hundred forty-six dollars and fifteen cents ($146.15) per hour. Physical Therapy services at rate of one 
hundred nineteen dollars and seventy-four cents ($119.74) per hour. Occupational Therapy at rate of 
one hundred-six dollars and ninety-eight cents ($106.98) per hour. Speech Language Pathologist at 
rate of ninety-two dollars and ninety-six cents ($92.96) per hour.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Byron Schreck 
31 Farmhouse Lane 
Camp Hill, PA 17011 
717-761-0918 
 
Provided Services & Rate 

Speech and Language services at a rate of ninety dollars ($90) per hour.     

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of ninety 
dollars ($90) per hour.   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Caption Colorado 
Brenda Nowicki 
5690 DTC BlvdSuite 500W 
Greenwood Village, CO 80111 
303-468-4714 
 
Provided Services & Rate 

Captioning Fees: $95 per scheduled hour Minimum fee per event $47.50 per 30 minutes Minimum 
Incremental Billing Unit: 15 minutes   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Carbon Lehigh IU #21 
Jack Houser 
4210 Orchard Road 
Schnecksville, PA 18708 
610-769-4111 
 
Provided Services & Rate 

Speech and Language services, Occupational Therapy services, Physical Therapy services, Deaf and 
Hard of Hearing services, Vision Support services, Autism Support, VB MAPP Assessments and 
Support, Orientation and Mobility services and Functional Behavior Assessments at the current IU21 
rate.    

 The CLIU does not have a fee schedule. School Districts and Charter Schools are billed the same. 
Billing is based on the amount of time listed on the IEP.  

 For example, there is a total cost IU wide for O & M. O & M costs are then determined by the amount 
of time on each student's IEP that we serve. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Carol Walck and Associates 
Carol Walck 
1125 Cedar Crest BlvdThe Rose Bldg, Suite 102 
Allentown, PA 18103 
610-433-6660 
 
Provided Services & Rate 

Speech and Language Services (all related documentation including completion of monthly service 
logs and quarterly progress reports) at a rate of one hundred fifteen dollars ($115) per hour.     

Speech and Language evaluation (to include write-up, progress notes, and goals), taking up to two 
hours in lenght at a flat rate of three hundred fifty dollars ($350); Evaluations taking two to five hours 
in length at a flat rate five hundred fifty dollar   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Center for Developmental Disabilities 
Lisa M. Randazzo 
101 Pocono Drive 
Milford, PA 18337 
570-296-3992 
 
Provided Services & Rate 

Speech Therapy services (to include write-up, progress notes) at a rate of one hundred twenty dollars 
($120) per hour Occupational Therapy services (to include write-up, progress notes) at a rate of one 
hundred twenty dollars ($120) per hour Physical Therapy services (to include write-up, progress notes) 
at a rate of one hundred twenty dollars ($120) per hour   

Speech and Language evaluation (to include write-up, progress notes, goals and IEP meeting) at a rate 
of one hundred twenty dollars ($120) per hour. 

 Occupational evaluation (to include write-up, progress notes, goals and IEP meeting) at a rate of one 
hundred twenty dollars ($120) per hour. 

 Physical evaluation (to include write-up, progress notes, goals and IEP meeting)  at a rate of one 
hundred twenty dollars ($120) per hour. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Central Penn Education Associates 
Anthony Bavaria 
2450 Dewey Lane 
Enola, PA 17025 
717-329-7174 
 
Provided Services & Rate 

 Functional Behavioral Analysis at a rate of sixty dollars ($60) per hour. Face to face counseling 
services at rate of one hundred dollars ($100) per hour. 

Reimbursement amount of up to twenty-five dollars ($25) paid for rental fees accrued at 'other 
location' setting for face/face counseling.   

Psychological/Educational Evaluation inclusive of two testing measures, write up, progress notes and 
goals at rate flat rate of six hundred dollars ($600). 

Educational Neuropsychological  Evaluations to include psychoeducational battery of testing to inc 
Seventy-five dollars ($75) per additional rating scales. Additional testing requested or confirmed by 
PENNSYLVANIA at flat rate of one hundred dollars ($100). 

 Records Review at flat rate of two hundred forty dollars ($240) 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Central Susquehanna Intermediate Unit 16 
Ricki Boyle 
90 Lawton Lane 
Milton, PA 17847 
 
Provided Services & Rate 

Speech Therapy services (to include write-up, progress notes) at a rate of eighty-four dollars ($84) 
Occupational Therapy services (to include write-up, progress notes) at a rate of one hundred-eight 
dollars ($108) per hour, intial evaluation & re-evaluation at a rate of one hundred-eight dollars ($108) 
per hour Physical Therapy services (to include write-up, progress notes) at a rate ninety-four dollars 
($94) per hour; 

Assistive technology - on going therapy consulation at a rate of ninety-five dollars ($95) per hour 
Vision therapy - on going therapy at a rate of one hundred-eight dollars ($108) per hour. 

Audiological Services at a rate of one hundred-eight dollars ($108) per hour.  

Psych-education on going therapy counseling at a rate of ninety-five dollars ($95) per hour Procedural 
safeguards consultation at rate of ninety dollars ($90) per hour for initial consult, and training. Social 
skills support - on going therapy to include evaluation and re-evaluation at rate of ninety-eight dollars 
($98) per hour 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Chester County Intermediate Unit 24 
Diane Weisenberger 
455 Boot Road 
Downingtown, PA 19335 
 
Provided Services & Rate 

Audiological Evaluation/consultation at a rate of one hundred seventy-five dollars ($175) per hour 
Multidisciplinary Evaluation and Re-evaluations at a rate of one hundred seventy-five dollars ($175) 
per hour    
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Children’s Development Center, A Division of Hope Enterprises 
Rob Labatch 
625 West Edwin Street 
Williamsport, PA 17701 
570-326-0565 x3114 
570-326-1204 x1204 
 
Provided Services & Rate 

Speech and Language services in clinic at a rate of seventy-five dollars ($75) per hour 

Speech and Language services in home at a rate of one hundred twenty dollars ($120) per hour 
Occupational Therapy services in clinic at a rate of seventy-five dollars ($75) per hour 

Occupational Therapy services in home at a rate of one hundred twenty dollars ($120) per hour 
Physical Therapy services in clinic at a rate of seventy-five dollars ($75) per hour 

Physical Therapy services in home at a rate of one hundred twenty dollars ($120) per hour Neuro-
psychological Services in clinic only at a rate of one hundred-eighty dollars ($180) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals)  in clinic at a rate of 
forty-four dollars ($44) per hour. 

Speech and Language evaluation (to include write-up, progress notes, and goals) in home at a rate of 
seventy dollar Occupational evaluation (to include write-up, progress notes, and goals)  in clinic at a 
rate of forty-four dollars ($44) per hour. 

Occupational evaluation (to include write-up, progress notes, and goals) in home at a rate of seventy 
dollars ($70) per ho Physical evaluation (to include write-up, progress notes, and goals)  in clinic at a 
rate of forty-four dollars ($44) per hour. 

Physical evaluation (to include write-up, progress notes, and goals) in home at a rate of seventy 
dollars ($70) per hour. 

Neuro-psychological Services in clinic only at a rate of one hundred-eighty dollars ($180) per hour. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Christopher D. Royer 
1150 Lancaster BoulevardSuite 101 
Mechanicsburg, PA 17055 
717-697-7260 
 
Provided Services & Rate 

Counseling and consultation services at rate of one hundred fifty dollars ($150) per hour.     

Educational Neuropsychological  Evaluations to include psychoeducational battery of testing at flat 
rate of one thousand-two hundred dollars ($1200). Educational Psychological evaluation at flat rate of 
eight hundred fifty dollars ($850)  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Colonial Intermediate Unit 20 
Jon Wallitsch 
6 Danforth Drive 
Easton, PA 18045 
610-252-5550 
 
Provided Services & Rate 

Speech Therapy services (to include write-up, progress notes) at a rate of one hundred twenty-nine 
dollars seventy-nine cents ($129.79) per hour Occupational Therapy services (to include write-up, 
progress notes) at a rate of one hundred thirty-two dollars twenty-six cents ($132.26) per hour 
Physical Therapy services (to include write-up, progress notes) at a rate of one hundred fifty-two 
dollars and four cents ($152.04)per hour; 

Adaptive Physical Education services at a rate of eighty-two dollars forty-eight cents ($82.48) per hour 
Audiological Services at a rate of two hundred sixty dollars and eighty-two cents ($260.82) per hour 

  

Psychological Services at a rate of one hundred twenty-eight dollars fifty-five cents ($128.55) per hour 
Itinerant Hearing Support Services at a rate of one hundered seventy-four dollars twenty-nine cents 
($174.29) per hour Itinerant Vision Support Services at a rate of three hundred six dollars fifty-five 
cents ($306.55) per hour 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Communication Associates 
Karen Clapper 
321 Gravel Pike 
Collegeville, PA 19426 
484-973-6226 
 
Provided Services & Rate 

Speech and Language Services at a rate of fifty-six dollars and fifty cent ($56.50) per 30 minutes, 
eighty-five dollars ($85) per 45 minutes, one hundred thirteen dollars ($113) per 60 minutes therapy 
session. Inclusive of all session documentation. Occupational Therapy Services at a rate of fifty-six 
dollars and fifty cent ($56.50) per 30 minutes, eighty-five dollars ($85) per 45 minutes, one hundred 
thirteen dollars ($113) per 60 minutes therapy session. Inclusive of all session documentation. 
Physical Therapy Services at a rate of fifty-six dollars and fifty cent ($56.50) per 30 minutes, eighty-five 
dollars ($85) per 45 minutes, one hundred thirteen dollars ($113) per 60 minutes therapy session. 
Inclusive of all session documentation. Speech and Language evaluation (to include write-up, progress 
notes, and goals) at a flat rate of four hundred dollars ($400).  

Occupational evaluation (to include write-up, progress notes, and goals) at a flat rate of four hundred 
dollars ($400). Physical evaluation (to include write-up, progress notes, and goals) at a flat rate of four 
hundred dollars ($400). BEHAVIORAL THERAPY SERVICES 

• Functional Behavioral Assessment Completed by a Behavioral Analyst, (BCBA Certification Required) 
- $120 per hour,  

• Assistant Behavioral Analyst, ( Bachelor Degree required and presently working on Masters towards 
BCBA Cert 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Community Integrated Services 
Susan Schonfeld 
441 N. 5th StreetSuite 101 
Philadelphia, PA 19123 
215-238-7411 ext 101 
 
Provided Services & Rate 

Transition Services billed at rate of seventy-one dollars ($71) per hour. 

  Travel expenses via public transportation, incurred with a student in the performance of the 
Agreement, will be reimbursed for amount of receipt. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Community Therapy Services, LLC 
Melanie Criss 
3860 Silverberry Circle 
Maumee, OH 43537 
419-509-8476 
 
Provided Services & Rate 

Virtual occupational therapy services at a rate of one hundred ten dollars ($110) per hour; minimum 
charge of fifty-five dollars ($55) per session Returning virtual Occupational therapy student supply fee 
(billed 1-2x per year in 1st month of school year and/or when IEP is updated) at a flat rate of forty 
dollars ($40)    

Occupational Therapy Evaluation (virtual intake evaluation, new referral, and re-evaluations to 
include write-up, goals where applicable, and OT student supply kit for new students) at a flat rate of 
four-hundred dollars ($400).   

 

 

 
Connections Education, LLC Page 42 of 148Confidential

Advance Cyber Charter School Application 

Page C-184



 

PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Connecting the Pieces 
Lisa Kowalski 
3126 Taft Rd. 
Norristown, PA 19403 
610-659-5344 
 
Provided Services & Rate 

Behavioral services (consultation, treatment direction, data analysis and goal writing) by a Board 
Certified Behavior Analyst at a rate of one hundred twenty-five dollars($125) per hour. Behavioral 
Specialist Consultation services provided by Behavioral Specialist a rate of ninety-five dollars ($95) per 
hour. 

Face to face counseling services at rate of one hundred dollars ($100) per hour. Personal Care 
Assistant services at a rate of forty dollars ($40) per hour. Instructional Aid services at rate of fifty 
dollars ($50) per hour.  

~ Social Skills Online Program ~ 

Online Social Skills Instruction for group of four students at rate of one hundred fifty dollars ($150) per 
45 minute session. 

Instructor preparation time for student initial group meeting  at rate of one hundred twenty-five 
dollars ($125) 

 ~ Social Skills Group Direct Services ~  

Group face to face Social Skills Instructor at rate of one hundred fifty dollars ($150) per hour 

Social Skills Assistant (1:4 ratio) at rate of sixty dollars ($60) per hour. 

Instructor preparation time for student  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Connective Intervention Service 
Dennine Leschinsky 
4674 Berwyn Lane 
Macungie, PA 18062 
610-662-4372 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred five dollars ($105) per hour Occupational 
Therapy services at a rate of one hundred five dollars ($105) per hour Physical Therapy services at a 
rate of one hundred five dollars ($105) per hour   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred five dollars ($105) per hour Occupational evaluation (to include write-up, progress notes, and 
goals) at a rate of one hundred five dollars ($105) per hour Physical evaluation (to include write-up, 
progress notes, and goals) at a rate of one hundred five dollars ($105) per hour 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Countywide Transportation Company 
Howard Jennings 
1019 E. 9th Street 
Chester, PA 19013 
610-490-0500 
 
Provided Services & Rate 

Transportation services (round trip per day) provided at flat rate of two hundred sixty dollars ($260)  

 

 
Connections Education, LLC Page 45 of 148Confidential

Advance Cyber Charter School Application 

Page C-187



 

PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Crossroads Speech and Hearing 
Dianne Baum 
3240 Washington RoadSuite 200 
McMurray, PA 15317 
724-942-3117 
 
Provided Services & Rate 

Speech and Language services at a rate of sixty dollars($60) per half hour and ninety dollars ($90) per 
hour Occupational therapy services at a rate of seventy dollars ($70) per half hour and one hundred 
five dollars ($105) per hour Physical therapy services at a rate of seventy dollars ($70) per half hour 
and one hundred five dollars ($105) per hour   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of one 
hundred twenty dollars ($120) Occupational & Physical Evaluations (to include write-up, progress 
notes, and goals) at a flat rate of one hundred fifty dollars ($150) Audiological Evaluations (to include 
write-up, progress notes, and goals) at a flat rate of one hundred fifty dollars ($150) 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Cynthia L. Swank 
270 Broad Street 
Landisville, PA 17538 
717-421-2476 
 
Provided Services & Rate 

Behavioral Services (to include direct service provision, progress reports, email exchanges updating 
PENNSYLVANIA staff on students, under 15 minute phone calls for non-assessment/IEP meetings) at 
rate of one hundred twenty-five dollars ($125) per hour. Behavioral consultations performed virtual 
or by teleconference at rate of one hundred dollars ($100) per hour.    

Behavioral Evaluations (to include FBA, target planning for Individualized Program Plan inclusive of 
approximately ten hours) at rate of one hundred twenty-five dollars ($125) per hour.  Participation in 
face to face IEP teams meetings (to include reviewing and suggestive rewrites) at a rate of one 
hundred twenty-five dollars ($125) per hour. 
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Name of Vendor 

Cynthia Miles and Associates 
Cindy Miles 
3721 Crescent Court West 
Whitehall, PA 18052 
610-820-7667 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred forty-five dollars ($145) per hour Occupational 
therapy services at a  rate of one hundred forty-five dollars ($145) per hour Physical therapy services 
at a rate of one hundred forty-five dollars ($145) per hour   

Speech and Language evaluation and re-evaluation (to include write-up, progress notes, and goals) at 
a flat rate of five hundred dollars ($500). Occupational evaluation and re-evaluation (to include write-
up, progress notes, and goals) at a flat rate of five hundred dollars ($500). Physical evaluation and re-
evaluation (to include write-up, progress notes, and goals) at a flat rate of five hundred dollars ($500). 
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Name of Vendor 

Debra J Schwartz 
Debra Schwartz 
2304 Lennon Lane 
Phoenixville, PA 19460 
610-783-5210 
 
Provided Services & Rate 

Reading Specialist services at rate of sixty-five dollars ($65) per hour     
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Delaware County Intermediate Unit 
Katherine Kircher 
200 Yale Avenue 
Marton, PA 0 
610-938-9000 ext 2279 
 
Provided Services & Rate 

Articulation - on going therapy at a rate of seventy-five dollars ($75) per hour, initial evaluation & re-
evaluation  at a rate of eighty dollars ($80) per hour.   

Assistive technology - on going therapy consultation at a rate of ninety-five dollars ($95 Audiological-
On going therapy consultation eighty-five dollars($85) per hour, initial evaluation & Re-evaluation 
ninety dollars ($90) per hour Occupational Therapy Individual - On going therapy seventy-five dollars 
($75) per hour, initial evaluation & re-evaluation eighty dollars ($80) per hour Physical Therapy : On 
going therapy seventy-five dollars ($75) per hour; Initial evaluation & re-evaluation eighty dollars 
($80) per hour; 

Psych-Educational Therapy counseling:  eighty dollars ($80) per hour, Initial Evaluation and Re-
evaluation ninety dollars ($90) per hour  

Social Skill Therapy:  eighty dollars ($80) per hour.  Initial evaluation & Re-evaluation ninety dollars 
($90) per hour Speech/Language Therapy : On going therapy seventy-five dollars ($75) per hour, initial 
& Re-evaluation eighty dollars ($80) per hour; 

Vision Therapy: On going therapy seventy-five dollars ($75) per hour, initial & Re-evaluation eighty 
dollars ($80) per Hearing Therapy :  ongoing therapy ninety-five dollars ($95) per hour, Initial 
evaluation & Re-evaluation one hundred dollars ($100) per hour; 

Procedural Safeguards Consultation:  Ninety dollars per hour ($90) per hour for initial consult.  Ninety 
dollars 
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Name of Vendor 

Devon Health Care Group LLC 
Joanne Michener 
2103 Darby Road 
Havertown, PA 19083 
 
Provided Services & Rate 

Speech and Language Services at a rate of seventy-nine dollars ($79) per hour. 

Occupational therapy services  at a rate of seventy-nine dollars ($79) per hour. 

Physical Therapy Services at a rate of  seventy-nine dollars ($79) per hour. Behavioral support services 
at a rate of twenty dollars to ninety-five dollars ($20-$95) per hour. (depending on level of 
Professionals needed, and to be discussed and agreed upon before placement and billing). 
Paraprofessionals and Tutors with Behavior background at a rate of sixty dollars ($60) per hour. 

 Psychologist Services at a rate of one hundred ten dollars ($110) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of seventy-
nine dollars ($79) per hour. 

 Occupational evaluation (to include write-up, progress notes, and goals) at a rate of seventy-nine 
dollars ($79) per hour. 

Physical evaluation (to include write-up, progress notes, and goals) at a rate seventy-nine dollars ($79) 
per hour Psych evaluations (to includes all paperwork, write up and one IEP phone conference) at a 
rate of one hundred ten dollars ($110) per hour. 

BCBA & ABA Certified Therapist services at rate of one hundred ten dollars ($110) per hour. 
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Name of Vendor 

Dr. John Carosso, Psy.D & Associates 
John E. Carosso 
Parkway Building 339 Old Haymaker RoadSuite 1104 
Monroeville, PA 15146 
412-372-8000 
 
Provided Services & Rate 

Participation in MDT at a rate of sixty dollars ($60) per hour Outpatient counseling services at a rate of 
one hundred dollars ($100) per hour.    

Initial Evaluations (to include IQ testing, Academic Test, discussion with teachers, interview with 
parent and student and social emotional assessment, with report preparation and writing) at a rate of 
five hundred dollars ($500) per evaluation. Re-evaluation (same as Initial but no IQ Test) at a rate of 
three hundred dollars ($300) per re-evaluation  
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Name of Vendor 

Dr. Merrill Bowan 
Denise Johnson 
841 Tenth Street 
Oakmont, PA 15139 
724-448-6097 
 
Provided Services & Rate 

Vision therapy: 

3 hour evaluation, 1.5 hour consultation with parent/guardian to discuss therapy and home program 
recommendations and 10 page report on findings and recommendations at a flat rate of eight 
hundred twenty-five dollars ($825). 

 In-office vision and cognitive therapy at a rate of one hundred dollars ($100) per hour. Progress 
reports every 6 weeks at a rate of one hundred fifty dollars ($150) per report.   
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Name of Vendor 

Easter Seals Central PA 
Tina Outrich 
383 Rolling Ridge Drive 
St. College, PA 16801 
412-281-7244 x225 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred twenty-five dollars ($125) per hour 
Occupational therapy services at a rate of one hundred twenty-five dollars ($125) per hour Physical 
therapy services at a rate of one hundred twenty-five dollars ($125) per hour   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of  one 
hundred twenty-five dollars ($125) per hour Occupational evaluation (to include write-up, progress 
notes, and goals) at a rate of  one hundred twenty-five dollars ($125) per hour Physical evaluation (to 
include write-up, progress notes, and goals) at a rate of  one hundred twenty-five dollars ($125) per 
hour 
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Name of Vendor 

Easter Seals of Southeastern PA 
Janet Rubien 
3975 Conshohocken Ave. 
Philadelphia, PA 19131 
215-879-1000 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred thirty dollars ($130) per hour; (Inclusive of 
session notes and progress to be documented on a monthly log) Occupational therapy services at a 
rate of one hundred thirty dollars ($130) per hour; 

 (Inclusive of session notes and progress to be documented on a monthly log) 

Physical therapy services at a rate of one hundred thirty dollars ($130) per hour; 

(Inclus Assistive Technology and Dysphagia Management services at a rate of one hundred thirty 
dollars ($130) per hour;  

(Evaluations can be billed up to 10 hours). Instructional Aide services at a rate of ninety dollars ($90) 
per hour. 

Behavioral Specialist services at rate of one hundred twenty-five dollars ($125) per hour. 

Behavioral Personal Care Attendant at rate of thirty-five dollars ($35) per hour.  

Psychological Evaluations (inclusive of feedback teleconference with family and school, and post 
evaluations phone conference) at a flat rate of eight hundred fifteen dollars ($815). 

Preparation of Evaluation Report (inclusive of record review and compila Records Review at a rate of 
one hundred thirty-five dollars ($135) per hour. Functional Behavior Assessment (FBA) at a rate of one 
hundred thirty-five dollars ($135) per hour; can be billed up to 10 hours. 
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Name of Vendor 

Easter Seals Western and Central Pennsylvania 
Tina Outrich 
2525 Railroad St. 
Pittsburgh, PA 15222 
412-281-7244 x225 
 
Provided Services & Rate 

Speech and Language Services at a rate of  one hundred twenty-five dollars ($125) per hour 
Occupational Therapy Services at a rate of one hundred twenty-five dollars ($125) per hour 

Physical Therapy Services at a rate of  one hundred twenty-five dollars ($125) per hour Applied 
Behavior Analysis services at a rate of one hundred twenty-five dollars ($125) per hour Auditory 
Processing Services at a rate of one hundred twenty-five dollars ($125) per hour 

  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred twenty-five dollars ($125) per hour Occupational evaluation (to include write-up, progress 
notes, and goals) at a rate of  one hundred twenty-five dollars ($125) per hour Physical evaluation (to 
include write-up, progress notes, and goals) at a rate of  one hundred twenty-five dollars ($125) per 
hour 
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Name of Vendor 

Edgehill Holdings LLC dba Club Z! In-home Tutoring of the Lehigh Valley 
Nina Pinsley 
3140 B Tilghman Street#132 
Allentown, PA 18104 
 
Provided Services & Rate 

Tutoring services for Elementary grades at rate of forty dollars ($40) per hour. Tutoring services for 
Middle and High School grades at rate of forty-five dollars ($45) per hour.    
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Name of Vendor 

Effective Communication Solutions 
Monica LaSalle 
14500 Bustleton AvenueSuite 1-A 
Philadelphia, PA 19116 
215-613-6523 
 
Provided Services & Rate 

Speech and Language services at a rate of seventy-five dollars ($75) per hour Occupational Therapy 
services at a rate of seventy-five dollars ($75) per hour Applied Behavior Analysis Services at rate of 
sixty dollars ($60) per hour. Board Certified Behavior Analyst services at rate of eighty dollars ($80) 
per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of seventy-
five dollars ($75) per hour Occupational evaluation (to include write-up, progress notes, and goals) at 
a rate of seventy-five dollars ($75) per hour  
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Name of Vendor 

Eliot Enterprises 
Lance Queer 
371 Bethel Church Road 
Ligonier, PA 15658 
888-645-5683 
 
Provided Services & Rate 

Speech and Language services inclusive of logging session at a rate of one hundred thirty dollars 
($130) per hour. Occupational Therapy services inclusive of logging session at a rate of one hundred 
thirty dollars ($130) per hour. Physical Therapy services inclusive of logging session at a rate of one 
hundred thirty dollars ($130) per hour. Teacher of Hearing Impaired at rate of one hundred thirty 
dollars ($130) per hour.  

Speech and Language evaluation (to include goals, online logging of evaluation and IEP) at a rate of 
one hundred thirty dollars ($130) per hour. Occupational evaluation (to include goals, online logging 
of evaluation and IEP) at a rate of one hundred thirty dollars ($130) per hour. Physical evaluation (to 
include goals, online logging of evaluation and IEP) at a rate of one hundred thirty dollars ($130) per 
hour. 
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Name of Vendor 

Elizabeth Grimm 
428 East Orange Street 
Lancaster, PA 17602 
717-392-4063 
 
Provided Services & Rate 

Instructional Aide Services at the rate of sixty dollars ($60) per hour. Functional Behavioral 
Assessments, Behavior Planning, Behavior Services, Counseling and Social Skills Services at a rate of 
one hundred dollars ($100) per hour.    

Psychological/Educational Evaluations at flat rate of six hundred dollars ($600), Inclusive of Report 
completion. Records Review and 504 Service Agreement Reviews at flat rate of three hundred fifty 
dollars ($350).  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Emily S. King 
Emily King 
572 Benton Court 
Harrisburg, PA 17112 
717-756-5617 
 
Provided Services & Rate 

 Occupational Therapist services at rate of ninety dollars ($90) per hour. Indirect services including 
Progress Report writing and IEP writing at rate of sixty dollars ($60) per hour.   

Occupational Evaluations at a rate of seventy dollars ($90) per hour. Indirect services including 
Progress Report writing and IEP writing at rate of sixty dollars ($60) per hour.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Four Corners Health & Fitness 
Jason Cronan 
296 East Brown St 
PO Box 739Suite B 
East Stroudsburg, PA 18301 
570-504-5522 
 
Provided Services & Rate 

Adapted special needs training at a rate of fifty-five dollars ($55) per session for one on one. An 
adapted group fitness training session at a rate of twenty dollars ($20) per session.    
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Gayle Goepfert dba: Goepfert Speech Associates 
Gayle Goepfert 
431 East Chocolate Ave 
Hershey, PA 17033 
717-533-1916 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred thirty-four dollars ($134) per hour;  

billed sixty-seven dollars ($67) for a thirty (30) min session; billed thirty-three dollars fifty cents 
($33.50) per fifteen(15)minute session.     

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of two 
hundred eighty dollars ($280)   
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Name of Vendor 

George Mc Closkey 
2944 Linda Lane 
Sinking Spring, PA 19608 
610-763-6044 
 
Provided Services & Rate 

Neuropsychological Evaluation Services  (to include write-up, progress notes and goals) at a rate of 
one hundred twenty-five dollars ($125) per hour     
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Name of Vendor 

Gina Rowland 
290 Cresthaven Drive 
Fayetteville, PA 17222 
717-422-6511 
 
Provided Services & Rate 

Speech Therapy services (to include write-up, progress notes) at a rate of eighty dollars ($80) per 
hour;   

Charged rate of sixty dollars ($60) per thirty minute session. Indirect services to include IEP input and 
progress reporting at rate of fifty dollars ($50) per hour.    

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of eighty 
dollars ($80) per hour.   
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Name of Vendor 

Glenn-Den Enterprises/Next Step 
Amy Kaltenbach 
145 Steffee Blvd - PO Box 796 
Seneca, PA 16346 
814-677-1390 
724-981-0913 
 
Provided Services & Rate 

Speech and Language Services at a rate of  one hundred five dollars ($105) per hour Occupational 
Therapy Services at a rate of one hundred five dollars ($105) per hour Physical Therapy Services at a 
rate of  one hundred five dollars ($105) per hour Visually Impaired Services at a rate of  one hundred 
five dollars ($105) per hour  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred five dollars ($105) per hour Occupational evaluation (to include write-up, progress notes, and 
goals) at a rate of  one hundred five dollars ($105) per hour Physical evaluation (to include write-up, 
progress notes, and goals) at a rate of  one hundred five dollars ($105) per hour 

Psychological/Educational Evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred five dollars ($105) 
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Name of Vendor 

Grisolano Center for Neurodevelopment 
Maxine Hass 
405 E. Chocolate Avenue2nd Floor 
Hershey, PA 17033 
717-495-9505 
 
Provided Services & Rate 

Diagnostic Interview (Includes interview with parents, district employees, and other pertinent parties) 
at a rate of two hundred seventy dollars ($270) per hour Psychological and Neuropsychological 
Testing (Includes testing administration, scoring, and interpretation) at a rate of two hundred forty 
dollars ($240) per hour Classroom observation at a rate of one hundred eighty dollars ($180) per hour 

Record review at a rate of three hundred dollars ($300) per hour Feedback Session at a rate of one 
hundred eighty dollars ($180) per hour 

Report Writing at a rate of one hundred seventy-five dollars ($175) per hour  

Due process testimony preparation at a rate of one hundred eighty dollars ($180) per hour 

Due process testimony at a rate of three hundred dollars ($300) per hour School district in-service at a 
rate of two hundred fifty dollars ($250) Phone calls with parents, district employees and other 
pertinent parties at a rate of forty-five dollars ($45) per 15 minute increments. (Charges begin after 
the first 15 minutes of the call) 
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Name of Vendor 

Guthrie Towanda Memorial Hospital formerly 
Memorial Hospital, Inc of Towanda, PA 
Carrie Grohol 
91 Hospital Drive 
Towanda, PA 18848 
570-268-2385 
 
Provided Services & Rate 

Speech and Language Services at a rate of ninety-six dollars ($96) per hour. Occupational Therapy 
Services at a rate of ninety-six dollars ($96) per hour. Physical Therapy Services at a rate of ninety-six 
dollars ($96) per hour.   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of ninety-six 
dollars ($96) per hour. Occupational evaluation (to include write-up, progress notes, and goals)at a 
rate of ninety-six dollars ($96) per hour. Physical evaluation (to include write-up, progress notes, and 
goals)at a rate of ninety-six dollars ($96) per hour. 
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Name of Vendor 

Holistic Vision 
Robin Sapossnek 
930 Henrietta AvenueSuite C 
Huntingdon Valley, PA 19006 
215-663-5933 
 
Provided Services & Rate 

Comprehensive Visual Exam at the flat rate of one hundred forty-five dollars ($145). Vision Therapy at 
a rate of one hundred thirty-five dollars ($135) per visit.    

Visiual Skills Examination to include summary report at flat rate of three hundred dollars ($300) Vision 
Therapy Re-evaluations with refraction at rate of one hundred forty-two dollars ($142);  

Without refraction charged rate of eighty-seven dollars ($87). Vision and Learning Examination to 
include summary report at flat rate of four hundred fifty-dollars ($450) 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Humanus Corporation 
Tom Gradowski 
1100 First AvenueSuite 502 
King of Prussia, PA 19406 
484-674-7562 
 
Provided Services & Rate 

Speech and Language services at a rate of seventy-nine dollars ($79) per hour. 

 Occupational Therapy services at a rate of seventy-nine dollars ($79) per hour. Physical Therapy 
services at a rate of seventy-nine dollars ($79) per hour. 

Instructional Aide services at rate of forty-three dollars ($43) per hour. Psychologist services at a rate 
of ninety dollars ($90) per hour. 

Social Work services at a rate of eighty dollars ($80) per hour. 

Online Therapy at a rate of seventy-five dollars ($75) per hour.  

Speech and Language evaluations (to include write-up, progress notes and goals) at a rate of seventy-
nine dollars ($79) per hour. Occupational evaluation (to include write-up, progress notes, and goals) at 
a rate of seventy-nine dollars ($79) per hour. 

Therapeutic Riding at rate of forty dollars ($40)per session. Physical Evaluation (to include write-up, 
progress notes, and goals) at a rate of seventy-nine dollars ($79) per hour. 

Psychologist Evaluations at a flat rate of eight hundred dollars ($800). 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Husky Research 
Bille Botsford 
400 E. 2nd Street 
Bloomsburg, PA 17815 
570-389-5380 
 
Provided Services & Rate 

Speech and Language services at a rate of ninety dollars ($90) per session.   Central Auditory 
Processing Initial Audio Evaluation at flat rate of three hundred thirty dollars ($330) to include: 

Comprehensive Audio (ABSD) 

Tympanometry/Reflex/Decay  

OAE- Comprehensive  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of one 
hundred ninety dollars ($190). Central Auditroy Processing Evaluation at flat rate of seven hundred 
ninety-six dollars ($796) to include: 

Central Auditory Fun. Eval - 1hr.   

Each Additional 15 minutes billed thirty-one dollars ($31) 

Comprehensive Audio (ABSD) 

 Tympanometry/Reflex/Decay            

AEPs Comprehensive                      

AE-Comprehensive 
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Name of Vendor 

Intermediate Unit 1 
Leigh Dennick 
One Intermediate Unit Drive 
Coal Center, PA 15423 
724-938-3241 
 
Provided Services & Rate 

Articulation - on going therapy at a rate of seventy-five dollars ($75) per hour, initial evaluation & re-
evaluation  at a rate of eighty dollars ($80) per hour.   

Assistive technology - on going therapy consultation at a rate of ninety-five dollars ($95 Audiological - 
on going therapy consultation at a rate of eighty-five ($85) per hour, initial evaluation & re-evaluation 
at a rate of ninety dollars ($90) per hour.  

Occupational therapy - on going therapy at a rate of seventy-five dollars ($75) per hour Physical 
therapy - on going therapy at a rate of seventy-five dollars ($75) per hour, initial evaluation & re-
evaluation at a rate of eighty dollars ($80) per hour.  

Psych-educational - on going therapy counseling at a rate of eighty dollars ($80) per ho Social skill - on 
going therapy at a rate of eighty dollars ($80) per hour, initial evaluation & re-evaluation at a rate of 
ninety dollars ($90) per hour.   

Speech/language therapy - on going therapy at a rate of seventy-five dollars ($75) per hour, initial & 
re-evaluation at a rate of eighty dollars ($80) per hour.   

  

Vision therapy - on going therapy at a rate of ninety-five dollars ($95) per hour, initial evaluation & re-
evaluation at a rate of one hundred dollars ($100) per hour. Hearing therapy - on going therapy at a 
rate of ninety-five dollars ($95) per hour, initial evaluation & re-evaluation at a rate of one hundred 
dollars ($100) per hour. Procedural safeguards consultation at a rate of ninety dollars ($90) per hour 
for initial consult,  and ninety dollars ($90) per hour for training. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Jeffrey C. Barnhart 
45 Ceymore Street 
Hummelstown, PA 17036 
717-566-0604 
 
Provided Services & Rate 

Records Review at a flat rate of two hundred fifty dollars ($250)     

Ed/Psychological Evaluations (to include write-up, progress notes, goals and participation in IEP 
meeting)  at a flat rate of four hundred dollars ($400) Ed/Neuropsychological Evaluations (to include 
write-up, progress notes, goals and participation in IEP meeting) at a flat rate of eight hundred dollars 
($800)  
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Name of Vendor 

Jennifer Lesher 
420 Sensen Rd. 
Wernersville, PA 19565 
484-769-3611 
 
Provided Services & Rate 

Speech Therapy services (to include write-up, progress notes) at a rate of one hundred fifteen dollars 
($115) per hour. Indirect services, including records review, at the rate of fifty dollars ($50) per hour.    

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of  one 
hundred fifteen dollars ($115) per hour. 
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Name of Vendor 

Jeremy Hubbard 
427 Main Street 
Stroudsburg, PA 18360 
843-360-1926 
 
Provided Services & Rate 

Adaptive Physical Education:  30 minute private session at flat rate of thirty dollars ($30);  60 minute 
private session at flat rate of fifty dollars ($50). 30% Student Discount will be applied    
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Name of Vendor 

John McElwee 
112 Haverford Drive 
Laflin, PA 18702 
570-479-2066 
 
Provided Services & Rate 

BCBA Services at a rate of one hundred twenty-five dollars ($125) per hour Training Programs Fee 
Negotiable Per Topic and Length    
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Name of Vendor 

Journey Center, 
Kimberly Bennett 
224 Bedford Street 
Hollidaysburg, PA 16648 
814-977-5345 
 
Provided Services & Rate 

Speech and Language services inclusive of logging session at a rate of ninety dollars ($90) per hour 
Board Certified Behavior Analyst Services at rate of ninety dollars ($90) per hour 

Social Skills Group consisting of four students per instructor at rate of twenty dollars ($20) per hour 
Individual Social Skills with BCBA at rate of ninety dollars ($90) per hour. 

 Social Skill services provided by Licensed Behavior Specialist at rate of seventy-five dollars ($75) per 
hour. 

ABA (Applied Behavior Analysis) services provided by Therapist with Behavior Specialist License at 
rate of seventy-five dollars ($75) per hour.  

Speech and Language evaluation (to include goals, online logging of evaluation and IEP) at a rate of 
ninety dollars ($90) per hour. Functional Behavioral Assessment to include written Positive Behavior 
Support Plan at rate of ninety dollars ($90) per hour.  
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Name of Vendor 

K12 Therapy 
Nikki Eisen 
402 Morning Dove Circle 
Sewell, NJ 8080 
609-217-0059 
 
Provided Services & Rate 

Speech and Language services at a rate of eighty-two dollars ($82) per hour. 

Occupational therapy services at a rate of eighty-two dollars ($82) per hour. 

Physical therapy services  at a rate of eighty-two dollars ($82) per hour 

 Records review at a rate of one hundred twenty-five dollars ($125) per hour with three hour cap 
unless justification given to school representative and approved by PENNSYLVANIA school 
Psychologist Tutoring services at a rate of sixty dollars ($60) per hour. Speech and Language 
evaluation (to include write-up, progress notes, goals and IEP meeting)  at a rate of eighty-two dollars 
($82) per hour; 

Occupational evaluation (to include write-up, progress notes, goals and IEP meeting) at a rate of 
eighty-two dollars ($82) per hour. 

Physical evaluation (to include write-up, progress notes, goals and IEP meeting) at a rate of eighty-two 
dollars ($82) per hour Psychological/Educational Evaluations/Re-evaluations (to include write-up, 
progress notes, goals and IEP meeting) at flat rate of six hundred seventy-five dollars ($675).  

 Psychological/Educational Evaluations/Re-evaluations to exceed 5 hours time, rate of one hundred 
twenty-five dollars ($125) per hour subsituted fee. 
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Name of Vendor 

Kelly Mahler, OTR/L 
Kelly Mahler 
17 Magnolia Drive 
Elizabethtown, PA 17022 
717-468-5446 
 
Provided Services & Rate 

Occupational Therapy Services at a rate of ninety dollars ($90) per hour Indirect time at a rate of sixty 
dollars ($60) per hour    

Occupational Evaluation (to include write-up, progress notes, and goals) at a rate of ninety dollars 
($90) per hour   
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Name of Vendor 

Kelly Robin Gansarski 
6164 Starlight Court 
Swiftwater, PA 18370 
570-561-9378 
 
Provided Services & Rate 

Behavioral services (consultation, treatment direction, data analysis and goal writing) by a Board 
Certified Behavior Analyst at a rate of eighty dollars ($80) per hour. Direct and Indirect Behavioral 
Services at rate of fifty dollars ($50) per hour. 
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Name of Vendor 

KenCrest Services 
Donna Clemens 
502 West Germantown PikeSuite 200 
Plymouth Meeting, PA 19462 
610-825-9360 
 
Provided Services & Rate 

Transition Support Services at a rate of forty-seven dollar and seventy-six cent ($47.76) per hour.     
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Name of Vendor 

Keystone Blind Association 
Kimberly Paglia 
1230 Stambaugh Avenue 
Sharon, PA 16146 
724-347-5501 
 
Provided Services & Rate 

Assessment and instruction to include direct service and lesson preparation for all services at a rate of 
one hundred five dollars ($105) per hour. 

 Type of services: 

Vision services 

Low vision services 

Rehabilitation teaching 

Assistive technology relating to vision 

Orientation and mobility services 

Braille instruction    
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Name of Vendor 

Kirsten Stiffler 
510 Elmwood Road 
Ebensburg, PA 15931 
814-471-1853 
 
Provided Services & Rate 

In-home Counseling services at rate of one hundred dollars ($100) per hour. 

Counseling Services performed at "other" office location at rate of one hundred twenty-five dollars 
($125) per hour .     

Special Education Evaluation/Reevaluations at a flat rate of seven hundred dollars ($700) Gifted 
Evaluation/Reevaluations at a flat rate of seven hundred dollars ($700) Record reviews at a rate of 
three hundred dollars ($300), inclusive of report. 
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Name of Vendor 

Lancaster-Lebanon Intermediate Unit 13 
Julia Bateman 
1020 New Holland Avenue 
Lancaster, PA 17601 
717-606-1021 
 
Provided Services & Rate 

Speech and Language services at a rate of ninety-five dollars and fifty cents ($95.50) per hour 
Occupational Therapy services at a rate of ninety-five dollars and fifty cents ($95.50) per hour Physical 
Therapy services at a rate of ninety-five dollars and fifty cents ($95.50) per hour Hearing  services at a 
rate of one-hundred thirteen dollars and forty-four cents ($113.44) per hour  

Vision Therapy services at a rate of one hundred two dollars and fifty-seven cents ($102.57) per hour 
Assistive Technology services at a rate of seventy-five dollars ($75) per hour  
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Name of Vendor 

Language Line Services 
Julie Metzger 
1 Lower Ragsdale DriveBldg 2 
Monterey, CA 93940 
1-877-862-1302 
 
Provided Services & Rate 

Language Interpretations in Spanish at a rate of $1.85 per minute Language Interpretations in all other 
supported languages at a rate of $2.00 per minutes 

 • There is no charge for standard toll-free access to Language Line Services.   

 • Per minute rates do not include international calls. 
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Name of Vendor 

Laurie Jo Jekel 
207 West Maple Avenue 
Shiremanstown, PA 17011 
717-599-6487 
 
Provided Services & Rate 

Instructional Aide Services at the rate of thirty dollars ($30) per hour.     
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Name of Vendor 

Leg Up Farm 
Jennifer Knight 
4880 North Sherman Street 
Mount Wolf, PA 17347 
717-266-9294 
 
Provided Services & Rate 

Speech and Language Services at a rate of one hundred fifteen dollars ($115) per hour. Occupational 
Therapy Services at a rate of one hundred sixty dollars ($160) per hour. 

Equine Servies at rate of $40/hr Physical Therapy services at a rate of one hundred twenty-five dollars 
($125) per hour. Psychotherapy at a rate of one hundred dollars ($100) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of three 
hundred dollars ($300). Occupational evaluation (to include write-up, progress notes, and goals) at a 
flat rate of two hundred twenty-five dollars ($225). Physical evaluation (to include write-up, progress 
notes, goals and IEP meeting) at a flat rate of two hundred twenty-five dollars ($225). 

Psychotherapy evaluation (to include write-up, progress notes, goals and IEP meeting) at a flat rate of 
two hundred 
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Name of Vendor 

Lehigh Valley Center for Independent Living 
Joe Michener 
435 Allentown Drive 
Allentown, PA 19109 
610-770-9781x131 
 
Provided Services & Rate 

Group Transitional Services at a rate of twenty-four dollars seventy-six cents ($24.76) per hour. Fees 
billed per 1/4 hour. Individualized Transitional Services at a rate of sixty-three dollars ninety-eight 
cents ($63.98) per hour. Fees billed per 1/4 hour. Person Centered Plan (to include write-up, 
facilitation of meetings and progress notes) at a flat rate of one thousand two hundred-fifty dollars 
($1250) for minimum of ten combined hours of service Transportation services provided within the 
program.  
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Name of Vendor 

Liberty Resources, Inc. 
Thomas Earle 
714 Market Street 
Philadelphia, PA 19106 
215-534-2000 Ext 257 
 
Provided Services & Rate 

Transition Services billed at rate of seventy-five dollars ($75) per hour for one-on-one tutoring. 

 Transition Services billed at rate of one hundred dollars ($100) per hour for up to 3 students. 
Transition Services billed at rate of one hundred twenty-five dollars ($125) per hour for 4 – 6 students 
In Service Sessions: 

Billed at rate of seventy-five dollars ($75) per hour for 1-2 people; 

Billed at rate of one hundred dollars ($100) per hour for 3-5 people; 

Billed at rate of one hundred twenty-five dollars ($125) per hour for 6-8 people.  
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Name of Vendor 

Liberty Therapy Solutions 
Michael Scott 
1160 South Trooper Rd. 
West Norriton, PA 19403 
844-543-8979 
 
Provided Services & Rate 

Speech and Language services at a rate of eighty-five dollars ($85) per hour. Occupational Therapy 
Services at a rate of eighty-five dollars ($85) per hour. Physical Therapy Services at a rate of eighty-five 
dollars ($85) per hour. Applied Behavioral Analysis/Functional Behavioral Consultation and 
Evaluations at a rate of one hundred twenty-five dollars ($125) per hour. 

Tutoring Services at rate of sixty-five dollars ($65) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) eighty-five dollars 
($85) per hour. 

Occupational evaluation (to include write-up, progress notes, and goals) eighty-five dollars ($85) per 
hour Physical evaluation (to include write-up, progress notes, and goals) at a rate of eighty-five dollars 
($85) per hour. Psychological Evaluation / Case management at a rate of one hundred ten dollars 
($110) per hour. 
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Name of Vendor 

Lindamood-Bell Learning Processes 
Deedee Beauchamp 
416 Higuera Street 
San Luis Obispo, CA 93401 
805-541-3836 
 
Provided Services & Rate 

Learning Ability Diagnostic Evaluations at flat rate of six hundred seventy-five dollars ($675);  

Full Written report of Evaluation at flat rate of two hundred dollars ($200). One-to-One Instructional 
Sensory-Cognitive services at rate of one hundred twelve dollars ($112) per hour.  
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Name of Vendor 

Living Unlimited 
Terri  Stickle 
Lauren Rowe 
4601 Locust LaneSuite 202 
Harrisburg, PA 17109 
717-526-2111 x440 
 
Provided Services & Rate 

Music Therapy Services including assessment process, sessions and meetings at a rate of sixty-five 
dollars ( $65) per hour. 

 (Assessment time total of 5 hours) 

Life Skills/Community Integration Training in the home and community at the rate of fifty-five Job 
Facilitation Services at the rate of fifty-five dollars ($55) per hour. 

Community-Based Work Assessments at the rate of fifty-five dollars ($55) per hour; inclusive of 3-5 
hours of work to include evaluation report. 

 Vocational Evaluation using the MPennsylvaniarron Dial System at the rate of four hundred-eighty 
three dollars ($483) per unit; to include evaluation report. 

 Vocational and Community Adjustment Program Services performed by rehabilitation specialists 
billed at one unit at rate of two hundred-ninety dollars ($290) per session.   

Sessions occur one time per week, consists of involvement of student ratio of 1:1 or 1:2. 
Transportation services provided within the program.  
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Name of Vendor 

Lutheran Home Care and Hospice 
Kathy Johnson 
2700 Luther Drive 
Chambersburg, PA 17202 
717-217-3529 
 
Provided Services & Rate 

Speech and Language services at a rate of three hundred dollars ($300) per visit. Occupational therapy 
services at a rate of one hundred sixty dollars ($160) per visit. Physical therapy services at a rate of 
one hundred seventy dollars ($170) per visit. Social Work at a rate of two hundred fifty dollars ($250) 
per visit.  
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Name of Vendor 

Luzerne Intermediate Unit 18 
Gregory Koons 
570-287-9681 x111 
 
Provided Services & Rate 

Speech Support for Special Education students at rate of one hundred and eight dollars and two cents 
($108.02) per hour. Occupational Therapy Services at a rate of one hundred twenty-one dollars and 
seventy-four cents ($121.74) per hour. Physical Therapy services at rate of one hundred forty-five 
dollars and fifty-nine cents ($145.59) per hour. Psych-educational on going therapy counseling at a 
rate of ninety-seven dollars eighty-nine cents ($97.89) per hour.  

Central Auditory Processing:  Assessment and Diagnostic Evaluations at rate of three hundred dollars 
($300). Hearing Impaired (Itinerant) at rate of one hundred thirty-eight dollars and eighty-two cents 
($138.82) per hour. Visually Impaired (Itinerant) at rate of one hundred forty-five dollars and sixty-
eight cents ($145.68) per hour. 
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Name of Vendor 

Medley and Mesaric Therapy Associates 
Janice Mesaric 
421A North Bethlehem Pike 
Ambler, PA 19002 
215-643-5585 
 
Provided Services & Rate 

Speech and Language services at a rate of  one hundred thirty dollars ($130) per hour. Speech and 
Language consultation (to include IEP meetings, IEP write-up, progress notes, and goals) at a rate of 
one hundred forty dollars ($140) per hour.    

Speech and Language evaluation at a flat rate of one thousand dollars ($1,000).   
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Name of Vendor 

Momentum Services 
Dawn Goshorn 
50 Parkwood Dr. 
Chambersburg, PA 17201 
717-262-2183 
 
Provided Services & Rate 

Functional Behavioral Assessment (FBA) completed by Bahavioral Analyst (BCBA Certification 
Required) at a rate of one hundred twenty dollars ($120) per hour Functional Behavioral Assessment 
(FBA) completed by Assistant Behavioral Analyst (Bachelor Degree Required and presently working on 
Masters towards BCBA Certification) at a rate of eighty dollars ($80) per hour Functional Behavioral 
Assessment (FBA) completed by Behavioral Therapist (Bachelor Degree and experience Preferred) at  
rate of fifty dollars ($50) per hour; 

Experienced TSS at a rate of thirty-six dollars ($36) per hour Rates applicable to all direct and indirect 
therapeutic needs of the student  
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Name of Vendor 

Montgomery County Intermediate Unit 23 
Maria DeLuca and Colleen Connor 
1605 West Main Street 
Norristown, PA 19403 
610-755-9448 
 
Provided Services & Rate 

Services Dates for the 2014-2015 School Year  

Behavior Management Specialist at a rate of one thousand eight hundred dollars ($1,800) 

Social Skills Counseling for 30 minutes per week at a rate of one thousand eight hundred seventy-two 
dollars ($1,872) Services for Alisa Chen:  

Physical Therapy Consultation for 30 minutes per month at a rate of four hundred twenty-three 
dollars ($423). 

Social Skill Counseling for 30 minutes per week at a rate of one thousand eight hundred seventy-two 
dollars ($1,872) 

Vi Services for Dakota Greenidge: 

Vision Support Consultation for 15 minutes per week at a rate of one thousand eight hundred dollars 
($1,800) 

Vision Support Itinerant for 30 minutes per week at a rate of three thousand four hundred sixty 
dollars  ($3,460) Services for Emily Smith: 

Vision Support Consultation for 15 minutes per month at a rate of four hundred fifty-three dollars 
sixty cents ($453.60)  
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Name of Vendor 

Pediatric Therapy Associates 
Sherry Zimmerman 
2801 North George StreetSuite A 
York, PA 17406 
 
717-840-2617 
 
 
Provided Services & Rate 

Speech and Language Services at a rate of one hundred thirty dollars ($130.00) for a sixty (60) minute 
session, one hundred dollars ($100.00) for a forty-five (45) minute session and eighty dollars ($80.00) 
for a thirty (30) minute session.  Social Skills Group Sessions at a rate of one hundred dollars ($100) 
per session   

Speech and Language Therapy evaluations at a flat rate of three hundred dollars ($300)   
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Name of Vendor 

Pediatric Therapy Specialists 
Marcia Goble 
100 High Tower BoulevardSuite 201 
Pittsburgh, PA 15205 
412-787-1180 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred ten dollars ($110) per 30 minutes Occupational 
therapy services at a rate of sixty-five dollars ($65) per 30 minutes Physical therapy services at a rate 
of seventy- five dollars ($75) per 30 minutes   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of two 
hundred dollars ($200) Occupational evaluation (to include write-up, progress notes, and goals) at a 
flat rate of two hundred dollars ($200) Physical evaluation (to include write-up, progress notes, and 
goals) at a flat rate of two hundred dollars ($200) 
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Name of Vendor 

Pennsylvania Autism Action Center 
Michelle DeMarsh 
6515 Business Rt 209Suite 3 
Stroudsburg, PA 18360 
570-861-4255 
 
Provided Services & Rate 

Speech and Language services (to include write-up, progress notes)  at a rate of thirty-five dollars 
($35) per 15 minute session; fifty-five dollars ($55) per 30 minute session; one hundred ten dollars 
($110) per 60 minute session Occupational Therapy services (to include write-up, progress notes) at a 
rate of thirty-five dollars ($35) per 15 minute session; fifty-five dollars ($55) per 30 minute session; 
one hundred ten dollars ($110) per 60 minute session; 

Physical Therapy servi Behavior Analyst services: Applied Behavior Analysis services such as Verbal 
Behavior Program consultation at a rate of ninety-five dollars ($95) per hour Social Skills group 
therapy with focus on pragmatics, social awareness and friendship building at a rate of twenty-five 
dollars ($25) per hour.  

Speech and Language Initial Evaluation (to include write-up, progress notes, and goals) at a flat rate of 
two hundred dollars ($200) Occupational Initial Evaluation (to include write-up, progress notes, and 
goals) at a flat rate of two hundred dollars ($200)  
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Name of Vendor 

Pocono Speech Center 
Sandy DeFino 
1219 North 5th Street 
Stroudsburg, PA 18360 
570-421-2232 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred dollars ($100) per hour. Quarterly progress 
reports at a flat fee of twenty-five dollars ($25).    

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of two 
hundred dollars ($200)   
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Name of Vendor 

Pressley Ridge 
Adam Miller 
121 Locust Street 
Harrisburg, PA 17101 
717-845-6624 
 
Provided Services & Rate 

One-on-One Psychological Therapy Services at a rate of seventy-five dollars ($75) per hour;   

Eighteen dollars seventy-five cents ($18.75) per 15 minute increments. Group Therapy at a rate of 
twenty dollars ($20) per hour; Five dollars ($5) per 15 minute increments.    

Psychological evaluation (to include write-up, progress notes, and goals) at a flat rate of two hundred 
thirty-five dollars ($235). Psychiatric Evaluations at a flat rate of three hundred fifty dollars ($350). ** 
The rates below are folded into the other give rates above ** 

Spanish Interpreter for therapy servcies at a rate of $100.00 per hour or $25.00 per 15 minute 
increments 

Spanish Interpreter for Psych evaluation at a flat rate of $255.00 
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Name of Vendor 

Psychological Associates of Schuylkill County 
Joe Sheris 
454 North Claude A Lord Blvd 
Pottsville, PA 17901 
570-622-1025 
 
Provided Services & Rate 

Psychological  therapy at the rate of one hundred twenty-five dollars ($125) per hour     

Psychological  evaluation at the rate of one hundred twenty-five dollars ($125) per hour   
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Name of Vendor 

RebePennsylvania's Place 
Margaret Myers 
1805 Loucks RoadSuite 800 
York, PA 17408 
717-885-0063 
 
Provided Services & Rate 

Speech and Language services at a rate of seventy dollars ($70) per hour. Occupational therapy 
services at a rate of seventy dollars ($70) per hour Physical therapy services (to include consultative, 
progress notes, and direct sessions) at a rate of seventy dollars ($70) per hour Individual Counseling 
services provided by LCSW at rate of seventy dollars ($70) per hour. 

Group Counseling services provided by LCSW at rate of sixty dollars ($60) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of one 
hundred fifty dollars ($150). Occupational evaluation (to include write-up, progress notes, and goals)  
at a flat rate of one hundred fifty dollars ($150). Physical evaluation (to include write-up, progress 
notes, and goals) at a flat rate of one hundred fifty dollars ($150). 
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Name of Vendor 

Rehabilitation Innovations 
Gerry Roemer 
 
110 Allan Street 
Lower Burrell, PA 15068 
724-304-0030 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred twenty-five dollars ($125) per hour 
Occupational therapy services at a rate of one hundred twenty-five dollars ($125) per hour Physical 
therapy services at a rate of one hundred twenty-five dollars ($125) per hour Counseling services  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred twenty-five dollars ($125) per hour Occupational evaluation (to include write-up, progress 
notes, and goals) at a rate of one hundred twenty-five dollars ($125) per hour Physical evaluation (to 
include write-up, progress notes, and goals) at a rate of one hundred twenty-five dollars ($125) per 
hour 
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Name of Vendor 

River Speech & Educational Services 
Debbi Gnivkoski 
3390 Saxonburg BoulevardSuite 250 
Glenshaw, PA 15116 
412-767-5967 
 
Provided Services & Rate 

Speech and Language services at a rate of ninety-five dollars ($95) per hour. Occupational therapy 
services at a rate of ninety-five dollars ($95) per hour. Physical therapy services at a rate of ninety-five 
dollars ($95) per hour. Tutoring services at a rate of sixty dollars ($60) per hour. 

Social Skills Group services at rate of sixty dollars ($60) per hour. 

 Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of ninety-
five dollars ($95) per hour. Occupational evaluation (to include write-up, progress notes, and goals) at 
a rate of at a rate of ninety-five dollars ($95) per hour. Physical evaluation (to include write-up, 
progress notes, and goals) at a rate of at a rate of ninety-five dollars ($95) per hour. 
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Name of Vendor 

Sandra Tommarello 
118 Lost Lake Court 
Mars, PA 16046 
724-776-7363 
 
Provided Services & Rate 

Speech and Language services at a rate of  ninety dollars ($90) per hour     

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of ninety 
dollars ($90) per hour   
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Name of Vendor 

Sayegh Pediatric Therapy Services 
Christine Sayegh 
4150 Redbud Drive West 
Whitehall, PA 18052 
610-739-8654 
 
Provided Services & Rate 

Speech and Language services at a rate of thirty-seven dollars and fifty cent ($37.50) per 15 minutes. 
Occupational Therapy services at a rate of forty dollars ($40) per 15 minutes. Physical Therapy services 
at a rate of forty-one dollars and twenty-five cent ($41.25) per 15 minutes. 

Teacher of Visually Impaired at rate of one hundred ten dollars ($110) per hour. Behavioral Support  
Services at a rate of one hundred-ten dollars ($110) per hour. 

Reading Specialist at rate of one hundred-fifty dollars ($150) per hour. 

Orientation and Mobility services at rate of one hundred-fifty dollars ($150) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of three 
hundred-fifty dollars ($350) per evaluation. Occupational evaluation (to include write-up, progress 
notes, and goals) at a rate of three hundred-fifty dollars ($350) per evaluation Physical evaluation (to 
include write-up, progress notes, and goals) at a rate of three hundred-fifty dollars ($350) per 
evaluation. 
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Name of Vendor 

Schreiber Pediatric Rehab Center 
Brian R. Dowling 
625 Community Way 
Lancaster, PA 17603 
717-393-0452 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred sixty dollars ($160) per hour. Occupational 
therapy services at a rate of one hundred one hundred sixty dollars ($160) per hour. Physical therapy 
services at a rate of one hundred sixty dollars ($160) per hour. 

Assistive Technology Therapy at a rate of one hundred sixty dollars ($160) per hour. Adaptive Physical 
Education at a rate of one hundred sixty dollars ($160) per hour. 

Articulation Therapy at a rate of one hundred sixty dollars ($160) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of two 
hundred fifty-six dollars ($256). Occupational evaluation (to include write-up, progress notes, and 
goals) at a flat rate of  two hundred fifty-six dollars ($256). Physical evaluation (to include write-up, 
progress notes, and goals) at a flat rate of  two hundred fifty-six dollars ($256). 

Assisted Technology Evaluation (to include write-up, progress notes, and goals) at a flat rate of  two 
hundred fifty-six dollars 
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Name of Vendor 

Sebastian Riding Associates 
Chris Hanebury 
3589 Water Street Road 
Collegeville, PA 19426 
610-489-3741 
 
Provided Services & Rate 

Therapeutic Riding Sessions:   

10 lessons at 1 hour per lessson at flat rate of five hundred dollars ($500); 

5 lessons at 1 hour per lesson at rate flat rate of two hundred fifty dollars ($250). Physical Therapy 
services at rate of eighty dollars ($80) per hour.    

 Physical evaluation (to include write-up, progress notes, and goals) at a rate of at a rate of sixty 
dollars ($60) per hour.  
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Name of Vendor 

Seneca Highlands Intermediate Unit 9 
Shelly Carson 
P.O. Box 1566 
Smethport, PA 16749 
814-887-5512 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred ten dollars ($110) per hour. Occupational 
therapy services at a rate of one hundred ten dollars ($110) per hour. Physical therapy services  at a 
rate of one hundred ten dollars ($110) per hour. 

Orientation and mobility services at rate of one hundred forty dollars ($140) per hour. 

 Vision Services which includes a teacher of the blind/visually impaired and a functional vision test at 
a rate of one hundred forty dollars ($140) per hour.  
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Name of Vendor 

Skills of Central PA, Inc. 
Wendy Pardee 
341 Science Park RoadSuite 6 
State College, PA 16803 
814-238-3245 
 
Provided Services & Rate 

Transition Support Services at a rate of sixty-two dollars eighty-four cents ($62.84) per hour. 

~ Above services billed in fifteen (15) minute increments ~  Home and Community Habilitation 
program  (face to face ) direct services provided in home and community settings a rate indicated as 
follows: 

1:1 ratio at $48 an hour 

1:3 ratio at $36 an hour 

1:6 ratio at $20 an hour  
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Name of Vendor 

Southeastern Pennsylvania Autism Resource Center (SPARC) 
Cherie Fishbaugh 
1160 McDermott Drive# 214 
West Chester, PA 19383 
610-430-5678 
 
Provided Services & Rate 

Behavioral services, from program director,  in clinic, at a rate of one hundred five dollars ($105) per 
hour. Behavioral services, from program director, outside of the clinic, at a rate of one hundred forty 
dollars ($140) per hour. Sparclers program at a rate of one hundred five dollars ($105) per day. Social 
skills – intake at a rate of fifty-five dollars ($55), new client at a rate of eighty dollars ($80) per hour, 
re-enrolling client at a rate of sixty-five dollars ($65) per hour,  

off-site observation by staff at a rate of ninety dollars ($90) per hour, on site observation feedback by 
staff at a rate of seventy-five ($75) per hour. Phone calls after the first 15 minutes at a rates of twenty 
dollars ($20) for 30 minutes, thirty-five dollars ($35) for 45 minutes and fifty dollars ($50) for 60 
minutes. Program development at a rate of eighty-five ($85) per hour. 

Assessments at a rate of one thousand two hundred fifty dollars to one thousand nine hundred fifty 
dollars ($1,250  - $1,950) 
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Name of Vendor 

SpeechCare 
Roberta Kornfield 
2137 Embassy DriveSuite 103 
Lancaster, PA 17603 
717-569-8972 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred twenty-seven dollars and four cents ($127.04) 
per hour. 

 Speech Therapy in a group setting at the rate of sixty-three dollars and fifty-two cents ($63.52) per 
student. 

Physical therapy services  at a rate of one hundred twenty-seven dollars and four cents ($127.04) per 
hour. Charting/report writing, MDT planning, individual parent consults at the rate of one hundred 
twenty-seven dollars and four cents ($127.04) per hour. Equipment set-up and parent group 
consultation at the rate of one hundred twenty-seven dollars and four cents ($127.04) per hour to be 
divided by number of students in group and invoiced per student.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred twenty-seven dollars and four cent ($127.04) per hour. Physical evaluation (to include write-
up, progress notes, and goals)at a rate of one hundred twenty-seven dollars and four cents ($127.04) 
per hour.  
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Name of Vendor 

Step By Step 
Meg Lukaszewski 
Cross Valley Commons, 744 Kidder Street 
Wilkes-Barre, PA 18702 
570-829-3477 
 
Provided Services & Rate 

Behavior Specialist Consultant Services by Master’s Level Clinician at a rate of fifty-six dollars ($56) per 
hour. Behavior Specialist Consultant Services by Board Certified Behavior Analyst at a rate of seventy-
four dollars ($74) per hour. Mobile Therapy Services – (Master’s Level Clinician) at a rate of fifty-six 
dollars ($56) per hour. Therapeutic Staff Support  at a rate of thirty-six dollars ($36) per hour.  

Psychological Evaluations by licensed clinical psychologist at a rate of two hundred twenty-five dollars 
($ 225) per evaluation, eighty-five dollars ($85) per hour for attendance at meetings.   
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Name of Vendor 

Strasburg Family Eyecare 
Jessica Lauver 
20 Lancaster Avenue 
Strasburg, PA 17579 
717-687-8141 
 
Provided Services & Rate 

Vision Therapy Evaluations at flat rate of three hundred fifty dollars ($350). Follow-up/Progress Visit 
at flat rate of one hundred ten dollars ($110); 

45 minute session at flat rate of one hundred sixty-six dollars sixty-seven cents ($166.67). 
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Name of Vendor 

Strategic Medical Solutions 
Julie Grenier 
20 Mystic Land2nd Floor 
Malvern, PA 19355 
610-296-8401  
ext 226 
 
Provided Services & Rate 

Speech and Language services at a rate of eighty-five dollars ($85) per hour.     

Speech evaluation (to include write-up, progress notes, and goals) at a rate of eighty-five dollars ($85) 
per hour.   
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Name of Vendor 

Strategies 4 Success 
Andrew Passic 
255 Swedesford Road 
Malvern, PA 19355 
610-742-5784 
 
Provided Services & Rate 

FBA (Functional Behavioral Assessment) to include student information review, observations, written 
assessment, subsequent behavior support plan (if warranted) and IEP attendance by a staff Behavior 
Specialist at rate of sixty dollars ($60) per hour. Direct behavioral support services at rate of forty 
dollars ($40) per hour. 

Direct behavioral mobile support services completed by graduate level therapist at rate of fifty dollars 
$50) per hour. Supervision of Direct behavioral services at rate of fifty dollars ($50) per hour.   

* Functional Behavior Assessment to include three observations on three separate days, completed 
worksheet, written report and Positive Behavior Support Plan.   
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Name of Vendor 

Susan L. Ficken 
Susan Ficken 
132 Don Drive 
Shohola, PA 18458 
570-656-6071 
 
Provided Services & Rate 

  Physical Therapy Services at a rate of one hundred twenty dollars ($120) per hour. Indirect services 
to include development of written goals, status reports, consultations at a rate of eighty dollars ($80) 
per hour.  
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Susan Steele 
39 W Roosevelt Avenue 
Middletown, PA 17057 
717-421-7639 
 
Provided Services & Rate 

Instructional Aide Services at the rate of thirty dollars ($30) per hour.     
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Swisher Behavioral Health Services 
David Swisher 
5357 Acorn Drive 
Hesson, PA 16647 
814-644-8766 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred twenty dollars ($120) per hour Occupational 
therapy services at a  rate of one hundred thirty dollars ($130) per hour Physical therapy services at a 
rate of one hundred thirty dollars ($130) per hour Neuro-psychological evaluation by a qualified 
neurophysiologist at a flat rate of two thousand dollars ($2000).  

Psychological/Educational Evaluation  (to include write-up, progress notes, and goals) at a flat rate of 
seven hundred dollars ($700). Speech and Language evaluation (to include write-up, progress notes, 
and goals) at a flat rate of two hundred dollars ($200). 

Occupational evaluation (to include write-up, progress notes, and goals) at a flat rate of two hundred 
dollars ($200). 

Physical Virtual Counseling at a rate of one hundred dollars ($100) per hour. 

Student Records Review at a rate of two hundred ninety dollar ($290) per student reviewed. 
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T&R Enterprises of Lewisburg Inc., d/b/a Kidswork Therapy Center 
Christa Brophy 
32 Whisper Creek DriveSuite 1 
Lewisburg, PA 17837 
570-524-6060 
 
Provided Services & Rate 

Speech and Language Services at a rate of one hundred twenty dollars ($120) per hour Occupational 
Therapy Services at a rate of one hundred twenty dollars ($120) per hour Physical Therapy Services at 
a rate of one hundred twenty dollars ($120) per hour   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of one 
hundred twenty-five dollars ($125) Occupational evaluation (to include write-up, progress notes, and 
goals) at a flat rate of one hundred twenty-five dollars ($125) Physical evaluation (to include write-up, 
progress notes, and goals) at a flat rate of one hundred twenty-five dollars ($125) 
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The Center for Pediatric Therapy 
Romain Jenson 
9 Bristol Count 
Wyomissing, PA 19610 
610-670-8600 
 
Provided Services & Rate 

Speech and Language Services and Re-Evaluations at a rate of one hundred fifty-two dollars ($152) per 
hour. Occupational Therapy  Services and Re-Evaluations at a rate of one hundred fifty-two dollars 
($152) per hour. Physical therapy  Services and Re-Evaluations at a rate of one hundred fifty-two 
dollars ($152) per hour. Behavioral Support  Services and Re-Evaluations at a rate of one hundred 
fifty-two dollars ($152) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of four 
hundred twenty dollars ($420). Occupational evaluation (to include write-up, progress notes, and 
goals) at a flat rate of five hundred twenty dollars ($520). 

Physical evaluation (to include write-up, progress notes, and goals) at a flat rate of four hundred 
twenty dollars ($420). 

Beh Auditory integration treatment at a rate of one thousand five hundred dollars ($1500) for 
includes initial consultation, 2 audiograms, tympanogram, 20 treatment sessions and 4 follow-up 
visits for 1 year. 

Indirect time for services above at a rate of thirty-eight dollars ($38) per 15 minute. 
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The Devereux Foundation 
Alicia Kolber 
12300 Perry HighwaySuite 100 
Wexford, PA 15090 
610-688-1205 
 
Provided Services & Rate 

Personal Care Aide/Direct Instruction (provided by an individual with a high school diploma) at  rate 
of thirty dollars ($30) per hour. 

Personal Care Aide/Direct Instruction (provided by Degreed individual) at rate of forty dollars ($40) 
per hour. Behavioral services (consultation, treatment direction, data analysis and goal writing) by a 
Board Certified Behavior Analyst at a rate of one hundred twenty dollars ($120) per hour. 

Behavioral services (consultation, treatment direction, data analysis an Behavioral services 
(consultation, treatment direction, data analysis and goal writing) performed by Behavior Analyst 
with Masters at a rate of seventy dollars ($70) per hour. Comprehensive FBA/BCBA at rate of one 
hundred-forty dollars ($140) per hour. 

 Comprehensive FBA services (performed with Masters degree) at rate of one hundred dollars ($100) 
per hour. ~ Above services to be billed in fifteen (15) minute increments. ~ Diagnostic Evaluations:  to 
include Neuropsychological, Psychoeducation, and  IQ Testing at rate of two hundred dollars ($200) 
per hour. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

The Gregory Center for Applied Behavior Analysis 
Jodi Gregory 
17 Stark Street 
Pittston, PA 18640 
570-335-0357 
 
Provided Services & Rate 

BCBA Services including Functional Behavioral Assessment (FBA), VB-MAPP, PBSP to include staff and 
parent training on PBSP, Consultation and 1:1 ABA Therapy at rate of one hundred dollars ($100) per 
hour. Behavior Technician services to include:  

 1:1 ABA Therapy, 1:1 social skills training using ABA strategies. Staff and parent training in 
implementation of PBSP with ongoing feedback and recommendations at rate of fifty-five dollars 
($55) per hour.  Transition Services to include:  Assessment, data analysis and meetings at rate of one 
hundred dollars ($100) per hour. 

1:1 Training and job coaching at rate of seventy-five dollars ($75) per hour.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

The Hope Learning Center 
Asha Persaud 
12300 Perry HighwaySuite 100 
Wexford, PA 15090 
724-933-4673 
 
Provided Services & Rate 

Evaluations completed by a certified school psychologist, include of report, at flat rate of nine 
hundred dollars ($900) 

(eliminates the eval & report prep separate rates) 

 Speech and Language, Occupational Therapy, Physical Therapy and Counseling (inclusive of session 
logging) and evaluations (inclusive of report) at rate of one hundred-fifteen dollars ($115) per hour 
Social Skills Group Sessions at a rate of ninety dollars ($90) per hour. 

BCBA services at a rate of one hundred fifteen dollars ($115) per hour. 

ABA services at a rate of eighty dollars ($80) per hour. TSS at rate of thirty-six dollars ($36) per hour.  

All other services by a school psychologist at a rate of one hundred fifteen dollars ($115) per hour. 

 Psychological services includes feedback conference with family, IEP participation and development, 
review of records/consultation with teacher.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

The Sierra Group 
Seth Acosta 
588 N. Gulph Rd.Suite 110 
King of Prussia, PA 19406 
610-992-0288 
 
Provided Services & Rate 

Training & Implementation Services  at a rate of one hundred ten dollars ($110) per hour; billed in 15 
minute increments. 

 Training & Implementation Services/Consultations via Telephone at a rate of one hundred thirty-five 
dollars ($135) per hour;  

billed in 15 minute increments.  Assistive Technology Evaluations: 

Phase I:  Assistive Technology Evaluation (to include remote initial case consultation, records review 
and report) at flat rate of five hundred dollars ($500).  

Assistive Technology Evaluations: 

Phase II:  Assistive Technology Evaluation (Onsite consultation, records review and report) at a rate of 
one hundred thirty-five dollars ($135) per hour; billed in 15 minute increments. 

 Assistive Technology Evaluations:  

Phase III (comprehensive multifunctional team review and report for cases deemed Complex Cases) at 
rate of one hundred thirty-five dollars ($135) per hour; billed in 15 minute increments.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

TheraPlay 
Lisa Mackell 
638 Brandywine Parkway 
West Chester, PA 19380 
610-436-3604 x28 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred dollars ($100) per hour. Occupational therapy 
services at a rate of one hundred dollars ($100) per hour. Physical therapy services at a rate of one 
hundred dollars ($100) per hour. Monthly charge of thirty-five dollars ($35) charged per student/per 
discipline for completion of online Daily Service Log via EasyTrac program.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred dollars ($100) per hour. Occupational evaluation (to include write-up, progress notes, and 
goals) at a rate of one hundred dollars ($100) per hour. Physical evaluation (to include write-up, 
progress notes, and goals) at a rate of one hundred dollars ($100) per hour. 

 

 

 
Connections Education, LLC Page 128 of 148Confidential

Advance Cyber Charter School Application 

Page C-270



 

PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Therapy Bridges 
Heather Staffer 
5940 Hamilton BoulevardSuite B 
Allentown, PA 18106 
610-395-2880 
 
Provided Services & Rate 

Speech and Language therapy services at a rate of one hundred fifteen dollars ($115) per hour 
Occupational therapy services at a rate of one hundred fifteen dollars ($115) per hour Vision Therapy 
Services at a rate of one hundred fifteen dollars ($115) per hour; 

Physical Therapy Services at a rate of one hundred fifteen dollars ($115) per hour Social Skills group at 
a rate of ninety dollars ($90) per hour  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of five 
hundred dollars ($500); 

Occupational evaluation (to include write-up, progress notes, and goals) at a flat rate of five hundred 
dollars ($500) Physical Therapy evaluation (to include write-up, progress notes, and goals) at a flat 
rate of four hundred dollars ($400) Documentation for Speech and Language, Occupational Therapy, 
Social Skills and Vision Therapy at a rate of ninety dollars ($90) per hour 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Therapy Resource Center 
Shari Bartley 
1829 New Holland RoadSuite 13 
Reading, PA 19607 
610-301-3259 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred twenty-seven dollars ($127) per hour. 
Occupational Therapy Services at a rate of one hundred twenty-seven dollars ($127) per hour. 

Behavioral Services to include documentation and follow-up at rate of one hundred fifteen dollars 
($115) per hour. 

Auditory Verbal Therapy Services to include doc Physical Therapy Services at a rate of one hundred 
twenty-seven dollars ($127) per hour. 

These service rates are inclusive of all documentation. Listening Therapy (listening, Play Project, ABA 
etc) services at a rate of one hundred twenty-seven dollars ($127) per hour. 

Teacher/parent consultation at a rate of one hundred twenty-seven dollars ($127) per hour. 

Instructional Aide services at a rate of forty-five dollars ($45) per hour.  

Speech and Language evaluation (will include the write up and measurable goals for the specified 
discipline) at a flat rate of two hundred fifty dollars ($250). Occupational therapy evaluation (will 
include the write up and measurable goals for the specified discipline) at a flat rate of two hundred 
fifty dollars ($250). Physical therapy evaluation (will include the write up and measurable goals for the 
specified discipline) at a flat rate of two hundred fifty dollars ($250). 

• Therapy Resource Center will be using their testing materials for evaluations. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Therapy Services 
Cheri Dotterer 
202 Donne Road 
Hamburg, PA 19526 
610-914-9919 
 
Provided Services & Rate 

Speech and Language therapy services at a rate of one hundred dollars ($100) per hour Occupational 
therapy services at a rate of one hundred dollars ($100) per hour Physical therapy services at a rate of 
one hundred dollars ($100) per hour   

Speech and Language evaluation (to include write-up, progress notes, and goals) at a  rate of one 
hundred dollars ($100) per hour Occupational evaluation (to include write-up, progress notes, and 
goals) at a rate of one hundred dollars ($100) per hour Physical evaluation (to include write-up, 
progress notes, and goals) at a rate of one hundred dollars ($100) per hour 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Therapy Source 
Joshua Cartagenova 
5215 Militia Hill RoadSuite A 
Plymouth Meeting, PA 19462 
866-783-5301 
 
Provided Services & Rate 

Speech and Language Services at a rate of eighty-five dollars ($85) per hour and ninety dollars ($90) 
per hour in PA Occupational Therapy Services at a rate of eighty-five dollars ($85) per hour  and ninety 
dollars ($90) per hour in PA Physical Therapy Services at a rate of eighty-five dollars ($85) per hour  
and ninety dollars ($90) per hour in PA SL, OT and PT Assistant Services at t rate of seventy-five dollars 
($75) per hour  

Pscyhologist and Neuropsychologist Services at a rate of one hundred six dollars ($106) per hour 
Psychological Evaluations (including assessment, write up, and IEP team reporting)  at a rate of one 
hundred six dollars ($106) per hour not to exceed nine hundred dollars ($900) per evalution, without 
prior CA approval As CA informs Therapy Source of the opening of additional schools, therapy source 
shall notify CA should rates differ by state. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Tiffany Griffiths, Psy.D & Associates, Inc. 
Tiffany Griffiths 
502 N. Blakely Street 
Dunmore, PA 18512 
570-241-0614 
 
Provided Services & Rate 

Counseling services at rate of one hundred ($100) to one hundred twenty ($120) per session; based 
upon clinician masters level. 

 ~ Session length considered fifty-three (53) + minutes Social Work services at rate of one hundred 
($100) to one hundred twenty ($120) per session; based upon clinician masters level. 

 ~ Session length considered fifty-three (53) + minutes    

Initial Psychological evaluation at flat rate of one hundred sixty dollars ($160). 
Psychological/Educational Evaluation at rate of one hundred twenty dollars ($120) per hour.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Tracy Geist d/b/a Tracy Geist Therapy Services 
Tracy Geist 
945 Walnut Drive 
Palmerton, PA 18071 
610-393-7980 
 
Provided Services & Rate 

Speech and Language services at a rate of  one hundred twenty-five dollars ($125) per hour 
Occupational Therapy services at a rate of  one hundred twenty-five dollars ($125) per hour Physical 
Therapy services at a rate of  one hundred twenty-five dollars ($125) per hour Social skills at rate of 
seventy-five dollars ($75) per hour. 

Instructional Aide services at rate of eighty-five dollars ($85) per hour. 

Social Work at rate of eighty dollars ($80) per hour.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a rate of one 
hundred twenty-five dollars ($125) per hour. Occupational evaluation (to include write-up, progress 
notes, and goals) at a rate of one hundred twenty-five dollars ($125) per hour. Physical evaluation (to 
include write-up, progress notes, and goals) at a rate of one hundred twenty-five dollars ($125) per 
hour. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Tricia Lee Pelc 
809 W. 26th Street 
Erie, PA 16508 
814-449-9469 
 
Provided Services & Rate 

Counseling Services at rate of eighty dollars ($80) per hour.     

Counseling Evaluations (to include write-up, progress notes, and goals) at rate of eighty dollars ($80) 
per hour.   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

TSJ Tutoring LLC dba Club Z! In-home Tutoring Services 
Brian Legutko 
1000 West Oak Street 
Frackville, PA 17931 
610-509-2518 
 
Provided Services & Rate 

In Home Tutoring Services: 

K - 4th grades at the rate of $35 per hour;  

5th - 8th grades at the rate of $37 per hour;  

9 - 12th grades at the rate of $39 per hour. 

 One time registration fee of fifty dollars ($50) per student.    
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Tuscarora Intermediate Unit 11 
Sandi Dinardi 
2527 US Hwy 522 South 
McVeytown, PA 17051 
814-542-2501 
 
Provided Services & Rate 

Occupational Therapy services (to include write-up, progress notes) at a rate of seventy-one dollars 
fifty cents ($71.50) per hour Speech and Language services at a rate of forty-six dollars ($46) per hour    

Occupational evaluations (to include write-up, progress notes) at a rate of seventy-one dollars fifty 
cents ($71.50) per hour Speech and Language evaluations (to include write-up, progress notes) at a 
rate of forty-six dollars ($46) per hour  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

U.S. Healthcare Services 
Anu Gandotra 
4578 Oakwood Lane 
Nazrath, PA 18064 
732-804-8028 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred five dollars ($105) per hour; 

Occupational therapy services  at a rate of one hundred five dollars ($105) per hour; 

Speech and Language services provided by Cheryl Lynott at rate of one hundred thirty- Physical 
therapy services  at a rate of one - hundred five dollars ($105) per hour 

Behavioral Services at rate of forty-five dollars ($45) per hour. Counseling services at rate of one 
hundred five dollars ($105) per hour. 

VB Mapp assessment and support at a rate of ninety dollars ($90) per hour. COTA and PTA at a rate of 
seventy-five dollars ($75) per hour 

For services and evaluations, other than Psychological/Educational, participation in IEP teams via 
phone conference will be at a rate corresponding to hourly rates listed above. Connections Education 
will only be billed for the actual time in attendance.  

Speech and Language evaluation (to include write-up, progress notes, and goals) at a flat rate of  three 
hundred dollars ($300); 

Occupational evaluation  (to include write-up, progress notes, and goals) at a flat rate of  three 
hundred dollars ($300) Physical evaluation  (to include write-up, progress notes, and goals) at a flat 
rate of  three hundred dollars ($300) 

Functional Behavior Assessments at a rate of one hundred five dollars ($105) per hour. 
Psychological/Educational evaluations at a flat rate of six hundred fifty dollars($650) for grades K-6; 
inclusive of intelligence and achievement testing, written report and IEP team meeting. Evaluation 
testing for grades 7-12 and all other requested eval 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Valentins F. Krecko, M.D. 
Terry Shoemaker 
2215 Forest Hills DriveSuite 38 
Harrisburg, PA 17112 
717-540-5353 
 
Provided Services & Rate 

Psychiatric Services (to include review of student records in excess of one inch thick)Pro-rated, at rate 
of two hundred twenty-five dollars ($225) per hour.     

Psychiatric Evaluations at a flat rate of five hundred ($500) dollars.   
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Valley Family Therapeutics, 
Kim Brandi 
551 E. Station Avenue 
Coopersburg, PA 18036 
 
Provided Services & Rate 

Speech and Language Services at a rate of one hundred fifteen dollars ($115) per hour. Occupational 
Therapy Services at a rate of one hundred fifteen dollars ($115) per hour. Physical Therapy Services at 
a rate of one hundred fifteen dollars ($115) per hour. Social Skills group at rate one hundred dollars 
($100) per hour; for up to 5 students in group setting. 

Music Therapy at rate of one hundred twenty-five dollars ($125) per hour. 

Art Therapy at rate of fifty dollars ($50) per hour. 

 Speech and Language evaluation (to include write-up, progress notes, and goals)  at a rate of one 
hundred fifteen dollars ($115) per hour. Occupational evaluation (to include write-up, progress notes, 
and goals)  at a rate of one hundred fifteen dollars ($115) per hour. Physical evaluation (to include 
write-up, progress notes, and goals)  at a rate of one hundred fifteen dollars ($115) per hour. 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Virginia Roberts 
Virginia Roberts 
547 Thomas Road 
Loretto, PA 15940 
814-472-5437 
 
Provided Services & Rate 

 Occupational therapy services  at a rate of eighty dollars ($80) per hour.  All indirect services, 
including report writing, Log notes, and communication at the rate of fifty dollars ($50) per hour.  

 Occupational evaluation  (to include write-up, progress notes, and goals) at a rate of  eighty dollars 
($80) per hour.  
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Vision Development Center of Lancaster 
Arthur Seiderman 
152 East Main Street 
Leola, PA 17540 
717-656-0534 
 
Provided Services & Rate 

Vision Therapy initial evaluation at a flat rate of two hundred sixty dollars ($260). VISION THERAPY – 
THREE MONTH PROGRAM, TO INCLUDE 12 - 1.5 HOUR SESSIONS, 2 HOME THERAPY PACKETS, ONE 
LENS THERAPY REVIEW AND REEVALUATION AND IEP TELECONFERENCE MEETINGS AT THE 15% 
DISCOUNT PLAN AMOUNT OF two thousand two hundred twenty-seven dollars ($2, 227). 
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Vocational & Psychological Services 
Dedra Decker 
185 Forrester Road 
Slippery Rock, PA 16057 
727-287-5604 
 
Provided Services & Rate 

Psychological/Educational evaluation and reevaluation (to include report) at a flat rate of six hundred 
fifty dollars ($650). Indirect services, including records review, at the rate of $125 per hour.    
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PENNSYLVANIA - Special Education Provider List with Rate 
 

Name of Vendor 

Wee Talk Speech & Language Services 
Erin Coley 
2851 Centre Avenue 
Reading, PA 19605 
610-750-6514 
 
Provided Services & Rate 

Speech and Language services at a rate of one hundred sixty-five dollars ($165) per hour Occupational 
Therapy services at a rate of one hundred sixty-five dollars ($165) per hour Physical therapy services  
at a rate of one hundred sixty-five dollars ($165) per hour 

Behavioral services (consultation, treatment direction, data analysis and goal writing) by a Board 
Certified Behavior Analyst at a rate of one hundred sixty-five dolla Special Instruction from Certified 
Teachers of Special Ed and Elem Ed at a rate of one hundred sixty-five dollars ($165) per hour  

Speech and Language evaluation (for direct client time) at a rate of  one hundred sixty-five dollars 
($165) per hour Occupational Evaluation (for direct client time) at a rate of  one hundred sixty-five 
dollars ($165) per hour Physical evaluation  (for direct client time)  at a rate of  one hundred sixty-five 
dollars ($165) per hour 

For all evaluations interpretation and report/ indirect client time at a rate of one hundred sixty-five 
dollars ($165) per hour 
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Name of Vendor 

Western Wayne School District 
Tanya Carelle 
1970 B Easton Turnpike 
Lake Ariel, PA 18436 
800-321-9973 
 
Provided Services & Rate 

Vision therapy services at rate of sixty two dollars four cents ($62.04) per hour.     
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Name of Vendor 

Westmoreland Intermediate Unit 7 
Christina L. Monroe 
102 Equity Drive 
Greensburg, PA 15601 
724-836-2460 
 
Provided Services & Rate 

Speech Therapy services (to include write-up, progress notes) at a rate of seventy dollars ($70) per 
hour. Personal Care Assistant at rate of eighteen dollars ($18) per hour. Physical therapy services  at a 
rate of seventy-three dollars ($73) per hour. Occupational Therapist services at rate of seventy dollars 
($70) per hour.  
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Name of Vendor 

William A. Galbraith 
198 Vincent Street 
Mifflintown, PA 17059 
717-320-2111 
 
Provided Services & Rate 

Behavior Services at rate of one hundred dollars ($100) per hour.     

Verbal Behavioral Assessment to include report and programming recommendations at rate of one 
hundred dollars ($100) per hour. Functional Behavioral Assessment to include written Positive 
Behavior Support Plan at rate of one hundred dollars ($100) per hour.  
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Name of Vendor 

Wynwood Eye Clinic 
Tina Kerstetter 
1121 Westbranch Highway 
Winfield, PA 17889 
570-523-1533 
 
Provided Services & Rate 

In- office Vision Assessment, inclusive of report, at the flat rate of one hundred fifty dollars ($150). 
Vision Therapy, inclusive of session progress report at a rate of ninety dollars ($90) per session. 
Progress reports will be submitted after the 6th and the 12th sessions. Vision Therapy standard 
timeframe is a block of 3 months; 2 times per week; with a reevaluation after the 12th session.  

Vision Therapy Re-evaluation is at a flat rate of seventy-five dollars ($75).   
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ELL INFORMATION 

This appendix includes the following: 

 Planning Instruction and Services for ELL Students – page D-1

 Pennsylvania Home Language Survey – page D-2



Planning Instruction and Services for ELL Students 
Level 1 Level 2 Level 3 Level 4 Level 5 Monitoring 

WIDA Levels Entering Beginning Developing Expanding Bridging 
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ELLs must attend all English Language Arts LiveLesson® sessions 

Consultation with 
student, family, 
and teachers four 
times per year 
(consult Post-Exit 
Monitoring 
Forms from PA 
DOE – see links) 
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minutes weekly 
1x60 or 2x30 
minutes weekly 

Intervention to 
address target area(s) 
1x30 minutes weekly 

Intervention to Target 
Area(s) 
1x30 minutes twice 
monthly 

Intervention to Target 
Area(s) 
1x30 minutes monthly 

** If additional intervention is assigned as well, coordinate to total 5 days per week (i.e., if Raz-Kids 2x per week, assign 
SuccessMaker 3x week). 
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Interventions if appropriate (consider age and grade level): 
1.)  Reading Eggs 
2.)  Raz-Kids 
3.)  SkillsTutor 
4.)  Study Island 
5.)  SuccessMaker 
6.)  Write To Learn 

Reading (consider age and grade level): 
1.)  Reading Eggs 
2.)  Raz-Kids 
3.)  SkillsTutor 
4.)  Study Island 
5.)  ESL ReadingMate/Smart 
6.)  SuccessMaker 

http://www.education.pa.gov/D
ocuments/Teachers-
Administrators/Curriculum/ESL/
Post%20Exit%20Monitoring%20
Form%20Elementary.pdf  

http://www.education.pa.gov/D
ocuments/Teachers-
Administrators/Curriculum/ESL/
Post%20Exit%20Monitoring%20
Form%20Secondary.pdf  

Recommended Minimum ELL Service Plan 
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HOME LANGUAGE SURVEY1 

The Office of Civil Rights (OCR) requires that all Local Education Agencies (LEA’s) identify 
limited English proficient (LEP) students in order to provide appropriate language 
instructional programs for them. Pennsylvania has selected the Home Language Survey as 
the initial step in the identification process. 

School District: Date: 

School: 

Student’s Name: Grade: 

1. What is/was the student’s first language?

2. Does the student speak a language(s) other than English?  Yes  No 

(Do not include languages learned in school.)

If yes, specify the language(s):

3. What language(s) is/are spoken in your home?

4. Has the student attended any United States school in any  Yes  No 

3 years during his/her lifetime?

If yes, complete the following:

Name of School  State Dates Attended 

Person completing this form: 

(if other than parent/guardian) 

Parent/Guardian signature: 

1 The local education agency (LEA) has the responsibility under the federal law to serve students who are limited 
English proficient and need English instructional services. Given this responsibility, the LEA has the right to ask for 
the information it needs to identify English Language Learners (ELLs). As part of the responsibility to locate and 
identify ELLs, the LEA may conduct screenings or ask for related information about students who are already 
enrolled in the school as well as from students who enroll in the LEA in the future. 
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06/29/2015

888-591-1954 210-737-3584
Marsh & McLennan Agency-SBS,
a service of Seabury and Smith, Inc.
9830 Colonnade Boulevard, Suite 400
PO Box 659520
San Antonio, TX 78265-9520

Connections Education, LLC
5601 Green Valley Drive
Bloomington, MN  55437

A
X

ZHDA041664 07/01/2015 07/01/2016

X

X

2,000,000

2,000,000

1,000,000

1,000,000

1,000,000

15,000

A AWDA339305 07/01/2015 07/01/2016 1,000,000

Connections Education, LLC and All Named Insureds
1001 Fleet Street, 5th Floor
Baltimore, MD 21202

Commercial Crime - Employee Theft/Dishonesty Limit - $500,000 with $1,000 deductible.
Excess Crime Converage - Employee Theft/Dishonesty Limit - $1,500,000 - Policy #BDD1016451-01

A 07/01/2015 07/01/2016X UHDA041660
25,000,000

25,000,000

X

X

Employment Practice Liab
Educator's Legal Liab
RetroActive Date 07/1/87

EPLI Dedu $15,000 1,000,000
Educators Legal

A ZHDA041664 07/01/2015 07/01/2016

A ZHDA041664 07/01/2015 07/01/2016 1,000,000
Claims Made Policy Ed Legal Dedu 10,000

HANOVER INSURANCE COMPANY

DS#58140404
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ACORD ® CERTIFICATE OF LIABILITY INSURANCE I OATE(MMIDONYYY) 

~ 0512812015 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY' AND CONFERS NO RIGHTS UPON THE CERTIFICAtE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING JNSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the cer1ificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
cer1ificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT' 
Marsh USA, Inc. J!AME: 

PHONE" 
1 r:rc.r:M 1166 Avenue of the AmeriC<ls we~~~; 

NewYork,NY 10036 E-MAIL 
.AQ.Q.8£$S: 

INSURER(S) AFFORDING COVERAGE NAIC# 

101712-WC-15-16 J.!!!.SURER A : Safely National casualty Corp. 15105 

INSURED INSURERS~ 
Connections Education l LC 
1001 Fleet Streel 5th Fir INSURERC : 
BallimCI(e, MD 21202 INSURERD: 

J.!iSURER != ~ 
INSURER F: 

COVERAGES CERTIFICATE NUMBER· NYC~07331400-06 REVISION NUMBER·O 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE' AFFORDED BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO All THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAlO CLAIMS. 

iNSRj LTR TYPE OF INSURANCE f~~~~l~eRj POLICY NUMBER T POLICY EFF r POliCY EXP 1 (MMIDDNYYYi l !MMIDDJYYYYL LIMITS 
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ~ 

1--0 CLAIMS-MADE J OCCUR 
ti'AMA'CfE 'i'cl RENTED 

1-- ..PB.£MI§~_a;a occurreD~d- S 

1-- - - ~ 
MEO EXPl Any one person] ~ 

f- - PERSO"!_Al & ADV INJ~Y s ni'L AGGREGATE LIMIT APPUES PER. GENERAL AGGREGATE ~ 

POLICY Ll ~~T D LOC PRODUCTS- COMP!OP AGG s 
OTHER· $ 

AUTOMOBilE LIABILITY COMBINED SINGLE LIMIT s (Ea accident) 
ANY AUTO !lODIL Y INJURY (l>er person) 1i . 
ALLO'MIIED 

r 
SCHEDULED --

AUTOS AUTOS BODILY INJURY (Per accident) .s 
HIREOAUTOS 

NON-OWNED PROPE~J\?AMAGE ~ AUTOS ~39Ci 1!111 

$ 

UMBRELLA LIA~ l OCCUR EACH OCCURRENCE $ 

EXCESS LIAB CLAIMS.MADE AGGREGATE s 
OED II RETENTIONS ~ 

A WORKERS COMPENSATION LDS4044084 (AOS) 05/31/2015 05/31/2016 X I ~~run: I I ~~H-
A 

AND EMPLOYERS' LIABILITY YIN PS4044085.(WIJ 05131/2015 05131120'16 ANY PROPRIETOR/PARTNER/EXECUTIVE [!] t.L EACH ACCIDENT 1i ·t,OOO.OOO 
OFFICER/MEMBER EXCLUDED? NIA 
~Mandatory in NH) E.L. DISEASE - EA EMPLOYEE S 1,000.000 
If yes. descrl~ under 

t.L DISEASE: ·POLICY LIMIT 1,000,000 DESCRIPTION OF OPERATIOtJS below $ 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEI'IICLES (ACORD I 01 , Addmonal Remarks Schedule, may Ire attached If more space Is required) 
Evidence of Covel age 

CERTIFICATE HOLDER CANCELLATION 

Connections Academy, LLC SHOULD ANY OF THE' ABOVE DESCRIBED POLICIES BE CANCELLE.O BEFORE 
1001 Fleet Streel 5fh FIOCII THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
Balllmore. MD 21202 ACCORDANCE WITH THE POLICY PROVi SIONS. 

AUTHORIZED REPRESENTATIVE 
of Marsh USA Inc. 

I 
Steve Ruisl ~2~ .... ~- ~~ ~::::. -

© 1988-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD 
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connexus· 

Terms of Use 
Last Updated: January 25, 2013 

Applicable To All Users 

Acceptance of Terms 

By using this Education Management System ("Con nexus·"), you (hereinafter referred to as the "User" or "Users") agree to all terms, conditions, and 

notices contained or referenced in these Terms of Use ("Terms"). These Terms apply to your use of Con nexus· and all materials, information, software, 

content, products, and services that are owned or licensed by Connections Education LLC ("Connections") and included in, or available through, 

Con nexus•, ("Connections Content") as well as any content owned or licensed by a 3rd party content provider that is included in, or available through 
Con nexus with that 3rd party's permission ("3rd Party Content") (Connections Content and 3rd Party Content collectively, "the Content"). If the User is a 

minor, he or she shall be the responsibility of his or her parent/guardian, who shall ensure that the User adheres to the Terms. 

Any 3rd Party Content uploaded or otherwise made available by a 3rd Party is and remains the sole property of the 3rd Party or the 3rd Party licensors. By 

uploading or otherwise making available any 3rd Party Content, you automatically grant and/or warrant that the owner has granted Connections, the 

perpetual royalty-free, non-exclusive right and license to use, reproduce, publish, distribute, display, and transmit the 3rd Party Content through the 

channel into which you have uploaded or authorized Connections to upload the 3rd Party Content. You also permit any User of Con nexus with access to 

that channel, subject to your restrictions, to access, view, store, and reproduce the 3rd Party Content to the same extent permitted herein. To the extent 

provided for in the specific terms of the governing agreement between Connections and 3rd Party, 3rd Party Content may be removed, obscured, altered 

or modified by the 3rd Party, subject to the terms and conditions set forth herein with respect to the use of Con nexus. 

Connections reserves the right to change these Terms at any time, effective upon posting the updated Terms on the Connexus•tog-in page. The most 

current version is always available by clicking on the Terms of Use link located at the bottom of the log-in page of Con nexus. 

Permitted Use 

Con nexus· is to be used for the purpose of accessing the education program licensed by or for the benefit of the User(s). Connections grants the User the 

non-exclusive, non-transferable, limited license to access, visit, use, view, and print the Content, solely for the User's own personal non-commercial use in 

connection with such education program, provided the User keeps intact all copyright and other proprietary notices. Use of the Content or materials for 



Connexus® | Terms of Use https://www.connexus.com/public/termsOfUse.html

2 of 8 9/9/2015 10:28 AM

Advance Cyber Charter School Application 

Page F-2

any purpose not expressly permitted in these Terms is prohibited. 

Users may not (1) remove, obscure, or alter the Content in any way except as agreed to in writing by Connections, (2) use Con nexus" in any manner that 

could damage, disable, overburden, or impair any Connections server or the network(s) connected to any Connections server, or interfere with any other 

party's use and enjoyment of Con nexus", 3) gain or attempt to gain unauthorized access to any accounts, computer systems, or networks connected to any 

Connections server through hacking, password mining, or any other means, or4) obtain or attempt to obtain any materials or information through any 

means not intentionally made available through Connexus". 

Any use of Con nexus for the following purposes is strictly prohibited. By using Con nexus", you agree that you will NOT 

• display pornographic, obscene, sexually explicit material, or any material harmful to minors 

• impersonate any person or entity (through the use of their password or other means), including any employee or representative of Connections 

• copy or distribute content included in Con nexus" (including postings on the Message Boards, WebMail messages, or curriculum materials, including 

answer keys) without the owner's permission 

• solicit or collect information about the Users or members of this site, especially for the purpose of transmitting, or facilitating transmission of, 

unsolicited or bulk electronic email or communications 

• use the school-provided communication services in connection with surveys, contests, pyramid schemes, chain letters, junk e-mail, spamming, or 

any duplicative or unsolicited messages (commercial or otherwise) 

• upload files that contain viruses, Trojan horses, worms, time bombs, cancelbots, corrupted files, or any other similar software or programs that may 

damage the operation of another's computer or property 

• solicit or collect personal information (including name, address, and phone number) from anyone under eighteen (18) years of age without verified 

parental consent 

• display threatening or offensive material, including using swearwords, offensive, vulgar, or obscene language 

• display racist, prejudiced, or discriminatory messages or pictures 

• violate any state or federal law 

• reveal another User's or a minor's personal address, phone number, or similar information to others without their consent or verified parental 

consent. 

• violate any copyright, trademark, patent, trade secret, or other intellectual property laws or otherwise use intellectual property of another 

individual or entity without the owner's permission-this includes providing links to and including other copyrighted or trademarked material from 

third parties in Con nexus• (including posting on the Message Boards or in WebMail messages) without permission as well as using any trademarks, 

service marks, or other marks in social media or otherwebsites without the owner's permission 

• trespass in another's folders, work, or files 

• promote commercial activities except as agreed to in writing by Connections 

• advertise products or services or engage in political lobbying 
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• defame, harass, insult, abuse, stalk, threaten, attack, or otherwise violate the legal rights (such as privacy and publicity) of another person or 

interfere with another person's work, including, but not limited to, sending unwanted Web Mail messages or e-mail 

• provide material support or resources to (or conceal the nature, location, source, or ownership of material support or resources of) any 

organization(s) designated by the United States government as a foreign terrorist organization pursuant to section 219 of the Immigration and 

Nationality Act. 

Each User will have a user name and password (the "Log-in Information") for the purpose of accessing Con nexus' and the Content. Users must keep all 

Log-in Information strictly confidential, and all Log-in Information may be used only by the assigned User. Users are responsible for maintaining the 

security and confidentiality of all Log-in Information and for preventing access to Connexus' and/or the Content by unauthorized persons using a User's 

Log-in Information. Users are responsible for any and all activities that occur under their account. Users must notify Connections immediately of any 

unauthorized use of their account or any other breach of security. Notwithstanding the foregoing, certain employees of Connections will be permitted to 

"log in as" someone other than themselves, after receiving the approval of their supervisor and undergoing specific training. 

Proprietary Rights 

The User acknowledges and agrees that certain of the information available in Con nexus' is protected by various copyrights, trademarks, service marks, 

patents, trade secrets, or other intellectual property rights and laws and may only be used as permitted by law and with the permission of the owner. 

Except as expressly authorized by Connections, Users may not sell, license, rent, modify, distribute, copy, reproduce, transmit, publicly display, publicly 

perform, publish, adapt, edit, or create derivative works from or otherwise exploit the Content or features in Connexus' in any form or medium. Users are 

fully responsible for their own use and for ensuring such use does not infringe on the rights of Connections or third parties. In addition to potential legal 

action, any unauthorized use including copying or reposting of Connections or third-party intellectual property may result in one or more of the following: 

termination of access to Con nexus', school-based disciplinary action, and/or removal from the school, course offering or program of study. 

Copyright Infringement 

Content is owned or controlled by Connections or the third party credited as the provider of the Content, and its contents may not be copied, reproduced, 

distributed or modified in any way without the express written consent of Connections. If you have any copyright concerns about any materials posted on 

Con nexus• by others, please let us know. We comply with the provisions ofthe Digital Millennium Copyright Act applicable to Internet service providers (17 

U.S.C. 512). Unless otherwise stated in any specific DMCA designation provided by Connections, please provide us with written notice ("Notice") by 

contacting our Designated Agent at legal@connectionseducation.com. 

To be effective, the Notice must include the following: 

• A physical or electronic signature of the owner, or a person authorized to act on behalf of the owner, ("Complaining Party") of an exclusive right that 

is allegedly being infringed upon; 
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• Information reasonably sufficient to permit Connections to contact the Complaining Party, such as an address, telephone number, and if available, 

an electronic mail address; 

• Identification of the allegedly infringing material on Con nexus• {"Infringing Material"), and information reasonably sufficient to permit Connections 

to locate such material on Con nexus·; 

• Identification of the copyrighted work claimed to have been infringed upon ("Infringed Material"), or if multiple copyrighted works on Con nexus• 

are covered by a single Notice, a list of each copyrighted work claimed to have been infringed (please be specific as to which Infringing Material is 

infringing on which Infringed Material); 

• A statement that the Complaining Party has a good faith belief that use of Infringing Material in the manner complained of is not authorized by the 

copyright owner, its agent, or the law; and 

• A statement that the information in the Notice is accurate, and under penalty of perjury, that the Complaining Party is the owner or is authorized to 

act on behalf of the owner of an exclusive right that is allegedly infringed. 

Trademarks 

Con nexus· contains trademarks and service marks of Connections and of third parties. These marks may only be used in accordance with Connections' 

Trademark Usage Guidelines within the Website Terms of Use on the public website. For permission to use the Connections name or logo or any 

Connections marks outside ofthe Trademark Usage Guidelines, contact legal@connectionseducation.com. Any use of any Connections marks that does 

not comply with the Trademark Usage Guidelines is strictly prohibited. 

Links 

Con nexus• may contain links to other websites or other resources that are provided for the User's convenience. Unless otherwise noted, these linked sites 

are not under the control of Connections and Connections is not responsible for the content available on third-party-linked sites. Connections makes no 

representations, warranties, or other commitments whatsoever about any third-party websites or third-party resources that may be referenced, accessible 

from, or linked to Con nexus•. A link to a website does not mean that Connections endorses the content, the website owner or use of such website. In 

addition, Connections is not a party to or responsible for any transactions the User may enter into with third parties, even if the User learns of such parties 

(or uses a link to such parties) from Con nexus•. Accordingly, the User acknowledges and agrees that Connections is not responsible for the availability of 

such external websites or resources, except where specifically contracted for, and is not responsible or liable for any content, services, products, or other 

materials on or available from those websites or resources. 

Privacy 

You agree that your use of Connexus"' is also subject to the Privacy Policy, which is part of these Terms. 

Export Control 
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Connections controls and operates Con nexus' from its headquarters in the United States and makes no representation that the Content is appropriate or 

available for use in other locations. If you use Con nexus" from other locations, you are responsible for compliance with applicable state and federal laws, 

including, but not limited to, export and import control laws and regulations ofthe United States. No software from this site may be downloaded or 

otherwise exported or re-exported (i) into (or to a national or resident of) any country to which the U.S. has embargoed goods; or (ii) to anyone on the U.S. 

Treasury Department's list of Specially Designated Nationals or the U.S. Commerce Department's Table of Deny Orders. By downloading or connecting to 

Con nexus", you represent and warrant that you are not located in, under the control of, or a national or resident of any such country or on any such list 

Warranty and Other Disclaimers 

Connections is committed to ensuring the accuracy of all information included in Con nexus', subject to the following limitations: 

• Connections will use reasonable efforts to keep the information current and to ensure the accuracy or completeness of materials available through 

Con nexus'. However, materials available through Con nexus" are not promised or guaranteed to be correct, current, or complete, and may contain 

inaccuracies or typographical errors. 

• The User acknowledges that Connections is not liable for the conduct of any party using Con nexus" or for any defamatory, offensive, infringing, or 

illegal materials contained on Con nexus" or in any Communication Service, and Connections reserves the right to correct any errors or omissions 

and remove any materials from Connexus" at its sole discretion and without liability of any kind. 

Disclaimer of Warranty 

USE OF CON NEXUS' OR ANY COMMUNICATION SERVICE IS AT THE USER'S SOLE RISK. ALL MATERIALS, INFORMATION, PRODUCTS, SOFTWARE, PROGRAMS, 

AND SERVICES ARE PROVIDED "AS IS," WITH NO WARRANTIES OR GUARANTEES WHATSOEVER. CONNECTIONS EXPRESSLY DISCLAIMS TO THE FULLEST 

EXTENT PERMITIED BY LAW ALL EXPRESS, IMPLIED, STATUTORY, AND OTHER WARRANTIES, GUARANTEES, OR REPRESENTATIONS, INCLUDING, WITHOUT 

LIMITATION, THE WARRANTIES OF MERCHANTABILITY, FITNESS FORA PARTICULAR PURPOSE, AND NON-INFRINGEMENT OF PROPRIETARY AND 

INTELLECTUAL PROPERTY RIGHTS. WITHOUT LIMITATION, CONNECTIONS MAKES NO WARRANTIES OR GUARANTEES THAT CONNEXUS"WILL BE 

UNINTERRUPTED, TIMELY, SECURE, OR ERROR-FREE. THE USER UNDERSTANDS AND AGREES THAT IF THE USER DOWNLOADS OR OTHERWISE OBTAINS 

MATERIALS, INFORMATION, PRODUCTS, SOFTWARE, PROGRAMS, OR SERVICES, THE USER DOES SO AT THE USER'S OWN DISCRETION AND RISK AND THAT 

USER WILL BE SOLELY RESPONSIBLE FOR ANY DAMAGES THAT MAY RESULT, INCLUDING LOSS OF DATA OR DAMAGE TO THE USER'S COMPUTER SYSTEM. 

SOME JURISDICTIONS DO NOT ALLOW THE EXCLUSION OF WARRANTIES, SO THE ABOVE EXCLUSIONS MAY NOT APPLY TO THE USER. 

Limitation of Liability 

UNDER NO CIRCUMSTANCES WILL CONNECTIONS BE LIABLE FOR ANY DIRECT, INDIRECT, PUNITIVE, INCIDENTAL, SPECIAL, OR CONSEQUENTIAL DAMAGES 

THAT RESULT FROM THE USE OF OR INABILITY TO USE CON NEXUS" OR ANY COMMUNICATION SERVICE. THIS LIMITATION APPLIES WHETHER THE ALLEGED 
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LIABILITY IS BASED ON CONTRACT, TORT, NEGLIGENCE, STRICT LIABILITY, OR ANY OTHER BASIS, EVEN IF CONNECTIONS HAS BEEN ADVISED OF THE 

POSSIBILITY OF SUCH DAMAGE. BECAUSE SOME JURISDICTIONS DO NOT ALLOW THE EXCLUSION OR LIMITATION OF INCIDENTAL OR CONSEQUENTIAL 

DAMAGES, CONNECTIONS' LIABILITY IN SUCH JURISDICTIONS SHALL BE LIMITED TO THE EXTENT PERMITTED BY LAW. 

Release 

THE USER HEREBY RELEASES AND FOREVER DISCHARGES CONNECTIONS, ITS AFFILIATES, EMPLOYEES, CONTRACTORS, OFFICERS AND DIRECTORS, 

AGENTS, SUCCESSORS, AND ASSIGNS ("RELEASED PARTIES"), FROM ALL ACTIONS, CAUSES OF ACTION, INJURIES, CLAIMS, DAMAGES, COSTS, OR 

EXPENSES OF ANY KIND GROWING OUT OF OR RELATED TO THE USER OR USER'S MINOR CHILD(REN)'S USE OF CON NEXUS" OR ANY COMMUNICATION 

SERVICE. THE USER UNDERSTANDS THAT THIS IS A FULL AND COMPLETE RELEASE TO THE MAXIMUM EXTENT ALLOWED BY LAW OF ALL CLAIMS AND 

DAMAGES TO WHICH YOU OR YOUR MINOR CHILD(REN) MAY HAVE ASA RESULT OF HIS OR HER USE OF CON NEXUS' REGARDLESS OF THE SPECIFIC CAUSE 

THEREOF. 

Indemnification 

Upon request by Connections, the User agrees to defend, indemnify, and hold harmless Connections and its affiliates, employees, contractors, officers, 

directors, third·party content providers and licensors from all liabilities, claims, and expenses, including attorney's fees, which arise from the User's use or 

misuse of Con nexus', Content, or any Communication Services. Connections reserves the right, at its own expense, to assume the exclusive defense and 

control of any matter otherwise subject to indemnification by the User, in which event the User will cooperate with Connections in asserting any available 

defenses. 

Governing Law, Choice of Law, and Forum 

The use of Con nexus' shall be governed by and construed in accordance with the laws of the State of Maryland, excluding its conflicts of law rules. The 

User expressly agrees that the exclusive jurisdiction for any claim or action arising out of or relating to the User's use of Con nexus' shall be filed only in the 

state or federal courts located in the State of Maryland, and the User further agrees and submits to the exercise of personal jurisdiction of such courts for 

the purpose of litigating any such claim or action. 

Severability and Integration 

Except for other agreements signed by the User with Connections, these Terms constitute the entire agreement between the User and Connections with 

respect to use of Con nexus'. If any part of these Terms is held invalid or unenforceable, that portion shall be construed in a manner consistent with 

applicable law to reflect, as nearly as possible, the original intentions of the parties, and the remaining portions shall remain in full force and effect. 

Termination of Use 
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If the User violates these Terms, the User may be barred from future use of Con nexus• and/or subject to legal action. Cause for such suspension, 

termination and/or deletion shall include, but not be limited to, (a) breaches or violations of the Terms, or of other incorporated agreements or guidelines, 

(b) requests by law enforcement or other government agencies, (c) a request by you (self-initiated account deletions), (d) discontinuance or material 

modification of Con nexus· (or any part thereof), (e) unexpected technical or security issues or problems, (f) extended periods of inactivity, and/or (g) 

engagement by you in fraudulent or illegal activities. Termination of your account may include (x) removal of access to all offerings within Con nexus•, {y) 

deletion of your password and all related information, files and content associated with or inside your account (or any part thereof), and (z) barring of 

further use of Con nexus·. Further, you agree that all terminations for cause shall be made in Connection's sole discretion and that Connections shall not be 

liable to you or any third party for any termination of your account, or access to Connexus•. 

Additional Terms Applicable to the Connections Community of Schools, Including All Nexus Schools, Only 

WebMail, Message Boards, and Other Communication Services 

Connections offers an internal email system, Connections WebMail, through Con nexus, as a service to certain Users in connection with those education 

programs that provide forwebmail service. Web mail allows those Users to interact with other Webmail Users. Connections cannot guarantee the security 

of any information that such Users disclose in WebMail messages, and the Users do so at their own risk. Sent WebMail messages are accessible only to the 

author and recipients, as well as other authorized personnel for the purpose of maintaining system integrity and to ensure that Users are acting 

responsibly and legally as required by these Terms. WebMail messages are also not guaranteed to be private and may be monitored. Messages relating to 

or in support of illegal or obscene activities or that otherwise violate these Terms may be reported to the appropriate authorities and may result in the loss 

of privileges, removal from the User's respective education programs, and/or legal action. 

Connections also operates academic Message Boards located within Con nexus· to facilitate the exchange of ideas, information, and opinions between 

Users whose respective education program provides access to Message Boards. These Users may only use the Message Boards for structured clubs, 

activities, and other educational uses as specified by each school department and as described on each Message Board. The Message Boards contain 

contributions that represent only the opinions of their respective authors and do not express the opinions of Connections. Use of the Message Boards is 

subject to the rules governing their use as provided when accessing them (see also the Links section below). 

In addition to the WebMail system and the Message Boards, Connections may from time to time offer chat areas and/or other message or communication 

functionality designed to enable Users to communicate with others (each a "Communication Service" and collectively "Communication Services"). The 

User agrees to use Communication Services only in compliance with these Terms and as described on each Communication Service to post, send, and 

receive messages and materials that are proper and, when applicable, related to the particular Communication Service. 

Any information that you submit to be posted to a Message Board or other Communication Service will be disclosed and available to all Users of that 

Communication Service and is, therefore, no longer private. We cannot guarantee the security of such information that you disclose or communicate 
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online in public areas, and you do so at your own risk. Connections does not control or endorse the content, messages, or information found in any 

Communication Service; therefore, Connections specifically disclaims any liability with regard to the Communication Services and any actions resulting 

from a User's participation in any Communication Services. All participants acknowledge that any reliance upon such content shall be at the sole risk of 

the person so relying. 

Although Connections has no obligation to do so, Connections reserves the right (i) to monitor anything posted to a Message Board or other 

Communication Services or anything sent via Connections WebMail, and (ii) to remove anything which Connections considers offensive or otherwise in 

breach of these Terms orfor any other reason as Connections deems necessary in its sole and absolute discretion. Connections also reserves the right at 

all times to disclose any information as Connections deems necessary to satisfy any disciplinary investigation, applicable law, regulation, legal process, or 

governmental request, or to edit, refuse to post, or to remove any information or materials, in whole or in part, at Connections' sole discretion. 

Use of School Work, Interviews, Photographs, and Videos 

Users may have the opportunity to provide material for inclusion in Con nexus'. This material may include the submission of work samples; participation in 

clubs; postings on the Message Boards; text or other submissions for newsletters, newspapers, and yearbooks; writing Web Mail messages; etc. Users 

represent that they own and/or control all of the rights to User's own material and that the public use of such material will not violate or infringe on the 

rights of Connections or any third party. 

For Users enrolled in schools that are managed by Connections, only, by providing this information, Users within the Connections community of schools 

grant to Connections and to their school, a license to edit, use, reproduce, publish, display, perform, adapt, modify, create derivative works of, distribute, 

have distributed, and promote the material in any form, anywhere, and for any purpose in perpetuity. 

Users may also have the opportunity to participate in a Live lesson" session or view a previously recorded lesson. Connections cannot guarantee the 

security of any information disclosed by voice or text in a Livelesson' session. Any information that a User submits or is captured in a Live lesson" session 

may be disclosed and available to all Users and is, therefore, no longer private. Parents or legal guardians are responsible for any information disclosed by 

their minor children. Each recorded Livelesson' session is either the property of Connections or Connections has been provided permission for its use. 

Users agree that in exchange for being permitted to participate in a Live lesson" session, the Users have assigned all rights that the Users have in the Users' 

and the Users' minor child(ren)'s performance in the Livelesson' session to Connections. Some Livelesson' sessions may be recorded, and the User 

hereby agrees to the recording of Live lesson" sessions in which the User participates and the inclusion of any information, including personally 

identifiable information (written or verbal), provided by the User during the Livelesson' session. 
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THE ACADEMY 
OF NATURAL SCIENCES 

September 16, 2015 

Secretary Pedro Rivera 

Pennsylvania Department of Education 
333 Market Street 

Harrisburg, PA 17126 

Dear Secretary Rivera: 

of DREXEL UNIVERSITY 

The Academy of Natural Sciences of Drexel University was founded in 1812 "for the encouragement and 
cultivation ofthe sciences, and the advancement of useful learning." The oldest natural sciences 

institution in the Western Hemisphere, the Academy was founded when the United States hugged the 
Atlantic coastline and Philadelphia was the cultural, commercial, and scientific center ofthe new nation. 

I was recently notified by representatives from the Advance Cyber Charter School Founding Board that 

they were submitting an application to the Pennsylvania Department of Education for a new cyber 
charter school that will offer flexible pacing options for all students and rich opportunities to explore, 

participate and develop interests in STEM related competencies and careers. 

The Academy of Natural Sciences of Drexel University is a leading natural history museum dedicated to 
advancing research, education, and public engagement in biodiversity and environmental science. Our 
program was created to ensure every child and every teacher with a heart for natural sciences has 

access to the latest research and facilities to support their development. 

The Advance Cyber Charter School students will have the opportunity to apply their schooling at the 
Academy of Natural Sciences through discounted access, family events, and the ability to participate in 

the Carver Science Fair. The Advance Cyber Charter teachers will have the opportunity to benefit from 
professional development from an Act 48 certified provider like us in areas like Habitats, Paleontology, 
Plants, Ecosystems, and Biodiversity. 

The Academy of Natural Sciences also understands the importance of exposing previously 
underrepresented communities to science. Through our Women In Natural Sciences (WINS,) we offer a 

free after-school and summer science enrichment program for high school girls. We envision partnering 
with the Advance Cyber Charter School to ensure their students have access to all our programming. 

If Advance Cyber Charter School is approved by the Pennsylvania State Board of Education to open in 

the Fall of 2016, we look forward to developing these partnerships with Advance. 

Sincerely, , 

~~~~~ 
Senior Manager of STEM Programs 

The Academy of Natural Sciences of Drexel University 

1900 Benjamin Franklin Parkway, Philadelphia, Pennsylvania 19103 215-299-1000 ansp.org 

l 
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One Bright Ray, Inc. 
A Non·Profit Community-Based Organization 

One Bnght Ray 

Secretary Pedro Rivera 
Pennsylvania Department of Education 
333 Market Street 
Harrisburg, PA 17126 

Dear Secretary Rivera: 

Chief Executive Officer 
1142 East Erie Ave. 
Philadelphia, PA 19124 

T 215.744.6000 
F 215 425-1213 

www.onebrightray.org 

September 15, 2015 

One Bright Ray Community High School (OBRCHS) is an accelerated high school designed 
to get students back on track and successfully attain a high school diploma. We have a rich 
history and strong track record of success. I recently met with representatives from the 
Advance Cyber Charter School Founding Board to discuss potential partnerships and areas 
of collaboration to foster student learning. 

The Advance Cyber Charter School's innovative model of multiple pacing options will he I p 
ensure students can get back on track and graduate from high school. This is completely 
aligned with the mission of One Bright Ray, which is why I am writing to support the Ad
vance Cyber Charter School application. Pennsylvania needs more schools that are serving 
students with different learning styles and who are at different stages of learning. 

If Advance Cyber Charter School is approved by the Pennsylvania State Board of Education 
to open in the Fall of 2016, One Bright Ray will continue to explore ways in which we can 
support the professional development of Advance Cyber Charter School teachers in their 
efforts to serve students from disadvantaged backgrounds. 

;,~~QJ-
CEO of One Bright Ray Inc. 
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BARTRAM'S GARDEN 

Secretary Pedro Rivera 
Pennsylvania Department of Education 
333 Market Street 
Harrisburg, PA 17126 

September 8, 2015 

Dear Secretary Rivera: 

Bartram Gardens, operated by the John Bartram Association and Philadelphia Parks & 
Recreation, is a destination and an outdoor classroom, living laboratory, and membership 
organization which serves 40,000 visitors each year. The John Bartram Association's mission is to 
protect and enhance the landmark Bartram's Garden and House; advance the Bartram legacy of 
discovery, gardening, and art; and inspire audiences of all ages to care for the natural world. 

I recently met with representatives from the Advance Cyber Charter School Founding Board to discuss 
Bartram Gardens and potential partnerships and areas of collaboration to foster student learning in the 
area of Science, Technology, Engineering, and Math (STEM). We agreed that Bartram Gardens would be a 
destination for Advance Cyber Charter School parents and students seeking opportunities for practical 
applications of their STEM curriculum and for all families for school field trips. We also agreed that Advance 
teachers could use Bartram Gardens for professional development in the area of Botanical Science. 

Bartram Gardens would strongly supports the Advance Cyber Charter School's application because we 
believe the school speaks to our mission to ensure Pennsylvania's kids are inspired to care for the natural 
world. 

A NATIONAL HISTORIC LANDMARK HOUSE & GARDEN 

John Bartram Association, 54111 St. & Lindbergh Blvd., Philadelphia, PA 19143 T: (215) 729.5281 F: (215) 729.1047 

BARTRAMSGARDEN .ORG 
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CARNEGIE SCIENCE CENTER 
One of the four Carnegie Museums of Pittsburgh 

September 11, 2015 

Secretary Pedro Rivera 
Pennsylvania Department of Education 
333 Market Street 
Harrisburg, PA 17126 

Dear Secretary Rivera: 

Carnegie Science Center delights, educates, and inspires through interactive experiences in science and 
technology. The Science Center aspires to foster a scientifically literate community by showcasing 
regional science and technology advances, achieving national and international recognition in exhibits 
and programs, exciting and inspiring boys and girls to explore careers in STEM (science, technology, 
engineering, and math), and attracting and engaging an audience that reflects the diversity of the 
regional community. 

I met recently with a representative from the Advance Cyber Charter School Founding Board about an 
application they are submitting to the Pennsylvania Department of Education for a new cyber charter 
school that will offer flexible pacing options for all students and rich opportunities to explore, participate 
and develop interests in STEM related competencies and careers. 

We support Advance Cyber Charter's application, and look forward to partnering with them in many 
ways to ensure the school is truly a STEM-enriched environment. Our Chevron Center for STEM 
Education and Career Development will be a resource for professional development of their teaching 
staff, where they will learn how to inspire Advance learners through practical application of STEM 
curriculum. We will encourage long term collaboration between Carnegie Science Center and Advance 
staff through the Carnegie STEM Excellence Pathway- a tool for schools to eva luate their current STEM 
offerings and plan for continuous improvement. These efforts will help Advance Cyber to create a 
committed community that nurtures a love of science. Also, we will ensure Advance students have 
access to resources like our Fab Lab, CanTEEN online for gi rls, and our summer camps. 

If Advance Cyber Charter School is approved by the Pennsylvania State Board of Education we will work 
collaboratively with Advance to formalize our partnership prior to the Fall 2016 school opening. 

Sincerely, n 
L/~{~kYi rC!:l:zvr;~ 

Linda Ortenzo 
Director of STEM Programs 
Carnegie Science Center 

One Allegheny Avenue 1 Pttlsburgh PA 15212 1412 237.3400 1 www.CarnegieScienceCenter.org 
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09/16/2015 

Secretary Pedro Rivera 

PA 
Collaborative Project 

Building the Capacity of STEM Practitioners 
to Develop a Diverse Workforce 

Pennsylvania Department of Education 
333 Market Street 
Harrisburg, PA 17126 

Dear Secretary Rivera: 

The PA STEM Girls Collaborative Project brings together organizations throughout Pennsylvania that are 
committed to informing and encouraging girls to pursue careers in science, technology, engineering, and 
mathematics (STEM). The project is based upon a model developed by the National Girls Collaborative 
Project, and replicated through a grant from the National Science Foundation. Project activities are 
designed to facilitate connections between organizati.ons to maximize access to shared resources for girls 
and boys. 

!learned from a representative from the Advance Cyber Charter School Founding Board that they are 
submitting an application to the Pennsylvania Department of Education for a new cyber charter school that 
will offer flexible pacing options for all students and rich opportunities to explore, participate and develop 
interests in STEM related competencies and careers. 

We support Advance Cyber Charter's application and look forward to partnering with the school to help it 
develop the best possible STEM enriched environment. 

The PA STEM Girls Collaborative Project supports programs that promote gender equity and access like 
Science Cheerleader, Sdence Exploration for Girls, and Sisters in STEM. Advance students and staff will 
have access to PA STEM Girls Collaborative Project programs and training to ensure equity and access 
extend to Advance students and staff as well. 

We look forward to working with Advance to formalize our partnership if the Advance Cyber Charter 
School is approved by the Pennsylvania State Board of Education. 

Sincerely, 

Lisa Kovalchick, Ph.D. 
Lead Contact 
PA STEM Girls Collaborative Project 
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V/ HARRISBURG 
~I:' ~s~JX~ ~c~JIY 

Secretary Pedro Rivera 
Pennsylvania Department of Education 
333 Market Street 
Harrisburg, PA 17126 

Dear Secretary Rivera: 

August 31, 2015 

As President of Harrisburg University of Science and Technology (HU), a comprehensive, non-profit university 
with a mission of providing the best science and technology education to traditionally under-served students in 
urban environments, I along with members of my executive team met recently with representatives from the 
Advance Cyber Charter School's (Advance) founding coalition to discuss potential partnerships and areas of 
co llaboration between HU and Advance. 

The academic proposal for Advance Cyber Charter School is very exciting in that it combines a core academic 
program aligned to Pennsylvania standards with flexible pacing options and STEM activities and experiences. HU 
believes this approach addresses an urgent need for more opportunities for Pennsylvania students in PreK-12 to 
develop competencies in science and technology fields. We also think it is never too early to focus on these 
areas with students or help build up expertise with teachers. 

Particularly exciting from HU's perspective is the plan's focus on creating opportunities for students to earn 
college credits while in high school. This feature not only makes it more likely students will graduate from high 
school but increa ses their chances for success in post-secondary education and in f ind ing gainful employment 
upon graduating. Enabling students to earn college credits whi le in high school will also help significantly reduce 
the cost of post-secondary education for them and their families. 

Through our discussions, HU and Advance have identified many potential partnership opportunities between 
the two entities, which include key areas such as: 

• Professional development of Advance teachers utilizing Harrisburg University's faculty and resources; 
• "Open Horizons" Live Lessons- Live, synchronous online ca reer exploration sessions with Harrisburg 

University faculty; 
• Harrisburg University faculty as guest speakers in Advance's STEM Talent Network; 
• STEM Summer Exploration Camps offering college leve l courses for Advance students; and 
• Harrisburg University STEM Online Courses. 

If Advance is approved by the Pennsylvania State Board of Education to open in Fall 2016, Harrisburg University 
wi ll be ready to begin planning initiatives for the 2016-17 school year that will complement classroom 
instruction and lead to meaningful academic opportunities for students and teachers at Advance. 

Sincere ly, 

Eric D. Darr, Ph.D. 
President 

326 Market Street I Harrisburg, PA 17101 IV 717.901.5100 I F 717.901.5150 I www.HarrisburgU.edu 
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Online Petition of Support for Advance Cyber Charter School 
 

Parent Name 
 

# Kids 
 

Current Public School District 
 

Zip Code 
Consider 

Enrolling? 

1. Daniel Langan 2 Central Dauphin 17112 Yes 
2. Yahaira Torres 2 Erie 16503 Yes 
3. Carrie James 1 Carlynton 15106 Yes 
4. Keri Arthur 1 Governor Mifflin 19607  
5. Debra Altilio 2 Scranton 18504  
6. Roop Sidhu 2  17013 Yes 
7. Joanne Reavis 1 Neshaminy 19047 Yes 
8. William Brito 2 Philadelphia 19152 No 
9. Amy Cronin 1 Central Dauphin School District 17112 Yes 
10. Marie Burns 2 Erie 16502  
11. Renee Jackson 4 Pittsburgh 15201 Yes 
12. Paul Donecker 3 Hempfield School District 17530  
13. Mary Beth Smith 2 Springfield PA 19064  
14. Ann Mathias 3 Rockwood 15557 Yes 
15. Kathryn Buckley 2 Dunmore 18509  
16. Sarah 2 Seneca valley 16066  
17. Jacqueline 1 Upper Perkiomen School District 18073 Yes 
18. Sue Lewis 1 Jersey shore 17740 Yes 
19. Melissa Bannister 2  17271  
20. Kiera Tracy 1 North Pocono 18444 Yes 
21. Joanie Minerd 1 Connellsville 15431  
22. ALICIA SHAEFFER 4 Central dauphin 17112 Yes 
23. Cyndi Goss 1 Franklin Learning Center 17202 Yes 
24. Judith A Davis 3 Pittsburgh 15243 Yes 
25. Terri White 1 Forest City Regional 18453 Yes 
26. Mariya Soroka 3 Southern Lehigh School District 18034 Yes 
27. Shelly SImmers 2 Greencastle- Antrim Schools 17225 Yes 
28. Diane 2 Riverside 16117 Yes 
29. Stacey Booker 3 Philadelphia 19138  
30. Kimberly A Tobiczyk 1 Baldwin-Whitehall 15236 Yes 
31. Linda Buchinsky 1 HASD 18202 Yes 
32. Cheri Mosher 5 Northern Tioga 16942 Yes 
33. Christine Fackler 2 Franklin Area School District 16323  
34. Christina Moser 2 Cumberland Valley School District 17025  
35. Bonnie Yerkes 2 Central Bucks 18914 Yes 
36. April Streznetcky 1 Mountain View Junior/Senior High 18847 Yes 
37. Kerri Wilson 2 Wilson 19610 Yes 
38. Julie Lathrop 1 Antietam 19560 Yes 
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Parent Name 
 

# Kids 
 

Current Public School District 
 

Zip Code 
Consider 

Enrolling? 

39. Nicole Skurjunis 3 Pleasant Valley 18353 Yes 
40. Michelle Pida 1 West Shore School District 17055  
41. Kristine Maslo 1 Hazleton 18222 Yes 
42. Silvia Grohowski 1 COATESVILLE 19320 Yes 
43. Pam Lindsay 2 West Greene 15329 Yes 
44. Julie Miller 2 Boyertown 19512 Yes 
45. Kirsten Jones 1 South Butler 16002 Yes 
46. Sevien 0 Upper Darby 19082 Yes 
47. Nate Horton 2 Northeastern 17404 Yes 
48. Susan Shubert 2 Lower Merion 19096  
49. Julie Willett 2 Dallastown 17356  
50. Tammy Nation 2 Red Lion Public School District 17366  
51. Pam Meehan  Westmont 15905  
52. Sharon Reid 2 Littlestown 17340 Yes 
53. Curtis Singleton 3 Philadelphia 19151  
54. Andrea Singleton-

Keye 
2 William Penn School District 19050  

55. Elisabeth Carroll 2 Pocono Mtn 18350  
56. Craig Singleton 1 Cheltenham 19012 Yes 
57. Miki Kulacki 1 Dallastown 17402  
58. Victoria Carroll 0 N/A 19103  
59. Susan Shubert  Philadelphia 19106  
60. Sara Lima 2 Philadelphia 19119  
61. Fabian Lima 2 Philadelphia 19119 Yes 
62. Katie Ide   18657  
63. William Pryor 0 Greencastle Antrim 17225  
64. Diane Pryor 2 Greencastle-Antrim 17225 Yes 
65. Rebecca Gill 1 North Allegheny 15143  
66. Clinton D. Boozer 3 Sharon 16146 Yes 
67. Shannon Gill 2 Bethel Park 15102 Yes 
68. Jill Boozer 3 Sharon City School 16146  
69. Leah Kutner 0 Upper Moreland 19090  
70. Anne Parker 5 Ephrata 17578 Yes 
71. Claudia Kasales 3 Camp Hill 17011  
72. Cynthia Kasales 2 Derry Township 17033  
73. Matt Gill 1 Phillips Elementary School 15203  
74. Scott English 3 Bellefonte Area School District 16823 Yes 
75. Thomas Keck 0 Philadelphia City School District 19103  
76. John M. Ahern 3 Marple Newtown 19073 Yes 
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Parent Name 

 
# Kids 

 
Current Public School District 

 
Zip Code 

Consider 
Enrolling? 

77. Jane Wollschlager 2  15632  
78. Marcie Yoho 2 North Allegheny 15090  
79. Jenna Bonneau 0 Southern York County 17349  
80. Kendra English 3 Bellfonte Area School District 16823  

 

Note: Other information on each signer of this petition is available upon request, such as address, email 
address, and answers to other questions asked in the survey. 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, -md 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have c hecked the box marked "Parent'' 1 am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Parent 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cybe- Charter School appltcntion. and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring thts innov .. 1f e .,ew ~~ ber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" 1 am indicating that I have a school~aged child that I would consider 
attending Advance Cyber Charter School. 

Name Email City 
~----- -----
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~ADVANCECYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyb~r Charter School application. and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Email Parent 

----
-

-
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A VA CECYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application. and 1 urge the Pennsylvania State Board of Education to approve 
the p roposal to bring this mnovative new Cyber School optton to parents and students in Pennsylvania. I am a Pennsylvania 

resid ent. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that t would consider 
attending Advance Cyber Charter School. 

Name 

CirculatorJ'€4~ ~4J ,;~ 



Advance Cyber Charter School Application 

Page G-17

~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. 1 am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school·aged child that I would consider 
attending Advance Cyber Charter School. 

Name 

X.. 

·~~\(jf-V£ 

Circulator:?~~ 'f't~ 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bnng this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

residenllf I have checked the box marked '
1
Parent" I am indicating that 1 have a school-aged child that I would consider 

attending Advance Cyber Charter School. 

Name 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! ' support the Advance Cybcr Charter School application, and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" 1 am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

~------------------------------------------~--------------------------------------~ 

Name 

Circulator: }'a~;~]'\~ 
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ADVANCECY 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Educatton to approve 
\he proposal to bring this innovat1ve new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

residenl If~ have checked the hox marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email Parent 

------

.... 

Circ ulator: ?tU¥- ':i'\~ 
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~ADVANCE · E 
'=YCHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" 1 am indicating that 1 have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email City Parent 
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~ADVANCE CV- F! '=Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" 1 am indicating that 1 have a school-aged child that I would consider 
attending Advance Cyber Charter School. 
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~ADVA CEC E 
~CHARTER SCHOO!... 

Petition of Support for t he Advance Cyber Charter Scroo. 

es! I ppr.;n tt.t:: Advar.ce VJOO~ Cr~C:i~..e .. SU'.oo" appl1t.atio,., , ar.d 1 urge tw Pe '".Syh-a" ~ :;~te Board of E.dut.aw:-~ to ap;:ro-~r~ 
thE: V.CJSXIS.C' to lb ,. ti',.;tS nGicH:!I~ '18# C:.toer Sc'hoc cpLon to parents ar..C GW'-.errt.s ,. r:-~,..,.,.._,fl,;;nia. I am a Pennsyt.,arna 
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~ADVANCECYB R 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Parent 
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~ADVANCE r ER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and 1 urge the Pennsylvania State Board of Educat ion to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Email City 

Circulator:~ ~ 
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@cHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

• 
141 

Name ~ig~atu~ /1 Email ~~~ / C/JIA City Zip Code Re~( Parent• 

rf GJ Lo/ol.f ~-v.Jw;~ .lh~/WJ ~- ~ u) w;" ,-cktlw~ no/) ~ Uovt, rn£t? ~~ I / 

~Ui~L~k-, ~!;, .ff / v-, L; SCD <f~,"J ~&~~ /.~ --,~~ ~ 173Jt/ ..... 

Wau;~ -Jl£,~~rR U£r 1/i;uths}}/ah}j~;}il ""n f h--L .) F4-- ;z-s;cf i- -
((/ ·y "Z.--

VD )v 



Advance Cyber Charter School Application 

Page G-32

@cHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name .~ignature Email City Zip Code Resident Parent 
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~~ADV C \lc::Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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ADVA CE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name 
I 

Signature Email City Zip Code Resident Parent 
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ADVANC CYBE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and 1 urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsytvania. \ am a Pennsy\van\a 

resident. If I have checked the box marked "Parent" I am indicating that I have a schoot-aged child that\ wou\d consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Pare nt 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email City Zip Code Resident Parent 
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ADV. CE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal t o br ing this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident If I have checked the box marked "Parent'' I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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A V CE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email Zip Code Resident Parent 
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A 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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ADVA CE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending .Advance Cyber Charter School. 

Circulator: _ _ C -=-vt-=---lj_,_t-'-1 _\~/J=.,;:_ej____,__ __ 



Advance Cyber Charter School Application 

Page G-42

~A CEC E 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

City Zip Code Resident Parent Name Signature . 
~ A1 

Email 
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~ADVANCECY 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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@cHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania . I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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@cHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~CHA!!TER SCHOOL 
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~~ADVANCECYBER 
\:t::YCHARTER SCHOOL 

Petition of Suppo1rt for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Pa1rent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name r'\. Sig?{tture Email City Zip Code Resident Pare~t 
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-

~ADVAHCECYBER \)01 CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania Stata Board of Education to approve 
the proposal to bring this innovative new Cybcr School option to par;pts and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent .. I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email City Zip COde Resident Parent 
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~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cy~er Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. 11F I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Boe1rd of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylv:ania. I am a Pennsylvania 

resident. 11F I have checked the box marked "Parent" I am indicating that I have a school-aged chiild that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this Innovative new Cyber School option to parents and students In Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am Indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resideyt Parent 
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ADVANCE"CY 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE CYBE \}::Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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ADVANC CYB 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 
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~· 
ADVANCE CY -R 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City 
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ev~w~~RTc:~Ol 
Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name 
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Signature Email City 
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~ADVANCECYBER 
"'CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name /""'\.. Si;:na~re Email City Zip Code Resident Parent 
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@~~~~'itC~tf~oL 
Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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@~::~'ifRc~~&,L 
Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name /l Sig99ture Email City Zip Code Resident Parent 
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@~'i;'itclc?J80L 
Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

n 

Name 
1 
/lSi _.11 

1 
/ 1 Email City Zip Code Resident Parent 
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~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 
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~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name jjignature /7 Email qjty Zip Code Resident Parent 
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@~~~~~~ c;J'J~OL 
Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name i 
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0~~~~i'kci~J~oL 
Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Pare'!:!_ 
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~ V CE • 
\}:::Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent'' I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Resident Parent 
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~A V NCEC 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~A fANCt:C 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email Zip Code Resident Parent 
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~ VANCEC 8 -\l:::Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCEC 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email City Zip Code Resident Parent 
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~A CE VB \k:Y CHARTER SCHOOL 

\ Petition of Support for the Advance Cyber Charter School 
-/ 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 

v 

-Circulator: .J a'"',..., TS <\.I c "f 



Advance Cyber Charter School Application 

Page G-83

~A V NCEC . -
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 

Circulator:._~J..L.-..v.'l....:.;h:....;"~.:..:\3~c_-'i+-c..:...;,:;_r_ 



Advance Cyber Charter School Application 

Page G-84

~ADV NCE . E \l::::Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Resident Parent 
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~ADVANCE. E \Jc:Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email City Zip Code Resident Parent 
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~ADVANCEC 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE \)c:Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Circulator: :::::Jo''"-." {S c._'-1 (_ -r 
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~A VANC£ Y F 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Resident Parent 
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~A VANCE - -
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Email City Zip Code Resident Parent 
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~ADVANCE C BE 
\::k;YCHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCECYBER 
'=:YCHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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NCE YBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 

Circulator: ________ _ 
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ANC 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Email Zip Code Resident Parent ---

Circulator: _________ _ 
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Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent'' I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE CYBER. 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new CyberSchool option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE C BE 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email 

I" (T 

City Zip Code Resi~nt Parent 
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~A V NCE,. F 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADV NCECY \l:::Y CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name S~ndure Email City Zip Code Resident Parent 
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~A lANCF .. F-
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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ADVANCE CYBER 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signa~e Email City Zip Code I Resident Parent 
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--ADVANC 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cybe, Charte, School appUcatlon, and I u•ge the Pennsylvania Stale Boanl ofEducation to approvo 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" 1 am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature 
Email 

Zip Code Resident 
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~ArYl/AN 'E: C · B[R 
~CHARTER SCHOOL 

P•tltlon of Support for the Advance Cyber Chart•r S<hool 
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~ADVA~rt CYP•R 
~CHARTER SCHOOL 

Pt tftJon of Support for the Adv•M4 Cyber Chlrter SChool 
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~ADVANCE CYIBIER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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AADVANCE CYBER 
'=:YCHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE CYBER '4lcY CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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~ADVANCE CYISER. 
"'CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 
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ADVA CE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name 
I 

Signature Email City Zip Code Resident Parent 
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A V CE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email Zip Code Resident Parent 



Advance Cyber Charter School Application 

Page G-117

ADV. CE 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal t o br ing this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident If I have checked the box marked "Parent'' I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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A 
CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked " Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email Resident Parent 
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~A CEC E 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

City Zip Code Resident Parent Name Signature . 
~ A1 

Email 
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l 

~ ~DV~NC£ CYBER 
~CHARTER SCHOOL 

Petition of Support f1or the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to appr v v l:..l 

the proposal to bring this Innovative new Cyber Schc)()l option to parents and students In Pennsylvania. I am a Pennsylvania 
resident. If I have checked the box marked "Paren!t" I am Indicating that I have a school-aged child that I would consider 

attending Advance Cyber Charter School. 

Name Signature Email Zip Code Resident Parent 
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A.DVA~CE CY8ER 
.CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber Sch•ool option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending J!\dvance Cyber Charter School. 

Name Signature Email Zip Code Resident Parent 
"' 
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\ 

~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School appl ication, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature Email City Zip Code Resident Parent 
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\ 

~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 
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~ADVANCE CYBER 
~CHARTER SCHOOL 

Petition of Support for the Advance Cyber Charter School 

Yes! I support the Advance Cyber Charter School application, and I urge the Pennsylvania State Board of Education to approve 
the proposal to bring this innovative new Cyber School option to parents and students in Pennsylvania. I am a Pennsylvania 

resident. If I have checked the box marked "Parent" I am indicating that I have a school-aged child that I would consider 
attending Advance Cyber Charter School. 

Name Signature 
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APPENDIX H 

LETTER OF INTENT TO SUPERINTENDENTS 
 

 

 

 

 

This appendix includes the following:  

• Sample Letter to Superintendent– page H-1 
• Mailing List for the 500 Superintendents who were sent a Letter  – page H-2 

 



8/17/2015 

 

 

Superintendent of Schools 
Abington Heights SD 
200 E Grove St 
Clarks Summit, PA 18411-1776 
 
 
Re:  Advance Cyber Charter School 
 
 
Dear Sir/Madam,  
 
I am writing to inform you that the Board of Trustees of Advance Cyber Charter School will be 
submitting a cyber charter school application to the Pennsylvania Department of Education. This 
statewide cyber school plans to open in the fall of 2016. 
 
Advance Cyber Charter School will offer flexible pacing options for students, deliver personalized 
learning plans, rigorous curriculum, and state certified highly qualified teachers. In addition to the 
core curriculum, the school will provide opportunities for all students in the school to participate 
in STEM experiences, opportunities and activities. 
 
If approved, and students from your district enroll in Advance Cyber Charter School, we look 
forward to working with you to ensure they have a seamless transition, and that they receive all 
the necessary services to make their educational experience a successful one. 
 
Please feel free to contact me if you have any questions. We look forward to working with you to 
ensure students are given every opportunity to succeed. 
 
Regards, 
 
 
 
David Taylor, Board Chair 
Advance Cyber Charter School 
AdvanceCyberBoard@gmail.com 
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Abington Heights SD 
200 E Grove St 
Clarks Summit, PA 18411-1776 
 

 Abington SD 
970 Highland Ave 
Abington, PA 19001-4535 
 

 Albert Gallatin Area SD 
2625 Morgantown Rd 
Uniontown, PA 15401-6703 
 

Aliquippa SD 
800 21st Street 
Aliquippa, PA 15001-3998 
 

 Allegheny Valley SD 
300 Pearl Ave 
Cheswick, PA 15024-1066 
 

 Allegheny-Clarion Valley SD 
776 Route 58 
PO Box 100 
Foxburg, PA 16036-0100 
 

Allentown City SD 
31 S Penn Street 
PO Box 328 
Allentown, PA 18105-0328 
 

 Altoona Area SD 
1415 6th Ave 
Altoona, PA 16602-2427 
 

 Ambridge Area SD 
901 Duss Ave 
Ambridge, PA 15003-2474 
 

Annville-Cleona SD 
520 S White Oak St 
Annville, PA 17003-2200 
 

 Antietam SD 
100 Antietam Rd 
Stony Ck Mills 
Reading, PA 19606-1018 
 

 Apollo-Ridge SD 
1825 State Route 56 
Spring Church, PA 15686 
 

Armstrong SD 
181 Heritage Park Dr 
Ste 2 
Kittanning, PA 16201-7025 
 

 Athens Area SD 
401 W. Frederick St 
Ste 1 
Athens, PA 18810 
 

 Austin Area SD 
138 Costello Avenue 
Austin, PA 16720-9601 
 

Avella Area SD 
1000 Avella Rd 
Avella, PA 15312-2109 
 

 Avon Grove SD 
375 S Jennersville Road 
West Grove, PA 19390-8401 
 

 Avonworth SD 
258 Josephs Lane 
Pittsburgh, PA 15237-1223 
 

Bald Eagle Area SD 
751 S Eagle Valley Rd 
Wingate, PA 16823-4740 
 

 Baldwin-Whitehall SD 
4900 Curry Rd 
Pittsburgh, PA 15236-1817 
 

 Bangor Area SD 
123 Five Points Richmond Rd 
Bangor, PA 18013-5272 
 

Beaver Area SD 
1300 Fifth St 
Beaver, PA 15009-2600 
 

 Bedford Area SD 
330 East John St 
Bedford, PA 15522 
 

 Belle Vernon Area SD 
270 Crest Avenue 
Belle Vernon, PA 15012-4200 
 

Bellefonte Area SD 
318 N Allegheny St 
Bellefonte, PA 16823-1613 
 

 Bellwood-Antis SD 
300 Martin Street 
Bellwood, PA 16617-0069 
 

 Bensalem Township SD 
3000 Donallen Dr 
Bensalem, PA 19020-1898 
 

Benton Area SD 
600 Green Acres Rd 
Benton, PA 17814-7603 
 

 Bentworth SD 
150 Bearcat Drive 
Bentleyville, PA 15314-1422 
 

 Berlin Brothersvalley SD 
1025 Main St 
Berlin, PA 15530-1426 
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Bermudian Springs SD 
7335 Carlisle Pike 
York Springs, PA 17372 
 

 Berwick Area SD 
500 Line St 
Berwick, PA 18603-3325 
 

 Bethel Park SD 
301 Church Rd 
Bethel Park, PA 15102-1696 
 

Bethlehem Area SD 
1516 Sycamore St 
Bethlehem, PA 18017-6099 
 

 Bethlehem-Center SD 
194 Crawford Rd 
Fredericktown, PA 15333-2012 
 

 Big Beaver Falls Area SD 
1503 8th Avenue 
Beaver Falls, PA 15010-4065 
 

Big Spring SD 
45 Mount Rock Rd 
Newville, PA 17241-9412 
 

 Blackhawk SD 
500 Blackhawk Rd 
Beaver Falls, PA 15010-1498 
 

 Blacklick Valley SD 
555 Birch St 
Nanty Glo, PA 15943-1060 
 

Blairsville-Saltsburg SD 
102 School Lane 
Blairsville, PA 15717 
 

 Bloomsburg Area SD 
728 E 5th St 
Bloomsburg, PA 17815-2305 
 

 Blue Mountain SD 
685 Red Dale Rd 
PO Box 188 
Orwigsburg, PA 17961-0188 
 

Blue Ridge SD 
5058 School Road 
New Milford, PA 18834-9503 
 

 Boyertown Area SD 
911 Montgomery Ave 
Boyertown, PA 19512-9607 
 

 Bradford Area SD 
150 Lorana Ave 
Bradford, PA 16701-0375 
 

Brandywine Heights Area SD 
200 W Weis St 
Topton, PA 19562-1532 
 

 Brentwood Borough SD 
3601 Brownsville Rd 
Pittsburgh, PA 15227-3117 
 

 Bristol Borough SD 
1776 Farragut Avenue 
Bristol, PA 19007-3706 
 

Bristol Township SD 
6401 Mill Creek Rd 
Levittown, PA 19057-4014 
 

 Brockway Area SD 
40 North St 
Brockway, PA 15824-1061 
 

 Brookville Area SD 
265 N Barnett St 
PO Box 479 
Brookville, PA 15825-0479 
 

Brownsville Area SD 
5 Falcon Drive 
Brownsville, PA 15417-2200 
 

 Bryn Athyn SD 
2835 Buck Rd 
Bryn Athyn, PA 19009-0121 
 

 Burgettstown Area SD 
100 Bavington Rd 
Burgettstown, PA 15021-2727 
 

Burrell SD 
1021 Puckety Church Rd 
Lower Burrell, PA 15068-9706 
 

 Butler Area SD 
110 Campus Lane 
Butler, PA 16001-2662 
 

 California Area SD 
40 Trojan Way 
Suite 300 
Coal Center, PA 15423 
 

Cambria Heights SD 
426 Glendale Lake Rd 
PO Box 66 
Patton, PA 16668-0066 
 

 Cameron County SD 
601 Woodland Ave 
Emporium, PA 15834-1043 
 

 Camp Hill SD 
2627 Chestnut St 
Camp Hill, PA 17011-4697 
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Canon-McMillan SD 
1 N Jefferson Ave 
Canonsburg, PA 15317-1305 
 

 Canton Area SD 
509 E Main St 
Canton, PA 17724-1698 
 

 Carbondale Area SD 
101 Brooklyn St 
Carbondale, PA 18407-2207 
 

Carlisle Area SD 
623 W Penn St 
Carlisle, PA 17013 
 

 Carlynton SD 
435 Kings Hwy 
Carnegie, PA 15106-1043 
 

 Carmichaels Area SD 
225 N Vine St 
Carmichaels, PA 15320-1287 
 

Catasauqua Area SD 
201 N 14th St 
Catasauqua, PA 18032-1107 
 

 Centennial SD 
433 Centennial Rd 
Warminster, PA 18974-5448 
 

 Central Bucks SD 
20 Welden Dr 
Doylestown, PA 18901-2359 
 

Central Cambria SD 
208 Schoolhouse Rd 
Ebensburg, PA 15931-7617 
 

 Central Columbia SD 
4777 Old Berwick Rd 
Bloomsburg, PA 17815-3515 
 

 Central Dauphin SD 
600 Rutherford Rd 
Harrisburg, PA 17109-5227 
 

Central Fulton SD 
151 E Cherry St 
McConnellsburg, PA 17233-1400 
 

 Central Greene SD 
250 S Cumberland St 
PO Box 472 
Waynesburg, PA 15370-0472 
 

 Central Valley SD 
160 Baker Road Extension 
Monaca, PA 15061-2571 
 

Central York SD 
775 Marion Rd 
York, PA 17406 
 

 Chambersburg Area SD 
435 Stanley Ave 
Chambersburg, PA 17201-3405 
 

 Charleroi Area SD 
125 Fecsen Drive 
Charleroi, PA 15022-2279 
 

Chartiers Valley SD 
2030 Swallow Hill Rd 
Pittsburgh, PA 15220-1699 
 

 Chartiers-Houston SD 
2020 W Pike St 
Houston, PA 15342-1052 
 

 Cheltenham Township SD 
2000 Ashbourne Rd 
Elkins Park, PA 19027-1031 
 

Chester-Upland SD 
1720 Melrose Ave 
Chester, PA 19013-5837 
 

 Chestnut Ridge SD 
3281 Valley Road 
Fishertown, PA 15539-9843 
 

 Chichester SD 
401 Cherry Tree Rd 
Aston, PA 19014 
 

Clairton City SD 
502 Mitchell Ave 
Clairton, PA 15025-1559 
 

 Clarion Area SD 
221 Liberty St 
Clarion, PA 16214-1809 
 

 Clarion-Limestone Area SD 
4091 C-L School Road 
Strattanville, PA 16258-9720 
 

Claysburg-Kimmel SD 
531 Bedford St 
Claysburg, PA 16625-9702 
 

 Clearfield Area SD 
2831 Washington Ave 
PO Box 710 
Clearfield, PA 16830 
 

 Coatesville Area SD 
3030 CG Zinn Road 
Thorndale, PA 19372 
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Cocalico SD 
800 4th Street 
PO Box 800 
Denver, PA 17517-1139 
 

 Colonial SD 
230 Flourtown Rd 
Plymouth Meeting, PA 19462-1252 
 

 Columbia Borough SD 
200 N Fifth St 
Columbia, PA 17512 
 

Commodore Perry SD 
3002 Perry Hwy 
Hadley, PA 16130-2628 
 

 Conemaugh Township Area SD 
300 West Campus Avenue 
PO Box 407 
Davidsville, PA 15928-0407 
 

 Conemaugh Valley SD 
1340 William Penn Ave 
Johnstown, PA 15906 
 

Conestoga Valley SD 
2110 Horseshoe Rd 
Lancaster, PA 17601-6099 
 

 Conewago Valley SD 
130 Berlin Rd 
New Oxford, PA 17350-1206 
 

 Conneaut SD 
219 W School Dr 
Linesville, PA 16424-8609 
 

Connellsville Area SD 
732 Rockridge Rd 
Connellsville, PA 15425-2556 
 

 Conrad Weiser Area SD 
44 Big Spring Rd 
Robesonia, PA 19551-8948 
 

 Cornell SD 
1099 Maple Street 
Coraopolis, PA 15108-2910 
 

Cornwall-Lebanon SD 
105 E Evergreen Rd 
Lebanon, PA 17042-7595 
 

 Corry Area SD 
540 East Pleasant Street 
Corry, PA 16407 
 

 Coudersport Area SD 
698 Dwight St 
Coudersport, PA 16915-1638 
 

Council Rock SD 
30 N Chancellor St 
Newtown, PA 18940 
 

 Cranberry Area SD 
3 Education Dr 
Seneca, PA 16346-9709 
 

 Crawford Central SD 
11280 Mercer Pike 
Meadville, PA 16335-9504 
 

Crestwood SD 
281 S Mountain Blvd 
Mountain Top, PA 18707-1913 
 

 Cumberland Valley SD 
6746 Carlisle Pike 
Mechanicsburg, PA 17050-1711 
 

 Curwensville Area SD 
650 Beech St 
Curwensville, PA 16833-1533 
 

Dallas SD 
2010 Conyngham Ave 
PO Box 2000 
Dallas, PA 18612-0720 
 

 Dallastown Area SD 
700 New School Ln 
Dallastown, PA 17313-9242 
 

 Daniel Boone Area SD 
2144 Weavertown Rd 
Douglassville, PA 19518 
 

Danville Area SD 
600 Walnut St 
Danville, PA 17821-9131 
 

 Deer Lakes SD 
19 East Union Road 
Cheswick, PA 15024-1724 
 

 Delaware Valley SD 
236 Route 6 and 209 
Milford, PA 18337-9454 
 

Derry Area SD 
982 N Chestnut Street Ext 
Derry, PA 15627-7600 
 

 Derry Township SD 
30 East Granada Ave 
PO Box 898 
Hershey, PA 17033-0898 
 

 Donegal SD 
1051 Koser Rd 
Mount Joy, PA 17552 
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Dover Area SD 
101 Edgeway Rd 
Dover, PA 17315 
 

 Downingtown Area SD 
540 Trestle Place 
Downingtown, PA 19335-2643 
 

 Dubois Area SD 
500 Liberty Blvd 
DuBois, PA 15801-2437 
 

Dunmore SD 
300 W Warren St 
Dunmore, PA 18512-1992 
 

 Duquesne City SD 
300 Kennedy Ave 
Duquesne, PA 15110 
 

 East Allegheny SD 
1150 Jacks Run Rd 
North Versailles, PA 15137-2797 
 

East Lycoming SD 
349 Cemetery St 
Hughesville, PA 17737-1028 
 

 East Penn SD 
800 Pine Street 
Emmaus, PA 18049-0000 
 

 East Pennsboro Area SD 
890 Valley St 
Enola, PA 17025-1541 
 

East Stroudsburg Area SD 
50 Vine Street 
East Stroudsburg, PA 18301-0298 
 

 Eastern Lancaster County SD 
669 E Main St 
PO Box 609 
New Holland, PA 17557-0609 
 

 Eastern Lebanon County SD 
180 Elco Dr 
Myerstown, PA 17067-2604 
 

Eastern York SD 
120 S Third St 
Wrightsville, PA 17368-0150 
 

 Easton Area SD 
1801 Bushkill Drive 
Easton, PA 18040-8186 
 

 Elizabeth Forward SD 
401 Rock Run Road 
Elizabeth, PA 15037-2416 
 

Elizabethtown Area SD 
600 E High St 
Elizabethtown, PA 17022-1713 
 

 Elk Lake SD 
100 School House Road 
Dimock, PA 18816 
 

 Ellwood City Area SD 
501 Crescent Ave 
Ellwood City, PA 16117-1957 
 

Ephrata Area SD 
803 Oak Blvd 
Ephrata, PA 17522-1960 
 

 Erie City SD 
148 W 21st St 
Erie, PA 16502-0000 
 

 Everett Area SD 
427 East South Street 
Everett, PA 15537-1295 
 

Exeter Township SD 
200 Elm St 
Reading, PA 19606 
 

 Fairfield Area SD 
4840 Fairfield Rd 
Fairfield, PA 17320-9200 
 

 Fairview SD 
7466 McCray Rd 
Fairview, PA 16415-2401 
 

Fannett-Metal SD 
14823 Pathvalley Rd 
Willow Hill, PA 17271-0091 
 

 Farrell Area SD 
1600 Roemer Blvd 
Farrell, PA 16121-1754 
 

 Ferndale Area SD 
100 Dartmouth Ave 
Johnstown, PA 15905-2305 
 

Fleetwood Area SD 
801 N Richmond St 
Fleetwood, PA 19522-1031 
 

 Forbes Road SD 
159 Red Bird Drive 
Waterfall, PA 16689-7137 
 

 Forest Area SD 
22318 Route 62  Box 16 
Tionesta, PA 16353-9307 
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Forest City Regional SD 
100 Susquehanna Street 
Forest City, PA 18421-1355 
 

 Forest Hills SD 
549 Locust Street 
PO Box 158 
Sidman, PA 15955-0158 
 

 Fort Cherry SD 
110 Fort Cherry Rd 
Mc Donald, PA 15057-2975 
 

Fort LeBoeuf SD 
34 East Ninth St 
Waterford, PA 16441 
 

 Fox Chapel Area SD 
611 Field Club Rd 
Pittsburgh, PA 15238-2406 
 

 Franklin Area SD 
702 Liberty St 
Franklin, PA 16323-1310 
 

Franklin Regional SD 
3210 School Rd 
Murrysville, PA 15668-1553 
 

 Frazier SD 
142 Constitution St 
Perryopolis, PA 15473-1390 
 

 Freedom Area SD 
1702 School St 
Freedom, PA 15042 
 

Freeport Area SD 
621 South Pike Rd 
Sarver, PA 16055-9202 
 

 Galeton Area SD 
25 Bridge Street 
Galeton, PA 16922-1398 
 

 Garnet Valley SD 
80 Station Road 
Glen Mills, PA 19342-1558 
 

Gateway SD 
9000 Gateway Campus Blvd 
Monroeville, PA 15146-3378 
 

 General McLane SD 
11771 Edinboro Rd 
Edinboro, PA 16412-1025 
 

 Gettysburg Area SD 
900 Biglerville Rd 
Gettysburg, PA 17325-8007 
 

Girard SD 
1203 Lake St 
Girard, PA 16417-1047 
 

 Glendale SD 
1466 Beaver Valley Rd 
Flinton, PA 16640-8900 
 

 Governor Mifflin SD 
10 South Waverly Street 
Shillington, PA 19607-2642 
 

Great Valley SD 
47 Church Rd 
Malvern, PA 19355-1539 
 

 Greater Johnstown SD 
1091 Broad St 
Johnstown, PA 15906-2437 
 

 Greater Latrobe SD 
1816 Lincoln Ave 
Latrobe, PA 15650 
 

Greater Nanticoke Area SD 
427 Kosciuszko St 
Nanticoke, PA 18634-2690 
 

 Greencastle-Antrim SD 
500 East Leitersburg Street 
Greencastle, PA 17225-1138 
 

 Greensburg Salem SD 
1 Academy Hill Place 
Greensburg, PA 15601-1839 
 

Greenville Area SD 
9 Donation Rd 
Greenville, PA 16125-1789 
 

 Greenwood SD 
405 E Sunbury St 
Millerstown, PA 17062-9528 
 

 Grove City Area SD 
511 Highland Ave 
Grove City, PA 16127-1107 
 

Halifax Area SD 
3940 Peters Mountain Rd 
Halifax, PA 17032-9098 
 

 Hamburg Area SD 
701 Windsor Street 
Hamburg, PA 19526-0401 
 

 Hampton Township SD 
4591 School Dr 
Allison Park, PA 15101 
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Hanover Area SD 
1600 Sans Souci Pkwy 
Hanover Township, PA 18706 
 

 Hanover Public SD 
403 Moul Ave 
Hanover, PA 17331-1541 
 

 Harbor Creek SD 
6375 Buffalo Rd 
Harborcreek, PA 16421-1632 
 

Harmony Area SD 
5239 Ridge Rd 
Westover, PA 16692-9619 
 

 Harrisburg City SD 
1601 State Street 
Harrisburg, PA 17103-1496 
 

 Hatboro-Horsham SD 
229 Meetinghouse Rd 
Horsham, PA 19044-2192 
 

Haverford Township SD 
50 East Eagle Road 
Havertown, PA 19083-0000 
 

 Hazleton Area SD 
1515 W 23rd St 
Hazleton, PA 18202-1647 
 

 Hempfield SD 
200 Church St 
Landisville, PA 17538-1300 
 

Hempfield Area SD 
4347 Route 136 
Greensburg, PA 15601-9315 
 

 Hermitage SD 
411 N Hermitage Road 
Hermitage, PA 16148-3316 
 

 Highlands SD 
1330 Eleventh Ave 
PO Box 288 
Natrona Heights, PA 15065-0288 
 

Hollidaysburg Area SD 
405 Clark St 
Hollidaysburg, PA 16648-2315 
 

 Homer-Center SD 
65 Wildcat Lane 
Homer City, PA 15748-1602 
 

 Hopewell Area SD 
2354 Brodhead Rd 
Aliquippa, PA 15001-4501 
 

Huntingdon Area SD 
2400 Cassady Ave 
Suite 2 
Huntingdon, PA 16652-2618 
 

 Indiana Area SD 
501 E Pike 
Indiana, PA 15701-2234 
 

 Interboro SD 
900 Washington Ave 
Prospect Park, PA 19076-1412 
 

Iroquois SD 
800 Tyndall Avenue 
Erie, PA 16511 
 

 Jamestown Area SD 
204 Shenango Street 
Jamestown, PA 16134 
 

 Jeannette City SD 
116 Park Street 
Jeannette, PA 15644-0418 
 

Jefferson-Morgan SD 
1351 Jefferson Rd 
PO Box 158 
Jefferson, PA 15344-0158 
 

 Jenkintown SD 
West and Highland Avenues 
Jenkintown, PA 19046-2611 
 

 Jersey Shore Area SD 
175 A & P Drive 
Jersey Shore, PA 17740-9268 
 

Jim Thorpe Area SD 
410 Center Ave 
Jim Thorpe, PA 18229-1702 
 

 Johnsonburg Area SD 
315 High School Road 
Johnsonburg, PA 15845-1617 
 

 Juniata County SD 
75 South Seventh Street 
Mifflintown, PA 17059-9806 
 

Juniata Valley SD 
7775 Juniata Valley Pike 
PO Box 318 
Alexandria, PA 16611-0318 
 

 Kane Area SD 
400 West Hemlock Avenue 
Kane, PA 16735-1696 
 

 Karns City Area SD 
1446 Kittanning Pike 
Karns City, PA 16041-1818 
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Kennett Consolidated SD 
300 East South Street 
Kennett Square, PA 19348-3655 
 

 Keystone SD 
451 Huston Avenue 
Knox, PA 16232-9390 
 

 Keystone Central SD 
86 Administration Drive 
Mill Hall, PA 17751 
 

Keystone Oaks SD 
1000 Kelton Ave 
Pittsburgh, PA 15216-2421 
 

 Kiski Area SD 
200 Poplar Street 
Vandergrift, PA 15690 
 

 Kutztown Area SD 
251 Long Lane 
Kutztown, PA 19530 
 

Lackawanna Trail SD 
College Avenue 
PO Box 85 
Factoryville, PA 18419 
 

 Lake-Lehman SD 
1237 Market Street 
PO Box 38 
Lehman, PA 18627 
 

 Lakeland SD 
1593 Lakeland Drive 
Jermyn, PA 18433-9801 
 

Lakeview SD 
2482 Mercer St 
Stoneboro, PA 16153-2799 
 

 Lampeter-Strasburg SD 
1600 Book Rd 
PO Box 428 
Lancaster, PA 17602-0428 
 

 Lancaster SD 
1020 Lehigh Ave 
Lancaster, PA 17602-2452 
 

Laurel Highlands SD 
304 Bailey Ave 
Uniontown, PA 15401-2461 
 

 Laurel SD 
2497 Harlansburg Rd 
New Castle, PA 16101-9705 
 

 Lebanon SD 
1000 South 8th St 
Lebanon, PA 17042-6726 
 

Leechburg Area SD 
210 Penn Avenue 
Leechburg, PA 15656-1278 
 

 Lehighton Area SD 
1000 Union St 
Lehighton, PA 18235-1700 
 

 Lewisburg Area SD 
1951 Washington Ave 
Lewisburg, PA 17837 
 

Ligonier Valley SD 
339 West Main St 
Ligonier, PA 15658 
 

 Line Mountain SD 
185 Line Mountain Road 
Herndon, PA 17830-7325 
 

 Littlestown Area SD 
162 Newark St 
Littlestown, PA 17340-1343 
 

Lower Dauphin SD 
291 E Main St 
Hummelstown, PA 17036-1799 
 

 Lower Merion SD 
301 E Montgomery Ave 
Ardmore, PA 19003-3399 
 

 Lower Moreland Township SD 
2551 Murray Ave 
Huntingdon Valley, PA 19006-6208 
 

Loyalsock Township SD 
1605 Four Mile Drive 
Williamsport, PA 17701 
 

 Mahanoy Area SD 
1 Golden Bear Dr 
Mahanoy City, PA 17948-2435 
 

 Manheim Central SD 
71 N Hazel St 
Manheim, PA 17545-1511 
 

Manheim Township SD 
450A Candlewyck Road 
Lancaster, PA 17601 
 

 Marion Center Area SD 
22820 Route 403 Hwy N 
PO Box 156 
Marion Center, PA 15759-0156 
 

 Marple Newtown SD 
40 Media Line Rd 
Suite 102C 
Newtown Square, PA 19073-0000 
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Mars Area SD 
545 Route 228 
Mars, PA 16046-3123 
 

 McGuffey SD 
90 McGuffey Drive 
Claysville, PA 15323 
 

 McKeesport Area SD 
3590 O'Neil Boulevard 
Mc Keesport, PA 15132-1145 
 

Mechanicsburg Area SD 
100 E Elmwood Ave 
2nd Floor 
Mechanicsburg, PA 17055 
 

 Mercer Area SD 
545 W Butler St 
Mercer, PA 16137-0032 
 

 Methacton SD 
1001 Kriebel Mill Rd 
Eagleville, PA 19403-1047 
 

Meyersdale Area SD 
309 Industrial Park Road 
Meyersdale, PA 15552-0060 
 

 Mid Valley SD 
52 Underwood Rd 
Throop, PA 18512-1196 
 

 Midd-West SD 
568 E Main St 
Middleburg, PA 17842-1295 
 

Middletown Area SD 
55 W Water St 
Middletown, PA 17057-1448 
 

 Midland Borough SD 
173 7th St 
Midland, PA 15059-1469 
 

 Mifflin County SD 
201 Eighth St - Highland Park 
Lewistown, PA 17044-1197 
 

Mifflinburg Area SD 
178 Maple St 
PO Box 285 
Mifflinburg, PA 17844-0285 
 

 Millcreek Township SD 
3740 W 26th St 
Erie, PA 16506-2039 
 

 Millersburg Area SD 
799 Center St 
Millersburg, PA 17061-1420 
 

Millville Area SD 
330 East Main St 
Millville, PA 17846-0260 
 

 Milton Area SD 
700 Mahoning St 
Milton, PA 17847-2231 
 

 Minersville Area SD 
Battlin Miner Dr & Low Rd 
PO Box 787 
Minersville, PA 17954-0787 
 

Mohawk Area SD 
385 Mohawk School Road 
Bessemer, PA 16112-0025 
 

 Monessen City SD 
1275 Rostraver St 
Monessen, PA 15062-2049 
 

 Moniteau SD 
1810 W Sunbury Rd 
West Sunbury, PA 16061-1220 
 

Montgomery Area SD 
120 Penn St 
Montgomery, PA 17752-1144 
 

 Montour SD 
225 Clever Road 
Mc Kees Rocks, PA 15136-4012 
 

 Montoursville Area SD 
50 N Arch St 
Montoursville, PA 17754-1902 
 

Montrose Area SD 
273 Meteor Way 
Montrose, PA 18801-9447 
 

 Moon Area SD 
8353 University Boulevard 
Moon Township, PA 15108-4202 
 

 Morrisville Borough SD 
550 W Palmer St 
Morrisville, PA 19067-2195 
 

Moshannon Valley SD 
4934 Green Acre Rd 
Houtzdale, PA 16651-9410 
 

 Mount Carmel Area SD 
600 W 5th St 
Mount Carmel, PA 17851-1897 
 

 Mount Pleasant Area SD 
271 State Street 
Mount Pleasant, PA 15666-9041 
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Mount Union Area SD 
603 North Industrial Drive 
Mount Union, PA 17066-1232 
 

 Mountain View SD 
11748 State Route 106 
Kingsley, PA 18826 
 

 Mount Lebanon SD 
7 Horsman Dr 
Pittsburgh, PA 15228-1107 
 

Muhlenberg SD 
801 Bellevue Avenue 
Laureldale, PA 19605-1799 
 

 Muncy SD 
206 Sherman St 
Muncy, PA 17756 
 

 Nazareth Area SD 
One Education Plaza 
Nazareth, PA 18064-0000 
 

Neshaminy SD 
2001 Old Lincoln Hwy 
Langhorne, PA 19047-3295 
 

 Neshannock Township SD 
3834 Mitchell Rd 
New Castle, PA 16105-1019 
 

 New Brighton Area SD 
3225 43rd St 
New Brighton, PA 15066-2655 
 

New Castle Area SD 
420 Fern St 
New Castle, PA 16101-2596 
 

 New Hope-Solebury SD 
180 W Bridge St 
New Hope, PA 18938-1424 
 

 New Kensington-Arnold SD 
701 Stevenson Blvd 
New Kensington, PA 15068-5372 
 

Newport SD 
420 Fickes Lane 
PO Box 9 
Newport, PA 17074-0009 
 

 Norristown Area SD 
401 N Whitehall Rd 
Norristown, PA 19403-2745 
 

 North Allegheny SD 
200 Hillvue Lane 
Pittsburgh, PA 15237-5344 
 

North Clarion County SD 
10439 Route 36 
Tionesta, PA 16353-9199 
 

 North East SD 
50 E Division St 
North East, PA 16428-1351 
 

 North Hills SD 
135 6th Ave 
Pittsburgh, PA 15229-1291 
 

North Penn SD 
401 E Hancock St 
Lansdale, PA 19446-3960 
 

 North Pocono SD 
701 Church St 
Moscow, PA 18444-9391 
 

 North Schuylkill SD 
15 Academy Lane 
Ashland, PA 17921-9301 
 

North Star SD 
1200 Morris Ave 
Boswell, PA 15531-1231 
 

 Northampton Area SD 
2014 Laubach Avenue 
Northampton, PA 18067-0118 
 

 Northeast Bradford SD 
526 Panther Lane 
Rome, PA 18837-9505 
 

Northeastern SD 
41 Harding St 
Manchester, PA 17345-1119 
 

 Northern Bedford County SD 
152 NBC Drive 
Loysburg, PA 16659-9549 
 

 Northern Cambria SD 
601 Joseph St 
Northern Cambria, PA 15714-1232 
 

Northern Lebanon SD 
345 School Dr 
PO Box 100 
Fredericksburg, PA 17026-0100 
 

 Northern Lehigh SD 
1201 Shadow Oaks Ln 
Slatington, PA 18080-1237 
 

 Northern Potter SD 
745 Northern Potter Road 
Ulysses, PA 16948-9570 
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Northern Tioga SD 
110 Ellison Road 
Elkland, PA 16920 
 

 Northern York County SD 
149 S Baltimore St 
Dillsburg, PA 17019-1035 
 

 Northgate SD 
591 Union Ave 
Pittsburgh, PA 15202-2958 
 

Northwest Area SD 
243 Thorne Hill Rd 
Shickshinny, PA 18655-9201 
 

 Northwestern SD 
100 Harthan Way 
Albion, PA 16401-1368 
 

 Northwestern Lehigh SD 
6493 Route 309 
New Tripoli, PA 18066-2038 
 

Norwin SD 
281 McMahon Dr 
North Huntingdon, PA 15642-2403 
 

 Octorara Area SD 
228 Highland Rd 
Suite 1 
Atglen, PA 19310-1603 
 

 Oil City Area SD 
825 Grandview Road 
Oil City, PA 16301-0929 
 

Old Forge SD 
300 Marion St 
Old Forge, PA 18518-1692 
 

 Oley Valley SD 
17 Jefferson St 
Oley, PA 19547-8774 
 

 Oswayo Valley SD 
277 S. Oswayo St 
PO Box 610 
Shinglehouse, PA 16748 
 

Otto-Eldred SD 
143 Sweitzer Dr 
Duke Center, PA 16729-9507 
 

 Owen J Roberts SD 
901 Ridge Rd 
Pottstown, PA 19465-8402 
 

 Oxford Area SD 
125 Bell Tower Lane 
Oxford, PA 19363-1770 
 

Palisades SD 
39 Thomas Free Dr 
Kintnersville, PA 18930-9657 
 

 Palmerton Area SD 
680 Fourth Street 
Palmerton, PA 18071 
 

 Palmyra Area SD 
1125 Park Dr 
Palmyra, PA 17078-3447 
 

Panther Valley SD 
1 Panther Way 
Lansford, PA 18232 
 

 Parkland SD 
1210 Springhouse Rd 
Allentown, PA 18104-2119 
 

 Pen Argyl Area SD 
1620 Teels Rd 
Pen Argyl, PA 18072-9734 
 

Penn Cambria SD 
201 6th St 
Cresson, PA 16630-1363 
 

 Penn Hills SD 
260 Aster St 
Pittsburgh, PA 15235-0000 
 

 Penn Manor SD 
2950 Charlestown Rd 
Lancaster, PA 17603 
 

Penn-Delco SD 
2821 Concord Rd 
Aston, PA 19014-2907 
 

 Penn-Trafford SD 
1006 Harrison City-Export Rd 
PO Box 530 
Harrison City, PA 15636-0530 
 

 Penncrest SD 
18741 State Hwy 198 
Saegertown, PA 16433-0808 
 

Pennridge SD 
1200 N 5th St 
Perkasie, PA 18944-2207 
 

 Penns Manor Area SD 
6003 Route 553 Hwy 
Clymer, PA 15728-8318 
 

 Penns Valley Area SD 
4528 Penns Valley Road 
Spring Mills, PA 16875-9403 
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Pennsbury SD 
134 Yardley Ave 
Fallsington, PA 19058-0338 
 

 Pequea Valley SD 
166 S New Holland Rd 
PO Box 130 
Kinzers, PA 17535-0130 
 

 Perkiomen Valley SD 
3 Iron Bridge Dr 
Collegeville, PA 19426 
 

Peters Township SD 
631 E McMurray Rd 
McMurray, PA 15317-3430 
 

 Philadelphia City SD 
440 North Broad Street 
Philadelphia, PA 19130-4015 
 

 Philipsburg-Osceola Area SD 
200 Short St 
Philipsburg, PA 16866-2640 
 

Phoenixville Area SD 
386 City Line Ave 
Phoenixville, PA 19460-4417 
 

 Pine Grove Area SD 
103 School St 
Pine Grove, PA 17963-1698 
 

 Pine-Richland SD 
702 Warrendale Rd 
Gibsonia, PA 15044-0000 
 

Pittsburgh SD 
341 S Bellefield Ave 
Pittsburgh, PA 15213-3552 
 

 Pittston Area SD 
5 Stout St 
Pittston, PA 18640-3391 
 

 Pleasant Valley SD 
2233 Route 115 
Suite 100 
Brodheadsville, PA 18322-2002 
 

Plum Borough SD 
900 Elicker Road 
Plum, PA 15239 
 

 Pocono Mountain SD 
PO Box 200 
Swiftwater, PA 18370 
 

 Port Allegany SD 
20 Oak St 
Port Allegany, PA 16743-1297 
 

Portage Area SD 
84 Mountain Ave 
Portage, PA 15946-1809 
 

 Pottsgrove SD 
1301 Kauffman Rd 
Pottstown, PA 19464-2303 
 

 Pottstown SD 
230 Beech St 
Pottstown, PA 19464-0779 
 

Pottsville Area SD 
1501 Laurel Blvd 
Pottsville, PA 17901-1498 
 

 Punxsutawney Area SD 
475 Beyer Ave 
Punxsutawney, PA 15767-1467 
 

 Purchase Line SD 
16559 Route 286 Highway E 
PO Box 374 
Commodore, PA 15729-0374 
 

Quaker Valley SD 
100 Leetsdale Industrial Dr 
Leetsdale, PA 15056 
 

 Quakertown Community SD 
100 Commerce Drive 
Quakertown, PA 18951 
 

 Radnor Township SD 
135 South Wayne Ave 
Wayne, PA 19087 
 

Reading SD 
800 Washington St 
Reading, PA 19601-3616 
 

 Red Lion Area SD 
Red Lion Area Education Center 
696 Delta Rd 
Red Lion, PA 17356-9185 
 

 Redbank Valley SD 
920 E Broad St 
New Bethlehem, PA 16242-1157 
 

Reynolds SD 
531 Reynolds Rd 
Greenville, PA 16125-8804 
 

 Richland SD 
319 Schoolhouse Road 
Johnstown, PA 15904-5370 
 

 Ridgway Area SD 
62 School Dr 
Ridgway, PA 15853 
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Ridley SD 
901 Morton Ave 
Suite 100 
Folsom, PA 19033-2934 
 

 Ringgold SD 
400 Main St 
New Eagle, PA 15067-1108 
 

 Riverside Beaver County SD 
318 Country Club Dr 
Ellwood City, PA 16117-4910 
 

Riverside SD 
300 Davis St 
Taylor, PA 18517-1938 
 

 Riverview SD 
701 10th St 
Oakmont, PA 15139-1165 
 

 Rochester Area SD 
540 Reno St 
Rochester, PA 15074-1240 
 

Rockwood Area SD 
439 Somerset Ave 
Rockwood, PA 15557-1030 
 

 Rose Tree Media SD 
308 N Olive St 
Media, PA 19063-2403 
 

 Saint Clair Area SD 
227 S Mill St 
Saint Clair, PA 17970-1338 
 

Saint Marys Area SD 
977 S Saint Marys Rd 
Saint Marys, PA 15857-2832 
 

 Salisbury Township SD 
1140 Salisbury Rd 
Allentown, PA 18103-4299 
 

 Salisbury-Elk Lick SD 
196 Smith Ave 
PO Box 68 
Salisbury, PA 15558-0068 
 

Saucon Valley SD 
2097 Polk Valley Rd 
Hellertown, PA 18055-2400 
 

 Sayre Area SD 
333 W Lockhart St 
Sayre, PA 18840-1609 
 

 Schuylkill Haven Area SD 
501 East Main Street 
Schuylkill Haven, PA 17972-1300 
 

Schuylkill Valley SD 
929 Lakeshore Drive 
Leesport, PA 19533-8631 
 

 Scranton SD 
425 N Washington Ave 
Scranton, PA 18503-1305 
 

 Selinsgrove Area SD 
401 North 18th St 
Selinsgrove, PA 17870-1153 
 

Seneca Valley SD 
124 Seneca School Rd 
Harmony, PA 16037-9101 
 

 Shade-Central City SD 
203-235 McGregor Avenue 
Cairnbrook, PA 15924-9729 
 

 Shaler Area SD 
1800 Mount Royal Blvd 
Glenshaw, PA 15116 
 

Shamokin Area SD 
2000 W State St 
Coal Township, PA 17866-2807 
 

 Shanksville-Stonycreek SD 
1325 Corner Stone Road 
Shanksville, PA 15560-0128 
 

 Sharon City SD 
215 Forker Blvd 
Sharon, PA 16146-3606 
 

Sharpsville Area SD 
701 Pierce Ave 
Sharpsville, PA 16150-1940 
 

 Shenandoah Valley SD 
805 West Centre Street 
Shenandoah, PA 17976-0000 
 

 Shenango Area SD 
2501 Old Pittsburgh Rd 
New Castle, PA 16101-6095 
 

Shikellamy SD 
200 Island Blvd 
Sunbury, PA 17801-1028 
 

 Shippensburg Area SD 
317 N Morris St 
Shippensburg, PA 17257-1654 
 

 Slippery Rock Area SD 
201 Kiester Rd 
Slippery Rock, PA 16057-1601 
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Smethport Area SD 
414 S Mechanic St 
Smethport, PA 16749-1522 
 

 Solanco SD 
121 S Hess St 
Quarryville, PA 17566-1225 
 

 Somerset Area SD 
645 S Columbia Ave 
Suite 110 
Somerset, PA 15501-2511 
 

Souderton Area SD 
760 Lower Road 
Souderton, PA 18964-2311 
 

 South Allegheny SD 
2743 Washington Blvd 
Mc Keesport, PA 15133-2017 
 

 South Butler County SD 
328 Knoch Rd 
Saxonburg, PA 16056-9322 
 

South Eastern SD 
377 Main St 
Fawn Grove, PA 17321-9545 
 

 South Fayette Township SD 
3680 Old Oakdale Rd 
Mc Donald, PA 15057-2580 
 

 South Middleton SD 
4 Forge Rd 
Boiling Springs, PA 17007-9523 
 

South Park SD 
2005 Eagle Ridge Rd 
South Park, PA 15129-8885 
 

 South Side Area SD 
4949 State Route 151 
Hookstown, PA 15050-1439 
 

 South Western SD 
225 Bowman Road 
Hanover, PA 17331-4213 
 

South Williamsport Area SD 
515 W Central Ave 
South Williamsport, PA 17702-7206 
 

 Southeast Delco SD 
1560 Delmar Drive 
Folcroft, PA 19032-0328 
 

 Southeastern Greene SD 
1000 Mapletown Rd 
Greensboro, PA 15338-9801 
 

Southern Columbia Area SD 
800 Southern Drive 
Catawissa, PA 17820-8410 
 

 Southern Fulton SD 
3072 Great Cove Rd 
Suite 100 
Warfordsburg, PA 17267-9600 
 

 Southern Huntingdon County SD 
10339 Pogue Road 
Three Springs, PA 17264-9730 
 

Southern Lehigh SD 
5775 Main St 
Center Valley, PA 18034-9703 
 

 Southern Tioga SD 
241 Main St 
Blossburg, PA 16912-1125 
 

 Southern York County SD 
3280 Fissels Church Rd 
PO Box 128 
Glen Rock, PA 17327-0128 
 

Southmoreland SD 
200 Scottie Way 
Scottdale, PA 15683 
 

 Spring Cove SD 
1100 E Main Street 
Roaring Spring, PA 16673-1633 
 

 Spring Grove Area SD 
100 E College Ave 
Spring Grove, PA 17362-1219 
 

Spring-Ford Area SD 
857 South Lewis Road 
Royersford, PA 19468-2711 
 

 Springfield SD 
111 W Leamy Ave 
Springfield, PA 19064-2396 
 

 Springfield Township SD 
1901 E Paper Mill Rd 
Oreland, PA 19075-2499 
 

State College Area SD 
131 W Nittany Ave 
State College, PA 16801-4812 
 

 Steel Valley SD 
220 E Oliver Rd 
Munhall, PA 15120-2759 
 

 Steelton-Highspire SD 
250 Reynders St 
Steelton, PA 17113 
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Sto-Rox SD 
600 Russellwood Ave 
McKees Rocks, PA 15136 
 

 Stroudsburg Area SD 
123 Linden St 
Stroudsburg, PA 18360-1315 
 

 Sullivan County SD 
777 South Street 
PO Box 240 
Laporte, PA 18626 
 

Susquehanna Community SD 
3192 Turnpike St. 
Susquehanna, PA 18847-9504 
 

 Susquehanna Township SD 
2579 Interstate Drive 
Harrisburg, PA 17110 
 

 Susquenita SD 
1725 Schoolhouse Rd 
Duncannon, PA 17020-9582 
 

Tamaqua Area SD 
138 West Broad St 
Tamaqua, PA 18252 
 

 Titusville Area SD 
Scheide House 
221 N Washington St 
Titusville, PA 16354-1785 
 

 Towanda Area SD 
410 State Street 
Towanda, PA 18848 
 

Tredyffrin-Easttown SD 
West Valley Business Center 
940 West Valley Road, Suite 1700 
Wayne, PA 19087 
 

 Tri-Valley SD 
110 W Main St 
Valley View, PA 17983-9423 
 

 Trinity Area SD 
231 Park Ave 
Washington, PA 15301-5713 
 

Troy Area SD 
68 Fenner Avenue 
Troy, PA 16947-0067 
 

 Tulpehocken Area SD 
27 Rehrersburg Road 
Bethel, PA 19507 
 

 Tunkhannock Area SD 
41 Philadelphia Ave 
Tunkhannock, PA 18657-1602 
 

Turkeyfoot Valley Area SD 
172 Turkeyfoot Rd 
Confluence, PA 15424-2420 
 

 Tuscarora SD 
100 W Seminary St 
Mercersburg, PA 17236 
 

 Tussey Mountain SD 
199 Front Street 
Saxton, PA 16678-8610 
 

Twin Valley SD 
4851 N. Twin Valley Road 
Elverson, PA 19520-0000 
 

 Tyrone Area SD 
701 Clay Avenue 
Tyrone, PA 16686-1807 
 

 Union Area SD 
2106 Camden Avenue 
New Castle, PA 16101-1344 
 

Union City Area SD 
107 Concord St 
Union City, PA 16438-1306 
 

 Union SD 
354 Baker Street 
Suite 2 
Rimersburg, PA 16248-9217 
 

 Uniontown Area SD 
205 Wilson Ave 
Uniontown, PA 15401 
 

Unionville-Chadds Ford SD 
740 Unionville Road 
Kennett Square, PA 19348-1531 
 

 United SD 
10780 Route 56 East 
Armagh, PA 15920 
 

 Upper Adams SD 
161 N Main St 
Biglerville, PA 17307 
 

Upper Darby SD 
4611 Bond Ave 
Drexel Hill, PA 19026-4592 
 

 Upper Dauphin Area SD 
5668 State Route 209 
Lykens, PA 17048-8414 
 

 Upper Dublin SD 
1580 Fort Washington Ave 
Maple Glen, PA 19002-0000 
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Upper Merion Area SD 
450 Keebler Rd 
King of Prussia, PA 19406 
 

 Upper Moreland Township SD 
2900 Terwood Rd 
Willow Grove, PA 19090-1431 
 

 Upper Perkiomen SD 
2229 East Buck Rd 
Suite 1 
Pennsburg, PA 18073-0000 
 

Upper Saint Clair SD 
1820 McLughln Rn Rd, Upr St Clr 
Pittsburgh, PA 15241-2396 
 

 Valley Grove SD 
429 Wiley Ave 
Franklin, PA 16323-2834 
 

 Valley View SD 
1 Columbus Dr 
Archbald, PA 18403-1538 
 

Wallenpaupack Area SD 
2552 Route 6 
Hawley, PA 18428-7045 
 

 Wallingford-Swarthmore SD 
200 S Providence Rd 
Wallingford, PA 19086-6334 
 

 Warren County SD 
6820 Market Street 
Russell, PA 16345-3406 
 

Warrior Run SD 
4800 Susquehanna Trail 
Turbotville, PA 17772-8679 
 

 Warwick SD 
301 W Orange St 
Lititz, PA 17543-1814 
 

 Washington SD 
201 Allison Ave 
Washington, PA 15301-4272 
 

Wattsburg Area SD 
10782 Wattsburg Road 
Erie, PA 16509-0000 
 

 Wayne Highlands SD 
474 Grove St 
Honesdale, PA 18431-1099 
 

 Waynesboro Area SD 
210 Clayton Ave 
Waynesboro, PA 17268-2066 
 

Weatherly Area SD 
602 6th St 
Weatherly, PA 18255-1520 
 

 Wellsboro Area SD 
227 Nichols Street 
Wellsboro, PA 16901-1401 
 

 West Allegheny SD 
PO Box 55 
Imperial, PA 15126 
 

West Branch Area SD 
516 Allport Cutoff 
Morrisdale, PA 16858 
 

 West Chester Area SD 
829 Paoli Pike 
West Chester, PA 19380-4551 
 

 West Greene SD 
1367 Hargus Creek Road 
Waynesburg, PA 15370-8618 
 

West Jefferson Hills SD 
835 Old Clairton Rd 
Jefferson Hills, PA 15025-3131 
 

 West Middlesex Area SD 
3591 Sharon Rd, Luther Low Bldg 
West Middlesex, PA 16159-9799 
 

 West Mifflin Area SD 
1020 Lebanon Road 
Suite 250 
West Mifflin, PA 15122 
 

West Perry SD 
2606 Shermans Valley Road 
Elliottsburg, PA 17024-9706 
 

 West Shore SD 
507 Fishing Creek Rd 
Lewisberry, PA 17339-9517 
 

 West York Area SD 
2605 W Market St 
York, PA 17404-5529 
 

Western Beaver County SD 
343 Ridgemont Dr 
Midland, PA 15059-2219 
 

 Western Wayne SD 
1970C Easton Turnpike 
Lake Ariel, PA 18436 
 

 Westmont Hilltop SD 
827 Diamond Blvd 
Johnstown, PA 15905-2348 
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Whitehall-Coplay SD 
2940 MacArthur Rd 
Whitehall, PA 18052-3408 
 

 Wilkes-Barre Area SD 
730 S Main St 
Wilkes Barre, PA 18711-0376 
 

 Wilkinsburg Borough SD 
718 Wallace Ave 
Wilkinsburg, PA 15221 
 

William Penn SD 
100 Green Avenue Annex 
Lansdowne, PA 19050-2095 
 

 Williams Valley SD 
10330 State Route 209 
Tower City, PA 17980-9801 
 

 Williamsburg Community SD 
515 W 3rd St 
Williamsburg, PA 16693-1121 
 

Williamsport Area SD 
2780 West Fourth Street 
Williamsport, PA 17701-6409 
 

 Wilmington Area SD 
300 Wood St 
New Wilmington, PA 16142-1016 
 

 Wilson SD 
2601 Grandview Blvd 
West Lawn, PA 19609-1324 
 

Wilson Area SD 
2040 Washington Blvd 
Easton, PA 18042-3890 
 

 Windber Area SD 
2301 Graham Ave 
Windber, PA 15963-1964 
 

 Wissahickon SD 
601 Knight Rd 
Ambler, PA 19002-3441 
 

Woodland Hills SD 
531 Jones Avenue 
North Braddock, PA 15104 
 

 Wyalusing Area SD 
42 Main St 
PO Box 157 
Wyalusing, PA 18853-0157 
 

 Wyoming Area SD 
20 Memorial St 
Exeter, PA 18643-2659 
 

Wyoming Valley West SD 
450 N Maple Ave 
Kingston, PA 18704-3630 
 

 Wyomissing Area SD 
630 Evans Ave 
Wyomissing, PA 19610-2636 
 

 York City SD 
31 N Pershing Avenue 
York, PA 17401 
 

York Suburban SD 
1800 Hollywood Dr 
York, PA 17403-4256 
 

 Yough SD 
915 Lowber Rd 
Herminie, PA 15637-1219 
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APPENDIX I 

RESUMES OF BOARD OF TRUSTEES  
 

 

 

 

 

This appendix includes resumes for the following:  

• David Taylor,  Board President 
• Brian Leinhauser, Board Treasurer 
• Joseph Harford, Board Secretary  
• Paul Donecker, Trustee  
• Gail Hawkins-Bush, Trustee  
• Dr. Alex Schuh, Trustee 

 



David N. Taylor 
225 State Street, Harrisburg, PA 17101 

Dntaylor90@gmail.com 
717-232-0737 

Experience  
Pennsylvania Manufacturers’ Association                                                                                      Harrisburg, PA 
President 
April 2015 to present  
 
Executive Director 
May 2006- April 2015  
 
Vice President of Communication 
August 1997-May 2006 
 
Office of Senator Rick Santorum (R-Pennsylvania)                                                                    Washington, DC 
Legislative Correspondent, Staff Writer for Armed Services, Foreign Relations, Intelligence, and Veterans 
Affairs 
January 1995-January 1997 
 
Pennsylvania Leadership Council                                                                                                      Harrisburg, PA 
Director of Communications, 
November 1993-December 1994 
 
Pennsylvania State Senate                                                                                                                 Harrisburg, PA 
Legislative Assistant, 
March 1993-November 1993  
 
Republican National Committee                                                                                                     Washington DC 
Field Researcher 
August 1990-Novemeber 1992 
 
 
Education  
Dickinson College                                                                                                                                  Harrisburg, PA 
Bachelors of Arts, Dramatic Arts and History  
1996-1990 
Member, Omicron Delta Kappa  
 
 
Service  
Board Chairman, Gamut Theatre Group 
Board Treasurer, Pennsylvania Business Council Education Foundation  
Board Member, Lincoln Institute for Public Opinion Research 
Advisory Board Member, Pennsylvania Steel Alliance 
Member; Central Pennsylvania MENSA 
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Awards  
2015 Rod Serling Award 
2012 Governor's Manufacturing Advisory Council 
2006 "Top Forty Under 40" Business Leaders, Central Penn Business Journal 
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Brian H. Leinhauser, Esq. 
 

101 Lindenwood Drive ● Suite 160 ●  Malvern, PA 19355 ● (484) 318-7802 ● bleinhauser@macmainlaw.com 
 
BAR ADMISSION 

 Supreme Court of Pennsylvania  
 Supreme Court of New Jersey  
 United States District Court for the Eastern District of Pennsylvania 
 United States District Court for the Middle District of Pennsylvania 
 United States District Court for the Western District of Pennsylvania 
 United States District Court for the District of New Jersey 
 United States Court of Appeals for the Third Circuit 
 

EXPERIENCE 
The MacMain Law Group, LLC, Malvern, PA – 2013 – Present 
Partner – Founding Partner of The MacMain Law Group  

 Represent charter schools as solicitor and special labor counsel, addressing all 
manner of school issues, including: general contract law and compliance issues; 
employment matters, special education and charter renewal or revocation before 
school districts, PA Department of Education and Charter Appeal Board.   

 Successfully assisted applicants in navigating the charter procurement and appeal 
process;  

 Successfully represent public and private employers in Pennsylvania and New 
Jersey matters involving complaints under Title VII, FLSA, WPCL, FMLA, ADA, 
ADEA, Sections 1981 and 1983, and in contract disputes;  

 Represent management before labor arbitrators in grievance hearings and 
employers in grievance and labor arbitration matters;  

 Engage in collective bargaining negotiations in traditional private sector bargaining 
and public sector Act 111 negotiations; 

 Conduct internal investigations related to harassment complaints and wage and 
hour issues.   

 Represent bonding companies in subcontractor payment claims and construction 
litigation and bond and disputes involving indemnitors; and 

 Provide day-to-day employment and human resources consultation. 
 
Lamb McErlane, PC, West Chester, PA – 2007  – 2013 
Associate Attorney  

 Represent charter schools as solicitor and special labor counsel, addressing all 
manner of school issues, including: general contract law and compliance issues; 
employment matters and charter renewal or revocation before school districts;  

 Successfully represent public and private employers in matters involving 
complaints under Title VII, FLSA, WPCL, FMLA, ADA, ADEA, Sections 1981 
and 1983, and in contract disputes;   

 Engage in collective bargaining negotiations in traditional private sector bargaining 
and public sector Act 111 negotiations; 

 Provide day-to-day employment and human resources consultation; and 
 Peer rated as a rising start in employment law by Super Lawyers magazine. 
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Campbell, Durrant & Beatty, PC, Pittsburgh, PA – 2006 – 2007 
Associate  

 Performed policy analysis; researched court reform; drafted media releases;  
maintained social media; 

 Represented public and private employers in matters relating to labor relations, 
collective bargaining, negotiations, personnel and human resources consultation, 
employment discrimination, wage and hour disputes, claims of discrimination and 
other general employment matters; and  

 Counseled clients on matters related to the FLSA, FMLA, ADEA, ADA, WPCL, 
and other state and federal laws impacting the work place. 

 
EDUCATION 
Juris Doctorate, Duquesne University School of Law, Pittsburgh, PA – Graduated: 2006 

 Associate Comment Editor, Duquesne Law Review GPA: 3.356 
 
Bachelors in Arts in Philosophy, Villanova University, Villanova, PA – Graduated:  1999    
 
Graduate Study in Theology, Duquesne University, Pittsburgh, PA, and 
Washington Theological Union, Washington, DC, 1999-2002  
 
PROFESSIONAL EMPLOYMENT/EXPERIENCE  
Teacher/Department Chairperson, Kennedy-Kendrick Catholic High School,  
Norristown, PA – 2001 – 2003  

 Instructed students in theology and math and coached basketball. 
 Facilitated student retreat experiences. 
 

Seminarian and Full-Time Graduate Student, Order of St. Augustine,  
Washington, DC – 1999 – 2000  
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 Joseph P. Harford, MS, CIPP, CSDS  

10808 Conestoga Court Huntingdon, PA  16652 / jph106@psu.edu 
Mobile: 814-599-0242 

 
EDUCATION  
Bachelor of Science, Hotel, Restaurant and Institutional Management (1989)  
THE PENNSYLVANIA STATE UNIVERSITY, University Park, PA  
 
Masters of Science, Adult Education (1995)  
THE PENNSYLVANIA STATE UNIVERSITY, University Park, PA  
 
Workforce Education and Development – Enrolled as a Doctoral Student 2012 
THE PENNSYLVANIA STATE UNIVERSITY, University Park, PA 
 
CERTIFICATIONS 
CIPP – Certified Information Privacy Professional  
CSDS – Certified Secure Destruction  
 
PROFESSIONAL PROFILE  
Over 14 years’ experience as IT data security consultant and business owner. Key Accomplishments:  
 Entrepreneur who grew a business from start-up to millions in annual sales through effective business 

planning, creative sales techniques, and innovation.  
 Expert knowledge and skills in all facets of Sales, IT Data Security, Enterprise Account Management, 

Strategic Alliances, and Dynamic Business Presentations.  
 Recognized by clients and colleagues as a consummate professional with a high degree of personal 

integrity. Known for a contagious passion for excellence, a talent for resourceful business solutions, 
and a capacity for motivational leadership.  

 Possess outstanding communication and presentation abilities. Effectively market tangible/intangible 
products and services; skilled in persuasive presentation and profitable negotiation. Offer excellent 
customer relations skills.  

 
PROFESSIONAL EXPERIENCE  
RECLAMERE, Tyrone, PA 2001 to Present  
President and Founder 
An IT Asset Management company serving more than 400 clients nationwide providing IT security planning, IT 
asset management, and staff support.   
 Marketed and sold a full range of IT security services to the healthcare, financial service and 

educational markets.  
 Provided assistance to businesses seeking assistance in developing IT security plans.  
 Consistently maintained a high-standard performance record via exceptional service, follow-through, 

and specific attention to detail which resulted in higher sales  
 Analyzed complex situations, designed practical solutions, and implemented cost-effective plans  
 Developed personnel, motivated staff to exceed goals, and improved production and sales  

 
LINK COMPUTER CORPORATION, Altoona, PA 2000 to 2001  
Account Manager  
A mid-sized IT services company offering IT services to businesses in the Pennsylvania market.  
 Focused on providing sales and service of custom web application development.  
 Identified both hardware/software sales opportunities for cross selling.  
 Consistently increased sales and maintained profitability. 

 
BERG ELECTRONICS, Mount Union, PA 1998 to 1999  
Production Manager 
Established the Cable Assembly Division.  Developed and operated this engineering proof-site for the 
manufacturing environment.  
 Grew business from the initial (2) employees – one shift to (20) employees – two shifts.  
 Selected and hired self-motivated production staff and trained them to be hard-working, quality-

focused and extremely proud of their work environment.  
 Researched and analyzed the cable assembly market and re-focused business in response to market 

changes, making sure team always offered quality and competitive products.  
 Always exceeded mandatory production levels. 
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Joseph P. Harford 
Page 2  
 
 
BERG ELECTRONICS, Mount Union, PA 1996 to 1998  
HR Generalist 
A company dedicated to serving the connector industry in telecommunications.  
 Assisted in the physical transition of a 1.5 million square foot manufacturing facility from Kansas City 

to Mount Union, PA.  
 Developed and maintained all HR systems for payroll, benefits and training. 
 Responsible for the tracking and management of training activities associated with the ISO 9001 

certification program. 
 
 THE PENNSYLVANIA STATE UNIVERSITY, University Park, PA 1991 to 1996  
 Operations Manager 
 The university embarked on a multi million dollar renovation program for all Food Service        
Operations.  
 Assisted in the transition of the operating structure of Beaver Stadium concession operations.  
 Developed, opened and operated Penn State’s first convenience store operation – Good2Go. 
 

HOLIDAY INNS WORLDWIDE, Orlando, FL 1990 to 1991  
Convention Services Manager 
A resort facility with convention space located on International Drive. 
 Responsible for managing over 100,000 square feet of convention space.  
 Developed and implemented the first ever “In Room Dining” concept to replace room service in the 

company.  
 
MEMBERSHIPS  
Member, International Association of Privacy Professionals  
Member, National Association for Information Destruction  
Company Advisor, Pennsylvania Foundation for Free Enterprise Education 
Catechist and Liturgical Minister – Most Holy Trinity Catholic Church 
PA Leadership Council – National Federation of Independent Businesses 
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 Personal Information: 

 
 Paul E Donecker 

1300 Pennscott Dr.  

Landisville, Pa 17538 

 717-898-3415  (H) 

717-572-1378   (C) 

ped1go@aol.com 

 

 Education: 
 

Institution    Degree  Date Graduated 
 

Millersville University                     BA                          June 1967            

Millersville University                     MS                          January 1972 

 
PROFESSIONAL CERTIFICATION 

Supervisor School Psychological Services K-12 Issued 07/82 

School Psychologist K-12 Issued 01/72 

Comprehensive Social Studies Issued 09/67 

 

 PROFESSIONA LICENSE 
Licensed Psychologist Issued 02/73 by Commonwealth of Pennsylvania 

 

WORK EXPERIENCE 

Currently retired. 

Worked in School District of Lancaster for 37 years until retirement in 09/05. 

Taught a variety of subjects in the area of social studies in an urban Middle School from 

09/67 to 01/72. 

From 01/72 to 09/05 worked as a School Psychologist serving as Chief Psychologist for 

12 years. 

In private practice from 01/75 until retirement in 01/03. Providing brief counseling and 

educational evaluations for children and adolescents. 
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PROFESSIONAL MEMBERSHIPS 
Served as Treasurer for local education association as well as state and federal delegate. 

Past president of Lancaster Lebanon Chapter 65 Council for Exceptional Children.  

Past President of Lancaster Lebanon School Psychological Association. 

Current Treasurer of Lancaster Lebanon Psychological Association. 
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                                                     RESUME 
Gail Hawkins-Bush 

5111 West Dakota Street 
Philadelphia, PA.19131 

                                                                         ghawkinsb@aol.com 
                                                                          Home 215-8787494 
                                                                           Cell: 267-970-7018 
 
Experience  
Hawkins-Bush Associates                                                                                                                 Philadelphia, PA 
Co-Partner 
Since1990 
Education and Security consultant providing services to area Charter Schools. 
 
Harford Community College                                                                                                                     Bel Air, MD 
Dean of Student Services 
From August 1995 to May 2000 
As the dean of student services, I was responsible for admissions, registrar, counseling, financial aid 
and student activities and was a member of the President’s cabinet. 
 
Community College of Philadelphia                                                                                             Philadelphia,PA. 
From 1971 to 1995 
Held three top level positions, Assistant Director of financial Aid, Assistant Dean and Director Student 
Activities.  
 
Alliance for Progress Charter School                                                                                             Philadelphia, PA  
Chief Operating Administrator and Director of the School 
Three and one half years 
Responsible for the total operation of the school which included development of the curriculum, teacher 
recruitment, parent engagement and community involvement. This charter school was K to 6. Alliance 
was one of the first charter schools in North Philadelphia. Was also responsible for obtaining the charter 
for this school. 
 
Philadelphia Education Summit                                                                                                     Philadelphia, PA  
Co-Director  
Two years 
This was a project spear headed by former mayor Edward Rendell, John F. Street president of City 
Counsel and Ernest Jones, Urban Affairs Coalition. The purpose of this project was to work with parents 
and community groups to assess the impact of the purposed School Reform Commission. We engaged all 
aspects of the Philadelphia community around Public School Reform.  
 
Education  
Temple University                                                                                                                             Philadelphia, PA 
Doctoral Candidate in Urban Education completed all course work with the exception of my dissertation. 
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Harvard University, Graduate School of Education                                                                     Cambridge, MA 
Certificate in Educational Administration, Summer of 1997 
 
 
Antioch University                                                                                                                        Yellow Springs, OH 
Masters of Education in Counseling Psychology 
1970 to 1973 
 
 
Cheyney University                                                                                                                                  Cheyney, PA 
Bachelor of Arts in Education, graduated in 1969 
 
 
 
Service  
Member, Pennsylvania Coalition of Charter Schools 
Member, Greater Urban Affairs Children and Youth Committee 
Committee Member, Mayor’s Children’s Summit 
Member, The Coalition of 100 Black Women 
Member, National Political Congress of Black Women 
Member, Black Alliance for Educational Options 
Board Member, Hope Charter School, Philadelphia, PA. 
Board Member of the Imani Charter School Philadelphia, PA. 
Member, Black Women in Sports, Philadelphia, PA. 
 
Awards  
Image Award, Pennsylvania Black Legislative Caucus, summer 2015 
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FRONTIER 21 Education Solutions 
 

304 Levering Mill Road, Bala Cynwyd, PA 19004  Tel: 610.771.0108     www.frontier21.net 
 
 

1 

Alexander D. Schuh, Ph.D. 
 

EDUCATION 

University of Pennsylvania - Philadelphia, PA 
   Ph.D. in Educational Psychology -  Policy Research, Evaluation, and Measurement 

Dissertation -    Collaborative learning beyond the classroom  
M.S. in Educational Psychology -  Policy Research, Evaluation, and Measurement 

 
Yale University - New Haven, CT 
   Bachelor of Arts in Anthropology-  Concentration in Native American Cultures  
 
Dr. Schuh is the founder and Director of FRONTIER 21 Education Solutions, an educational evaluation and 
school system technical assistance provider focused on data-driven solutions for school improvement. Dr. 
Schuh is a school performance assessment expert and a specialist in conducting evaluations of educational 
programs. Dr. Schuh is also an expert in providing start-up and technical assistance to new schools, particularly 
in the areas of technology integration and distance learning.  
 
Current Research Projects: 

Evaluation of the Noyce Science Teacher Education Project - St. Joseph’s University, Philadelphia, PA  
• Evaluate the impact of a National Science Foundation-supported program to train science teachers for middle and high schools 
• Assist with the development of an assessment and progress tracking system for scholarship students post-college.  

 
Multiple Evaluation Studies of 21st Century Community Learning Center Programs- Maritime Academy Charter High School, 

Freire Charter School, Young Scholars Charter School, Franklin Towne Charter School, Philadelphia Electrical and 
Technology Charter School, Boys’ Latin Charter School, Philadelphia, PA 

• Evaluations of federally funded before and after school and summer program serving over 2000 students in multiple schools 
• Design instruments for data collection, conduct observations, collect and analyze a wide variety of student and program data 
 
Evaluation of the GEOKIDS Project- Wagner Free Institute of Science and St. Joseph’s University, Philadelphia, PA 
• Evaluate the progress of students in the National Science Foundation funded GeoKids Science Education program  
• Provide feedback on the involvement of St. Joseph’s University NSF Fellows.  
 
Evaluation of the federal Race to the Top Project- People for People Charter School and Maritime Academy Charter High 

School,  Philadelphia, PA 
• Evaluate the impact of professional development and teacher and principal evaluation improvement projects 
 
Impact Evaluation of the Children’s Scholarship Fund Philadelphia- CSFP, Philadelphia, PA  

• Design and conduct the longitudinal evaluation of a privately funded program that enables impoverished families to select and 
attend independent schools in grades K-8.  

 
Evaluation of the Win/Win Project of Save-A-Mind Foundation- Bala Cynwyd, PA  

• Evaluate the impact of a middle school character building and school attachment intervention project in economically distressed 
urban middle schools in Trenton, NJ and Philadelphia, PA 

 

 
 
PUBLICATIONS 

Barrios, N., & Schuh, A. (2001). Evaluation of the Maryland Reading Excellence Act. Tallahassee: MGT of America. 

Advance Cyber Charter School Application 

Page I-11



FRONTIER 21 Education Solutions 
 

304 Levering Mill Road, Bala Cynwyd, PA 19004  Tel: 610.771.0108     www.frontier21.net 
 
 

2 

Gal, I., & Schuh, A. (1994). Who counts in adult literacy programs? A national survey of numeracy education. Philadelphia: 
National Center on Adult Literacy. 

Ginsburg, L., Gal, I., & Schuh, A. (1995). What does “100% Juice” mean? Exploring adult learners’ knowledge of percent. 
Philadelphia: National Center on Adult Literacy. 

Rosenblum, S. & Schuh, A. (1998). Report on the Distance Learning Project of the New Jersey Council for the Humanities. 
Philadelphia: Rosenblum-Brigham Associates.  

Schuh, A. (2015). The Achievement Checkup. Indianapolis: Friedman Foundation for Educational Choice.  

Schuh, A. (2005). The Impact of CyberSMART! Technology Education Curriculum on Students’ Internet Research Skills. 
Philadelphia: Mid-Atlantic Regional Technology in Education Consortium (MARTEC). 

Schuh, A. (2004). Equity and Technology Literacy in the Mid-Atlantic Region. Philadelphia: Mid-Atlantic Regional Technology in 
Education Consortium (MARTEC).  

Schuh, A. (1998). Charting opportunities (Evaluation of the Technical Assistance Center for Public Charter Schools). Philadelphia: 
Drexel University/Foundations, Inc. Technical Assistance Center.  

Schuh, A. (1999). Breaking under: Computers’ role in self-organizing learning among students in multiple learning environments. 
Philadelphia, PA: FRONTIER21 Research. 

Schuh, A. (1998). Collaborative Learning Beyond the Classroom: A case study of the use of computers for learning in a boarding 
school. Doctoral dissertation. Philadelphia, PA: University of Penn. 

Schuh, A. (1999). A New Family in Mantua: A Brief History of the Founding of the Family Charter School. .Philadelphia, PA: 
FRONTIER21 Research. 

Schuh, A., & Caneda, C. (1997). A case for residential schools for economically disadvantaged youth. Residential Treatment 
for Children and Youth, 14 (4), pp. 1-14. 

Schuh, A., & Guttentag, S. (1997). The FAST Collaborative. Philadelphia: Drexel University/Foundations. 
 
PROFESSIONAL ASSOCIATIONS 
International Society for Technology Education (ISTE) 
American Evaluation Association (AEA) 
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September 16,2015

Dear Customer:

The following is the proof-of-delivery for tracking number 7774517605226.

Delivery Information:
Status: Delivered DDelivered to: Shipping/Receiving
Signed for by: F.SMITH DDelivery location: COVINGTON, KY

Service type: FedEx First Overnight DDelivery date: Sep 16, 2015 07:15
Special Handling: Deliver Weekday

Signature image is available. In order to view image and detailed information, the shipper or payor account number of
the shipment must be provided.

Shipping Information:
Tracking number: 774517605226 SShip date: Sep 15, 2015

Weight: 1.0 lbs/0.5 kg

Recipient: Shipper:
COVINGTON, KY US San Diego, CA US

Reference 114716-000000

Thank you for choosing FedEx.
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San Diego  •  Del Mar Heights  •  Silicon Valley  •  Phoenix  •  Austin 
DOCS 114716-000000/2337381.1 

Procopio, Cory, Hargreaves & Savitch LLP 
525 B Street, Suite 2200 

San Diego, CA 92101 
T. 619.238.1900 
F. 619.235.0398 

Kevin M. Davis 
Direct Dial: (619) 515-3293 

E-mail: kevin.davis@procopio.com 

September 15, 2015 

VIA FEDEX 
 

Internal Revenue Service 
201 West Rivercenter Blvd. 
Attn: Extracting Stop 312 
Covington, KY  41011 

Re: Advance Cyber Charter School 
EIN:  47-4968734 
Form: 1023 

Dear Sir or Madam: 

Enclosed please find an Application for Recognition of Exemption (Form 1023) and a Power of 
Attorney (Form 2848) for Advance Cyber Charter School, a Pennsylvania nonprofit corporation, along with 
a check for $850 made payable to the Department of Treasury to cover the applicable filing fee. 

Thank you, in advance, for your prompt review of the Advance Cyber Charter School exemption 
application.  Pursuant to the Power of Attorney filed herewith, please contact me directly with any questions 
regarding the organization. 

Sincerely, 

 
Kevin M. Davis 

KMD/hs 
Enclosures 
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Form 2848 Power of Attorney 
OMS No. 1545-0150 

For IRS Use Only 

Received by: (Rev. July 2014) 
Department of the Treasury 

and Declaration of Representative 
lntemal Revenue Service ... Information about Form 2848 and lts instructions is at Name 

Telephone----Power of Attorney 
Caution: A separate Form 2848 must be completed for each taxpayer. Form 2848 will not be honored 
for any purpose other than representation before the IRS. 

Functton, _ ___ _ 

Date I I 
Taxpayer information. Taxpayer must sign and date this form on page 2, line 7. 

Taxpayer name and address 

Advance Cyber Charter School 
8830 Stanford Boulev ard, Second Floor 
Columbia, MD 21045 
hereby appoints the following representatlve(s) as attorney(s)-in-fact: 

2 Representative(s) must sign and date lhis form on page 2, Part II. 

Name and address 

Kevin M. Davis 
Procopio, Cory, Hargreaves & Savitch, LLP 
525 6 Street, Suite 2200, San Diego, CA 92101 

Check if to be sent copies of notices and communications 

Name and address 

Check if to be sent copies of notices and communications 0 
Name and address 

(Note. IRS sends notices a."ld communications to only two representatives.) 

Name and address 

(Note. IRS sends notices and communications to only two rearesentatives.) 

Taxpayer identification number(s) 

47-4968734 
Daytime telephone number Plan number (if applicable) 

619-515-3293 

CAF No. 031 1 -15667R ------------------------· 
PTlN ------------------------------
Telepnone No. ----------~-~~-5!~:32~~--------
Fax No. 619-235-0398 

Check if new: Addr~ 0----Tetephone N~:-cr·------F~-No. 0 

CAFNo. 

PTlN -------------------------------------------------

Telephone No. ---------------------------------------
FaxNo. 

Check if new: Addres;·o··----:r;i~ph~;.;-~-N;:·c:r··------F;;~-No. 0 

CAF No. 

PTlN 

Telephone No. -------------------------------· 
Fax No. 

Check rt new: Addres;·o·----T"ei;;;'h~;.;-~-N~~-Er·------F~-No. 0 
CAF No. 

PTlN 
---------------------------------
---------------------------------

Telephone No. -------------------------· 
Fax No. ---------------------------------· 

Check if new: Address 0 Telephone No. 0 Fax No. 0 

to represent the taxpayer before the Internal Revenue Service and perform the following acts: 

3 Acts authorized (you are required to complete 1his line 3). With the exception of the acts described in line 5b, I aUthorize my represenlatlve(s) to receive and 
inspect my confidential tax infonration and to perform acts that I can perform with respect to the tax matters described below. For exat1lJie, my representative(s) 
shall have the authority to sign any agreements, consents, or sirrilar documents (see instl\lctions for line Sa for authodzing a representative to sign a return). 

Description of Matter Oncome, Efll:>loyrnent, Payroll, Excise, Estate, Gilt, Whistleblower, 
Tax Form Number Year(s) or Period(s} ~f applicable) 

Practitioner Discipline, PLR, FOIA, Civil Penalty, Sec. SOOOA Shared Responsibility 
(1040, 941, 720, etc.} (if applicable) (see instructions} 

Payment, Sec. 4980H Shared Responsibility Payrmnt, etc.) (see instructions) 

Income tax matters (tax exemption) Form 1023 2015-2{)17 

Income tax matters (tax returns) Forms 990, 990-EZ and 990-N 2015-2017 

4 Specific use not recorded on Centralized Authorization File (CAF). If the power of attorney is for a specific use not recorded on CAF, 
check this box. See the instructions for Une 4. Specific Use Not Recorded on CAF • ..,.. 0 

5a Additional acts authorized. In addition to the acts listed on line 3 above, I authorize my representative(s) to perform the following acts (see 
instructions for line 5a for more information): 

0 Authorize disclosure to third parties; 0 Substitute or add representative(s); 0 Sign a return; ----------------------------

0 Other acts authorized: ----------------------------------------------------------------------

For Privacy Act and Paperwork Reduction Act Notice, see the instructions. Cat. No. 1 1980J Form 2848 (Rev. 7-2014) 
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b Specific acts not authorized. My representative(s) is (are) not authorized to endorse or otherwise negotiate any check Qncludlng directing or 

accepting payment by any means, electronic or otherwise, into an account owned or controlled by the representative(s) or any firm or other 
entity with whom the representatlve(s) is (are) associated) issued by the government in respect of a federal tax liability. 

Ust any specific deletfons to the acls otherwise authorized in this power of attorney (see instructions for line 5b): -----------------

---------------------------------------------------------------------------·---------·------
6 Retention/ revocation of prior power{s) of attorney. The filing of this power of attorney automatically revokes all earlier power(s) of 

attorney on file with the Internal Revenue Service for the same matters and years or periods covered by this document. If you do not want 
to revoke a prior power of attorney, check here . . ~ 0 
YOU MUST ATTACH A COPY OF ANY POWER OF ATTORNEY YOU WANT TO REMAIN IN EFFECT. 

7 Signat ure of taJqJayer. If a tax matter concerns a year in Which a joint return was filed, each spouse must fife a separate power of attorney 
even if they are appointing the same representatfve(s). If signed by a corporate officer, partner, guardian, tax matters partner, executor, 
receiver, administrator, or trustee on behalf of the taxpayer, I certify that I have the authority to execute this form on behalf of the taxpayer . 

..... IF NOT COMPLETED, SIGNED, AND DATED, THE IRS WILL RETURN THIS POWER OF ATTORNEY TO THE TAXPAYER. 

d:Aif.~. ______ 2L!~!_?_g_!_~ ~~!re.r:~~~?!l_?!.th':_~_c:~~~-£~-1?~~~~!£~------------------· 
Signature Date Trtle Qf applicable) 

~~~!~1~<!!:.-----·----------------- --------------- ---- !\~~!!~!:~-~¥-~~~!!~~!:~-~!:~~£! ________________________________________________ . 
PrintName Print name of tax a er from fine 1 If other than individual 

Declaration of Representat ive 
Under penalties of perjury, by my signature below I declare that: 

• I am not currently suspended or disbarred from practice before the Interne~! Revenue Service; 

• I am subject to regulations contained in Circular 230 (31 CFR, Subtitle A, Part 10), as amended, governing practice before the Internal Revenue Service; 

• I am authorl;z:ed to represent the taxpayer identified in Part I for the matter(s) specified there; and 

• I am one of the following: 

a Attorney-a member ln good standing of the bar of the highest court of the jurisdiction shown below. 

b Certified Public Accountant~ duly qualified to practice as a certified public accountant in the jurisdiction shown below. 
c Enrolled Agent-enrolled as an agent by the Internal Revenue Service per the requirements of Circular 230. 

d Officer-a bona fide officer of the taxpayer organization. 

e Full-Trme Employee-a full-time employee of the taxpayer. 

f Family Member- a member of the taxpayer's immediate family (for example, spouse, parent, child, grandparent, grandchild, step-parent, step
child, brother, or sister). 

g Enrolled Actuary-enrolled as an actuary by the Joint Board for the Enrollment of Actuaries under 29 U.S. C. 1242 (the authority to practice before 
the. Internal Revenue Service is limited by section 1 0.3(d) of Circular 230). 

h Unenrolled Return Preparer-Your authority to practice before the Internal Revenue Service is limited. You must have been eligible to Sign the 
return under examlnatron and have prepared and signed the return. See Notice 201 1-6 and Special roles for registered tax return preparers 
and unenrolled retum preparers in the instructions (PTIN required for designation h). 

i Registered Tax Return Preparer- registered as a tax return preparer under the requirements of section 10.4 of Circular 230. Your authority to 
practice before the Internal Revenue Service is limited, You must have been eligible to sign the return under examination and have prepared and 
signed the return. See Notice 2011-6 and Special rules for registered tax return preparers and unenrofled return preparers in the 
instructions (PTIN required for designation i). 

k Student Attorney or CPA- receives permission to represent taxpayers before the IRS by virtue of his/her status as a law, business, or accounting 
student working in an LITC or STCP. See instructions for Part II tor additional information and requirements. 

r Enrolled Retirement Plan Agent- enrolled as a retirement plan agent under the requirements of Circular 230 (the authority to practice before the 
Internal Revenue Service is limited by section 1 0.3(e)) . 

.... IF THIS DECLARATION OF REPRESENTATIVE IS NOT COMPLETED, SIGNED, AND DATED, THE IRS WILL RETURN THE 
POWER OF ATTORNEY. REPRESENTATIVES MUST SIGN IN THE ORDER LISTED IN PART I, LINE 2. See the instructions for 
Part II. 

Note. For designations d-f, enter your title, position, or relationship to the taxpayer in the "Licensing jurisdlctlon• column. See the Instructions for Part II 
for more Jnfotmation. 

Ucensing jurisdiction 
Bar, license, certification, 

Designation- registration, of enrollment 
Insert above 

(state) or other 
number (if applicable). Signature Date 

licensing authority 
letter (a~) (if applicable) See Instructions for Part II for 

more information. 
/ 

a California 25969~ 
AtA-d~./~ 1/lt"/~L 

Form 2848 (Rev. 7-2014) 



Form 1023 Checklist
(Revised December 2013)
Application for Recognition of Exemption under Section 501(c)(3) of the
Internal Revenue Code

Note. Retain a copy of the completed Form 1023 in your permanent records. Refer to the General Instructions
regarding Public Inspection of approved applications.

Check each box to finish your application (Form 1023). Send this completed Checklist with your filled-in
application. If you have not answered all the items below, your application may be returned to you as
incomplete.

Assemble the application and materials in this order:
● Form 1023 Checklist
● Form 2848, Power of Attorney and Declaration of Representative (if filing)
● Form 8821, Tax Information Authorization (if filing)
● Expedite request (if requesting)
● Application (Form 1023 and Schedules A through H, as required)
● Articles of organization
● Amendments to articles of organization in chronological order
● Bylaws or other rules of operation and amendments
● Documentation of nondiscriminatory policy for schools, as required by Schedule B
● Form 5768, Election/Revocation of Election by an Eligible Section 501(c)(3) Organization To Make

Expenditures To Influence Legislation (if filing)
● All other attachments, including explanations, financial data, and printed materials or publications. Label

each page with name and EIN.

User fee payment placed in envelope on top of checklist. DO NOT STAPLE or otherwise attach your check or
money order to your application. Instead, just place it in the envelope.

Employer Identification Number (EIN)

Schedules. Submit only those schedules that apply to you and check either “Yes” or “No” below.

Completed Parts I through XI of the application, including any requested information and any required
Schedules A through H.

● You must provide specific details about your past, present, and planned activities.
● Generalizations or failure to answer questions in the Form 1023 application will prevent us from recognizing

you as tax exempt.
● Describe your purposes and proposed activities in specific easily understood terms.
● Financial information should correspond with proposed activities.

Schedule A Yes No

Schedule B Yes No

Schedule C Yes No

Schedule D Yes No

Schedule E Yes No

Schedule F Yes No

Schedule G Yes No

Schedule H Yes No

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔
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An exact copy of your complete articles of organization (creating document). Absence of the proper purpose
and dissolution clauses is the number one reason for delays in the issuance of determination letters.

Signature of an officer, director, trustee, or other official who is authorized to sign the application.

Your name on the application must be the same as your legal name as it appears in your articles of
organization.

Send completed Form 1023, user fee payment, and all other required information, to:

Internal Revenue Service
P.O. Box 192
Covington, KY 41012-0192

If you are using express mail or a delivery service, send Form 1023, user fee payment, and attachments to:

Internal Revenue Service
201 West Rivercenter Blvd.
Attn: Extracting Stop 312
Covington, KY 41011

● Location of Purpose Clause from Part III, line 1 (Page, Article and Paragraph Number)
● Location of Dissolution Clause from Part III, line 2b or 2c (Page, Article and Paragraph Number) or by

operation of state law

● Signature at Part XI of Form 1023.

✔

✔

✔

Advance Cyber Charter School Application
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Application for Recognition of Exemption
Under Section 501(c)(3) of the Internal Revenue Code

OMB No. 1545-0056
Form 1023 Note: If exempt status is

approved, this
application will be open
for public inspection.

(Rev. December 2013)
Department of the Treasury
Internal Revenue Service

Identification of Applicant

c/o Name (if applicable)2Full name of organization (exactly as it appears in your organizing document)1

For Paperwork Reduction Act Notice, see page 24 of the instructions.

Part I

Cat. No. 17133K

Use the instructions to complete this application and for a definition of all bold items. For additional help, call IRS Exempt
Organizations Customer Account Services toll-free at 1-877-829-5500. Visit our website at www.irs.gov for forms and
publications. If the required information and documents are not submitted with payment of the appropriate user fee, the
application may be returned to you.

Employer Identification Number (EIN)4Mailing address (Number and street) (see instructions)3

Month the annual accounting period ends (01 – 12)5City or town, state or country, and ZIP + 4

Room/Suite

Primary contact (officer, director, trustee, or authorized representative)6

Are you represented by an authorized representative, such as an attorney or accountant? If “Yes,”
provide the authorized representative’s name, and the name and address of the authorized
representative’s firm. Include a completed Form 2848, Power of Attorney and Declaration of
Representative, with your application if you would like us to communicate with your representative.

7

Was a person who is not one of your officers, directors, trustees, employees, or an authorized
representative listed in line 7, paid, or promised payment, to help plan, manage, or advise you about
the structure or activities of your organization, or about your financial or tax matters? If “Yes,”
provide the person’s name, the name and address of the person’s firm, the amounts paid or
promised to be paid, and describe that person’s role.

8

Organization’s website:9a

a Name: b Phone:

c Fax: (optional)

Yes No

Yes No

Certain organizations are not required to file an information return (Form 990 or Form 990-EZ). If you
are granted tax-exemption, are you claiming to be excused from filing Form 990 or Form 990-EZ? If
“Yes,” explain. See the instructions for a description of organizations not required to file Form 990 or
Form 990-EZ.

Yes No

Date incorporated if a corporation, or formed, if other than a corporation. (MM/DD/YYYY)11

Were you formed under the laws of a foreign country?
If “Yes,” state the country.

12 Yes No

/ /

10

Organization’s email: (optional)b

Attach additional sheets to this application if you need more space to answer fully. Put your name and EIN on each sheet and
identify each answer by Part and line number. Complete Parts I - XI of Form 1023 and submit only those Schedules (A through
H) that apply to you.

Form  1023  (Rev. 12-2013) 

�

✔

✔

✔

✔

Advance Cyber Charter School Application
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Organizational Structure

1

Part III

2

5

Are you a corporation? If “Yes,” attach a copy of your articles of incorporation showing certification
of filing with the appropriate state agency. Include copies of any amendments to your articles and
be sure they also show state filing certification.

Yes No

– Page 2Form 1023 (Rev. 6-2006) Name: EIN:

You must be a corporation (including a limited liability company), an unincorporated association, or a trust to be tax exempt.
(See instructions.) DO NOT file this form unless you can check “Yes” on lines 1, 2, 3, or 4.

Are you a limited liability company (LLC)? If “Yes,” attach a copy of your articles of organization showing
certification of filing with the appropriate state agency. Also, if you adopted an operating agreement, attach
a copy. Include copies of any amendments to your articles and be sure they show state filing certification.
Refer to the instructions for circumstances when an LLC should not file its own exemption application.

Are you an unincorporated association? If “Yes,” attach a copy of your articles of association,
constitution, or other similar organizing document that is dated and includes at least two signatures.
Include signed and dated copies of any amendments.

Are you a trust? If “Yes,” attach a signed and dated copy of your trust agreement. Include signed
and dated copies of any amendments.
Have you been funded? If “No,” explain how you are formed without anything of value placed in trust.

Have you adopted bylaws? If “Yes,” attach a current copy showing date of adoption. If “No,” explain
how your officers, directors, or trustees are selected.

3

4a

b

Yes No

Yes No

Yes No

Yes No
Yes No

Required Provisions in Your Organizing Document

1

Part IV

2a

Section 501(c)(3) requires that your organizing document state your exempt purpose(s), such as charitable,
religious, educational, and/or scientific purposes. Check the box to confirm that your organizing document
meets this requirement. Describe specifically where your organizing document meets this requirement, such as
a reference to a particular article or section in your organizing document. Refer to the instructions for exempt
purpose language. Location of Purpose Clause (Page, Article, and Paragraph):

The following questions are designed to ensure that when you file this application, your organizing document contains the required provisions
to meet the organizational test under section 501(c)(3). Unless you can check the boxes in both lines 1 and 2, your organizing document
does not meet the organizational test. DO NOT file this application until you have amended your organizing document. Submit your
original and amended organizing documents (showing state filing certification if you are a corporation or an LLC) with your application.

Section 501(c)(3) requires that upon dissolution of your organization, your remaining assets must be used exclusively
for exempt purposes, such as charitable, religious, educational, and/or scientific purposes. Check the box on line 2a to
confirm that your organizing document meets this requirement by express provision for the distribution of assets upon
dissolution. If you rely on state law for your dissolution provision, do not check the box on line 2a and go to line 2c.

Compensation and Other Financial Arrangements With Your Officers, Directors, Trustees,
Employees, and Independent ContractorsPart V

List the names, titles, and mailing addresses of all of your officers, directors, and trustees. For each person listed, state their
total annual compensation, or proposed compensation, for all services to the organization, whether as an officer, employee, or
other position. Use actual figures, if available. Enter “none” if no compensation is or will be paid. If additional space is needed,
attach a separate sheet. Refer to the instructions for information on what to include as compensation.

Name Title Mailing address
Compensation amount
(annual actual or estimated)

1a

Part II

Using an attachment, describe your past, present, and planned activities in a narrative. If you believe that you have already provided some of
this information in response to other parts of this application, you may summarize that information here and refer to the specific parts of the
application for supporting details. You may also attach representative copies of newsletters, brochures, or similar documents for supporting
details to this narrative. Remember that if this application is approved, it will be open for public inspection. Therefore, your narrative
description of activities should be thorough and accurate. Refer to the instructions for information that must be included in your description.

Narrative Description of Your Activities

If you checked the box on line 2a, specify the location of your dissolution clause (Page, Article, and Paragraph).
Do not complete line 2c if you checked box 2a.

2b

See the instructions for information about the operation of state law in your particular state. Check this box if
you rely on operation of state law for your dissolution provision and indicate the state:

2c

Form  1023  (Rev. 12-2013) 

✔

✔

✔

✔

✔

✔

✔
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2a Yes No

– Page 3Form 1023 (Rev. 6-2006) Name: EIN:

Compensation and Other Financial Arrangements With Your Officers, Directors, Trustees,
Employees, and Independent Contractors (Continued)

Part V

List the names, titles, and mailing addresses of each of your five highest compensated employees who receive or will
receive compensation of more than $50,000 per year. Use the actual figure, if available. Refer to the instructions for
information on what to include as compensation. Do not include officers, directors, or trustees listed in line 1a.

Name Title Mailing address
Compensation amount
(annual actual or estimated)

b

List the names, names of businesses, and mailing addresses of your five highest compensated independent contractors
that receive or will receive compensation of more than $50,000 per year. Use the actual figure, if available. Refer to the
instructions for information on what to include as compensation.

Name Title Mailing address
Compensation amount
(annual actual or estimated)

c

The following “Yes” or “No” questions relate to past, present, or planned relationships, transactions, or agreements with your officers,
directors, trustees, highest compensated employees, and highest compensated independent contractors listed in lines 1a, 1b, and 1c.

Do you have a business relationship with any of your officers, directors, or trustees other than
through their position as an officer, director, or trustee? If “Yes,” identify the individuals and describe
the business relationship with each of your officers, directors, or trustees.

Are any of your officers, directors, or trustees related to your highest compensated employees or
highest compensated independent contractors listed on lines 1b or 1c through family or business
relationships? If “Yes,” identify the individuals and explain the relationship.

For each of your officers, directors, trustees, highest compensated employees, and highest
compensated independent contractors listed on lines 1a, 1b, or 1c, attach a list showing their name,
qualifications, average hours worked, and duties.

Do any of your officers, directors, trustees, highest compensated employees, and highest
compensated independent contractors listed on lines 1a, 1b, or 1c receive compensation from any
other organizations, whether tax exempt or taxable, that are related to you through common
control? If “Yes,” identify the individuals, explain the relationship between you and the other
organization, and describe the compensation arrangement.

In establishing the compensation for your officers, directors, trustees, highest compensated
employees, and highest compensated independent contractors listed on lines 1a, 1b, and 1c, the
following practices are recommended, although they are not required to obtain exemption. Answer
“Yes” to all the practices you use.

Do you or will the individuals that approve compensation arrangements follow a conflict of interest policy?
Do you or will you approve compensation arrangements in advance of paying compensation?
Do you or will you document in writing the date and terms of approved compensation arrangements?

3a

4

Yes No

Yes No

Yes No

Yes No
Yes No
Yes No

b

b

b

c

c

a

Are any of your officers, directors, or trustees related to each other through family or business
relationships? If “Yes,” identify the individuals and explain the relationship.

Form  1023  (Rev. 12-2013) 

✔

✔

✔

✔

✔

✔

✔
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Form 1023 (Rev. 6-2006)

Yes No

– Page 4Form 1023 (Rev. 6-2006) Name: EIN:

Compensation and Other Financial Arrangements With Your Officers, Directors, Trustees,
Employees, and Independent Contractors (Continued)

Part V

Yes No

Yes No

Yes No

Yes No

Do you or will you approve compensation arrangements based on information about compensation paid by
similarly situated taxable or tax-exempt organizations for similar services, current compensation surveys
compiled by independent firms, or actual written offers from similarly situated organizations? Refer to the
instructions for Part V, lines 1a, 1b, and 1c, for information on what to include as compensation.

Do you or will you record in writing both the information on which you relied to base your decision
and its source?
If you answered “No” to any item on lines 4a through 4f, describe how you set compensation that is
reasonable for your officers, directors, trustees, highest compensated employees, and highest
compensated independent contractors listed in Part V, lines 1a, 1b, and 1c.

Have you adopted a conflict of interest policy consistent with the sample conflict of interest policy
in Appendix A to the instructions? If “Yes,” provide a copy of the policy and explain how the policy
has been adopted, such as by resolution of your governing board. If “No,” answer lines 5b and 5c.

What procedures will you follow to assure that persons who have a conflict of interest will not have
influence over you for setting their own compensation?

What procedures will you follow to assure that persons who have a conflict of interest will not have
influence over you regarding business deals with themselves?

Note: A conflict of interest policy is recommended though it is not required to obtain exemption.
Hospitals, see Schedule C, Section I, line 14.

Do you or will you compensate any of your officers, directors, trustees, highest compensated employees,
and highest compensated independent contractors listed in lines 1a, 1b, or 1c through non-fixed
payments, such as discretionary bonuses or revenue-based payments? If “Yes,” describe all non-fixed
compensation arrangements, including how the amounts are determined, who is eligible for such
arrangements, whether you place a limitation on total compensation, and how you determine or will
determine that you pay no more than reasonable compensation for services. Refer to the instructions for
Part V, lines 1a, 1b, and 1c, for information on what to include as compensation.

e

f

g

5a

b

c

6a

Do you or will you compensate any of your employees, other than your officers, directors, trustees,
or your five highest compensated employees who receive or will receive compensation of more than
$50,000 per year, through non-fixed payments, such as discretionary bonuses or revenue-based
payments? If “Yes,” describe all non-fixed compensation arrangements, including how the amounts
are or will be determined, who is or will be eligible for such arrangements, whether you place or will
place a limitation on total compensation, and how you determine or will determine that you pay no
more than reasonable compensation for services. Refer to the instructions for Part V, lines 1a, 1b,
and 1c, for information on what to include as compensation.

Do you or will you purchase any goods, services, or assets from any of your officers, directors,
trustees, highest compensated employees, or highest compensated independent contractors listed in
lines 1a, 1b, or 1c? If “Yes,” describe any such purchase that you made or intend to make, from
whom you make or will make such purchases, how the terms are or will be negotiated at arm’s
length, and explain how you determine or will determine that you pay no more than fair market
value. Attach copies of any written contracts or other agreements relating to such purchases.

Do you or will you sell any goods, services, or assets to any of your officers, directors, trustees,
highest compensated employees, or highest compensated independent contractors listed in lines 1a,
1b, or 1c? If “Yes,” describe any such sales that you made or intend to make, to whom you make or
will make such sales, how the terms are or will be negotiated at arm’s length, and explain how you
determine or will determine you are or will be paid at least fair market value. Attach copies of any
written contracts or other agreements relating to such sales.

Yes No

Yes No

b

b

7a

Do you or will you record in writing the decision made by each individual who decided or voted on
compensation arrangements?

Yes Nod

Do you or will you have any leases, contracts, loans, or other agreements with your officers, directors,
trustees, highest compensated employees, or highest compensated independent contractors listed in
lines 1a, 1b, or 1c? If “Yes,” provide the information requested in lines 8b through 8f.

Describe any written or oral arrangements that you made or intend to make.
Identify with whom you have or will have such arrangements.
Explain how the terms are or will be negotiated at arm’s length.
Explain how you determine you pay no more than fair market value or you are paid at least fair market value.
Attach copies of any signed leases, contracts, loans, or other agreements relating to such arrangements.

Yes No

b

8a

c
d
e
f

Yes No9a Do you or will you have any leases, contracts, loans, or other agreements with any organization in
which any of your officers, directors, or trustees are also officers, directors, or trustees, or in which
any individual officer, director, or trustee owns more than a 35% interest? If “Yes,” provide the
information requested in lines 9b through 9f.

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔
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Form 1023 (Rev. 6-2006)

– Page 5Form 1023 (Rev. 6-2006) Name: EIN:

Compensation and Other Financial Arrangements With Your Officers, Directors, Trustees,
Employees, and Independent Contractors (Continued)

Part V

b
c
d
e

f

Describe any written or oral arrangements you made or intend to make.
Identify with whom you have or will have such arrangements.
Explain how the terms are or will be negotiated at arm’s length.
Explain how you determine or will determine you pay no more than fair market value or that you are
paid at least fair market value.

Attach a copy of any signed leases, contracts, loans, or other agreements relating to such arrangements.

Your Members and Other Individuals and Organizations That Receive Benefits From YouPart VI

Yes NoIn carrying out your exempt purposes, do you provide goods, services, or funds to individuals? If
“Yes,” describe each program that provides goods, services, or funds to individuals.

1a

The following “Yes” or “No” questions relate to goods, services, and funds you provide to individuals and organizations as part
of your activities. Your answers should pertain to past, present, and planned activities. (See instructions.)

In carrying out your exempt purposes, do you provide goods, services, or funds to organizations? If
“Yes,” describe each program that provides goods, services, or funds to organizations.

Do any of your programs limit the provision of goods, services, or funds to a specific individual or
group of specific individuals? For example, answer “Yes,” if goods, services, or funds are provided
only for a particular individual, your members, individuals who work for a particular employer, or
graduates of a particular school. If “Yes,” explain the limitation and how recipients are selected for
each program.

Do any individuals who receive goods, services, or funds through your programs have a family or
business relationship with any officer, director, trustee, or with any of your highest compensated
employees or highest compensated independent contractors listed in Part V, lines 1a, 1b, and 1c? If
“Yes,” explain how these related individuals are eligible for goods, services, or funds.

Yes No

Yes No

Yes No

b

2

3

Your HistoryPart VII

Yes NoAre you a successor to another organization? Answer “Yes,” if you have taken or will take over the
activities of another organization; you took over 25% or more of the fair market value of the net
assets of another organization; or you were established upon the conversion of an organization from
for-profit to non-profit status. If “Yes,” complete Schedule G.

1

The following “Yes” or “No” questions relate to your history. (See instructions.)

Are you submitting this application more than 27 months after the end of the month in which you
were legally formed? If “Yes,” complete Schedule E.

Yes No2

Your Specific ActivitiesPart VIII

Yes NoDo you support or oppose candidates in political campaigns in any way? If “Yes,” explain.1

The following “Yes” or “No” questions relate to specific activities that you may conduct. Check the appropriate box. Your
answers should pertain to past, present, and planned activities. (See instructions.)

Do you attempt to influence legislation? If “Yes,” explain how you attempt to influence legislation
and complete line 2b. If “No,” go to line 3a.

Yes No2a

Have you made or are you making an election to have your legislative activities measured by
expenditures by filing Form 5768? If “Yes,” attach a copy of the Form 5768 that was already filed or
attach a completed Form 5768 that you are filing with this application. If “No,” describe whether your
attempts to influence legislation are a substantial part of your activities. Include the time and money
spent on your attempts to influence legislation as compared to your total activities.

b Yes No

Do you or will you operate bingo or gaming activities? If “Yes,” describe who conducts them, and
list all revenue received or expected to be received and expenses paid or expected to be paid in
operating these activities. Revenue and expenses should be provided for the time periods specified
in Part IX, Financial Data.

Do you or will you enter into contracts or other agreements with individuals or organizations to
conduct bingo or gaming for you? If “Yes,” describe any written or oral arrangements that you made
or intend to make, identify with whom you have or will have such arrangements, explain how the
terms are or will be negotiated at arm’s length, and explain how you determine or will determine you
pay no more than fair market value or you will be paid at least fair market value. Attach copies or
any written contracts or other agreements relating to such arrangements.

List the states and local jurisdictions, including Indian Reservations, in which you conduct or will
conduct gaming or bingo.

3a

b

c

Yes No

Yes No

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔
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4a Do you or will you undertake fundraising? If “Yes,” check all the fundraising programs you do or will
conduct. (See instructions.)

mail solicitations
email solicitations
personal solicitations
vehicle, boat, plane, or similar donations
foundation grant solicitations

phone solicitations
accept donations on your website
receive donations from another organization’s website
government grant solicitations
Other

Yes No

Attach a description of each fundraising program.

b

5

Do you or will you have written or oral contracts with any individuals or organizations to raise funds
for you? If “Yes,” describe these activities. Include all revenue and expenses from these activities
and state who conducts them. Revenue and expenses should be provided for the time periods
specified in Part IX, Financial Data. Also, attach a copy of any contracts or agreements.

Yes No

Do you or will you engage in fundraising activities for other organizations? If “Yes,” describe these
arrangements. Include a description of the organizations for which you raise funds and attach copies
of all contracts or agreements.

List all states and local jurisdictions in which you conduct fundraising. For each state or local
jurisdiction listed, specify whether you fundraise for your own organization, you fundraise for another
organization, or another organization fundraises for you.

Do you or will you maintain separate accounts for any contributor under which the contributor has
the right to advise on the use or distribution of funds? Answer “Yes” if the donor may provide advice
on the types of investments, distributions from the types of investments, or the distribution from the
donor’s contribution account. If “Yes,” describe this program, including the type of advice that may
be provided and submit copies of any written materials provided to donors.

Are you affiliated with a governmental unit? If “Yes,” explain.

Do you or will you engage in economic development? If “Yes,” describe your program.
Describe in full who benefits from your economic development activities and how the activities
promote exempt purposes.

6a
b

c

d

e

Yes No

Yes No

Yes No

Yes No

Do or will persons other than your employees or volunteers develop your facilities? If “Yes,” describe
each facility, the role of the developer, and any business or family relationship(s) between the
developer and your officers, directors, or trustees.

Do or will persons other than your employees or volunteers manage your activities or facilities? If
“Yes,” describe each activity and facility, the role of the manager, and any business or family
relationship(s) between the manager and your officers, directors, or trustees.

If there is a business or family relationship between any manager or developer and your officers,
directors, or trustees, identify the individuals, explain the relationship, describe how contracts are
negotiated at arm’s length so that you pay no more than fair market value, and submit a copy of any
contracts or other agreements.

Do you or will you enter into joint ventures, including partnerships or limited liability companies
treated as partnerships, in which you share profits and losses with partners other than section
501(c)(3) organizations? If “Yes,” describe the activities of these joint ventures in which you
participate.

Are you applying for exemption as a childcare organization under section 501(k)? If “Yes,” answer
lines 9b through 9d. If “No,” go to line 10.

Do you provide child care so that parents or caretakers of children you care for can be gainfully
employed (see instructions)? If “No,” explain how you qualify as a childcare organization described
in section 501(k).

Of the children for whom you provide child care, are 85% or more of them cared for by you to
enable their parents or caretakers to be gainfully employed (see instructions)? If “No,” explain how
you qualify as a childcare organization described in section 501(k).

Are your services available to the general public? If “No,” describe the specific group of people for
whom your activities are available. Also, see the instructions and explain how you qualify as a
childcare organization described in section 501(k).

Do you or will you publish, own, or have rights in music, literature, tapes, artworks, choreography,
scientific discoveries, or other intellectual property? If “Yes,” explain. Describe who owns or will
own any copyrights, patents, or trademarks, whether fees are or will be charged, how the fees are
determined, and how any items are or will be produced, distributed, and marketed.

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

7a

8

9a

10

b

b

c

c

d Yes No

Yes No

Your Specific Activities (Continued)Part VIII
✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔
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Do you or will you operate in a foreign country or countries? If “Yes,” answer lines 12b through
12d. If “No,” go to line 13a.
Name the foreign countries and regions within the countries in which you operate.
Describe your operations in each country and region in which you operate.
Describe how your operations in each country and region further your exempt purposes.

Yes No12a

b
c
d

13a

b
c
d
e

Do you or will you make grants, loans, or other distributions to organization(s)? If “Yes,” answer lines
13b through 13g. If “No,” go to line 14a.

Describe how your grants, loans, or other distributions to organizations further your exempt purposes.
Do you have written contracts with each of these organizations? If “Yes,” attach a copy of each contract.
Identify each recipient organization and any relationship between you and the recipient organization.
Describe the records you keep with respect to the grants, loans, or other distributions you make.

Yes No

Yes No

Do you or will you accept contributions of: real property; conservation easements; closely held
securities; intellectual property such as patents, trademarks, and copyrights; works of music or art;
licenses; royalties; automobiles, boats, planes, or other vehicles; or collectibles of any type? If “Yes,”
describe each type of contribution, any conditions imposed by the donor on the contribution, and
any agreements with the donor regarding the contribution.

Yes No11

f Describe your selection process, including whether you do any of the following:
Yes NoDo you require an application form? If “Yes,” attach a copy of the form.

Do you require a grant proposal? If “Yes,” describe whether the grant proposal specifies your
responsibilities and those of the grantee, obligates the grantee to use the grant funds only for the
purposes for which the grant was made, provides for periodic written reports concerning the use
of grant funds, requires a final written report and an accounting of how grant funds were used,
and acknowledges your authority to withhold and/or recover grant funds in case such funds are,
or appear to be, misused.

Describe your procedures for oversight of distributions that assure you the resources are used to
further your exempt purposes, including whether you require periodic and final reports on the use of
resources.

Do you or will you make grants, loans, or other distributions to foreign organizations? If “Yes,”
answer lines 14b through 14f. If “No,” go to line 15.

Provide the name of each foreign organization, the country and regions within a country in which
each foreign organization operates, and describe any relationship you have with each foreign
organization.

Does any foreign organization listed in line 14b accept contributions earmarked for a specific country
or specific organization? If “Yes,” list all earmarked organizations or countries.

Do your contributors know that you have ultimate authority to use contributions made to you at your
discretion for purposes consistent with your exempt purposes? If “Yes,” describe how you relay this
information to contributors.

Do you or will you make pre-grant inquiries about the recipient organization? If “Yes,” describe these
inquiries, including whether you inquire about the recipient’s financial status, its tax-exempt status
under the Internal Revenue Code, its ability to accomplish the purpose for which the resources are
provided, and other relevant information.

Do you or will you use any additional procedures to ensure that your distributions to foreign
organizations are used in furtherance of your exempt purposes? If “Yes,” describe these procedures,
including site visits by your employees or compliance checks by impartial experts, to verify that grant
funds are being used appropriately.

(ii)
(i)

g

14a

b

c

d

e

f

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Your Specific Activities (Continued)Part VIII
✔

✔

✔

✔

Advance Cyber Charter School Application

Page J-13



Form 1023 (Rev. 6-2006)

– Page 8Form 1023 (Rev. 6-2006) Name: EIN:

Do you or will you provide scholarships, fellowships, educational loans, or other educational grants to
individuals, including grants for travel, study, or other similar purposes? If “Yes,” complete
Schedule H.

Note: Private foundations may use Schedule H to request advance approval of individual grant
procedures.

22 Yes No

Do you have a close connection with any organizations? If “Yes,” explain.

Are you applying for exemption as a cooperative hospital service organization under section
501(e)? If “Yes,” explain.

Are you applying for exemption as a cooperative service organization of operating educational
organizations under section 501(f)? If “Yes,” explain.
Are you applying for exemption as a charitable risk pool under section 501(n)? If “Yes,” explain.

Is your main function to provide hospital or medical care? If “Yes,” complete Schedule C.

Do you or will you provide low-income housing or housing for the elderly or handicapped? If
“Yes,” complete Schedule F.

15

16

17

18

Do you or will you operate a school? If “Yes,” complete Schedule B. Answer “Yes,” whether you
operate a school as your main function or as a secondary activity.

19

20

21

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Your Specific Activities (Continued)Part VIII
✔

✔

✔

✔

✔

✔

✔

✔
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Financial Data

24

For purposes of this schedule, years in existence refer to completed tax years. If in existence 4 or more years, complete the
schedule for the most recent 4 tax years. If in existence more than 1 year but less than 4 years, complete the statements for
each year in existence and provide projections of your likely revenues and expenses based on a reasonable and good faith
estimate of your future finances for a total of 3 years of financial information. If in existence less than 1 year, provide projections
of your likely revenues and expenses for the current year and the 2 following years, based on a reasonable and good faith
estimate of your future finances for a total of 3 years of financial information. (See instructions.)

1

2
3
4

5

6

7

8

9

10
11

12
13

14

15

16

17

18
19
20
21
22

23

A. Statement of Revenues and Expenses
Type of revenue or expense Current tax year 3 prior tax years or 2 succeeding tax years

(a) From

To

(e) Provide Total for
(a) through (d)

(b) From

To

(c) From

To

(d) From

To

R
ev

en
ue

s
E

xp
en

se
s

Gifts, grants, and
contributions received (do not
include unusual grants)

Membership fees received
Gross investment income
Net unrelated business
income
Taxes levied for your benefit

Value of services or facilities
furnished by a governmental
unit without charge (not
including the value of services
generally furnished to the
public without charge)

Any revenue not otherwise
listed above or in lines 9–12
below (attach an itemized list)

Total of lines 1 through 7

Gross receipts from admissions,
merchandise sold or services
performed, or furnishing of
facilities in any activity that is
related to your exempt
purposes (attach itemized list)

Total of lines 8 and 9
Net gain or loss on sale of
capital assets (attach
schedule and see instructions)

Unusual grants
Total Revenue
Add lines 10 through 12
Fundraising expenses

Contributions, gifts, grants,
and similar amounts paid out
(attach an itemized list)

Disbursements to or for the
benefit of members (attach an
itemized list)

Compensation of officers,
directors, and trustees
Other salaries and wages
Interest expense
Occupancy (rent, utilities, etc.)
Depreciation and depletion
Professional fees

Any expense not otherwise
classified, such as program
services (attach itemized list)

Total Expenses
Add lines 14 through 23

Part IX

Advance Cyber Charter School Application
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Financial Data (Continued)
B. Balance Sheet (for your most recently completed tax year) Year End:

1
2
3
4
5
6
7
8
9

10
11

12
13
14
15
16

17
18
19

1a

b

Assets (Whole dollars)

Cash
Accounts receivable, net
Inventories
Bonds and notes receivable (attach an itemized list)
Corporate stocks (attach an itemized list)
Loans receivable (attach an itemized list)
Other investments (attach an itemized list)
Depreciable and depletable assets (attach an itemized list)
Land
Other assets (attach an itemized list)

Total Assets (add lines 1 through 10)
Liabilities

Accounts payable
Contributions, gifts, grants, etc. payable
Mortgages and notes payable (attach an itemized list)
Other liabilities (attach an itemized list)

Total Liabilities (add lines 12 through 15)
Fund Balances or Net Assets

Total fund balances or net assets
Total Liabilities and Fund Balances or Net Assets (add lines 16 and 17)

Have there been any substantial changes in your assets or liabilities since the end of the period
shown above? If “Yes,” explain.

1
2
3
4
5
6
7
8
9

10
11

12
13
14
15
16

17
18

Yes No

Public Charity Status
Part X is designed to classify you as an organization that is either a private foundation or a public charity. Public charity status
is a more favorable tax status than private foundation status. If you are a private foundation, Part X is designed to further
determine whether you are a private operating foundation. (See instructions.)

Are you a private foundation? If “Yes,” go to line 1b. If “No,” go to line 5 and proceed as instructed.
If you are unsure, see the instructions.

As a private foundation, section 508(e) requires special provisions in your organizing document in
addition to those that apply to all organizations described in section 501(c)(3). Check the box to
confirm that your organizing document meets this requirement, whether by express provision or by
reliance on operation of state law. Attach a statement that describes specifically where your
organizing document meets this requirement, such as a reference to a particular article or section in
your organizing document or by operation of state law. See the instructions, including Appendix B,
for information about the special provisions that need to be contained in your organizing document.
Go to line 2.

Are you a private operating foundation? To be a private operating foundation you must engage
directly in the active conduct of charitable, religious, educational, and similar activities, as opposed
to indirectly carrying out these activities by providing grants to individuals or other organizations. If
“Yes,” go to line 3. If “No,” go to the signature section of Part XI.

Have you existed for one or more years? If “Yes,” attach financial information showing that you are a private
operating foundation; go to the signature section of Part XI. If “No,” continue to line 4.

Have you attached either (1) an affidavit or opinion of counsel, (including a written affidavit or opinion
from a certified public accountant or accounting firm with expertise regarding this tax law matter),
that sets forth facts concerning your operations and support to demonstrate that you are likely to
satisfy the requirements to be classified as a private operating foundation; or (2) a statement
describing your proposed operations as a private operating foundation?

2

3

4

Yes No

Yes No

Yes No

Yes No

Part X

Part IX

5

a

c

d

b

If you answered “No” to line 1a, indicate the type of public charity status you are requesting by checking one of the choices below.
You may check only one box.

The organization is not a private foundation because it is:
509(a)(1) and 170(b)(1)(A)(i)—a church or a convention or association of churches. Complete and attach Schedule A.
509(a)(1) and 170(b)(1)(A)(ii)—a school. Complete and attach Schedule B.
509(a)(1) and 170(b)(1)(A)(iii)—a hospital, a cooperative hospital service organization, or a medical research
organization operated in conjunction with a hospital. Complete and attach Schedule C.

509(a)(3)—an organization supporting either one or more organizations described in line 5a through c, f, g, or h
or a publicly supported section 501(c)(4), (5), or (6) organization. Complete and attach Schedule D.

✔

✔

✔

Advance Cyber Charter School Application

Page J-16



Form 1023 (Rev. 6-2006)

– Page 11Form 1023 (Rev. 6-2006) Name: EIN:

Public Charity Status (Continued)

Yes No

e
f

g

h

i

6

(i)

(ii)

7

509(a)(4)—an organization organized and operated exclusively for testing for public safety.
509(a)(1) and 170(b)(1)(A)(iv)—an organization operated for the benefit of a college or university that is owned or
operated by a governmental unit.

509(a)(1) and 170(b)(1)(A)(vi)—an organization that receives a substantial part of its financial support in the form
of contributions from publicly supported organizations, from a governmental unit, or from the general public.

509(a)(2)—an organization that normally receives not more than one-third of its financial support from gross
investment income and receives more than one-third of its financial support from contributions, membership
fees, and gross receipts from activities related to its exempt functions (subject to certain exceptions).

A publicly supported organization, but unsure if it is described in 5g or 5h. The organization would like the IRS to
decide the correct status.

If you checked box g, h, or i in question 5 above, you must request either an advance or a definitive ruling by
selecting one of the boxes below. Refer to the instructions to determine which type of ruling you are eligible to receive.

Request for Advance Ruling: By checking this box and signing the consent, pursuant to section 6501(c)(4) of
the Code you request an advance ruling and agree to extend the statute of limitations on the assessment of
excise tax under section 4940 of the Code. The tax will apply only if you do not establish public support status
at the end of the 5-year advance ruling period. The assessment period will be extended for the 5 advance ruling
years to 8 years, 4 months, and 15 days beyond the end of the first year. You have the right to refuse or limit
the extension to a mutually agreed-upon period of time or issue(s). Publication 1035, Extending the Tax
Assessment Period, provides a more detailed explanation of your rights and the consequences of the choices
you make. You may obtain Publication 1035 free of charge from the IRS web site at www.irs.gov or by calling
toll-free 1-800-829-3676. Signing this consent will not deprive you of any appeal rights to which you would
otherwise be entitled. If you decide not to extend the statute of limitations, you are not eligible for an advance
ruling.

a

b Request for Definitive Ruling: Check this box if you have completed one tax year of at least 8 full months and
you are requesting a definitive ruling. To confirm your public support status, answer line 6b(i) if you checked box
g in line 5 above. Answer line 6b(ii) if you checked box h in line 5 above. If you checked box i in line 5 above,
answer both lines 6b(i) and (ii).

(a)
(b)

Enter 2% of line 8, column (e) on Part IX-A. Statement of Revenues and Expenses.
Attach a list showing the name and amount contributed by each person, company, or organization whose
gifts totaled more than the 2% amount. If the answer is “None,” check this box.

For each year amounts are included on lines 1, 2, and 9 of Part IX-A. Statement of Revenues and
Expenses, attach a list showing the name of and amount received from each disqualified person. If the
answer is “None,” check this box.

For each year amounts are included on line 9 of Part IX-A. Statement of Revenues and Expenses, attach
a list showing the name of and amount received from each payer, other than a disqualified person, whose
payments were more than the larger of (1) 1% of line 10, Part IX-A. Statement of Revenues and
Expenses, or (2) $5,000. If the answer is “None,” check this box.

Did you receive any unusual grants during any of the years shown on Part IX-A. Statement of
Revenues and Expenses? If “Yes,” attach a list including the name of the contributor, the date and
amount of the grant, a brief description of the grant, and explain why it is unusual.

(a)

(b)

(Date)(Signature of Officer, Director, Trustee, or other
authorized official)

(Type or print title or authority of signer)

Part X

Consent Fixing Period of Limitations Upon Assessment of Tax Under Section 4940 of the Internal Revenue Code

For Organization

For IRS Use Only

(Date)

(Type or print name of signer)

IRS Director, Exempt Organizations

✔
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I declare under the penalties of perjury that I am authorized to sign this application on behalf of the above organization and that I have examined this
application, including the accompanying schedules and attachments, and to the best of my knowledge it is true, correct, and complete.

Please
Sign
Here (Date)(Signature of Officer, Director, Trustee, or other

authorized official)

�

(Type or print title or authority of signer)

User Fee InformationPart XI

Have your annual gross receipts averaged or are they expected to average not more than $10,000?1

You must include a user fee payment with this application. It will not be processed without your paid user fee. If your average
annual gross receipts have exceeded or will exceed $10,000 annually over a 4-year period, you must submit payment of $850. If
your gross receipts have not exceeded or will not exceed $10,000 annually over a 4-year period, the required user fee payment
is $400. See instructions for Part XI, for a definition of gross receipts over a 4-year period. Your check or money order must be
made payable to the United States Treasury. User fees are subject to change. Check our website at www.irs.gov and type “User
Fee” in the keyword box, or call Customer Account Services at 1-877-829-5500 for current information.

Check the box if you have enclosed the reduced user fee payment of $400 (Subject to change).2
Check the box if you have enclosed the user fee payment of $850 (Subject to change).3

Yes No
If “Yes,” check the box on line 2 and enclose a user fee payment of $400 (Subject to change—see above).
If “No,” check the box on line 3 and enclose a user fee payment of $850 (Subject to change—see above).

(Type or print name of signer)

Reminder: Send the completed Form 1023 Checklist with your filled-in-application.

✔

✔
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Yes No

Yes No

Schedule B. Schools, Colleges, and Universities

1a

b

2a

3

4

5

6

7

8

Do you normally have a regularly scheduled curriculum, a regular faculty of qualified teachers, a
regularly enrolled student body, and facilities where your educational activities are regularly carried
on? If “No,” do not complete the remainder of Schedule B.

b

If you operate a school as an activity, complete Schedule B
Section I Operational Information

Is the primary function of your school the presentation of formal instruction? If “Yes,” describe your
school in terms of whether it is an elementary, secondary, college, technical, or other type of school.
If “No,” do not complete the remainder of Schedule B.

Are you a public school because you are operated by a state or subdivision of a state? If “Yes,”
explain how you are operated by a state or subdivision of a state. Do not complete the remainder of
Schedule B.

Are you a public school because you are operated wholly or predominantly from government funds
or property? If “Yes,” explain how you are operated wholly or predominantly from government funds
or property. Submit a copy of your funding agreement regarding government funding. Do not
complete the remainder of Schedule B.

In what public school district, county, and state are you located?

Were you formed or substantially expanded at the time of public school desegregation in the above
school district or county?

Has a state or federal administrative agency or judicial body ever determined that you are racially
discriminatory? If “Yes,” explain.

Has your right to receive financial aid or assistance from a governmental agency ever been revoked
or suspended? If “Yes,” explain.

Do you or will you contract with another organization to develop, build, market, or finance your
facilities? If “Yes,” explain how that entity is selected, explain how the terms of any contracts or
other agreements are negotiated at arm’s length, and explain how you determine that you will pay no
more than fair market value for services.

Note. Make sure your answer is consistent with the information provided in Part VIII, line 7a.

Do you or will you manage your activities or facilities through your own employees or volunteers? If
“No,” attach a statement describing the activities that will be managed by others, the names of the
persons or organizations that manage or will manage your activities or facilities, and how these
managers were or will be selected. Also, submit copies of any contracts, proposed contracts, or
other agreements regarding the provision of management services for your activities or facilities.
Explain how the terms of any contracts or other agreements were or will be negotiated, and explain
how you determine you will pay no more than fair market value for services.

Note. Answer “Yes” if you manage or intend to manage your programs through your own employees
or by using volunteers. Answer “No” if you engage or intend to engage a separate organization or
independent contractor. Make sure your answer is consistent with the information provided in Part
VIII, line 7b.

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Section II Establishment of Racially Nondiscriminatory Policy
Information required by Revenue Procedure 75-50.

1

2

3

4

Have you adopted a racially nondiscriminatory policy as to students in your organizing document,
bylaws, or by resolution of your governing body? If “Yes,” state where the policy can be found or
supply a copy of the policy. If “No,” you must adopt a nondiscriminatory policy as to students
before submitting this application. See Publication 557.

Do your brochures, application forms, advertisements, and catalogues dealing with student
admissions, programs, and scholarships contain a statement of your racially nondiscriminatory
policy?

If “Yes,” attach a representative sample of each document.
If “No,” by checking the box to the right you agree that all future printed materials, including website
content, will contain the required nondiscriminatory policy statement.

b
a

Have you published a notice of your nondiscriminatory policy in a newspaper of general circulation
that serves all racial segments of the community? (See the instructions for specific requirements.) If
“No,” explain.

Does or will the organization (or any department or division within it) discriminate in any way on the
basis of race with respect to admissions; use of facilities or exercise of student privileges; faculty or
administrative staff; or scholarship or loan programs? If “Yes,” for any of the above, explain fully.

Yes No

Yes No

Yes No

Yes No

�

✔

✔

✔
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Form 1023 (Rev. 6-2006)

– Page 15Form 1023 (Rev. 6-2006) Name: EIN:

Schedule B. Schools, Colleges, and Universities (Continued)
5 Complete the table below to show the racial composition for the current academic year and projected for the next

academic year, of: (a) the student body, (b) the faculty, and (c) the administrative staff. Provide actual numbers rather than
percentages for each racial category.

Yes No

If you are not operational, submit an estimate based on the best information available (such as the racial composition of
the community served).

Racial Category (a) Student Body (b) Faculty (c) Administrative Staff
Current Year Next Year

Total

Current Year Current YearNext Year Next Year

6 In the table below, provide the number and amount of loans and scholarships awarded to students enrolled by racial
categories.

Racial Category Number of Loans Amount of Loans Number of Scholarships
Current Year Next Year

Total

Current Year Current YearNext Year Next Year
Amount of Scholarships
Current Year Next Year

7a Attach a list of your incorporators, founders, board members, and donors of land or buildings,
whether individuals or organizations.

Do any of these individuals or organizations have an objective to maintain segregated public or
private school education? If “Yes,” explain.

Will you maintain records according to the non-discrimination provisions contained in Revenue
Procedure 75-50? If “No,” explain. (See instructions.)

8

b

Yes No
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APPLICATION FOR RECOGNITION OF EXEMPTION (FORM 1023) 
Advance Cyber Charter School 
EIN:  47-4968734 
 
 

–1 – 
DOCS 114716-000000/2337379.1 

Attachment Part I, Question 7: Power of Attorney 

Advance Cyber Charter School is represented by the following attorney: 
 
Kevin M. Davis  
Procopio, Cory, Hargreaves & Savitch LLP 
525 B Street, Suite 2200 
San Diego, CA  92101 
 
General Phone Line:  619-238-1900 
Direct Phone Line:  619-515-3293 
General Fax Line:  619-235-0398 
Direct Fax Line:  619- 398-0117 

 
A completed Form 2848, Power of Attorney and Declaration of Representative, is provided with this 
response. 

Advance Cyber Charter School Application
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Form 2848 Power of Attorney 
OMS No. 1545-0150 

For IRS Use Only 

Received by: (Rev. July 2014) 
Department of the Treasury 

and Declaration of Representative 
lntemal Revenue Service ... Information about Form 2848 and lts instructions is at Name 

Telephone----Power of Attorney 
Caution: A separate Form 2848 must be completed for each taxpayer. Form 2848 will not be honored 
for any purpose other than representation before the IRS. 

Functton, _ ___ _ 

Date I I 
Taxpayer information. Taxpayer must sign and date this form on page 2, line 7. 

Taxpayer name and address 

Advance Cyber Charter School 
8830 Stanford Boulev ard, Second Floor 
Columbia, MD 21045 
hereby appoints the following representatlve(s) as attorney(s)-in-fact: 

2 Representative(s) must sign and date lhis form on page 2, Part II. 

Name and address 

Kevin M. Davis 
Procopio, Cory, Hargreaves & Savitch, LLP 
525 6 Street, Suite 2200, San Diego, CA 92101 

Check if to be sent copies of notices and communications 

Name and address 

Check if to be sent copies of notices and communications 0 
Name and address 

(Note. IRS sends notices a."ld communications to only two representatives.) 

Name and address 

(Note. IRS sends notices and communications to only two rearesentatives.) 

Taxpayer identification number(s) 

47-4968734 
Daytime telephone number Plan number (if applicable) 

619-515-3293 

CAF No. 031 1 -15667R ------------------------· 
PTlN ------------------------------
Telepnone No. ----------~-~~-5!~:32~~--------
Fax No. 619-235-0398 

Check if new: Addr~ 0----Tetephone N~:-cr·------F~-No. 0 

CAFNo. 

PTlN -------------------------------------------------

Telephone No. ---------------------------------------
FaxNo. 

Check if new: Addres;·o··----:r;i~ph~;.;-~-N;:·c:r··------F;;~-No. 0 

CAF No. 

PTlN 

Telephone No. -------------------------------· 
Fax No. 

Check rt new: Addres;·o·----T"ei;;;'h~;.;-~-N~~-Er·------F~-No. 0 
CAF No. 

PTlN 
---------------------------------
---------------------------------

Telephone No. -------------------------· 
Fax No. ---------------------------------· 

Check if new: Address 0 Telephone No. 0 Fax No. 0 

to represent the taxpayer before the Internal Revenue Service and perform the following acts: 

3 Acts authorized (you are required to complete 1his line 3). With the exception of the acts described in line 5b, I aUthorize my represenlatlve(s) to receive and 
inspect my confidential tax infonration and to perform acts that I can perform with respect to the tax matters described below. For exat1lJie, my representative(s) 
shall have the authority to sign any agreements, consents, or sirrilar documents (see instl\lctions for line Sa for authodzing a representative to sign a return). 

Description of Matter Oncome, Efll:>loyrnent, Payroll, Excise, Estate, Gilt, Whistleblower, 
Tax Form Number Year(s) or Period(s} ~f applicable) 

Practitioner Discipline, PLR, FOIA, Civil Penalty, Sec. SOOOA Shared Responsibility 
(1040, 941, 720, etc.} (if applicable) (see instructions} 

Payment, Sec. 4980H Shared Responsibility Payrmnt, etc.) (see instructions) 

Income tax matters (tax exemption) Form 1023 2015-2{)17 

Income tax matters (tax returns) Forms 990, 990-EZ and 990-N 2015-2017 

4 Specific use not recorded on Centralized Authorization File (CAF). If the power of attorney is for a specific use not recorded on CAF, 
check this box. See the instructions for Une 4. Specific Use Not Recorded on CAF • ..,.. 0 

5a Additional acts authorized. In addition to the acts listed on line 3 above, I authorize my representative(s) to perform the following acts (see 
instructions for line 5a for more information): 

0 Authorize disclosure to third parties; 0 Substitute or add representative(s); 0 Sign a return; ----------------------------

0 Other acts authorized: ----------------------------------------------------------------------

For Privacy Act and Paperwork Reduction Act Notice, see the instructions. Cat. No. 1 1980J Form 2848 (Rev. 7-2014) 
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b Specific acts not authorized. My representative(s) is (are) not authorized to endorse or otherwise negotiate any check Qncludlng directing or 

accepting payment by any means, electronic or otherwise, into an account owned or controlled by the representative(s) or any firm or other 
entity with whom the representatlve(s) is (are) associated) issued by the government in respect of a federal tax liability. 

Ust any specific deletfons to the acls otherwise authorized in this power of attorney (see instructions for line 5b): -----------------

---------------------------------------------------------------------------·---------·------
6 Retention/ revocation of prior power{s) of attorney. The filing of this power of attorney automatically revokes all earlier power(s) of 

attorney on file with the Internal Revenue Service for the same matters and years or periods covered by this document. If you do not want 
to revoke a prior power of attorney, check here . . ~ 0 
YOU MUST ATTACH A COPY OF ANY POWER OF ATTORNEY YOU WANT TO REMAIN IN EFFECT. 

7 Signat ure of taJqJayer. If a tax matter concerns a year in Which a joint return was filed, each spouse must fife a separate power of attorney 
even if they are appointing the same representatfve(s). If signed by a corporate officer, partner, guardian, tax matters partner, executor, 
receiver, administrator, or trustee on behalf of the taxpayer, I certify that I have the authority to execute this form on behalf of the taxpayer . 

..... IF NOT COMPLETED, SIGNED, AND DATED, THE IRS WILL RETURN THIS POWER OF ATTORNEY TO THE TAXPAYER. 

d:Aif.~. ______ 2L!~!_?_g_!_~ ~~!re.r:~~~?!l_?!.th':_~_c:~~~-£~-1?~~~~!£~------------------· 
Signature Date Trtle Qf applicable) 

~~~!~1~<!!:.-----·----------------- --------------- ---- !\~~!!~!:~-~¥-~~~!!~~!:~-~!:~~£! ________________________________________________ . 
PrintName Print name of tax a er from fine 1 If other than individual 

Declaration of Representat ive 
Under penalties of perjury, by my signature below I declare that: 

• I am not currently suspended or disbarred from practice before the Interne~! Revenue Service; 

• I am subject to regulations contained in Circular 230 (31 CFR, Subtitle A, Part 10), as amended, governing practice before the Internal Revenue Service; 

• I am authorl;z:ed to represent the taxpayer identified in Part I for the matter(s) specified there; and 

• I am one of the following: 

a Attorney-a member ln good standing of the bar of the highest court of the jurisdiction shown below. 

b Certified Public Accountant~ duly qualified to practice as a certified public accountant in the jurisdiction shown below. 
c Enrolled Agent-enrolled as an agent by the Internal Revenue Service per the requirements of Circular 230. 

d Officer-a bona fide officer of the taxpayer organization. 

e Full-Trme Employee-a full-time employee of the taxpayer. 

f Family Member- a member of the taxpayer's immediate family (for example, spouse, parent, child, grandparent, grandchild, step-parent, step
child, brother, or sister). 

g Enrolled Actuary-enrolled as an actuary by the Joint Board for the Enrollment of Actuaries under 29 U.S. C. 1242 (the authority to practice before 
the. Internal Revenue Service is limited by section 1 0.3(d) of Circular 230). 

h Unenrolled Return Preparer-Your authority to practice before the Internal Revenue Service is limited. You must have been eligible to Sign the 
return under examlnatron and have prepared and signed the return. See Notice 201 1-6 and Special roles for registered tax return preparers 
and unenrolled retum preparers in the instructions (PTIN required for designation h). 

i Registered Tax Return Preparer- registered as a tax return preparer under the requirements of section 10.4 of Circular 230. Your authority to 
practice before the Internal Revenue Service is limited, You must have been eligible to sign the return under examination and have prepared and 
signed the return. See Notice 2011-6 and Special rules for registered tax return preparers and unenrofled return preparers in the 
instructions (PTIN required for designation i). 

k Student Attorney or CPA- receives permission to represent taxpayers before the IRS by virtue of his/her status as a law, business, or accounting 
student working in an LITC or STCP. See instructions for Part II tor additional information and requirements. 

r Enrolled Retirement Plan Agent- enrolled as a retirement plan agent under the requirements of Circular 230 (the authority to practice before the 
Internal Revenue Service is limited by section 1 0.3(e)) . 

.... IF THIS DECLARATION OF REPRESENTATIVE IS NOT COMPLETED, SIGNED, AND DATED, THE IRS WILL RETURN THE 
POWER OF ATTORNEY. REPRESENTATIVES MUST SIGN IN THE ORDER LISTED IN PART I, LINE 2. See the instructions for 
Part II. 

Note. For designations d-f, enter your title, position, or relationship to the taxpayer in the "Licensing jurisdlctlon• column. See the Instructions for Part II 
for more Jnfotmation. 

Ucensing jurisdiction 
Bar, license, certification, 

Designation- registration, of enrollment 
Insert above 

(state) or other 
number (if applicable). Signature Date 

licensing authority 
letter (a~) (if applicable) See Instructions for Part II for 

more information. 
/ 

a California 25969~ 
AtA-d~./~ 1/lt"/~L 

Form 2848 (Rev. 7-2014) 
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EIN:  47-4968734 
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Attachment Part II, Question 1:  Articles of Incorporation 

The Articles of Incorporation of Advance Cyber Charter School, a Pennsylvania nonprofit corporation, 
which were filed with the Pennsylvania Department of State, Bureau of Corporations and Charitable 
Organizations, on August 28, 2015, are provided with this response.   
 
As explained in the Attachment to Part IV, Advance Cyber Charter School was required to file this Form 
1023 application prior to receiving the certified, and filed-stamped, copy of its Articles of Incorporation back 
from the Pennsylvania Department of State, Bureau of Corporations and Charitable Organizations.  
Advance Cyber Charter School will supplement this application with the certified articles once the 
application has been assigned for review by the Internal Revenue Service.   
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PENNSYLVANIA DEPARTMENT OF STATE 
BUREAU OF CORPORATIONS AND CHARITABLE ORGANIZATIONS       

                                                                                                                     

Read all instructions prior to completing. This form may be submitted online at https://www.corporations.pa.gov/.

Fee:  $125 

Check one:  Domestic Nonprofit Corporation (§ 5306) Nonprofit Cooperative Corporation (§ 7102) 

              In compliance with the requirements of the applicable provisions (relating to articles of incorporation or 
cooperative corporations generally), the undersigned, desiring to incorporate a nonprofit/nonprofit cooperative 
corporation, hereby state(s) that: 

1.  The name of the corporation is: 

2. Complete part (a) or (b) – not both: 

(a)   The address of this corporation’s current registered office in this Commonwealth is: 
(post office box alone is not acceptable)

Number and Street                                       City                              State                  Zip              County 

 (b)   The name of this corporation’s commercial registered office provider and the county of venue is: 

c/o:
Name of Commercial Registered Office Provider                                                                         County

3.  The corporation is incorporated under the Nonprofit Corporation Law of 1988 for the following 
purpose or purposes. 

4.  The corporation does not contemplate pecuniary gain or profit, incidental or otherwise. 

5. Check and complete one: The corporation is organized on a nonstock basis. 
The corporation is organized on a stock share basis and the aggregate 
number of shares authorized is _______________________________.

Return document by mail to: 

Name 

Address

City                                            State                             Zip Code 

Return document by email to: _________________________________

Articles of Incorporation-Nonprofit 
DSCB:15-5306/7102  

(rev. 7/2015) 

*5306*
5306

✔

David Taylor

3715 Roundtop Road

Elizabethtown PA 17022

✔ taylor@pamanufacturers.org

✔

Advance Cyber Charter School

Corporation Service Company, 2595 Interstate Drive, Suite 103, Harrisburg, PA 17110 Dauphin County

Including but not limited to promoting, supporting and representing the interests of, and operating a

charter school in the Commonwealth of Pennsylvania.

✔
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✔

David N. Taylor 3715 Roundtop Road, Elizabethtown, PA 17022

August 2015
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RIDER TO 
ARTICLES OF INCORPORTION

OF 
ADVANCE CYBER CHARTER SCHOOL

 
Advance Cyber Charter School elects to include the following optional language in 
these articles of incorporation.

 
ARTICLE II
PURPOSES

 
a) The organization is organized exclusively for charitable, religious, educational, 
and/or scientific purposes under section 501(c)(3) of the Internal Revenue Code of
1986, as amended, and for the purpose of engaging in any lawful act or activity not 
for pecuniary profit for which not-for-profit corporations may be organized, so far as 
is or may be permitted by the laws of the Commonwealth of Pennsylvania and
Section 501(c)(3) of the Internal Revenue Code of 1986, as amended. The
Corporation shall not engage in any business of a kind ordinarily carried on for profit
and nothing in these Articles of Incorporation or in the Bylaws of the Corporation
shall authorize the Corporation to, and the Corporation shall not, enter any
transaction, carry on any activity, or engage in any business for pecuniary profit, and
any income received by the Corporation shall be applied only to the nonprofit
purposes and objectives of the Corporation set forth herein.

 
b) In the event of the dissolution of the Corporation, the Board of Directors shall, 
after paying or making provision for the payment of all of the liabilities of the 
Corporation, distribute all of the assets of the Corporation exclusively to one or more
organizations then described in IRC Sections 170(c)(2), 501(c)(3), 2055 (a)(2) and
2522 (a)(2) having purposes substantially similar to those of the Corporation (except 
that no private foundation as defined by IRC Section 509(a) shall be a recipient) or to 
one or more units or agencies of federal, state or local government to be used
exclusively for public purposes, as the Board of Directors shall determine. Any of
such assets not so distributed shall be distributed to one or more of such organizations 
as determined by the highest court of the county in which the principal office of the 
Corporation is then located.

 
c) No part of the net earnings of the organization shall inure to the benefit of, or be 
distributable to its members, trustees, officers or other private persons, except that the 
organization shall be authorized and empowered to pay reasonable compensation for 
services rendered and to make payments and distributions in furtherance of the
purposes set forth in the purpose clause hereof. No substantial part of the activities of 
the organization shall be the carrying on of propaganda, or otherwise attempting to 
influence legislation, and the organization shall not participate in, or intervene in 
(including the publishing or distribution of statements) any political campaign on
behalf of any candidate for public office. Notwithstanding any other provision of this
document, the organization shall not carry on any other activities not permitted to be 
carried on (a) by an organization exempt from federal income tax under section
501(c)(3) of the Internal Revenue Code, as amended, or corresponding section of any
future federal tax code, or (b) by an organization, contributions which are deductible
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under section 170(c)(2) of the Internal Revenue Code, or corresponding section of 
any future federal tax code.

 
ARTICLE III

BOARD OF DIRECTORS
 

The affairs of the Corporation shall be managed by a Board of Directors consisting at
least three (3) members which shall be constituted and have such powers as provided
for in the Bylaws.

 
ARTICLE IV 

TERM OF EXISTENCE
 

The term for which this Corporation shall exist shall be perpetual unless dissolved
according to law.

 
ARTICLE V

BYLAWS
 

The initial Board of Directors of the Corporation shall adopt Bylaws consistent with 
these Articles of Incorporation. Thereafter, the Bylaws may be altered or rescinded
by the Board of Directors in the manner provided by such Bylaws.

 
ARTICLE VI 

AMENDMENT
 

The Corporation reserves the right to alter, amend or repeal any provisions 
contained in these Articles of Incorporation, or any amendment thereto, according to law.
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APPLICATION FOR RECOGNITION OF EXEMPTION (FORM 1023) 
Advance Cyber Charter School 
EIN:  47-4968734 
 
 

 - 3 - 
DOCS 114716-000000/2337379.1 

Attachment Part II, Question 5:  Bylaws 

Advance Cyber Charter School, a Pennsylvania nonprofit corporation, will adopt bylaws at the first meeting 
of its board of directors.  As explained in the Attachment to Part IV, Advance Cyber Charter School was 
required to file this Form 1023 application prior to its first board meeting and, thus, its bylaws have not yet 
been adopted.  Advance Cyber Charter School will supplement this application with the adopted bylaws 
once the application has been assigned for review by the Internal Revenue Service.  The bylaws will 
provide the information required by Part II, Question 5 concerning how its board members were elected at 
its first board meeting and will be elected going forward. 
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Attachment Part IV:  Description of Activities 

Advance Cyber Charter School (the “School”) is applying to the Internal Revenue Service (“IRS”) for tax 
exemption pursuant to Section 501(c)(3) of the Internal Revenue Code (“IRC”), as a publicly supported 
organization that is organized and operates exclusively for charitable and educational purposes as 
described in IRC Sections 509(a)(1) and 170(b)(1)(A)(vi).  IRS Regulation 1.501(c)(3)-1(d)(3)(i) defines 
“education” as “the instruction or training of the individual for the purpose of improving or developing his 
capabilities.” 

The School is a Pennsylvania nonprofit corporation that was formed on August 28, 2015, “exclusively for 
charitable, religious, educational and scientific purposes.”  (See Articles of Incorporation, provided as 
Attachment Part II, Question 1, at Pg. 3, Article II a.)  The School will achieve its corporate purposes 
through the creation and operation of a cyber charter school in the Commonwealth of Pennsylvania.  (See 
Articles of Incorporation, provided as Attachment Part II, Question 1, at Pg. 1, #3.)   

The Department of Education for the Commonwealth of Pennsylvania has required that the School submit 
its charter petition by September 15, 2015, with a filed copy of the School’s Form 1023.  In order to do so, 
the School submits this Form 1023 application to the IRS on September 15, 2015, so that the School can 
submit the FedEx delivery confirmation for this Form 1023 application to the Department of Education for 
the Commonwealth of Pennsylvania’s review with the charter petition. 

Due to this tight deadline imposed on the School by the Pennsylvania Department of Education, the School 
has been unable to hold the initial (organizational) meeting, during which the School would elect its board 
of directors, adopt bylaws, a conflict of interest code, approve its charter petition and budget, and other 
formation matters.  The School will supplement its Form 1023 application with these supporting documents 
once the application has been assigned for IRS review. 

Once the School’s charter petition is approved by the Pennsylvania Department of Education, the School 
plans to provide its charitable and educational program through a cyber charter school that is open for 
enrollment by all students who reside within the Commonwealth of Pennsylvania in Grades K through 12, 
commencing the 2016-2017 school year.  The School understands that it is the current position of the IRS 
that charter schools offering an online curriculum do not qualify for tax exemption pursuant to IRC Sections 
509(a)(1) and 170(b)(1)(A)(ii).  Accordingly, the School requests that the IRS grant its tax exemption as a 
publicly supported charitable and educational organization pursuant to IRC Sections 509(a)(1) and 
170(b)(1)(A)(vi).  
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APPLICATION FOR RECOGNITION OF EXEMPTION (FORM 1023) 
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Attachment Part V, Questions 1a, 1b, and 1c:  Officers and Directors 

As explained in the Attachment to Part IV, Advance Cyber Charter School was required to submit this Form 
1023 application prior to the first meeting of its board of directors.  Consequently, Advance Cyber Charter 
School must supplement this application with the names, titles, addresses, amount of compensation, 
qualifications, hours worked, duties, and resumes of its officers and directors, highest paid employees and 
highest paid independent contractors once this application has been assigned for review by the Internal 
Revenue Service. 

Advance Cyber Charter School anticipates that its board of directors will consist of the following individuals 
who helped prepare and submit the charter petition: 

Name Title Mailing Address Compensation 

David Taylor Chairperson of the 
Board (and Incorporator) 

3715 Roundtop Road 
Elizabethtown, PA  17022 

None 

Kevin Shivers Board Member 225 State Street, Suite B 
Harrisburg, PA  17111 

None 

Gail Hawkins Bush Board Member 5111 Dakota Street 
Philadelphia, PA  19131 

None 

Paul Donecker Board Member 1300 Pennscott Drive 
Landisville, PA  17538 

None 

Dr. Alex Schuh Board Member 178 Summit Lane 
Bala Cynwyd, PA  19004 

None 

Dr. Joseph Harford Board Member 10808 Conestoga Court 
Huntingdon, PA  16652 

None 
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Attachment Part V, Question 3a:  Director and Officer Qualifications 

As explained in the Attachment to Part IV, Advance Cyber Charter School was required to submit this Form 
1023 application prior to the first meeting of its board of directors.  Consequently, Advance Cyber Charter 
School must supplement this application with the names, titles, addresses, amount of compensation, 
qualifications, hours worked, duties, and resumes of its officers and directors, highest paid employees and 
highest paid independent contractors once this application has been assigned for review by the Internal 
Revenue Service. 

Advance Cyber Charter School anticipates that its board of directors will consist of the following individuals 
who helped prepare and submit the charter petition: 

Name Qualifications Hours Worked Title 

David Taylor See Below 2 hrs./month Chairperson/ Incorporator 

Kevin Shivers See Below 2 hrs./month Board Member 

Gail Hawkins Bush See Below 2 hrs./month Board Member 

Paul Donecker See Below 2 hrs./month Board Member 

Dr. Alex Schuh See Below 2 hrs./month Board Member 

Dr. Joseph Harford See Below 2 hrs./month Board Member 
 

Board Qualifications/ Resumes  

David Taylor:  Mr. Taylor acted as the incorporator in August 2015, and plans to serve, if elected at the 
first (organizational) meeting of the board of directors as the President or Chairperson.  He was involved in 
writing the charter petition for Advance Cyber Charter School.  Mr. Taylor has continued to gather other 
interested Pennsylvanians who want to bring this innovative educational option to students in the state. 

 

Paul Donecker: Mr. Donecker has earned several professional certifications including: a Supervisor 
School Psychological Services K-12, a School Psychologist K-12, and a Comprehensive Social Studies. He 
is a licensed psychologist by the Commonwealth. He previously worked in the School District of Lancaster 
for 37 years until retirement. He has t aught a variety of subjects in the area of social studies. He has 
earned two degrees from Millersville University, a Bachelor of Arts and a Master of Science. 

 

Dr. Alex Schuh: Dr. Schuh is the founder and Director of FRONTIER 21 Education Solutions, an education 
research and evaluation firm in Bala Cynwyd, PA. He holds a Ph.D. in Educational Psychology from the 
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University of Pennsylvania, where he studied in the Policy Research, Evaluation, and Methods program. 
His graduate work included policy research and evaluation, test construction and administration, 
collaborative learning, and uses of computer media for learning. Dr. Schuh earned his B.A. from Yale 
University in Anthropology. 

Dr. Schuh is an experienced educational evaluator, directing evaluation research projects for a wide variety 
of government agencies, schools and community based organizations. He has conducted both qualitative 
and quantitative evaluations of many local and national education programs, including Children’s 
Scholarship Fund programs in multiple states, federal Enhancing Education through Technology (EETT) 
grants, 21st Century Community Learning Centers, distance education programs, museum-school 
partnerships, after-school programs, reading programs, technology integration programs, charter schools 
and teacher training projects.  

Since 1997, Dr. Schuh has helped to design and establish more than 40 charter schools across the 
country, including the first residential charter school, a bilingual (English/Spanish) virtual school, and a 
charter school based on the ideas of emotional intelligence. Under his Direction, FRONTIER 21 has helped 
to support the implementation, turnaround and improvement of dozens of charter schools, through 
fundraising and grant writing, curriculum writing and program development, strategic planning, and 
assessment implementation and analysis. 

 

Dr. Joseph Harford: Dr. Harford has over 14 years of experience as an IT data security consultant and 
business owner. As an entrepreneur, he grew a business from start-up to millions in annual sales through 
effective business planning, creative sales techniques, and innovation. He has expert knowledge and skills 
in all facets of Sales, IT Data Security, Enterprise Account Management, Strategic Alliances, and Dynamic 
Business Presentations. He is recognized by clients and colleagues as a consummate professional with a 
high degree of personal integrity. He is known for a passion for excellence, a talent for resourceful business 
solutions, and a capacity for motivational leadership. He has earned two degrees from Pennsylvania State 
University: a Bachelor of Science and a Master of Science. He is also currently enrolled as doctorate 
student at Penn State studying Workforce Education and Development. 
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Attachment Part V, Question 5a:  Conflict of Interest Policy 

As explained in the Attachment to Part IV, Advance Cyber Charter School was required to submit this Form 
1023 application prior to the first meeting of its board of directors.  Consequently, Advance Cyber Charter 
School must supplement this application with the conflict of interest policy adopted by its board of directors 
once this application has been assigned for review by the Internal Revenue Service.   

The adopted conflict of interest policy will provide the information required by Part V, Question 5a 
concerning: 

• The procedures followed to assure that persons who have a conflict of interest will not have 
influence over Advance Cyber Charter School for setting their own compensation; and, 

• The procedures followed to assure that persons who have a conflict of interest will not have 
influence over Advance Cyber Charter School regarding business deals with themselves. 
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Attachment Part VI, Questions 1.a and 1.b, and Question 2:  Individuals and Organizations That 
Receive Benefits from the Lakeside Education Foundation 

As described in the Attachment to Part IV, Advance Cyber Charter School plans to open and operate an 
online public charter school for students who are residents of the Commonwealth of Pennsylvania and who 
are also eligible to enroll in grades K-12.  The charitable and educational activities of Advance Cyber 
Charter School therefore benefit the students in the Commonwealth of Pennsylvania served by the online 
public charter school operated by Advance Cyber Charter School, as well as their families and their 
communities. 

The charitable and educational services of Advance Cyber Charter School, however, are limited to those 
students who are eligible to attend public schools within the Commonwealth of Pennsylvania and who 
actually attend the online public charter school operated by Advance Cyber Charter School. 
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Attachment Part VIII, Question 4a:  Fundraising Activities 

As the operator of a Pennsylvania public charter school, which is partially supported by public philanthropy, 
Advance Cyber Charter School may, from time to time, submit applications for federal and/or state grants 
and foundation grants. 
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Attachment Part VIII, Question 5:  Affiliations with Governmental Units 

As described in the Attachment to Part IV, Advance Cyber Charter School plans to open and operate an 
online public charter school under Pennsylvania law, pursuant to a charter granted by the Department of 
Education, which is a government agency as a political subdivision of the Commonwealth of Pennsylvania.  
However, Advance Cyber Charter School does not believe that this relationship with the Pennsylvania 
Department of Education constitutes an affiliation, as defined by the Internal Revenue Service, with the 
Commonwealth of Pennsylvania 
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Attachment Part VIII, Question 7b:  Management of Activities or Facilities 

Advance Cyber Charter School has selected and plans to enter into an educational products and services 
agreement with the following entity, or a subdivision of the following entity operating in the Commonwealth 
of Pennsylvania:  

Connections Education LLC (or subsidiary, Connections Academy of Pennsylvania, LLC) 
1001 Fleet Street, 5th Floor 
Baltimore, MD  21202 

Connections Education LLC is a for-profit entity that provides innovative educational services outside of the 
traditional classroom, emphasizing accountability and performance for students and staff.  Connections 
Education has a rigorous independent study educational curriculum and experience working with numerous 
other charter schools.   

Despite this anticipated business relationship with Connections Education, which will be created through 
the educational products and services agreement, the board of directors of Advance Cyber Charter School 
will retain ultimate control and authority over the operation of the online public charter school opened and 
operated by Advance Cyber Charter School.  Further, none of the members of the board of directors of 
Advance Cyber Charter School will have business or family relationships with Connections Education, LLC.  
Instead, Connections Education will serve as one of the charter school vendors (supplying educational 
products and services) to the charter school that Advance Cyber Charter School operates.  
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Attachment Part VIII, Question 15:  Close Connections with Organizations 

Advance Cyber Charter School will open and operate an online public charter school under Pennsylvania 
law, pursuant to a charter granted by the Department of Education, which is a government agency as a 
political subdivision of the Commonwealth of Pennsylvania.   

As explained in Part VIII, Question 7b, Connections Education LLC will provide certain educational 
products and services to Advance Cyber Charter School.  Despite this business arrangement, which will be 
created through the educational products and services agreement, the board of directors of Advance Cyber 
Charter School will retain ultimate control and authority over the operation of the public charter school.  
Further, none of the members of the board of directors of Advance Cyber Charter School will have 
business or family relationships with Connections Education LLC.  Instead, Connections Education will 
serve as one of the charter school vendors (supplying educational products and services) to the charter 
school that Advance Cyber Charter School operates. Therefore, we do not believe that there is a close 
connection between Advance Cyber Charter School and Connections Education LLC. 
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Attachment Part IX:  Financial Data 

As explained in the Attachment to Part IV, Advance Cyber Charter School was required to submit this Form 
1023 application prior to the first meeting of its board of directors when its operational budget will be 
reviewed and approved.  Consequently, Advance Cyber Charter School must supplement this application 
with the required financial data once this application has been assigned for review by the Internal Revenue 
Service.   
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Attachment Schedule B, Section I, Questions 1.b and 2.a 

As explained in Attachment to Part VIII, Question 5, Advance Cyber Charter School will open and operate 
an online public charter school under Pennsylvania law pursuant to a charter granted by the Department of 
Education, which is a government agency as a political subdivision of the Commonwealth of Pennsylvania.  
The public charter school will provide charitable and educational services to students in grades K-12 
throughout the Commonwealth of Pennsylvania.  Please see Advance Cyber Charter School’s response in 
Attachment to Part IV for further information. 
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This appendix includes the following:  

• Approved Minutes from the September 4, 2015 Meeting  
• Draft Minutes from the September 17, 2015 Meeting  

 



 

APPROVED 09/17/2015 
Advance Cyber Charter School 

MINUTES OF THE BOARD OF DIRECTORS MEETING 
Friday, September 4, 2015 at 12:00 p.m. 

 
Held via teleconference 

______________________________________________________________________________________ 
 

I. Call to Order and Roll Call  
 

Mr. Taylor called the meeting to order at 12:00 p.m. when all participants were present and able to hear each other.   
 
 
Board Members Present:   David Taylor, Gail Hawkins-Bush, Paul Donecker, Joseph Harford and Alex Schuh (via phone); 
 
Board Members Absent:  Brian Leinhauser; 
 
Guests via Phone: Patricia Hennessy, Board Counsel candidate; Lyn McCullen, Curtis Valentine, Pat Laystrom, 

Heather Woodward and Kristin DeGroff, Connections staff. 
 
 
II. Routine Business 
 

a. Approval of Agenda  
 

Mr. Taylor asked the Board to review the Agenda distributed prior to the meeting.  The Board removed Oral 
Report (c) Overview of Charter Choices Services. There being no further changes, a motion was made and 
seconded as follows: 

 
RESOLVED, that the Agenda for the September 4, 2015 meeting of the Advance Cyber Charter School Board of 
Directors, as amended, is hereby approved. 

 
The motion passed unanimously. 
 
 

III. Oral Reports 
 

a. Overview of Charter Application Process and Timeline  
 

Mr. Taylor reviewed the Charter Application process and timeline with the Board. The Board reviewed the recent 
work done in preparation for the application submission, and noted that all Board members will receive a draft copy of 
the application for review shortly.  
 
 
b. Introduction of Board Counsel Candidate, Patricia Hennessy  
 
Mr. Taylor introduced Patricia Hennessy to the Board.  Ms. Hennessy reviewed her qualifications and partnership 
with the law firm, Conrad, O’Brien PC.  She also discussed her experiences with charter schools throughout the 
state, and thanked the Board for their time and consideration. 
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IV. Action Items 

 
a. Approval of Appointment of Founding Board Members  

 
Mr. Taylor introduced the proposed Board members, and reviewed their qualifications with the Board.  Mr. Taylor 
advised the Board of their roles as Directors and asked the Board for approval of their appointment to the Board. 
There being no further discussion, a motion was made and seconded as follows: 
 
RESOLVED, that the appointment of David Taylor, Gail Hawkins-Bush,  Paul Donecker, Joseph Harford, Brian 
Leinhauser and Alex Schuh as the Founding Board Members of Advance Cyber Charter School for a term until the 
Annual Meeting 2016, as presented, is hereby approved.  
 
The motion passed unanimously. 

 
 

b. Approval of Election of Board Officers  
 

Mr. Taylor presented this item to the Board.  He reviewed with the Board each Officer position as set out in the 
Bylaws and in the Board materials provided to the Board for their review and consideration. He advised the Board 
that all positions would be for the term until the Annual Meeting 2016. Nominations were opened for each position. 
Board members discussed the appointment of Board Treasurer, to be considered at a future meeting.  There being 
no further nominations, nominations were closed. The following motion was made and seconded as follows: 
  
RESOLVED, that the appointment of: 
 

David Taylor, Board President; and 
Joseph Harford, Board Secretary, as presented, are hereby approved.  

 
The motion passed unanimously. 
 
 
c. Approval of Organizational Resolutions  

 
Mr. Taylor reviewed the Organizational Resolutions, as set forth in the Board Meeting materials, with the Board.  
Board members discussed the removal of the Board Bylaws, for review and consideration at a future meeting.  There 
being no further discussion, a motion was made and seconded as follows: 

 
RESOLVED, that the Organizational Resolutions, as amended to remove the Bylaws, are hereby approved.  

 
The motion passed unanimously. 

 
 

d. Approval of the Board President to Submit Charter Application and All Other Charter Related 
Correspondence on Behalf of the Board  

 
Mr. Taylor reviewed the desire for Connections to work with the Board President on finalizing and submitting the 
Charter application on behalf of the Board.  There being no further discussion, a motion was made and seconded as 
follows: 
 
RESOLVED, that the Board President to submit a Charter application and all other Charter related correspondence 
on behalf of the Board, as presented, is hereby approved.  
 
The motion passed unanimously 
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e. Approval of Board President to Negotiate, Finalize and Execute an Agreement with Board Counsel  
 

Mr. Taylor presented this item to the Board.  He reminded the Board of Ms. Hennessy’s credentials, as discussed 
earlier in the meeting.  There being no further discussion, a motion was made and seconded as follows: 
 
RESOLVED, that the Board President to negotiate, finalize and execute an agreement with Board Counsel, as 
presented, is hereby approved.  
 
The motion passed unanimously 
 
 
f. Approval of Board Designee to Finalize a Statement of Agreement with Connections Academy of 

Pennsylvania, LLC for Future Consideration by the Board  
 

Mr. Taylor reviewed the timeline for finalizing an agreement with Connections Academy of Pennsylvania, LLC.  Board 
members nominated Mr. Taylor to serve as Board designee to finalize the agreement with Connections.  
There being no further discussion, a motion was made and seconded as follows: 

 
RESOLVED, that David Taylor as Board designee, to finalize a Statement of Agreement with Connections Academy 
of Pennsylvania, LLC for future consideration by the Board, as discussed, is hereby approved.  

 
The motion passed unanimously. 

 
 

g. Approval of Letter of Intent for a School Facility and Board Designee to Work on Facility Matters  
 
Mr. Taylor presented this item to the Board.  The Board reviewed the current due diligence to secure a school facility, 
as well as the letter of intent for inclusion in the school’s Charter application.  Board members nominated Mr. Taylor 
to serve as Board designee to work on facility matters.  There being no further discussion, a motion was made and 
seconded as follows: 

 
RESOLVED, that the Letter of Intent for a School Facility and David Taylor as Board Designee to work on facility 
matters, as discussed, are hereby approved.  

 
The motion passed unanimously. 
 
 

V. Information Items 
 

a. Legislative Update 
 

The Board discussed recent legislative activities in the state, which may impact the school. The Board discussed the 
political climate in Pennsylvania. 

 
 

VI. Adjournment and Confirmation of Next Meeting 
 
Mr. Taylor inquired if there was any other business or discussion.  There being no further business or discussion, he noted 
that the next meeting is scheduled for Thursday, September 17, 2015 at 2:00 p.m. via teleconference. The Board being at the 
end of its agenda, the meeting was adjourned at 12:31 p.m. 
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Advance Cyber Charter School 
DRAFT MINUTES OF THE BOARD OF DIRECTORS MEETING 

Thursday, September 17, 2015 at 2:00 p.m. 
 

Held via teleconference 
______________________________________________________________________________________ 

 
I. Call to Order and Roll Call  

 
Mr. Taylor called the meeting to order at 2:03 p.m. when all participants were present and able to hear each other.   
 
 
Board Members Present:   David Taylor, Gail Hawkins-Bush, Paul Donecker and Joseph Harford (via phone); 
 
Board Members Absent:  Alex Schuh and Brian Leinhauser; 
 
Guests via Phone: Patricia Hennessy, Board Counsel; Lyn McCullen, Curtis Valentine, Rachel Graver, 

Heather Woodward and Kristin DeGroff, Connections staff. 
 
 
II. Routine Business 
 

a. Approval of Agenda  
 

Mr. Taylor asked the Board to review the Agenda distributed prior to the meeting. There being no 
changes, a motion was made and seconded as follows: 

 
RESOLVED, that the Agenda for the September 17, 2015 meeting of the Advance Cyber Charter School 
Board of Directors, as presented, is hereby approved. 

 
The motion passed unanimously. 
 
 

III. Oral Reports 
 

a. Overview of Charter Application Process and Timeline  
 

Mr. Taylor reviewed the Charter Application process with the Board.  He noted several recent document 
submissions, as well as the anticipated timeline for the finalized application submission. 

 
 
b. Update on Founding Documents – Articles of Incorporation, 501c3 Filing, EIN 
 
Mr. Taylor reviewed his recent work with Board Counsel and Connections on the founding documents, and 
noted the status of each document. 
 

 
IV. Consent Items 
 
Mr. Taylor asked the Board Members whether there were any items from the Consent Items that they wanted moved 
to Action Items for discussion, or tabled.  There being no items removed, a motion was made and seconded as 
follows: 
 
RESOLVED, the Consent Items:  

Advance Cyber Charter School Application 

Page K-4



 

 

 
a. Approval of Minutes from the August 28, 2015 Meeting; and 
b. Ratification of Agreement with Board Counsel; are hereby approved.  

 
The motion passed unanimously. 
 
 
V. Action Items 
 

a. Approval of Board Treasurer  
 
Mr. Taylor reviewed this item with the Board, briefly discussing the Board Treasurer position as set out in 
the Board-adopted Bylaws, and advising the Board that the position would be for a term until the Annual 
Meeting 2016. Nominations were opened for the position of Board Treasurer.  Mr. Leinhauser was 
nominated as Board Treasurer. There being no further nominations and no further discussion, a motion was 
made and seconded as follows: 
 
RESOLVED, that the appointment of Brian Leinhauser as the Board Treasurer through the 2016 Annual 
Meeting, is hereby approved. 
 
The motion passed unanimously. 
 
 
b. Approval of Bylaws  

 
Mr. Taylor reviewed the Bylaws with the Board, and discussed Ms. Hennessey’s recent review of the 
document.  Ms. Hennessey discussed specific items of interest, and noted her support of the Bylaws as 
presented.  There being no further discussion, a motion was made and seconded as follows: 
 
RESOLVED, that the Bylaws, as presented, are hereby approved.  
 
The motion passed unanimously. 

 
 

c. Approval of Charter Application and All Supporting Documents and Authorization for the Board 
President to Finalize and Submit the Charter Application on Behalf of the Board  

 
Mr. Taylor presented this item to the Board, and reminded Board members of the discussion held earlier in 
the meeting regarding the Charter Application.  Mr. Valentine and Ms. Hennessey reviewed their ongoing 
work with Mr. Taylor to finalize and submit the application on behalf of the Board.  There being no further 
discussion, a motion was made and seconded as follows: 
 
RESOLVED, that the Charter Application and all supporting documents and authorization for the Board 
President to finalize and submit the Charter Application on behalf of the Board, as presented, is hereby 
approved.  
 
The motion passed unanimously 
 

 
d. Approval of Statement of Agreement with Connections Academy of Pennsylvania, LLC 

 
Ms. Hennessy presented this item to the Board.  She reviewed her recent work with Connections on the 
Statement of Agreement, and noted that all items within the document had been mutually agreed upon.  
There being no further discussion, a motion was made and seconded as follows: 
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RESOLVED, that the Statement of Agreement with Connections Academy of Pennsylvania, LLC, as 
presented, is hereby approved.  
 
The motion passed unanimously 
 
 

VI. Information Items 
 

a. Board Member Charter Application Information  
 
The Board discussed the remaining contact information and supplementary documents needed to 
complete the application. 

 
 

b. Legislative Update 
 

The Board discussed recent legislative activities in the state, which may impact the school.  
 

Board members had discussion on the timing and location for the next Board meeting and agreed 
to poll the Board at a later time to secure the next Board meeting date. 

 
 

VII. Adjournment and Confirmation of Next Meeting 
 
Mr. Taylor inquired if there was any other business or discussion.  There being no further business or discussion, he 
noted that the next meeting would be scheduled at a later time. The Board being at the end of its agenda, the 
meeting was adjourned at 2:29 p.m. 
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APPENDIX L 

BY-LAWS 
 



 

BYLAWS 

OF 

ADVANCE CYBER CHARTER SCHOOL 

Article 1 

CORPORATION OFFICE 

Section 1.1 The Corporation shall have and continuously maintain in the 

Commonwealth of Pennsylvania a registered office at an address to be designated from time to 

time by the Board of Trustees which may, but need not, be the same as its place of business. 

Section 1.2 The Corporation may also have offices at such other places as the 

Board of Trustees may from time to time designate or the business of the Corporation may 

require, but at all times after it has received a cyber charter school charter shall maintain at least 

one administrative office in the Commonwealth of Pennsylvania. 

Article 2 

MEMBERS 

Section 2.1 The Corporation shall have no members. 
 

Article 3 

MISSION AND PURPOSE 

Section 3.1 The Corporation’s mission is to provide top-quality personalized 

education for students and their families outside the traditional classroom.  The school operated 

by the Corporation will maintain a commitment to excellence in curriculum, instruction, 

accountability and communication for virtual schools and will ensure that its programs follow 
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the principles of:  high-quality instruction; individualized instruction; parental involvement; 

technology-rich schooling, accountability and achievement.    

  Section 3.2 Advance Cyber Charter School is a nonprofit corporation 

established under the laws of the Commonwealth of Pennsylvania and is subject to the provisions 

of applicable state and federal statutes, applicable state and federal regulations including, but not 

limited to, the Charter School Law, as amended, and the applicable provisions of the Public 

School Code, and the Pennsylvania Department of Education Regulations. In any circumstance 

in which the provisions of these Bylaws shall conflict with any provision of the Public School 

Code, the applicable provision of the Public School Code shall control.   

 
Article 4 

TRUSTEES 

  Section 4.1 The Board of Trustees shall consist of Trustees entitled to vote and 

elected by the Board of Trustees.    The Board shall consist of not fewer than five (5) nor more 

than nine (9) members as determined by the Board from time to time.   

  Section 4.2 Each Trustee shall be a natural person of the age 18 years or older, 

and shall qualify to serve as a Trustee of the Corporation under applicable law. 

  Section 4.3 Trustees shall be elected at any duly organized meeting of the 

Board of Trustees by a majority of the Trustees then in office.  Trustees shall take office 

immediately following the annual or other meeting of this Corporation at which they are elected.  

At least three Trustees shall be chosen from and shall represent one of the following 

constituencies: 
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  (a) At least one (1) Trustee shall be the parent of one or more student(s) who 

is/are enrolled in the Corporation’s educational program. 

  (b) At least one (1) Trustee shall be a generally recognized community leader 

in the area served by the Corporation, as determined in the discretion of the Board of Trustees. 

  (c) At least one (1) Trustee shall be currently employed as either teachers, 

college instructors in the area of education or individuals who have served in those capacities or 

who otherwise have expertise in education, as determined in the discretion of the Board of 

Trustees.   

  Section 4.4 Trustees shall be classified with respect to the time for which they 

shall hold office by dividing them into three (3) classes, each class to consist of, as nearly as 

possible, an equal number of Trustees.  The Trustees of the first class shall hold office for an 

initial term of one (1) year, and the Trustees of the second class for an initial term of two (2) 

years, and the Trustees of the third class for an initial term of three (3) years. At the close of each 

annual meeting of this Corporation, the successors to the class of Trustees whose terms expire 

that year shall commence to hold office for a term of three (3) years, or until their successors 

have been elected and qualified.  In the event of an increase in the number of Trustees , the 

remaining Trustees shall assign the newly created Trusteeship(s) to the appropriate class or 

classes so that the three (3) classes shall continue to consist of, as nearly as possible, an equal 

number of Trustees. There is no limit to the number of terms a Trustee can serve on the Board. 

 4.5. Bonding of Officers and Employees. The Treasurer and the Secretary of the 

Charter School shall furnish a bond in such amount and with such surety as may be required, 

from time to time, by the Board. At the direction of the Board, any other officer or employee 
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shall furnish a bond in such amount and with such surety as may be required by the Board.  The 

expense of furnishing any such bond shall be paid by the Charter School.  

Article 5 

FAILURE TO ORGANIZE AND REMOVAL OF TRUSTEES 

Section 5.1   Any individual Trustee may be removed from office with or 

without assigning any cause by a three-fifths vote of the members of the Board of Trustees.  If 

any Trustees are so removed, new Trustees may be elected at the same meeting.  

Section 5.2   The Board of Trustees may declare vacant the office of a Trustee 

who has been judicially declared of unsound mind, or if within sixty (60) days after notice of his 

election, the Trustee does not accept such office either in writing or by attending a meeting of the 

Board of Trustees, and fulfill such other requirements of qualification as these Bylaws may 

specify. 

  Section 5.3 A member of the Board of Trustees who is convicted of a felony or 

any crime involving moral turpitude shall be immediately disqualified from serving on the Board 

of Trustees. 

  Section 5.4 If a member of the Board of Trustees fails to perform his or her 

duties under these Bylaws or under the Pennsylvania Charter School Law, including by reason of 

failing to regularly attend Board meetings or otherwise, the President shall at the next regularly 

scheduled meeting of the Board bring before it a proposed resolution for the removal of such 

member. 
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Article 6 

VACANCIES ON BOARD OF TRUSTEES 

Section 6.1 Vacancies on the Board of Trustees, including vacancies resulting 

from an increase in the number of Trustees, shall be filled by a majority vote of the remaining 

members of the Board of Trustees, or by a sole remaining Trustee, and each person so elected 

shall be a Trustee to serve for the balance of the unexpired term. 

Section 6.2 When one or more Trustees resign from the Board of Trustees 

effective at a future date, the Trustees then in office, including those who have so resigned, shall 

have the power by a majority vote to fill the vacancies, the vote thereon to take effect when the 

resignations become effective. A Trustee may rescind his or her resignation, in writing, at any 

time prior to a vote of the Board to declare that a vacancy exists by reason of that Trustee’s 

resignation. 

Article 7 

POWERS OF BOARD 

7.1 The business and affairs of the Corporation shall be managed by the Board 

of Trustees.  The Board has ultimate responsibility to determine general, academic, financial, 

personnel and related policies deemed necessary for the administration and development of the 

Charter School in accordance with its stated purposes and goals.  The Board of Trustees may 

exercise all such powers of the Corporation and do all such lawful acts and things as are 

permitted, directed or required to be exercised and done by statute, including the Pennsylvania 

Charter School Law, the Articles of Incorporation or these Bylaws.  The Board of Trustees has 
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the full power and authority to decide matters related to the operation of the school, including, 

but not limited to, budgeting, curriculum, operating procedures and determining general, 

academic, financial, personnel and other policies, subject to the school’s cyber charter school 

charter and applicable law.  More specifically, the Board’s authority shall be, without limitation: 

 
(a) to approve policies and procedures regarding employment, including but not 
limited, to appointment, promotion, contracts, leaves of absence, fringe benefits, 
qualifications of professional and nonprofessional staff, professional development 
and dismissal of employees;  
 
(b) to adopt the curriculum or courses of study and text books;  
 
(c) to authorize the acquisition, management and disposition of all property and 
physical facilities, having due respect for the corporate purpose, including the 
construction renovation and upkeep of the physical plant. As prescribed by the 
Charter School Law, the Board and contractors shall be restricted and subject to 
certain statutory requirements governing construction projects as set forth in 
Section 1715-A(10) of the governing construction projects as set forth in Section 
1715-A(10) of the Public School Code of 1949, as amended 24 P.S. 17-1715-A;  
 
(d) to approve institutional documents and policy statements at the Board’s 
discretion to assure compliance with the Articles of Incorporation, Bylaws, 
Charter, and Board Policy;  
 
to sue and be sued, complain and defend and participate as a party or otherwise, 
but only to the same extent and upon the same condition that political 
subdivisions and local agencies can be sued;  
 
(f) to make contracts and leases for the procurement of services, equipment, and 
supplies;  
 
(g) to incur temporary debts in anticipation of the receipt of funds;  
 
(h) to solicit and accept any gifts or grants for Charter School purposes;  
 
(i) to establish the annual academic calendar;  
 
(j) to adopt and approve the annual budget and to make revisions therein;  
 
(k) to establish enrollment policies and procedures;  
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(l) to adopt and approve policies and procedures to assess student achievement;  
 
(m) to approve or ratify all contracts as determined by the policy on contracting;  
 
(n) to be final arbiter of all disciplinary matters;  

(o) to authorize any annual audit by an independent certified public accountant;  
 
(p) to fix the salary or other compensation of the Administrators, Principals, 
teachers, and other employees of the Charter School;  
 
(q) to approve all personnel actions;  

(r) to designate depositories of Charter School funds;  
 
(s) to have and exercise all of the powers and means appropriate to effect the 
purpose or purposes for which the Charter School is chartered; and  
 
(t) to have and exercise all other powers enumerated in the Nonprofit Corporation 
Law or otherwise vested by law in the corporation and not consistent with the 
Charter School Law.  
 

Section 7.2 The Board of Trustees may, by resolution adopted by a majority of 

the Trustees in office, establish one or more committees consisting of one or more Trustees as 

may be deemed appropriate or desirable by the Board of Trustees to serve at the pleasure of the 

Board.  Any committee, to the extent provided in the resolution of the Board of Trustees 

pursuant to which it was created, shall, subject to any restrictions in applicable law, have and 

may exercise all of the powers and authority of the Board of Trustees, except that no committee 

shall have any power or authority as to the following: 

a) The filling of vacancies in the Board of Trustees; 

b) The adoption, amendment or repeal of these Bylaws; 
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c) The amendment or repeal of any resolution of the Board of Trustees that by its 

terms is amenable or repealable only by the Board; and 

d) Action on matters committed by these Bylaws or a resolution of the Board of 

Trustees exclusively to another committee of the Board of Trustees.   

The Board of Trustees may designate one or more Trustees as alternate members 

of any committee, who may replace any absent or disqualified member at any meeting of the 

committee.  In the absence or disqualification of a member of a committee, the member or 

members thereof present at any meeting and not disqualified from voting, whether or not he or 

they constitute a quorum, may unanimously appoint another Trustee to act at the meeting in the 

place of any such absent or disqualified member. 

  Section 7.3. Permanent Committees. The Board will form certain committees to 

oversee the on-going business of the Charter School. These committees may include: 

(a) Nominating Committee. If a Nominating Committee is appointed by the Board of Trustees, 

the Board of Trustees shall set forth both the time frame for nominations and the manner by 

which the Nominating Committee shall make nominations.  

(b) Finance and Audit Committee. The Finance and Audit Committee shall prepare and present a 

proposed financial budget to the Board of Trustees, and prepare and implement a system of 

internal fiscal controls. 

(c) Personnel Committee. The Personnel Committee shall establish criteria for the performance 

and evaluation of the faculty and other employees of the school. This committee shall make 

recommendations to the Board of Trustees regarding salaries, bonuses, and benefits 
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Article 8 

MEETINGS OF THE BOARD OF TRUSTEES 

Section 8.1 The annual meeting of the Board of Trustees shall be held during 

the month of June.  Other meetings of the Board of Trustees shall be held at such times and 

places within or without the Commonwealth of Pennsylvania as the Board of Trustees may from 

time to time appoint or as may be designated in the notice of the meeting.  One or more Trustees 

may participate in any meeting of the Board of Trustees, or of any committee thereof, by means 

of a conference telephone or similar communications equipment by means of which all persons 

participating in the meeting can hear one another.  Participation in a meeting by such means shall 

constitute presence in person at the meeting.  After such time as the Corporation receives a 

charter to operate a cyber charter school, and for so long as required by law, the Board of 

Trustees shall comply with act of July 8, 1986 (P.L. 388, No. 84), known as the “Sunshine Act.” 

Section 8.2    Special meetings of the Board of Trustees may be called by the 

President of the Corporation on one (1) day's notice to each Trustee, or upon any subsequent 

minimum notice requirement enacted into the Sunshine Act subsequent to the adoption of these 

Bylaws, either by telephone, or if in writing, in accordance with the provisions of Article 21 of 

these Bylaws.  Special meetings shall be called by the President or Secretary in like manner and 

on like notice upon the written request of a majority of the Trustees in office.   

Section 8.3 At all meetings of the Board of Trustees a majority of the Trustees 

in office, present in person, shall constitute a quorum for the transaction of business, and the acts 

of a majority of the Trustees present in person at a meeting at which a quorum is present shall be 

Advance Cyber Charter School Application

Page L-9



 
-10- 

 

the acts of the Board of Trustees No more than one proxy may be utilized to count toward a 

quorum at any meeting of the Board.  

Section 8.4 A Trustee who is present at a meeting of the Board, or of a 

committee of the Board, at which action on any corporate matter is taken, shall be presumed to 

have assented to the action taken unless his or her dissent is entered in the minutes of the meeting 

or unless the trustee files a written dissent to the action with the Secretary of the meeting before 

the adjournment thereof or transmits the dissent in writing to the Secretary of the Corporation 

immediately after the adjournment of the meeting.  The right to dissent shall not apply to a 

Trustee who voted in favor of the action.  Nothing in this section shall bar a Trustee from 

asserting that the minutes of the meeting incorrectly omitted his dissent if, promptly upon receipt 

of a copy of such minutes, the trustee notifies the Secretary in writing of the asserted omission or 

inaccuracy.   

 
 

Article 9 

COMPENSATION OF TRUSTEES; CONFLICT OF INTEREST 

No Trustee shall, except as allowed by law, as a private person engage in any business 

transaction with the Corporation, be employed in any capacity by the Corporation or receive 

from the Corporation any pay for services rendered to the Corporation, provided that a Trustee 

may receive reimbursement for reasonable expenses incurred in connection with corporate 

matters if such reimbursement is authorized by the Board of Trustees.  Voting on any matter 

involving a conflict of interest shall be governed by the Public Official and Employee Ethics Act, 

65 P.S. 401-422. Notwithstanding the foregoing, common interested Trustees may be counted in 
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determining the presence of a quorum at a Board meeting in which a transaction described above 

is authorized, approved, or ratified. 

 
Article 10 

LIABILITY OF TRUSTEES 

Section 10.1 A Trustee of the Corporation shall stand in a fiduciary relation to 

the Corporation and shall perform his or her duties as a Trustee, including his or her duties as a 

member of any committee of the Board of Trustees upon which he or she may serve, in good 

faith, in a manner he or she reasonably believes to be in the best interests of the Corporation, and 

with such care, including reasonable inquiry, skill and diligence, as a person of ordinary 

prudence would use under similar circumstances.  In performing his or her duties, a Trustee shall 

be entitled to rely in good faith on information, opinions, reports or statements, including 

financial statements and other financial data, in each case prepared or presented by any of the 

following:  (a) one or more officers or employees of the Corporation whom the Trustee 

reasonably believes to be reliable and competent in the matters presented;  (b) legal counsel, 

public accountants or other persons as to matters which the Trustee reasonably believes to be 

within the professional or expert competence of such persons; or (c) a committee of the Board of 

Trustees upon which he or she does not serve, duly designated in accordance with law, as to 

matters within its designated authority, which committee the Trustee reasonably believes to merit 

confidence.  A Trustee shall not be considered to be acting in good faith if he or she has 

knowledge concerning the matter in question that would cause his or her reliance to be 

unwarranted. 
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Section 10.2 In discharging the duties of their respective positions, the Board of 

Trustees, committees of the Board of Trustees and individual Trustees may, in considering the 

best interests of the Corporation, consider the effects of any action and all other pertinent factors.  

The consideration of these factors shall not constitute a violation of Section 10.1 hereof. 

Section 10.3 Absent breach of fiduciary duty, lack of good faith or self-dealing, 

actions taken as a Trustee or any failure to take any action shall be presumed to be in the best 

interests of the Corporation. 

Section 10.4 A Trustee of the Corporation shall not be personally liable, as 

such, for monetary damages for any action taken, or any failure to take any action, unless:  (a) 

the Trustee has breached or failed to perform the duties of his or her office under Sections 10.1 

through 10.3 hereof; and (b) the breach or failure to perform constitutes self-dealing, willful 

misconduct or recklessness. 

Section 10.5 The provisions of Section 10.4 hereof shall not apply to: (a) the 

responsibility or liability of a Trustee pursuant to any criminal statute; or (b) the liability of a 

Trustee for the payment of taxes pursuant to local, state or federal law. 

Section 10.6 Notwithstanding any other provisions of these Bylaws, the 

approval of the Board of Trustees shall be required to amend, repeal or adopt any provision as 

part of these Bylaws that is inconsistent with the purpose or intent of Sections 10.1, 10.2, 10.3, 

10.4, 10.5 or 10.6 of this Article 10, and, if any such action shall be taken, it shall become 

effective only on a prospective basis from and after the date of such Board of Trustees approval. 
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Article 11 

OFFICERS 

Section 11.1 The Corporation shall have a President, a Secretary and a 

Treasurer on the Board of Trustees, or persons who shall act as such, regardless of the name or 

title by which they may be designated, elected or appointed and may have such other officers and 

assistant officers as the Board of Trustees may authorize from time to time.  Each such officer 

must be a Trustee.  Any number of offices may be held by the same person.  Officers shall be 

nominated and elected by the Board of Trustees and each officer shall hold office at the pleasure 

of the Board of Trustees and until his successor has been elected and qualified or until his earlier 

death, resignation or removal.  Any officer may resign at any time upon written notice to the 

Corporation.  The resignation shall be effective upon receipt thereof by the Corporation or at 

such subsequent time as may be specified in the notice of resignation.  The Corporation may 

secure the fidelity of any or all of the officers by bond or otherwise. 

 
 

Section 11.2 Any officer or agent of the Corporation may be removed by the 

Board of Trustees whenever in its judgment the best interests of the Corporation will be served 

by such removal.  The removal shall be without prejudice to the contract rights, if any, of any 

person so removed.  If the office of any officer becomes vacant for any reason, the vacancy may 

be filled by the Board of Trustees. 
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Article 12 

THE PRESIDENT 

Section 12.1 The President shall, when present, preside at all meetings of the 

Board of Trustees and have such other duties as may be assigned by the Board of Trustees from 

time to time. 

Article 13 

THE SECRETARY 

Section 13.1 The Secretary shall:  (a) keep, or ensure the minutes of the Board 

of Trustee’s meetings are kept,  in one or more books provided for that purpose; (b) see that all 

notices are duly given in accordance with the provisions of these Bylaws or as required by 

applicable law; (c) be custodian of the corporate records; and (d) have such other duties as may 

be assigned by the Board of Trustees from time to time. 

Article 14 

THE TREASURER 

Section 14.1 The Treasurer shall be responsible for full and accurate accounts of 

receipts and disbursements in books belonging to the Corporation, shall submit to the Board a 

summary of all funds received and disbursed each month and shall perform such other duties as 

may be assigned by the Board of Trustees. The Treasurer shall receive all funds including local, 

state and federal funds and privately donated funds. The Treasurer shall also make payments out 

of the same on proper orders approved by the Board of Trustees.  
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Article 15 

DISMISSAL OF SCHOOL STAFF 

Section 15.1 Any member of the school staff may be dismissed by majority vote 

of the Board of Trustees, subject to such policies as may be adopted from time to time by the 

Board of Trustees and subject to applicable law. 

 
Article 16 

INDEMNIFICATION OF OFFICERS, TRUSTEES, EMPLOYEES AND AGENTS 

Section 16.1 The Corporation shall indemnify any Trustee or officer, and may 

indemnify any other employee or agent, who was or is a party to, or is threatened to be made a 

party to, or who is called as a witness in connection with, any threatened, pending, or completed 

action, suit or proceeding, whether civil, criminal, administrative or investigative, other than an 

action by or in the right of the Corporation, by reason of the fact that he is or was a Trustee, 

officer, employee or agent of the Corporation against expenses, including attorneys' fees, 

judgments, fines and amounts paid in settlement, actually and reasonably incurred by him in 

connection with such action, suit or proceeding if such person acted in good faith and in a 

manner he reasonably believed to be in, or not opposed to, the best interests of the Corporation, 

and, with respect to any criminal action or proceeding, had no reasonable cause to believe his or 

her conduct was unlawful. 

Section 16.2 The Corporation shall indemnify any Trustee or officer, and may 

indemnify any other employee or agent, who was or is a party to, or is threatened to be made a 

party to, any threatened, pending or completed action or suit by or in the right of the Corporation 
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to procure a judgment in its favor by reason of the fact that he is or was a Trustee, officer, 

employee or agent of the Corporation delete against expenses, including attorneys' fees, actually 

and reasonably incurred by him in connection with the defense or settlement of such action or 

suit if such person acted in good faith and in a manner he reasonably believed to be in, or not 

opposed to, the best interests of the Corporation and except that no indemnification shall be 

made in respect of any claim, issue or matter as to which such person shall have been adjudged 

to be liable for negligence or misconduct in the performance of his duty to the Corporation 

unless and only to the extent that the court of common pleas of the county in which the registered 

office of the Corporation is located or the court in which such action or suit was brought shall 

determine upon application that, despite the adjudication of liability but in view of all the 

circumstances of the case, such person is fairly and reasonably entitled to indemnity for such 

expenses which the court of common pleas or such other court shall deem proper. 

Section 16.3 The indemnification and advancement of expenses provided by, or 

granted pursuant to, this Article 16 shall not be deemed exclusive of any other rights to which 

those seeking indemnification or advancement of expenses may be entitled under any Bylaw, 

agreement, vote of disinterested Trustees or otherwise, both as to action in his official capacity 

and as to action in another capacity while holding such office.  It is the policy of the Corporation 

that indemnification of, and advancement of expenses to, Trustees and officers of the 

Corporation shall be made to the fullest extent permitted by law.  To this end, the provisions of 

this Article 16 shall be deemed to have been amended for the benefit of Trustees and officers of 

the Corporation effective immediately upon any modification of the Nonprofit Corporation Law 

of 1988 ("NPCL") or any modification or adoption of any other law that expands or enlarges the 
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power or obligation of charter schools or corporations organized under the NPCL to indemnify, 

or advance expenses to Trustees and officers of corporations. 

Section 16.4 The Corporation shall pay expenses incurred by an officer or 

Trustee, and may pay expenses incurred by any other employee or agent, in defending an action, 

or proceeding referred to in this Article 16 in advance of the final disposition of such action or 

proceeding upon receipt of an undertaking by or on behalf of such person to repay such amount 

if it shall ultimately be determined that he is not entitled to be indemnified by the Corporation. 

Section 16.5 The indemnification and advancement of expenses provided by, or 

granted pursuant to, this Article 16 shall, unless otherwise provided when authorized or ratified, 

continue as to a person who has ceased to be a Trustee, officer, employee or agent of the 

Corporation and shall inure to the benefit of the heirs, executors and administrators of such 

person. 

Section 16.6 The Corporation shall have the authority to enter into a separate 

indemnification agreement with any officer, Trustee, employee or agent of the Corporation or 

any subsidiary providing for such indemnification of such person as the Board of Trustees shall 

determine up to the fullest extent permitted by law. 

Section 16.7 As soon as practicable after receipt by any person specified in 

Section 16.1 or Section 16.2 of this Article 16 of notice of the commencement of any action, suit 

or proceeding specified in Section 16.1 or Section 16.2 of this Article 16, such person shall, if a 

claim with respect thereto may be made against the Corporation under this Article 16, notify the 

Corporation in writing of the commencement or threat thereof; however, the omission so to 

notify the Corporation shall not relieve the Corporation from any liability under this Article 16 
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unless the Corporation shall have been prejudiced thereby or from any other liability which it 

may have to such person other than under this Article 16.  With respect to any such action as to 

which such person notifies the Corporation of the commencement or threat thereof, the 

Corporation may participate therein at its own expense and, except as otherwise provided herein, 

to the extent that it desires, the Corporation, jointly with any other indemnifying party similarly 

notified, shall be entitled to assume the defense thereof, with counsel selected by the Corporation 

to the reasonable satisfaction of such person.  After notice from the Corporation to such person 

of its election to assume the defense thereof, the Corporation shall not be liable to such person 

under this Article 16 for any legal or other expenses subsequently incurred by such person in 

connection with the defense thereof other than as otherwise provided herein.  Such person shall 

have the right to employ his own counsel in such action, but the fees and expenses of such 

counsel incurred after notice from the Corporation of its assumption of the defense thereof shall 

be at the expense of such person unless: (i) the employment of counsel by such person shall have 

been authorized by the Corporation; (ii) such person shall have reasonably concluded that there 

may be a conflict of interest between the Corporation and such person in the conduct of the 

defense of such proceeding; or (iii) the Corporation shall not in fact have employed counsel to 

assume the defense of such action.  The Corporation shall not be entitled to assume the defense 

of any proceeding brought by or on behalf of the Corporation or as to which such person shall 

have reasonably concluded that there may be a conflict of interest.  If indemnification or 

advancement of expenses under this Article 16 are not paid or made by the Corporation, or on its 

behalf, within ninety (90) days after a written claim for indemnification or a request for an 

advancement of expenses has been received by the Corporation, such person may, at any time 
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thereafter, bring suit against the Corporation to recover the unpaid amount of the claim or the 

advancement of expenses.  The right to indemnification and advancements of expenses provided 

hereunder shall be enforceable by such person in any court of competent jurisdiction.  The 

burden of proving that indemnification is not appropriate shall be on the Corporation.  Expenses 

reasonably incurred by such person in connection with successfully establishing the right to 

indemnification or advancement of expenses, in whole or in part, shall also be indemnified by 

the Corporation.  

Section 16.8 The Corporation shall have the power to purchase and maintain 

insurance on behalf of any person who is or was a Trustee, Director, Officer, employee or agent 

of the Corporation, against any liability asserted against him and incurred by him in any such 

capacity, or arising out of his status as such, whether or not the Corporation would have the 

power to indemnify him against such liability under the provisions of this Article 16. 

Section 16.9 Notwithstanding any other provisions of these Bylaws, the 

approval of the Board of Trustees shall be required to amend, repeal or adopt any provision as 

part of these Bylaws which is inconsistent with the purpose or intent of this Article 16, and, if 

any such action shall be taken, it shall become effective only on a prospective basis from and 

after the date of such Board of Trustees approval. 

Article 17 

ANNUAL REPORT 

Section 17.1 The Treasurer and the President shall present annually to the Board 

of Trustees a report showing in appropriate detail the following: 
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a) The assets and liabilities of the Corporation as of the end of the fiscal year 

immediately preceding the date of the report; 

b) The principal changes in assets and liabilities during the year immediately 

preceding the date of the report; 

c) The revenue or receipts of the Corporation, both unrestricted and restricted to 

particular purposes, for the year immediately preceding the date of the report; 

d) The expenses or disbursements of the Corporation, for both general and 

restricted purposes, during the year immediately preceding the date of the report, including 

separate data with respect to each trust fund held by or for the Corporation. 

Section 17.2 The annual report of the Treasurer shall be filed with the minutes 

of the meetings of the members of the Board of Trustees. 

 
 

Article 18 

BOOKS AND RECORDS 

Section 18.1 The Corporation shall keep an original or duplicate record of the 

proceedings of the Board of Trustees and the original or a copy of these Bylaws, including all 

amendments thereto to date, certified by the Secretary of the Corporation.  The Corporation shall 

also keep appropriate, complete and accurate books or records of account.  The records provided 

for herein shall be kept at either the registered office of the Corporation in this Commonwealth 

or at its principal place of business wherever situated. 
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  Section 18.2 To the extent required by law, the Pennsylvania Department of 

Education shall have ongoing access to all records, instructional material and student and staff 

records and to the Corporation’s school facilities. 

 

Article 19 

FISCAL YEAR 

Section 19.1 The fiscal year of the Corporation shall be as determined by the 

Board of Trustees. 

Article 20 

TRANSACTION OF BUSINESS 

Section 20.1 Except as otherwise provided by applicable law or directed by the 

Board of Trustees, each of the President, and one of either the Secretary or Treasurer shall have 

authority to sign, execute and acknowledge on behalf of the Corporation, all deeds, mortgages, 

bonds, stock certificates, contracts, leases, reports, and all other documents or instruments 

necessary or proper to be executed in the course of the Corporation’s regular business, or which 

shall be authorized by resolution of the Board of Trustees.  The Secretary of the Corporation is 

authorized and empowered to sign in attestation all documents so signed, and to certify and issue 

copies of any such document and of any resolution adopted by the Board of Trustees of the 

Corporation, provided, however, that an attestation is not required to enable a document to be an 

act of the Corporation. 
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Section 20.2 No moneys shall be borrowed on behalf of the Corporation and no 

evidences of such indebtedness shall be issued in its name unless authorized by a resolution of 

the Board of Trustees.  Such authority may be general or confined to specific instances. 

Section 20.3 All funds of the Corporation, not otherwise employed, shall be 

deposited from time to time to the credit of the Corporation in such banks, investment firms or 

other depositories as the Board of Trustees may select providing that funds shall be invested 

consistent with sound business practice only in the following instruments: United States Treasury 

bills; Short-term obligations of the United States Government or its agencies or instrumentalities; 

Deposits in savings accounts or time deposits or share account of institutions insured by the 

Federal Deposit Insurance Corporation or the Federal Savings and Loan Insurance Corporation 

or the National Credit Union Share Insurance Fund to the extent that such accounts are so 

insured, and for any amounts above the insured maximum, provided that approved collateral as 

provided by law therefore shall be pledged by the depository; Obligations of the United States of 

America or any of its agencies or instrumentalities backed by the full faith and credit of the 

United States of America, the Commonwealth of Pennsylvania or any of its agencies or 

instrumentalities backed by the full faith of the Commonwealth, or of any political subdivision of 

the Commonwealth of Pennsylvania of any of its agencies or instrumentalities backed by the full 

faith and credit of the political subdivision; Shares of an investment company registered under 

the Investment Company of America Act of 1940 (54 Stat.789, 15 U.S.C. * 80a-1 et seq.).  The 

school Treasurer shall settle his or her accounts annually with the Board of School Directors for 

each school year.  
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Article 21 

MANNER OF GIVING WRITTEN NOTICE; WAIVERS OF NOTICE 

Section 21.1 Whenever written notice is required to be given to any person 

under the provisions of these Bylaws, it may be given to the person either personally or by 

sending a copy thereof by first class or express mail, postage prepaid, or by telegram (with 

messenger service specified), telex or TWX (with answerback received) or courier service, 

charges prepaid, or by facsimile transmission, to his address (or to his telex, TWX or facsimile 

number) appearing on the books of the Corporation or, in the case of written notice to Trustees, 

supplied by each Trustee to the Corporation for the purpose of the notice.  If the notice is sent by 

mail, telegraph or courier service, it shall be deemed to have been given to the person entitled 

thereto when deposited in the United States mail or with a telegraph office or courier service for 

delivery to that person or, in the case of telex or TWX, when dispatched. 

Section 21.2 Any written notice required to be given to any person under the 

provisions of statute, the Corporation's Articles of Incorporation or these Bylaws may be waived 

in a writing signed by the person entitled to such notice whether before or after the time stated 

therein.  Except as otherwise required by statute, and except in the case of a special meeting, 

neither the business to be transacted at, nor the purpose of, a meeting need be specified in the 

waiver of notice.  Attendance of a person, whether in person or by proxy, at any meeting shall 

constitute a waiver of notice of such meeting, except where a person attends a meeting for the 

express purpose of objecting, at the beginning of the meeting, to the transaction of any business 

because the meeting was not lawfully called or convened. 
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Article 22 

AMENDMENTS 

Section 22.1 Except as provided in Sections 10.6 and 17.10 hereof, and except 

as provided in Section 5504(b) of the NPCL, these Bylaws may be amended or repealed, and 

new Bylaws adopted, by a majority vote of the members of the Board of Trustees at any regular 

or special meeting duly convened. 
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Entity#: 6292211 
Date Filed : 09/16/2015 

Pedro A Cortes 
PENNSYLVANIA DEPARTMENT OF STATE Secretary of the Commonwealtt ·' 06 
BUREAU OF CORPORATIONS AND CHARITABLE ORGANIZATIONS C>1::20~ \ l KXJ• 

[Z]Return document by mail to: 
Articles of Incorporation-Nonprofit 

David Taylor n~rR· • , _,'lnl':nt n-., 
Name I ~IIIIIIIWIIIWIIIIII IIII IBI IMIIIII I.I IIII III IIIIIIIII IIII IR 1111 3715 Roundtop Road 
Address TC0150916JD0550 Elizabethtown PA 17022 
City Slate Zip Code 

0Return document by email to: taylor@pamanufacturers.oa 

Read all instructions prior to completing. This form may be submitted online at https://www.corporations.pa.gov/. 

Fee: $125 

Check one: 1Z1 Domestic Nonprofit Corporation(§ 5306) D Nonprofit Cooperative Corporation (§ 71 02) 

In compliance with the requirements of the applicable provisions (relating to articles of incorporation or 
cooperative corporations generally), the undersigned, desiring to incorporate a nonprofit/nonprofit cooperative 
corporation, hereby state(s) that: 

1. The name of the corporation is: 

Advance Cyber Charter School 

2. Complete part (a) or (b) - not both: 

(a) The address of this corporation 's current registered office in this Commonwealth is: 
(post oj]ice box alone is not acceptable) 

Corporation Service Company, 2595 Interstate Drive , Suite 103, Harrisburg, PA 17110 Dauphin County 

Number and Street City State Zip County 

(b) The name of this corporation's commercial registered office provider and the county of venue is: 

c/o: 
Name of Commercial Registered Office Provider County 

3. The corporation is incorporated under the Nonprofit Corporation Law of 1988 for the following 
purpose or purposes. 

Including but not limited to promoting, supporting and representing the interests of, and operating a 

charter school in the Commonwealth of Pennsylvania. 

4. The corporation does not contemplate pecuniary gain or profit, incidental or otherwise. 

5. Check and complete one: 0 The corporation is organized on a nonstock basis. 
D The corporation is organized on a stock share basis and the aggregate 

number of shares authorized is ---------------------------

2015 SEP 16 l1i1 9: 27 2015 Sf.P 16 /i ii 9: 41 
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DSCB: 15-530617102-2 

6. For unincorporated association inc01porating as a nonprofit corporation on~y. Check if applicable: 
__ The incorporators constitute a majority of the members of the committee authorized to 

incorporate such association by the requisite vote required by the organic law of the 
association for the amendment of such organic law. 

7. For Nonprofit Corporation Only: 

Check one: .f The corporation shall have no members. 
___ The corporation shall have members. 

8. For Nonprofit Cooperative Corporation Only: 

Check and complete one: 
__ The corporation is a cooperative corporation and the common bond of membership among its 

members is:------------------
--The corporation is a cooperative corporation and the common bond of membership among its 

shareholders is: _________________ _ 

9. The name(s) and address(es) of each incorporator(s) is (are) (all inc01porators must sign below): 

Name(s) Address(es) 

David N. Taylor 3715 Roundtop Road, Elizabethtown, PA 17022 

10. The specified effective date, if any, is: 

month day year hour, ifany 

11. Additional provisions of the articles, if any, attach an 8 Y2 x 11 sheet. 

IN TESTIMONY WHEREOF, the incorporator(s) 
bas/have signed these Articles of Incorporation this 

$1"4 ~day f~~~a_~-~~ ~~~~ 

Signature 

Signature 
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RIDER TO 

ARTICLES OF INCORPORTION 

OF 

ADVANCE CYBER CHARTER SCHOOL 

Advance Cyber Charter School elects to include the following optional language in 
these articles of incorporation. 

ARTICLE II 
PURPOSES 

a) The organization is organized exclusively for charitable, religious, educational, 
and/or scientific purposes under section 501(c)(3) of the Internal Revenue Code of 
1986, as amended, and for the purpose of engaging in any lawful act or activity not 
for pecuniary profit for which not-for-profit corporations may be organized, so far as 
is or may be permitted by the laws of the Commonwealth of Pennsylvania and 
Section 501(c)(3) of the Internal Revenue Code of 1986, as amended. The 
Corporation shall not engage in any business of a kind ordinarily carried on for profit 
and nothing in these Articles of Incorporation or in the Bylaws of the Corporation 
shall authorize the Corporation to, and the Corporation shall not, enter any 
transaction, carry on any activity, or engage in any business for pecuniary profit, and 
any income received by the Corporation shall be applied only to the nonprofit 
purposes and objectives of the Corporation set forth herein. 

b) In the event of the dissolution of the Corporation, the Board of Directors shall, 
after paying or making provision for the payment of all of the liabilities of the 
Corporation, distribute all of the assets of the Corporation exclusively to one or more 
organizations then described in IRC Sections 170(c)(2), 501(c)(3), 2055 (a)(2) and 
2522 (a)(2) having purposes substantially similar to those of the Corporation (except 
that no private foundation as defined by IRC Section 509(a) shall be a recipient) or to 
one or more units or agencies of federal, state or local government to be used 
exclusively for public purposes, as the Board of Directors shall determine. Any of 
such assets not so distributed shall be distributed to one or more of such organizations 
as determined by the highest court of the county in which the principal office of the 
Corporation is then located. 

c) No part of the net earnings of the organization shall inure to the benefit of, or be 
distributable to its members, trustees, officers or other private persons, except that the 
organization shall be authorized and empowered to pay reasonable compensation for 
services rendered and to make payments and distributions in furtherance of the 
purposes set forth in the purpose clause hereof. No substantial part of the activities of 
the organization shall be the carrying on of propaganda, or otherwise attempting to 
influence legislation, and the organization shall not participate in, or intervene in 
(including the publishing or distribution of statements) any political campaign on 
behalf of any candidate for public office. Notwithstanding any other provision of this 
document, the organization shall not carry on any other activities not permitted to be 
carried on (a) by an organization exempt from federal income tax under section 
501 ( c )(3) of the Internal Revenue Code, as amended, or corresponding section of any 
future federal tax code, or (b) by an organization, contributions which are deductible 
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under section 170( c )(2) of the Internal Revenue Code, or corresponding section of 
any future federal tax code. 

ARTICLE III 
BOARD OF DIRECTORS 

The affairs of the Corporation shall be managed by a Board of Directors consisting at 
least three (3) members which shall be constituted and have such powers as provided 
for in the Bylaws. 

ARTICLE IV 
TERM OF EXISTENCE 

The term for which this Corporation shall exist shall be perpetual unless dissolved 
according to law. 

ARTICLE V 
BYLAWS 

The initial Board of Directors of the Corporation shall adopt Bylaws consistent with 
these Articles of Incorporation. Thereafter, the Bylaws may be altered or rescinded 
by the Board of Directors in the manner provided by such Bylaws. 

ARTICLE VI 
AMENDMENT 

The Corporation reserves the right to alter, amend or repeal any provisions 
contained in these Articles of Incorporation, or any amendment thereto, according to law. 



        DEPARTMENT OF THE TREASURY                                                              
        INTERNAL REVENUE SERVICE                                                                
        CINCINNATI  OH   45999-0023                                                             

                                                             Date of this notice:  09-03-2015   

                                                             Employer Identification Number:    
                                                             47-4968734                         

                                                             Form:  SS-4                        

                                                             Number of this notice:  CP 575 A   
             ADVANCE CYBER CHARTER SCHOOL                                                       
             % TARA BURNS                                                                       
             8830 STANFORD BLVD FL 2                         For assistance you may call us at: 
             COLUMBIA, MD  21045                             1-800-829-4933                     
                                                                                                
                                                                                                
                                                             IF YOU WRITE, ATTACH THE           
                                                             STUB AT THE END OF THIS NOTICE.    

                     WE ASSIGNED YOU AN EMPLOYER IDENTIFICATION NUMBER                          

           Thank you for applying for an Employer Identification Number (EIN).  We assigned you 
      EIN 47-4968734.  This EIN will identify you, your business accounts, tax returns, and     
      documents, even if you have no employees.  Please keep this notice in your permanent      
      records.                                                                                  

           When filing tax documents, payments, and related correspondence, it is very important
      that you use your EIN and complete name and address exactly as shown above.  Any variation
      may cause a delay in processing, result in incorrect information in your account, or even 
      cause you to be assigned more than one EIN.  If the information is not correct as shown   
      above, please make the correction using the attached tear off stub and return it to us.   

           Based on the information received from you or your representative, you must file     
      the following form(s) by the date(s) shown.                                               

                           Form 1120                       09/15/2016                           

           If you have questions about the form(s) or the due date(s) shown, you can call us at 
      the phone number or write to us at the address shown at the top of this notice.  If you   
      need help in determining your annual accounting period (tax year), see Publication 538,   
      Accounting Periods and Methods.                                                           

           We assigned you a tax classification based on information obtained from you or your  
      representative.  It is not a legal determination of your tax classification, and is not   
      binding on the IRS.  If you want a legal determination of your tax classification, you may
      request a private letter ruling from the IRS under the guidelines in Revenue Procedure    
      2004-1, 2004-1 I.R.B. 1 (or superseding Revenue Procedure for the year at issue).  Note:  
      Certain tax classification elections can be requested by filing Form 8832, Entity         
      Classification Election.  See Form 8832 and its instructions for additional information.  

           IMPORTANT INFORMATION FOR S CORPORATION ELECTION:                                    

           If you intend to elect to file your return as a small business corporation, an       
      election to file a Form 1120-S must be made within certain timeframes and the             
      corporation must meet certain tests.  All of this information is included in the          
      instructions for Form 2553, Election by a Small Business Corporation.                     
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      (IRS USE ONLY)    575A                09-03-2015  ADVA  B  9999999999  SS-4

           If you are required to deposit for employment taxes (Forms 941, 943, 940, 944, 945,  
      CT-1, or 1042), excise taxes (Form 720), or income taxes (Form 1120), you will receive a  
      Welcome Package shortly, which includes instructions for making your deposits             
      electronically through the Electronic Federal Tax Payment System (EFTPS).  A Personal     
      Identification Number (PIN) for EFTPS will also be sent to you under separate cover.      
      Please activate the PIN once you receive it, even if you have requested the services of a 
      tax professional or representative.  For more information about EFTPS, refer to           
      Publication 966, Electronic Choices to Pay All Your Federal Taxes.  If you need to        
      make a deposit immediately, you will need to make arrangements with your Financial        
      Institution to complete a wire transfer.                                                  

           The IRS is committed to helping all taxpayers comply with their tax filing           
      obligations.  If you need help completing your returns or meeting your tax obligations,   
      Authorized e-file Providers, such as Reporting Agents (payroll service providers) are     
      available to assist you.  Visit the IRS Web site at www.irs.gov for a list of companies   
      that offer IRS e-file for business products and services.  The list provides addresses,   
      telephone numbers, and links to their Web sites.                                          

           To obtain tax forms and publications, including those referenced in this notice,     
      visit our Web site at www.irs.gov.  If you do not have access to the Internet, call       
      1-800-829-3676 (TTY/TDD 1-800-829-4059) or visit your local IRS office.                   

      IMPORTANT REMINDERS:                                                                      

           *  Keep a copy of this notice in your permanent records.  This notice is issued only 
              one time and the IRS will not be able to generate a duplicate copy for you.  You  
              may give a copy of this document to anyone asking for proof of your EIN.          

           *  Use this EIN and your name exactly as they appear at the top of this notice on all
              your federal tax forms.                                                           

           *  Refer to this EIN on your tax-related correspondence and documents.               

           If you have questions about your EIN, you can call us at the phone number or write to
      us at the address shown at the top of this notice.  If you write, please tear off the stub
      at the bottom of this notice and send it along with your letter.  If you do not need to   
      write us, do not complete and return the stub.                                            

           Your name control associated with this EIN is ADVA.  You will need to provide this 
      information, along with your EIN, if you file your returns electronically.                

           Thank you for your cooperation.                                                      
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Conrad 
O'Brien 

Pennsylvanja Department of Education 
Charter School Office 
333 Market Street 
Harrisburg, P A 17 126 

Re: Advance Cyber Charter School 

To Whom It May Concern: 

September 18, 2015 

Please be advised that this firm represents Advance Cyber Charter School ("Advance") which 
has submitted, through its Founding Board, an application to open a cyber charter school for the 
2016-17 school year. 

Attached as an Exhibit to the Cyber Charter Application is a Statement of Agreement between 
Advance and Connections Education LLC, through its subsidiary, Connections Academy of 
Pennsylvania, LLC (collectively "Connections") 

I have reviewed this Agreement as requested by the Founding Board. After ruscussions with 
Connections regarding the Agreement, I have been authorized to advise Lhe Department of the 
fo llowing: 

l. The Statement of Agreement represents the fuJI and final agrucment between Advance 
Cyber Charter School and Connections. The agreement was accepted by the Founding Board by 
Resolution at a board meeting held on September 18,2015. As evidence of the finality ofthe 
agreement bet ween the parties, please note the counter-signature below of Connections. 

2. The final agreement attached as Exhibit N will be executed by both parties upon the 
award of a cha1tcr to operate a cyber charter school in the Commonwealth of Pennsylvania. 
Without a chatier, Advance would unnecessarily be binding itself to the agreement. 

3. The final agreement is unsigned subject to feedback from the authorizer and the parties 
have agreed to further negotiated language based on that feedback. 

4. No additional negotiations on this agreement are contemplated unless specific revisions 
are requested by the authorizer or if any aspect of the delegation of responsibility is detetmined 
to v iolate federal or state law. As evidence by the Final Agreement, the parties agreed to 
negotiate in good faith an amendment to this Agreement to cure any violation. 

1500 Market Street, Centre Square I West Tower, Suite 3900 I Philadelphia, PA 19102· 2100 
Tel: 215.864.9600 I Fax: 215.864.9620 I www.conradobrien.com 
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5. The agTeement evidences that the ultimate control of the cyber charter schools lies with 
the Board ofTrustees as the Board is responsible for the day-to-day operations of the cyber 
charter school. The Board retains the right to terminate the agreement and the board will 
conduct reviews of the Connectjons' perfonnance which reviews can include progress on 
academic acruevement or substantial breach of any material terms and conditions of the 
Agreement. 

6. Any delegation of responsibility that allows Connections (and Advance Cyber Charter 
School) employees to take any actions on behaJ f of the board are subject to mediation or voiding 
by the Board. Any delegation of responsibility to Connections for day-to-day operations may be 
rescinded in whole or in part by Board of Trustees. 

Thank you for your consideration of the cyber charter school application of Advance Cyber 
Charter School. 

PAH:bmh 

essy 
ey for Advance Cyber Charter 

For Connections Education LLC, through its 
subsidiary, Cormections Academy of Pennsylvania, 
LLC (collectively " Connections") 



  Connections Education Confidential 

Charter Application Exhibit  
Advance Cyber Charter School 

CONNECTIONS ACADEMY OF PENNSYLVANIA, LLC 
CHARTER SCHOOL VIRTUAL LEARNING PROGRAMS  

STATEMENT OF AGREEMENT 
Customer Name: Advance Cyber Charter School  

Contact Person: David Taylor, Board President 
Phone Number: _______________  
Email Address: _______________ 
Effective Date: TBD 
______________________________________________________________________________ 
1. Advance Cyber Charter School (“School”) and Connections Academy of Pennsylvania, 

LLC (“Connections”), a subsidiary of Connections Education LLC, are hereby entering into 
this Statement of Agreement (“Agreement”) whereby School by and through its Board of 
Trustees, is contracting with Connections to receive access to certain virtual education 
products through Connexus®, Connections’ education management system (“EMS”), along 
with associated support services, as more fully set forth herein (collectively “the Education 
Program”).  The Education Program will be available on a schedule that will provide Students 
with the flexibility to take courses and access the Curriculum on a traditional, accelerated or 
year-round schedule as determined by the Board of Trustees and as reflected in the School 
Calendar for the Academic Year in question.   

2. Defined Terms:  Capitalized terms within the Agreement, not otherwise defined herein, have 
the meanings ascribed to them in the Index of Defined Terms, attached hereto and incorporated 
herein by reference.   

3. Connections Responsibilities: 
a. Education Program:  Provide the Curriculum which, when supplemented with Teacher 

provided additions and modifications, meets the State Standards, as adopted by the 
Pennsylvania State Board of Education.  The Curriculum shall include, at a minimum, the 
following: 

i. Connections standard Course offering, including core and elective subjects, augmented 
by a mix of supporting online and offline instruction and intervention resources. 

ii. Access to clubs, activities, and special events described in the Program Guide. 

iii. To the extent permitted by Pennsylvania law, optional access to  certain courses taught 
through the International Connections Academy (“iNaCA”); 

iv. For high school Curriculum only: 

a. Advanced Placement Courses. 

b. Test preparatory materials that may include SAT and ACT preparatory resources. 
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v. In accordance with the license terms set forth in Section 6 below, a license to use all 
required curricular and instructional materials that are part of Connections’ standard 
offering, including textbooks, ancillary materials such as workbooks, kits, texts and 
other instructional resources (collectively “Instructional Materials”).  Instructional 
Materials will be provided in compliance with Students’ individualized education plan 
(“IEP”) or 504 Plan.   

vi. Access to online lesson content, instructional materials, includingTeachlet® tutorials, 
Longitudinal Evaluation of Academic Progress (“LEAP”) and other intangible 
educational resources included in Courses. 

vii. Facilitate the development of the School’s STEM program and provide ongoing 
support to the School’s STEM coordinator whose responsibility will be to identify and 
make available to Students with a STEM interest both credit earning and 
extracurricular activities, such as internships, competitions, clubs and other activities 
designed to promote and/or advance a Student's interest in STEM fields of study. 

b. Connexus® Access:   

i. In accordance with the license terms set forth in Section 6 below, a license for the 
duration of the Term to access and use Connections’ proprietary technology 
platform, known as  Connexus®, for purposes of utilizing the Education Program set 
forth in Section 3 of this Agreement, including providing web-based access from 
non-school sites to the Education Program to Students, Caretakers of Students, 
Learning Coaches, Teachers and Administrative Staff; 

ii. Access to other technologies, including those offered through Connexus®, including 
the Connexus® student information system, lesson scheduling tools, accountability 
tools, messaging, video and audio streaming, and message board forum; and the 
ability to track Student progress. 

c. Operations Services.  Under the direct oversight of the Board of Trustees, and subject to the 
Delegation of Responsibility set forth in Section 4.b.ii. below, provide services critical to 
the operation and integrity of the Education Program of the School (“Operations 
Services”), including, conducting the recruitment search and recommending for selection  
the final job candidates Connections believes to be best suited to fill the roles of Principal, 
Special Education Director, Teachers and Administrative Staff (collectively “School 
Staff”)”, as well as preparation of all reports to the Caretakers, and/or other third parties 
required by law and/or the Charter.  Selected candidates for all School Staff positions will 
be presented to the Board of Trustees for a final hiring determination.  Using a Board of 
Trustees approved staff evaluation system, Connections will support the Lead School 
Administrator with an annual evaluation of School Staff within recommended evaluation 
guidelines.  Operations Services shall be provided in accordance with the Charter, federal 
and state law, and the authority conferred to Connections by the Board of Trustees.  To the 
extent any School operational practice, including any aspect of the delegation of authority 
from the Board of Trustees to Connections in section 4.b.ii. below, is determined to violate 
the Charter, federal or state law, the parties agree to negotiate in good faith an amendment 
to this Agreement to cure such determined violation.  
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d. Complaints. Together with the Lead School Administrator, promptly investigate any 
concerns or complaints raised by the Board of Trustees involving the performance of any 
member of the Administrative Staff, Teachers, Special Education Director or other 
personnel providing support services to the School, regardless of whether (i) employed by 
Connections; (ii) employed by the School; or (iii) retained as an independent contractor. 

e. Counseling and Related Services:  Provide support to guidance counselors and advisory 
teachers in their provision of academic counseling and other related services to Students, 
including assisting in the development of protocols and providing consultative support in 
connection therewith. 

f. Services to Special Need Students:   

i. Assist the School in the development of Special Education Protocols that will govern 
the manner in which Special Education Services are provided; and  

ii. Provide consultative support to the Special Education Director in support of the 
Special Education Services provided by the School, as well as periodic compliance 
assessments to the Board of Trustees of the School’s delivery of Special Education 
Services. 

g. Enrollment and Academic Placement Processing:  Implement and conduct the enrollment 
process on behalf of the School, in accordance with placement and withdrawal policies and 
procedures adopted by the School, and in compliance with local, state and federal law.  The 
School hereby appoints Connections as the School’s agent throughout the enrollment 
process for purposes of obtaining and delivering information from and to Students and 
Caretakers relevant to the enrollment and placement process. Only full-time Students are 
eligible to enroll in the School unless otherwise allowed by Pennsylvania law and agreed to 
by the parties in writing. The School has no responsibility to pay Connections for any 
Students the School enrolls who are not eligible.  Further, Connections will be responsible 
for reimbursing any funds that it has received in the form of payment for services from the 
School to the extent funding is disallowed as a result of a Student’s withdrawal. 

h. Repository of School Records.  The Board of Trustees hereby appoints Connections its 
repository of electronic Student Records, and other School records.  Connections shall 
store and maintain such electronic Student Records, and other School records in 
accordance with state, local and federal requirements, and consistent with commercially 
reasonable technical and organizational measures intended to protect against (i) accidental 
or unauthorized destruction; (ii) accidental or intentional loss or alteration; or (iii) 
unauthorized disclosure or access.  In the event the Agreement terminates, Connections 
shall be obligated to maintain said repository for a period of 7 years following such 
termination for no additional fee.  

i. Student Records Support.  In furtherance of its enrollment and placement related 
obligations set forth in section 3.g. above and in connection with its repository obligations 
set forth in 3.h. above: 

i. Connections shall receive from Caretakers all Student Records on the School’s 
behalf that are submitted electronically through its secure, password-protected 
system (“Server”). 

Advance Cyber Charter School Application 

Page N-5



 

ii. Connections shall maintain the confidentiality of all Students’ records in compliance 
with applicable state and federal laws, and pursuant to the confidentiality provisions 
set out in Section 16 of this Agreement.  Connections shall maintain such records as 
are required to comply with all attendance rules and apportionment requirements 
specified by applicable law.   

iii. All Student Record information shall remain the property of the School and, to the 
extent not immediately available through the School’s on-demand access, shall be 
provided to the School via a secure means within five (5) business days of the 
School’s written request for such information.  To the extent permitted by law, 
Connections may retain a copy of such records subject to the confidentiality 
requirements of this Agreement until such time as the School provides written notice 
requesting that specific records be returned or Destroyed.  

iv. Unless the parties expressly agree to a longer time period, Connections shall certify 
to the School within one year from the date it receives instructions as to what Student 
Records are to be returned or Destroyed that it has complied with the instructions of 
the School in connection with such notice.   

j. Personalized Learning Plan Protocol.  Provide Teachers with resources and assistance 
designed to enhance their effectiveness in creating a Personalized Learning Plan 
(“PLP”) for each Student, as required to meet or exceed any educational standards 
established by the Commonwealth of Pennsylvania or otherwise required by the Charter. 

k. Testing and Assessments.  Administer all State required testing, using the proven 
Connections testing logistical system, and other State mandated assessments, including a 
series of assessments designed to gauge the Student’s mastery of core concepts and 
readiness for the Commonwealth of Pennsylvania’s standardized tests or other State 
mandated testing. 

l. Insurance.  Maintain and keep in force the insurance policies set forth in Exhibit A, which 
shall be in amounts that are no less than the minimum levels required by the Charter, 
applicable law, or both.  Liability, casualty, and property insurance for any facility leased 
directly and/or managed by the School and any capital equipment or furniture and fixtures 
owned by the School, as well as Director and Officer’s Insurance in the amount required by 
the Authorizer will be the responsibility of the School.  If the Board of Trustees desires to 
obtain insurance coverage independently, Connections will provide a discount to the 
School equal to its cost of obtaining the same coverage.   

m. Public Website.  In consultation with the Lead School Administrator, maintain a public 
web site on behalf of the School that will contain or link to any information required by the 
Charter School Law.  

n. Other Professional and Technical Support Services:    

i. Provide human resources and support services integral to delivery of the Education 
Program, including (1) recruiting, training, monitoring, and supporting School Staff 
and other support service providers employed or otherwise engaged by the School, as 
well as supporting the performance evaluation process for such personnel; (2) 
implement a performance based compensation program for all School Staff designed 
to attract and retain qualified personnel; (3) payroll and benefits administration, 
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including providing employee benefit plans as required by law; (4) conducting 
background checks, child abuse clearances and pre-employment reviews as specified 
by law; and (5) assisting in the development of an employee handbook and school 
handbook that shall be submitted for review and adoption to the Board of Trustees. 

ii. Provide 24/7 technical support through on-line Help (in Connexus®) and live phone 
support via Connections Support Services to parents, students, and staff 
Monday-Friday 9:00 a.m. to 9:00 p.m. (ET); and on-call support all other times.  For 
Students not using computer technology provided by Connections, Connections 
shall provide initial technical support to ensure Students have the minimum 
requirements necessary to participate in the Education Program, and ongoing 
technical support on an as needed basis for the Students’ use of Connexus®. 

iii. Support the Lead School Administrator in the recruiting of community coordinators 
to volunteer their services to coordinate school-sanctioned community activities and 
field trips that enhance the educational experience of Students and provide them with 
the opportunity to engage other Students residing in the immediate geographic area 
who also attend the School (“Community Coordinators”).  The local Community 
Coordinator shall work with Teachers, Caretakers and Students to enrich the learning 
experience and distribute information about their local community.  Community 
Coordinators shall not be considered employees or contractors of Connections or the 
School.  Connections is not responsible for providing transportation to these group 
activities, or otherwise providing for the cost of such activities, unless otherwise, and 
then only to the extent agreed or mandated by IEPs.  Connections shall be 
responsible for obtaining any criminal background checks and child abuse 
clearances for each Community Coordinator, as required under applicable law. 

iv. During the Academic Year, staff an educational resource center during the hours of 
9:00 a.m. to 6:00 p.m. ET with education professionals trained in the delivery of the 
Education Program to provide applicable School Staff with additional education 
support services. 

v. Provide all Teachers with access to all Instructional Materials supplied to Students as 
necessary to conduct their teaching responsibilities. 

vi. Provide the Board of Trustees  and School Staff  with training in Connections 
protocols and other best practices.  In addition, as part of its fee for the Education 
Program paid to Connections, Connections will make available to Board Members 
and School Staff continuing professional development and other related training, 
leadership development and peer to peer networking opportunities (collectively 
"Training") that  support the School mission and delivery of the Education Program 
and which shall be sufficient, at minimum, to allow the respective Board of Trustees 
and School Staff to comply with applicable laws that specify Training requirements. 
All costs associated with such Training shall be the responsibility of Connections, 
including related travel, housing, meal and hospitality costs, except to the extent 
Connections notifies the School prior to the Training opportunity of those costs the 
School will be required to cover.   All Connections' sponsored training will be for the 
purpose of promoting the School's education mission and other related official 
school business. 
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vii. Provide training and support programs and materials to Students, Learning Coaches, 
Caretakers and community coordinators on the Curriculum, use of Connexus®, 
various Connections policies and procedures, and other technology to support 
Student learning as appropriate. 

viii. As part of Connections' Education Program responsibilities, and in order to facilitate 
the School's ability to oversee Connections’ Operation Services and Education 
Program responsibilities (“Program Oversight”), Connections shall make key 
personnel reasonably available for advisement and consultation with members of the 
Board of Trustees, Authorizer, and/or Lead School Administrator or his or her 
designee.  Except to the extent otherwise agreed, reasonable expenses incurred by 
Connections, including hospitality related expenses, in connection with Program 
Oversight, shall be paid out of the fee for the Education Program paid to 
Connections. 

ix. Under the direction of the Board Treasurer and Finance Committee, provide 
accounting support services to the Board of Trustees, including providing all 
necessary supporting reports for all Connections activities under this Agreement.  
Connections may subcontract some of these services only with the approval of the 
Board of Trustees.  If  the Board of Trustees is required to contract directly with an 
independent third party for any or all of such accounting support services, the Parties 
agree to amend the Fee Schedule to remove these services.  

x. Assist the Board Treasurer and Finance Committee in the development of a Budget 
for the Board of Trustees’ consideration and approval on an annual basis. 

xi. Provide audit support and local, state and federal financial reporting support, as well 
as related consultation support to the Board of Trustees, its Finance Committee and 
its Audit Committee.   

xii. Provide assistance to the School in the development and implementation of a Public 
Information Campaign (“PIC”) to inform potential students, their Caretakers, and 
other interested parties about the Education Program.   All PICs will comply with 
Connections’ trademark usage guidelines located at 
http://www.connectionsacademy.com/terms-of-use/trademark-guidelines.aspx.  
Connections is under no obligation to implement any PIC initiatives promoted by the 
Board of Trustees that Connections determines will have a negative impact on its 
brand identity and/or reputation in the Marketplace, including in connection with the 
School.    

xiii. Either directly, or through a third-party provider approved by the Board of Trustees, 
serve as an invoice payment processor for the School for school operations invoices.  
All costs associated with the invoices, however, remain the responsibility of the 
School and will be reimbursed at cost to Connections or such other third-party 
provider, as the case may be. 

xiv. Provide comprehensive logistic services in connection with the Connections 
provided physical Curriculum materials, including procurement, contracting, 
storage, fulfillment, and other services required to obtain, deliver, collect and 
warehouse these materials. 
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o. Provision of Computer Technology for School Staff.   For all School Staff and the Lead 
School Adminstrator, provide and maintain in good working condition the Computer 
Technology necessary to provide the Education Program.  Any Computer Technology 
provided by Connections will be the exclusive property of Connections or its contractors 
and will be returned upon the termination of this Agreement or upon the termination of 
employment, whichever is sooner. The School shall not be responsible for ensuring the 
return of Computer Technology.   

p. Provision of Computer Technology for Students.  At the election of the Board of Trustees, 
provide a comprehensive Computer Technology solution to Students, which shall include 
procuring, imaging, delivering, repairing, replacing, warehousing and collection of such 
Computer Technology, as well as other related comprehensive logistical support services, 
such as, set up, Connexus® interface mapping, and technical support, in accordance with 
Connections’ established policies and procedures.   

4. Board of Trustees Responsibilities: 

a. Governance.  Obtain and maintain the governance and organizational structure required by 
law and/or the Charter. 

b. Management of the School.    

i. The Board of Trustees shall be responsible for managing the day to day affairs of the 
School, including hiring and overseeing the supervision and evaluation of School 
Staff and the oversight of this Agreement.   The Board of Trustees’ representative in 
connection with the day to day operation of the School shall be the Lead School 
Administrator, whose duties are more fully set forth below in Section 4.c.ii. 

ii. Delegation of Responsibility and Recission Procedure.   

1. Subject to the Board of Trustees authority to rescind such delegation, in order to 
ensure the quality and integrity of the Education Program and to fully leverage 
Connections experience providing comprehensive support services to full time 
virtual K-12 virtual schools, the Board of Trustees delegates to Connections 
(“Delegation of Responsibility”) responsibility to support the Lead School 
Administrator, with the recruiting, training, supervision, oversight, discipline 
and dismissal of Teachers, Administrative Staff, the Special Education 
Director, 504 coordinator, clerical staff, and other such support positions as 
may be necessary to support School operations.   

2. All terminated employees shall have the ability to have their terminations 
reviewed by the Board of Trustees as further set forth in the employee 
handbook and no termination action will be considered final until the later of (i) 
the time period to request review has expired and no such request has been 
timely made, or (ii) the Board of Trustees has affirmed such termination in 
accordance with the termination procedure set out in the employee handbook.   

3. The Board of Trustees reserves the right through resolution by a properly 
constituted Board of Trustees to void or modify any decision made by the Lead 
School Administrator in consultation with Connections under the Delegation of 
Responsibility.   Any Board of Trustees action to void or modify any decision 
made by the Lead School Administrator in consultation with Connections under 
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the Delegation of Responsibility shall take effect at a time and in manner 
specified by such Board of Trustees resolution.     

4. The Delegation of Responsibility may be rescinded in whole or in part upon 
adoption of a resolution by a properly consitituted Board of Trustees setting 
forth the parameters of such rescission.  Any Board of Trustees decision to 
rescind the Delegation of Responsibility whether in whole or in part, shall not 
take effect any earlier than the close of the Academic Year in which such 
rescission is communicated to Connections.    

5. Prior to the adoption of any resolution either voiding or  modifiying a decision 
arising out of or related to the Delegation of Responsibility or rescinding in 
whole or in part the Delegation of Responsibility, the Board of Trustees shall 
consult with Connections and explain  the reasons therefor.   In the event of the 
recission of the  Delegation of Responsibility set forth herein, Connections has 
the option to terminate this Agreement or agree to negotiate a new agreement 
with the Board that establishes the rights and responsibilities of the Parties 
following such recission.  Any termination under this section shall not take 
effect until the close of the Academic Year in which such notice of termination 
is provided and shall be subject to the post-termination provisions set forth in 
Section 18.b. below.  As part of this Delegation of Responsibility and 
regardless of any Board decision to rescind such delegation, if Connections has 
a concern about the legality of any action by the Board of Trustees or lack of 
action relating to any Board management decision of the School that 
Connections believes could jeopardize the school’s reputation or ability to 
continue as an ongoing concern, Connections may refer the matter to the Board 
of Trustees’ Counsel of Record for review and analysis, and take such other 
action available to Connections under the terms of this Agreement and/or 
applicable law. 

iii. The Board of Trustees shall be responsible for adopting any necessary policies to 
comply with state law and regulation in the oversight of the School and to promptly 
inform Connections of any obligations or deficiencies in the School’s operations. 

iv. The Board of Trustees shall perform any responsibility assigned to Connections 
under the terms of this Agreement to the extent it is in conflict with or nullified by 
any applicable law, regulation and/or the terms of the Charter. 

v. The Board of Trustees shall perform any responsibility not explicitly assigned to 
Connections under the terms of this Agreement that would otherwise be the 
responsibility of the School under applicable law, regulation and/or the terms of the 
Charter, unless and until, Connections and the School reach agreement regarding 
under what conditions such responsibilities will be delegated to Connections. 

c. Education Program Administration.  Administer the Education Program in a manner that 
fully implements the Education Program as designed by Connections, provided, however, 
that Connections shall work with the School to incorporate into the Education Program 
non-core model programs, including clubs, activities, field trips, identified by the School 
that promote the School’s STEM focus. 
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i. Employment of School Staff.  Subject to the Delegation of Responsibilities set forth 
above, the Board of Trustees shall be the employer of all School Staff and has final 
authority over matters relating to hiring, compensation, discipline, termination, as 
well as employment policies and procedures as set forth in the School employee 
handbook.  While the Board of Trustees shall be responsible for determining the 
compensation arrangement for School Staff, it shall consult with Connections in 
determining such compensation arrangements due to the impact on the school 
budget.     

ii. The Lead School Administrator, in consultation with Connections, shall be 
responsible for the day to day delivery of the Education Program and supervision of 
all School Staff, and shall be the primary interface between Connections and the 
Board of Trustees, as well as the primary interface between the Board of Trustees 
and the School Staff.  The Lead School Administrator may also from time to time be 
referred to as the principal.  The Lead School Administrator consults with 
Connections on the recruiting, selection, training, supervision, oversight, discipline 
and dismissal of Teachers, Administrative Staff and clerical staff.  The Lead School 
Administrator shall aim to build consensus among all stakeholders, and hence shall 
have responsibilities that shall include, but not be limited to, reporting regularly to 
the Board of Trustees, supervising administrative personnel, inspiring Teachers to 
teach and facilitate student learning, Students to engage in learning and learn, and 
Learning Coaches to engage in their Student’s learning consistent with the school’s 
mission. The Teachers shall report to the Lead School Administrator or such 
individual as shall have been designated by him or her, and the Lead School 
Administrator shall work collaboratively with the Connections designated Director 
of Schools, or his/her designee, who will provide guidance to the Lead School 
Administrator, all under the oversight of the Board of Trustees.  The Lead School 
Administrator shall comply with Connections practices and protocols in the delivery 
of the Education Program and shall report to Connections as to the implementation of 
such practices and protocols.   In consultation with Connections, the Lead School 
Administrator will promptly investigate and take action to address any complaints or 
concerns raised by the Board of Trustees or others regarding the performance or 
conduct of any Teacher or Adminstrative Staff member.  The Lead School 
Administrator shall provide a prompt report to the Board of Trustees and 
Connections on any and all actions taken in response to such a request.   

iii. The Board of Trustees maintains the responsibility for evaluating the Lead School 
Administrator.  In furtherance of the Delegation of Responsibility, however, it will 
consult with Connections in that evaluation.  The Lead School Administrator shall be 
evaluated annually based on standards that are adopted by the Board of Trustees, in 
consultation with Connections.  Connections shall receive a copy of the results of 
that evaluation.   The standards used may be changed from time to time by the Board 
of Trustees, who shall consult with Connections prior to adoption of such change.  
The use of these standards shall not limit the Board of Trustees from including 
additional performance criteria in its evaluation. Connections shall bring to the 
Board of Trustees’ attention concerns about, as well as requests and 
recommendations related to, the performance and employment of the Lead School 
Administrator. All such concerns, requests and recommendations shall be made in 
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writing.  Both the Board of Trustees and Connections shall preserve the 
confidentiality with respect to any such written concerns, requests, and/or 
recommendations, except as required by law.   

iv. In the event the Board of Trustees determines to replace the Lead School 
Administrator for any reason, to the extent possible it shall give Connections thirty 
(30) days written prior notice of such removal, including the reasons for such 
removal.  In addition, Connections shall advise the Board of Trustees as to its belief 
that it is in the best interests of the School that the Lead School Administrator be 
replaced.  Such advisory notice shall be made in writing, including the basis for the 
request, such as evidence that the Lead School Administrator has failed to comply 
with employee or school policies, integrity/fidelity of the Education Program, or has 
caused or will cause harm to the School/students.  In that event, the Board of 
Trustees shall promptly take steps to inform Connections as to how it will address 
Connections concerns related to the Lead School Administrator and in no event no 
later than ninety (90) days after receipt of the advisory notice, including whether or 
not the Lead School Administrator will be replaced.   Any replacement of the Lead 
School Administrator (or other remedial action) will be done so as to minimize the 
disruption to Students.   

v. Under the direction of the Lead School Administrator and in furtherance of Section 5 
below, the Special Education Director, who shall be properly credentialed and have 
all necessary certifications required by Pennsylvania law to hold such position, is 
responsible for overseeing the provision of Special Education Services, including the 
implementing of the Special Education Protocols, overseeing all personnel involved 
in the provision of Special Education Services, including the School's Section 504 
coordinator, and all outside contractors retained for such purposes.  The Special 
Education Director may also act as a Teacher, and/or the 504 coordinator, to the 
extent qualified to do so, in addition to their other responsibilities. 

vi. All other Administrative Staff shall take their day to day direction from the Lead 
School Adminstrator or his or her designee.  To the extent properly credentialed, 
respective Administrative Staff may also act as Teachers in addition to their other 
responsibilities. 

vii. All Teachers shall be licensed and credentialed pursuant to Pennsylvania law,  shall 
take their day to day direction from the Lead School Administrator or his or her 
designee, and in all respects shall comply with Connection’s practices and protocols 
in the delivery of the Education Program. 

d. Administer Established Protocols, Policies and Procedures.  Abide by and administer all 
Connections established protocols, policies and procedures in connection with the 
Education Program, including requirements for Course completion (including awarding of 
transfer credit where applicable), grade attainment and attendance in order to meet 
minimum requirements for graduation with a School diploma, and return and recovery 
policies in connection with the use of Connections provided Computer Technology and 
Instructional Materials. 

e. Diplomas.  Grant diplomas based on attainment of minimum requirements for graduation 
with a School diploma. 
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f. Insurance.  Except for that insurance identified in Exhibit A, obtain and maintain the 
following policies of insurance, as required and/or permitted by applicable law: director 
and officer liability, workers compensation with minimum limits established by law, 
educators’ legal liability, employment practices liability and general liability insurance.  
To the extent permitted by applicable law, Connections and its parent company, 
Connections Education LLC shall be added as additional named insureds on all policies of 
insurance obtained and maintained by and for the benefit of the Charter School. 

g. Computer Technology for Students.  In the event that the School elects to procure its 
Computer Technology for Students from a source other than Connections, provide written 
assurances to Connections that the School or other third party will provide comprehensive 
logistical support services comparable to those provided by Connections and will assume 
all liability related to any failure by the School to provide such services.   

5. Special Education Services: 
a. Special Education Protocols.  The School will adopt Special Education Protocols that 

comply with state and federal law, as well as applicable policies adopted by the Board of 
Education.   In consultation with Connections, the Special Education Protocols will be 
subject to review and revision from time to time throughout the Term.  The Special 
Education Protocols and all modifications to the Special Education Protocols are subject to 
Connections’ approval.  The Special Education Director will fully and consistently 
implement such Special Education Protocols in the provision of Special Education 
Services and will accept guidance from Connections with respect to providing Special 
Needs Students with a free and appropriate education (“FAPE”).   

b. Replacement of Special Education Director.  Connections shall have the right to request 
that the School replace the Special Education Director in the event that Connections 
determines that the Special Education Director is not administering the delivery of Special 
Education Services in accordance with state and federal law, and so notifies the Lead 
School Administrator in writing.   In the event that the School refuses to comply with 
Connections’ request to replace the Special Education Director, the School shall have 60 
days to develop a plan that fully and consistently implements the Special Education 
Protocols, as well as addresses any other areas of concern identified by Connections related 
to the provision of Special Education Services (“Special Education Remediation Plan”).  
The Special Education Remediation Plan should be developed in consultation with 
Connections and is subject to the written approval of both parties.  It is the Special 
Education Director’s responsibility to fully and consistently implement the Special 
Education Remediation Plan.   

c. Failure to Adopt Special Education Protocols.  During any period of time that the School 
fails to: (i) adopt Special Education Protocols approved by Connections; (ii) timely and 
consistently implement the Special Education Remediation Plan referenced in (b) above; 
or (iii) take corrective action with regard to any issue(s), matter(s), or concern(s) related to 
Special Education Services brought to the School’s attention by Connections, Connections 
and its agents, employees, and assigns, will not be deemed to have engaged in any 
wrongdoing, misconduct, negligence, or default under Section 20 of this Agreement, with 
respect to Special Education Services. 

 

Advance Cyber Charter School Application 

Page N-13



 

6. Grant of Rights and Access: 
a. License.   Connections hereby grants to the School a non-exclusive, nontransferable, 

royalty-free, limited license during the Term of the Agreement for Authorized Users to 
access and use Connexus® and the Content and Instructional Materials contained in 
Connexus® in connection with the receipt of the Educational Program hereunder 
(collectively the “Licensed Collateral”).  The School’s right to access and use the Licensed 
Collateral is solely for the intended purpose for which such access is granted and is subject 
to Connections’ Intellectual Property provisions set forth in Sections 13 and 14 below.  
Connections may update the features and functions of Connexus® from time to time. Any 
right to use the Content and Instructional Materials shall be solely for the applicable 
Course for which a Student is enrolled or that an Authorized User is otherwise authorized 
to access. 

b. Permitted and Prohibited Uses. All rights not expressly granted to the School and 
Authorized Users pursuant to the Agreement are reserved to Connections, and any uses of 
the Licensed Collateral by the School and Authorized Users not expressly permitted in the 
Agreement are strictly prohibited. Specifically, unless otherwise authorized by 
Connections in furtherance of the delivery of Education Program related services, School 
will not, and will not permit Authorized Users, School’s employees or agents or any third 
party to: (i) access the Content and Instructional Materials or Connexus®; except in 
connection with Courses for which a Student is enrolled; (ii) use the Curriculum, Content 
and Instructional Materials except in strict compliance with the Agreement and the Terms 
of Use; (iii) copy, reproduce, modify, alter, transfer, transmit, perform, publish, display, 
sub-license, distribute, circulate provide access to, rent, or create Derivative Works from 
the Content and Instructional Materials or any portion thereof; (iv) decompile, reverse 
engineer, disassemble, or otherwise determine or attempt to determine the source code (or 
the underlying ideas, algorithms, structure or organization) of the Content and Instructional 
Materials or of Connexus®; (v) upload files that contain viruses, Trojan horses, worms, 
time bombs, cancelbots, corrupted files, or any other similar software or programs that may 
damage the operation of Connexus®; (vi) take any actions, whether intentional or 
unintentional, that may circumvent, disable, damage or impair the control or security 
systems of Connexus® or the Content and Instructional Materials, nor allow or assist a 
third party to do so; (vii) use the Content and Instructional Materials in a manner that 
disparages Connexus®, Content, Instructional Materials, Connections or its content 
providers, or in any manner that Connections may, in its sole discretion, deem 
inappropriate; or (viii) disclose Log-In Information (as defined in Section 6.d. below) or 
permit access to Connexus® and/or the Content and Instructional Materials by 
unauthorized persons using an Authorized User's Log-In Information. 

c. Usage Guidelines and Rules of Conduct. The School (including its employees and agents) 
and Authorized Users may use the Licensed Collateral for bona fide educational and other 
contracted-for purposes only. The School will comply and assure compliance by its 
employees, agents and the Authorized Users with Terms of Use of Connexus®, Privacy 
Policy, and other applicable Connections policies, as may be updated from time to time by 
Connections in its sole discretion. The Privacy Policy and Terms of Use are posted on the 
Website and are accessible from the Connexus® login page. The School acknowledges that 
Connections may also institute basic rules for academic and personal conduct for 
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Authorized Users’ use of the Licensed Collateral, and that Connections will enforce those 
rules in its sole discretion, including terminating  access for Authorized Users in the event 
of their failure to adhere to those rules. Included in the rules of conduct shall be 
prohibitions against any Authorized User’s attempt to make inappropriate communication 
or contact with any other Authorized Users through Connexus®, as well as, hacking, viral 
infection, or other technical attempts to gain unauthorized access to or cause damage to 
Connexus®. The School shall immediately provide Connections with written notice of any 
unauthorized use or distribution of the Content, Instructional Materials or Education 
Program of which the School becomes aware and shall take all necessary steps to ensure 
that such unauthorized use or distribution is terminated. 

d. Security and Use of Passwords. Each Authorized User will have a user name and password 
for the purpose of accessing Connexus® and the Content and Instructional Materials (the 
“Log-In Information”). The School and its Authorized Users must keep all Log-In 
Information strictly confidential, and all Log-In Information may be used only by the 
assigned Authorized User. The School and its Authorized Users are responsible for 
maintaining the security and confidentiality of all Log-In Information, and for preventing 
access to Connexus® and/or the Content and Instructional Materials by unauthorized 
persons using an Authorized User's Log-In Information. Unauthorized access to or use of 
Connexus® and/or the Content and Instructional Materials by someone using an 
Authorized User's Log-In information may be attributed to such Authorized User. 

e. Availability and Support. Connections strives to provide access to Connexus 24 hours per 
day, 7 days per week; however, it is anticipated that there will be periodic system 
interruptions due to occasional computer technology failures, system maintenance and 
updates, and/or internet provider service interruptions.      

7. Communications from Connections. The School acknowledges and agrees that Connections 
may periodically contact Authorized Users for the School in relation to Connections  carrying 
out its obligations set forth in this Agreement.  By accessing the Licensed Collateral, the 
School and Authorized Users will be deemed to have consented to receive such 
communications. 

8. Representation Regarding Non-discrimination:  Neither Connections nor the School  will 
discriminate against any person on the basis of race, creed, color, sex, national origin, religion, 
ancestry, sexual orientation or disability, or any other basis prohibited by federal or 
Pennsylvania law. 
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9. Performance Review:  During year three (3), but prior to the close of year three (3) of the 
Initial Term, the School shall undergo a Performance Review, which shall include a review of 
the performance of School service providers, including Connections.  Based on the outcome of 
the Performance Review, Connections shall work with the Board of Trustees to develop a 
performance improvement plan to address any shortcomings identified in the Performance 
Review.  The Board of Trustees in its sole discretion may initiate subsequent Performance 
Reviews as it deems necessary.  Nothing in this section prevents the School from raising 
concerns with Connections’ performance in the first two operating years of the School.  
Connections agrees to work in a prompt manner to respond to any such issues raised by the 
School or its Board of Trustees.  

10. Health and Safety:  Connections will assist the School in the development of  training and 
policies related to the following standards regarding health and safety: 

a. Reporting child abuse or neglect where there is reasonable basis for suspecting  such abuse 
or neglect is occurring, as required by state law; 

b. Adopting policies prohibiting the use of drugs, alcohol, weapons and tobacco in school 
operated facilities or at school sponsored events;  

c. Adopting policies prohibiting bullying, sexual harassment, harassment, and other social 
behaviors prohibited under applicable law; and 

d. Complying with all state immunization law. 

11. Pricing and Payment Terms:   
a. Fee Schedule.  During each year of the term, as compensation for the Education Program 

provided by Connections under the terms of this Agreement, Connections shall be paid in 
accordance with the schedule of fees for services (the “Fee Schedule”).    

b. Payment Agent.  The parties may agree to have Connections act as its payment agent for 
various expenditures.  Connections will submit to the School appropriate documentation 
evidencing payment of such expenditures and upon said submission shall be entitled to a 
dollar for dollar reimbursement for these expenses.  Reimbursement shall be made in 
accordance with section 11.c. below.  

c. Invoicing.  Connections will invoice the School monthly.  Payment will be due within five 
(5) business days of action by the Board of Trustees, which shall use its best efforts to 
review and approve invoices within thirty (30) days of receipt.  Connections may charge 
interest at the rate of one and one half percent (1.5%) per month for any invoices over sixty 
(60) days unless such failure to pay is the result of funds being withheld from the School 
due to a failure by Connections to perform under the terms of this Agreement or if the 
School is disputing any charges.  The School shall notify Connections of the basis for any 
dispute within five (5) days of determination of such dispute and shall work to resolve the 
dispute within thirty (30) days.  All amounts other than any amount in dispute shall be paid 
according to the terms herein.  Funds shall also be subject to adjustment based on any 
adjustments to Student counts as a result of an audit by the Commonwealth of 
Pennsylvania.  Any differences in amounts that were previously paid under this Agreement 
as a result of such adjustments shall only be applied to or against the next payment or 
payments otherwise due under this section, or if no payment is due, Connections shall 
refund such amount to the School. 
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d. Realigning of Responsibilities: 

i. To the extent there is a realigning of responsibilities between the parties pursuant to 
section 4.b.iv. above, the parties shall negotiate a corresponding adjustment in the 
Fee Schedule for the Academic Year in which said alignment of responsibilities 
occurs. 

ii. To the extent Connections’ delegation of responsibilities is expanded/reduced 
beyond what is set forth in Section 4 above, the parties shall negotiate a 
corresponding increase/decrease in the Fee Schedule for the Academic Year in 
which said expansion/reduction of responsibilities occurs.  No expansion/reduction 
of responsibilities shall become effective until such time as the Board of Trustees 
approves a Fee Schedule incorporating such corresponding increase/decrease. 

iii. In the event of a rescission of the Delegation of Responsibility that does not result in 
an early termination as provided for in section 19.a.vi., the parties agree to negotiate 
and mutually agree to new compensation terms for services provided by Connections 
based on the relationship of the parties at that time.  
 

e. State Audit Adjustments.  To the extent that any adjustments as a result of a state audit are 
the result of Connections’ failure to adequately perform its responsibilities under this 
Agreement, Connections will be required to either:  (i) return funds to the School in the 
amount determined as a result of a State audit, or (ii) to the extent that funds are withheld 
from future payments to the School, reduce amounts invoiced to the School by the amount 
funding is withheld. 

f. Deficit Protection.  Due to potential variability of State and Federal funding and annual 
expenditures of the Charter School, the Parties agree to negotiate in good faith a reduction 
in the fee described above if the school’s expenditures are projected to exceed its funding, 
which would have resulted in a cumulative net asset deficit on its audited financial 
statements. To the extent such reduction is negotiated, any such reduction in fee is limited 
to the year for which such reduction is negotiated, except as otherwise provided for in 
writing by the parties. Connections will not be entitled to recoup payment of the negotiated 
underage in future years, regardless of funding availability.  

g. Start-up Loan.  To assist with the successful launch of the School, Connections agrees to 
offer the School a loan.  If any such loan is made by Connections, the School agrees to 
repay the principal amount of the loan with interest as determined by the following 
formula:  the prime rate as reported by the Wall Street Journal’s bank survey at the time the 
loan is made plus 1.00% (e.g., if the prime rate is 3.25%, the annual loan interest rate would 
be 4.25%).  Nothing in this section precludes the School from securing a loan from another 
source. 

h. Budgets.  No later than the earlier of June 1 or fourteen (14) working days prior to any 
deadline specified in the Charter or other regulatory mandate, Connections will present to 
the Finance Committee or its designee a proposed balanced budget (i.e., not resulting in a 
cumulative net asset deficit) for the following fiscal year developed under the direction of 
the Board of Trustees or its designee.  The Budget shall be in reasonable detail and shall be 
based on the applicable Fee Schedule.  In the event that the Board of Trustees and 
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Connections do not agree on a Budget, the parties shall  have until June 30 or such date as 
is required by applicable laws or regulations or the Charter for budget submission  to come 
to an agreement on a Budget.   

12. Additional/Optional Services:  For an additional fee as set forth in the Fee Schedule, the 
School may contract with Connections to provide the following additional services. 
a. Facility and Capital Equipment/Furnishings Procurement, Management and Maintenance.  

Procure, manage and maintain for the School administrative office space to be located in 
Governor’s Plaza North, 2101 Front Street, Harrisburg, Pennsylvania 17110-1086 
adequate to meet the needs of the School, including all equipment and furniture required to 
make such office space functional for its intended purpose, as well as all utilities required 
to fully meet such functional requirements.   

i. The locations, lease terms, and capital purchases required for all facilities provided 
under this Agreement will be subject to the approval of the Board of Trustees.  
Connections agrees that it will have no beneficial financial interest in any approved 
lease.   

ii. Furniture and equipment are provided at an annual rental fee of one-fifth (1/5th) of 
Connections’ purchased price and may be purchased from Connections at any time at 
a cost equal to its depreciated cost basis (assuming a five year life).  Connections 
may offer an additional incentive, in its sole discretion, to the School to facilitate the 
purchase of the furniture and equipment by the School. 

iii. Rent on the facility and utilities are a pass-through cost from Connections to the 
School, with no mark-up. 

iv. Manage the procurement and installation of telephone service, data lines, including 
Internet access, and such other similar technology services used by personnel who 
are engaged in providing the Education Program under this Agreement.  

b. Office Products and Supplies.  Procure for the School all requested office products and 
supplies needed for the operation of the administrative offices.   

c. Student Technology Support Stipend Administration.  Act as the School’s agent in 
administering the School’s student technology support stipend program established by the 
Board of Trustees.  Payment of the stipend to eligible households would be facilitated by 
Connections which will be issued to the parent or guardian (and in certain circumstances, 
the Student) according to the schedule outlined in the school handbook, which shall be 
consistent with the rate used in the development of the Budget, provided payment of the 
stipendis provided for in the Fee Schedule.  In no event will Connections advance the 
School funds to support the School’s stipend program.   

13. Other Services.  To the extent there are products and services not included in the Education 
Program and the School elects to contract with a third party other than Connections for such 
products or services, it shall be the School’s responsibility to ensure that such products or 
services are provided consistent with the Budget and in accordance with any requirements of 
Charter School Law or other applicable law and any requirements in the Charter. 
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14. Trademarks:   
a. Connections and its Affiliates are the owners of various trademarks, service marks, logos, 

or trade names used in its business of providing Education Program. Connections 
trademarks can be found at: 
http://www.connectionsacademy.com/Libraries/PDFs/CACommonLawTrademarks.pdf 
(collectively, the “Licensed Marks”).  Connections grants to the School a non-exclusive, 
non-transferable, royalty-free sub-license to use the Licensed Marks during the term of this 
Agreement solely in connection with the performance of this Agreement and subject to 
pre-approval of such use by Connections.  The School agrees to use the Licensed Marks in 
accordance with any trademark usage guidelines provided by Connections, the most 
up-to-date version of which can be found at:  
http://www.connectionsacademy.com/terms-of-use/trademark-guidelines.aspx. 
Connections retains all right, title and interest in and to the Licensed Marks and any related 
proprietary rights not expressly granted to the School hereunder.  All goodwill attributable 
to the Licensed Marks will inure exclusively to the benefit of Connections.  

b. The School is the owner of the School name, Advance Cyber Charter School, as well as 
any design marks and logos the School develops in connection with the promotion of the 
School (“School Trademarks”).  Connections and its Affiliates shall only use the School 
Trademarks in connection with its responsibilities set forth in this Agreement or as 
otherwise permitted by this Agreement and as otherwise expressly permitted by the 
School. 

c. Upon termination of this Agreement, the School’s license to use the Licensed Marks and 
Connections right to use the School Trademarks shall immediately terminate, except as 
expressly permitted in this Agreement or by applicable law.  The School agrees that within 
thirty (30) calendar days from the date of termination, all references to “Connections 
Academy”, and any other Licensed Marks shall be removed from the School’s signage, 
stationary, website, marketing materials and any other material or location it appears.  

15. Intellectual Property:   
a. Limitations on Use.  Connexus® and all technology, programs, services, and materials 

hosted thereon, the Curriculum, all tangible and intangible education materials, all 
Connections Education LLC trademarks and copyrighted works, are the intellectual 
property of Connections’ parent company, Connections Education LLC.  The School’s right 
to use and benefit from said intellectual property is limited to its license rights set forth in 
this Agreement and shall terminate automatically with the termination of expiration of this 
Agreement.   

b. No Sale.  Nothing in this Agreement shall be interpreted to be a sale or transfer of ownership 
interest from Connections or Connections Education LLC to the School, School Staff, 
Students, Caretakers, or Learning Coaches.    

c. No Use of School Funds to Develop or Procure.  No School funds shall be used by 
Connections or Connections Education LLC to develop or procure Courses or Content or 
Instructional Materials or improvements to Connexus®, provided, however, any School 
funds paid to Connections for provision of the Education Program hereunder, once paid, 
shall not be deemed to be School funds. 
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d. Derivative Works.  Any works created by the School Staff and derived from Connections 
Education LLC’s Intellectual Property shall be deemed the property of Connections 
Education LLC, and the School agrees to extend all reasonable and appropriate measures to 
assist Connections Education LLC in securing and perfecting its ownership interest in such 
derivative works.   

e. Derivative Works License.  The School hereby grants to Connections and Connections 
Education LLC, and will require its School Staff to do the same, a worldwide freely 
transferable, royalty free, perpetual license, in any content contained in any Derivative 
Works that are determined to remain the property of the School and/or a member of its 
School Staff.  Similarly, to the extent that any School Staff created educational content is 
hosted on Connexus® or in a Connections Education LLC proprietary LiveLesson® session, 
the School on behalf of itself and such School Staff hereby grants to Connections Education 
LLC a worldwide, freely transferable, royalty free, perpetual license to use such School 
Staff created educational content for its own commercial purposes. 

f. Aggregated Data.  Student specific data, including corresponding Caretaker data, is the 
property of the School, Student and/or the Caretaker ("Student Information"), unless and to 
the extent that Connections obtains such Student Information from a source other than the 
School, including directly from Student (if emancipated minor or over the age of minority) 
or such Student's Caretaker.  Connections will not use any such School owned Student 
Information for any non-school related purpose without obtaining the written permission of 
such Student or Student's Caretaker (as the case may be).  Connections may freely aggregate 
School owned Student Information so long as such aggregated use does not reveal 
identifying characteristics that would enable a third party to determine the identity of any 
individual Student, including that Student's Caretaker.  All such aggregated data shall be the 
property of Connections.  Connections may freely use all such aggregated data and identify 
its source as being the Advanced Cyber Charter School.  In addition, Connections shall, 
from time to time, provide to the School reports in an electronic format requested by the 
School to the extent Connections' systems and capabilities permit.  Upon receipt of such 
request from the School, Connections will work with the School to formulate queries, 
formats and designs that will generate Student Information in a manner most useful to the 
School, based on the School's objectives and Connections' existing capabilities.  

16. Confidentiality:   
a. Confidential Information. The receiving party shall use the Confidential Information of the 

disclosing party only in connection with the furtherance of the business relationship 
between the parties, and the receiving party shall make no further use, in whole or in part, of 
any such Confidential Information. The receiving party agrees not to disclose, deliver or 
provide access to all or any portion of the disclosing party’s Confidential Information to a 
third party or to permit a third party to inspect, copy, or duplicate the same. The receiving 
party will disclose Confidential Information only to its employees and agents who have a 
need to know such Confidential Information in connection with the performance of the 
Agreement and who are under a written obligation to protect the confidentiality of such 
Confidential Information. The receiving party will treat the Confidential Information with 
the same degree of care and confidentiality that the receiving party provides for similar 
information belonging to the receiving party that the receiving party does not wish disclosed 
to the public, but not less than holding it in strict confidence. 
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b. Student Records. Connections and the School acknowledge and agree that pursuant to 
FERPA and any regulations promulgated thereunder, the parties have certain obligations 
with regard to maintaining the security, integrity and confidentiality of “education records”, 
as that term is defined by FERPA (also referred to herein as “Student Records”). The parties 
acknowledge that the School at all times retains ownership of Student Records and that each 
party must perform its obligations under the Agreement in compliance with FERPA and any 
regulations promulgated thereunder. Connections and the School each designate the Lead 
School Administrator, Charter School Staff, Board of Trustees members, third party service 
providers (including Connections) and volunteers who are providing educational and/or 
administrative services to the Students as agents of the School as individuals having a 
legitimate educational interest and thus entitled to access education records under FERPA. 
Connections and the School shall also maintain Student Records in accordance with all 
other applicable laws and regulations. 

c. Exceptions. The foregoing shall not prevent the receiving party from disclosing 
Confidential Information that must be disclosed by operation of law, provided (i) the 
receiving party shall promptly notify the disclosing party of any such request for disclosure 
in order to allow the disclosing party full opportunity to seek the appropriate protective 
orders, and (ii) the receiving party complies with any protective order (or equivalent) 
imposed on such disclosure. It is understood and agreed that this section 16.c. is not 
intended to permit the disclosure of education records referenced in 16.b., unless permitted 
by applicable law. 

d. Return of Confidential Information. The receiving party agrees that it will, within ten (10) 
days after written request by the disclosing party, return to the disclosing party, or at the 
option of the disclosing party, destroy and certify in writing the destruction of, all 
Confidential Information received from the disclosing party, including copies, 
reproductions, electronic files or any other materials containing Confidential Information. 

e. Remedy for Breach.  The parties acknowledge that monetary damages may not be a 
sufficient remedy for unauthorized disclosure of Confidential Information and that a 
disclosing party shall be entitled, without waiving any other rights or remedies, and without 
the posting of bond or other equity, to such injunctive or equitable relief as may be deemed 
proper by a court of competent jurisdiction. 

17. Protection of Goodwill and Academic Integrity of the Program.  The Parties recognize that 
Connections has invested substantial money and resources in developing a nationally 
recognized virtual education program under the "Connections Academy" brand and that it has 
an inherent interest in protecting the goodwill generated in connection therewith, as well as the 
academic integrity of the Education Program.  The Parties also recognize that the School has a 
vested interest in Connections protecting such goodwill, as well as the academic integrity of 
the Education Program in connection with its mission to advance the education interests of its 
Students.  Accordingly, as part of its responsibilities, Connections is hereby authorized to 
perform ongoing and periodic reviews of School records documenting the manner in which the 
Program is delivered to Students, including documentation of interaction between Teachers 
and/or Administrative Staff with Students, Learning Coaches and Caretakers and to report to 
the Board of Trustees, Administrative Staff and/or Teachers any deviations from established 
Connections policies, procedures and protocols, federal or state legal requirements, or 
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established best practices,  or other deficiencies Connections takes note of in connection with 
such ongoing or periodic review.  

18. Term:  This Agreement will commence on __________, 2016, and shall expire on a date 
coterminous with the expiration of the Charter (the "Term ").   

19. Termination:   

a. Grounds For Early Termination.  Unless otherwise renewed or earlier terminated, this 
Agreement shall terminate immediately upon the expiration of the Term.  Any notice of 
early termination shall take effect at the closing of the last day of the Academic Year, 
unless otherwise agreed to by the parties or provided for herein.  Notices of termination 
must be made in writing and delivered to the addresses set forth below no later than 
January 15 of the current Academic Year and shall list all reasons for said early 
termination.  Except as specifically provided for herein, this Agreement can only be 
terminated before its expiration as follows: 

i. By both parties if they agree in writing to the termination; 

ii. By the School, for any reason, provided, however, that notice of termination shall be 
given in writing no later than November 1 of the Academic Year in which such 
termination shall be effective and termination shall not occur prior to the close of the 
Academic Year in which notice is given.  This termination right shall not take effect 
prior to the close of the second Academic Year that the Charter School is operational, 
except to the extent the Parties agree otherwise in writing.  Notice of termination 
under this section 19.a.ii. shall include a detailed explanation of the reason(s) for 
termination and shall be subject to the resolution process referenced in section 25.  

iii. Termination by either party, immediately, if one party materially breaches this 
Agreement and fails to cure such breach within thirty (30) days following written 
notification of such breach from the other party, In the event objectively 
ascertainable reasonable efforts have been made to effect such cure and the breach at 
issue does not objectively lend itself to cure within such 30 day period, then such 
additional time as necessary to complete said cure, but in no event longer than 60 
days following written notification of such breach; 

iv. Termination by Connections, if the payments to which Connections is entitled under 
section 10 of this Agreement are materially reduced as a result of a change in funding 
provided to the School or applicable laws or regulations impose requirements that 
are materially different from those previously provided under this Agreement and 
Connections is unwilling or unable to make the required changes; 

v. By Connections, if there are unresolvable differences between the Parties relating to 
what Connections, in its sole discretion, considers to be conduct that reflects 
materially and unfavorably upon Connections’ reputation with respect to the manner 
in which School carries out its responsibilities under the terms of this Agreement and 
Connections provides the School with  thirty (30) days written notice of its intent to 
terminate during which such time the Parties shall work in good faith to alleviate to 
Connections satisfaction the circumstances giving rise to such unresolvable 
differences.  Termination under this provision may only take effect at the end of the 
Academic Year in which such notice is given; 
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vi. By Connections, in the event of a rescission of the Delegation of Responsibility by 
the Board of Trustees under Section 4.b.ii. and Connections provides the Board of 
Trustees with written notice of its intent to terminate rather than to negotiate a 
restructuring of the parties’ relationship as a result of such rescission; 

vii. Termination by either party, immediately, if the Charter is terminated or if the School 
is no longer authorized by the Authorizer as required by applicable state law and 
regulation;  

viii. Termination by the School, if the Board of Trustees determines at the end of an 
Academic Year that the Education Program set forth in this Agreement does not meet 
the requirements for a cyber charter school, as defined by applicable laws and 
regulations, but only if Connections is unable to cure such deficiency after being 
given reasonable notice thereof and the opportunity to cure any alleged failure to 
meet such requirements;  

ix. Termination by the School, if the Board of Trustees determines after a Performance 
Review, in the School’s sole reasonable discretion, that Connections has failed to 
satisfactorily address any shortcomings identified in the Performance Review 
through the implementation of the performance improvement plan referenced in 
section 8 above, to the extent such performance improvement plan is in connection 
with improving Connections’ performance.  Termination under this subsection may 
not occur prior to the close of year four (4) of the Term in order to provide 
Connections the opportunity to implement the performance improvement plan.  
Notice of said termination must be made on or before January 1 and shall not take 
effect until the close of the Academic Year in which said notice is given, unless the 
parties agree otherwise in writing; 

x. Termination by either party in the event that the parties fail to agree on a Budget in 
accordance with Section 11.h. 

b. Obligations on Termination.  In the event this Agreement is terminated by either party for 
any reason: 

i. Connections shall assist and cooperate with the School in the transition of the 
Educational Products and Services from Connections to the School or another 
service provider, so as to minimize the disruption to the Students;  

ii. Each party will promptly (not later than thirty (30) days after the effective date of 
termination) return to the other party all Confidential Information, property and 
material of any type belonging to the other party, including but not limited to, 
electronic versions, hard copies and reproductions and will not retain copies of any 
such property or material except as may be expressly permitted in this Agreement or 
required by applicable law; 

iii. All access to Connexus® and other educational products and services contracted for 
herein shall be discontinued;  

iv. Connections shall provide to the School copies of all Student Records not otherwise 
in the School’s possession at no additional cost; 
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v. School shall pay Connections all amounts due under this Agreement upon the earlier 
of either their due dates or thirty (30) days after the effective date of termination. 

20. Indemnification:   
a. Indemnification Obligations.  Each party shall defend, indemnify, save and hold harmless 

the other party, its Affiliates, Parent, subsidiaries and its respective directors, officers, 
agents and employees (together "Indemnified Party") against and from any and all claims, 
actions, liabilities, costs, expenses, damages, injury or loss (including reasonable attorney's 
fees) made, brought, incurred, or alleged by any third party (“Claim”) to which the 
Indemnified Party, its Affiliates and their respective directors, officers, agents and 
employees may be subject to liability by reason of any wrongdoing, misconduct, 
negligence, willful misconduct or default by the Indemnifying Party, its agents, employees, 
subcontractors, or assigns in connection with the performance of this Agreement. This 
indemnification, defense and hold harmless obligation on behalf of Indemnifying Party 
shall survive the termination of this Agreement. 

b. Indemnification Procedure.  The Indemnified Party will: (a) promptly notify the 
Indemnifying Party in writing of any claim, loss, damages, liabilities and costs, and for 
third party claims, (b) allow the Indemnifying Party to control the defense, and (c) 
reasonably cooperate with the Indemnifying Party in the defense and any related settlement 
negotiations. In addition to any defense provided by the Indemnifying Party, the 
Indemnified Party may, at its expense, retain its own counsel. If the Indemnifying Party 
does not promptly assume the Indemnified Party’s defense against any third party claim, 
the Indemnified Party reserves the right to undertake its own defense at the Indemnifying 
Party’s expense.   

21. Limitation of Liabilities.  In no event will either party, or such party’s Affiliates, directors, 
officers, employees, or agents, be responsible or liable for the debts, acts or omissions of the 
other party or such party’s Affiliates, directors, officers, employees, or agents. 

22. Sales Tax.  The School shall provide Connections with support that it is tax exempt.  To the 
extent that the School is not tax exempt, the School shall be responsible for federal, state, or 
local taxes assessed, if any, based on the Education Program provided by Connections 
hereunder.  If any sales and use taxes are assessed on purchases made from Connections, 
Connections will provide a credit to the School equal to the amount of the sales or use taxes 
paid by the School. 

23. Notices.  All notices, consents and other communications under this Agreement shall be given 
in writing and shall be sent by and deemed to have been sufficiently given or served for all 
purposes as of the date it is delivered by hand, received by overnight courier, or within three 
(3) business days of being sent by registered or certified mail, postage prepaid to the parties at 
the following addresses (or to such other address as hereafter may be designated in writing by 
such party to the other party): 
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 If to Connections: Connections Academy of Pennsylvania, 
LLC 

c/o Connections Education LLC 
1001 Fleet Street, 5th Floor 
Baltimore, MD 21202 
Attn: Steven Guttentag, President 

With a copy to: Connections Education LLC 
1001 Fleet Street, 5th Floor 
Baltimore, MD 21202 
Attn: General Counsel 
 

If to the School: 
 
 
 
With a copy to: 
 
 

Advance Cyber Charter School 
Governor’s Plaza North 
2101 Front Street 
Harrisburg PA  17110-1086 
 
Patricia A. Hennessy, Esquire 
Conrad O’Brien 
1500 Market Street, Suite 3900 
Philadelphia, PA 19102 
 

24. Governing Law. This Agreement shall be governed and controlled by the laws of the 
Commonwealth of Pennsylvania.  Any legal actions prosecuted or instituted by any party 
under this Agreement shall be brought in a court of competent jurisdiction located in the 
Commonwealth of Pennsylvania, and each party hereby consents to the jurisdiction and venue 
of any such courts for such purpose. 

25. Resolution of Disputes.  Any dispute arising out of or relating to this Agreement shall be 
resolved in accordance with the procedures specified in this subsection 25.  

a. Negotiation.  The parties agree to negotiate in good faith all disputes arising out of or 
relating to the rights and obligations of the Parties, as set forth in this Agreement and/or 
established by applicable law.  Any dispute not resolved within the normal course of 
business shall be referred to the VP of Schools, for Connections, and the Board 
Chairperson, for the School or his/her designee, for discussions related to the nature of 
the dispute and an agreed course of action as to how to resolve the dispute or to other 
such persons within the organization of Connections and the School as the Parties 
mutually deem appropriate.   

b. Mediation.  In the event the parties are unable to fully resolve a dispute through 
negotiation, each Party agrees to submit all unresolved disputes to nonbinding 
mediation pursuant to processes and procedures mutually agreed upon by the Parties.  
In the event the Parties are unable to agree to such processes and procedures, the Parties 
agree to submit the matter to Board Counsel of record, or other such third party agreed 
upon by the Parties, who will establish the processes and procedures by which such 
unresolved disputes will be mediated.   
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c. Confidentiality.  The Parties agree to treat all discussions and sharing of documents 
related to this subsection 25.c. as confidential and not subject to disclosure to any third 
party to the extent permissible by law, except as consented to by the disclosing Party.  
In the event the Parties are unable to resolve such dispute through nonbinding 
mediation, to the extent such dispute remains unresolved, each Party, upon providing 
the other party ten (10) calendar days' notice of its intent to do so, may pursue their 
respective contractual, administrative, legal and/or equitable remedies available to 
them in order to fully resolve such dispute.   

26. Miscellaneous.   

a. Severability.  If any provision of this Agreement is held to be invalid or unenforceable, it 
shall be ineffective only to the extent of the invalidity, without affecting or impairing the 
validity and enforceability of the remainder of the provision or the remaining provisions of 
this Agreement.  If any provision of this Agreement shall be or become in violation of any 
federal, state, or local law, such provision shall be considered null and void, and all other 
provisions shall remain in full force and effect. 

b. Successors and Assigns.  The terms and provisions of this Agreement shall be assignable 
by either party only with the prior written permission of the other, which consent shall not 
be unreasonably withheld; provided that a change in control of Connections or its 
managing member, notice of which shall be provided by Connections to the Board of 
Trustees, shall not be deemed a violation of this Agreement. 

c. Complete Agreement; Modification and Waiver.  This Agreement constitutes the entire 
agreement between the parties with respect to the matter contained herein and supersedes 
all prior and contemporaneous agreements, warranties and understandings of the parties.  
There are no agreements, representations or warranties of any kind except as expressly set 
forth in this Agreement.  No supplement, modification or amendment of this Agreement 
shall be binding unless executed in writing by both parties. No waiver of any provision of 
this Agreement will be effective unless it is in writing and signed by the party to be charged 
with such modification, and no such waiver will constitute a waiver of any other 
provision(s) or of the same provision on another occasion. 

d. Force Majeure.  If any circumstance should occur that is not anticipated or is beyond the 
control of a party or that delays or renders impossible or impracticable performance as to 
the obligations of such party, the party’s obligation to perform such services shall be 
postponed for a period equal to the time during which such circumstance shall extend, or, if 
such performance has been rendered impossible by such circumstance, shall be cancelled. 

e. No Third party Rights.  This Agreement is made for the sole benefit of the parties.  Except 
as otherwise expressly provided, nothing in this Agreement shall create or be deemed to 
create a relationship among the parties or any of them, and any third party, including a 
relationship in the nature of a third party beneficiary or fiduciary. 

f. Professional Fees and Expenses.  Each party shall bear its own expenses for legal, 
accounting, and other fees or expenses in connection with the negotiation of this 
Agreement. 

g. 501(c)(3) Status.  The Parties agree to negotiate in good faith an amendment to this 
Agreement to cure any IRS cited defect in the Agreement that will impede the issuance of a 

Advance Cyber Charter School Application 

Page N-26



 

determination from the IRS that the School is a tax exempt organization under Internal 
Revenue Code Section 501(c)(3). 

h. Counterparts.  This Agreement may be signed in counterparts, which shall together 
constitute the signed original Agreement. 

i. Compliance with Laws, Policies, Procedures, and Rules.  Each party will comply with all 
applicable federal and state laws and regulations including all of the specific requirements 
of the Charter, applicable local ordinances and the School’s policies whether or not 
specifically listed in this Agreement.   

j. Interpretation of Agreement.  The parties hereto acknowledge and agree that this 
Agreement has been negotiated at arm’s length and between parties equally sophisticated 
and knowledgeable in the subject matter dealt with in this Agreement.  Accordingly, any 
rule of law or legal decision that would require interpretation of any ambiguities in this 
Agreement against the party that has drafted it is not applicable and this Agreement shall be 
interpreted in a reasonable manner to affect the intent of the parties as set forth in this 
Agreement. 

k. Headings; Exhibits.  The section headings contained herein are for convenience only and 
shall not in any way affect the interpretation or enforceability of any provision of this 
Agreement.  All schedules and exhibits to this Agreement are incorporated herein and shall 
be deemed a part of this Agreement as fully as if set forth in the body hereof. 

l. Attendance at Meetings.  The parties agree that during the Term Connections is hereby 
invited (through a Connections designated individual or individuals) to attend all Board of 
Trustees closed session meetings except where such attendance (i) is prohibited by 
applicable law; (ii) will result in a waiver of the attorney/client privilege; (iii) will result in 
Connections being present during discussions concerning negotiations regarding the 
renewal or termination of this Agreement, or (iv) will result in Connections being present 
during discussions regarding such other matter with respect to which Connections has a 
conflict of interest. 

m. Electronic Signatures.  This Agreement and related documents may be accepted in 
electronic form (e.g., by scanned copy of the signed document, an electronic or digital 
signature or other means of demonstrating assent) and each party’s acceptance will be 
deemed binding on the parties.  Each party acknowledges and agrees that it will not contest 
the validity or enforceability of this Agreement and related documents, including under 
any applicable statute of frauds, because they were accepted or signed in electronic form.  
Each party further acknowledges and agrees that it will not contest the validity or 
enforceability of a signed scanned PDF or facsimile copy of this Agreement and related 
documents on the basis that it lacks an original handwritten signature.  Facsimile and 
scanned PDF signatures shall be considered valid signatures as of the date hereof.  
Computer maintained records of this Agreement and related documents when produced in 
hard copy form shall constitute business records and shall have the same validity as any 
other generally recognized business records. 

n. Survival.  The rights and responsibilities of sections 11.c.; 14; 15; 16; 19; 20; 21; 22; 23; 
25, 26. E., i., n., and o., shall survive the termination of this Agreement. 
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o. Status and Relationship of the Parties.  Connections is a limited liability company 
organized under the laws of Pennsylvania, and is not a division or a part of the School.  The 
School is a Pennsylvania public charter school authorized by the Charter School Law and 
is not a division or part of Connections.  The parties intend that the relationship created by 
this Agreement is that of an independent contractor and not employer-employee.  Except as 
expressly provided in this Agreement, no agent or employee of Connections shall be 
deemed to be an agent or employee of the School.  Connections shall be solely responsible 
for its acts and the acts of its agents, employees and subcontractors, and the School shall be 
solely responsible for its acts and the acts of its agents, employees and subcontractors.  The 
relationship between Connections and the School is based solely on the terms of this 
Agreement, and the terms and conditions of any other written agreement between 
Connections and the School. 

 

 
 

Agreed to by:  

ADVANCE CYBER CHARTER 
SCHOOL 

CONNECTIONS ACADEMY OF 
PENNSYLVANIA, LLC  

By:  ________________________________ By: _________________________________  

Title: _______________________________  Title: ________________________________  
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INDEX OF DEFINED TERMS 
 “Academic Year” shall mean the school year as defined by the School Calendar under 
which the School operates. 

 “Administrative Staff” means any and all individuals employed by or otherwise providing 
services for or on behalf of the education program operated by the School. 

“Affiliates” means any entity controlling, controlled by or under common control with 
another entity. With respect to Connections, Affiliate shall also include Pearson PLC and 
its Affiliates. For the purposes of this definition, “control” means the possession, directly 
or indirectly, of the power to direct the management and policies of an entity whether 
through the ownership of voting securities, registered capital, contract or otherwise. 

 “Authorizer” shall mean the agency or other governmental entity authorized by law in the 
state in which the School is contracting with Connections under the terms of the 
Agreement to provide the Education Program. 

 “Authorized Users” shall mean the Students, Caretakers, Teachers, Instructional Aides, 
Administrative Staff, Learning Coaches, and School Board members who are authorized to 
access Connexus®, the Content, Instructional Materials and Courses pursuant to the terms 
of this Agreement. 

“Board of Trustees” shall mean the governing board of the School. 

“Budget” shall mean the operating budget for the School, as approved by the Board of 
Trustees as more specifically discussed in Section 11.h. 

“Caretaker” shall mean the parent(s), legal guardian(s) or another individual designated by 
a parent or legal guardian as a Student’s Caretaker. 

“Charter” shall mean the authorization to operate a charter school granted by the 
Authorizer.   

 “Charter School Law” shall mean the applicable laws and regulations governing charter 
schools as codified in statutes and code of regulations of  Pennsylvania. 

“Confidential Information” shall mean proprietary business, technical and financial 
information of each of the parties, including for example and without limitation, each 
party’s respective information concerning: (a) business strategy and operations such as 
business plans, methods, marketing strategies, outreach plans and sales information, 
pricing information and customer and prospect lists, the identities and locations of vendors 
and consultants providing services or materials to or on behalf of the disclosing party; (b) 
product development such as product designs and concepts; (c) financial information such 
as budget and expense information, economic models, pricing, cost and sales data, 
operating and other financial reports and analysis; (d) human resource information such as 
compensation policies and schedules, employee recruiting and retention plans, 
organization charts and personnel data; (e) unpublished educational content, curricula, 
teaching outlines, lesson plans, testing processes and procedures; (f) Student Records and 
other student-related or parent-related personal information; (g) the terms of this 
Agreement, (h) login and password information for Connexus®; (i) technical information 
such as development methods, computer software, research, inventions, the design and 
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operation of Connexus®; and (j) other similar non-public information that is furnished, 
disclosed or transmitted to the receiving party or to which the receiving party is otherwise 
given access by the disclosing party, orally, in written form, in any type of storage medium, 
or otherwise. Confidential Information, in whatever form provided, shall remain the 
exclusive property of the disclosing party at all times, and the parties hereby acknowledge 
and agree that all such Confidential Information of a party are its trade secrets. Except as 
specifically provided for herein, nothing contained in this Agreement shall be construed as 
granting or conferring any rights in any Confidential Information disclosed to the receiving 
party, by license or otherwise. 

"Connexus®” means the website or Education Management System (also sometimes 
referred to as Learning Management System, EMS or LMS) with the URL 
http://www.Connexus®.com, or such other URL as Connections or its Affiliates may 
designate from time to time, through which Authorized Users access Connections Content 
via a secure, password protected website. The features and functions of Connexus® may 
be modified and/or updated from time to time by Connections.  Access to Connexus® is 
governed by the Terms of Use located at 
https://www.Connexus®.com/public/termsOfUse.html and defined below.  

“Content” means the components of a Course and/or SDR (as each is defined below) 
licensed, designed, developed, owned or provided by Connections and its third party 
content partners and delivered in an online format through Connexus® (as defined above) 
or in an offline format (textbooks and other materials) to teach students in various subjects 
in grades K–12 and/or to deliver resources in connection with the Services (defined 
below). Content may include the courseware, data, documentation, text, audio, video, 
graphics, animation, drawings, programming, icons, images, pictures and charts, Teachlet® 
tutorials and LiveLesson® sessions. Connections reserves the right to add Content, 
withdraw Content, modify and/or offer substitute Content, in its sole discretion, provided 
that the School will receive reasonable notification concerning any substitution or 
withdrawal that is substantial.  

Course(s)” shall be comprised of a set of lessons and assessments, including Instructional 
Materials, that shall meet the educational content or other standards established by the 
Commonwealth of Pennsylvania in order to be recognized for high school credit in grades 
9-12 and/or for meeting educational requirements in grades K-8, as the case may be. 

“Curriculum” means a program of instruction provided by Connections, which includes 
Content and Instructional Materials accessed primarily through Connexus®,  that, together 
with Teacher provider additions and/or modifications, shall meet the educational content or 
other standards established by the Commonwealth of Pennsylvania in order to be 
recognized for high school credit in grades 9-12 or for meeting educational requirements in 
grades K-8.  

“Curriculum Guide” means the publication which sets forth the list of Courses offered by 
Connections during a particular Academic Year and may sometimes be referred to in this 
Agreement as a “Program Guide”.  

“Derivative Works” include any translation, editorial revision, annotation, elaboration, or 
other modification, correction, addition, enhancement, extension, condensation, upgrade, 
improvement, compilation, abridgement or other form in which the Content or 

Advance Cyber Charter School Application 

Page N-30

http://www.connexus.com/
https://www.connexus.com/public/termsOfUse.html


 

Instructional Materials or other Licensed Collateral may be recast, transformed or adapted, 
including but not limited to all forms in which such Derivative Works may or may not 
infringe any of the copyrights in the Content or Instructional Materials. 

“Destroyed” means at minimum removing personally identifiable information from the 
Student Record stored on Connections’ production systems.   

"FERPA" means the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232 (g), as 
amended from time to time. 

"Instructional Aide(s)" means any and all individuals who are involved in supporting, 
facilitating or assisting in the provision of instruction, assessment and/or other Services to 
Students. 

“Intellectual Property” means collectively, rights under patent, trademark, copyright and 
trade secret laws, and any other intellectual property or proprietary rights recognized in any 
country or jurisdiction worldwide, now or in the future, including but not limited to, moral 
rights, industrial design rights and similar rights, and shall in all cases include marketing 
data and materials and other related collateral developed by Connections, regardless of 
whether such data, materials and collateral are developed specifically for the School. 

“Learning Coach” shall mean a Caretaker of the Student or another adult specifically 
designated by the Student’s Caretaker, or the Student where over 18 or emancipated, who 
will perform the responsibilities as defined in the Caretaker Acknowledgement, 
Designated Learning Coach Agreement or Eligible Student Acknowledgement, 
respectively, and the School Handbook, which shall be subject to the review and approval 
annually by the Board of Trustees.  Learning Coaches are not employees or contractors of 
either the School or Connections;  shall not receive any compensation for their services 
from either Connections or the Board of Trustees; and shall look solely to the Caretaker to 
collect any alleged agreed to compensation.  Learning Coaches shall not fall within the 
definition of “Instructional Aides”. 

“Licensed Collateral” shall mean Connexus® and all technology, programs, services, and 
materials hosted thereon to which Customer is granted access, the Curriculum, all tangible 
and intangible education materials and other proprietary and copyright protected works to 
which Customer is granted a right of use (whether in digital, print or both and including 
third party content contained therein or linked to therefrom), and all Connections 
Education LLC trademarks. 

“Marketplace” shall mean each of United States and its territories and lawful possessions 
(individually and in the aggregate).  
“Public Information Campaigns” or “PIC” shall mean such activities as marketing and 
outreach efforts by offline medial advertising, online advertising, direct mail, telephone 
calls, traditional public relations, and other advertising efforts, as well as online and in 
person information sessions, managing social media messaging, etc. 

 “Performance Review” shall have that meaning ascribed to it in Section 9 of the 
Agreement. 

 “Privacy Policy” means that certain statement of Connections’ practices for handling 
personally identifiable and non-personally identifiable information gathered by 
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Connections through Connexus® or any web site maintained by Connections from time to 
time. 

 “Program Guide” shall have that meaning ascribed to “Curriculum Guide,” defined above. 

“School Calendar” shall be the days when the Education Program under this Agreement 
will be delivered to Students, as defined by the School Handbook.  Connections will 
provide Educational  Products and Services on those days established to be the School 
Calendar for the Academic Year, except that Students may continue to report attendance 
during scheduled school holidays to the extent permitted under the Commonwealth of 
Pennsylvania. The School Calendar for each Academic Year is subject to the prior 
approval of the Board of Trustees, taking into account all reasonable comments and 
suggestion by Connections, and shall meet any regulatory requirements for days and hours 
of instruction required by law or regulation. 

 “SDR” means Service Delivery Resource and relates to any tools, instructions, 
assessments or other support materials used in the delivery of Services, either through 
Connexus® or otherwise. 

“Services” means any service provided by Connections to Students, including therapeutic 
or educational services, under the terms of the Agreement between the School and 
Connections. 

“Special Education Director” is that person employed to oversee the Special Education 
Services per Section 4.c.v.  It is the Special Education Director’s responsibility to keep 
informed of (and to inform Connections of) any state legislative or regulatory enactments 
that impact the provision of Special Education Services, as well as to supervise the special 
education Teachers and implement a Connections approved model for special education 
instruction. 

“Special Education Protocols” shall mean the policies, procedures and protocols that 
govern the provision of Special Education Services and shall, at minimum comply with 
applicable state and federal law requirements. 

“Special Education Services” shall mean all necessary special education programs and 
services, including the development and implementation of IEPs and Section 504 plans, 
handling administrative proceedings and specialized services, submitting state or federal 
reports, applying for and administering supplemental funding, providing other Related 
Services and all other administrative services associated with the delivery of services to 
Special Needs Students. 

“Special Needs Students” shall mean Students (as hereinafter defined) who have been 
identified as disabled under the Federal Individuals with Disabilities Education 
Improvement Act, as amended (“IDEIA”) or Section 504 of the Federal Rehabilitation Act 
of 1973. 

"Student" means any person actively enrolled in the School.  

“Student Records” shall mean those “educational records,” as defined in subsection 
(a)(4)(A) of FERPA (as defined above), which the School or Connections is required to 
retain in accordance with state law.  
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“Teacher” means any and all educators (including Connections Teachers) involved in 
providing instruction, assessment and/or other educational support of Students pursuant to 
the terms of this Agreement and the Charter. 

“Term” shall have that meaning set forth in Section 18.  

“Terms of Use” means certain rules governing how Authorized Users may and may not use 
Connexus® and any Content and Instructional Materials accessible through Connexus®. 
The most current version is located at 
https://www.Connexus®.com/public/termsofuse.html  

“Website” means the Connections website with the URL 
http://www.connectionsacademy.com/home.aspxand any subpages connected thereto. 
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David Taylor, Board President 
Advance Cyber Charter School 

c/o Pennsylvania Manufacturers’ Association 
Elizabethtown, PA 17022 

Telephone (717) 298-1105 
E-mail dntaylor90@gmail.com 

 
September 17, 2015 
 
Steven Carney, Special Assistant 
Charter School Office 
Pennsylvania Department of Education 
333 Market Street, 10th Floor 
Harrisburg, PA 17126-0333 
 
Re: Selection of Connections Education LLC through its subsidiary Connections Academy of 

Pennsylvania LLC as Management Organization and Curriculum Provider for Advance Cyber 
Charter School  

 
Dear Mr. Carney: 
 
I am the President of the Founding Board of Advance Cyber Charter School. Our Founding Board 
decided that we would like to bring a K-12 statewide cyber school with a STEM focus to Pennsylvania 
that will meet the educational needs of students who, for a variety reasons, are not being served by 
the education program currently available through their traditional brick-and-mortar school.   
 
As a fledging cyber charter school, we would lack the technical expertise and resources to establish or 
operate a K-12 cyber school without significant assistance. Thus, our Board determined that it is 
necessary to contract with a vendor to meet Advance’s needs.  This letter explains our board has 
selected Connections Education LLC through its subsidiary Connections Academy of Pennsylvania LLC 
(collectively “Connections”) as the provider that meets the requirements for the statewide cyber 
school that Advance is establishing. 
 
In order to meet the educational needs of our students, the Founding Board determined that we 
required a quality curriculum that was designed to meet best practices in cyber education, that 
offered accredited courses, and whose courses were approved by the National Collegiate Athletic 
Association (NCAA) for our high school offering. To support that educational program, the curriculum 
provider also needs to be able to provide training for our teachers in not only teaching in the cyber 
environment, but also supporting and retaining high quality teaching staff. 
 
As the Founding Board of Advance, we have investigated our options for the provision of services 
including administrative support, educational services, equipment, and educational products and 
platforms that will allow Advance to operate. Advance intends to operate as a K-12 statewide cyber 
school with the capacity to serve up to approximately 4,500 students annually during the first term of 
its charter (by Year 5). Our investigation into our options included guidance from our Board Counsel, 
Patricia A. Hennessy, of Conrad O’Brien.   
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As part of its investigation, the Founding Board focused on contracting with providers of an 
accredited cyber education program that have (i) the capability to deliver a cyber education program 
easily utilized by teachers, parents, and students alike; (ii) a reliable and secure technology platform 
and infrastructure, (iii)  the ability to provide assistance to the Board in staffing the education 
program with highly qualified teachers, administrative staff, and support staff ; (iv) the capacity to 
provide the school with sufficient resources to support the effective delivery of the education 
program, and (v) a demonstrated success academically with both high-performing learners as well as 
struggling students.   
 
The Founding Board desires to contract with a cyber education provider with the reputation, 
experience, and capacity to resource, staff, and support a fully functioning K-12 statewide cyber 
school. The Founding Board would like a provider that has demonstrated the ability to achieve 
Advance’s mission of “helping each student maximize his or her potential and meet the highest 
performance standards through a uniquely individualized learning program through flexible pacing 
and 21st Century Learning including STEM opportunities.” 
 
Operationally, we required that the provider offer services for enrollment, placement of students in a 
cyber environment (given the statewide nature of this endeavor), as well student data and reporting 
functions. The provider had to possess a robust technology infrastructure and the ability to support 
disadvantaged families. The Board also wants a provider capable of distributing computers and 
equipment.   
 
There are two vendors in the national marketplace that we examined as well as a large provider 
located in Pennsylvania. Each of those providers generates curriculum and other specific service 
options, including technology infrastructure. One vendor is not currently operating a public cyber 
charter school in Pennsylvania (but is providing curriculum and other items). After considering that 
option and of another large provider, Advance has determined it is not interested in those particular 
providers.  
 
The other national provider we considered is Connections. After spending considerable time in 
reviewing the national experience of Connections, its curriculum, and infrastructure, the Founding 
Board concluded that Connections is best able to provide the quality cyber education experience that 
Advance wishes to provide students. Connections is the best option for our Board and school as it is a 
national leader in the development and delivery of K-12 cyber education programming. Connections 
can deliver the quality education experience that the Founding Board set out to achieve when 
applying for the ability to operate a statewide K-12 cyber charter school.   
 
Connections’ curriculum, coupled with its education management system, will help teachers, 
students, and caretakers thrive in the cyber classroom. The Connections program is accredited by 
AdvancED, the national accreditation commission representing 32,000 public and private schools, 
districts, and education corporations across the United States and in 65 countries worldwide. 
AdvancED accreditations are recognized by the United States Department of Education and the 
Council for Higher Education Accreditation. Connections will provide Advance’s students with a wide 
catalog of courses that meets Pennsylvania Academic Standards, as well as National Collegiate 
Athletics Association (NCAA) Eligibility Center initial eligibility requirements.  
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Our Founding Board believes Connections’ involvement in the day-to-day operation of the school is 
critical to Advance being able to deliver the high quality education program expected. 
 
It is the Founding Board’s belief that teaching in a cyber environment requires a different skill set 
than teaching in a brick-and-mortar environment. Connections has 13+ years of experience in hiring 
and evaluating teachers and staffing cyber schools.  In the 2015-16 school year, Connections is 
supporting 30 virtual public schools in 26 states and serving more than 65,000 students, including 
students in Pennsylvania.  Each of these schools is supported by administrative and teaching staff 
recruited and trained by Connections. 
 
For these reasons, the proposed Statement of Agreement requires Connections to provide all the 
staffing needed to fully and effectively support a statewide cyber school and to conduct/provide all 
necessary and recommended staff training and supervision. The dollar value of the contract will vary, 
depending on the number of students enrolled in a given academic year.  In addition, the Founding 
Board has requested that Connections provide ancillary services critical to a high quality education 
program, including technical support services for students and staff, an online repository for school 
records, public information campaigns to inform potential students and their caretakers.   
 
Everything described herein is critical to the success of a cyber charter school. While the Board of 
Trustees maintains ultimate authority over our school, and understands the need to perform our 
duties as public school Board trustees, we must have “boots on the ground” to connects our students 
and teachers. Contracting with a source other than Connections would not be feasible or cost-
effective. The Founding Board would like to implement these integrated services and the overall 
Connections education program.  
 
For these reasons, the Founding Board believes contracting with Connections is the best option in 
order to achieve its mission.  
 
The contract the Founding Board has negotiated with Connections provides for the delivery of an 
education program unique in nature such that its sole availability is through Connections. Therefore, 
pursuant to RCW 39.26.010, Connections is the only contractor that is clearly and justifiably the only 
practicable source to provide the goods and services the Founding Board desires to procure.    
 
Very Truly Yours, 

 
 
David Taylor, 
Board President 
Founding Board 
Advance Cyber Charter School 
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APPENDIX P 

PRELIMINARY STARTUP AND OPERATING BUDGET 
 



Advanced Cyber PDE 2028 Budget Start Up 2017 2018 2019 2020 2021

Revenues

6000 Local

6944 Receipts from other LEAs in PA (Regular) 3,895,331 11,685,993 19,476,655 27,267,316 35,057,978

6941 Receipts from other LEAs in PA (Special) 1,558,202 4,674,607 7,791,011 10,907,415 14,023,820

6000 Total Local 0 5,453,533 16,360,599 27,267,665 38,174,732 49,081,798

7000 State Sources

7000 Total State Sources

8000 Federal

8511 IDEA 49,200 147,600 246,000 344,400 442,800

8514 Title 1 104,000 312,000 520,000 728,000 936,000

8515 Title 2 13,000 39,000 65,000 91,000 117,000

8000 Total Federal 0 166,200 498,600 831,000 1,163,400 1,495,800

9000 Other Financing Sources

9910 Advance 300,000 0 0 0 0 0

9000 Total Other Financing Sources 300,000 0 0 0 0 0

TOTAL REVENUES 300,000 5,619,733 16,859,199 28,098,665 39,338,132 50,577,598

EXPENDITURES

1000 Instruction

1100 Regular Instruction Programs

100 Personnel Services-Salaries 0 606,281 2,065,865 3,582,830 5,281,921 6,956,415

200 Personnel Services- Employee Benefits 0 355,826 1,231,668 2,169,762 3,234,120 4,244,804

300 Purchased Professional & Technical Services

EMS License 0 157,500 472,500 787,500 1,102,500 1,417,500

500 Other Purchased Services

538 Student Internet Connection (Stipend) 0 191,520 548,244 913,740 1,279,237 1,644,733

590 Testing Costs 0 25,000 75,000 125,000 175,000 225,000

600 Supplies

640 Supplies and Curriculum 0 695,463 2,191,330 3,655,176 5,177,704 6,693,579

700 Property

750 Student Computers 0 431,680 1,295,040 2,158,400 3,021,760 3,885,120

750 Student Printers 0 7,500 22,500 37,500 52,500 67,500

1100 Total Regular Instruction Programs 0 2,470,769 7,902,147 13,429,909 19,324,741 25,134,651

1200 Special Instruction Programs

100 Personnel Services-Salaries 0 198,360 501,080 865,290 1,196,390 1,527,490

200 Personnel Services - Employee Benefits 0 116,417 298,744 524,020 732,550 932,074

300 Purchased Professional & Technical Services

330 Special Education Direct Services 0 328,865 986,595 1,644,325 2,302,055 2,959,786

330 Special Education Program Support Services 0 136,800 410,400 684,000 957,600 1,231,200

600 Supplies

640 Supplies and Curriculum 0 216,087 513,320 852,574 1,133,146 1,420,371

1200 Total Special Instruction Programs 0 996,530 2,710,139 4,570,209 6,321,741 8,070,921

1000 Total Instruction 0 3,467,299 10,612,286 18,000,117 25,646,482 33,205,572

2000 Support Services

2100 Support Services - Students

100 Personnel Services-Salaries 0 38,655 154,620 274,880 386,550 498,220

200 Personnel Services- Employee Benefits 0 22,687 92,184 166,467 236,685 304,014

300 Purchased Professional & Technical Services

330 Student Support Services 0 Waived 559,350 932,250 1,305,150 1,678,050

330 Enrollment and Placement Services 0 171,500 514,500 857,500 1,200,500 1,543,500

EMS License 0 78,750 236,250 393,750 551,250 708,750

500 Other Purchased Services

590 Technical Support & Repairs 0 90,000 270,000 450,000 630,000 810,000

2100 Student Support Services 0 401,592 1,826,904 3,074,847 4,310,135 5,542,534

2200 Support Instructional - Staff

300 Purchased Professional & Technical Services

348 EMS License 0 78,750 236,250 393,750 551,250 708,750

Instructional Staff Support Services 0 29,700 89,100 148,500 211,950 274,050

500 Other Purchased Services

580 Travel/Conferences 0 15,000 45,000 75,000 105,000 135,000

590 Professional Development 0 37,250 111,750 186,250 264,125 340,875

700 Property

750 Staff Computers 0 21,780 65,340 108,900 155,430 200,970

2100 Support Instructional - Staff 0 182,480 547,440 912,400 1,287,755 1,659,645

Account Code
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Advanced Cyber PDE 2028 Budget Start Up 2017 2018 2019 2020 2021

2380 Administration

100 Personnel Services-Salaries 139,395 370,438 748,334 1,096,322 1,358,360 1,646,126

200 Personnel Services- Employee Benefits 40,425 217,410 446,157 663,933 831,724 1,004,466

300 Purchased Professional & Technical Services

330 Legal Services 20,000 10,000 10,000 10,000 10,000 10,000

330 Regulatory and Reporting Services 0 22,500 67,500 112,500 157,500 202,500

330 Student Records Management 0 13,500 40,500 67,500 94,500 121,500

330 Human Resources Support 0 34,650 103,950 173,250 247,275 319,725

330 School Operations Support 0 292,500 877,500 1,462,500 2,047,500 2,632,500

500 Other Purchased Services

520 Insurance 1,500 1,500 1,500 1,500 1,500 1,500

510 Board Related Expenses 10,000 20,000 20,000 20,000 20,000 20,000

530 Postage & Shipping 0 7,500 22,500 37,500 52,500 67,500

540 Advertising 5,000 2,500 7,500 12,000 14,000 16,000

530 Printing 0 5,000 15,000 25,000 35,000 45,000

600 Supplies

640 Office Supplies 0 15,000 45,000 75,000 105,000 135,000

800 Other objects

810 Dues and Fees 0 3,500 3,500 3,500 3,500 3,500

2380 Total Administration 216,320 1,015,998 2,408,941 3,760,505 4,978,359 6,225,317

2400 Pupil Health

300 Purchased Professional & Technical Services

330 Contracted Staff 0 5,000 5,000 5,000 5,000 5,000

2400 Total Pupil Health 0 5,000 5,000 5,000 5,000 5,000

2500 Business

300 Purchased Professional & Technical Services

330 Business Services 0 67,500 202,500 337,500 472,500 607,500

330 Audit Services 0 20,000 20,000 20,000 20,000 20,000

330 Internet Subsidy Payment Processing 0 13,500 40,500 67,500 94,500 121,500

330 Recruitment Services 0 137,200 411,600 686,000 960,400 1,234,800

2500 Total Business 0 238,200 674,600 1,111,000 1,547,400 1,983,800

2600 Operation & Maintenance

400 Purchased Property Services

430 Facility Support Services 0 25,000 25,000 50,000 75,000 100,000

440 Rent and Utilities 54,000 108,000 108,000 158,000 208,000 258,000

500 Other Purchased Services

538 Internet and Phone 20,000 40,000 50,000 60,000 70,000 80,000

600 Supplies

640 Maintenance and Repair 0 5,000 5,000 10,000 15,000 20,000

700 Property

740 Deprecation 0 60,000 60,000 80,000 100,000 120,000

2600 Total Operations and Maintenance 74,000 238,000 248,000 358,000 468,000 578,000

2000 Total Support Services 290,320 2,081,270 5,710,885 9,221,752 12,596,648 15,994,296

3000 Noninstructional Services

800 Extracurricular 0 12,500 37,500 62,500 87,500 112,500

Total Noninstructional Services 0 12,500 37,500 62,500 87,500 112,500

5000 Other Financing

5100 Debt Service

800 Interest 0 0 39,899 0 0 0

900 Principal 0 0 300,000 0 0 0

5100 Total Debt  Service 0 0 339,899 0 0 0

5000 Total Other Financing 0 0 339,899 0 0 0

TOTAL EXPENDITURES 290,320 5,561,069 16,700,570 27,284,369 38,330,631 49,312,368

NET INCOME 9,680 58,664 158,629 814,296 1,007,501 1,265,230

FUND BALANCE 9,680 68,345 226,974 1,041,270 2,048,771 3,314,001
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Sept ember 4, 2015 

~CONNECTIONS 
~EDUCATION' 

Dear Advance Cyber Charter School Board of Trustees: 

Assuming that the charter for Advance Cyber Charter School (11School") is granted and that our 
partnership is formalized, please consider this letter a commitment from Connections 
Education LLC on behalf of its subsidiary, Connections Academy of Pennsylvania, LLC, to 
perform the following functions: 

• Provide technical assistance, includ ing grant-writing support to pursue and secure 
Federal Charter School Grant Funds and other grant support to cover the School's start
up and early implementation costs. 

• Offer an interest-bearing loan to the School for any start-up and early implementation 
expenses not covered by grant funds. The School wi ll repay these funds with interest 
calculated annually using the prime rate as reported by the Wall Street Journal's bank 
survey plus 1.00% (e.g., if the prime rate is 3.25%, the loan interest rate would be 
4.25%) when it has the resources to do sa, ideally within the first three years of 
operation. 

• Offer "service credits" as needed (discounts an Connectians'-pravided products and 
servicesL once the school has launched, as an in-kind contribution to protect the School 

against financial deficits. 

We assure you and your authorizer that t he School will have sufficient funds to launch and st art 
operations before beginning to receive per-student funding and will maintain a balanced 
budget thereafter. 

Sincerely, 

Ted Ochs 
COO and CFO 
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LETTER OF INTENT TO LEASE 
 

 

 

 

 



9/2/2015 

Letter of Intent to Lease – Governor’s Plaza North, 2101 North Front Street, Harrisburg, PA 
 

 
 

TENANT: Advance Cyber Charter School 

PREMISES: The suite shall consist of approximately ±<6,000> Rentable Square Feet.  

 

LEASE TERM:  Five (5) year Initial Lease Term 

LEASE COMMENCEMENT 

DATE: 

 

August 1, 2016. 

RENTAL RATE:  $18.00 per square foot Full Service (includes utilities, janitorial and 

operating expenses) 

 

TENANT  IMPROVEMENT 

ALLOWANCE: 

Landlord shall provide a turn-key build-out based upon a to be 

determined floor plan and scope of work 

TENANT RENEWAL RIGHTS: Two (2) consecutive three (3) year renewal options at 95% of the then 

current Fair Market Terms.   

ASSIGNMENT & 

SUBLETTING: 

Tenant shall have the right to sublease and assign all or any portion of its 

space, subject to Landlord’s consent, which consent shall not be 

unreasonably withheld or delayed.  There will be no sharing with the 

Landlord any profits gained from the sublease or assignment of this lease. 

 

RIGHT OF FIRST REFUSAL Tenant shall have the Right of First Refusal on all contiguous space that 

becomes available in the Building (including on floors below or above the 

Premises).  Landlord shall notify Tenant of space availability and the terms 

related thereto, Tenant shall have ten (10) business days to respond, and 

Tenant shall have thirty (30) days to lease the space.  Notwithstanding the 

foregoing, Landlord shall lease Tenant the space at Fair Market Rent 

including a tenant improvement allowance. 

The term of any contiguous space shall be co-terminus with the Lease 

Term.  Tenant requests that Landlord provide Tenant with a list of any 

pre-existing rights of other tenants with respect to such contiguous 

space. 

 

TERMINATION RIGHT:  Tenant shall have an ongoing right to terminate this Lease if and only if, 

absent a default by Landlord, if the School District (and all other 

applicable governmental bodies having jurisdiction over Tenant or the 

School) in the State of PA, including their respective assigns or successors, 

the authorizer of the Tenant’s (including its successors and assigns) or 

School’s right to operate a school (collectively, the “Authorizer”), 

suspends, revokes, limits, conditions, fails to renew, or takes any other 

action so that Tenant’s (including its successors and assigns) or Schools’ 

right to operate a school is suspended, revoked, non-renewed, 

substantially limited or conditioned as to make Tenant’s or School’s 

business unviable, voided or terminated.  Tenant may invoke the right to 

an early termination of the Lease upon 180 days’ written notice to 

Landlord and shall pay to Landlord a termination fee equal to the then 

unamortized amount of the any initial Tenant Improvements and real 

estate commissions (amortized over a 60 month period at the rate of 8% 
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per annum) pursuant to an amortization schedule which will be attached 

as an exhibit to the Lease.   

 

SIGNAGE: Tenant shall be provided identity signage at Landlord’s cost (consistent 

with building standard signage) which shall include appropriate signage 

on entrance doors to all space under lease by Tenant.  In addition, Tenant 

shall have the right, pending appropriate county approvals, to install 

signage on the exterior surface of the building (including any available 

pylon signage) in a mutually agreeable location by Tenant and Landlord.   

 

Describe any other existing tenant approval rights with respect to 

signage. 

   

PARKING: Free parking is available at a first come first serve basis 

 

MUTUAL INDEMNITY; 

PROPERTY DAMAGE 

WAIVER: 

Tenant requires that any indemnification under the Lease be mutual and 

reciprocal.  Landlord and Tenant shall not be required to indemnify each 

other for the other party’s negligence or willful misconduct.  Tenant 

requires that the Lease include a mutual, unconditional waiver of 

subrogation with respect to property damage. 

 

SECURITY DEPOSIT: One month of rent shall be required for a security deposit. 

 

HOLDING OVER: Landlord to allow Tenant to hold over (at the end of the lease term or 

renewal) on a month-to-month basis at no greater than one hundred and 

twenty-five percent (125%) of Tenant’s base rent. 

 

RELOCATION: Landlord shall not have the right to relocate Tenant during the term of 

the lease or any renewal options. 

 

        

This Letter of Intent is intended solely as a preliminary expression of general intentions to lease. The 

parties intend that neither shall have any contractual obligations to the other with respect to the matters 

referred herein unless and until a definitive agreement has been fully executed and delivered by the 

parties. 

 

 

Landlord: 
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APPENDIX S 
DRAFT BOARD POLICIES 

 

These are draft policies provided to the Board of Trustees by Board Counsel, Pat Hennessy, and our partner, 
Connections. These will be used as the basis of school policies and are subject to modification by the Board of 
Trustees.  

If the charter application is approved, these will be modified to reflect Advance Cyber Charter School’s mission 
and vision and compliance with all Pennsylvania laws and regulations. 

To the extent that anything in these policies could be construed to conflict with state and/or federal law, the 
applicable state and/or federal laws control.  These policies are not intended to conflict with charter 
requirements.  

1. Admissions Policy  
2. Employment and Clearance Review Policy  
3. Enrollment Policy  
4. Evaluation and Reevaluation Policy  
5. Finance Purchases Subject to Bid  
6. Mandatory Reporting  
7. Student Anti-Bullying  
8. Student Attendance and Punctuality  
9. Student CIPA  
10. Student Conduct and Discipline  
11. Student Disciplinary Exclusions and Hearing  
12. Student Truancy Elimination Plan  
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Admissions Policy 
 

Purpose 
 
The Board of Trustees of the Advance Cyber Charter School recognizes that all resident 
children in Pennsylvania qualify for admission to Advance Cyber Charter School as follows:  
 
As a cyber charter school, Advance Cyber Charter School shall not discriminate in its 
admission policies or practices on the basis of intellectual ability, or athletic ability, 
measures of achievement or aptitude, status as a person with a disability, proficiency in the 
English language or any other basis that would be illegal if used by a school district.  
 
Advance Cyber Charter School will abide by all applicable federal, state, and local statutes, 
policies, and guidelines for student enrollment and does not impose enrollment 
requirements that are inconsistent with these policies and guidelines. These policies and 
guidelines include compliance with the McKinney-Vento Act regarding homeless students. 
The school leader or his/her designee shall serve as the liaison for homeless students. 
Students who meet the definition of homeless shall not be barred from enrolling due to lack 
of required documents.  
 
As a cyber charter school, Advance Cyber Charter School may limit admission to a 
particular grade level, a targeted population group composed of at-risk students, or areas 
of concentration of the school such as mathematics, science or the arts.  
 
As a cyber charter school, Advance Cyber Charter School may establish reasonable criteria 
to evaluate prospective students, which shall be outlined in Advance Cyber Charter School’s 
Charter.  
 
If more students apply to Advance Cyber Charter School than the number of attendance 
slots available in the school, then students must be selected on a random basis from a pool 
of qualified applicants meeting the established eligibility criteria and submitting an 
application by the deadline established by Advance Cyber Charter School. However, 
Advance Cyber Charter School may give preference in enrollment to a child of an individual 
who has actively participated in the development of the cyber charter school and to 
siblings of students presently enrolled in Advance Cyber Charter School.  
 
Children from across the Commonwealth of Pennsylvania may enroll on a space-available 
basis, and the student’s district of residence shall permit the student to attend Advance 
Cyber Charter School.  
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The Board of Trustees authorizes Advance Cyber Charter School as follows:  
 
Advance Cyber Charter School will utilize an open enrollment plan to encourage all parents 
to consider enrolling their children. Any child who is qualified under the laws of 
Pennsylvania for admission to a public school is qualified for admission to Advance Cyber 
Charter School.  
  
Applications for student slots must be submitted by a deadline that will be established and 
made known by Advance Cyber Charter School.  
 
If more students submit applications than can be accommodated by the schoolʼs capacity—
class, grade, etc., a lottery will be held to enroll students on a specified date that will be 
made known to all applicants and their families.  
 
All students whose enrollment forms were filed by the enrollment deadline will be 
separated by grade. A lottery will only be held for a particular grade level if more 
applications are received than can be accommodated for that grade level.  
 
Priority for available spaces shall be:  
  

1. Students whose parents actively participated in the development of Advance 
Cyber Charter School.  

 
2. Students who have at least one sibling currently enrolled in Advance Cyber 

Charter School.  
 

3. Students who do not fall into paragraphs 1 or 2.  
 
Within ten days after the lottery has been held, a mailing will be sent to all applicants 
regardless of their status. This status letter will indicate either that the student has been 
enrolled or that the student has been placed on the waiting list and the student’s place on 
the waiting list.  
 
The lottery will be conducted at a public board meeting and will be presided over by the 
President of the Board of Trustees or another member of the Board of Trustees designated 
for that purpose.   A waiting list will be maintained in the order drawn by lot, if needed, for 
the admission of students at a grade level should space become available during the school 
year. Students whose applications are received after the deadline will be placed on the 
waiting list in the order that their applications are received.  
 
Students are allowed to withdraw from Advance Cyber Charter School at any time, upon 
written notice by the child’s parent or guardian and upon evidence of arrangements at 
another school. The district of residence will be notified by Advance Cyber Charter School 
when a student withdraws.  
 
No tests will be administered to students in order to determine eligibility for admission.  
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Students who have been expelled from another school because their behavior reflected 
concerns for their personal safety, or for the safety of others, will be reviewed individually 
and enrollment decisions will be made in full compliance with Pennsylvania law and with 
the State Board of Education regulations.  
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT 
WITH APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR 
FEDERAL LAWS CONTROL. THIS POLICY IS NOT INTENDED TO CONFLICT WITH CHARTER 
REQUIREMENTS. 
 
Adopted this _______________day of ____________________, 2015 
 
 
______________________________________ 
 
President 
 
 
______________________________________ 
 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Employment Background Checks and Clearance Policy 
 

The Board of Trustees of the Advance Cyber Charter School (“Charter School”) places 
substantial responsibility for the effective management and operation of the charter school 
with its administrative, professional and support employees.  The charter school is committed 
to ensuring the safety of the students in its care by employing only those individuals who have 
demonstrated compliance with the Pennsylvania School Code and the Child Protection statutes.   
  
Pre-Employment Requirements 
 
 All applicants for employment at the Advance Cyber Charter School, including student 
teachers/interns, substitute teachers, and independent contractors and their employees, but 
excluding employees who do not have direct contact with students, must undergo state and 
federal background checks.   Background checks shall be no more than one (1) year old at the 
time of application.  Administrators shall make and keep a copy of the original background 
checks. The copy shall include the date copied and the name of the administrator who saw the 
original.  
  
 Direct contact with children is defined as care, supervision, guidance or control of 
children or routine interaction with children. 
 
 Applicants for employment are required to produce five (5) original documents for 
verification prior to employment: 
 
Pennsylvania State Criminal History Record (Act 34)  
Child Abuse Report (Act 151)  
Federal (FBI) Criminal History Report (Act 114)  
Arrest / Conviction and Certification Report (Act 24)  
Sexual Misconduct / Abuse Disclosure Release (Act 168) 
 
 The charter school shall conduct an employment history review in compliance with state 
law prior to issuing an offer of employment to a candidate. Failure to accurately report required 
information shall subject the candidate to discipline up to, and including, denial of employment 
or termination if already hired, and may subject the candidate to civil and criminal penalties. 
The charter school may use the information for the purpose of evaluating an applicant’s fitness 
to be hired or for continued employment and may report the information as permitted by law.  
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 Before the charter school may offer employment to an applicant who would be 
employed by or in the charter school in a position involving direct contact with children, the 
charter school shall: 
 

(1)  Require the applicant to provide: 
 (i)  A list, including name, address, telephone number and other relevant contact 

information of the applicant's: 
  (A)  Current employer. 
  (B)  All former employers that were school entities. 
  (C)  All former employers where the applicant was employed in positions that 

involved direct contact with children. 
 (ii)  A written authorization that consents to and authorizes disclosure by the applicant's 

current and former employers of the information requested under paragraph (2) and the 
release of related records and that releases those employers from liability that may arise from 
such disclosure or release of records. 

 (iii)  A written statement of whether the applicant: 
  (A)  has been the subject of an abuse or sexual misconduct investigation by any 

employer, State licensing agency, law enforcement agency or child protective services agency, 
unless the investigation resulted in a finding that the allegations were false; 

  (B)  has ever been disciplined, discharged, nonrenewed, asked to resign from 
employment, resigned from or otherwise separated from any employment while allegations of 
abuse or sexual misconduct as described in clause (A) were pending or under investigation, or 
due to an adjudication or findings of abuse or sexual misconduct as described in clause (A); or 

  (C)  has ever had a license, professional license or certificate suspended, 
surrendered or revoked while allegations of abuse or sexual misconduct as described in clause 
(A) were pending or under investigation, or due to an adjudication or findings of abuse or 
sexual misconduct as described in clause (A). 

 
The charter school will conduct a review of the employment history of the applicant by 

contacting those employers listed by the applicant above and requesting the information 
described in the written authorization.   

 
The charter school will check the eligibility for employment or certification status of any 

applicant for a position involving direct contact with children to determine whether the 
applicant holds valid and active certification appropriate for the position and is otherwise 
eligible for employment and whether the applicant has been the subject of public professional 
discipline. 

 
The charter school will inquire whether the Department of Education has received 

notification of pending criminal charges against the applicant. 
 
Information received under this section shall not be deemed a public record for the 

purposes of the act of February 14, 2008 (P.L.6, No.3), known as the "Right-to-Know Law." 
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 Each candidate shall report, on the designated form, arrests and convictions as filed on 
the form. Candidates shall likewise report arrests and convictions that occur subsequent to 
initially submitting the form. Failure to accurately report such arrests and convictions may, 
depending on the nature of the offense, subject the individual to denial of employment, 
termination if already hired, and/or criminal prosecution.  
 
 A candidate shall not be employed until s/he has complied with the mandatory 
background check requirements for state and federal criminal history and child abuse clearance 
and the charter school has evaluated the results of that screening process.  
 
 A list of the enumerated offenses and employment bans related to class of conviction is 
attached as Exhibit A.   
  
Substitute Employees 
 
 For substitute employees, the employment history review required by this section shall 
be required only prior to the initial hiring of a substitute employee or placement on the charter 
school's approved substitute list and shall remain valid as long as the substitute employee 
continues to be employed by the charter school or remains on the charter school's approved 
substitute list.  An employment history review conducted upon initial hiring of a substitute 
employee by an independent contractor, intermediate unit or any other entity that furnishes 
substitute staffing services to school entities shall satisfy the requirements of this section.  An 
independent contractor, intermediate unit or any other entity furnishing substitute staffing 
services to school entities shall comply with the provisions of subsection (i)(3) and (4). 
 
Independent Contractors 

 
For employees of independent contractors, the employment history review shall be 

performed, either at the time of the initial hiring of the employee or prior to the assignment of 
an existing employee to perform work for the charter school in a position involving direct 
contact with children. The review shall remain valid as long as the employee remains employed 
by the same independent contractor, even if assigned to perform work at other school entities.   

 
An independent contractor shall maintain records documenting employment history 

reviews for all employees as required by law.  The charter school shall request all of the 
required clearances and checks from the independent contractor from which an employee is 
assigned to perform work.  Prior to assigning an employee to perform work for the charter 
school in a position involving direct contact with children, the independent contractor shall 
inform the charter school of any instance known to the independent contractor in which the 
employee: 

  (i)  was the subject of any abuse or sexual misconduct investigation by any 
employer, State licensing agency, law enforcement authority or child protective services 
agency, unless such investigation resulted in a finding that allegations are false; 
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  (ii)  has ever been disciplined, discharged, nonrenewed, removed from a 
substitute list, asked to resign from employment, resigned from or otherwise separated from 
any employment while allegations of abuse or sexual misconduct as described in subparagraph 
(i) were pending or under investigation, or due to an adjudication or findings of abuse or sexual 
misconduct as described in subparagraph (i); or 

  (iii)  has ever had a license, professional license or certificate suspended, 
surrendered or revoked while allegations of abuse or sexual misconduct as described in 
subparagraph (i) were pending or under investigation, or due to an adjudication or findings of 
abuse or sexual misconduct as described in subparagraph (i). 

 
The independent contractor may not assign the employee to perform work for the charter 

school in a position involving direct contact with children where the charter school objects to 
the assignment after being informed of an instance listed above. 

 
Miscellaneous 

 
Nothing in this policy shall prevent Advance Cyber Charter School as a prospective 

employer from conducting further investigations of prospective employees or from requiring 
applicants to provide additional background information or authorizations beyond what is 
required by law nor to prevent it as a former employer from disclosing more information than 
what is required under this section. 

 
 Delegation of Responsibility 
 
 The Chief Executive Officer or designee shall develop administrative guidelines for 
employment of staff, in accordance with Board policy and state and federal laws and 
regulations. 
  
 The Chief Executive Officer or designee shall seek recommendations from former 
employers and others in assessing the candidate's qualifications. Recommendations and 
references shall be retained confidentially and for official use only. 
  
 The Chief Executive Officer or designee will inventory the date of all existing clearances, 
establishing an age-tracking system going forward, and prepare notices to employees of the 
date of expiration.   
 
Clearances 
 Clearances must be obtained every 36 months. Timelines for renewed clearances are 
based upon the date of each individual clearance.  
 
 Persons employed prior to Dec. 31, 2014 are required to obtain updated clearances as 
follows:  

• Within 36 months of the date of the most recent clearance; 
• By Dec. 31, 2015, if the clearance is older than 36 months; or 
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• By Dec. 31, 2015, if they have not received a clearance because they were employed in 
the same position and were not required to obtain a clearance under prior law.   

 
 For individuals that received clearances prior to 2008 and were not required to obtain 
the FBI clearance, the three required clearances would be obtained consistent with the 
timeframes above. Therefore, if either of the individual’s Child Abuse and State Police 
Clearances were obtained within the past 36 months, all three clearances must be obtained 
within 36 months of the date of the most recent clearance. If all clearances were obtained 
more than 36 months ago, all three clearances must be obtained by Dec. 31, 2015.  
 
 The applicant or employee is responsible for paying the cost of the required clearances.  
 
 The charter school will maintain copies of the required information and require the 
individual to produce the original documents prior to employment or acceptance to serve in 
any such capacity, except provisional employees for limited periods  
 
 Child abuse history clearance information is confidential and may not be released to 
other individuals.  
 
 Any person who obtained their clearances may transfer or provide services in another 
capacity within the charter school without submitting new clearances as long as the person’s 
clearances are current.  
 
Provisional Hiring Period for Employees 
 Individuals may be employed for a single period, not to exceed 90 days if all of the 
following conditions are met:  
 

• The applicant has applied for the three required clearances and they provide a copy of 
the completed forms to their employer. 

• The employer has no knowledge of information pertaining to the applicant which would 
disqualify him from employment.  

• The applicant swears or affirms in writing that he is not disqualified from employment 
pursuant to the grounds for denying employment in § 6344 (c) of the Child Protective 
Services Law or has not been convicted of an offense of a similar nature to those crimes 
under the laws or former laws of the United States, or one of its territories or 
possessions, another state, the District of Columbia, the Commonwealth of Puerto Rico 
or a foreign nation, or under a former law of the Commonwealth.  

• The applicant is not permitted to work alone with children and must work in the 
immediate vicinity of a permanent employee.  

 
To the extent that anything in this policy could be construed to conflict with applicable state 
and federal laws, the state and federal laws apply. 
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ADOPTED this day ______ of ____________, 2015  
 
__________________________________________ 

President 
 
__________________________________________ 

Secretary 
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EXHIBIT A 
 

24 P.S. Section 1-111 et seq precludes the employment of individuals who have been convicted 
of certain enumerated felony offenses 
 
 criminal homicide 
 aggravated assault 
 stalking 
 kidnapping 
 unlawful restraint 
 rape 
 statutory sexual assault 
 involuntary deviate sexual intercourse 
 sexual assault 
 institutional sexual assault 
 aggravated indecent assault 
 indecent assault 
 indecent exposure 
 incest 
 concealing death of child 
 endangering welfare of children 
 dealing in infant children 
 prostitution and related offenses 
 obscene and other sexual materials and performances 
 corruption of minors 
 sexual abuse of children 
 an offense designated as a felony under The Controlled Substance, Drug, Device and 

Cosmetic Act. 
 Luring a child into a motor vehicle or structure 
 Sexual intercourse with an animal 
 Unlawful contact with a minor 
 Solicitation of minors to traffic drugs 
 Sexual exploitation of children 
 An offense similar in nature to those crimes listed above for which a person was 

convicted under the laws or former laws of the United States or one of its territories 
or possessions, another state, the District of Columbia, the Commonwealth of Puerto 
Rico or a foreign nation, or under a former law of this Commonwealth.  

 
In addition to the lifelong ban as enumerated above, the new criminal background check 
provision adds a ten year ban of employment if the criminal history record indicates that 
the prospective employee has been convicted of a felony offense of the first, second or 
third degree (other than the above-cited enumerated offenses).  An employee is only 
eligible for employment ONLY if a period of ten years has elapsed from the date of 
expiration of the sentence for the offense. 

Advance Cyber Charter School Application 

Page S-10



 

Employment Clearance & Review Policy DRAFT Page 8 of 9 
 

 
If the conviction is for a misdemeanor of the first degree, the person shall be eligible for 
prospective employment only if a period of five (5) years has elapsed from the date of 
expiration of the sentence for the offense. 
 
If the criminal background check reveals that the person has been convicted of more than 
one offense graded as a misdemeanor of the first degree of driving under the influence of 
alcohol or a controlled substance, the employee is precluded from employment in a school 
for three years from the expiration of the sentence from the most recent offense.  

 
In order to comply with any concerns regarding the constitutionality of any ban from 
employment in a school due to a conviction as discussed in any section above, school entities 
should continue to apply the employment prohibitions contained in Section 111 of the 
Pennsylvania School Code on a case-by-case basis, with student safety serving as the 
paramount consideration.  
 
If a school official may employ such an individual if, after a due diligence investigation of the 
facts surrounding an offense and in consultation with its legal counsel, concludes in good faith 
that the application of Section 111 to an individual would violate the Pennsylvania Constitution 
as interpreted by a Pennsylvania court.  
 
In making this determination, it is critical that a school official carefully consider the nature of 
the offense as it relates to student safety and the person’s suitability for school employment, 
when the offense occurred, and the person’s current position. 
 
It is also of utmost importance that school officials document their determination not to apply 
the statute to the employee or candidate. Documentation must describe the process employed 
by school officials, their findings, and their analysis as to the constitutionality of applying 
Section 111 to the employee or candidate. A determination that the application of Section 111 
would be unconstitutional as applied to a particular individual must be supported by a written 
opinion from the school’s legal counsel. 
 
In considering the constitutionality of the application of Section 111 to a particular individual, 
PDE would expect school officials and their legal counsel to consider several important factors.  
Primary among the factors is the nature of the particular offense. In particular, school officials 
should consider whether the nature of the particular crime is such that the individual poses a 
danger specifically to school students or is otherwise unsuitable for school employment.  This 
factor would be most paramount as to an employee or candidate convicted of a sexual offense, 
especially an offense involving sexual, physical or verbal abuse against a child. 
 

In addition, school officials to consider the following additional factors: 
 
 

 The time period that has elapsed since the offense. 
 Whether the offense was an isolated single event or was repeated. 
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 The presence or absence of a subsequent criminal history. 
 The nature of the person’s current position and whether the offense bears a 

relationship to the current position. 
 Whether the person was employed at a school when the crime occurred. 
 Whether the conduct occurred on the property of a school. 
 The employee’s employment record with the school. 
 Any evidence of rehabilitation provided by the employee or prospective 

employee since the conviction for the applicable offense. 
 

NOTE: In considering the nature of the offense, PDE believes that offenses that implicate 
the safety of children (e.g., sexual, physical or verbal abuse or violence against children) 
would presumptively necessitate a ban on employment regardless of when the offense 
occurred.  
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Enrollment Policy 
 
 

Purpose 
 
The Board of Trustees of Advance Cyber Charter School (“Charter School”) 
recognizes that its enrollment policy must reflect current requirements of the 
Pennsylvania Public School Code and 22 Pa. Code, Chapter 11. Therefore, Advance 
Cyber Charter School, as a public charter school, complies with these enrollment 
procedures to ensure that both resident and eligible non-residents are promptly 
enrolled through the policy provisions set forth below.  
 

Entitlement to Education 
 
The Charter School refers to its Student Admission/Process policy by reference.   
Every child of school age who is a resident of a Pennsylvania school district is 
entitled to a public school education. Resident students include those residing with 
their parent(s) and non-resident students living with a Pennsylvania school district 
resident who is supporting the child gratis and seeking enrollment. After 
registration to the school, the Charter School will request the required enrollment 
documentation.   Once the required enrollment documentation described below is 
provided, Charter School must enroll a student and permit them to attend school.  A 
child should be permitted to attend school on the next school day after the day on 
which the child is presented for enrollment, and in all cases within five (5) business 
days of Charter School’s receipt of the required documents, if a space exists.  
 

Required Enrollment Documentation 
 
Except when a child is homeless, whenever a child of school age is presented for 
enrollment by a parent(s), a Pennsylvania school district resident, or any other 
person having charge or care of the child, Charter School shall require that the 
following information be documented before enrolling the child and allowing  
the child to attend school:  
 
1. Proof of the child's age  
 
Any one of the following constitutes acceptable documentation:  birth certificate; 
notarized copy of birth certificate; baptismal certificate; copy of the record of 
baptism – notarized or duly certified and showing the date of birth; notarized 
statement from the parents or another relative indicating the date of birth; a valid 
passport; a prior school record indicating the date of birth.  
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2. Immunizations required by law  
 
Acceptable documentation includes: either the child’s immunization record, a 
written statement from the former school district or from a medical office that the 
required immunizations have been administered, or that a required series is in 
progress, or verbal assurances from the former school district or a medical office 
that the required immunizations have been completed, with records to follow.  
 
3. Proof of residency  
 
Acceptable documentation includes: a deed, a lease, current utility bill, current 
credit card bill, property tax bill, vehicle registration, driver’s license, or Department 
of Transportation identification card. While more than one form of residency 
confirmation may be required, the Charter School should be flexible in verifying 
residency, and should consider what information is reasonable in light of the 
family’s situation. See the paragraph on Homeless Students for guidance in that 
situation. (Also see attached Residency Affidavit.)  
 
4. Parent Registration Statement  
 
A sworn statement attesting to whether the student has been or is suspended or 
expelled for offenses involving drugs, alcohol, weapons, infliction of injury or 
violence on school property must be provided for a student to be admitted to any 
school entity. Charter School may not deny or delay a child’s school enrollment 
based on the information contained in a disciplinary record or sworn statement. 
However, Charter School may wait to enroll a student until a current period of 
expulsion has expired.  
 
5. Home Language Survey  
 
All students seeking first time enrollment in a school shall be given a home language 
survey in according with requirements of the U.S. Department of Education’s Office 
for Civil Rights. Enrollment of the student may not be delayed in order to administer 
the Home Language Survey.  
 
Documents Which May Be Requested But Not As a Condition of Enrollment -  
 
Items Which May Be Requested 
 
Although Charter School may ask for any of the information below, Charter School 
may not require it as a condition of enrolling or admitting a child and a child’s 
enrollment or attendance may not be delayed until these documents are provided. 
Among the documents that Charter School may request are: picture identification, 
health or physical examination records, academic records, attendance records, 
Individualized Education Program, and other special education records. In addition, 
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a school district may not require that a physical examination be conducted as a 
condition of enrollment.  
 
Registration Form  
 
A registration form, filled out by families for student enrollment, may include the 
following: name, address, telephone number, name of parent(s) or guardian(s) or 
resident adult(s) with whom the student is living, emergency contact information, 
former school information, and other locally required information. Failure to 
complete this form will not be made a condition of the student’s enrollment.   
However, the Charter School will require that the student’s parent or guardian fill 
out the Charter School Enrollment Notification required for a local school district to 
process the Charter School’s per pupil allocation.   
  
Documentation Required From Other Sources 
 
Charter School is also entitled by law to receive information on an enrolling student 
from the previous school, public, charter, nonpublic or private, which the student 
attended. However, the provision of this information rests with the educational 
entity and not the family, and so, Charter School, as the receiving local educational 
agency, will not require this information as a precondition to enrollment and will 
not delay a student’s admission for lack of this information.  
 
Student Education Records  
 
Upon enrollment, Charter School contacts the student’s former school for a copy of 
the student’s education records. The former school district or charter school, if 
within this Commonwealth, is required to respond by forwarding the records within 
10 business days of the date upon which a student’s records are requested by 
Charter School. School districts shall enroll students within 5 business days 
regardless of receipt of records from the previous districts.  
 
Disciplinary Records  
 
Whenever a pupil transfers to another Pennsylvania school entity or nonpublic 
school, a certified copy of the student’s disciplinary record shall be transmitted to 
the school entity or nonpublic school to which the pupil has transferred. The school 
entity or nonpublic school to which the student has transferred should request the 
record. The sending school entity or nonpublic school shall have 10 days from 
receipt of the request to supply a certified copy of the student’s disciplinary record. 
Failure to receive the student’s discipline record cannot be used to deny or delay the 
student’s enrollment or school attendance. The school may not deny or delay a 
child’s school enrollment based on the information contained in a disciplinary 
record or sworn statement.  
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Prohibited Requests - Items Which May Not Be Requested 
 
For both enrollment and also for residency determinations, Charter School will not 
request or require any of the following: a social security number; the reason for a 
child’s placement if not living with natural parents; a child’s or parent’s visa; agency 
records; or, except in the limited circumstances described in the next section, a 
court order or records relating to a dependency proceeding. A child’s right to be 
admitted to school may not be conditioned on the child’s immigration status. 
Charter School will not inquire as to the immigration status of a student as part of 
the admissions process.  
 
Student Classifications for Education Entitlement 
 
• Resident Students and Court Orders or Custody Agreements  
 
Charter School may require a parent/guardian to provide a custody or dependency 
order when the child is being enrolled at Charter School pursuant to parent relying 
on court order or custody agreement as the basis for enrollment.  
 
Charter School will not require a custody order or agreement as a condition of 
enrollment in any circumstances other than the circumstance specified above.  
 
(See attached Affidavit of Custody). 
 
• Students Living With a Resident Adult other than a Parent  
 

When a child is living with an adult other than a parent, who is supporting 
the child without personal compensation, (gratis) the child may attend the public 
schools of that adult’s school district, provided that resident makes application and 
supplies the required enrollment information noted in the section entitled Required 
Enrollment Documentation. In addition, before accepting the child as a student, 
Charter School shall require the resident to file only one of the following:  
 

1. A sworn and notarized statement from the resident of the school 
district indicating that the signer is a resident of the school district, is 
supporting the child without receiving personal compensation, that the child 
is living with the resident continuously and not just for the school year, and 
that the resident will accept all responsibilities relating to the child’s 
schooling), or  

 
2. Appropriate legal documentation to show dependency or 

guardianship, which may include a custody order. Charter School may 
require other information to be submitted by the resident to substantiate the 
sworn statement. The natural parent(s) or former guardian(s) of the student 
may not be required to provide information. Once the requested information 
is provided, Charter School will enroll the child and permit him or her to 
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begin to attend school without delay, but in no case more than 5 days. (See 
attached Affidavit of Support), if a space exists pursuant to the school’s 
Admission Policy 

 
A resident’s receipt of payments, such as Supplemental Security Income (SSI), 
Transitional Assistance for Needy Families (TANF), pre-adoptive or adoptive 
support, maintenance on public or private health insurance, support from the 
military or military personnel or other payments for or on account of the child such 
as child support, shall not be deemed to be personal compensation or gain.  
 
• Foster Children 
 
While the Public School Code provisions governing nonresident children placed in 
foster care are not applicable to charter schools pursuant to the Pennsylvania 
Charter School Law, the Charter School will use such Public School Code provisions 
for guidance in such situations in conjunction with consultation with the Charter 
School’s legal counsel.  
 
• Nonresident Children Living in Facilities or Institutions 
 
A child living in a district in which there is located a licensed shelter, group home, 
maternity home, residence, facility, orphanage or other institution for the care or 
training of children or adolescents, shall be admitted to that district’s schools if 
living at or assigned to the facility or institution. If the school district or residence of 
a child living at or assigned to a facility or institution cannot be determined, but the 
child is determined to be a resident of the Commonwealth, the child shall be 
permitted to attend the public schools of the district. This includes a child placed by 
the child’s resident parents or guardians at a facility or institution and subsequently 
abandoned or deserted.  
 
• Emancipated Minors  
 
An emancipated minor is a student under the age of 21 who has established a 
domicile apart from the continued control and support of parents or guardians or 
who is living with a spouse. The school district in which this student is living is his 
or her resident school district and the student may enroll at Charter School without 
any additional assistance from an adult.  
 
• Homeless Students  
 
The Charter School will ensure that each child of a homeless individual and each 
homeless youth have equal access to the same free, appropriate public education, 
including a public preschool education, as provided to other children and youth. 
Homeless students may reside in shelters, hotels, motels, cars, tents or be 
temporarily doubled-up with a resident family because of lack of housing. In the 
case of homeless students, traditional concepts of "residence" and "domicile" do not 
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apply. Homeless children and youth lack a fixed, regular, and adequate nighttime 
residence. Included within the definition of homeless children and youth are those 
who are "awaiting foster care placement" and “unaccompanied homeless youth.”  
 
Unaccompanied homeless youth may enroll without documents and without the 
help of an adult. Unaccompanied homeless youth includes any child who is “not in 
the physical custody of a parent or guardian.” Falling within this definition are 
students who have run away from home, been thrown out of their home, or been 
abandoned or separated from their parents or guardians.  
 
Youth awaiting foster care placement include those who are placed in emergency, 
interim or respite foster care; kinship care; evaluation or diagnostic centers or 
placements for the sole purpose of evaluation. When necessary, Charter School 
administration will consult with the respective county children and youth agencies 
to determine if a child meets the definition of “awaiting foster care placement”, 
including, on a case-by-case basis, whether a child who does not clearly fall into one 
of these categories is nevertheless a child "awaiting foster care placement."  
 
Homeless youth are entitled to immediate enrollments, if a space exists pursuant to 
the Admissions Policy and their families are not required to prove residency 
regarding school enrollment. These students are considered residents of the district 
where they are presently residing, or continue their education in the district of prior 
attendance. 
 
• Pre-Adoptive and Adoptive Students 
 
The Federal Adoption Assistance Program, among other things, provides for 
adoption assistance payments to encourage the placement of certain hard-to place 
children with adoptive parents. Pennsylvania has adopted companion legislation, 
known as the Adoption Opportunities Act. Children living wit pre-adoptive parents 
who are receiving adoption assistance subsidies, pre-adoptive foster payments, or 
other payments such as Supplemental Security Income (SSI) or Transitional 
Assistance for Needy Families (TANF), are entitled to attend school in the school 
district in which the pre-adoptive parents reside. Notwithstanding receipt of any of 
the above payments, children living in pre-adoptive situations are considered 
residents of the school district in which their pre-adoptive parents reside. Children 
living with adoptive parents are entitled to all free school privileges accorded to 
resident school children of the respective school district. 
 
• School-Age Children of Military Personnel 
 
When Pennsylvania residents who are military personnel are deployed and their 
school age children are living with relatives or family friends in a school district for 
that period of time, the students are entitled to attend school in the school district in 
which they are residing.  
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Other Issues Related To Enrollment 
 
• Address Confidentiality Program ( ACP )  
 
Some families may enroll a student using an ACP card which lists a post office box as 
their address. This is their legal address and Charter School will not require 
additional information about their residence. School records from the student’s 
former school will be forwarded through the ACP.  
 
• Age  
 
Children are considered school age from the time they are admitted to the public 
charter school’s educational program until graduation from high school or the age of 
21 if identified pursuant to the Individuals with Disabilities Education Act of 2004.   
The age of admission for the Advance Cyber Charter School is age 5 years and seven 
months– which age must be obtained before September 1st of the requested school 
year.   
 
Charter School will not refuse admission to a child who meets the age requirement. 
Students who turn 21 during the school term are entitled to finish that school term. 
If a student is under age 21 and has a Graduation Equivalency Diploma (“GED”), the 
student can enroll in school and work towards a diploma.  
 
For subsidy purposes, students who reach age 21 after the school term begins are 
eligible to be counted for the entire school term. The Department of Education will 
accept requests to allow students to be counted in membership for subsidy 
purposes for an extended school program beyond age 21 if the request includes a 
hearing officer decision or court order.  
 
• Children and Families with Limited English Proficiency  
 
Children and families with limited English proficiency will be provided translation 
and interpretation services to the extent needed to help the family understand the 
enrollment process and enroll the student in school promptly per applicable federal 
law. 
 
• Twins and Multiple Siblings  
 
While the Public School Code provision governing twins and multiple siblings is not 
applicable to charter schools pursuant to the Pennsylvania Charter School Law, the 
Charter School will use the Public School Code provision for guidance in such 
situations in conjunction with consultation with the Charter School’s legal counsel.  
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Submitting Enrollment Complaints to the Department Of Education 
 
When a dispute arises regarding enrollment of a student, the person attempting to 
enroll the child or Charter School may bring the dispute to the attention of the 
Department’s School Services Unit . A complaint may be filed by mail, email or by 
phone with written follow up. After receipt of a complaint, a Department 
representative will contact Charter School, family or other involved parties to 
determine the facts, whether the child is entitled to enrollment at Charter School 
and to try to resolve the problem. These contacts, whenever possible, will occur 
within five (5) days of receipt of the complaint. If the complaint is not amicably 
resolved, a written determination will be made and sent to Charter School and the 
individual who filed the complaint.  
 
If Charter School does not enroll the student within five (5) school days after 
receiving the written determination and space exists pursuant to the school’s 
Admissions Pollicy, the Department will issue a letter to Charter School requesting 
its position on the situation. Charter School will have five (5) school days to respond 
to the request. If Charter School refuses to enroll the student or does not respond, 
the matter will be forwarded to the Department’s Office of Chief Counsel (OCC). The 
OCC and the Deputy Secretary for Elementary/Secondary Education will determine 
if Charter School’s response is valid to deny enrollment. If not, the Deputy Secretary 
will determine what additional measures may be necessary to assure enrollment.  
 
Written Policies 
 
Charter School’s written policy on student admission is a public record and will be 
posted to the school’s website.  
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO 
CONFLICT WITH THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR 
FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL LAWS AND/OR 
CHARTER CONTROL. 
 
 
Adopted this _______________day of ____________________, 2015 
 
 
______________________________________ 
 
President 
 
 
______________________________________ 
 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 

Evaluation and Reevaluation Policy 

In accordance with applicable state and federal regulations, the Board of Trustees of the 
Advance Cyber Charter School (“Charter School”) recognizes that in order to properly identify a 
student as eligible, the Charter School must have a process and procedures in place and 
therefore, directs as follows: 

That the Charter School adopts this policy which sets forth procedural requirements for 
Evaluations and Reevaluations which are necessary to identify specific learning disabilities in 
accordance with its application for charter.  To determine that a child has a specific learning 
disability, the Charter School shall address whether the child does not achieve adequately for 
the child’s age or meet State-approved grade-level standards in one or more of the following 
areas, when provided with learning experiences and scientifically based instruction appropriate 
for the child’s age or State-approved grade-level standards:   

     (i)   Oral expression.  

     (ii)   Listening comprehension.  

     (iii)   Written expression.  

     (iv)   Basic reading skill.  

     (v)   Reading fluency skills.  

     (vi)   Reading comprehension.  

     (vii)   Mathematics calculation.  

     (viii)   Mathematics problem solving.  

   (2)  Use one of the following procedures:  

     (i)   A process based on the child’s response to scientific, research-based intervention, which 
includes documentation that:  

       (A)   The student received high quality instruction in the general education setting.  

       (B)   Research-based interventions were provided to the student.  
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       (C)   Student progress was regularly monitored.  

     (ii)   A process that examines whether a child exhibits a pattern of strengths and weaknesses, 
relative to intellectual ability as defined by a severe discrepancy between intellectual ability and 
achievement, or relative to age or grade.  

   (3)  Have determined that its findings under this section are not primarily the result of:  

     (i)   A visual, hearing or orthopedic disability.  

     (ii)   Mental retardation.  

     (iii)   Emotional disturbance.  

     (iv)   Cultural factors.  

     (v)   Environmental or economic disadvantage.  

     (vi)   Limited English proficiency.  

   (4)  Ensure that underachievement in a child suspected of having a specific learning disability 
is not due to lack of appropriate instruction in reading or mathematics by considering 
documentation that:  

     (i)   Prior to, or as a part of, the referral process, the child was provided scientifically-based 
instruction in regular education settings, delivered by qualified personnel, as indicated by 
observations of routine classroom instruction.  

     (ii)   Repeated assessments of achievement were conducted at reasonable intervals, 
reflecting formal assessment of student progress during instruction, which was provided to the 
child’s parents. 

 The IEP Team, which consists of a group of qualified professionals and the student’s parents, 
reviews the evaluation materials to determine whether the child is a child with a disability.  The 
Team shall include a certified school psychologist when evaluating a child for autism, emotional 
disturbance, mental retardation, multiple disabilities, other health impairments, specific 
learning disability or traumatic brain injury.  Other professionals include hearing or visual 
specialists, a medical doctor, and occupational, physical or speech therapists. The evaluation 
must include information from the child’s teacher(s), such as the results of informal tests and 
narrative statements describing the student’s strengths and needs and also verbal and written 
input from the parent(s) as to the student’s medical, social and academic history and 
observations from the home.   
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 The initial evaluation shall be completed and a copy of the evaluation report presented to the 
parents no later than 60-calendar days after the agency receives written parental consent for 
evaluation, except that the calendar days from the day after the last day of the spring school 
term up to and including the day before the first day of the subsequent fall school term will not 
be counted.  The evaluator shall prepare and sign the full report of the evaluation containing 
information such as:  a clear explanation of the testing and assessment results; a complete 
summary of all test scores, including, for all standardized testing administered, all applicable full 
scale or battery scores, domain or composite scores, and subtest scores reported in standard, 
scaled, or T-score format; a complete summary of all information obtain or reviewed from 
sources other than testing conducted by the evaluator; and specified recommendations for 
educational programming and/or placement, if necessary.  

 Parents may request an evaluation at any time, and the request must be in writing. The Charter 
School shall make the Permission to Evaluate form readily available for that purpose. If a 
request is made orally to any professional employee or administrator of the Charter School, 
that individual shall provide a copy of the Permission to Evaluate form to the parents within 10-
calendar days of the oral request.  

Copies of the Evaluation Report shall be disseminated to the parents at least 10 school days 
prior to the meeting of the IEP Team, unless this requirement is waived by a parent in writing. 

Reevaluations  

Once the child has been identified as being eligible for special education, the child must be 
reevaluated to determine whether the child’s needs have changed. A Reevaluation must be 
conducted every three years.  An exception to this is if a child has mental retardation. For 
students who have been determined to have mental retardation, reevaluations must occur 
every two years.  

The Reevaluation process begins with a review of existing evaluation data by the IEP Team, 
which once more includes the parents.  The IEP Team shall also include a certified school 
psychologist when evaluating a child for autism, emotional disturbance, mental retardation, 
multiple disabilities, other health impairment, specific learning disability and traumatic brain 
injury.  

The information the IEP Team must review includes, but is not limited to, existing evaluation 
data, evaluations and information provided by the parents, current classroom-based 
assessments and observations, observations by teachers and services providers, and whether 
any additions or modifications to the special education and related services are needed to 
enable the child to meet the measurable annual goals in the IEP and to participate as 
appropriate in the general curriculum. 
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At the end of the review, the IEP Team concludes either that no additional data are needed to 
determine continued eligibility for special education and related services, or that there is a 
need for additional data. 

When additional data is needed to complete a Reevaluation to determine whether the child 
continues to be a child with a disability and still in need of special education, Charter School 
officials must also obtain written permission through a formal Permission to Re-Evaluate form.  
However, if the Charter School has made “reasonable attempts” to get permission and has 
failed to get a response, it may proceed with the Reevaluation.  

 Reasonable attempts must consist of:  

• Documented Telephone calls  
• Registered (return receipt required) and First Class Mail letters to the parents 
• Visits to the home or parents’ place of business  

The reevaluation time line will be 60-calendar days, except that the calendar days from the day 
after the last day of the spring school term up to and including the day before the first day of 
the subsequent fall school term will not be counted.  

Copies of the reevaluation report shall be disseminated to the parents at least 10 school days 
prior to the meeting of the IEP team, unless this requirement is waived by a parent in writing. 

All evaluations (whether an initial evaluation or a reevaluation) needed to determine a child’s 
eligibility for special education services must be provided by the Charter School at no charge to 
the parents. If a child needs special education, the special programs and related services as 
determined by the IEP Team will be provided free by the Charter School. 
 
The CEO/CAO/Principal or his/her designee is directed to implement all procedures in 
accordance with this policy. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this ______ day of ____________, 2015 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Purchases Subject to Bid Policy 
 
Purpose 
It is the policy of the Board of Trustees (“Board”) to advertise and obtain competitive bids for 
products and services where such bids are required by law or where such bids may be believed 
to bring about a cost saving to Advance Cyber Charter School (“Charter School”).   
 

1. All construction, reconstruction, repairs, maintenance or work of any nature upon any 
school building or upon any school property or upon any building or portion of building, 
made by Charter School where the entire cost, value, or amount of such construction, 
reconstruction, repairs, maintenance or work, including labor and material is in excess 
of Eighteen Thousand Five Hundred  Dollars ($18,500.00) shall be done under separate 
contracts to be entered into by Charter School with the lowest responsible bidder, 
under proper terms, after due public notice has been given asking for competitive bids.   

 
2. Written or telephonic price quotations from at least three (3) qualified and responsible 

contractors shall be requested by the Board for all contracts that exceed four thousand 
dollars ($4,000.00) or, in lieu of price quotations, a memorandum shall be kept on file 
showing that fewer than three (3) qualified contractors exist in the market area within 
which it is practicable to obtain quotations.  A written record shall be made of these 
quotations and shall contain the date of the quotation; name of contractor; contractor's 
representative; the construction, reconstruction, repair, maintenance or work of the 
quotation. The written price quotations, records or telephonic price quotations and 
memoranda shall be kept on file for a period of three (3) years.  

 
3. Any construction, reconstruction, repairs or work of any nature, where the entire cost or 

value, including labor and material, is less than Five Thousand Dollars ($5,000.00) may 
be performed by Charter School’s own maintenance personnel.  The Board may 
authorize the Secretary of the Board or Chief Executive Officer to award contracts for 
construction, reconstruction, repairs or work of any nature, where the entire cost or 
value, including labor and materials, is Eighteen Thousand Five Hundred Dollars 
($18,500.00) or less, without soliciting competitive bids, subject, however, to the 
provisions set forth above in paragraph number 2. 

 
4. As required by code, every contract for construction, reconstruction, alteration, repair, 

improvement or maintenance of public works shall comply with the provisions of the 
Act of March 3, 1978, known as the “Steel Procurement Act.” 
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5. No person, consultant, firm or corporation contracting with Charter School for purposes 
of rendering personal or professional services to Charter School shall share with any 
Charter School Board member or employee, and no Charter School Board member or 
employee shall accept, any portion of the compensation or fees paid by Charter School 
for the contracted services provided to Charter School except under the following terms 
and conditions: 

 
a. Full disclosure of all relevant information regarding the sharing of the 

compensation or fees shall be made to the Board. 
 
b. The Board must approve the sharing of any fee or compensation for personal or 

professional services prior to the performance of said services. 
 
c. No fee or compensation for personal or professional services may be shared 

except for work actually performed. 
 
d. No shared fee or compensation for personal or professional services may be paid 

at a rate in excess of that commensurate for similar personal or professional 
services. 

 
6. Charter School is prohibited from evading the provisions of this policy as to advertising 

for bids or purchasing materials or contracting for services piecemeal for the purpose of 
obtaining prices under Eighteen Thousand Five Hundred Dollars ($18,500.00). 

   
Responsibility 
 

1. Bid specifications shall be approved by the Board before being published. 
 

a. The Public School Code requires Charter School to comply with the Pennsylvania 
Prevailing Wage Act.  This Act requires every public entity to ensure that the 
prevailing wage rates are paid to workers employed on any construction, 
reconstruction, demolition, alteration, or repair work in excess of Twenty-Five 
Thousand Dollars ($25,000.00).  The prevailing wages, as determined by the 
Department of Labor and Industry, must be incorporated into the bidding 
specifications and the final contract for any work that falls under the 
Pennsylvania Prevailing Wage Act.   

 
 

2. The Board recognizes that emergencies may occur when imminent danger exists to 
persons or property or the continuance of existing school classes is threatened, and 
time for bidding cannot be provided because of the need for immediate action in 
accordance with the Pennsylvania School Code.  Such emergency must be declared by 
the Board and stated by resolution at an emergency meeting which does not require 
public notice pursuant to the Sunshine Act.  
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3. Whenever a contractor shall submit a bid for the performance of work and the 

contractor later claims a mistake, error or omission in preparing said bid, the contractor 
shall, before the bids are open, make known the fact and in such case the bid shall be 
returned unopened and the contractor may submit a revised bid proposal at the 
discretion of Charter School or the contractor may lose the right to bid if circumstances 
as determined by the Board require. 

 
4. Bids shall be opened by the Board Secretary and/or an appointed Board Member at the 

next regularly scheduled Board Meeting after the closing date of the bids.  The Board 
shall accept the bid of the lowest responsible bidder, kind, quality, and material being 
equal, but shall have the right to reject any and all bids, or select a single item from any 
bid. 

 
5. There are exceptions to contracts or purchases which do not require advertising, 

bidding or price quotations and are set forth at 16 Pa.C.S.A. sec. 1802(h) and include but 
are not limited to professional service contracts involving professional expertise (ie., 
medical, legal, architects, engineers, CPAs) and specifically those involving construction 
management services.   

 
 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL LAWS 
CONTROL.  THIS POLICY IS NOT INTENDED TO CONFLICT WITH CHARTER REQUIREMENTS. 
 
 
ADOPTED this ______day of ____________, 2015 
 
 
        
President 

 
 

          
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Mandatory Child Abuse Reporting Policy 
 
 
Purpose:  Advance Cyber Charter School strives to safeguard the well-being of its students.  As a 
result, this Mandatory Child Abuse Reporting Policy addresses Advance’s employee mandatory 
reporting obligations when child abuse is suspected; describes what to report; and details how 
to make a report.   
 
Scope: This policy describes the mandatory child abuse reporting obligation for all employees 
and this policy applies to all programs, activities or services occurring on the premises of 
Advance’s facility(ies) and Advance-sponsored activities occurring on or off campus. 
 
For purposes of this policy, the following definitions apply:   
 
A “Minor” or a “Child” means any individual under 18 years of age.  
 
An “Employee, s any individual employed by Advance, and independent contractor of Advance, 
or any individual who provides a program, activity, or service- sponsored by Advance, whether 
paid or unpaid. 
 
These individuals include staff and instructional staff members (including faculty), independent 
contractors, and volunteers of the School.   
 
Basic Reporting Duty: 
 
Any Employee, who has reasonable cause to suspect that a student or minor on school property 
or participating in a school-sponsored activity has been the victim of child abuse shall 
immediately report the suspected  abuse consistent with this policy.  This is a mandatory 
reporting obligation.  
 
Authority: This policy is consistent with requirements of the Pennsylvania Child Protective 
Services Law (CPSL), which can be found at 23 Pa. Cons. Stat. 6301, et seq. 
 
What Must Be Reported  
 
You must report child abuse you have reasonable cause to suspect. Child abuse, according to 
the CPSL, means intentionally, knowingly or recklessly doing any of the following:  
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1.  Causing bodily injury to a child through any recent act or failure to act.  
 
2.  Fabricating, feigning or intentionally exaggerating or inducing a medical symptom or 
disease which results in a potentially harmful medical evaluation or treatment to the child 
through any recent act.  
 
3.  Causing or substantially contributing to serious mental injury to a child through any act 
or failure to act or a series of such acts or failures to act.  
 
4.  Causing sexual abuse or exploitation of a child through any act or failure to act.  
 
5.  Creating a reasonable likelihood of bodily injury to a child through any recent act or 
failure to act. 
 
6. Creating a likelihood of sexual abuse or exploitation of a child through any recent act or 
failure to act.  
 
7.  Causing serious physical neglect of a child.  
 
8.  Engaging in any of the following recent acts: 
 a.  Kicking, biting, throwing, burning, stabbing or cutting a child in a manner that 
endangers the child.  
 b.  Unreasonably restraining or confining a child, based on consideration of the 
method, location or the duration of the restraint or confinement.  
 c.  Forcefully shaking a child under one year of age.  
 d.  Forcefully slapping or otherwise striking a child under one year of age.  
 e.  Interfering with the breathing of a child.  
 f.  Causing a child to be present during the operation of a methamphetamine 
laboratory, provided that the violation is being investigated by law enforcement.  
 g.  Leaving a child unsupervised with an individual, other than the child's parent, 
who the actor knows or reasonably should have known: i. is required to register as a Tier II or III 
sexual offender; ii. has been determined to be a sexually violent predator; or iii. has been 
determined to be a sexually violent delinquent child.  
 
9. Causing the death of the child through any act or failure to act.  
 
"Recent" is defined as any act of child abuse committed within the previous two years.  Sexual 
abuse, serious mental injury, serious physical neglect and deaths have no time limit.  
 
How to Make a Report  
 
In the interest of protecting the safety and welfare of a child, any uncertainty about whether 
reporting is required or whether abuse has actually occurred should always be resolved in favor 
of making a report.  Employees should not investigate, or attempt to obtain proof, or try to 
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solicit information from the child. This responsibility lies with the Pennsylvania Department of 
Human Services.  If the child you would like to report is in immediate danger, please call 911 
immediately.  
 
Follow these steps to make an immediate and direct report of suspected child abuse to the PA 
Department of Human Services and to School:  
 
1.  SUBMIT AN ONLINE REPORT (preferred method): to the Pennsylvania Department of 
Human Services at www.compass.state.pa.us/cwis.  OR CALL: Pennsylvania's ChildLine at 800- 
932-0313 (alternative method).   Please Note: If you call ChildLine, you must also submit a 
written report within 48 hours;  
 
2.  CALL: Any employee who makes a report must also report to the HEAD OF SCHOOL, who 
serves as the School’s designee for receiving reports of child abuse reports.  The HEAD OF 
SCHOOL will inform the appropriate school officials in order to ensure the safety of the School 
community.   
 
Upon receiving a report made under this policy, the HEAD OF SCHOOL will ensure that a report 
is made to the PA Department of Human Services and local law enforcement by either requiring 
confirming documentation that the employee has already reported the suspected abuse or by 
assuming the responsibility and assuming the legal obligation to ensure that a written report is 
made to the PA Department of Human Services.  The HEAD OF SCHOOL may not make an 
independent determination of whether to report.  If the Head of School assumes the 
responsibility, the HEAD OF SCHOOL will notify the reporting employee to confirm that the 
School’s report was made.  
 
Confidentiality of Reports  
 
Reports made directly to the PA Department of Human Services’ ChildLine and Abuse Registry 
can be made anonymously. In order to ensure that the School gives the suspected abuse 
appropriate and immediate attention, employees are also required to report suspected abuse 
internally as described above. Reports will be handled with discretion and in cooperation with 
the PA Department of Human Services and local authorities.  
 
Non-Retaliation 
 
Any person who makes a good faith report of child abuse must not be subjected to retaliation 
in any form. Retaliation will be considered a violation of School policy and will result in serious 
disciplinary action, up to or including dismissal.  
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Immunity from Liability  
 
Under the Pennsylvania CPSL, any person who makes a good faith report of child abuse or who 
participates in a subsequent investigation in good faith will have immunity from civil and 
criminal liability that might otherwise result from such actions.  
 
Failure To Report  
 
A failure by an employee under this policy to report suspected child abuse is a violation of this 
policy and may result in disciplinary review. Also, criminal penalties exist for a mandated 
reporter, as defined by the Child Protective Services Law, who willfully fails to report child 
abuse. The penalties can range from a misdemeanor up to a felony.  
 
                                                       
Under the PA Child Protective Services Law (23 Pa. Cons. Stat. 6301, et seq.), the following 
adults are considered mandated reporters and are required to report suspected child abuse if 
they have reasonable cause to suspect that a child is a victim of child abuse:  
 

• A person licensed or certified to practice in any health-related field under the 
jurisdiction of the Department of State.  

• A medical examiner, coroner or funeral director.  
• An employee of a health care facility or provider licensed by the Department of Health, 

who is engaged in the admission, examination, care or treatment of individuals.  
• A school employee.  
• An employee of a child-care service who has direct contact with children in the course of 

employment.  
• A clergyman, priest, rabbi, minister, Christian Science practitioner, religious healer or 

spiritual leader of any regularly established church or other religious organization.  
• An individual paid or unpaid, who, on the basis of the individual's role as an integral part 

of a regularly scheduled program, activity or service, accepts responsibility for a child.  
• An employee of a social services agency who has direct contact with children in the 

course of employment.  
• A peace officer or law enforcement official.  
• An emergency medical services provider certified by the Department of Health.  
• An employee of a public library who has direct contact with children in the course of 

employment.  
• An individual supervised or managed by a person listed above, who has direct contact 

with children in the course of employment.  
• An independent contractor who has direct contact with children.  
• An attorney affiliated with an agency, institution, organization or other entity, including 

a school or regularly established religious organization that is responsible for the care, 
supervision, guidance or control of children.  

• A foster parent.  
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TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this day _________ of ___________, 2015 
 
___________________________________ 
President 
 
___________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board Of Trustees Policy 
 

Anti-Bullying Policy 
 

Purpose 

The Board of Trustees (“Board”) of Advance Cyber Charter School (“Charter School”) recognizes 
the importance of providing all students and employees with a safe school and learning 
environment in order to promote the educational process.  The Board has determined that a 
safe and civil environment in school is necessary for students to learn and achieve high 
academic standards.  Bullying and cyberbullying, like other disruptive or violent behaviors, is 
conduct that disrupts both a student’s ability to learn and Charter School’s ability to safely 
educate its students in a safe environment.  Therefore, in order to ensure and promote a safe 
learning environment, it shall be the policy of Charter School to maintain an educational 
environment that is intolerant of bullying and cyberbuylling in any form. 

Since students learn by example, school administrators, faculty, staff and volunteers are 
directed to demonstrate appropriate behavior, treat others with civility and respect and to 
refuse to tolerate bullying and cyberbullying.  This policy pertains to all students and staff, 
regardless of their status.  This policy also applies to all students and staff whose conduct out of 
school materially and substantially interferes with the educational process at Charter School.  
 
Definitions 
 
Bullying and Cyberbullying are defined as an intentional electronic, written, verbal or physical 
act, or a series of acts: 
 

1. directed at another student or students; 
2. which occurs in a “school setting”, or occurs outside of school and Charter 

School reasonably forecasted that the outside-of-school conduct would 
materially interfere with or substantially disrupt the educational process or 
program in the school, and the outside-of-school conduct does in fact materially 
interfere with or substantially disrupt the educational process or program in the 
school; 

3. that is severe, persistent or pervasive; and  
4. that has the effect of doing any of the following: 

• substantially interfering with a student’s education; 
• creating a threatening environment; or  
• substantially disrupting the orderly operation of the school. 
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Bullying and cyberbullying shall encompass acts that occur outside a school setting if those acts 
meet the requirements found in (1), (3) and (4) listed above. 
 
School Setting shall mean in Charter School, on Charter School grounds, on Charter School 
property, using Charter School equipment and technology, on Charter School’s server or 
Charter School’s electronic, web-based, Internet or online programs, in Charter School vehicles, 
at designated bus stops or at any activity sponsored, supervised or sanctioned by Charter 
School and any time spent necessarily traveling to and from these locations.  Additionally, any 
student whose out of school conduct materially interferes with or substantially disrupts the 
educational process in the school is also subject to this policy. 
 
Cyberbullying 
 
Cyberbullying is often seen by sending harmful or cruel material, text messages and/or images 
or engaging in other forms of social aggression and bullying using the Internet, cell phones, 
personal digital assistants (“PDAs”) or other technology resources.   

All students, staff, volunteers and contractors shall comply with Charter School’s Acceptable 
Use and Internet Safety Policy, which is required under the Children’s Internet Protection Act 
(“CIPA”), and review Charter School’s Social Media and Networking Guidelines Policy when 
using any technology resources. 
 
Cyberbullying via the Internet is seen through the use of any one or more of a number of 
methods, including, but not limited to:  

• Email sent to the intended victim; 
• Blog entries regarding the intended victim; 
• Posts on social networking websites, including, but not limited to, Facebook or 

MySpace; 
• Posting victim’s pictures on the Internet or networking websites with derogatory 

phrases or questions attached to them; 
• Using instant messaging tools to harass victims; 
• Creating an Internet parody of the intended victim; 
• Creating fake Internet profiles for the victim on a public website; 
• Creating or accessing an unauthorized website which harasses or bullies the victim; 
• Using camera phones and/or digital cameras to take embarrassing photographs of 

students and/or staff and posting them online;  
• Excluding others from an online group by falsely reporting them for inappropriate 

language to Internet service providers.  

Cell phones are also often used for cyberbullying for things such as calling or text messaging the 
victim and/or using a victims’ cell phone to text or call another victim using harassing language. 
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The use of the Internet or Charter School email does not necessarily have to involve the 
creation of the offensive materials.  Rather, the person creating the offensive material may do 
it on a home computer and then use Charter School’s computers to take such actions as 
accessing it, viewing it, displaying it for others to see, disseminating copies of it to others or 
otherwise publicizing the contents. 
 
Charter School strictly prohibits the above conduct and any conduct by any student or staff that 
creates or intends to create an intimidating, threatening, offensive or hostile learning 
environment.   
 
Guidelines 
 
Students shall conduct themselves in a manner in keeping with their levels of development, 
maturity, and demonstrated capabilities with a proper regard for the rights and welfare of 
other students, school staff, volunteers, and contractors.   
 
The Board believes that standards for student behavior must be set cooperatively through 
interaction among the students, parents and guardians, staff, and community members of 
Charter School, producing an atmosphere that encourages students to grow in self-discipline.  
The development of this atmosphere requires respect for self and others, as well as for school 
and community property on the part of students, staff, and community members. 
 
Since bystander support of bullying and cyberbullying can bolster these types of behaviors, 
Charter School prohibits both active and passive support for acts of bullying and cyberbullying.  
The staff should encourage all students to refuse to engage in these acts and to report them 
immediately to the Principal or his/her designee of Charter School. 
 
Reporting Procedures 
Any student who feels he or she has been bullied or cyberbullied shall have the right to file a 
complaint of such bullying.  Complaints should be reported to the Principal or his/her designee.  
Complaints may also be reported directly to a teacher, guidance counselor, or other 
administrator who shall immediately report the incident to the Principal or his/her designee in 
order to protect the alleged victim and for prompt investigation.   
 
Any staff who sees any incidents of bullying or cyberbullying must immediately report the 
incident(s) to the Principal or his/her designee.  All other members of the school community, 
including students, parents, volunteers, and visitors, are encouraged to report any act that may 
be a violation of this policy.  It shall be the responsibility of the Principal or his/her designee to 
investigate promptly and thoroughly any and all bullying and cyberbullying complaints received 
or referred by other individuals and to make recommendations based upon the investigation.  
The investigation is to be commenced within three (3) school days after a report of any bullying 
is received. 
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The Board of Trustees requires the Principal or his/her designee to be responsible for 
determining whether an alleged act constitutes a violation of this policy.  In determining 
whether alleged conduct constitutes bullying or cyberbullying, the totality of circumstances, 
nature of the conduct, and context in which the alleged conduct occurred shall be investigated.  
If the investigation results in a substantiated charge of bullying and/or cyberbullying, Charter 
School shall take prompt corrective action to ensure the bullying and/or cyberbullying ceases 
and will not reoccur. 
 
Reports to the Principal or his/her designee may be made anonymously, but formal disciplinary 
action may not be based solely on the basis of an anonymous report. 
 
The Principal or his/her designee shall immediately notify the parent or guardian of the 
perpetrator of the bullying and the parent or guardian of the victim of the bullying of the 
alleged incident. 
 
Consequences for Violations 
Consequences and appropriate remedial actions for a student or staff member who commits 
one or more acts of bullying or cyberbullying may range from positive behavioral interventions 
up to and including in school or out of school suspension from Charter School or expulsion or 
other disciplinary removal from Charter School, in the case of a student, or suspension or 
termination in the case of an employee, as set forth in Charter School’s student Code of 
Conduct or Employee Handbook.  
 
In some cases, bullying and/or cyberbullying may constitute criminal activity and the Police 
Department will be notified.  This may lead to a criminal investigation and criminal charges 
against the student or staff.  
Consequences for a student who commits an act of bullying and/or cyberbullying shall be 
unique to the individual incident and will vary in method and severity according to the nature of 
the behavior, the developmental age of the student, and the student’s history of problem 
behaviors and performance, and must be consistent with Charter School’s student code of 
conduct.  Remedial measures shall be designed to: correct the problem behavior; prevent 
another occurrence of the behavior; and protect the victim of the act.   
 
The following intervention strategies for protecting victims may be followed as needed: 
 

• Supervise and discipline offending students fairly and consistently;  
• Provide adult supervision at Charter School testing sites or other sites used by 

Charter School, at any activity sponsored, supervised or sanctioned by Charter 
School during any breaks, lunch times, bathroom breaks and in the hallways during 
times of transition;  

• Maintain contact with parents and guardians of all involved parties;  
• Provide counseling for the victim if assessed that it is needed;  
• Inform school personnel of the incident and instruct them to monitor the victim and 

the offending party for indications of harassing, intimidating and bullying and/or 
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cyberbullying behavior.  Personnel are to intervene when prohibited behaviors are 
witnessed; and 

• Check with the victim daily to ensure that there have been no incidents of retaliation 
from the offender or other parties. 

 
Retaliation Prohibited 
The Board of Trustees strictly prohibits retaliation or reprisal against any person who reports 
bullying and/or cyberbullying incidents.  Retaliation includes, but it is not limited to, any form of 
intimidation, reprisal or harassment used against a person who reports, in good faith, 
incident(s) of bullying and/or cyberbullying.  Disciplinary action against any person who 
retaliates or engages in reprisals for reporting such behavior(s) may include sanctions up to and 
including expulsion or suspension for students and termination for staff engaging in such 
prohibited conduct.  The consequences and appropriate remedial action shall be determined 
after consideration of the nature, severity, and circumstances of the act. 
 
False Accusations 
The Board of Trustees prohibits any person from falsely accusing another of bullying and/or 
cyberbullying.  The consequences and appropriate remedial action for a student found to have 
falsely accused another of bullying and/or cyberbullying may range from positive behavioral 
interventions up to and including suspension or expulsion.  Consequences and appropriate 
remedial action for an employee found to have falsely accused another of bullying and/or 
cyberbullying shall be in accordance with Charter School policies, procedures, and agreements.  
 
Annual Distribution of Information 
The Board of Trustees requires Charter School officials to annually disseminate the policy to all 
school staff, students, volunteers, independent contractors and parents along with a statement 
explaining that it applies to all applicable acts of bullying and cyberbullying that occur in Charter 
School, on Charter School grounds, on Charter School property, using Charter School 
equipment and/or technology, on Charter School’s server or Charter School’s electronic, web-
based, Internet or online programs, in Charter School vehicles, at designated bus stops or at any 
activity sponsored, supervised or sanctioned by Charter School and any time spent necessarily 
traveling to and from these locations.   Additionally, any student or staff’s out of school conduct 
that materially and substantially interferes with the educational process in Charter School is 
also subject to this policy. 
 
Charter School is required to post this policy on its website and make the policy available in 
every classroom.  This policy shall also be posted at a prominent location within every Charter 
School building where such notices are usually posted.  Charter School shall ensure this policy 
and its procedures for reporting bullying and cyberbullying incidents are reviewed with 
students and staff within ninety (90) days after its adoption and, thereafter, a minimum of one 
(1) time per school year. 
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Compliance 
As required by the Federal Broadband Data Improvement Act of 2008, Charter School shall 
educate elementary and secondary school aged students with computer access to the Internet 
about appropriate online behavior, including online interaction with other individuals on social 
networking websites, such as Facebook and MySpace, and in chat rooms and educate them 
regarding cyberbullying awareness and response. 
 
The Board of Trustees directs the Administration to develop any procedures necessary to 
implement this policy and to develop appropriate prevention, intervention and education 
strategies related to bullying and cyberbullying.   
 
Acts of bullying and cyberbullying are prohibited by and a violation of Charter School’s 
Acceptable Use and Internet Safety Policy and its Child Internet Protection Act (CIPA) Policy.  
 
Charter School will comply with all applicable federal and state laws relating to bullying and 
cyberbullying, including, but not limited to, the requirements delineated in the Pennsylvania 
Charter School Law, 24 P.S. § 1701-A, et seq., the Federal Children’s Internet Protection Act 
(CIPA), 47 U.S.C. § 254(h) and (l), and the Neighborhood Children’s Internet Protection Act (N-
CIPA) and any applicable implementing regulations.   
 
Charter School will also comply with Chapter 711 of Title 22 of the Pennsylvania Code, the 
Public School Code, the applicable House Bill 1067 Public School Code amendments relating to 
safe schools and bullying, and applicable provisions of the Individuals with Disabilities Education 
Improvement Act of 2004 (IDEA 2004) and its applicable implementing regulations regarding 
the discipline of special education students and thought-to-be eligible students who engage in 
an act of bullying. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
ADOPTED this day ______ of ____________, 2015 
 
 
_______________________________________ 
President 
 
 
_______________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Student Attendance and Punctuality Policy 
 
1. Purpose 
 

1.1 The Board of Trustees (“Board”) requires that students enrolled at Advance 
Cyber Charter School (“Charter School”) attend school daily and on time in 
accordance with the compulsory attendance laws of the Commonwealth of 
Pennsylvania. 

 
1.2 Parents or guardians are required to ensure that their children attend school on 

days that school is in session through the procedures required by Charter School. 
 
1.3 The education program offered by Charter School is based upon the presence of 

the student and requires continuity of instruction and classroom participation. 
 

2. Delegation of Responsibility 
 

2.1 The Chief Executive Officer/Principal shall have the responsibility to develop 
procedures following the guidelines developed by the Board to assure that 
students attend school regularly and that said procedures comply with all 
Federal, State and local laws. 

 
3. Guidelines 
 

3.1 A component of the procedures shall be an early intervention process to assure 
that assistance is given to students who are experiencing problems in attending 
school. 

 
3.2 Attendance and punctuality procedures will be delineated in the Student 

Handbook and distributed to every student. 
 
3.3 Said attendance and punctuality guidelines are subject to periodic review by the 

entire Board of Trustees. 
 
 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
APPLICABLE STATE AND/OR FEDERAL LAWS, AND/OR THE CHARTER APPLICATION OR 
ADOPTED CHARTER, THE APPLICABLE STATE AND/OR FEDERAL LAWS AND/OR THE CHARTER 
APPLICATION OR ADOPTED CHARTER CONTROL. 
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ADOPTED this ______day of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board Of Trustees Policy 
 

Internet Safety Policy Pursuant To The  
Children’s Internet Protection Act (CIPA) 

 
 
Background 

According to the Pennsylvania Department of Education (“PDE”), the Federal Children’s 
Internet Protection Act (“CIPA”), Pub. L. No. 106-554 and 47 USC 254(h), mandates that schools 
that receive federal technology funds must develop and implement measures and policies to 
prevent access to “visual depictions” that are determined to be “obscene”, “child 
pornography”, or “harmful to minors” as defined herein. 

PDE has further stated that schools receiving certain E-rate discounts are also mandated 
by the Neighborhood Children’s Internet Protection Act (N-CIPA) to adopt and enforce an 
Internet Safety Policy (ISP) that addresses harmful or inappropriate online activities.  N–CIPA 
was passed as part of CIPA. 

The Board of Trustees of Advance Cyber Charter School (“Charter School”) has adopted 
this Policy in order to establish specific standards to comply with CIPA and N-CIPA 
requirements. 

This Policy is to be read in conjunction with the Charter School’s Acceptable Use of 
Computer Resources Policy and shall supplement, not supplant, Charter School’s Acceptable 
Use of Computer Resources Policy. 

The Chief Executive Officer (“CEO”)/Principal or his/her designee is directed to include 
this Policy in the Parent and Student Handbook and the Employee Handbook.  Failure to comply 
with this Policy and/or Internet safety requirements of Charter School shall result in 
consequences as set forth in the school’s Parent and Student Handbook, Code of Conduct or 
Employee Handbook and/or as allowed by applicable law.  Consequences may include, but are 
not limited to:  denial of or restriction to access to technology, suspension, expulsion, 
notification of authorities, termination, commencement of civil and/or criminal proceedings 
and/or other consequences available under school policy and/or applicable state and/or federal 
laws. 

Purpose 

Charter School uses computer resources to facilitate the education of students and to 
aid in matters related to the operations of Charter School.  Charter School further places 
student Internet safety as a primary concern. 
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It is every computer user’s duty to use computer resources, including the Internet, 
responsibly, professionally, ethically and lawfully.  Access to these resources shall be designated 
a privilege, not a right. 

 
This policy applies to aspects of both adult and student compliance with Internet safety 

at Charter School. 
 

CIPA/N-CIPA Compliance/Internet Safety 
 
 It is the policy of Charter School to: 
 
 (1) Prevent user access over its computer network to, or transmission of, inappropriate 
material via Internet, electronic mail, and all other forms of direct electronic communications; 
 
 (2) Prevent unauthorized access and other unlawful online activity; 
 
 (3)  Prevent unauthorized online disclosure, use, or dissemination of personal 
identification information of minors; and  
 
 (4)  Comply with the Children’s Internet Protection Act, Pub. L. No. 106-554 and 47 USC 
254(h).  
 
 To the extent consistent with applicable state and federal laws and reasonably practical, 
technology protection measures (or “Internet filters”) shall be used at Charter School to block 
or filter Internet, and other forms of electronic communications, and access to inappropriate 
information.  The form and type of technology protection measures used during the 2016-2017 
school year include: end-point software solutions (Internet filters), such as Cybersitter, are 
made available for all computers and parents/legal guardians can request that such Internet 
filters be enabled on their student’s computer. 
 
 The term “technology protection measure” means a specific technology that blocks or 
filters Internet access to visual depictions that are: 
 
 (1)  Obscene, as that term is defined in section 1460 of title 18, United States Code;  
 (2)  Child Pornography, as that term is defined in section 2256 of Title 18, United States 
Code; or 
 (3)  Harmful to minors.  The term “harmful to minors” means any picture, image, graphic 
image file, or other visual depiction that:  
  a. Taken as a whole and with respect to minors, appeals to a prurient interest in 
nudity, sex, or excretion;  
  b. Depicts, describes, or represents, in a patently offensive way with respect to 
what is suitable for minors, an actual or simulated sexual act or sexual contact, actual or 
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and  
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  c. Taken as a whole, lacks serious literary, artistic, political, or scientific value as 
to minors.  
 
 The terms “sexual act” and “sexual contact” have the meanings given such terms in 
section 2246 of title 18, United States Code. 
 
 As required by the Children’s Internet Protection Act (CIPA), blocking shall be applied to 
visual depictions of material deemed obscene or child pornography, or to any material deemed 
harmful to minors.  
 
 Technology protection measures shall only be disabled pursuant to the direction of the 
CEO/Principal or his/her designee to the extent allowed by applicable law and regulation, for 
bona fide research or other lawful purposes of an adult as determined by the CEO/Principal or 
his/her designee.   The development of procedures for the disabling or otherwise modifying of 
any technology protection measures shall be the responsibility of the CEO/Principal of Charter 
School or his/her designee. 
 
 The CEO/Principal or his/her designee shall take reasonable steps to promote the safety 
and security of users of the online computer network when using electronic mail, chat rooms, 
instant messaging, and other forms of direct electronic communications. 
 
 As required by the Children’s Internet Protection Act, prevention of inappropriate 
network usage at Charter School shall include: 
 
  (1)  Unauthorized access, including so-called ‘hacking,’ and other unlawful activities; 
and 
   (2)  Unauthorized disclosure, use, and dissemination of personal identification 
information regarding minors. 
 
  It shall be the responsibility of all members of the Charter School staff to supervise and 
monitor usage of the online computer network and access to the Internet in accordance with 
this policy and applicable laws, including the Children’s Internet Protection Act as well as in 
accordance with any administrative procedures developed by the CEO/Principal in furtherance 
of this Policy.  
 
 In accordance with the “Protecting Children in the 21st Century Act” and its 
requirement to certify to the Schools and Library Division (“SLD”) that the school’s Internet 
Safety Policy includes educating minors about appropriate online behavior, students shall be 
educated about appropriate online behavior, including cyber-bullying awareness and response 
and interacting with other individuals on social networking sites and in chat rooms. 
 
 With regard to educating minors about appropriate online behavior, the CEO/Principal 
or his/her designee is directed to: 
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 (1)  Make such educational opportunities available to students during the school year; 
 (2) Notify students and their parents about these educational opportunities in advance; 
and 
 (3) Maintain documentation of: 
  a.  educational programs offered; 
  b.  the dates and locations of such opportunities; 
  c.   how online safety was taught and what was covered in the programs   
       offered; and 
  d.  those in attendance at the programs offered.  
 
 The CEO/Principal or his/her designee is directed to file and/or provide the appropriate 
certifications evidencing compliance with CIPA and N-CIPA as required by applicable state 
and/or federal laws and regulations. 
 
 The CEO/Principal or his/her designee is directed to maintain documentation of 
compliance with CIPA and N-CIPA certification requirements including the annual filing of FCC 
Form 486.  
 
 The CEO/Principal or his/her designee is directed to ensure that Charter School employs 
necessary technology protection measures in accordance with this Policy and shall report to the 
Board when modifications are needed to technology protection measures at Charter School. 
 
 The online activities of students shall be monitored and minors’ access to harmful 
materials shall be restricted to the extent required by applicable laws and regulations. 
 
 To the extent not inconsistent with applicable laws and regulations, the following 
disclaimers apply: 
 
 (1)  There shall be no expectation of privacy by users of Charter School’s Computer 
Resources; 
 (2)  Charter School does not guarantee the effectiveness of technology protection 
measures or internet filtering; and 
 (3)  Charter School does not guarantee network functionality or accuracy of online 
information. 
 
  The CEO/Principal is directed to implement any procedures that may be necessary to 
implement this policy as well as to timely submit any forms and paperwork as required by CIPA 
and N-CIPA and/or applicable state and federal Internet safety laws and regulations. 
 

TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL LAWS 
CONTROL.  THIS POLICY IS NOT INTENDED TO CONFLICT WITH CHARTER REQUIREMENTS. 
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ADOPTED this day ______ of ____________, 2015 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Student Conduct and Discipline Policy 
 

Purpose 

1.1 The Board of Trustees of Advance Cyber Charter School (“Charter 
School”) has the authority to make reasonable and necessary rules 
governing the conduct of students in Charter School. The rulemaking 
power, however, is not unlimited; it must operate within statutory and 
constitutional restraints. The Board acts within those powers that are 
enumerated in the statutes of the Commonwealth, or that may 
reasonably be implied or necessary for the orderly operation of Charter 
School.   

Authority  

2.1 Accordingly, the Board’s adoption of a Student Code of Conduct, which 
contains student rights and responsibilities as well as levels of 
misconduct and resulting discipline, is within its grant of authority from 
the General Assembly. The rules contained within this Code of Conduct 
are to be implemented in a consistent and non-discriminatory manner 
and are a rational means of accomplishing the legitimate school purpose 
of a safe and orderly environment in which students may be instructed.  

All students in Charter School are entitled to share in its educational and 
related programs to the extent of their abilities without regard to race, 
color, sex, sexual orientation, national origin, religion or handicap.  Every 
student is expected to behave at school and in school-related activities in 
accordance with public laws, school rules and lawful directions of 
assigned staff, and to deal fairly and courteously with fellow students, 
staff and the public.   

 
2.2 Given the ongoing developments in technology, this Code of Conduct 

must specifically apply to student use of computers and computer 
technology.  Therefore, a separate document and related procedures 
shall be developed and implemented and shall be identified as an 
“Acceptable Use of Technology and Internet Safety Policy” for computer, 
electronic mail and other technology use by both students and staff.   
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2.3 The Chief Executive Officer shall develop and disseminate reasonable 
rules to carry out the purpose of this policy. These rules shall comply with 
applicable public law and shall include the following elements: 

 
(a) Standards of student conduct shall inform students and staff what 

conduct is acceptable and what is prohibited.  These standards 
shall apply to students while traveling to and from school, at 
school and in all school-related activities and shall be appropriate 
to students’ ages. 

 
(b) Disciplinary sanctions shall state which staff may employ what 

sanctions to penalize and correct students who violate reasonable 
standards of conduct.  Discipline must be rationally related to the 
offense, designed to teach responsibility for one’s actions and 
applied without discrimination on account of race, color, sex, 
sexual orientation, national origin or religion. 

 
2.4 Authorized sanctions shall not include corporal punishment of students. 

 
2.5 Procedures to enforce standards of conduct and apply disciplinary 

sanctions shall provide for due process by giving students notice of the 
offense charged and an opportunity to respond.  The extent of appeal to 
review the application of any discipline shall be reasonably related to the 
weight of the sanction. 

 
2.6 These standards of student conduct will be presented to the Board of 

Trustees for approval. 
 

2.7   Student records shall reflect disciplinary action to the extent  
 necessary to support educational and counseling objectives with 
  appropriate safeguards for proper use and limited dissemination. 
 
2.8   Special education students are afforded appropriate protection of 

their due process rights through a separate document, “Disciplinary 
Exclusions of Special Education Students Policy.” 

2.9  This Code shall be published and distributed to students and parents or 
guardians on an annual basis and copies of the code shall also be 
available in the main office.  
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TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT 
WITH APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR 
FEDERAL LAWS CONTROL. 
 
 
ADOPTED this    day of    , 2015 
 
 
        
President 
 
 
        
Secretary 
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Advance Cyber Charter School 
 

Board of Trustees Policy 
 

Disciplinary Exclusions And Hearings Policy 
 

 

Exclusion from School:  may take the form of suspension or expulsion;  

(1)  Suspension is exclusion from school for a period of from one (1) to ten (10) consecutive 
school days.  

(i)   Suspensions may be given by the CEO/Principal or his/her designee of Advance Cyber 
Charter School (“Charter School”).  

(ii)  A student may not be suspended until the student has been informed of the reasons for 
the suspension and given an opportunity to respond. Prior notice of the intended suspension 
need not be given when it is clear that the health, safety or welfare of the school community 
is threatened.  

(iii)   The parents or guardians shall be notified immediately in writing when the student is 
suspended.  

(iv)  When the suspension exceeds three (3) school days, the student and parent shall be 
given the opportunity for an informal hearing consistent with the requirements of the 
Pennsylvania Code.  

(v)   Suspensions may not be made to run consecutively beyond the ten (10) school day 
period.  

(vi)  Students shall have the responsibility to make up exams and work missed while being 
disciplined by suspension and shall be permitted to complete these assignments within 
guidelines established by the Board of Trustees (“Board”).  

(2)  Expulsion is exclusion from school by the Board for a period exceeding ten (10) school days 
and may be permanent expulsion from the school rolls. Expulsions require a prior formal 
hearing pursuant to the Pennsylvania Code.  

(i)  During the period prior to the hearing and decision of the Board in an expulsion case, the 
student shall be placed in his/her normal class except as set forth in subsection (ii).  

 (ii)  If it is determined after an informal hearing that a student’s presence in his/her normal 
class would constitute a threat to the health, safety or welfare of others and it is not 
possible to hold a formal hearing within the period of a suspension, the student may be 
excluded from school for more than ten (10) school days. A student may not be excluded 
from school for longer than fifteen (15) school days without a formal hearing unless 
mutually agreed upon by both parties. Any student so excluded shall be provided with 
alternative education, which may include home study.  
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 (iii)  Students who are under 17 years of age are still subject to the compulsory school 
attendance law even though expelled and shall be provided an education.  

(1)  The initial responsibility for providing the required education rests with the 
student’s parents or guardian, through placement in another school, tutorial or 
correspondence study, or another educational program approved by the district’s 
superintendent.  

(2)  Within thirty (30) days of action by the Board, the parents or guardians shall submit 
to Charter School written evidence that the required education is being provided as 
described in paragraph (1) or that they are unable to do so. If the parents or guardians 
are unable to provide the required education, Charter School, within the (10) days of 
receipt of the notification, shall make provision for the student’s education. A student 
with a disability shall be provided educational services as required by the Individuals 
with Disabilities Education Act 2004. 

(3)  If the approved educational program is not complied with, Charter School may take 
action in accordance with 42 Pa.C.S. Chapter 63 (relating to the Juvenile Act) to ensure 
that the child will receive a proper education. See Pennsylvania Code § 12.1(b) (relating 
to free education and attendance). 

Exclusion from classes—in-school suspension 

 (1)  A student may not receive an in-school suspension unless the student has been informed 
of the reasons for the suspension and has been given an opportunity to respond before the 
suspension becomes effective.  

 (2)  Communication to the parents or guardian shall follow the suspension action taken by 
Charter School.  

 (3)  When the in-school suspension exceeds ten (10) consecutive school days, an informal 
hearing with the CEO/Principal or his/her designee shall be offered to the student and the 
student’s parent or guardian prior to the eleventh (11th) school day in accordance with the 
procedures in the Pennsylvania Code.  

 (4)  Charter School has the responsibility to make provision for the student’s education during 
the period of the in-school suspension. 

Hearings 

 (a)  General. Education is a statutory right, and students shall be afforded due process if they 
are to be excluded from school. In a case involving a possible expulsion, the student is entitled 
to a formal hearing.  

 (b)  Formal hearings. A formal hearing is required in all expulsion actions. The hearing may be 
held before the Board or an authorized committee of the Board, or a qualified hearing 
examiner appointed by the Board. When a committee of the Board or a hearing examiner 
conducts the hearing, a majority vote of the entire Board is required to expel a student. The 
following due process requirements shall be observed with regard to the formal hearing:  
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   (1)  Notification of the charges shall be sent to the student’s parents or guardians by certified 
mail.  

   (2)  At least three (3) days notice of the time and place of the hearing shall be given. A copy of 
the expulsion policy, notice that legal counsel may represent the student and hearing 
procedures shall be included with the hearing notice. A student may request the rescheduling 
of the hearing when the student demonstrates good cause for an extension.  

   (3)  The hearing shall be held in private unless the student or parent requests a public hearing.  

   (4)  The student may be represented by counsel, at the expense of the parents or guardians, 
and may have a parent or guardian attend the hearing.  

   (5)  The student has the right to be presented with the names of witnesses against the 
student, and copies of the statements and affidavits of those witnesses.  

   (6)  The student has the right to request that the witnesses appear in person and answer 
questions or be cross-examined.  

   (7)  The student has the right to testify and present witnesses on his/her own behalf.  

   (8)  A written or audio record shall be kept of the hearing. The student is entitled, at the 
student’s expense, to a copy. A copy shall be provided at no cost to a student who is indigent.  

   (9)  The proceeding shall be held within fifteen (15) school days of the notification of charges, 
unless mutually agreed to by both parties. A hearing may be delayed for any of the following 
reasons, in which case the hearing shall be held as soon as reasonably possible:  

     (i)   Laboratory reports are needed from law enforcement agencies.  

     (ii)   Evaluations or other court or administrative proceedings are pending due to a student 
invoking his/her rights under the Individuals With Disabilities Education Act 2004 (20 U.S.C.A. 
§ §  1400—1482).  

     (iii)   In cases in juvenile or criminal court involving sexual assault or serious bodily injury, 
delay is necessary due to the condition or best interests of the victim.  

   (10)  Notice of a right to appeal the results of the hearing shall be provided to the student 
with the expulsion decision.  

 (c)  Informal hearings. The purpose of the informal hearing is to enable the student to meet 
with the appropriate school official to explain the circumstances surrounding the event for 
which the student is being suspended or to show why the student should not be suspended.  

   (1)  The informal hearing is held to bring forth all relevant information regarding the event for 
which the student may be suspended and for students, their parents or guardians and school 
officials to discuss ways by which future offenses might be avoided.  

   (2)  The following due process requirements shall be observed in regard to the informal 
hearing:  

     (i)   Notification of the reasons for the suspension shall be given in writing to the parents or 
guardians and to the student.  

     (ii)   Sufficient notice of the time and place of the informal hearing shall be given.  
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     (iii)   A student has the right to question any witnesses present at the hearing.  

(iv)   A student has the right to speak and produce witnesses on his/her own behalf.  

(v) Charter School shall offer to hold the informal hearing within the first five (5) days of 
the suspension. 

 
Discipline of Students with Disabilities  
 
Charter School shall comply with the Individuals with Disabilities Education Improvement Act 
(IDEA 2004) and any applicable federal and state statutes or regulations when disciplining 
students with disabilities.  Students with disabilities who engage in inappropriate behavior, 
disruptive or prohibited activities, and/or conduct injuries to themselves or others shall be 
disciplined in accordance with their Individualized Education Programs (IEP), behavioral 
intervention plan, Title 22 Chapter 711 and relevant portions of Chapter 12 of the State Board 
of Education Regulations, IDEA 2004, Section 504 of the Rehabilitation Act of 1973, Title II of 
the Americans with Disabilities Act of 1990, and any other applicable federal or state law. 
 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT WITH 
THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE APPLICABLE 
STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
ADOPTED this/her day ______ of ____________, 2015 
 
 
__________________________________________ 
President 
 
 
__________________________________________ 
Secretary 
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Advance Cyber Charter School 
 

Board Of Trustees Policy 
 

School-Family Conference And  
Truancy Elimination Plan (TEP) 

 
The Truancy Elimination Plan (TEP) is developed cooperatively with involved 
stakeholders through a school-family conference, which is required upon the school’s 
notice to the student’s parent/guardian upon the third unexcused absence.  Teachers 
are the first line of defense for compulsory attendance, as they are the first to recognize 
students with possible attendance issues.  Therefore, a plan of action should be 
implemented, including (but not limited to): 
 

• Sharing and reviewing school policy on attendance and student responsibilities 
with students and families; 
 

• Contacting the student’s parent/guardian upon his/her absence; 

• Meeting individually with students to discuss reason(s) for absence; 

• Following up with the building principal (or assigned administrator); 

• Making referrals to guidance counselors; and 

• Collaborating with Student Assistance Teams as appropriate. 
 
The school will notify the parent/guardian regarding the need for a joint conference 
upon the third unexcused student absence.  The school-family conference engages all 
participants involved in the student’s life to explore possible solutions to increase the 
student’s school attendance.  Maintaining open communication between the student 
and adults will facilitate positive outcomes. 
 
The purpose of the school-family conference is to discuss the cause(s) of the truancy 
and to develop a mutually agreed upon plan to facilitate regular school attendance.  The 
school-family conference provides both parties with the opportunity to identify, 
understand and explore all issues contributing to the student’s truant behavior.  
Participation by the student and family is an integral component for this conference.  In 
addition, representatives from relevant and/or involved community-based agencies, 
community and school services, and school personnel should be invited to participate, 
as needed.  During the school-family conference, a Truancy Elimination Plan (TEP) shall 
be developed cooperatively with the student and other meeting participants. 
 
Issues to be addressed at the school-family conference should include but not be limited 
to: 
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• Appropriateness of the student’s educational environment; 

• Possible elements of the school environment that inhibit student success; 

• Student’s current academic level and needs; 

• Social, emotional, physical, mental and behavioral health issues; 

• Issues concerning family and home environment and; 

• Any other issues affecting the student’s attendance. 

 
• The participants in the school-family conference should work 
collaboratively to conduct a holistic assessment to determine the reason(s) the 
student is exhibiting truant behavior.  Every member should have a vested 
interest in and responsibility for determining an appropriate plan to assist the 
student to succeed both socially and academically.  This school-family 
conference also provides an opportunity to ensure that both the student and the 
family clearly understand the legal ramifications of not adhering to the state’s 
compulsory attendance requirements.  This methodology promotes full 
understanding and appreciation of the root causes of truancy as well as the 
resultant personal and societal impacts when truant behavior is not adequately 
addressed. 
• The primary goal of the school-family conference is the development of a 
comprehensive TEP which is understood by, agreed upon and supported by the 
student, the parent/guardian, the school representatives and all other 
conference participants.  The TEP may include but not be limited to the following 
components as appropriate: 

o Identification and provision of appropriate academic supports by the 
school and/or community organization(s); 

 
o Identification and provision of appropriate social, emotional, physical, 

mental and behavioral health supports from the school and/or 
community organization(s); 

 
o Identification of the school environment issues that affect the student’s 

success and solutions to address these issues; 
 

o Explanation of the student’s strengths and responsibilities related to the 
TEP; 

 
o Explanation of the family’s strengths and responsibilities related to the 

TEP; 
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o Clarification of method(s) used for monitoring the effectiveness of the 
TEP; 

 
o Explanation of the consequences for each stakeholder if the TEP is not 

fully implemented; 
 

o Discussion of the benefits for successfully implementing the TEP; 
 

Following up and reporting the outcome of the TEP. 
 

• The TEP substantiates efforts made by the school, the family and other 
vested third parties to assist the student in addressing and resolving school 
attendance issues.  This comprehensive system of supports and services provides 
documentation of the “good faith” effort between the school and the student’s 
family should future action be required (e.g. citation to the magisterial district 
judge and referral to the county children and youth agency, disciplinary action, 
expulsion, etc.). 
 

Directions to complete the Truancy Elimination Plan (TEP) 
 
• The TEP should be completed at the school-family conference.  The 
school administrator should complete the TEP in collaboration with other 
conference participants.  Participants should include, but are not limited to:  
student, parent/guardian, other relevant family members, school staff, partner 
organizations, community-based organizations and other agencies involved with 
family (e.g. Children and Youth, Juvenile Probation.).  To identify and resolve the 
root causes of truancy, all members should contribute their unique knowledge 
about the student and his/her environment to group discussion.  Only then can 
meaningful results be achieved. 
 
Directions 
 

1. Goal:  Increase (insert student’s name) school attendance. 

2. Date:  Enter the date when TEP is being completed 

3. Student Information (enter the following):   

a. Name of the student (First M. Last) 

b. Birth date (mm/dd/yyyy) 

c. Gender (male/female) 

d. Grade Level  

e. Home Address 
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f. Home Phone Number 

g. Special Needs (include any special needs identified through an IEP, and/or 
other accommodations not mandated by IEP, etc.) 

h. Health Concerns (these can be identified by student, parent/guardian, school 
staff, and others) 

4. School Information (enter the following): 

a. Name of School 

b. School Address 

c. Phone Number(s) 

d. Principal’s Name 

e. Referring Teacher’s Name  

f. Email address/es (can be provided to ensure ongoing communication) 

5. Parent/Guardian Information (enter the following):  

a. Name    

b. Home Address    

c. Home Phone Number 

d. Work Address 

e. Work Phone Number 

f. Email address(es) (can be provided to ensure ongoing better communication) 

6. Absence (enter the following):   

a. Dates of each absence 

b. Whether or not an excuse was provided 

c. Reason(s) for each absence 

d. Action taken by the school on each incident of absence 

e. Provide meaningful information for future reference, including the name of 
the person taking the action, the date action was taken and any other 
relevant information. 

7. Assessment (enter the following): 

a. Identify root cause/s of the truancy.  It is crucial (yet sometimes overlooked) 
to build rapport with the student.  This dialogue benefits all involved parties. 

i. Student:  academic, social, physical, mental, behavioral health 
issues 

ii. Parent/Guardian:  home environment, work schedules, 
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unsupervised time for student, special circumstances, etc. 

iii. School:  school environment, student’s interaction with other adults 
and with other students, school schedule, etc. 

b. Consider possible solutions: 

i. These may include maximizing programs and services available in 
the school or community to involve the student. 

ii. They could include pairing the student with a mentor (family 
member, teacher, school staff, community businesses, etc.) 

iii. They may involve coordination of services to student and/or family 
to address health, social or financial issues. 

iv. They may include activities intended to build self-esteem or 
confidence (e.g. the student may be asked to tutor elementary 
school students for some type of credit). 

c. Responsible party (enter the following): 

i. Name of the person/agency that will take ownership for each stated 
solution (will ensure that the action step is completed). 

ii. Contact information for each person/agency listed (to assist in 
monitoring/follow up). 

8. Strengths (enter the following): 

a. Identify the strengths of the student, family and the school to support the 
goal of increasing attendance for the student. 

b. Relate each strength to the plan’s overall goal. 

i. For example:  If the student reads well, a solution could be the 
student read to younger students.  This engages the older student 
in a meaningful activity, increases confidence, and supports his/her 
sense of responsibility by reading to a younger student, thereby 
regular school attendance and academic success of both the older 
and younger student. 

 

ii. If the student has plans for employment or further schooling after 
high school graduation, then appropriate activities could include:  

1. Discussing the ramifications of any future absences and how 
they could negatively impact those future plans. 

2. Pairing the student with a business member in the field that 
interests the student.  This may help the student to 
understand the relevance of what he/she is learning in school 
and future endeavors. 
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iii. If the student has a single parent who works in the evening, leaving 
the student unsupervised, an appropriate action step could be to 
have a neighbor, extended family member or other adult either stay 
with the student or be in contact with the student during the 
parent’s absence. 

iv. If the student values school and the absences occurred three days 
in a row, then perhaps this was an isolated incident.  However, it 
should be made clear that consequences could include a citation to 
the magisterial district judge and referral to the county children and 
youth agency and/or disciplinary action related to future incidents. 

9. Consequences for Non-compliance:  Outline consequences for the student, 
parent/guardian, school, and other participants if they do not follow-through with 
the recommendations of the TEP and the Basic Education Circular BEC. 

10. Benefits for Compliance:  Benefits could include better grades for the student, 
graduation, higher graduation rates for the school, more involved community 
members, improved self-esteem, better relationship with parent/s and other adults, 
etc. 

11. Signatures:  The student, parent, and school official will sign and date the TEP as 
verification that all parties understand and agree to all components of the TEP. 

12. Outcome Meeting:  With school-family participants present, a follow up meeting will 
be scheduled.  At that time each responsible party listed in the Solutions section will 
report on the progress of their area of responsibility. 

13. Outcome:  The group members will list the outcome(s) of the TEP and outline Next 
Steps, if any. 

14. Signatures:  The student, parent/guardian, and school official will again sign and 
date the TEP. 

• A copy of the TEP will be retained in the student’s file. 

• A copy of the TEP will be provided to the: 

- student 

- parent/guardian 

- appropriate school personnel 

 
TO THE EXTENT THAT ANYTHING IN THIS POLICY COULD BE CONSTRUED TO CONFLICT 
WITH THE SCHOOL’S CHARTER OR APPLICABLE STATE AND/OR FEDERAL LAWS, THE 
APPLICABLE STATE AND/OR FEDERAL LAWS AND/OR CHARTER CONTROL. 
 
 
Adopted on this ___________ day of _________________, 2015 
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__________________________________________ 
President 
 
__________________________________________ 
Secretary 
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Truancy Elimination Plan (TEP)      Date:  ___________ 
  

Goal:  Increase (Insert Student’s Name) school attendance. 
Name of Student 
 
 
Date of Birth 
 
Gender 
 
Grade Level 
 

Address 
 
 
 
 
 
Phone Number 
 

Special Needs 
 
 
Health Concerns 
 
 
 

Name of  School 
 
 
 

Address 
 
 
Phone Number 
 
 

Principal’s Name 
 
 
Referring Teacher’s Name 
 

Name of Parent/Guardian 
 
 

Home Address 
 
 

Home Phone Number 

Work Address 
 
 
Work Phone Number 
 
 

 
 

Date of Absence 
Written 
Excuse 
Provided? 
(Y/N) 

Reason(s) for Absence Action Taken 
(e.g. Parent Letter 1 sent out 
on 0/01/2013, John Doe 
called parent, Mrs. Smith to 
discuss) 

1. 
 

   

2. 
 

   

3. 
 

   

4. 
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Assessment 

 
Description Solution(s) Responsible 

Party 
1.   
2.   
3.   

 
Strengths 
 

Description  Relevance to the Plan 
1.  
2.  
3.  

 
Solutions 
 

Description  
Responsible Party(ies) Completion 

Date 
1. 
 

  

2. 
 

  

3. 
 

  

  

Consequences for non-compliance 
1. 
 
2. 
 
3. 
 

Benefits for compliance 

1. 
 
2. 
 
3. 
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This TEP was created collaboratively to assist the student in improving attendance, to enlist the 
support of parent/guardian and to document the school’s attempts to provide resources to 
promote student success. 

Student: _____________________________________   Date:  __________ 
   
Parent or Guardian:  ____________________________  Date:  __________ 
 
School Official:  _______________________________ Date:  __________ 
 
cc: student ___ (initial upon receipt) 
 parent/guardian ___ (initial upon receipt) 
 school personnel ___ (initial upon receipt) 
 other ___ (initial upon receipt) 
  
Date for Follow-up Outcomes Meeting:   
 
 

Outcomes: 
1. 
2. 
3. 

Next Steps: 
1. 
2. 
3. 

Student: _____________________________________     Date:  __________ 
   
Parent or Guardian:  ____________________________    Date:  __________ 
 
School Official:  _______________________________   Date:  __________ 
 

In order for agencies outside of the school to assist with this plan, your permission 
is needed to release the plan to the following:   

______________________________________________________ 

 
Please sign below: 

Parent or Guardian:  _____________________________              

 

Advance Cyber Charter School Application 

Page S-62



Advance Cyber Charter School Application  
 

Cover Sheet 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
APPENDIX T 

DRAFT EMPLOYEE HANDBOOK 
 

 

 

 

 



 

  Advance Cyber Charter School Page 1  
  

 

 

 

 

 

 

 

 

 

 

EMPLOYEE HANDBOOK 
 

 

 

 

 

 

 

 

 

 

This is a draft handbook provided to the Board of Trustees by our partner, Connections.  It will be used as the basis of 
the Advance Cyber Charter School Employee Handbook and is subject to modification by the Board of Trustees.  

This employee handbook is a sample and, if the charter application is approved, will be modified to reflect  
Advance Cyber Charter School’s mission and vision and compliance with all Pennsylvania laws and regulations. 

The Board will employ all staff of Advance Cyber Charter School.   
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INTRODUCTION 
The Board of Trustees of Advance Cyber Charter School employs all staff of the school, including the Principal and 
teachers. The Board has chosen to partner with Connections Education LLC (“Connections”) via the Statement of 
Agreement to provide human resources and support services integral to the delivery of the Education Program, 
including:  

(1) recruiting, training, monitoring, and supporting school staff and other support service providers employed or 
otherwise engaged by Advance, as well as supporting the performance evaluation process for such personnel;  

(2) implementing a performance based compensation program for all school staff designed to attract and retain 
qualified personnel;  

(3) providing payroll and benefits administration, including providing employee benefit plans as required by law;  

(4) conducting background checks, child abuse clearances and pre-employment reviews as specified by law; and  

(5) assisting in the development of this employee handbook and also a student handbook that shall be submitted 
for review and adoption to the Board of Trustees. 

Connections’ experience will ensure Advance is staffed by well-trained and effective cyber learning professionals. The 
Connections’ Human Resources Department (referred to herein as “Human Resources” has extensive experience in 
recruiting, screening, and qualifying staff for high-quality cyber schools.    

All employees of the school will be expected to embody the core values and cultural pillars that make for a successful 
school environment:  

• BE BRAVE.  As a cyber, we occasionally need to take risks and make bold moves and we expect our people 
to embrace and support these decisions. You should speak up when you have a valuable opinion, or when 
you disagree with a decision or someone’s actions. As we are in an ever-changing school model, you also 
need to be willing and eager to accept change. 

• BE IMAGINATIVE.  We need our people to think outside the box by presenting innovative solutions. We 
admire creativity and ingenuity. When you have an idea, share it. Be forward-thinking in your role so that 
we can all anticipate outcomes. 

• BE DECENT.  We demand respect and professionalism of our people. Your interactions with others, 
whether within the school or externally, should be engaging and genuine. Our people should display the 
highest integrity and ethics – particularly when it comes to working with children. Recognize and reward 
others you work with for their successes. 

• BE ACCOUNTABLE.  Take pride in your work.  Take ownership when you’ve made a mistake. We believe in 
empowering our people, but with empowerment comes personal accountability. You should hold yourself to 
the highest standards for your projects and service. 

  

Advance Cyber Charter School Application

Page T-9



 

  Advance Cyber Charter School Page 10  
  

Advance will carry these values over to its employees by striving to provide a work environment built upon the following 
cultural pillars: 

• Empowerment: We believe in giving our employees the autonomy to make decisions and providing our 
employees with the tools and resources necessary to feel empowered to make those decisions.  

• Accountability: We believe in holding our employees accountable for their own work product and quality 
service.   

• Anticipate Outcomes: We believe in challenging our employees to explore all possible outcomes of any given 
situation and to plan accordingly to proactively overcome any negative impacts. 

• Reward Success: We believe in celebrating the success of our employees and recognizing their contributions.  
• Rapid Response: We believe in responding to feedback and results quickly with incremental changes. 

PURPOSE OF THE HANDBOOK 

We have created these policies for all staff of the school.  These policies have been prepared for all full-time and part-
time employees, unless otherwise noted herein.  Any references in this handbook to “we”, “our”, and “the school” are 
intended to mean Advance Cyber Charter School, by which you are employed.   

This handbook does not create any expressed or implied contract concerning your employment nor does it guarantee 
your employment for any term. It is intended to assist employees in getting acquainted with our school, and to serve as 
a reference manual for information about our employment policies and procedures. 

We reserve the right to add to, suspend, delete, or modify any part of the handbook, at any time and without notice. 
However, we will keep you apprised of important changes in our policies, procedures, and practices. However, you may 
not always be notified in advance of a change or the reason for the change. Furthermore, we reserve the right to 
respond to each situation in the manner we determine will best serve the interests of fairness and responsible business 
management. 

If you cannot find the answer to the question you have, or if you have specific questions about the interpretation or 
application of a particular provision, please consult Human Resources. 

The most current version of this handbook is always available online in the Virtual Library. Online updates supersede 
earlier hardcopy versions. You should therefore consult the online version for any questions. Federal, state, or local laws 
prevail in the event there is a conflict with the content of this guide. 

To be effective, any agreement altering the terms and provisions of this handbook must be in writing and signed by the 
Board.  If you sign additional agreements related to your employment, you will be required to comply with their 
provisions even if they are different than the information that is contained in the employee handbook.  Any individual 
who violates any policy in this handbook will be subject to disciplinary action, up to and including termination.  After 
reading this handbook, you will be asked to acknowledge that you have read and understand the handbook’s contents.   

AT-WILL EMPLOYMENT 

No policy or provision in this handbook is intended to create a contract binding you or the employer to an agreement of 
employment for a specified period of time. Employment can be terminated by either the employee or the employer at 
any time, for any reason, with or without notice. No representative or agent of the employer, other than the Board, can 
authorize or sign an employment agreement contrary to the above terms and otherwise make any binding offer of 
employment for a specific term.  
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JOB RESPONSIBILITIES 

Each employee is required to perform the job duties applicable to their position in a satisfactory manner.  At any time, 
an employee may be asked to perform duties outside of their job description consistent with the culture of collaboration 
and teamwork within our school.  Employees are expected to perform additional duties in the same manner they would 
the duties listed in their job description.   

MANAGER RESPONSIBILITIES  

REPORTING OBLIGATIONS 
Any employee whose title is manager or higher AND/OR who supervises other employees, for purposes of this section 
referred to as “Management”, must follow the policies set forth below.  Management MUST immediately (within 24 
hours) report complaints of harassment, requests for accommodations, workplace injuries and complaints of retaliation 
to Human Resources.   

MANAGER EMPLOYEE RELATIONS 

Management is expected to maintain appropriate and professional relationships with all employees under their 
supervision.  Managers should remain objective in all dealings with employees and should never show any preference or 
favoritism towards one employee over another.   

DISCLOSURE OF CONFIDENTIAL EMPLOYEE INFORMATION 
Management is prohibited from disclosing employee information to internal or external parties, except as required by 
law, including the following: compensation, performance issues, medical conditions, and any other information deemed 
confidential by Human Resources.  

In addition, management is not permitted to provide reference checks for former employees, except as permitted by 
law, and all inquiries of this type should be forwarded to Human Resources.  If an employee asks management for a 
letter of recommendation, the letter must be routed to Human Resources for approval prior to release to the employee 
and/or to a third party.  Lastly, management is strictly prohibited from requesting medical documentation or a doctor’s 
note from any employee; these requests must come from Human Resources.   

HIRING PRACTICES 

Any level of management charged with hiring must comply with our Equal Employment Opportunity policy.  
Management must also comply with the recruiting and hiring practices of the Human Resources department.  Please 
refer to relevant Manager Training programs for further information.   
 
Additionally, a manager who has a personal or professional relationship with an applicant for employment must disclose 
this relationship to Human Resources in writing at the outset of the hiring process.  In order to maintain objectivity in 
hiring decisions, it may be necessary for the manager to be excused from the interview process.  Specifically, if a 
manager is making any decisions related to the background check of an applicant which they have a personal or 
professional relationship with, it is imperative that Human Resources is involved in discussions with the applicant.   

OUTSIDE EMPLOYMENT 

Outside employment is additional employment for which compensation is paid by an EXTERNAL source while the 
employee is also an employee of Advance Cyber Charter School. This employment must not interfere with job 
performance or interfere with the assigned work schedule. Outside employment should be consistent with generally 
accepted activities for an educational institution and may not be conducted on school property nor use school property 
or resources.  Some employees may be subject to a non-compete agreement prohibiting certain types of outside 

Advance Cyber Charter School Application

Page T-11



 

  Advance Cyber Charter School Page 12  
  

employment. If you have a question about whether you are subject to a non-compete agreement, contact Human 
Resources.   

REQUIRED EMPLOYEE TRAINING PROGRAMS 

We value our employees and strive to prepare them for a long and successful career by offering a well-rounded training 
program. As a result, there are a number of optional and mandatory trainings available to employees. All mandatory 
trainings must be completed in the timeframe established. Employees who are in need of an extension should work with 
their manager in conjunction with Human Resources to have the request for extension approved.  

TERMINATION OF EMPLOYMENT 

• Notice and Severance: We request that employees who plan to resign notify their manager in writing at least 
two (2) working weeks prior to their last day. For those employees in a supervisory capacity, three (3) weeks of 
notice is requested. Vacation and other forms of leave are not to be used during the notice period. The purpose 
for advance notice is to provide for an orderly transition of the employee’s duties in a professional manner. 
Employees who are considered at risk for accessing confidential information during the notice period may have 
their duties adjusted during this time period or may be requested to work at home or may be excused from their 
work responsibilities. The right to work through the end of a notice period is at our discretion. 

• Last Pay and Payment of Leave: Employees who resign or are terminated will be paid through the last day 
worked, including any overtime worked. Employees will be paid for unused vacation leave according to the 
terms of the vacation policy. An employee is considered to have terminated employment as of the last day 
worked, for all pay and benefits purposes. Medical, dental, and vision benefits end on the last day of the month 
in which the employee has terminated employment. 

• Return of Property and Equipment: As provided in the property and equipment policy, an employee must 
return any of these items in their possession no later than their last regular day of employment. On or before 
the employee’s last day of employment, the employee will be required to sign a Certificate of Separating 
Employee, certifying that the employee has returned all company materials. If an employee fails to return 
company property, they may be billed for the value of any property and equipment issued and not returned in 
working condition equivalent to when it was received, normal wear and depreciation excluded. 

• Continuation of Benefits. The Consolidated Omnibus Budget Reconciliation Act (COBRA) allows eligible 
employees to extend health insurance for up to eighteen (18) months (at their own expense) following 
termination of employment. Additional information about COBRA is provided in the Employee Benefits Guides.  

• Exit Interviews: In instances where an employee voluntarily leaves our employ, we would like to discuss your 
reasons for leaving and any other impressions that you may have about our organization. If you decide to leave, 
you will be asked to grant us the privilege of an exit interview. During the exit interview you can express yourself 
freely. It is hoped that this exit interview will help us part as friends, as well as provide insight into possible 
improvements we can make. All information will be kept confidential to the extent possible. 

• Involuntary Termination by the School:  Any employee who is terminated by the school shall have the ability to 
have his or her termination reviewed by the Board of Trustees by making a written request to the School Leader, 
including a detailed explanation of the reasons for such request, within five (5) calendar days of such 
termination.  No termination by the school will be considered final until the later of (i) the time period to 
request a review by the Board of Trustees has expired and no such request has been made by the terminated 
employee, or (ii) the Board of Trustees has affirmed such termination after such request for a review has been 
made. 
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PRE-EMPLOYMENT, HIRING, AND TRANSFER 
POLICIES 
EQUAL OPPORTUNITY POLICY 

The principles of equal employment opportunity are a vital element in our success.  These principles extend to all 
aspects of employment including recruitment, hiring, assignment, training, compensation, benefits, terminations, 
educational assistance, social and recreational programs, promotions, and transfers.  We are committed to creating and 
fostering a work environment free from unlawful discrimination and harassment and one in which decisions and terms 
of employment are not based in any way on race, creed, color, religion or religious affiliation, national origin, citizenship, 
age, sex, sexual orientation, gender identity and/or expression, marital status, disability, genetic information, or veteran 
status, or other category protected by law.   
 
We are committed to providing an accessible work place for all employees.  We will make reasonable accommodations 
on behalf of individuals of which we are aware.  Employees in need of accommodation should contact Human 
Resources. 

RESPONSIBILITIES 
Under the guidance of the Board of Trustees, Human Resources has overall responsibility for developing, 
communicating, and enforcing the principles set forth in this policy throughout the entire organization.   

Continued success in equal employment opportunity depends not only on the commitment and involvement of those 
directly responsible for the program’s implementation but also on the dedication of all employees.  Assuring equal 
employment opportunity is a fundamental and direct responsibility of all levels of management.  All managers and 
supervisory personnel are charged with making a personal commitment to practice and enforce the principles of this 
policy, including the following: 

• Recruit, hire, train, promote, transfer, and provide opportunities without regard to race, creed, color, religion or 
religious affiliation, national origin, citizenship, age, sex, sexual orientation, gender identity and/or expression, 
marital status, disability, genetic information, or veteran status, or non-job related characteristic; 

• Ensure that promotion decisions are made in accordance with equal employment opportunity requirements by 
imposing only valid, job-related requirements for promotional opportunities; and  

• Ensure that all personnel actions relating to compensation, benefits, transfers, terminations, layoffs, training, 
and education assistance are administered in a nondiscriminatory manner. 

This policy applies to all employees, supervisors, or managers, at any level.   

Any Manager or Supervisor who becomes aware of allegations of unlawful discrimination or harassment must bring the 
allegations to the attention of his or her Manager or Human Resources.   

UNLAWFUL HARASSMENT 
We are committed to providing a work atmosphere free of unlawful harassment.  Unlawful harassment is unwelcome or 
unwanted conduct, whether verbal, nonverbal, or physical, which: (1) demeans, degrades, or shows hostility toward 
another person because of that person’s race, color, religion or religious affiliation, national origin, citizenship, age, sex, 
sexual orientation, gender identity and/or expression, marital status, disability, genetic information, or veteran status, 
and (2) the conduct substantially interferes with an individual’s employment by creating a hostile work environment.
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We will not tolerate any form of harassment based on race, color, religion or religious affiliation, national origin, 
citizenship, age, sex, sexual orientation, gender identity and/or expression, marital status, disability, genetic information, 
or veteran status.  This policy applies in the workplace or in any work-related settings, such as business trips, sales 
meetings, conventions, or business-related social events.  We expect employees to conduct themselves in a professional 
manner in the workplace and at any other time they are representing us.  Such conduct is essential to promote quality 
work, and to ensure a work environment free of discrimination. 

INTERNAL COMPLAINT PROCEDURES 
If an employee believes he or she has been unlawfully discriminated against or harassed, the employee should 
immediately inform his or her supervisor.  If the employee believes that his or her supervisor is the source of the 
problem, or is uncomfortable with this approach for any reason whatsoever, the employee should contact Human 
Resources.  Complaints will be kept confidential to the extent reasonable and possible under the circumstances, and will 
be investigated and handled promptly, impartially, and appropriately.   

Retaliation for bringing a discrimination complaint forward or for participating in an investigation will not be tolerated.   

Please reference the Virtual Library for contact information to report a concern to Human Resources.  

REQUIRED DOCUMENTATION 

Any documentation or forms, either paper or electronic, that are required by Human Resources must be completed and 
returned to Human Resources within three (3) days of the first date of employment. Required documentation may vary 
depending on the employee’s position.     

PROOF OF U.S. CITIZENSHIP AND/OR RIGHT TO WORK 
Federal regulations require that within three (3) days of hire, all employees must complete and sign Federal Form I-9 
Employment Eligibility Verification Form and must present original documents of identity and eligibility to work in the 
United States.  Additionally, employees in some states may be required to be E-verified as required by state law.   

APTITUDE AND ABILITY TESTS 

For certain positions, you may be required to be tested for your qualifications. If you have a disability which will affect 
your ability to take such a test, it is important that you advise Human Resources of this so that a reasonable 
accommodation can be arranged.  

BACKGROUND CHECK POLICY (REFERENCE CHECKS, CREDIT CHECKS, CERTIFICATION VERIFICATION AND 
CRIMINAL HISTORY REPORTS) 

Offers of employment are contingent upon satisfactory reference and background checks as well as receipt of valid 
certification documents and fingerprint clearances as required or any other approvals as listed in the offer letter. We 
reserve the right to conduct additional background checks periodically during employment. Employment may be denied 
or terminated if we believe the result of any of the background checks performed would affect an individual’s ability to 
do his or her job and/or the safety of the workplace or our customers. Background checks and other clearances or 
verifications as required by Pennsylvania law are conducted at the time of hire and every two years thereafter. 
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The following standard checks are conducted for all employees: 

• County and/or statewide criminal checks for addresses in the previous 7 years 
• Social security number verification 
• Sex offender check or U.S. criminal indicator search.  Additionally, we will perform a verification of educational 

credentials for employees and a credit check for individuals assuming a significant degree of financial 
responsibility. 
 

EDUCATIONAL HISTORY REVIEW 
 

If it is found after employment begins that any information provided on the application was false or misleading, or that 
information that could be detrimental to the school was withheld during the interview and/or hiring process, 
employment may be terminated. 

ARRESTS OR CONVICTIONS DURING EMPLOYMENT 

Employees who are arrested for or convicted of a felony or misdemeanor offense that could directly impact the 
employee’s ability to perform his or her job, have a negative impact on the school, or must be reported as required by 
law, must immediately, within one business day of returning to work after the arrest or conviction, notify his/her 
supervisor and Human Resources.  Employees that have been arrested for or convicted of a felony or misdemeanor 
during employment that impacts the employee’s ability to perform his or her job, or has a negative impact on the 
school, may receive disciplinary action, up to and including termination. 

EXPIRATION OF EDUCATIONAL CREDENTIALS 

Some employees, as a condition of employment, must maintain a valid credential.  This includes teachers and most 
school administrators.  It is the employee’s responsibility to be aware of the expiration date(s) associated with such 
credentials and to take steps to renew credentials as needed.  Human Resources will monitor the expiration of such 
credentials and provide employees with any notice required by federal or state law or regulation of such expiration.  
Additionally, disciplinary action may be taken against any employee whose credential expires, in accordance with state 
regulations. 

INTERNAL APPLICATIONS, PROMOTIONS, AND TRANSFERS 

INTERNAL APPLICATIONS 

We are committed to posting job opportunities as they become available. Internal and external recruitment may occur 
simultaneously or separately. 
 
As with external hiring, equal consideration for internal transfer or promotion is given to all who apply in accordance 
with our Equal Opportunity Policy.   

ELIGIBILITY  

Generally, employees should be in their current position for at least one (1) full school year before applying for another 
internal position (i.e. if an employee begins employment mid-way through the 2016-2017 school year, that employee 
must complete the 2016-2017 school year and the 2017-2018 school year in its entirety before becoming eligible for an 
internal position)  For purposes of this policy, employees are considered to have worked one (1) full school year if their 
employment begins on the first day of school for students as dictated by the school calendar.   

Advance Cyber Charter School Application

Page T-15



 

  Advance Cyber Charter School Page 16  
  

Employees beginning employment any day after the first day of school for students will be considered to have begun 
employment mid-way through that school year.   
 
In addition to the time in their current position, an employee must satisfy all the minimum requirements listed on the 
posting and must meet current performance expectations and must not have disciplinary actions plans or warnings 
within the previous sixty (60) days.  Employees who are on performance improvement plans are typically not eligible for 
transfer or promotion.  There may be instances where an employee who has previously been successful has moved into 
a position that is not a good fit for his or her skill set.  In these rare instances, with the approval of Human Resources, 
these employees may be considered for a transfer to a different position.   

TIMING 

So that the school can adequately serve student needs, an employee is generally prevented from transferring positions 
at any time during the school year.   
 
It is important to maintain continuity in service to our students thus Management must make all decisions regarding 
internal transfers with this focus in mind.  Management has discretion in these decisions as they are empowered with 
determining what best suits student needs.   
 
Effective dates for transfers or promotions must occur at the beginning of a pay period.  A transfer or promotion should 
occur within four (4) to six (6) weeks after the acceptance of a new position.  The current manager will have the ability 
to indicate if the standard transition time will not be sufficient.   

EXCEPTIONS TO ELIGIBILITY REQUIREMENTS 

The minimum service requirement is waived for transfers and promotions occurring within the same department.  
Employees transferring from a part time to full time position may also be waived from the minimum service requirement 
based on business need.   
 
Occasionally, if an employee is a unique fit for an internal transfer based on skills, expertise and performance, as 
determined by management in coordination with Human Resources, or there is a specific business need/urgency, an 
exception may be made. 

PROCEDURE 

If an employee desires to pursue a different position, the employee should submit an Internal Application (available on 
the Virtual Library) to Human Resources via an Issue Aware ticket.  The employee must first send the Issue Aware ticket 
to his or her current manager to confirm notification of his or her intent to interview for another opportunity prior to 
interviewing with the hiring manager.  The current manager must indicate in the Issue Aware ticket whether the 
standard transition period noted above is sufficient or insufficient due to business needs and if insufficient, must 
indicate what time frame is needed.  The current manager should then send the Issue Aware ticket to Human Resources.  
A Human Resources representative will assign the Issue Aware ticket to the hiring manager.    

FILLING THE POSITION 

Before making an offer, the hiring manager will review the candidate’s performance documentation with Human 
Resources, and should discuss the candidate’s work performance with the candidate’s current manager.  Human 
Resources should review the employee’s personnel file and conduct any required background checks which may be 
required for the new position.  If the candidate is selected for the position, the hiring manager will contact the 
employee’s current manager prior to the conveyance of the offer to discuss the timing of the transition.  All discussions 
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or negotiations of details such as salary, grade, title and timing of transfer must be coordinated by Human Resources in 
order to insure equity and clear, timely communication.  The managers will decide on a mutually agreeable transition 
date which should typically be within four (4) to six (6) weeks from the date of acceptance of the offer, unless business 
needs dictate otherwise.  Human Resources will provide transferees with written confirmation of their new position, 
salary, job title and reporting relationship.   
 
Employees offered a position through an internal job posting should accept or decline the position within three (3) 
working days.   
 
Lateral moves in and of themselves are not appropriate rationale for salary increases (including one-time bonuses and 
special payments, which are not permitted in lateral transfers).  The only permissible rationale is when the competitive 
pay rates for the new job have been found to be significantly higher than the previous job.  All salary actions must be 
discussed with and approved by Human Resources in advance of communication with the employee.  Monetary counter-
offers by the employee’s current department will not be permitted.    

FAMILIAL AND PERSONAL RELATIONSHIPS BETWEEN EMPLOYEES 

Any employee involved in a non-work-related personal or romantic relationship with another employee may not be the 
manager or have substantive influence or authority over the career advancement, compensation, or performance 
appraisal of the other.  A non-work-related personal relationship is defined as a family relationship including a spouse, 
former spouse, parent, child, brother, sister, aunt, uncle, niece, nephew, cousin, in-law (brother, sister, father, mother, 
son, daughter), domestic partner, shared custodial responsibilities, or an intimate relationship, an external business 
relationship, or any other relationship that could create the potential for a conflict of interest in the workplace. 

An intimate relationship may include: 

• A relationship involving intermingled financial accounts or shared legal duties 
• A relationship where one individual has responsibility for the child of the other (ex. godparent) 

Exceptions to this policy must be approved by the Board President if applicable.  If there is a question concerning if a 
relationship constitutes a conflict of interest, please contact Human Resources.  

EMPLOYEES WITH CHILDREN ENROLLED IN A CONNECTIONS EDUCATION AFFILIATED SCHOOL OR 
PROGRAM 

COMMUNICATION TOOLS 

Employees who have children enrolled in Advance may not use Lync or other forms of communication that are not 
available to other families when communicating with their children’s instructors.  Employees should communicate with 
their children’s instructors through the channel available to all Learning Coaches as indicated in the School Handbook.  
 
Keeping the channels of communication separate for the Learning Coach role ensures proper tracking of parent and 
instructor communications to maintain a clear process for parent and student feedback, questions and for school staff to 
best address parent concerns.   

CONFIDENTIAL INFORMATION 

Employee access granted in Connexus is to be used to solely for the purposes of performing tasks related to the 
employee’s position and should not be used to access data related to their child or for any purpose outside of their job 
duties.   
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COMPENSATION AND BENEFITS POLICIES 
CATEGORIES OF EMPLOYMENT 

• Regular Full-Time: A regular full-time employee is an employee who is hired for an indefinite period of time and 
is regularly scheduled to work at least thirty (30) hours per week and is eligible for benefits. Except for adjunct 
teachers and regular part-time teachers, all teachers are full-time employees even if they are not scheduled to 
work during the summer school holiday. On the school level there are two (2) types of regular full-time 
employees which are detailed below.   

o School Administrative Employee: A school administrative employee is a regular full-time employee who 
works on a twelve-month basis.   

o School Non-Administrative Employee: A school non-administrative employee is a regular full-time 
employee who works on a ten-month school calendar. Within this category there are exempt and non-
exempt employees.   

• Regular Part-Time: A regular part-time employee is an employee who is hired for an indefinite period of time 
and is regularly scheduled to work fewer than thirty (30) hours per week and is eligible for certain benefits. 

o Adjunct Teachers, Substitutes: Due to the fluctuating nature of work schedules throughout the year, 
employees holding these positions are not considered regular part-time employees for purposes of 
regular part-time sick, vacation and personal paid time off policies.   

o Employees with a work week of less than twenty (20) hours are not considered regular part-time 
employees for purposes of regular part-time sick, vacation and personal paid time off policies. 

• Temporary: A temporary employee is on the payroll, but is expected to be employed for a specific period of 
time. Temporary employees are not eligible for employee benefits. 

EMPLOYEE CLASSIFICATION AS ESTABLISHED BY THE FAIR LABOR STANDARDS ACT 

• Exempt: Exempt employees are those employees who are not eligible for overtime pay, as defined under the 
Fair Labor Standards Act (FLSA). These employees are typically paid on a salaried basis for carrying out their 
position responsibilities regardless of the hours worked. 

• Non-Exempt: Non-exempt employees are those employees who, regardless of title or function, are eligible for 
overtime pay, as defined under the FLSA. Non-exempt employees are paid at a rate of time and one-half for 
hours worked in excess of forty (40) hours in one week. 

OVERTIME 

Unless otherwise required by law, non-exempt employees are paid one and one-half times their regular hourly rate for 
hours worked in excess of forty (40) hours per work week. Employees are compensated only for hours worked.  

PAYDAYS/PAYCHECKS 

Employees are paid semi-monthly on the fifteenth (15th) and the final day of each month except when the pay date falls 
on a Saturday or Sunday, in which case employees will be paid the Friday before the fifteenth (15th) or final day of each 
month. Advances in pay are not permitted. Employees will have their compensation payments spread over twenty-four 
(24) equal pays, except where state statutes or regulations require otherwise.  

In accordance with the law, all mandatory federal, state, local, and other deductions will be taken from an employee’s 
semi-monthly pay.   
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Payroll information must be submitted by the established due date in order for timely processing. These due dates are 
listed on the Payroll Calendar which is available on the Virtual Library.  If changes to payroll information are received 
after the established due date, they will be processed on the next scheduled pay period. 

NON-EXEMPT/HOURLY EMPLOYEES 

Hourly employees are paid for hours worked in the pay period following the period in which the hours were recorded 
(i.e. hours worked from the 1st through the 15th of the month are paid on the final business day of the month). 
Hourly employees are required to record their start time, lunch break times, and end time on a daily basis on a 
timesheet.  Hourly employees are also responsible for reporting accurate hours on their timesheets.  Falsification of 
timesheet hours is strictly prohibited.  Employees must submit their timesheet to their immediate manager for approval 
of hours worked.   

TEN MONTH EMPLOYEE PAY STRUCTURES 

EXEMPT TEN-MONTH EMPLOYEE PAY STRUCTURE 

Unless a state statute or regulation requires otherwise, exempt ten-month employees' annual salaries will be paid over a 
twelve-month period.  They will receive twenty-four (24) pays of an equal gross amount, assuming they remain 
employed throughout the school year.  If a ten-month exempt employee leaves before the end of the school year, their 
final pay will be prorated to reflect the percentage of scheduled work days that were actually worked.  Normal 
deductions for taxes and benefits will reduce this gross amount.   

Additionally, ten-month exempt employees are able to select one of the following payment schedules each school year: 

• Option A:  Twelve (12) months with summer pay option 

Continue to receive normal payments for the last two months of the twelve-month period (with pay dates of 
6/30, 7/15, 7/31, and 8/15 OR pay dates of 7/15, 7/31, 8/15, and 8/31, depending on school 1st and last pay 
dates).  

• Option B:  Twelve (12) months with lump sum option 

Receive one final "lump sum" payment for the gross salary remaining that would otherwise have been paid out 
through the rest of the summer on June 30.  The lump sum would be split into four separate paychecks to avoid 
any impact on taxes.   

The payment method for the lump sum (direct deposit or paycheck) will remain the same as the election the employee 
has chosen throughout the school year unless changed by the employee.  Part time ten-month exempt employees are 
not eligible to select a lump sum payout option. 

NON-EXEMPT TEN-MONTH EMPLOYEE PAY STRUCTURE 

Non-exempt ten-month employees are paid based on hours worked.  Therefore they receive pay only during the ten-
month period in which they perform work. 

MERIT INCREASES 

For all exempt and non-exempt ten-month employees eligible for merit increases, the merit increase eligibility amount 
in the first year of employment is prorated based on the time of year in which the employee is hired. 
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Hired July 1 – September 30: eligible for 100% of the merit increase pool 

Hired October 1 – December 31: eligible for 75% of the merit increase pool 

Hired January 1 – March 31: eligible for 50% of the merit increase pool 

              Hired April 1 or after: Not eligible for a merit increase in the year in which hired 

INCENTIVE COMPENSATION PLAN  

Some employees are eligible for incentive compensation, based on individual performance and school performance. 
Bonuses are based on a combination of school and individual performance. All bonuses are discretionary and dependent 
on the financial condition of the school.  

SCHOOL STAFF (NON-ADMINISTRATIVE) 

Full-time school staff level employees are typically eligible for a bonus incentive calculated as a percentage of their 
annual salary, including career ladder compensation and other bonus eligible earnings. The percentage is determined 
based upon years of service.  In the first year, school ten-month educators are eligible for a 4% percent bonus; which 
increases to 5% in the second year, 8% in the fifth year and 10% in the tenth year of service.  School staff are paid their 
bonus based on individual and school performance. Bonus payments are made no later than October 31st of the 
following school year. School staff must be employed on the date in which bonuses are paid to receive the bonus 
incentive. Employees who leave the school and are rehired within the same bonus incentive plan year are eligible for 
incentive compensation based upon their rehire date.  
 
School ten-month educators who intend not to return the following school year, and who indicate their intent not to 
return by April 1st of the current school year, are eligible for fifty (50) percent of their bonus potential, provided they 
complete the current school year in its entirety.  Ten-month educators who intend to retire at the end of the school 
year, will be eligible for the entire bonus.  We reserve the right to request documentation of retirement.   

SCHOOL ADMINISTRATIVE EMPLOYEES  

School administrative employees may be eligible for a bonus incentive dependent upon their position with the school. 
The percentage is determined based upon job level.  Bonuses are based on individual and school performance. Bonus 
payments are made no later than October 31st of the following school year. School administrative employees must be 
employed on the date in which bonuses are paid to receive the bonus incentive.  Employees who leave the school and 
are rehired within the same bonus incentive plan year are eligible for incentive compensation based upon their rehire 
date.   
 
In special circumstances, an exception may be made if a school administrative employee has completed the prior school 
year in its entirety, has left in good standing prior to the start of the current school year, and has given sufficient notice 
for their position as determined by their supervisor and Human Resources.  Sufficient notice in this circumstance is 
generally above and beyond typical notice and allows time for the school to fill the position and fully train a new 
employee.  An exception may also be made for extenuating circumstances beyond the employee’s control.   

EXPENSE REIMBURSEMENT 

You will be reimbursed for certain business related expenses. Manager’s authorization is required prior to incurring the 
expense. To be reimbursed for authorized expenses, submit an approved expense report along with appropriate 
supporting documentation within 60 days of incurring the expense to the Connections’ Accounts Payable Department.  
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All employees must adhere to the specific policies and guidelines regarding expense reimbursements in the Travel and 
Expense Administration and Reimbursement Policy maintained by the Accounting department. The policy and expense 
report form are available on the Virtual Library > Employee Resources > Accounting Resources (expenses, check 
requests) > Expense Reimbursements and Forms. 

NON-EXEMPT EMPLOYEE TRAVEL POLICY 

Some non-exempt positions require occasional travel within the United States.  Employees in positions classified as non-
exempt under the Fair Labor Standards Act are eligible for compensation for the time they spend traveling.  The 
compensation an employee receives depends upon the kind of travel and whether the travel time takes place within 
normal work hours or outside of normal work hours.  

TRAVEL TIME WITHIN NORMAL WORK HOURS  

Any portion of authorized travel time that takes place within normal work hours (as defined by the employee’s normal 
work schedule) on any work day of the week is treated as work hours. Travel time within normal work hours will be paid 
at the employee’s regular hourly rate and will be factored into overtime calculations. 

TRAVEL TIME IN ADDITION TO NORMAL WORK HOURS  

Any portion of authorized travel time (with the exception of driving time equal to the normal commute to the 
employee’s assigned office) that takes place in addition to normal work hours is considered to be outside travel hours.  
When a non-exempt employee is required to travel as a passenger in an automobile, plane or any other mode of 
transportation in addition to normal work hours, he/she will be compensated at one-half his/her regular hourly rate for 
that portion of travel time that takes place in addition to normal work hour. 

TRACKING AND REPORTING TRAVEL TIME 

Employees are responsible for accurately tracking, calculating and reporting travel time on their travel time sheet in 
accordance with this policy. 
 
Meal periods should be deducted from all travel time.  Travel time should be calculated by rounding up to the nearest 
quarter hour. 
 
If an employee requests a specific travel itinerary or mode that is different from the one authorized, only the estimated 
travel time associated with the schedule, route and mode of transportation authorized should be reported on the time 
sheet. 

SOCIAL SECURITY 

You may be required by law to contribute a set amount of your wages to the U.S. Government’s contributory insurance 
system known as Social Security and Medicare.  We match your contribution as required by law, which currently means 
paying one-half of the cost of your Social Security/Medicare benefits.  Some employees may be exempt from 
contributing to Social Security because of their participation in a state retirement system.   
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UNEMPLOYMENT COMPENSATION 

If you become unemployed, you may be eligible for unemployment compensation, under certain conditions, for a 
limited period of time. You should apply for benefits through Pennsylvania’s unemployment office as soon as possible.  
Teachers continuing employment, from one school year to the next, are generally not eligible for unemployment 
compensation during the summer holiday period.  

WORKERS’ COMPENSATION 

Consistent with federal and state law, we pay all the costs to provide workers’ compensation insurance coverage for all 
employees for work-related injuries and illnesses occurring during the course of their regular work assignments.  

REPORTING A WORKPLACE INJURY 

• Report Your Injury Immediately: Always immediately notify your manager of any work-related injury or illness. 
It is your manager’s responsibility to notify Human Resources. A written report on the injury or illness must be 
provided to Human Resources within 24 hours after the event. We will notify the workers’ compensation 
insurance carrier. Human Resources will be responsible for submitting all paperwork to the workers’ 
compensation insurance carrier. 

• Medical Care: If the injury requires first-aid treatment, you should go to the first-aid kit located in each office. If 
the injury is serious, or you wish to seek further medical treatment, paramedic services may be called or an 
urgent care facility. If you feel that medical treatment is not necessary and prefer to see your private physician, 
you may do so at your discretion.  

• Disability Income: If your doctor states that you are unable to return to work for a certain length of time, you 
may be entitled to receive disability compensation. In those serious cases requiring extended absence(s) from 
work, it is your obligation to keep Human Resources informed of your status. 

EMPLOYEE BENEFITS 

All available employee benefits are described in the Employee Benefits Guide which is distributed to employees prior to 
their first day of work and is explained in detail during Employee Orientation.  The most up-to-date version of the 
Employee Benefits Guide is located in the Virtual Library.   
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ATTENDANCE AND LEAVE POLICIES 
WORK HOURS 

Teachers work a total of two hundred (200) days per school year, on an approximate work cycle of ten (10) months.   
The standard school work hours are established by the Principal, with guidance from Connections’ Vice President of 
Schools (based on the Statement of Agreement). The hours are noted accordingly in the School Handbook for parents 
and students.  The support staff at Connections must also be made aware of the approved schedule.  The standard 
school work hours are established as the hours in which teachers are expected to be available to families.  As 
professional, exempt employees, teachers and administrators should expect that their actual working hours will be 
determined by the amount of time that is required in order to complete the job.   

Unless otherwise noted in the offer letter, both exempt and non-exempt employees are expected to work a minimum of 
forty (40) hours per week.  If an employee obtains approval to leave work early or to come in late, their time should be 
made up within the same week as the approved time away from work.   

ADJUNCT TEACHERS 

Adjunct teachers are part-time employees who work at home or at an alternative location.  Adjunct teachers are 
required to consult with their Managers to schedule their “core hours,” which will consist of a minimum of three (3) 
office hours per week between the hours of 9:00 am and 5:00 pm (e.g., Mondays, Wednesdays and Thursdays from 9:00 
am – 10:00 am, Thursdays from 2:00 pm – 5:00 pm, etc.). 

ATTENDANCE 

Each employee has a primary work location and work schedule for the purposes of this policy. 

An employee is responsible for being on time as defined by their manager and the needs of the school every day that he 
or she is scheduled to work. Employees are responsible for completing a leave request for any absence as required by 
Human Resources. All leave requests must be made in increments of two (2) hours.   

Employees are required to call their manager each day they will be absent or late and must gain manager approval to 
leave work early.  Notifying a fellow employee is not sufficient. If you are unable to make the contact yourself because of 
illness, emergency, or for some other reason, you must have someone make the contact on your behalf. This is only 
appropriate if you are completely unable to make the contact yourself. 

ABSENCE 

If you are absent because of illness for five (5) or more successive days, you must submit written documentation from 
your doctor or be required to convert the days absent to other forms of paid leave, if available, or to unpaid leave. If you 
are absent five (5) or more days because of illness, you will be required to provide written documentation from a doctor 
that you are able to resume normal work duties before you will be allowed to return to work. These absences may be 
designated as family/medical leave depending on the circumstances. 
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Absence from work for three (3) consecutive days without notifying your manager or Human Resources will be 
considered a termination. In general, five (5) unexcused absences in a ninety (90) day period, or a consistent pattern of 
absence, will be considered excessive, and the reasons for the absences may come under question. 

PUNCTUALITY 

Tardiness or leaving early for those positions with specifically prescribed work hours, without permission from your 
manager can be as detrimental to the organization as an absence. Three (3) such incidents in a ninety (90) day period 
will be considered a “tardiness pattern” and will carry the same weight as an absence. Other factors, like the degree of 
lateness, may be considered. 

OFFICE CLOSURE  

In the event that the school’s office(s) close due to an unexpected emergency (such as hazardous weather conditions), a 
"must read" WebMail notice will be sent from the school to all families explaining the details of the office closure. The 
school also records a voicemail message announcing the details of the office closure on the school’s voicemail system.  
 
If you are an employee who currently has permission to work from home as a home-based employee or on a regular or 
occasional basis, you will be expected to work a full day regardless of whether the office is open or closed.  Any 
employee with such permission is expected to work at full capacity to the best of their ability.  We understand that 
depending on the situation, you may not be able to work from home at your usual capacity for reasons specific to the 
situation (i.e. having children home from school).   
 
Since we provide employees with a Web-based Education Management System (EMS) and remote access capability, 
there may be a possibility of office-based employee also working from home. The ability to work from home will be 
determined by your supervisor on an individual basis for each day in question.  
 
For all other employees, please follow our school’s policy or contact your supervisor to determine work expectations 
during office closures. Typically the school’s teachers can work from an alternate location, and are available for families 
via WebMail and an alternate phone number. More specific details about teacher support will be provided in the 
WebMail message. 
 
If the office is open and you decide that you do not want to attempt to come to work due to inclement weather, you 
must contact your supervisor in accordance with the school’s call out policy/procedure. Please make sure you have 
contact information for your supervisor available.  

COMPENSATION DURING OFFICE CLOSURE 

If an employee is expected to or requested to work from home, that employee will receive standard compensation for 
hours worked.  If an employee who is expected or requested to work from home is unable to work, the employee must 
use paid time off.   

PAID TIME OFF REQUESTS DURING OFFICE CLOSURE  

If an employee without work at home privileges had previously requested a day off from work and the office is closed 
that day, the employee may have that request cancelled.  If an employee with work at home privileges had previously 
requested a day off from work and the office is closed that day, the employee may still take that day off and thus would 
not have their request cancelled.   
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PAID TIME OFF – HOLIDAYS 

SCHOOL ADMINISTRATIVE EMPLOYEES 

We provide certain paid holidays each year to regular full-time and part-time twelve-month employees. In addition to 
holidays observed, twelve-month employees will be granted floating holidays as well as a holiday week the final week of 
the year. Depending on the month in which an employee is hired, he or she may not receive any floating holidays and/or 
may receive the final week of the year off, but the employee will not receive pay for that week.  For regular full-time 
employees, floating holidays are allocated based on the hours in the employee’s work week. 
 
A schedule is issued by Human Resources annually and is located on the Virtual Library at Home > Employee Resources 
> HR Resources (handbooks, benefits, payroll) > Attendance (Leave, Holidays, Weather).  The floating holidays 
must be approved in advance and taken during the calendar year in which they are earned, or they are forfeited. Part 
time employees receive prorated floating holidays based on the employee’s work hours. 

SCHOOL NON-ADMINISTRATIVE EMPLOYEES 

Teachers work a total of two hundred (200) days per school year, on an approximate work cycle of ten (10) months.  
Teachers follow the holidays established in their School Calendar.   

PROCEDURE 

If business requirements dictate, a manager has the right to require an employee to work on a scheduled holiday and 
substitute an alternate day in its place.  Holidays are not earned or accrued when the employee is on short-term 
disability (STD) or long-term disability (LTD).  In order to be eligible for paid holidays, an employee must work the last 
scheduled workday before and the first scheduled workday after the holiday, unless the employee submitted a request 
for paid time off and received approval in advance of the holiday.  Exceptions may be made if an employee provides 
Human Resources with documentation for an illness or other emergency.   
 
If due to the nature of the business, it is necessary for some employees to work on a scheduled holiday, the following 
guidelines apply: 

• Where possible, exempt employees are to be given a substitute holiday, the date and time to be determined 
mutually between the employee and their supervisor. 

• Non-exempt employees are to receive time and a half for hours actually worked on the holiday (in addition to 
holiday day) 

HOLIDAYS AND OVERTIME 

Paid holidays count as time worked for the calculation of overtime.  Holiday hours and the hours of normally scheduled 
work time will be used in the determination of hours worked in the workweek towards overtime for non-exempt 
employees.   

HOLIDAYS AND VACATION, STD, SICK LEAVE AND FMLA LEAVE 

Whenever a recognized school holiday falls within an employee’s scheduled vacation period, the person will receive 
holiday pay for that day, and it will not be charged to vacation time. 
 
If a holiday falls during a period of short-term disability, the employee does not receive holiday pay; the time is charged 
to short-term disability and is paid at the usual 66 2/3% or 100% rate. 
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If a paid holiday occurs while an employee is on paid sick leave, he/she will be paid for that holiday, and the day will not 
be charged to sick leave.  An employee on unpaid Family and Medical Leave during the occurrence of a school 
recognized holiday will not receive holiday pay.   
 
If a holiday falls during an employee’s intermittent Family and Medical Leave, the employee will receive holiday pay only 
if he/she is scheduled to work on the holiday. 

TERMINATION ON DAY PRIOR TO HOLIDAY 

An employee, who is terminated, voluntarily or by school action, on the day preceding a holiday, is not eligible for 
holiday pay. 

PAID TIME OFF – VACATION  

SCHOOL ADMINISTRATIVE EMPLOYEES 

Paid vacation leave is provided each calendar year to regular full-time and regular part-time school administrative 
employees based on their length of service.     
 
For regular full-time employees, paid vacation days are allocated based on the number of hours in the employee’s work 
week. Vacation time is paid at the eligible employee’s base rate of pay at the time of vacation.  

VACATION SCHEDULE – REGULAR FULL TIME EMPLOYEES 
Years of Service      Max # of Vacation Days per Year 

Newly hired employees receive vacation according to their month of hire 

January – June        5 
July – September       3 
October – December       0 
 
Thereafter, vacation is allocated as follows: 
 
In the calendar year of the 1st anniversary     10 
through the year of the 2nd anniversary 
 
In the calendar year of the 3rd anniversary    15 
through year of the 6th anniversary 
 
In the calendar year of the 7th anniversary     17 
through year of the 9th anniversary 
 
In the calendar year of the 10th anniversary    20 
and thereafter 
 
When employees attain their 15th year of service, and on each five-year anniversary thereafter, they will receive an extra 
five (5) days of vacation in that significant anniversary year only, up to a maximum of 25 days. 
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For the purpose of taking vacation time, full vacation time is allotted on January 1st of each year.  However, for payment 
of accrued vacation time upon termination of employment, see “Termination of Employment” section below.   

Regular part time school administrative employees receive prorated paid vacation time based on a twenty (20) hour 
work week. Vacation time is paid at the eligible employee’s base rate of pay at the time of vacation. 

VACATION SCHEDULE – REGULAR PART TIME EMPLOYEES  

Years of Service      Max # of Vacation Hours Per Year 
 
Newly hired employees receive vacation according to their month of hire 
 
January – June        20  

July – September       12 

October – December       0 

Thereafter, vacation is allocated as follows: 

In the calendar year of the 1st anniversary     40  
through the year of the 2nd anniversary 
 
In the calendar year of the 3rd anniversary    60 
through year of the 6th anniversary 
 
In the calendar year of the 7th anniversary     68 
through year of the 9th anniversary 
 
In the calendar year of the 10th anniversary    80 
and thereafter 
 
When employees attain their 15th year of service, and on each five-year anniversary thereafter, they will receive an extra 
twenty (20) hours of vacation in that significant anniversary year only, up to a maximum of one hundred (100) hours. 

For the purpose of taking vacation time, full vacation time is allotted on January 1st of each year.  However, for payment 
of accrued vacation time upon termination of employment see “Termination of Employment” section below.   

REQUESTING VACATION 
We will try to accommodate employee requests.  All vacation must be requested in advance and must be approved by 
your manager.  The manager has the right to decline an employee’s request if the vacation schedule interferes with 
business needs.   

If a paid holiday falls within a vacation period, it will be paid as a holiday. 

While on vacation, if an employee is hospitalized or experiences an illness or injury that results in a short-term disability 
claim, the applicable days will be charged to short-term disability.  No other use of time while on vacation is permitted.   

PAYMENT IN LIEU OF TIME OFF 
No active employee will receive payment for vacation in lieu of taking the time off.   
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Additionally, employees must take their vacation in the same calendar year in which the vacation is credited, and will 
not be able to carry over accrued, unused vacation into the next calendar year, except as described in the next 
paragraph and as described in the next section headed “Certain State Law Requirements”. 

No vacation time may be carried over to the following calendar year unless it is at the written request of the school and 
approved by Human Resources.  Under those circumstances, a maximum of five (5) days may be carried over, and the 
carry over time must be used by the end of the first calendar quarter.  Further, employees may carry such vacation time 
for use only: under no circumstances will any employee be paid for unused carry-over vacation time, except where: 

• Required by State law (as discussed in the next section below); or 
• Where the employee is terminated due to layoff before the end of the first calendar quarter, in which case the 

employee will receive any vacation carried over from the previous year as described in the preceding sentence. 

TERMINATION OF EMPLOYMENT 
Employees who leave the school will be paid for pro-rated unused vacation for that year only based on the number of 
full calendar months worked that year.  If vacation has already been used, then no vacation payment will be made.  
Payment of vacation does not extend the employment period beyond the date of termination.   

Employees who terminate employment from the school due to death or disability (such that they are eligible to receive 
Long-Term Disability under the employer-sponsored plan or Social Security disability benefits), or who voluntarily resign 
or are involuntarily terminated as a result of job elimination or reduction in force from the employer after 20 years of 
service and have worked at least one day of the calendar year, will be paid for their full year’s unused vacation allotment 
without pro-ration. 

Upon termination of employment for any reason, voluntary or involuntary, no vacation pay from prior years will be paid, 
and as discussed in the section of this policy headed “Payment in Lieu of Time Off”, above. 

VACATION AND LEAVES OF ABSENCE 

Employees who go on Family and Medical Leave (FMLA), Short-Term Disability (STD) leave, Workers’ Compensation 
leave, or Military Leave will still receive their full vacation accrual for the year.  However, employees who go on unpaid 
leave of absence will receive prorated vacation time based on the amount of time worked.   
 
Employees on long-term disability or Active Military leave continue to be allocated vacation while on leave.  After an 
employee has been on Long-Term Disability leave for three (3) months, he or she may request to be paid for the unused 
vacation allotment for the year in which the disability began.  Employees on active Military Duty can request that he or 
she be paid for the year’s unused allotment of vacation at the start of the Military Leave.  However, in both instances, 
the employee’s vacation time for that year will not be restored when he or she returns to work and it is a one-time only 
request.  If the employee prefers not to receive such payments and the employee returns to work, the employee will 
receive his or her full, unused vacation allotment for the year in which he or she returns to work.   

Employees who go out on a leave of absence for any reason and do not use their entire vacation allotment for the year 
of their leave of absence will not roll the time over into the next year, and will not be paid out for the unused time, 
except in the limited circumstances described in the third paragraph of the section of the policy headed “Payment in 
Lieu of Time Off” above. 

If an employee has a military obligation that requires a two-week tour of duty, the two (2) weeks will not be charged to 
vacation and will be paid according to the Military Leave policy. 
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VACATION AND ADJUSTED SERVICE DATES 

Employees who leave the school and are rehired into a benefit eligible position within one year of their termination date 
will receive service credit for vacation based on their original hire date with the school according to the terms of the 
Adjusted Service Date policy.  However, the service credit will be pro-rated based upon the rehire date.   

OVERTIME FOR NON-EXEMPT EMPLOYEES 

Vacation leave is included in the hours calculated to determine overtime eligibility for non-exempt employees.    

PAID TIME OFF - SICK 

SCHOOL ADMINISTRATIVE EMPLOYEES – REGULAR FULL TIME 

Regular full-time school administrative employees are advanced up to five (5) days of sick leave per year on January 1st 
for use when they are sick, or a close family member is sick. Sick leave is prorated depending upon date of hire and the 
employee’s scheduled work hours per week 

Newly hired employees, during their first year of employment, will receive sick days based on their date of hire: 

January – March 5 days 

April – June  3 days 

July – September 2 days 

October – December 1 day 

Sick leave may not be borrowed from future accumulation and is not paid out upon termination of employment.  Sick 
leave can be rolled over from year to year with a maximum of ten (10) accumulated days.   

In the event an employee has used his or her sick time for the year, personal days may be used.   

Sick leave is included in the hours calculated to determine overtime eligibility for non-exempt employees.  If a paid 
holiday occurs while an employee is on paid sick leave, he/she will be paid for that holiday, and the day will not be 
charged to sick leave. 

SCHOOL ADMINISTRATIVE EMPLOYEES – REGULAR PART TIME 

Regular part-time school administrative employees receive prorated sick time based on a twenty (20) hour work week.  
Regular part-time school administrative employees are advanced up to twenty (20) hours of sick leave per year on 
January 1st for use when they are sick, or a close family member is sick. Sick leave is prorated depending upon date of 
hire.  
 
Newly hired employees, during their first year of employment, will receive sick time based on their date of hire: 
 
January – March 20 hours 
April – June  12 hours 
July – September 8 hours 
October – December 4 hours 
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Sick leave may not be borrowed from future accumulation and is not paid out upon termination of employment.  Sick 
leave can be rolled over from year to year with a maximum of five (5) accumulated days.   
 
In the event an employee has used his or her sick time for the year, personal days may be used.   
 
If a paid holiday occurs while an employee is on paid sick leave, he/she will be paid for that holiday, and the day will not 
be charged to sick leave. 

SCHOOL NON-ADMINISTRATIVE EMPLOYEES – REGULAR FULL TIME 

Regular full-time school non-administrative employees earn up to four (4) days of sick leave per year at the beginning of 
the school year for use when they are sick, or a close family member is sick.  Sick leave is prorated depending upon date 
of hire.  Sick leave can be rolled over from school year to school year with a maximum of eight (8) accumulated days. 

Sick leave is included in the hours calculated to determine overtime eligibility for non-exempt employees.  If a paid 
holiday occurs while an employee is on paid sick leave, he/she will be paid for that holiday, and the day will not be 
charged to sick leave. 

SCHOOL NON-ADMINISTRATIVE EMPLOYEES – REGULAR PART TIME 

Regular part-time school non-administrative employees receive prorated sick time based on a twenty (20) hour work 
week. Regular part-time school non-administrative employees earn up to sixteen (16) hours of sick leave per year at the 
beginning of the school year for use when they are sick, or a close family member is sick.  Sick leave is prorated 
depending upon date of hire.  Sick leave can be rolled over from school year to school year with a maximum of thirty 
two (32) accumulated hours. 

If a paid holiday occurs while an employee is on paid sick leave, he/she will be paid for that holiday, and the day will not 
be charged to sick leave. 

PROCEDURE FOR USE OF SICK LEAVE  

On the day of his/her absence from work due to illness, the employee must call his/her manager or supervisor directly.  
The employee should call each day to report an absence or must inform the supervisor in advance of the nature and 
expected length of absence due to an illness that will exceed one day.  (Note: information given to the supervisor or 
manager regarding the “nature” of the absence should be limited to a basic statement of the reason for absence; for 
example, that the employee is ill.  The employee should not provide medical details to the supervisor or manager).  Once 
an employee exhausts all of sick and personal time, remaining days must be taken as unpaid time off. 

We reserve the right to request medical documentation to support any sick day use, in accordance with applicable law.   

UNREPORTED ABSENCE 

Three (3) consecutive days of undocumented, unreported absence is considered a no call/no show, and is cause for 
termination.   

EXTENDED ILLNESS 

For absences due to illness which extend beyond three (3) consecutive working days, please contact Human Resources.  
(In such case, employees must still notify their manager or supervisor of their absence, as described in the “Procedures” 
section above).  After five (5) consecutive working days, the time off may transition to Short-Term Disability.  Sick days 
will not be reinstated and will be considered exhausted, unless required by State Law.    
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PAID TIME OFF - PERSONAL 

SCHOOL ADMINISTRATIVE EMPLOYEES 

School administrative employees are eligible to receive personal days each calendar year.  Unused, earned personal days 
may not be carried over from year to year and there will be no pay in lieu of these days. All personal days must be 
requested in advance and must be approved by your manager.  

These days may be used for events such as doctor and dental appointments, family illness, moving, mortgage closings, 
religious obligations, child and elder care issues, civic involvement (including voting), school affairs, court appearances 
(other than Jury Duty/Court Service), funerals (other than the death of an immediate family member as defined by the 
Bereavement Policy), and other personal matters. 

Newly hired employees will receive one personal day during their first year of employment if they are hired before 
March 31st.   After the initial year of employment, employees will receive one personal day per year.   For regular full-
time employees, personal days are allocated based on the hours in the employee’s work week. 

There will be no payment of unused personal days after an employee terminates from the Employer.   

OVERTIME FOR NON-EXEMPT EMPLOYEES 

Personal time is included in the hours calculated to determine overtime eligibility for non-exempt employees.   

SCHOOL NON-ADMINISTRATIVE EMPLOYEES –REGULAR FULL TIME  

Regular full-time school non-administrative employees hired in the current school year will earn two (2) personal days if 
hired between August 1st and December 31st and one (1) personal day if hired between January 1st and April 30th.  If a 
school non-administrative employee is hired on or after May 1st of the current school year, they will not receive personal 
days for the current school year.   

School non-administrative employees returning after their initial year of employment will be granted personal days 
according to years of service outlined below: 

Upon completion of 1 year of service  8 days 
Upon completion of 3 years of service  10 days 
Upon completion of 7 years of service  12 days 
Upon completion of 10 years of service  14 days 
 
Employees who leave the school and are rehired into a benefit eligible position within one school year of their 
termination date will receive service credit for personal days based on their original hire date with the school.   

Unused, earned personal days may not be carried over from year to year. All personal days must be requested in 
advance and must be approved by your manager.  

If a school non-administrative employee ends their employment prior to the end of the school year, they are eligible for 
pay out of personal days if they have worked at least 90 days of that school year.   

SCHOOL NON-ADMINISTRATIVE EMPLOYEES –REGULAR PART TIME 

Regular part-time school non-administrative employees receive prorated personal time based on a twenty (20) hour 
work week.  Regular part-time school non-administrative employees hired in the current school year will earn eight (8) 
hours of personal time if hired between August 1st and December 31st and four (4) hours of personal time if hired 
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between January 1st and April 30th.  If a regular part-time school non-administrative employee is hired on or after May 
1st of the current school year, they will not receive personal time for the current school year.   
 
Regular part-time school non-administrative employees returning after their initial year of employment will be granted 
personal time according to years of service outlined below: 
 
Upon completion of 1 year of service  32 hours 
Upon completion of 3 years of service  40 hours 
Upon completion of 7 years of service  48 hours 
Upon completion of 10 years of service  56 hours 
 
Employees who leave the school and are rehired into a benefit eligible position within one school year of their 
termination date will receive service credit for personal time based on their original hire date with the school.   
Unused, earned personal time may not be carried over from year to year. All personal time must be requested in 
advance and must be approved by your manager.  

TRANSFERS BETWEEN EMPLOYMENT STATUSES 

Employees who transfer from temporary or part-time to a regular full-time twelve-month position will be eligible for 
vacation, sick, personal, and floating holidays based upon their transition date according to the New Hire Allocation for 
their first year only. Thereafter, beginning January 1st of the next calendar year, employees will be allocated vacation, 
sick, personal, and floating holidays based on their length of service using their original hire date or rehire date, if 
applicable. 
 
Employees who transfer from a regular full-time twelve-month position to a temporary or part-time status will be paid 
for their pro-rated, unused vacation time based on the number of full calendar months they worked in a vacation-
eligible position. If vacation time has already been used, then no vacation payment will be made.  

Employees who transfer from a ten- to twelve-month position will be eligible for vacation based upon their length of 
service. These employees will receive sick, personal, and floating holidays based upon their transition date according to 
the New Hire Allocation for their first year only. Thereafter, beginning January 1st of the next calendar year, employees 
will be allocated vacation, sick, personal and floating holidays based on their length of service using their original hire 
date or rehire date, if applicable.  

Employees who transfer from a twelve- to ten-month position will be eligible for personal days based on their length of 
service.  Sick days will be allocated based upon their transition date according to the New Hire Allocation for their first 
year only. Thereafter, beginning the first teacher work day of the next school year, employees will be allocated personal 
and sick days based on their length of service using their original hire date or rehire date, if applicable. 
 
Employees who transfer from temporary or part-time to a regular ten-month position will be eligible for personal and 
sick days based upon their transition date according to the New Hire Allocation for their first year only. Thereafter, 
beginning the first teacher work day of the next school year, employees will be allocated personal and sick days based 
on their length of service using their original hire date or rehire date, if applicable. 
 
Employees who transfer from a regular full-time ten-month position to a temporary or part-time status will be paid for 
their unused personal days as long as they have worked at least ninety (90) days of the current school year.   

Employees who transfer positions and who have an original hire date as well as a rehire date or dates will only receive 
service credit for their original hire date if they were rehired into a benefits eligible position within one year of their 
termination date.  If an employee was not rehired within one year into a benefits eligible position, they will receive 
service credit based up on their rehire date.  For example, an employee who leaves the company and is re-hired after 
two (2) years, will receive service credit based upon their rehire date if the employee transfers positions.   
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BEREAVEMENT LEAVE 

For the death of a spouse, domestic partner, child or step-child, daughter-in-law, son-in-law, parent/guardian, 
stepparent, brother, sister, brother in law, sister in law, grandparent, grandchild, parent-in-law, or other resident of the 
household, regular full-time employees are provided with up to five (5) days of paid bereavement leave.  This time is 
granted from the date of death through the day of the funeral.  If the funeral is held out of town and requires extensive 
travel, or if there are other extenuating circumstances, consult Human Resources for determining the appropriate time 
off for the employee.  Human Resources may require the employee to provide proof of death in the family (i.e. copy of 
obituary listing employee as a family member or notice from a funeral home stating relationship to employee). 

Employees may request time off to attend funerals for other than immediate family members, but will need to use 
personal or vacation time to cover the absence.  If an employee does not have any personal or vacation time to use, 
they may request unpaid time off.   

EFFECT OF BEREAVEMENT PAY ON OVERTIME CALCULATION 

Paid bereavement leave counts as time worked for the calculation of overtime.  Bereavement hours and the hours of 
normally scheduled work time will be used in the determination of hours worked in the workweek towards overtime for 
non-exempt employees. 

JURY DUTY LEAVE 

We recognize an employee’s civic responsibility to serve on a jury if requested to do so. Employees will be paid their full 
salary for up to four (4) weeks for jury duty leave.   For non-exempt employees, jury duty leave that falls during the 
hours of regularly scheduled work time will be used in the determination of hours worked in the workweek for the 
purpose of calculating overtime.  Leaves for appearing as a subpoenaed witness or to attend a court or coroner’s inquest 
will be unpaid, unless an employee uses a vacation or personal day.  All employees may take unpaid leave as needed to 
perform jury duty. 

An employee must submit a copy of his or her jury summons to Human Resources upon receipt and inform his or her 
manager on a daily basis when he or she will need to be in court.  The employee is also required to report to work on 
partial or full days when the court does not require the employee’s presence.   

MILITARY LEAVE 

Employees will be granted a military leave of absence for active service or training in the U.S. military to the extent 
required by the Uniformed Services Employment and Reemployment Rights Act (USERRA).  To the extent required by 
USERRA, eligible employees will continue to earn service credit.  In addition, eligible employees who return from such 
military leave are guaranteed a job to the extent required by law if they comply with reinstatement requirements.  
Employees must provide proof of military leave obligations prior to going on leave if at all possible.  For further 
information on USERRA please refer to the USERRA poster posted on the Virtual Library.   

MORE ABOUT MILITARY LEAVE AND BENEFITS 

Regular full-time employees are eligible for paid benefits under this policy.  Reservists and Members of the National 
Guard will be paid their regular base salary for the first ten (10) working days of required military training each year.  
Employees who are called to or volunteer for active duty will be paid their regular base pay for the first thirty (30) days.  
All time taken beyond the thirty (30) days will be unpaid.   
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Employees out on military leave will still receive full vacation, sick, and personal day accrual for the year.  However, 
there is no carry-over of vacation, sick, and personal time for employees who do not use their allotment for each year of 
their military leave.  An employee can request to be paid for unused vacation and personal days at the start of the leave.  
However, this is not a requirement.   

An employee on military leave has the right to remain on the school’s benefit plans for two (2) years following the first 
month of active military duty. The school will continue to pay premiums during any period of the leave that is unpaid.  
Health insurance benefits are also available under the Military Health Care Program, TRICARE, required by USERRA 
based on the length of the leave and subject to the terms, conditions, and limitations of the applicable plans for which 
the employee is otherwise eligible.  For information regarding your 401 (k) plan treatment during military leave please 
refer to the Summary of Plan Provisions.   Upon return from military leave, an employee has the right to reinstatement 
in benefits plans.   An employee is required to contact Human Resources in writing every 4 weeks, when possible, during 
the period of service.   

Under the current law, employees on a military leave of absence are guaranteed the same or a suitable job if they are 
released from military service under conditions other than “undesirable” or “dishonorable,” provided they apply for 
reinstatement to Human Resources within the required legal time frames. A suitable job is a position the employee 
qualifies for through skills, performance, education, and training. 

An employee must notify their manager (if possible) at least one (1) month prior to beginning military leave for active 
service. An employee must also produce a copy of their military orders, as soon as reasonably possible, for active 
service.  An employee is required to report back to work or submit a timely application for reemployment upon 
completing a period of service as required by law.   

TEACHER COMPENSATORY TIME 

As exempt employees, teachers are not eligible to earn overtime.  However, we occasionally ask teachers to participate 
in activities that may take place outside of normal office hours such as information sessions, weekend field trips, or 
administration of state testing.  Because we appreciate your willingness to participate in these activities, we have 
created a compensatory time program to give you credit for this extra work.  Compensatory time is paid time-off that 
may be taken during normal school work hours and during the school year. 

ELIGIBILITY 

Regular, full-time teachers who participate in school-sponsored activities outside of the normal work hours are eligible 
for compensatory time.   To the extent an activity is not sponsored by the school, or a teacher’s presence at a school-
sponsored activity is not required, a teacher is not eligible to earn compensatory time.   

EARNING COMPENSATORY TIME OFF 

Teachers must work a minimum of four (4) consecutive hours per eligible activity to earn compensatory time.  Any time 
worked over a four (4) hour period will be rounded to the nearest four (4) or eight (8) hour increment.  If hours worked 
fall directly between two (2) four-hour increments, it is at the Principal’s discretion to determine whether the hours will 
be rounded up or down.  Teachers are limited to a maximum of forty (40) hours of compensatory time per school year.   
 
For example, if a teacher works five (5) hours, it should be rounded to four (4) hours.  If a teacher works seven (7) hours, 
it should be rounded to eight (8) hours.  If a teacher works six (6) hours, ten (10) hours, or any amount falling directly in 
between two four hour increments, it is up to the Principal to determine whether the hours should be rounded up or 
down. 
 
 School events authorized for compensatory time must be approved by the Principal.   
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REQUESTING TO USE COMPENSATORY TIME OFF 

Teachers requesting to use their earned compensatory time should submit a request through myCAL.  Compensatory 
time off must be used in increments of two (2) hours.  Compensatory time must be used within the school year that it is 
earned.   
 
The Principal may deny requests for compensatory time if the Principal deems, within his/her sole discretion that taking 
the time off as requested might adversely impact school operations.  Compensatory time is not transferable to other 
employees and will not be paid out to employees in the form of compensation at any time.   

TRACKING OF COMPENSATORY TIME OFF 

Compensatory time will be tracked through myCAL.  Teachers or managers should submit a request and approval for a 
balance addition via myCAL.  Requests to use compensatory time will follow the same request and approval process as 
all other forms of paid time off.   

LEAVE UNDER THE FAMILY AND MEDICAL LEAVE ACT (FMLA) 

Generally, eligible employees are entitled to up to twelve (12) weeks of unpaid leave per rolling twelve (12) month 
period for birth, adoption, or foster care of a child; to care for a child, spouse or parent; or for their serious health 
condition. 
 
Additionally, the FMLA permits a spouse, son, daughter, parent, or next of kin to take up to 26 workweeks of leave to 
care for a member of the Armed Forces, including a member of the National Guard or Reserves or a veteran under 
certain circumstances, who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, 
or is otherwise on the temporary disability retired list, for a serious injury or illness and was a member of the Armed 
Forces at any time during the five-year period before he or she began the treatment, recuperation or therapy. An 
employee is also permitted to take FMLA leave for any qualifying exigency arising out of the fact that the spouse, or a 
son, daughter, or parent of the employee is on active duty (or has been notified of an impending call or order to active 
duty) in the Armed Forces in support of a contingency operation.  

All twelve-month employees who begin leave after July 1, must exhaust all paid leave during the FMLA absence, with the 
balance of the twelve (12) weeks being unpaid, except when the employee is taking leave for his/her own serious health 
condition and qualifies for short-term disability.   

If a twelve-month employee requests leave under this policy scheduled to begin prior to July 1, that employee is 
required to exhaust fifty (50) percent of all paid time off allocated them for that year.  

If a ten-month employee requests leave under this policy scheduled to begin prior to January 1, that employee is 
required to exhaust fifty (50) percent of all paid time off allocated them for that school year. If a ten-month employee’s 
leave under this policy is scheduled to begin on January 1 or after, that employee is required to exhaust all paid time off 
allocated them for that school year. 

The use of paid time during FMLA leave does not extend the length of FMLA leave, and paid time will run concurrently 
with the employee’s FMLA entitlement.  An employee may use allotted and available sick days if he or she is sick or 
injured, or to care for a sick child.   

An employee may receive compensation under the Short-Term Disability (STD) program if he or she is eligible for such 
during a leave as a result of a disability.  In the event that an employee is determined eligible to receive short-term 
disability benefits, the first five (5) work days will be charged against the employee’s sick day allotment.  Sick days are 
not reinstated unless mandated by state law.  If there are no sick days available, then the first week is unpaid unless the 
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employee wishes to use personal or vacation time for payment.  After the sick days are paid, STD benefits may continue 
for up to twenty-five (25) additional weeks.   

An employee may use allotted and available Personal and Vacation Days, but only after all other available compensation 
has been exhausted.   

Leave to care for a child after birth or placement of adoption or foster care must be taken within twelve (12) months of 
the child’s birth or placement.   

In order to take leave to care for a family member with a serious health condition, an employee must provide medical 
certification of the serious health condition, and the medical necessity for the employee to assist with the care of the 
family member.   

All time used for STD or Worker’s Compensation will be counted toward the twelve-week allotment.  Certain eligibility 
rules and requirements may apply under different state laws. Employees will be provided with additional information if 
this applies to them. If employees who are married are both employed by the school, they may take only a combined 
leave of twelve (12) weeks per year for the birth/adoption of a child.   

Eligible employees may take leave intermittently when medically necessary and with proper medical certification as 
required by law.  Intermittent leave may be taken in full day or partial day increments.  For partial day increments, the 
employee’s timesheet should reflect the actual amount of time spent away from the workplace.  Compensation and 
employee paid time-off benefits may be prorated depending on the duration of intermittent or reduced leave.  If an 
employee wishes to be compensated for the time off work, the time must be taken in accordance with our time off 
policy.  Employees taking intermittent FMLA leave must make a reasonable effort to schedule their leave so as not to 
unduly disrupt the school’s operations.  When an employee takes intermittent leave or a reduced work schedule, we 
may temporarily transfer the employee to an alternative position, with equivalent pay and benefits that better 
accommodates recurring periods of leave.   

ELIGIBILITY AND PROVISIONS 

Employees assigned to an office facility with more than fifty (50) employees within a seventy-five (75) mile radius who 
have been employed at least twelve (12) months and who have worked at least 1,250 hours in the last twelve (12) 
months are eligible for family and medical leave under the FMLA. 

Family and Medical Leave is not paid leave. Upon returning to work, employees will be placed in the original or an 
equivalent position to the one that they held when they went on Family and Medical Leave unless the employee’s 
position would have been eliminated or changed regardless of the leave. There are exceptions to this rule for key 
employees.  Health coverage will be maintained during the leave period, provided the employee continues to pay his or 
her portion of the premium in a timely manner.  The employee is responsible for making arrangements with Human 
Resources to pay their employee premium.  If an employee receives compensation from us during the leave, employee 
contributions to pay for benefits will be deducted.   

Time spent on leave will count for vesting service for the employee’s 401 (k) plan.  During unpaid leaves, 401 (k) 
deductions will be suspended.  Employees with 401 (k) loans must submit monthly loan repayments by check during 
unpaid leaves.   

An employee will accrue vacation and/or sick leave for the period of leave.  An employee on unpaid leave during the 
occurrence of a school-recognized holiday will not receive holiday pay.  Holidays have no effect on the pay of employees 
on approved paid STD leaves, except that holidays falling within the employee’s elimination period will be counted as a 
holiday, and not as a sick day.  Employees on intermittent FMLA leave will receive holiday pay only if they were 
scheduled to work on the holiday.   
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Participation in flexible spending accounts will continue while an employee is on leave.  However, the contributions 
cease when an employee is on an unpaid leave, and employees who are on unpaid leave may not make contributions to 
their accounts through personal checks or otherwise.  A participating employee may submit claims during the leave 
period.  If an employee is on unpaid leave, once the employee returns to work and deductions resume from the 
paychecks, the remaining amount of the annual contribution will be recalculated to reflect the new appropriate 
deductions for the remainder of the calendar year.   

Employees must submit family and medical leave requests in writing to Human Resources at least thirty (30) days in 
advance when the leave is foreseeable, or as soon as practical thereafter. In the event that the reason for leave is due to 
the personal illness of the employee, or to care for a family member with a serious health condition, medical 
certification is required within fifteen (15) days from commencement or leave request, unless it is not practicable to do 
so despite the employee’s diligent good faith efforts.  In cases where an employee requests FMLA leave in conjunction 
with short-term disability, the short-term disability application will act as notice of medical certification.   

We will notify employees if their submitted medical certifications are incomplete or insufficient, and will provide 
employees at least seven days to cure deficiencies.   

Depending on the circumstances and duration of the FMLA leave, we may require employees to provide recertification 
of their serious health condition.  A new medical certification will be required annually for serious health conditions 
lasting beyond one year.  We also reserve the right to request a second or third medical opinion pertaining to the 
employee’s disability at our expense.   

We may retroactively designate leave as FMLA leave with appropriate written notice to employees, as long as the 
school’s failure to designate the leave as FMLA-qualifying earlier did not cause harm to the employee.   

While out on leave, employees must maintain contact with their manager or supervisor and Human Resources to inform 
them of their status and intention to return to work at the end of the FMLA period.  If an employee gives us notice of his 
or her intent not to return to work, we no longer are required to maintain health benefits or to restore the employee to 
his or her job.   

Employees must return to work once approved leave has expired.  Prior to returning to work, an employee who takes 
leave due to his or her own serious health condition is required to submit certification from a healthcare provider that 
he or she is able to resume work.  When an employee returns from leave, any coverage that had been suspended during 
the leave will be reinstated.  Use of FMLA leave will not result in the loss of any employment benefits that accrued prior 
to the start of the FMLA leave.   

If an employee fails to return to work at the expiration of an approved FMLA leave, it will be deemed a voluntary 
termination.  

PARENTAL AND SERIOUS ILLNESS IN THE FAMILY LEAVE  

The parental and serious illness in the family leave policy provides regular full-time and term-of-project employees with 
up to two (2) weeks of paid time off during a twelve-month period in the following circumstances:  

• Parental leave to care for a child after birth or placement for adoption or foster care who is born or adopted on 
or after January 1, 2012; 

• Serious illness in the family leave to care for a seriously ill spouse, domestic partner (affidavit on file with 
Benefits Department), child or parent, or to make arrangements relative to that care, on or after January 1, 
2012.  This does not include in-laws. 

• Serious illness in the family leave to be with a child during an inpatient hospital stay 

  

Advance Cyber Charter School Application

Page T-37



 

  Advance Cyber Charter School Page 38  
  

A “child” under this policy is typically considered a dependent child under the age of 18.  However, in certain limited 
situations, we may approve this leave for employees needing to care for adult children over the age of 18 if 
circumstances warrant, in our sole discretion.  Any request for leave to care for children over the age of 18 under this 
policy must be approved by Human Resources. 

All time used for Parental and Serious Illness in the Family Leave will be counted toward the employee’s twelve-week 
Family and Medical Leave Act (FMLA) allotment and must be utilized before unpaid time off begins.  Parental Leave must 
be taken within six (6) months of the qualifying event.   

In certain instances, state leave laws may differ from the Federal Law.  Please check with Human Resources to confirm 
specific benefit information.   

Paid time off taken under this policy will not count as time worked for the calculation of overtime.   

ELIGIBILITY 

Eligible employees who have been employed for one (1) year and have worked at least 1,250 hours over the twelve (12) 
months preceding the requested leave are eligible.  Full-time employees who meet the eligibility criteria can take up to 
two (2) weeks of paid leave during a twelve-month period.   

DURATION OF LEAVE 

Only one (1) two-week leave may be taken during a twelve-month period, which will be counted by looking backward 
from the date the leave begins.  Leave may be taken in minimum of one-week increments.   

Parental leave must be taken within the first six (6) months of the birth or adoption of a child, or the placement of the 
foster child.   

NOTICE REQUIREMENTS 

When the leave is foreseeable, at least thirty (30) days advance notice to Human Resources is required.  If thirty (30) 
days’ notice cannot be provided, as much notice as possible should be provided.  Failure to give reasonable notice may 
delay, or make an employee ineligible to take leave.  Employees must also always contact their supervisor or manager 
when they are going to be absent, or as soon as possible if advance notice is not possible.   

CERTIFICATION AND REPORTING REQUIREMENTS 

In all instances, employees requesting leave must complete the Parental and Serious Illness in the Family Leave of 
Absence Request Form.  For Serious Illness in the Family Leave, employees must provide medical certification by a 
physician or practitioner.   

In cases where parental leave is taken to care for a child after birth or placement for adoption or foster care, 
documentation, such as birth certificate or adoption decree, is required.   

UNPAID LEAVE OF ABSENCE 

We expect all employees to plan the use of their annual paid time off allotment in a responsible manner ensuring they 
have time available for unforeseen circumstances throughout the year.   Employees who need extended time off from 
work for personal or other reasons , which do not qualify as Family and Medical Leave, may be approved to take an 
unpaid leave of absence at our sole discretion, depending upon the circumstances, which are expected to be 
extraordinary and are subject to verification.  
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Upon the first instance of taking an unpaid leave day without verification or a leave based on an excuse of a repetitive 
nature the employee will receive a written warning and will be placed on probation.  The second instance will provide 
grounds for termination.   

In order to be eligible to request an unpaid leave of absence, an employee must exhaust all paid time off if applicable 
based on the type of leave requested.  

Employees with less than six (6) months of continuous service are generally not eligible for an unpaid leave of absence, 
except for military leave or  when required by state law.  

Unpaid leave requests must be submitted to Human Resources by the employee, and requests must be approved by 
Human Resources and in some cases, the department manager.  An employee does not accrue paid leave during a leave 
of absence.   

An approved unpaid personal leave of absence does not assure employees the right to return to work with us or to the 
job he or she held. Although we will try to place the employee in a job, we are not obligated to do so. If we offer the 
employee a position at the end of the leave and the employee fails to accept it, he or she will be considered to have 
voluntarily resigned without notice.   
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PERFORMANCE AND DISCIPLINARY ACTION 
POLICIES 
EMPLOYEE PERFORMANCE MANAGEMENT 

Performance refers to work performance, attendance and punctuality, conduct, and compliance with policies and 
procedures. Employee performance is the key to achieving business results and organizational productivity. We use 
informal and formal performance feedback tools to assist employees in developing high levels of performance. 

Employees receive a performance review in advance of their salary review date, which is a common date for all 
employees. Performance reviews are conducted annually at the end of the school year as well as mid-year in December 
or January.  Employees also receive periodic feedback both formally and informally from their manager.  This feedback 
may be written or verbal.   

Based on those reviews and other factors (the employee’s position level, general market condition, internal equity, the 
school’s overall performance and merit increase pool, etc.), the manager may recommend a merit increase and bonus 
payment. All salary increases and bonus payments must be reviewed and approved by two levels up in the organization 
and by Human Resources. 

Given that salary reviews are performed on a “common review date,” an employee’s first merit increase as well as his or 
her incentive compensation is prorated based on his or her start date. A performance review does not guarantee an 
increase in salary.  

Increases are prorated to reflect the amount of time the employee was away from work, including leaves of absence.  
Merit increases for ten-month employees are prorated based on date of hire in the first year of employment.  Please 
refer to the Ten-Month Employee Pay Structure policy for proration amounts. 

DISCIPLINARY PROCESS 

Employees are expected to meet certain standards of work performance and conduct. These include, but are not limited 
to, those outlined in this handbook as well as in the employee’s job description. Employees who do not meet the 
standards and expectations may be given the opportunity to improve performance and/or conduct through the 
disciplinary process. The nature of the discipline used, up to and including immediate termination of employment will 
depend upon the conduct of the employee and the relevant circumstances. It is not a guarantee of continued 
employment when an employee is placed on an improvement plan as part of the disciplinary process. Employees are 
expected to meet their performance expectations daily.  Certain cases involving serious policy violations warrant a 
written warning with probationary status.  This type of disciplinary action carries a contingency stating that if there are 
any further violations of policy or unacceptable performance or behavior, it will be grounds for termination.   
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WORKPLACE CONDUCT POLICIES 
STANDARDS OF CONDUCT 

In an effort to provide our employees with comfortable and safe working conditions, we maintain standards of 
professional behavior that all employees must follow. Although there is no way to identify every possible example of 
prohibited conduct, the following is a partial list of infractions that may result in disciplinary action, up to and including 
termination of employment. 
 

• Perpetrating fraud against us or Connections’ customers, business associates, or clients 
• Theft, misappropriation, unauthorized possession, use of or removal of school or Connections property by 

others 
• Carrying weapons or explosives, or violating any criminal law while on school  property or on school business 
• Fighting or otherwise threatening, intimidating, coercing, or interfering with managers, co-workers, or guests 
• Using profane, obscene, or abusive language while on school property or on school business 
• Sleeping during working hours 
• Gambling or other immoral or disorderly conduct while on school property or on school business 
• A pattern of chronic or excessive absenteeism, tardiness, leaving work early, or any other violation of our 

attendance policy 
• Failure to properly notify your manager about an absence 
• Failure to satisfactorily perform your job 
• Failure to perform assigned job duties yourself and/or hiring a third party to perform your assigned job duties  
• Intentional abuse or destruction of school or Connections property 
• Negligent use or care of school or Connections property 
• Violation of any safety rule, policy, practice, or procedure 
• Violation of any policy in this handbook 
• Failure to properly follow any rule or procedure  
• Performing your job in a manner that may cause injury to a person or damage to school property, machinery, 

equipment, supplies, or the business reputation of Connections or its associates 
• False, fraudulent, misleading, or harmful statements or omissions concerning another employee or our students, 

parents, associates, teachers, customers, and vendors or any statement that is harmful or disloyal to our school 
• Insubordination or refusal to comply with instructions, or failure to perform reasonable duties 
• Dishonesty or providing false information to your manager or to us 
• Misuse of private Information and data created as a result of school operations concerning employees, students 

or their families, and teachers.   
• Conduct that, in our sole opinion, reflects adversely on you or our school 
• Other acts that, in the opinion of management, warrant disciplinary action 

RESPECT FOR OTHERS 

We expect our employees to treat each other, students, teachers, vendors, regulators, legislators or any third party that 
an employee comes in contact with in the course of their job duties with respect and consideration.  Lack of respect can 
be shown through words, conduct, acts or demeanor.  Some examples of lack of respect towards other employees 
include snide remarks, inappropriate jokes, direct comments and even avoidance of particular individuals. The above 
examples by no means describe all types of disrespectful behavior.   As a general rule, behaviors that affect another 
employee’s ability to work depart from our standard for respect.   
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LANGUAGE IN THE WORKPLACE 

The use of obscenity, profanity, sexual innuendoes, coarse language, or language that could be perceived as offensive in 
the workplace is highly unprofessional and unacceptable. If it persists, it can create a hostile workplace environment and 
may amount to a form of harassment. All employees are cautioned to avoid such language. Persons improperly 
subjected to such offensive language should report the incident, using the procedure outlined in the Preventing 
Workplace Harassment policy. 

PROFESSIONAL ETHICAL STANDARDS 

Employees must maintain high standards of personal, professional, and business conduct and behavior and realize that 
they have a moral responsibility to act in a professional manner not only to professional associates and fellow 
employees, but to students and their family members or representatives.   
 
Employees are also required to use sound professional judgment when communicating with students and parents and 
when handling any situations requiring sensitivity.  Employees are to follow all school policies and protocols in regards to 
FERPA and other dealings with students, parents, Learning Coaches and any agencies which may be associated with a 
family.   

Employees must display the highest integrity and the best judgment and ethics, and use their professional skills to the 
best interests of all.  Employees must use only legal and ethical means when seeking to influence governmental 
legislation or regulations.  Lastly, employees must aid in the professional development of those who enter the 
educational services profession by assisting them to understand the functions, duties, and responsibilities of the 
profession; and, endeavor at all times to improve our company. 

REPORTING UNETHICAL BEHAVIOR  

Our ongoing success depends on maintaining high ethical standards of conduct. To reinforce our commitment to the 
highest standards of ethics, we have made available an Ethics Hotline through our support partner, Connections.  The 
Ethics Hotline is a phone and web-based communications tool that offers employees a confidential way to raise a 
concern or report suspected unethical, unprofessional, illegal, or fraudulent activity by others associated with the 
school.  The hotline number is 877-892-4063 and the confidential web address is 
www.connectionsacademy.alertline.com.   

What types of incidents should be reported?  
We encourage employees to report situations or events that could potentially harm students, schools, employees, or the 
organization. Examples include violations related to:  

 Compliance with regulations  Misuse of resources or funds 
 Conflicts of interest  Intellectual property infringement 
 Accounting & auditing practices  Falsification of information 
 Gifts & bribes  Threats and physical violence 
 Disclosure of confidential information  Discrimination 
 Privacy of student records  Harassment 
 Theft  Retaliation 
 Copyright laws and software piracy  
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Who should use the Ethics Hotline?  
Any employee who has information about possible criminal activities, ethical violations, or other work-related incidents 
should use the Ethics Hotline. An employee’s first option is to report suspicions to a member of management or 
Human Resources. If you're uncomfortable with the direct approach, use the Ethics Hotline. 
 
How it works 
Concerns reported to the Ethics Hotline are received by an independent third-party communication specialist who will 
then report the information anonymously to Human Resources.  At no point will the identity of the individual reporting 
the concern be revealed without his/her consent.  Any employee who, in good faith, raises a concern or reports 
misconduct is doing the right thing and will not be subject to discipline or retaliation just for reporting a concern.  If the 
investigation of a concern reported through the Ethics Hotline reveals that the initial report was done in a malicious or 
intentionally improper manner, then the person will be deemed to waive their right to anonymity and be subject to 
disciplinary action.   
 
You are the key to an ethical workplace  
While the Ethics Hotline is an ongoing program for concerned employees; we encourage direct communication between 
you, your coworkers, and your supervisor or another member of management.  When you prefer to remain anonymous, 
call the Ethics Hotline anytime, twenty-four (24) hours per day, seven (7) days per week. 

CONFLICTS OF INTEREST 

You are prohibited from engaging in any activities that conflict with our interests or have the appearance of doing so. A 
conflict of interest, or the appearance thereof, may occur when your interest in, association with, and/or employment 
by another school or one of our suppliers of goods or services, employees/applicants for employment, or students is 
such that your ability to act in the best interests of the school may be called into question. 

If you are concerned that you may be engaging in a conflict of interest, or if you believe that another employee has 
engaged in such conduct, please discuss the matter with your manager and/or Human Resources. 

Conduct that may constitute a conflict of interest includes, but is not limited to: 

• Borrowing from, directly or indirectly, lending to, investing in, or engaging in any substantial financial 
transaction with an existing or potential student or supplier; 

• Performing outside work for another entity while working for our school; 
• Transmitting confidential information to a student, vendor, another school, or other individual who is not an 

employee and who does not have authorization to receive it; 
• Using our facilities, equipment, labor, or supplies to conduct outside activities;  
• Having an intimate relationship with any student, parent of a student, or employee under your supervision, 

except when such individual is a member of your family or when you have no work responsibilities associated 
with the individual and the relationship is not prohibited by law or regulation, such as a relationship with an 
under-age student.  

GIFTS 

Employees are to avoid any conduct that gives rise to a conflict of interest or even the appearance of a conflict of 
interest. Specifically, employees must comply with laws that preclude the giving of gifts to government employees even 
when the gift is given without any intention of influencing the recipient.   For purposes of this policy, a gift is defined as 
anything of value given or reimbursed by the school for which goods or services are not provided in return as part of an 
ordinary business transaction.  This may include tangible items, meals, or travel expenses.  Accordingly, employees must 
have all gifts reviewed by Connections’ Legal Department by creating an Issue Aware ticket.     
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Employees may not give, solicit, or accept gifts to or from any other person or entity that has or seeks a business 
relationship with the school unless approved through the Issue Aware process.  Employees are also prohibited from 
giving gifts to vendors, students, families, and government officials.   

In no event should any gift of cash, including gift cards, be accepted or made. 

If an employee receives an unsolicited gift, the employee must promptly notify his or her immediate supervisor, in 
writing, and take the following action: 

• Return the gift with a letter to the donor explaining the gift policy. 
• When a gift cannot be returned because it is perishable and may become damaged or spoiled, send the donor a 

letter noting this fact and explaining the school’s gift policy. 
• When it is necessary to write a letter as prescribed above, the employee should provide a copy of the letter to 

his or her immediate supervisor and should submit it to the Connections’ Legal Department. 

AUTHORIZATIONS AND APPROVALS 

Under no circumstances is an employee, other than those who have purchasing responsibility authorized in writing, to 
commit to any purchase or agreement that financially obligates the school. Should you have a requirement to procure 
goods and services, you must obtain the appropriate authorizations from your manager in accordance with the school’s 
fiscal policies. Failure to obtain the proper authorizations/approvals will result in disciplinary action and/or a 
requirement that the individual accept personal responsibility for an obligation wrongfully made in our name. 

SOLICITATION AND DISTRIBUTION 

We prohibit the soliciting by employees and the distributing of non-business material in work areas and during work 
hours. Bulletin boards, internal directories, interoffice mail, e-mail, and other school resources are to be used only for 
school purposes unless otherwise designated for this purpose. 

Employees may not solicit or distribute ANY information in work areas on behalf of a business, club, school, society, 
religious group, nonprofit organization, or a political party during working time or during the working time of the 
employee(s) to whom such activity is directed. 

As long as the activity is not disruptive, employees may distribute information about nonprofit fundraising efforts or 
distribute small items, such as cookies or candy for sale, if the proceeds will be received by a nonprofit organization. The 
decision for what activities to permit will be determined by the manager. Requests to conduct fundraising activities must 
be approved by the manager in advance. 

We reserve the right to sponsor certain nonprofit fundraising events. However, employees will not be required to 
participate.  

APPEARANCE AND DRESS 

We strive to provide a work environment that is both professional and comfortable for our employees.  We do not want 
to implement detailed guidelines in order to preserve flexibility and accommodate differences in style preference and 
taste.  However, each employee’s dress, grooming, and personal hygiene should be appropriate to the workplace 
environment in accordance with guidelines set forth by the manager. In general, employees are expected to dress in a 
manner and present themselves in a manner that is acceptable in a school setting.  
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Use good judgment when selecting casual business attire. When meeting with families/students and/or external parties 
or when visitors are expected in the school, employees should dress in accordance with the expectations of those 
individuals. Employees who are dressed inappropriately may be asked to return home to select suitable attire. If 
employees have any questions concerning the dress code, they should speak with their immediate manager or Human 
Resources. 

EMPLOYEE CONDUCT WHILE DRIVING 

If you operate your own vehicle in performing your job, you will be considered completely responsible for any accidents, 
fines, or traffic violations incurred.  While driving your own vehicle or a rental vehicle for school business, your personal 
automobile insurance will be considered primary with any school-provided coverage secondary. 

Employees who are driving on business are expected to conduct themselves in a safe and legal manner, obeying posted 
speed limits and avoiding distractions while driving. 

SOCIAL MEDIA POLICY 

We believe in utilizing social media sites to foster online collaboration and share what we do, but we expect our 
employees to do so responsibly.  As these online communication platforms continue to evolve, so will our policies.  We 
want employees to speak freely, but also responsibly.  This policy is focused on social media activities in or outside of the 
school that could affect work performance, the performance of other employees, or the school’s interests.  The policy 
provides standards for employees who choose to contribute to blogs, wikis, social networks (Facebook, Twitter), virtual 
worlds, user-generated audio and video (YouTube), or other social media.  Remember that our rules of conduct apply to 
online activities. 

We discourage teachers from sharing personal information with students through social networking sites.  It is not 
appropriate for teachers to deviate from their professional role with students at any time.  If teachers choose to interact 
with students through social networking sites, they are to use filters and other mechanisms to preserve the professional 
nature of the student-teacher relationship.  While such precautions might limit a student's access to your personal 
information, you may still have access to the personal information of a student.  In such a case, you must be aware of 
the fact that information you learn about students through these networking sites may trigger your duty under 
applicable law to report suspected abuse, neglect or other conduct to the authorities.  This policy shall not be construed 
or applied to interfere with section seven of the National Labor Relations Act.   

PARTICIPATION IN SOCIAL MEDIA SITES 

1. Write about what you know.  Ensure that statements you make are accurate and factual.  Be exciting and 
creative when talking about our school, but don’t exaggerate or guess.  If someone asks you a question you 
don’t know the answer to, forward it to an expert within the school.   

2. Present yourself well.  Anything you post will be published to the world.  Assume that your colleagues, your 
supervisor, our school’s students and their parents will read it.  Keep that in mind as you post and present 
yourself in a way that you would in the school.  Be sure that the image you portray is consistent with the work 
you do.  Social media sites tend to blur the lines between personal and professional lives, and public and 
private information.  Be aware of that and communicate accordingly. 

3. Restrict access if appropriate.  Because boundaries can be blurred, everyone potentially has access to your 
information.  Many social sites have privacy settings.  Think about using them.  You may not want your work 
contacts to be able to see your vacation pictures from Cancun. 

4. Present your school well.  Just by identifying yourself as an employee, you are creating perceptions about our 
school.  Make sure that content associated with our school is consistent with its values and standards of 
conduct. 
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5. Respect your audience.  It is fine to have a healthy debate, but don’t disparage others (including our 
competitors).  Carry our customer service model through to your social media content.  Outside parties CAN 
pursue legal action against you personally for content you post. 

6. Correct mistakes.  If you made a mistake, go back and correct it.  Just make sure you indicate that you have 
done so before modifying postings. 

7. Identify yourself appropriately.  Don’t misrepresent who you are – if you’re commenting about our school, let 
others know your role and status.  Make it clear that you are speaking for yourself and not on behalf of our 
school.  Only employees that have been officially designated by our school have the authority to speak on 
behalf of the school. 

PROHIBITED ACTIVITIES ON SOCIAL MEDIA SITES 

1. Do not violate your confidentiality and non-disclosure agreement.  Follow our official policies on protecting 
our school and our proprietary and confidential information.  Some things that you absolutely can’t disclose 
on social media sites include school financial information, trade secrets, and confidential information about 
students.  View the official policy for more details. 

2. Do not violate copyright or fair use laws.  It is extremely important that you respect the laws governing 
copyright and fair use of copyrighted material owned by the school, our partners or others, for our protection 
as well as your own. 

3. Never conduct school business on a social media site.  Our internal EMS and communication tools are the 
appropriate venues for work-related activities.  All contacts with students or parents should occur on and be 
tracked using the school’s communication tools, not social media sites. 

4. Don’t disrupt the learning environment.  Teachers and school administrators should maintain a supervisory, 
professional, and respectful relationship with students.   

5. Don’t publish information about students. 
6. Don’t publish personally identifiable information, including photos, about your colleagues without their 

consent. 
7. Don’t let social media interfere with your work performance.   
8. Know your obligations.  If you interact with students, it is your responsibility to understand and be familiar 

with the reporting requirements for such things as child abuse and neglect, consistent with the laws of 
Pennsylvania and our policy.   

SUBSTANCE ABUSE 

We are committed to maintaining a safe, healthy, and efficient working environment for our employees and the 
students and families that we serve. Therefore, we require a drug-free workplace. Employees are strictly prohibited 
from misusing controlled substances, intoxicants, inhalants, alcohol and prescription drugs, or purchasing, selling, 
manufacturing, distributing, possessing, or working under the influence of illegal substances. Employees are also 
prohibited from consuming alcohol in the presence of any students or families enrolled in the school or attending a 
school function.  

Employees who take over-the-counter or prescribed medication are responsible for being aware of any adverse effect 
the medication may have on the performance of their duties, and must promptly report to their manager if the use of 
the medication might impair their ability to perform the job safely and/or effectively. Depending on the circumstances, 
employees may be reassigned, forbidden to perform certain tasks, or even prohibited from working if they are judged 
unable to perform their jobs safely and/or properly while taking prescribed medication. It is a violation of this policy for 
any employee to take over-the-counter or prescribed medication contrary to its proper use. 

Employees may not use our property and equipment, use a school vehicle, or use their own personal vehicle or rented 
vehicle in the performance of their job responsibilities while under the influence of illegal drugs, intoxicants, inhalants, 
or quantities of alcohol above legal limits. 
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Contact your manager if you are aware of illegal activity at our school. You are required to cooperate fully with Human 
Resources if you are involved in substance abuse investigations. Employees who are referred for treatment and do not 
remain drug/alcohol free, and/or perform unsatisfactorily on the job, may be subject to termination. 

DEFINITION OF “CONTROLLED DANGEROUS SUBSTANCE” 

“Controlled dangerous substance,” as used in this policy, has the same meaning as the term “controlled substance” in 
the Controlled Substances Act (29 U.S.C. 802), and includes (1) any substance that has not been legally prescribed to the 
employee by a properly licensed physician, and (2) any substance that is legally obtainable, but has not been legally 
obtained or is not being used in the prescribed dosage for prescribed purposes. This policy does not prohibit you from 
taking prescribed medication under the direction of a physician, provided that the prescribed medication does not 
impair your performance or threaten your safety, security and/or property, or that of us and/or your co-workers. The 
use of prescribed medication in a manner that is inconsistent with the directions of a physician is not exempt from our 
general prohibitions on substance abuse. 

SEARCHES 

We reserve the right to carry out searches of employees and their property, including desks, work areas, files, lockers, 
bags, or other personal belongings (including vehicles), while at any of our workplaces or work-related areas, if there is a 
valid reason for such a search.  

DRUG AND ALCOHOL TESTING 

Under this drug and alcohol policy, we may, at our discretion, require pre-employment testing, reasonable cause testing, 
post-accident testing, unannounced random testing, and follow-up testing. 

• Pre-Employment Testing: We may require all candidates for employment to submit to drug testing as a 
condition of any offer of employment. Positive test results for any controlled substance as defined in this policy 
will be considered in making final employment decisions. 

• Reasonable Suspicion Testing: We may require any employee to submit to a drug and/or alcohol test whenever 
we reasonably believe from the facts and circumstances, including the employee’s appearance, conduct, speech 
or body odors, that the employee may be under the influence of a controlled substance or alcohol, or otherwise 
may have violated any aspect of this policy; federal, state or local law; or federal regulations. 

• Post-Accident Testing: We may require any employee to submit to a drug and/or alcohol test whenever the 
employee is involved in, or has contributed to, a work-related incident that involves or could have involved 
injury to any person or damage to property. Tests will be performed within two (2) hours of the accident or as 
soon thereafter as practicable following the accident. An employee who is seriously injured and cannot provide 
a specimen at the same time of the accident shall provide the necessary authorization for obtaining hospital 
reports and/or other documents that would indicate whether there were any controlled substances or alcohol in 
his or her system. 

• Unannounced Random Testing: We may perform unannounced randomly selected drug testing. Once notified, 
the employee must report to the testing site immediately. The random selection process will be such that every 
covered employee has a substantially equal chance of being selected for testing each time, regardless of 
whether or not he or she previously has been subject to testing. Human Resources may limit the random 
selection pool to only those employees in certain positions. 

• Follow-up Screening: If the employee in the course of employment enters an employee assistance program for 
drug or alcohol-related problems or a drug or alcohol rehabilitation program, we may require the employee to 
submit to follow-up testing. 

EMPLOYEE ASSISTANCE AND REHABILITATION 
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We encourage any employee with a drug or alcohol abuse problem to seek treatment voluntarily. In the case of a 
positive drug or alcohol test result or a violation of this policy, we reserve the right to determine whether to allow the 
employee an opportunity to be placed in or enter into a rehabilitation program agreement as an alternative to 
termination. 

No employee will be subject to disciplinary action solely for acknowledging a drug or alcohol problem and seeking 
treatment for the problem. However, in order to take advantage of that protection, employees must come forward and 
seek treatment before they have been asked to take a drug or alcohol test, or otherwise been suspected of having or 
found to have violated any aspect of this Policy. 

Under the rehabilitation program and agreement, the employee will, among other things, be required to successfully 
complete an alcohol/drug treatment program before returning to work. The employee must apprise Human Resources 
of his or her condition while undergoing rehabilitation, as well as provide written verification of attendance at treatment 
sessions. Upon returning to work, the employee’s performance must remain at an acceptable level, including 
attendance and punctuality. 

CONFIDENTIALITY 

The results of any drug or alcohol test conducted pursuant to this policy shall be kept confidential to the extent possible. 
Test results shall not be disclosed to any other employees or any other persons, except to persons to whom disclosure is 
necessary, to defend against any legal action brought by the tested employee or candidate for employment against us, 
or to any government contractor or as otherwise required by law or regulation. 

EMPLOYEES WHO WORK WITH CHILDREN 

It is our policy to ensure the safety and well-being of all children participating in activities sponsored by us, and to report 
suspected cases of child abuse and neglect consistent with the requirements of state law. We will not knowingly place 
an employee in a position that causes him or her to come into contact with children where the employee has been 
accused and/or convicted of crimes against children, child abuse, or child neglect. We ensure that individuals who come 
into contact with children have passed appropriate background screening measures.   

LEARNING ENVIRONMENT  

A teacher or school administrator should not disrupt the learning environment of any of our students.  Teachers and 
school administrators should maintain a supervisory, professional, and respectful relationship with students.   

AWARENESS OF POSSIBLE ABUSE/NEGLECT 

All individuals participating in activities affiliated with us that include children are responsible for being alert to possible 
abuse or neglect.  We provide training to employees who interact with children on Child Abuse and Neglect, which 
includes guidelines for identifying and procedures for reporting any suspected child abuse or neglect, and employees 
must comply with the procedures established in this training. 

NON-FRATERNIZATION POLICY 

School employees are strictly prohibited from engaging in personal relationships with students that are outside the 
scope of a professional adult/student relationship or, which may give the appearance of being outside the scope of a 
professional adult/student relationship.  Employees who violate this policy may be subject to reporting to law 
enforcement authorities if the conduct is believed to constitute a crime under state or federal law. In addition, the 
parents of the student involved will be notified of the student’s involvement and the actions taken. 

Advance Cyber Charter School Application

Page T-48



 

  Advance Cyber Charter School Page 49  
  

TRANSPORTATION OF STUDENTS BY EMPLOYEES AND STUDENT HOME VISITS 

Employees are strictly prohibited from providing transportation to students for any purpose.  

An employee may be permitted to visit the home of a student if the student’s parent or guardian is present.  Prior to 
such a visit, an employee must gain approval from the Principal or Principal’s designee.  Further, any employee visiting a 
student’s home must do so with at least one other employee and is never permitted to conduct a home visit without 
another employee in attendance.      

ACTIONS IN THE PRESENCE OF CHILDREN AND FAMILIES 

The following are prohibited actions in the presence of students or families: 

• Smoking or using tobacco products 
• Consuming alcohol 
• Using profanity, inappropriate language, or language that could be perceived as offensive by others 

INAPPROPRIATE PHYSICAL CONTACT WITH CHILDREN 

Employees may not engage in physical contact with a child that is harmful, sexual, offensive, unwelcome or 
inappropriate, or physical contact that is perceived as harmful, sexual, offensive, unwelcome or inappropriate by the 
school, its employees, or its partners.   
 
Additionally, employees must adhere to the requirements set forth in the code of educator ethics for Pennsylvania, if 
applicable, as well as state criminal statutes regarding assault.   

PREVENTING WORKPLACE HARASSMENT 

We unequivocally prohibit the harassment or intimidation of our employees based on age, race, color, religion, sex, 
pregnancy, gender identity, national origin, physical or mental disability, sexual orientation, marital status, veteran 
status, protected genetic information, or any other category protected by federal, state, or local law.  We do not 
tolerate harassment or hostile actions in the workplace and take prompt action to correct any such situation. 
Harassment is a form of discrimination that occurs when someone engages in unwelcome and reasonably offensive 
conduct based on a protected characteristic, and that conduct could adversely affect an employee’s working conditions. 
This policy applies to harassment of any employee by another employee, by a supervisor or manager, or by any other 
individual with whom an employee interacts in the course of his or her employment, including but not limited to 
customers, clients, vendors, suppliers, contractors, or other similar individuals.   
 
Further, no employee will be punished or treated unfavorably because he or she refuses to submit to or participate in 
sexual harassment, and no employee will be rewarded or treated favorably because he or she submits to or participates 
in such conduct.   

DEFINITION 

Harassment can result from a broad range of actions, including, but not limited to:  
• Verbal conduct: comments that that could be considered harassing if they are likely to offend a reasonable 

person  
• Visual conduct: visual materials that contribute to a hostile work environment by their sexually explicit or 

derogatory nature  
• Physical conduct: touching that a reasonable person would find offensive  
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• Sexual Harassment: any unwelcome or unwanted conduct of a sexual nature, whether verbal, nonverbal, or 
physical, where: 

o It is expressed or implied that an employee’s submission to or refusal of the conduct will have any effect 
on his or her employment, job assignment, wages, evaluation, promotion, training, future job 
opportunities, or other terms or condition of employment, or where such submission or refusal is used 
as a factor in decisions relating to the person’s employment; or 

o The conduct substantially interferes with an individual’s employment by creating an intimidating, 
hostile, or offensive work environment. 

Some examples of sexually harassing conduct include, but are not limited to, the following: 

• Unwanted sexual advances, or requests or demands for sexual favors or sexual acts; 
• Verbal or physical conduct of a sexual nature that is not welcomed by another employee, such as repeated 

sexual flirtation, advances, innuendo, propositions, gestures, jokes, or mockery; 
• The display or distribution of sexually-oriented objects, pictures, or literature, including illustrations, drawings or 

cartoons, including materials downloaded from computer systems via the internet, electronic mail, or other 
sources; or 

• Any uninvited and unwelcome physical contact. 

This policy applies in the school/workplace and in any other work-related settings, such as school sponsored trips, 
meetings, conventions, or related social events: we expect employees to conduct themselves in a professional manner 
in the school/workplace and at any other time they are representing us.  Such conduct is essential to promote quality 
work, and to ensure a work environment free of discrimination.  Physical conduct of a sexual nature, even if welcomed 
by another employee, is prohibited in the school/workplace, or in any work-related setting. 

Please refer to the online Harassment Training provided at the start of your employment for more detailed information 
on all forms of harassment and our policies on harassment. 

INTERACTION WITH STUDENTS 

Any employee who interacts with students in the course of their job should be familiar with and comply with the policies 
contained within the School Handbook as it pertains to harassment or treatment of students.  Harassment or treatment 
of a student that is prohibited by the School Handbook is not tolerated and any employee who violates the policies in 
the School Handbook may receive disciplinary action. 

SANCTIONS 

Any employee, supervisor, or manager, at any level, who violates this policy, will be subject to discipline up to and 
including termination of employment. 

COMPLAINT PROCEDURE 

We encourage employees who believe they are being harassed to initially, where possible, inform the offender that his 
or her behavior is unwelcome, and ask the individual to stop the conduct.  In addition, however, we encourage any 
employees who believe that they are being harassed or have been harassed to report the harassing conduct to Human 
Resources.  In this way, we will be able to take action to stop the harassment before it becomes severe or pervasive. 

If an employee believes that he or she is being or has been harassed, he or she should report the matter to Human 
Resources.   

All complaints of harassment will be kept confidential to the extent reasonable and possible under the circumstances, 
and will be investigated promptly, thoroughly, and impartially.   
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If an investigation substantiates allegations of harassment, we will take immediate and appropriate corrective action 
that is designed to address, stop, and remedy the harassment, and to ensure that the harassment does not recur. 

Any manager or supervisor who becomes aware of allegations of harassment must bring the allegations to the attention 
of Human Resources. 

INVESTIGATION PROCEDURE 

When an investigation is being conducted, Human Resources representatives will instruct and provide guidance to 
participants of the investigation regarding confidentiality, and employees are expected to fully comply with these 
instructions in order to maintain the integrity of the investigation.  
 
An employee who is questioned as part of an investigation must be forthcoming and candid in answering all questions 
and must not withhold information pertinent to the investigation.   
 
Withholding information or providing false information during an investigation is a serious violation of this policy and 
will subject an individual to disciplinary action, up to and including termination.   

PROTECTION AGAINST RETALIATION 

We prohibit any form of retaliation against an individual who makes a bona fide complaint of harassment, for assisting in 
a complaint investigation, for providing information in a complaint investigation, or for making any determination 
necessary under this Policy.  Retaliation is a serious violation of this Policy, and any individual found to have retaliated 
against another person in violation of this Policy will be subject to discipline, up to and including termination of 
employment. 

FALSE ACCUSATIONS OF MISCONDUCT 

False and malicious complaints of harassment, as opposed to complaints which, even if erroneous, are brought in good 
faith, will result in appropriate discipline, up to and including termination. 

AUTHORITY AND RESPONSIBILITY 

If a supervisor or manager learns that an employee is suffering potentially harassing behavior, the supervisor or 
manager must act promptly to ensure that the harassing behavior is investigated, and if necessary, promptly stopped.  
All supervisors and managers are responsible for preventing employees from being subjected to harassment, and for 
reporting any complaint or incident of harassment to Human Resources immediately and at the very least within 
twenty-four (24) hours using the procedures outlined above.  If an incident is not reported, but a manager is aware of 
potential harassment, this must also be reported immediately and at the very least within twenty-four (24) hours to 
Human Resources.   

As a supervisor, you must immediately report any allegations of harassment that you learn of, even if the allegations are 
against you. 

Once a supervisor learns of potentially harassing behavior, we have a legal duty to take prompt and effective action.  
This duty remains even if the complaining employee asks the supervisor to keep the matter confidential and to do 
nothing, especially if the alleged harassment is severe, ongoing, or potentially harmful to others. 

Supervisors cannot promise to maintain complete confidentiality.  Instead, supervisors must ensure that the potentially 
harassing behavior is reported to the appropriate officials as soon as possible.  If the employee does not want to report 
the issue him or herself, the supervisor must do so. 
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Supervisors should address the employee's concerns and assure him or her that, while the supervisor cannot promise 
complete confidentiality, the matter will be kept as private as possible and that the employee will be protected from 
retaliation. 

Supervisors should follow up with the employee periodically during the investigative process, as well as after the 
investigation has been completed, to ensure that he or she is not experiencing retaliation or further harassment. 

WHISTLEBLOWER POLICY 

A whistleblower as defined by this policy is an employee who reports an activity that he/she considers to be illegal or 
dishonest to one or more managers of the employer. Examples of illegal or dishonest activities are violations of federal, 
state or local laws; billing for services not performed or for goods not delivered; and other fraudulent financial reporting. 

If an employee has knowledge of or a concern of illegal or dishonest fraudulent activity, the employee is to contact 
his/her immediate supervisor and Human Resources. An employee who intentionally files a false report of wrongdoing 
will be subject to discipline up to and including termination.  

The confidentiality of the whistleblower will be maintained to the extent that is reasonable. However, identity may have 
to be disclosed to conduct a thorough investigation, to comply with the law and to provide accused individuals their 
legal rights of defense. We prohibit retaliation against a whistleblower.  

NON-RETALIATION  

No employee will be retaliated against for reporting in good faith potential violations of any policy, or for filing, 
testifying, assisting with, or participating in any investigation, proceeding, or hearing conducted by the company or by a 
federal or state enforcement agency. Prohibited retaliation includes, but is not limited to, demotion, suspension, failure 
to give equal consideration in making employment decisions, failure to make employment recommendations impartially, 
adversely affecting working conditions, or otherwise denying an employment benefit. 

Any individual who retaliates or attempts to retaliate will be subject to appropriate disciplinary action, up to and 
including termination of employment. If you feel that you have been retaliated against you should report this in writing 
to Human Resources. 

It should be noted that frivolous complaints that have no merit upon investigation or which are made in clear and direct 
response to disciplinary actions against an employee with documented performance issues or policy violations will not 
protect the employee against further disciplinary action up to and including termination.  However, such actions must 
clearly be directly related to the employee’s own documented performance issues or policy violations. 

ISSUE RESOLUTION PROCESS 

We encourage open and direct lines of communication between employees at all levels of the school organization. We 
respect the intelligence of our employees and their ability to speak for themselves. It benefits everyone when 
employees feel free to bring questions, suggestions and concerns directly to their managers. Examples of issues that 
should be handled through this resolution process include: concerns about the application of school policies and 
procedures within the school to school staff, parents, and students; concerns about personnel decisions directly 
involving an individual or decisions affecting other individuals at the school; work conditions; questions about the 
competence and overall fitness of a colleague or a supervisor; and regulatory compliance. 

Employees should follow the resolution process detailed below.  Employees should always contact Human Resources 
immediately to deal with issues of discrimination or harassment as described in the Preventing Workplace Harassment 
policy of this handbook. 
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STEPS IN THE PROCESS 

1. If the issue does not involve a violation of school policy or an ethical or regulatory requirement, meet with at 
least two levels of management. An employee must, in good faith, make every attempt to resolve the issue with 
his or her immediate manager and, if that is not successful, then with his or her next level manager.  Fear of 
retaliation is not a legitimate reason to skip this step.   If the issue does involve a violation of school policy or an 
ethical or regulatory requirement, then the employee should proceed directly to step 2. 

2. Put the Issue in Writing. If the immediate manager or the next level manager cannot resolve the issue, or if the 
issue involves a violation of school policy or an ethical or regulatory requirement, put the issue in writing. It is 
important to describe the issue, the desired result, and your proposed solution to the issue. This step should 
occur as soon as possible and in no event more than twenty (20) business days after the occurrence of the 
problem. 

3. If the issue relates to a personnel matter or work condition, contact Human Resources. After an employee fully 
describes the issue in writing, Human Resources will help them and their manager consider how policies, 
procedures, and practices relate for the issue. Often, the policies in this handbook will dictate a resolution to the 
issue. If the issue involves a school policy or an ethical or regulatory requirement, contact a member of the 
school management team.  Human Resources can provide you with the name of the appropriate contact or you 
can ask them to contact the appropriate individual on your behalf. 

4. If your issue is not resolved by either Human Resources or school management, you can request that your 
matter be presented to the Board of Trustees for final consideration or you can contact them directly.  The 
contact information for the Board of Trustees is located on our school’s web site.
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CONFIDENTIAL RECORDS – ACCESS, RETENTION, 
AND DISCLOSURE POLICIES  
HANDLING CONFIDENTIAL INFORMATION 

PERSONALLY IDENTIFIABLE INFORMATION 

We must all comply with the Family Educational Rights and Privacy Act (FERPA) in our handling of student data (see 
discussion below). We also must protect personally identifiable information, especially social security and financial 
account numbers, under state and federal privacy laws. The failure to comply with these requirements may result in 
legal liability to the Board of Trustees, Advance Cyber Charter School, or our partner Connections Education. 
Furthermore, the confidence of our students, families, and regulators depends upon our carrying out these 
responsibilities in full. 

The hard drives on all laptops issued will have encryption and there will be a process implemented for users to swap 
existing laptops for ones with encrypted hard drives.  

As a user of Connexus or other Connections information or systems, you must comply with the following: 

• NEVER store personally identifiable information that includes social security or financial account numbers locally 
on a laptop or other removable media such as USB and flash drives unless the data is encrypted and password 
protected.  Note that viewing a Data View export in Connexus creates a file which is automatically saved in the 
local temporary folder on the download machine.  So you should only view Data View export files when 
connected to the company network through Citrix, or for those whose access is not through Citrix, use must be 
temporary and be followed by prompt deletion, as specified in the next bullet.  

• To the extent that student information that doesn’t include a social security or financial account number must, 
for legitimate business reasons, be temporarily saved on a computer that does not have an encrypted hard 
drive, this information must be permanently deleted – by deleting the file(s) and then emptying the Recycle Bin 
(or your system’s equivalent) from the computer immediately after use. 

• NEVER send emails that contain personally identifiable information that includes social security or financial 
account numbers. If you are required by any regulatory authority or vendor to transmit a file that contains this 
kind of information, you must contact the Connections’ MIS helpdesk and request assistance to appropriately 
encrypt or otherwise store the file according to their instructions.  

• Laptops and other electronic devices such as smartphones that receive school emails must be password 
protected in case the device is lost or stolen.  If you have to temporarily leave a portable electronic device in a 
vehicle, lock it in the trunk. 

• Any failure to comply with the above requirements will be considered a serious breach of responsibility and may 
be grounds for termination of employment for all Connections employees or other actions as provided for by 
school employment rules, including discontinuing access to Connexus or to the Connections network. 
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 

Employees are subject to the requirements of the Family Educational Rights and Privacy Act (FERPA). The current policy 
is located on the Virtual Library (Home > Employee Resources > Legal Resources (FERPA, consultants, IP) > Family 
Educational Rights and Privacy Act (FERPA)).  Employees are responsible for reviewing the requirements and only 
disclosing any student information if specifically required by regulation and when such disclosure is permitted by FERPA. 
Employees are never permitted to remove any FERPA-protected information from school property in print or electronic 
form except for legally permitted purposes and when specifically authorized by a manager. Note that if student records 
that do not include a social security number must, for legitimate business reasons, be temporarily saved on a computer 
that does not have an encrypted hard drive, this information must be permanently deleted – by deleting the file(s) and 
then emptying the Recycle Bin (or your system’s equivalent) from the computer immediately after use. 

CONFIDENTIAL AND PROPRIETARY INFORMATION 

Employees are responsible for limiting disclosures of confidential and proprietary information to those individuals who 
need to know the information in order to perform their job responsibilities for the benefit the school. Confidential 
information should not be disclosed to non-employees except pursuant to a Non-disclosure Agreement approved by the 
Connections’ Legal Department.   

Employees must conspicuously label confidential information with the applicable classification notice (e.g., 
“Confidential”). In addition, all confidential information must be safeguarded and kept secure and disposed of in a 
secure manner (subject to records retention requirements).  

Employees should not accept information or other materials from a business partner, contractor, vendor, or other non-
employee that may be trade secret information obtained, or provided without the owner’s consent. Unauthorized use of 
third party confidential information can contaminate the school’s work. Any authorized use of third party confidential 
information must be in compliance with the applicable Non-disclosure Agreement.   

INTELLECTUAL PROPERTY POLICY 

Intellectual Property is defined as an intangible creation of the human mind, expressed or translated into tangible form 
that is assigned certain rights of property such as inventions (patents), literary and artistic works (copyrighted works), 
and symbols, names, images, and designs used in commerce (trademarks).  We are committed to the enforcement and 
protection of intellectual property rights as both a legal and an ethical imperative. We expect all employees to adhere to 
the United States (“U.S.”) copyright and trademark laws and to be mindful of the limited rights conferred by licenses and 
permissions granted by third parties. We also expect all employees to take appropriate steps to protect the rights of the 
our partner, Connections, in its trademarks and works of authorship developed for or on behalf of the school and to 
timely notify the school of any potentially patentable inventions. 

USING COPYRIGHTED AND TRADEMARKED MATERIALS 

Employees must assure that work product they are involved in developing is original and doesn’t include material owned 
by third parties unless covered by a license agreement approved by the Connections’ Legal Department.  Employees 
must also assure that they do not use trademarks owned by third parties for commercial purposes without the consent 
of the owner of the trademark.  To learn more about what is acceptable, employees should refer to the Copyright and 
Trademark Compliance Policy and Guidelines, which is located on the Virtual Library (Home>Employee Resources>Legal 
Resources (FERPA, consultants, IP)>Copyright and Trademark Compliance Policy). Contact the Connections’ Legal 
Department if there are any questions regarding usage of third party copyrighted material and trademarks.   
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Plagiarism: Plagiarism in the workplace occurs when an employee claims or implies original authorship or 
incorporates material from someone else's written or creative work, in whole or in part, whether or not there is a 
copyright notice, into an employee's work product without adequate acknowledgement.  Plagiarism in the 
workplace is strictly prohibited and may also represent a violation of law, exposing the employee to criminal and/or 
civil prosecution. 

False Information: We expect employees to exercise honesty and integrity in all aspects of employment.  Employees 
are prohibited from providing false information to other employees, students, or customers.  Employees are also 
required to immediately report to Human Resources if they suspect that another employee has provided false 
information to other employees, students, or partners.  Employees are strictly prohibited from falsifying data in 
Connexus or any other system used for reporting to an authorizer, regulatory body or external agency.  Falsification 
of such data may result in disciplinary action up to and including immediate termination.  If an employee is aware of 
another employee falsifying data and fails to report the infraction, that employee may be subject to disciplinary 
action up to and including immediate termination.   

Ownership and Rights to Materials Developed by Employees: Work product and ideas developed by Connections’ 
corporate employees as part of their work for the company are owned by Connections.   

Teachers are encouraged to contribute materials that they have developed during their employment for use by the 
broader Connections community.  As members of the Connections community of learners, teachers are encouraged 
to collaborate with one another and share instructional resources in order to enhance professional practice and 
ultimately improve the academic success of the students.  Materials that could be shared by the broader 
Connections community include, but are not limited to lesson plans, worksheets, problem sets, newsletters, 
presentations such as PowerPoints, recorded LiveLesson® presentations and resources.  By providing these through 
the Education Management System (EMS) or other Connections-provided online applications or templates (e.g., 
software for LiveLesson® session presentations and LiveLesson® session templates) or communications tools (e.g., 
WebMail or email), teachers agree that Connections  has a non-exclusive license to use and modify these materials 
and such modified materials are Connections-owned derivative works.  Any such materials so contributed may be 
edited and formatted by Connections and used by Connections in any way it deems appropriate. In addition, where 
a teacher places any approved content in the EMS, any such modifications and/or content will also be Connection-
owned derivative works. Connections will have the right to use such materials, modifications and/or content in any 
way it deems appropriate. Employees are free to retain a copy of their original (unedited) materials when they leave 
the school, but any Connections templates or third party materials used or incorporated under a Connections license 
with permission from a third party must be removed.  

EXTERNAL INQUIRIES 

Any employee who receives an external inquiry or a request for documents from a regulatory or legal authority or from 
the press; or who receives an inquiry concerning information that is not normally provided in the employee’s normal 
course of their employment, such as an employee reference request, should refer such inquiry as follows. 

• Refer all media inquiries to the Connections’ Marketing Department. 
• Refer all inquiries from lawyers or government agencies to the Connections’ Legal Department. 
• Refer all employment references requested to the Connections’ Human Resources Department. We do not 

respond to oral requests for references. All requests must be in writing accompanied by a signed authorization.  
• As an employee, do not under any circumstances respond to requests for information regarding another 

employee. If you receive a request for a reference, you should forward the request to the Connections’ Human 
Resources Department for a response. 
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RECORDS RETENTION 

We maintain a variety of records, including student, employee and corporate records.  Record retention requirements 
and policies have been established for maintaining records.  Employees must never destroy any record except in 
accordance with these policies. Records are not to be kept longer than the policy duration in any form unless they have 
received direct authorization from the manager or Human Resources or if they are subject to a hold notice received 
from the Connections’ Legal Department. 

The current records policies are located on the Virtual Library (Home > Employee Resources >Records Management 
Program).  

PERSONNEL FILES 

An employee’s personnel file consists of physical documentation as well as electronic information stored on the Human 
Resources Information System.  The original information in your personnel file will be kept by Human Resources. 
Additional copies of certain documents in your personnel file may also be kept in the school office.  

An employee may request a copy of their personnel file.  The request must be made in writing to Human Resources and 
the file will be made available to the requesting employee within a reasonable amount of time. Human Resources may 
charge a shipping or copying fee for the amount needed to fulfill the request.   

ACCESS TO EMPLOYEE EXPOSURE RECORDS AND EMPLOYEE MEDICAL RECORDS 

Under the Occupational Safety and Health Act (“OSHA”), employees have the right to examine and copy relevant 
“employee exposure records” and “employee medical records,” as those terms are defined under the statute.  Human 
Resources is responsible for maintaining these records.  If you wish to access your records, please contact Human 
Resources.   

Employee Exposure Records:  Employee exposure records are retained for thirty (30) years.  In the event that workplace 
monitoring is conducted, we may elect to retain the data (e.g., lab reports, worksheets, etc.) for only one (1) year.  In 
such cases, the sampling results and sampling plan, analytical and mathematical methods used, and a summary of the 
other relevant background data will be retained for at least thirty (30) years. 

Employee Medical Records:  Generally speaking, employee medical records are retained for the duration of employment 
plus thirty (30) years.  However, this does not apply to:  

• Health insurance claims records that are maintained separately from the school’s medical program and its records; or 

• First aid records (not including medical histories) of one-time treatment and subsequent observation of minor 
injuries (e.g., scratches, cuts, burns, splinters, etc.) that (i) do not involve medical treatment, loss of consciousness, 
restriction of work or motion, or transfer to another job; (ii) are made on-site by a non-physician; and (iii) are 
maintained separately from the school’s medical program and its records. 

If you work for the school for less than one (1) year, the school may elect to provide you with these records upon the 
termination of your employment rather than retaining them.  The OSHA regulation entitled “Access to Employee 
Exposure and Medical Records” is available in Human Resources.   If you would like a copy of the regulation and/or its 
appendices, please contact Human Resources. 
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WORK ARRANGEMENT POLICIES 
ACCOMMODATION OF DISABILITIES 

We will conform to the requirements and regulations of the Americans with Disabilities Act of 1990, as amended, the 
Rehabilitation Act of 1973, and all applicable state and local laws including modifications made by the ADA Amendments 
Act of 2008. Qualified individuals with disabilities may be entitled to a reasonable accommodation in the workplace. If 
you believe you are such an individual, please communicate that information in writing to Human Resources. We will 
attempt to work with you to accommodate your needs, as well as our work requirements. 

If an employee or an applicant comes to a supervisor or manager requesting a reasonable accommodation, it is the 
supervisor/manager’s responsibility to immediately involve Human Resources in the process.   

Any information regarding a disability will be kept confidential to the extent possible. 

WORK-AT-HOME POLICY 

Under certain circumstances, employees who would normally work out of the school site may be eligible to work at 
home on a full-time, part-time, or occasional basis.  Specific information regarding the work-at-home arrangements 
offered is provided below.  The decision whether to allow an employee to work at home is within the sole discretion of 
the school.  Categories of work at home arrangements are defined in the Work at Home Classifications Policy.  A 
manager can require an employee with work-at-home privileges to come into the school site at any time.  If an 
employee is requested to come into the school site and fails to do so, disciplinary action may be taken.   

This policy does not apply to employees who request to work at home as an accommodation for a disability under the 
Americans with Disabilities Act.  For information regarding such requests, please refer to the Accommodation of 
Disabilities policy in this handbook. 

WORK-AT-HOME GUIDELINES 

1. Work Environment:  Employees are required to establish an appropriate work environment within their homes, 
in accordance with the requirements described in this policy.   

2. Work Hours:  With the exception of adjunct teachers, employees who work at home are required to work the 
same “core hours” (e.g., 8:00 am – 5:00 pm), the same number of hours (40 hours per week), and the same 
calendar days (200 teacher work days) as other employees at the school site.  

3. Contact Information:  Employees who work at home must provide Human Resources with their home telephone 
numbers and mailing address.  Any changes in contact information must be immediately reported to Human 
Resources by updating UltiPro.  Employees who work from home must display their Lync status daily with their 
contact information. 

4. Communication:  Employees who work at home are required to communicate with their Managers in a manner 
and frequency consistent with other employees at the school site.  Employees should consult with their 
Managers to discuss their respective expectations, as well as logistical issues that may arise. 

5. Accessibility:  Employees who work at home must be accessible by phone and internet within a reasonable time 
period during the agreed upon work schedule (“core hours”).  If an employee will not be available for a period of 
time greater than one (1) hour during his/her core hours, the employee must notify his/her Manager, and an 
appropriate away message must be placed on the employee’s Instant Message. 
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6. Responding to Voice Mails 
a. Requirement:  Employees who work at home are required to check their work voice mailboxes at least 

three (3) times per day, and return calls from their Managers within three (3) hours during normal work 
hours. 

b. Exception:  Adjunct teachers are required to check their work voice mailboxes at least once per day, and 
return calls from their Managers within twenty-four (24) hours. 

7. Responding to Instant Messages:  Employees who work at home are required to respond to Instant Messages 
within (20) minutes during normal work hours. 

8. Off-Site Responsibilities:  Employees who work at home will be expected to meet with his/her Manager at the 
school site.  These meetings may be scheduled on a regular and/or ad hoc basis.  In addition, employees must be 
available to conduct home visits, attend field trips and other school-related events, act as proctors for state 
testing, and perform other duties as assigned. 

9. Evaluation:   Evaluation of an employee’s performance while working at home may include daily interaction by 
phone and email.  Evaluations will be similar in content and frequency to the evaluations received by employees 
at the school site, but with additional focus on work output and the completion of objectives, and less focus on 
time-based performance. 

10. Confidentiality:  Employees who work at home must take steps to prevent proprietary and/or confidential 
information regarding the school, its employees, its students, and its partners from being stolen or otherwise 
accessed.  Employees should use locked file cabinets, disk boxes, and desks; practice regular password 
maintenance; and take other steps, as appropriate.  Portable Media such as flash drives, CDRs, etc. should not 
be used to store or transport confidential data under any circumstances without authorization from the 
Connections’ MIS department.  Employees must still abide by our school’s Information System Policies.  It is 
recommended that no confidential data be printed from the employee’s residence.  If confidential data is 
printed, it must either be i) returned to the school site or ii) shredded.   

11. Contact with Students and Other Individuals 
a. Home Telephone Numbers:  All work numbers should be answered professionally and by the teacher 

only.  All work numbers should have a professional voicemail message that indicates the teacher’s name 
and school.  Families who need to contact a teacher may also request a phone call via WebMail, leave a 
message in the teacher’s work voice mailbox, or, if the request is urgent, call the employer’s toll-free 
number and speak with a support representative.  It is the employee’s responsibility to ensure the safety 
and security of that phone line.    

b. Home Office:  Employees who work at home are prohibited from granting access to their homework 
location to students, potential students, their families or caregivers. 

12. Child / Dependent Care:  Working at home should not be used as a means of providing and/or replacing child / 
dependent care.* The purpose of the work-at-home arrangement is to facilitate job performance and meet the 
school’s needs.  Employees working at home should not act as primary caregivers for dependents.  Dependents 
may be present in the employee’s home; however, the dependents must not require the employee’s attention 
during normal work hours.  Employees considering a work-at-home arrangement are encouraged to discuss 
expectations of telecommuting with family members prior to entering into such an arrangement.   

 *Adjuncts are exempt from this provision. 
13. Expenses 

a. Stipends:  Home-based employees (FT) receive a stipend to cover expenses for telephone calls.  Please 
note that employees receiving this stipend may not obtain office supplies from the school.  Those 
supplies are intended for use by school-based employees.  Employees receiving this stipend will be paid 
their stipend semi-monthly over twelve (12) months.   The amount of the stipend will be determined 
annually and communicated to employees.   

b. Mail: Employees who work at home may request reimbursement of costs incurred in mailing materials 
to their students.  A receipt from the post office is required for reimbursement. 

c. Travel: Travel expenses are only reimbursable if the location where the employee is traveling is farther 
away (in miles) than the school site.  Expenses associated with traveling to the employee’s “assigned 
work location” for a meeting with his/her Manager are not reimbursable.  
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d. Home Office:  Employees are responsible for all costs and expenses associated with the setup of a home 
office / workspace (e.g., costs associated with remodeling, furniture, lighting, repairs, modifications, 
etc.).  Repair, upgrading and/or replacement costs and liability for employee-owned equipment and 
furniture used during the work-at-home arrangement is the responsibility of the employee. 

e. Terminating a Work-at-Home Arrangement:  We reserve the right to discontinue a work-at-home 
arrangement at any time, with or without notice, in our sole discretion.  We generally will attempt to 
provide thirty (30) days’ notice before making such a change.   

TECHNOLOGY 
9. Computers   

a. Home-Based Employees (FT):  Generally, home-based employees will be provided with a desktop 
computer and related equipment.  Equipment supplied by the school is to be used for school purposes 
only.  Employees must take appropriate steps to protect all school-owned equipment from damage and 
theft.  We will maintain an inventory of all equipment and/or materials that are provided to employees 
working at home.  Such equipment will remain the property of the school at all times.  Upon termination 
of employment, employees are required to return all school-owned equipment and other property to the 
school unless other arrangements have been made.   

b. Other Work-at-Home Employees:  Employees who work at home (i) on a short-term or occasional basis, or 
(ii) as Home-Based Part-time Employee (Adjunct teachers, Part-time Speech Language Pathologists (SlP 
PRN), and Substitute Teachers) are responsible for providing their own computers and related equipment.  
We are not responsible for loss, damage to or repairs of any employee-owned equipment. Employee-
owned equipment must meet certain minimum requirements, as determined by the Connections’ MIS 
Department.  We reserve the right to modify equipment requirements with or without notice, in our sole 
discretion.  

10. Broadband Service:  All employees who work at home (on a full-time basis, a part-time basis, on a short-term 
basis, or on an occasional basis) are required to maintain broadband access to the Internet, as well as a 
dedicated phone line that is available during working hours. 

REGULATORY COMPLIANCE / RISK MANAGEMENT 
1. Site Inspection Checklist:  Supervisors will generally complete at least one on-site inspection per school year, 

and complete the site inspection checklist in the EMS.  If the guidelines for the site inspection are not met, the 
employee’s work-at-home arrangement may be terminated.  Subsequent inspections may be required on an as-
needed basis.   

2. On-Site Inspection:  Employees who work at home are required to permit an on-site review of their home office 
/ workspace upon request, whether it is a scheduled or unscheduled visit, as long as it is during the employee’s 
core work hours 

3. Equipment and Workspace Design:  Equipment and workspace design must meet all applicable standards and 
requirements. Upon request, we will offer assistance in setting up a workstation. 

4. Reporting Injuries:  Injuries sustained by an employee while working at home may be covered by our workers’ 
compensation policy.  If you are injured while working at home, you must contact your Manager and Human 
Resources immediately, in accordance with company procedures.   

5. Injuries to Visitors:  We are not responsible or liable for injuries sustained by visitors to an employee’s home 
office or assigned office location. 

6. Tax Considerations:  Employees are responsible for all federal, state, and local tax obligations associated with 
their particular work-at-home arrangements.  
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WORK AT HOME CLASSIFICATIONS 

HOME-BASED EMPLOYEES (FULL-TIME) 

1. Definition: “Home-based employees (FT)” are full-time employees who work at home five (5) days per week.  
For recordkeeping, training, meeting and administrative purposes, home-based employees are assigned to the 
school site. 

2. Eligibility 
a. Applicants:  In certain circumstances, an individual applying for a position may be offered the option of 

working as a home-based employee.  Such offers generally are extended to assist the school in filling 
specific operational needs (e.g., securing an applicant who (i) is particularly well-qualified, (ii) possesses 
experience or expertise in a subject area that is difficult to fill, (iii) there is not sufficient space for the 
employee in the school site, etc.).  

b. Current Employees  
i. Requirements:  Generally, employees must work on a full-time basis for at least one year, with 

no breaks in employment, to be eligible for home-based employment.  In addition, individuals 
requesting a home-based arrangement must have at least a satisfactory performance rating 
under the performance appraisal process, and demonstrate expertise regarding the program 
and EMS.   

ii. Exceptions:  Exceptions to these requirements may be made under certain circumstances, (e.g., 
to retain employees who are particularly well-qualified, possess experience or expertise in a 
subject area that is difficult to fill, etc.).  Exceptions must be approved by Human Resources. 

3. Procedure 
a. Applicants:  When an applicant is hired as a home-based employee, the work location (home-based) will 

be noted in the offer letter. 
b. Current Employees:  Requests for home-based arrangements should be directed to the employee’s 

supervisor, who will consult with Human Resources to evaluate the suitability of such an arrangement.  
Factors to be considered include, but are not limited to, business needs, as well as the employee’s job 
duties and responsibilities; prior performance; work habits; and ability to work with minimal 
supervision.  In addition, certain grade levels, subjects, and positions may be better suited to a home-
based arrangement than others.   

4. Duration:  Requests for home-based arrangements are reviewed on a school year-by-school year basis.  Home-
based employees who wish to work at home the following school year should inform their supervisor who will 
review the requirements for a home-based assignment. 

SHORT-TERM WORK-AT-HOME ARRANGEMENTS 

1. Definition:  For the purposes of this policy, the phrase “short-term work-at-home arrangement” refers to 
situations in which (i) an employee is permitted to work at home for a defined period of time due to a personal 
need or a return from short-term disability, and (ii) the duration of the work-at-home arrangement is less than 
one full school year.  

2. Eligibility:  For employees returning from a leave of absence due to a short-term disability (i.e., maternity leave), 
the following eligibility requirements apply: 

a. Employees who have been on a leave of absence due to a short-term disability may be permitted to 
work-at-home for up to three (3) months after the date the disability began, IF the employee’s 
performance meets the criteria. 

b. Employee must submit an authorization to return to work from a physician to Human Resources 
before work-at-home arrangement will be approved. 
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c. If the employee is returning from a leave of absence due to a short-term disability for maternity leave, 
the childcare requirement will be waived for up to three (3) months after the date the disability 
began. 

3. Procedure:  Employees who wish to work at home on a short-term basis should contact Human Resources.   
4. Duration:  Employees should provide Human Resources with information regarding the expected duration of 

their work-at-home arrangement.   
5. Terminating a Work-at-Home Arrangement:  We reserve the right to discontinue a work-at-home arrangement 

at any time, with or without notice, in our sole discretion.  We generally will attempt to provide thirty (30) days’ 
notice before making such a change.   

OCCASIONAL WORK-AT-HOME DAYS 

1. Definition:  For the purposes of this policy, the phrase “occasional work-at-home days” refers to situations in 
which an employee is permitted to work at home on an occasional or periodic basis, or an employee is in a 
“cube-sharing” arrangement where they share a workspace at the school site with another employee, and 
alternate working from the school site and working from home. 

2. Eligibility:  Some employees have the ability to earn work-at-home days based on their performance from the 
previous year.  Eligibility requirements are determined by school administration. 

3. Number of Work-at-Home Days:  Generally, the number of work-at-home days available to an employee is 
determined by and dependent upon his/her performance during the prior school year.  Employees may only use 
the number of work-at-home days allotted to them.  We reserve the right to increase or decrease an employee’s 
work-at-home days, with or without notice, in our sole discretion. 

4. Procedure:  Employees who wish to use a work-at-home day must obtain approval in advance from their 
Manager, or have a regular work-at-home schedule or cube-share arrangement that has been approved by the 
manager.  We may, in our sole discretion, deny an employee’s request to work at home on a particular day. 

HOME-BASED EMPLOYEES (PART-TIME) 

1. Definition: Home-based Employees (PT) are part-time employees who work at home or at an alternative 
location.  These employees include Adjunct teachers, Part-time Speech Language Pathologists (SLP PRNs), and 
Substitute teachers.  Adjunct teachers are required to consult with their Managers to schedule their “core 
hours,” which will consist of a minimum of three (3) office hours per week between the hours of 9:00 am and 
5:00 pm (e.g., Mondays, Wednesdays and Thursdays from 9:00 am – 10:00 am, Thursdays from 2:00 pm – 5:00 
pm, etc.). 

2. Eligibility:  All adjunct teachers, SLP PRNs, and Substitute teachers enter into a work-at-home arrangement when 
they are hired. 

3. Procedure:  When a part-time employee is hired as a home-based employee, the work location (home-based) 
will be noted in the offer letter. 

4. Duration:  Adjunct teachers, SLP PRNs, and Substitute teachers are hired with the expectation that they will 
work at home while employed.  However, we reserve the right to discontinue the arrangement at any time, with 
or without notice, in our sole discretion. 

SCHOOL NON-ADMINISTRATIVE EMPLOYEE WORK AT HOME STIPEND POLICY  

School non-administrative employees will receive a stipend of thirty ($30) dollars per month to be paid over twelve (12) 
months on a semi-monthly basis. 

Any school non-administrative employee receiving a work at home stipend will not be reimbursed for out-of-pocket 
expenses except in rare, unusual circumstances.  School non-administrative employees will not be approved for both a 
work at home stipend and a cell phone reimbursement.    
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SCHOOL ADMINISTRATIVE EMPLOYEE WORK AT HOME STIPEND AND CELL PHONE REIMBURSEMENT 
POLICY  

School administrative employees will receive a stipend of thirty ($30) dollars per month to be paid over twelve (12) 
months on a semi-monthly basis. 

Any school administrative employee receiving a work at home stipend will not be reimbursed for out-of-pocket 
expenses except in rare, unusual circumstances.   

Principal-level employees and above will be eligible for a cell phone reimbursement in the amount of $100.  For 
employees below the principal level, exceptions may be made for employees who are frequently out of the office and 
will be determined on a case-by-case basis.   

For a principal-level employee or above the maximum amount available is $100 for either cell phone reimbursement or 
work at home stipend (ex. a principal may receive either a stipend of $100 for cell phone reimbursement OR a stipend of 
$70 for cell phone reimbursement and a stipend of $30 for work at home).  
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WORKPLACE SAFETY AND SECURITY POLICIES 
WORKPLACE SAFETY  

All employees must practice safety awareness by anticipating unsafe situations and reporting such conditions 
immediately. If a crisis or near-crisis situation arises at any work location, do not attempt to handle it on your own. 
Immediately consult your manager and/or Human Resources. 

Practice safety around the school by not using, adjusting, or repairing machines and equipment if you are not authorized 
and qualified to do so. Be alert for tripping or slipping hazards. Keep walking areas clear of carts, boxes and other 
obstacles. Know the locations, contents and use of first-aid kits. If there is a medical emergency, call 911. Be familiar 
with our emergency action plans and report all injuries, illnesses, and accidents that are sustained while performing 
school-related work or while on school property to your manager immediately, no matter how minor. If you are in a 
position where you operate machinery or equipment that requires specific training or certification, you must possess the 
appropriate certification or have completed the appropriate training. 

SECURITY 

We will not be liable for the loss, theft, or damage of any personal property brought onto school premises, or for fire, 
theft, damage, or personal injury involving employee automobiles, their contents, or occupants. We reserve the right to 
inspect and search all areas of school premises at any time without notice and to question individuals on our premises 
concerning safety and/or security matters.  Furthermore, in order to promote the safety of employees and visitors, as 
well as the security of our facilities, we may conduct video surveillance of any portion of school premises at any time, 
the only exception being private areas such as restrooms.   
 
Security inspections, searches and investigations can include, without limitation, examining offices, computers, CDs, 
disks, files, file cabinets, desks, closets, storage areas, restrooms, and all other areas of our facilities and premises as well 
as the person, vehicles, purses, packages, parcels, and other containers of individuals entering, leaving, or located on 
company property. We may conduct these investigations, inspections, and searches to detect illegal or unauthorized 
drugs and drug paraphernalia, alcohol, weapons, removal of company property, or for other reasons at our discretion. 
For these reasons, we keep duplicates of all keys issued to employees. 

We reserve the right to access and inspect any personal computer or related device if such equipment is used to conduct 
school business. This right is limited to the work-related information that may be contained on these devices. Please 
note that in no case should work-related electronic content be stored on personal computers at home except when an 
employee is specifically assigned to work at home and to use personal equipment.  

Your assistance with our efforts to provide for security—including your authorization to conduct security inspections or 
cooperation with school security inspections—is expected as a condition of your continued employment and is greatly 
appreciated. We reserve the right to occasionally review “swipe” records at buildings where key cards are used for 
access as well as question employees about office entry at abnormal hours. 

WORKPLACE VIOLENCE PREVENTION 

We do not tolerate acts of workplace violence committed by or against employees, business associates, or customers. 
We prohibit employees from making threats or engaging in violent acts. 
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PROHIBITED CONDUCT 
Prohibited conduct includes, but is not limited to: 

• Injuring another person physically; 
• Engaging in behavior that creates a reasonable fear of injury in another person; 
• Engaging in behavior that subjects another individual to extreme emotional distress; 
• Possessing, brandishing, or using a weapon while on our premises or engaged in school business; 
• Damaging property intentionally; and 
• Threatening to injure an individual or damage property 

 
We will seek the prosecution of all those who engage in violence on our premises or against our employees while they 
are engaged in school business. 

EMPLOYEE GUIDELINES AND PROCEDURES 

General Security Practices  
• Never hesitate to call 911 if confronted with a potentially violent situation. It is better to have called 911 

unnecessarily than not to have the police available when a threatening situation turns violent. 
• Never attempt to physically restrain or physically remove a threatening or violent individual by yourself. Doing 

so puts you in danger and leaves you and us vulnerable to possible lawsuits. 
• Always report violent, threatening, or harassing behavior to your manager and school operations. Alert your 

manager or school operations to the presence of strangers in your work area or the presence of any suspicious 
packages. 

OUTSIDE THREATS 

 If you are the recipient of a threat against the school, our facilities or employees including you, you are required to 
report such incident immediately.  Please use the following guidelines for dealing with threats.   

THREAT OVER THE PHONE 

If you receive a threatening call, send an instant message to your Manager or Human Resources immediately noting that 
the caller is on the phone and that a threat is being made. Note the caller's phone number from your phone's caller ID.  

THREATENING E-MAIL 

If you receive a threatening e-mail, immediately forward the e-mail to your Manager and Human Resources.   

MAIL THREAT  

If a threat is received through the mail, notify your Manager and Human Resources immediately. Save the letter and the 
envelope, and, if possible, do not handle suspicious packages. If you find a suspicious item (package, box, briefcase, etc.) 
that does not belong in your area, immediately notify school operations. 

IN-PERSON THREAT  

Please call 911 immediately.  
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PROPERTY, EQUIPMENT, AND INFORMATION 
SYSTEMS POLICIES 
PROPERTY AND EQUIPMENT 

School and Connections property or equipment is not for personal use and may not be removed from the premises 
without permission. We reserve the right to access and search all equipment. Computer systems, telephone systems, e-
mail, WebMail, and voicemail are to be used for school purposes only and will be monitored as appropriate. We reserve 
the right to bill an employee for the cost of material not returned when an employee leaves the school and/or for the 
amount of personal telephone calls, if any, charged to work phone account. 

School based employees must follow the procedures set forth by management and the school in owned or leased 
facilities including a non-smoking policy, which prohibits smoking of any kind, including but not limited to tobacco 
products, electronic cigarettes, marijuana, and cigars.  Employees are also prohibited from smoking in the presence of 
any students or families at the school or while attending a school function.  

PARKING OPTIONS 

We provide several parking options for employees. We are not responsible for lost, stolen, or damaged property while 
parking in one of these areas. You are responsible for locking your car and ensuring that valuables are stored out of 
sight. 

CELL PHONE/MOBILE DEVICE USE 

In order to maintain employee productivity, we will reimburse certain employees in key positions for the use of a cellular 
phone or mobile device so they can stay in contact while they are out of the school. Any employee receiving 
reimbursement must have their cellular phone or mobile device listed in the HRIS system. Employees who are not 
provided a regular cellular phone or mobile device reimbursement may, with prior permission from their supervisor, 
make business calls on their personal cellular phone or mobile device and submit an itemized bill for reimbursement on 
an expense report. 

We encourage employees to remember safety when using their cellular phones or mobile devices for school purposes 
while driving. We encourage employees to safely pull off of the road when engaging in all cell phone conversations or 
using mobile devices for other purposes (emailing, texting, etc.). Employees should be aware of and follow the 
appropriate state and local laws regarding use of cellular phones and mobile devices while driving. 

Those employees who are not provided phones will not be reimbursed for use of their personal phones and are 
expected to make school calls from their home office. 

SOFTWARE/HARDWARE POLICY  

ACCEPTABLE USE  

This section defines the boundaries for the “acceptable use” of the employer’s electronic resources, including software, 
hardware devices, and network systems. By using the employer’s hardware, software, and network systems, you assume 
personal responsibility for their appropriate use and agree to comply with this policy and other applicable policies, as 
well as city, state, and federal laws and regulations.  
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SOFTWARE  

All software acquired for or on behalf of the school or developed by employees or contract personnel on behalf of the 
school is and shall be deemed school property. All such software must be used in compliance with applicable licenses, 
notices, contracts, and agreements.  

Under no circumstances should any user install or download any software onto a school-owned computer without 
specific permission from the Connections’ MIS Department.  

PURCHASING  

All purchasing of software will be centralized with the Connections’ MIS department to ensure that all applications 
conform to school software standards and are purchased at the best possible price. All requests for software must be 
submitted to the school Principal for approval. The request must then be sent to the Connections’ MIS department, 
which will then determine and purchase the standard software that best accommodates the desired request.  

LICENSING  

We are responsible for enforcing all applicable licenses, notices, contracts, and agreements for software that is used on 
school computers. Unless otherwise provided in the applicable license, notice, contract, or agreement, any duplication 
of copyrighted software, except for backup and archival purposes, may be a violation of federal and state law. We must 
strictly enforce license compliance because any violation by a user may still cause us to be liable for the consequences of 
such violation.  

HARDWARE  

All hardware devices acquired for or on behalf of the school or developed by employees or contract personnel on behalf 
of the school is and shall be deemed the school’s property. All such hardware devices must be used in compliance with 
applicable licenses, notices, contracts, and agreements.  

PURCHASING  

All purchasing of computer hardware devices shall be centralized with the Connections’ MIS Department to ensure that 
all equipment conforms to hardware standards and is purchased at the best possible price using volume discounts or 
national accounts. All requests for computing hardware devices must be submitted to the Principal for approval. The 
request must then be sent to Connections’ MIS Department, which will then determine standard hardware that best 
accommodates the desired request.  

OUTSIDE EQUIPMENT  

No outside equipment or hardware may be plugged into the school’s network without specific permission from the 
Connections’ MIS Department (including USB peripherals and Flash Drives).  
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ELECTRONIC COMMUNICATIONS, TELEPHONE COMMUNICATIONS AND ACCESS CONTROL SECURITY 
POLICY  

COMPANY PROPERTY  
As a productivity enhancement tool, the school encourages the business use of electronic communications (including 
phone, voicemail, e-mail, webmail, message boards, instant message and fax). Electronic communications systems and 
all messages generated on or handled by electronic communications systems, including back-up copies, are considered 
to be the property of the school, and are not the property of users of the electronic communications services. 

AUTHORIZED USAGE  

The employer’s electronic communications and telecommunications systems generally must be used only for school 
activities. Incidental personal use is permissible so long as:  

1. It does not preempt any school activity.  
2. Your Principal is aware of your intended non-school usage.  
3. It does not consume more than a trivial amount of time and/or resources.  
4. It does not interfere with staff productivity.  

Users are prohibited from using school electronic communications and telecommunications systems for charitable 
endeavors, private business activities, or amusement/entertainment purposes unless expressly approved by the 
Principal. Employees are reminded that the use of school resources, including electronic communications and 
telecommunications systems, should never create either the appearance or the reality of inappropriate use.  

SPECIFIC COMMUNICATION SYSTEMS REQUIREMENTS  
 

MESSAGE BOARDS  

Postings by employees, teachers, or other individuals who are not the Learning Coaches for currently enrolled students 
will be limited to comments relating to the program or other school-related activities. Further, such postings should be 
limited to those necessary to answer posted questions, to assist with identified problems or to gather parent input on 
proposed program changes or other school topics.  

WEBMAIL  

Webmail can be used for communication on personal matters (such as hobbies, books, mutual interests etc.) so long as 
care is used in making statements that are an expression of personal opinion that could be viewed as being detrimental 
to the school; or as statements of school policy such as comments that are political (except for any specific legislative 
activity related to the operation of the school) or religious in nature. A good common sense test is to ensure that 
anything that is written in a WebMail could be printed in a public newspaper and not be viewed as controversial or 
inappropriate.  

OUTLOOK E-MAIL  

Another important reminder concerns the use of school email. Any emails that are sent using the school email system, 
whether or not the users are employees, are the property of the school and may be viewed by members of management 
or others with administrative rights to the system. Furthermore, the Connections’ MIS Department is instructed to 
forward to management any emails that violate our Internet usage policy or represent activities that could be 
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detrimental to the school’s operations. It is essential that all email correspondence be able to pass the same common 
sense test as described for WebMail of being able to be printed in a public newspaper without any embarrassment to 
the sender, recipient, or the school.  

TELEPHONES  
School phones may be monitored or recorded to ensure quality.  School phones may not be used for personal calls. 
Personal cell phones may only be used in break areas during employees’ scheduled breaks and lunches.  

GENERAL ELECTRONIC COMMUNICATIONS PROVISIONS  

DEFAULT PRIVILEGES  

User privileges on electronic communications systems must be assigned so that only those capabilities necessary to 
perform a job are granted. This approach is widely known as the concept of “least privilege.” With the exception of 
emergencies and regular system maintenance notices, broadcast facilities (including the “All-Employees” distribution 
list) must be used only after the permission of your Principal has been obtained.  

USER ACCOUNTABILITY  

Regardless of the circumstances, your individual user account passwords must never be shared or revealed to anyone 
else. This includes logging into a school resource as you to allow another user to access those resources. If another user 
does not have access to a resource and asks you to log in for them, you should deny the request and notify the 
Connections’ MIS Department immediately. 

If users need to share computer resident data, they should utilize public directories on local area network servers, 
SharePoint or the Virtual Library in the EMS. Users should also refrain from sending attachments to internal users for 
review and comment if the resource is available in the public folder or SharePoint on the school’s network.  

ACCESS CONTROL  

To prevent unauthorized parties from obtaining access to electronic communications, users must choose passwords that 
are difficult to guess (not a dictionary word, not a personal detail, and not a reflection of work activities). The 
Connections’ MIS Department password policy requires users to choose a password that is at least eight (8) characters 
long and a combination of letters, numbers and/or symbols. You will be required to change your password every ninety 
(90) days, and you will not be permitted to re-use your previous five (5) passwords.  

NO GUARANTEED MESSAGE PRIVACY  

We cannot guarantee that electronic and telephone communications will be private. Employees should be aware that 
electronic and telephone communications could, depending on the technology, be forwarded, intercepted, printed, and 
stored by others. Furthermore, others may require access to electronic and telephone communications in accordance 
with this policy.  

REGULAR MESSAGE MONITORING  
It is our policy not to regularly monitor the content of electronic communications. However, the content of electronic 
communications may be monitored and the usage of electronic communications systems will be monitored to support 
operational, maintenance, auditing, security, and investigative activities. Users should structure their electronic 
communications in recognition of the fact that we may examine the content of electronic communications. 
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STATISTICAL DATA  

Consistent with generally accepted business practice, we collect statistical data about electronic communications. As an 
example, call-detail-reporting information collected by telephone switching systems indicates the numbers dialed, the 
duration of calls, the time of day when calls are placed, etc. Using such information, the Connections’ MIS Department 
staff monitors the use of electronic communications to ensure the ongoing availability and reliability of these systems.  

 INCIDENTAL DISCLOSURE  

It may be necessary for Connections’ MIS staff to review the content of an individual employee's communications during 
the course of problem resolution. Staff may not review the content of an individual’s communications out of personal 
curiosity or at the behest of individuals who have not gone through proper approval channels 

 MESSAGE FORWARDING  

Recognizing that some information is intended for specific individuals and may not be appropriate for general 
distribution, electronic communications users should exercise caution when forwarding messages. Sensitive information 
must not be forwarded to any external party without the prior approval of your department head. Blanket forwarding of 
messages to parties outside the school is prohibited unless the prior permission of the Principal  has been obtained.  

 PURGING ELECTRONIC MESSAGES  

Sent and received emails should also regularly be purged from your personal electronic message storage areas. As a 
public school, we are subject to public records requests from members of the press or others. Once such a request has 
been made, it is a criminal offense to delete content that could be covered by the request, even if the person who 
deleted the content genuinely believes that the deleted content was not relevant. The best way to prevent this problem 
is to regularly delete emails that are not essential. Deleting unneeded messages is also necessary to keep our email 
servers from being overloaded. Each email account has a storage limitation that will notify you when the maximum 
space in your account has been reached. At that point, you are required to archive or delete your non-essential email to 
make more room in your mailbox.  

INTERNET SECURITY & USAGE POLICY  

SPECIFIC POLICY  

All information traversing school computer networks that has not been specifically identified as the property of other 
parties will be treated as though it is a school asset. It is our policy to prohibit unauthorized access, disclosure, 
duplication, modification, diversion, destruction, loss, misuse, or theft of this information.  
 
In addition, it is our policy to protect information belonging to third parties that has been entrusted to us in confidence 
as well as in accordance with applicable non-disclosure agreements, contracts and industry standards.  

AUTHORIZED USAGE  

The school’s computer network generally must be used only for school activities. Incidental personal use of internet on 
the school’s network should be limited to employee break times.   

The school may explicitly prohibit personal internet usage on the school’s network.  This will be outlined in a school 
policy.    
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INFORMATION MOVEMENT  

At no time should an employee download anything from the Internet without direct permission by the Connections’ MIS 
Department. All approved software downloaded from non-Connections Education sources via the Internet must be 
screened with virus detection software prior to being opened or run. Whenever the provider of the software is not 
trusted, downloaded software should be tested on a stand-alone (not connected to the network) non-production 
machine. If this software contains a virus, worm, or Trojan horse, then the damage will be restricted to the involved 
machine.  
 
All information taken off the Internet should be considered suspect until confirmed by separate information from 
another source. There is no quality control process on the Internet, and a considerable amount of its information is 
outdated or inaccurate.  
 
Unless tools like privacy enhanced mail (PEM) are used, it is also relatively easy to spoof another user on the Internet. 
Likewise, contacts made over the Internet should not be trusted with school information unless a due diligence process 
has first been performed. This due diligence process applies to the release of any internal information (see the following 
section). Employees must not place company material on any publicly accessible Internet computer that supports 
anonymous file transfer protocol (FTP) or similar services, unless MIS and the Principal has first approved the posting of 
these materials.  
 
In more general terms, internal information should not be placed in any location, on machines connected to internal 
networks, or on the Internet, unless the persons who have access to that location have a legitimate need-to-know.  
All publicly writable (common/public) directories on internal Internet-connected computers will be reviewed and 
cleared periodically. This process is necessary to prevent the anonymous exchange of information inconsistent with 
school policy. Users are prohibited from being involved in any way with the exchange of the material described in this 
policy.  

INFORMATION PROTECTION  

The school’s confidential, proprietary, or private information must not be sent over the Internet unless it has first been 
encrypted by approved methods. Unless specifically known to be in the public domain, source code must always be 
encrypted before being sent over the Internet.  
 
Credit card numbers, telephone calling card numbers, log in passwords, and other parameters that can be used to gain 
access to goods or services must not be sent over the Internet in readable form. Unless an encryption algorithm like PGP 
(pretty good privacy), or another algorithm approved by MIS is used to protect these parameters, you should never put 
this information into an email, or instant message. This policy does not apply when logging into the machine that 
provides Internet services.  
 
In keeping with the confidentiality agreements signed by all employees, school software, documentation, and all other 
types of internal information must not be sold or otherwise transferred to any third party for any purposes other than 
purposes expressly authorized by management.  
 
Exchanges of software and/or data between an employee and any third party may not proceed unless a non-disclosure 
agreement has first been signed. Such an agreement must specify the terms of the exchange, as well as the ways in 
which the software and/or data is to be handled and protected.  
 
Likewise, off-hours participation in pirate software bulletin boards and similar activities represent a conflict of interest 
with school work, and are therefore prohibited. Similarly, reproduction of words posted or otherwise available over the 
Internet must be done only with the permission of the author/owner.  
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COPYRIGHT AND LICENSING RESTRICTIONS  

Computer software protected by copyright is not to be copied from, into, or by using school computing facilities, except 
as permitted by law or by contract with the owner of the copyright. This means that such computer and microcomputer 
software may only be copied in order to make back-up copies, if permitted by the copyright owner.  

The number of copies and distribution of copies may not be done in such a way that the number of simultaneous users 
exceeds the number of original copies purchased by the school. 

We strongly support strict adherence to software vendors’ license agreements. We abide by all applicable federal and 
state statutes and regulations pertaining to the use of computer hardware and software including, but not limited to, 
federal copyright laws. Unauthorized copying, altering, modifying, merging, transferring, de-compiling, or reverse 
assembly of licensed software is strictly prohibited. State laws may further govern the use of any computer resource 
(including software).  

Most copyright licenses for software contain single CPU usage restrictions. These restrictions must be honored. In some 
instances, the software copyright owner may grant a variance from these restrictions to school environments. However, 
without explicit written variance, single usage restrictions in the license apply to all users.  

Expectation of Privacy  

Employees accessing school information systems and/or the Internet should realize that their communications are not 
automatically protected from viewing by third parties. Unless encryption is used, staff should not send information over 
the Internet if they consider it to be private.  
 
We may and expressly reserves the right to monitor Internet use from all computers and devices connected to any 
school network. 
 
At any time and without prior notice, we reserve the right to examine e-mail, personal file directories, and other 
information stored on school computers. This examination assures compliance with internal policies, supports the 
performance of internal investigations, and assists with the management of information systems.  

ACCESS CONTROL  

All users wishing to establish a connection with school computers via the Internet must authenticate themselves at a 
firewall before gaining access to our internal network. This authentication process must be done via a dynamic password 
system approved by MIS.  
 
Employees are prohibited from establishing wireless access points, electronic data interchange (EDI) arrangements, FTP 
sites, web servers, peer-to-peer networks or any other external network connections that could allow external users to 
gain access to our systems and information.  

REPORTING SECURITY PROBLEMS  

If sensitive employer information is lost, disclosed to unauthorized parties, or suspected of being lost or disclosed to 
unauthorized parties, MIS must be notified immediately.  
 
If any unauthorized use of our information systems has taken place, or is suspected of taking place, MIS must likewise be 
notified immediately. Similarly, whenever passwords or other system access control mechanisms are lost, stolen, or 
disclosed, or are suspected of being lost, stolen, or disclosed, MIS must be notified immediately.  
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Because it may indicate a computer virus infection or similar security problem, all unusual systems behavior, such as 
missing files, frequent system crashes, misrouted messages, and the like must also be immediately reported. The 
specifics of security problems should not be discussed widely but should instead be shared on a need-to-know basis.  
Users must not probe security mechanisms "test the doors" at either our website or other Internet sites unless they 
have first obtained permission from MIS. If users probe security mechanisms, alarms may be triggered and resources will 
needlessly be spent tracking the activity.  

REMOTE ACCESS POLICY  

Remote access is a generic term used to describe the accessing of our computer network by individuals not located at 
the primary office. Connections provides several options for access to school resources. This remote access may be 
required for traveling employees, employees who regularly work from home, or employees who work both from the 
school site and from home. In many cases, both the school and the employee will benefit from the increased flexibility 
provided by a remote access program. Each user’s need to access school resources remotely will be reviewed and 
approved by the Principal and MIS on a case-by-case basis.  

Participation as a remote access user may not be possible for every employee. Remote access is meant to be an 
alternative method of meeting school needs. We may refuse to extend remote access privileges to any employee or 
terminate a remote access arrangement at any time.  

EQUIPMENT AND TOOLS  

We may provide tools and equipment for remotely accessing the school computer network. This may include computer 
hardware, software, phone lines, e-mail, voicemail, connectivity to host applications, and other applicable equipment as 
deemed necessary.  

The use of equipment and software provided by us for remotely accessing the school’s computer network is limited to 
authorized persons and for purposes relating to school business. The school will provide for repairs to company 
equipment. When the employee uses her/his own equipment, the employee is responsible for maintenance and repair 
of equipment.  

USE OF PERSONAL COMPUTERS AND EQUIPMENT  

The Connections’ MIS Department may only be able to provide limited support for equipment and software that is not 
purchased or owned by the school.  

The school will bear no responsibility if the installation or use of any necessary software causes system lockups, crashes, 
or complete or partial data loss. The employee is solely responsible for backing up data on their personal machine 
before beginning any school work. At its discretion, the school will disallow remote access for any employee using a 
personal home computer that proves incapable, for any reason, of working correctly with the school-provided software, 
or being used in a production environment. There are several key requirements that an employee must meet before 
gaining remote-access privileges to our school resources. 

HIGH-SPEED INTERNET CONNECTIONS  

Only users with acceptable broadband connections will be approved to work remotely. No users with dial-up 
connectivity will be granted the ability to work remotely. If you have a high-speed connection to access the Internet 
from home on your own computer or during travel, you are required to have a personal firewall and active virus 
protection software installed on the computer to prevent unauthorized access to the computer. MIS must inspect and 
confirm the settings of any software-based firewall. If MIS cannot confirm the settings and the computer cannot be 
brought into the office for inspection, your ability to work remotely may be revoked.  
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If you have an existing high-speed Internet connection at home, and you use a stand-alone firewall or router appliance 
to protect your entire home network, you may not be required to run personal firewall software. The home router or 
firewall device must be configured to mask the computers behind it by using Network Address Translation (NAT) or a 
proxy, and it must not allow unsecured external access to any resources on your home network.  

ANTI-VIRUS SOFTWARE  

All computers accessing school resources are required to have active anti-virus software installed and configured to 
automatically update each time the computer is connected to the Internet. You will need to coordinate with MIS to 
install the required software. If you already have another anti-virus package installed, you must verify that you are 
paying for an active subscription to pattern updates or you will be required to uninstall that application and install our 
corporate anti-virus application. No trial software will be accepted as proper protection.  

MIS reserves the right to routinely inspect and verify that you have the proper safeguards in place on your home 
network and computer, and to revoke VPN access to the company network at any time that we find or suspect that you 
are maintaining your computer or network in an unsecured environment. 
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ACKNOWLEDGEMENT 
EMPLOYEE ACKNOWLEDGEMENT OF POLICIES 

I acknowledge that: 

1. I have been advised that the school has an employee handbook which sets forth various policies regarding my 
employment by the Board of Trustees of Advance Cyber Charter School. 

2. I understand that I have access to and can obtain a copy of the employee handbook for review at any time 
online in the Virtual Library or by contacting Human Resources or my manager. 

3. I understand and agree that I am responsible for knowing and understanding its contents and abiding by the 
policies set forth in the handbook. 

4. I understand that the handbook does not create a contract of employment, either express or implied, or a 
guarantee of any benefit, and that the handbook contains only a summary of benefits and an overview of 
policies and procedures. 

5. I understand that all employment policies, practices, wages and benefits, whether they are in the handbook or 
not, may be unilaterally changed, amended, modified, reduced, or discontinued at any time in the school’s sole 
judgment and discretion. 

6. I understand that any amendment of the handbook will always govern and supersede any prior versions. 

7. I understand, in accordance with the handbook policies, that if I should have questions or concerns regarding my 
terms of employment or working conditions, I should contact Human Resources or my manager. 

8. I have read and understand the policies contained in this handbook and I agree to abide by all policies as well as 
immediately report any perceived violations of policies to my manager and/or Human Resources. 

9. I understand that the employer has the right to use disciplinary action for any violation of policy or perceived 
violation of policy contained in this handbook.   

10. I understand that the details of any benefits available to me as an employee are contained in the Benefits Guide.   

11. Finally, I agree that my employment continues to be at-will and for no definite duration, that I can terminate my 
employment at any time, with or without cause or notice, and that the school reserves the right to do the same. 

 

 

You will be directed to acknowledge the policies contained within this handbook via electronic signature upon beginning 
employment.  
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PROFESSIONAL LEARNING SCHEDULE  
Sample Professional Learning Schedule and Topics – Years 2 - 4 

This sample professional learning schedule is based on Connections’ multi-year professional learning plan, 
timeframes, and session topics at the time of this application.  

 
Topic Session Description 

September 2017 
 
Session 101: Who Are My 
Students and How Do I Reach 
Them? 

How do teachers actively engage students in the learning process and 
motivate them to take responsibility for their performance? Becoming 
familiar with student data, such as academic history, learning styles, and 
strengths and weaknesses can help staff plan lessons targeted to 
students’ needs. This session will include a discussion of various ways to 
support students in the cyber learning environments. 

October 2017 
 
Session 102: What Makes a 
Difference for At-Risk 
Students? 

How do teaching practices ensure “at-risk” students are learning? This session 
explores what the research tells us about risk indicators and how they affect 
this population. Teachers will also assess the reasons “at-risk” students are 
more likely to struggle in school, and discuss strategies for addressing these 
differences through awareness and purposeful instruction. 

November/December 2017 
 
Session 103: Why Do Students 
Need Feedback? 

How does feedback impact student learning? Relevant, timely, goal-referenced, 
and actionable feedback inspires students to become better learners, allows 
them to take ownership of their academic performance, and encourages them 
to become involved in the learning process. This session will address how staff 
can use student performance data to provide precise, targeted feedback. 

January 2018 
 
Session 104: What is the 
Impact of Vocabulary on 
Learning? 

How does vocabulary play a pivotal role in students' understanding and 
acquisition of concepts? Students must be exposed to academic and content 
vocabulary in a variety of contexts. In this session, staff will explore techniques 
for teaching vocabulary across all content areas, as well as differentiate 
between content and academic vocabulary. 

February 2018 
 
Session 105: Why Should 
Students Make Evidence-Based 
Claims? 

How does making a claim and defending it with evidence from a source prove 
student understanding? This session will explore strategies for student analysis 
that require gathering evidence, knowledge, and insight to support responses. 
Staff will have a variety of opportunities to evaluate and discuss sample student 
responses to questions. 

March/April  2018 
 
Session 106: What is 
Conceptual Understanding? 

What role does metacognition play in student learning? It is vital for students to 
demonstrate deep understanding of concepts to be prepared for college and 
their future careers. This session will examine how conceptual understanding is 
defined, measured, and supported through teaching and learning. 

May 2018 
 
Session 107: Why Should I 
Make Real-World Connections? 

What strategies encourage students to retain information? Internalization 
requires students to make connections between what they already know and 
what has been taught. This session will explore incorporating real-world 
connections into the cyber environment, and will reflect on the impact of 
previous professional learning sessions. 

September 2018 
 
Session 201: Increasing the 
Effectiveness of Instructional 
Practices 

How can synchronous instruction contribute to personalized learning for 
students? This session explores the question “what is learning?” within the 
context of the nine events of learning that form the basis for designing effective 
instruction. 
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Topic Session Description 

October/November 2018 
 
Session 202: Helping Students 
Develop Grit and Take 
Ownership of Their Learning 

Do students take ownership of their learning? How does reflection contribute 
to student growth and intrinsic motivation? How do they develop persistence to 
continue with a task when the work gets challenging? In this session, teachers 
will discuss the growth mindset vs. fixed mindset and identify strategies for 
helping students become more reflective learners. Discussions on grit and 
persistence will point to the idea that learning involves struggle. 

January 2019 
 
Session 203: Measuring 
Student Learning Through 
Questioning 

Do the types of questions teachers ask impact student learning? How can 
students demonstrate a deep understanding of skills and concepts? In this 
session, teachers will explore a variety of questioning strategies designed to 
assess student learning. Participants will examine the importance of higher-
order thinking in the context of teaching and learning and explore ways to 
support student success on next generation assessment items. 

February 2019 
 
Session 204: Practice  
Mastery  Transfer: What 
Does It Mean? 

How do we help students take new learning from practice to mastery to 
transfer? Are mastery and transfer inextricably linked? In this session, teachers 
will reflect on the type and amount of practice students need to master new 
concepts and skills. Discussions will include rates of mastery, the importance of 
authentic assessments, and strategies for encouraging transfer in a cyber 
environment. 

March/April 2019 
 
Session 205: Feedback vs. 
Feedforward Round Table 
 

What type of feedback do teachers give students? How can feedback motivate 
students? Does teacher feedback improve student understanding of what to do 
next? Students welcome feedback that is "just in time," “just for them,” “just 
where they are in the learning process,” and “just what they need to move 
forward.” In this session, teachers will discuss how they provide feedback to 
students within the cyber learning environment. 

May 2019 
 
Session 206: Learning Sciences: 
Putting It All Into Practice 
 

What characteristics of 21st century teachers are critical for student success? 
How have self- reflection and a deeper understanding of the learning sciences 
impacted teachers’ professional practice this year? The Learning Sciences are 
the umbrella over the Professional Learning Series and influence the most 
effective approaches to teaching within the cyber environment. In this session, 
teachers will reflect on the professional learning series and discuss the topics 
that impacted their instructional practices. 

September 2019 
 
Session 301: Being a Reflective 
Practitioner 
 

How does being a reflective practitioner impact instructional decisions and 
student learning? This recording will provide an overview of the Professional 
Learning 300 series, and participants will set a goal for their professional 
learning.  Best practices for designing a learning environment that focuses on 
the value of learning, self-efficacy, emotion, grit, and persistence will be 
presented. 

October/November 2019 
 
Session 302: The Power of 
Feedback 

Are you providing feedback that drives students towards improvement of skills?  
Authentic, timely, and valid feedback guides and supports student learning. In 
this session, participants will discuss strategies for providing effective feedback 
specific to their content areas. 

January 2020 
 
Session 303: Learning is Messy: 
Developing Mastery through 
Practice 

How do you create an environment that encourages students to learn through 
discovery without negative consequences? During this session, participants will 
discuss ways to provide deliberate practice and identify mastery of essential 
skills and standards within their content area. 
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Topic Session Description 

February 2020 
 
Session 304: Embracing 
Struggle While Learning 
through Grit and Persistence* 

How do you help students overcome their inner obstacles? Taking ownership of 
learning impacts a student’s success in the cyber environment. In this session, 
participants will discuss ways to provide students with opportunities to 
embrace grit, develop persistence, and overcome challenges. 

March 2020 
 
Session 305: Differentiation for 
All* 

Do you incorporate a variety of learning opportunities into your interactions 
with students? Differentiation of instruction should occur in asynchronous and 
synchronous instruction. In this session, participants will discuss possibilities for 
differentiating their instruction to support all types of learners. 

April 2020 
 
Session 306: Igniting Student 
Engagement and Motivation* 

How do you tap into engaging students in the overall learning process? In this 
session, participants will define student engagement, explore how it is 
demonstrated within their content area, and discover ways to motivate 
students in the learning process. 

May 2020 
 
Session 307: Learning with the 
Brain in Mind* 

How does brain research influence student learning? Understanding the brain in 
relation to mastery and transfer of information can lead to providing better 
opportunities for student to be successful. In this session, participants will 
discuss how mastery and transfer are demonstrated in their content area and 
gain an understanding of the role the brain plays in this process. 

Optional Learning Sessions - Offered throughout the school year 

Optional Multi-Part Series 
Building Blocks to Teaching 
Reading: The Five Components 
of Literacy Instruction for K–5 
Teachers 

This four-part professional learning series assists teachers in grades K–5 develop 
their literacy instruction by taking a deep look into the five essential 
components of literacy instruction. During the sessions, teachers explore how 
to enrich their instruction through curriculum, supplemental resources, and 
extension activities. Teachers will leave each session with a resource document 
highlighting the strategies, activities, and programs that can be used to develop 
student literacy skills. 

Optional Multi-Part Series 
Developing Empowered 
Writers 

The importance of high-quality writing has been elevated in the education 
community, requiring students to devote a significant amount of time and 
effort to writing, not just in Language Arts classes, but across all content areas. 
Join fellow teachers across all curriculum areas and the Instructional Support 
team during this five-part series, as we investigate this issue and collaborate on 
ways to help our students meet these rigorous demands. You will be asked to 
reflect on how you currently support your student's development in writing, 
and you will discover resources and strategies to help strengthen your students’ 
writing skills across all content areas. 

Optional Multi-Part Series 
Filling Your Adobe® Connect™ 
Toolbox 

This three-part series will explore the tools and features of Adobe Connect for 
intermediate-level users. Each session will focus on a different aspect: roles and 
pods, layouts and application sharing, and breakout rooms, while the sharing of 
effective practices for online instruction and tips and tricks for creating 
interactive and engaging activities will help teachers differentiate instruction 
and create thoughtful practice. 
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Topic Session Description 

Optional Multi-Part Series 
Introduction to Gifted 
Education 

This monthly series covers the fundamentals of gifted education and how to 
address the needs of gifted students in the cyber environment. Beginning with a 
conceptual understanding of the gifted child, teachers will work through 
sessions on the academic, emotional, and extracurricular needs of the gifted 
student. This series is highly recommended for all staff members who have had 
limited experience with gifted programing, have not attained formal gifted 
certification, or are  in need of a review on the fundamentals of gifted 
education. At the conclusion of the series, participants will have a fundamental 
understanding of gifted education theory, strategies for differentiating 
instruction for the gifted student, and an enhanced understanding of the gifted 
education programming. 

Optional Multi-Part Series 
LiveLesson® Foundations 

This three-part series, offered twice, is recommended for new teachers or very 
beginning Adobe® Connect™ users. The sessions will highlight “must know” 
features and demonstrate the use of Adobe Connect for instructional purposes. 
By the end of the series, participants will be able to utilize tips and tricks for 
creating interactive and engaging activities. Sharing of effective practices will 
help teachers differentiate instruction and create thoughtful practice. 

Optional Multi-Part Series 
Topics in Gifted Education 

This monthly series builds upon the Introduction to Gifted Education series 
through the in-depth study of key topics in gifted education. Through focused 
sessions, this series will examine several areas of contention in the field of 
gifted education while simultaneously presenting concrete strategies to be 
employed in the classroom. Each month, a different topic will be addressed 
through formal professional learning sessions and more targeted IGNITE and 
TED Talk style sessions. This series is recommended for those who are already 
familiar with gifted education or for those who wish to attend both the 
Introduction to Gifted Education and Topics in Gifted Education courses 
concurrently. At the conclusion of the series, participants will have a thorough 
understanding of gifted education theory, additional strategies for 
differentiating instruction for the gifted student, and an enhanced 
understanding of the gifted education programming. 

Optional Stand-Alone Session 
Advancing Your Practice: Time 
Management, Data Analysis, 
and Synchronous Instruction 

Educators will discuss bringing the pieces together that are necessary to be 
successful in a cyber environment. The meaning of synchronous instruction, as 
well as alternate forms of its use, beyond the LiveLesson® session room, will be 
discussed. By the end of the session, participants will discuss strategies for 
enhancing the practice of a returning teacher. 

Optional Stand-Alone Session 
Collective Approach to 
Teaching Students with 
Learning Differences 

All students can learn, and it takes a team to make that happen. Students with 
learning differences need specially designed instruction and they need to be 
included with their general education peers. General education teachers are a 
very important part of each child’s team. Participants will leave the discussion 
with strategies for collaborating across teams, coming prepared to IEP 
meetings, and specific strategies for children with certain identified learning 
differences. 

Optional Stand-Alone Session 
Introduction to Response to 
Intervention and Instruction  

Join the Instructional Support team for a closer look at Response to Intervention 
and Instruction (RTII) by exploring the essential components of an effective RTII 
model. This session will provide teachers with an understanding of the tools 
needed to make data-driven decisions to help support student learning. 
Participants will leave the session with a greater understanding of the Guide to  
Implementing Multi-Tiered Instruction, the SISP Handbook, SISP Progress 
Monitoring Templates, and access to the Instructional Support Database. 
 

https://www.connexus.com/library/launch.aspx?id=24350
https://www.connexus.com/library/launch.aspx?id=24350
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Topic Session Description 

Optional Stand-Alone Session 
Partnering with Learning 
Coaches 

This session will focus on helping teachers build effective working relationships 
with Learning Coaches. Teachers will have the opportunity to learn about the 
Learning Coach Instructional Support team, and how they can participate to 
promote the best possible learning outcomes for their students. Participants 
will leave equipped with additional resources to use in supporting Learning 
Coaches, a better understanding of Learning Coach attitudes, confidence, and 
abilities, and strategies for building better Learning Coach partnerships. 

Optional Stand-Alone Session 
The Journey from Teacher to 
Facilitator 

This session is recommended for beginning teachers, to help them understand 
the transition in their role from classroom teacher to facilitator and data-driven 
investigator. Building successful classroom communities, establishing effective 
student/teacher relationships, and managing daily tasks in a cyber environment 
will be discussed. Participants will leave equipped with strategies to assist in the 
transition from classroom teacher to facilitator. 

Optional Stand-Alone Session 
Using Formative Assessment 
Data to Make Instructional 
Decisions 

Are you looking for ways to use student formative assessment results to make 
instructional decisions? Formative assessment is an invaluable tool available to 
all K–8 math and language arts students. Formative assessments are given in 
the fall, winter, and again at the end of the school year. Join the Instructional 
Support team as we explore how teachers can use formative assessment data 
to support student learning. 

*For the PL 300 series teachers choose two of these additional sessions to continue their learning. 
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DRAFT STUDENT HANDBOOK  
 

 

 

 

 

This is a draft student handbook provided to the Board of Trustees by our partner, Connections.  It will be used 
as the basis of the Advance Cyber Charter School Student Handbook and is subject to modification by the 
Board of Trustees.  

This handbook is a sample and, if the charter application is approved, will be modified to reflect Advance Cyber 
Charter School’s mission and vision and compliance with all Pennsylvania laws and regulations. 

This supplement provides school-specific information in addition to the general policies documented in the 
School Handbook: General Portion. This Supplement does not constitute the full set of policies related to 
Advance.    

 

 



 

 

 

 

 

This Supplement provides school-specific information in addition to the general policies documented in the 

School Handbook: General Portion. Because this Supplement does not constitute the full set of policies related 

to Advance Cyber Charter School, please be sure to also read the School Handbook: General Portion along 

with this Supplement. Both of these documents may be updated during the year as needed. If there are any 

discrepancies between this Supplement and the General Handbook, the policies in this Supplement override 

policies in the School Handbook: General Portion and are the binding policies that should be followed.  

 

 

 

  

 

School Handbook 
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3 SCHOOL ORGANIZATION AND ROLES 

3.3 School Information 

3.4.1 The 2016–2017 School Year Calendar 
Advance will meet or exceed the requirements of Section 1715-A(9), “A charter school shall 

provide a minimum of one hundred eighty (180) days of instruction or nine hundred (900) hours 

per year of instruction at the elementary level, or nine hundred ninety (990) hours per year of 

instruction at the secondary level. Nothing in this clause shall preclude the use of computer and 

satellite linkages for delivering instruction to students.” 

Advance will be a year-round cyber school for students in grades K-12 throughout Pennsylvania 

offering traditional and accelerated options in its first year and introducing the year round option 

in its second year. The school will offer multiple calendar options: traditional, year-round, and 

accelerated (for students in grades 9-12). In all options, students will complete the required 180 

school days, which can be completed in either a traditional September-May school year or 

extended over a July-June school year. Advance will offer courses throughout the year—during 

School Information School Contact 

Main School Address Governor’s Plaza North 
2101 North Front Street 
Harrisburg, PA 

Main School Phone Number TBD 

School Hours 8:00 a.m. – 4:00 p.m., M-F 

Technical and General Support 800-382-6010 

Principal  TBD 

WebMail All staff and support services are located in the 
Education Management System’s (Connexus) 
WebMail address book. 

Board of Trustees Refer to the school website for the most 
current contact information. 
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a combination of the fall, spring, and summer sessions—providing students with flexible pacing 

options for meeting state education standards.  

The Board will approve the school calendar annually. The school calendar may be extended to 

allow families more flexibility in completing the year’s work, or to provide extra learning time for 

students who are at risk (generally not by more than two weeks). The first calendar is the 

anticipated traditional and accelerated pacing student calendar for the 2016-2017 school year. 

The second calendar is the anticipated year round pacing student calendar. School will not be 

kept open for students or staff on Sundays, Fourth of July, Memorial Day, Thanksgiving, the first 

of January, Christmas, or Saturdays unless Monday is the weekly holiday for the entire school 

year. 

Student Calendar 2016-2017 

Event Date 

First Day of School  

(Traditional and Accelerated-Year Round begins in Year 2) 

September 6, 2016 

Thanksgiving Break  

(No School in Session) 

November 24 – 25, 28, 2016 

Winter Break 

(No School in Session) 

December 23, 2016 – January 2, 2017 

Martin Luther King, Jr’s Birthday 

(No School in Session) 

January 16, 2017 

First Semester End Date  January 23, 2017 

Spring Break  

(No School in Session) 
March 30 – 31, 2017  

Memorial Day 

(No School in Session) 

May 29, 2017 

Second Semester End Date June 1, 2017 

Last Day of School (Traditional Pacing Option Students) June 1, 2017 

First Day of Summer Session (Accelerated Pacing Option 

Students) 

June 2, 2017 

Independence Day 

(No School in Session) 

July 4, 2017 

Last Day of Summer Session (Accelerated Pacing Option 

Students) 

July 31, 2017 
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 Student Calendar 2017-2018 

Event Date 

First Day of School (Year Round Pacing Option Students) July 5, 2017 

Labor Day 

(No School in Session) 

September 4, 2017 

First Day of School (Traditional and Accelerated Pacing Option 

Students) 

September 5, 2017 

Thanksgiving Break  

(No School in Session) 

November 23 – 27, 2017 

Winter Break 

(No School in Session) 

December 25, 2017 – January 1, 2018 

Martin Luther King, Jr’s Birthday 

(No School in Session) 
January 15, 2018 

First Semester End Date  January 22, 2018 

Spring Break  

(No School in Session) 

March 29 - 30, 2018  

Memorial Day 

(No School in Session) 

May 28, 2018 

Last Day of School (Traditional Pacing Option Students) May 31, 2018 

Last Day of School (Year Round and Accelerated Pacing 

Students) 

June 29, 2018 
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3.4.2 Required Instructional Hours 
Based on a 180-day school year: 

• Grades K – 5  = 900 hours (5 hours per day) 

• Grades 6 – 12 = 990 hours (5.5 hours per day) 

Note that these are the minimum hours required by the state and that students are responsible 

for mastering all material, which may require additional time. 

Elementary = K-5; Middle = 6-8; High = 9-12 

3.5 Enrollment, Withdrawal, and Transfers 

Advance does not inquire into, nor does it discriminate, based upon a student’s immigration 

status.  All enrollment decisions are made in accordance with applicable Pennsylvania and 

federal law.  

Enrollment of Students Suspended or Expelled from Another School 
Students who are currently under suspension from another school are permitted to enroll at 

Advance. However, the student must submit their disciplinary record in order to be eligible to 

attend field trips, school events, etc. Based on that disciplinary record, the principal will 

determine if and when attendance at these events is permitted.  

Students who have been expelled from another school may only enroll in Advance if the 

principal and Superintendent of the District of Residence agree to the enrollment. Failure to 

disclose a prior expulsion may result in an immediate removal from Advance. 

3.5.2 Kindergarten and First Grade Admissions Policy 
For students in Kindergarten, Advance will enroll students who meet the admission age that is 

determined by their resident school district. Advance will follow 24 P.S. § 13-1304 Admission of 

beginners, which states, “Admission shall be limited to beginners who have attained the age of 

five years and seven months before the first day of September if they are to be admitted in the 

fall, and to those who have attained the age of five years and seven months before the first day 

of February if they are to be admitted at the beginning of the second semester.” 

For students in first grade, Advance will enroll students who are six years old on or before 

September 1 in the school year for which they are enrolling.  
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3.5.3 Enrollment After the Start of the School Year  
Students may enroll at Advance at any time of the year. The enrollment team will guide families 

through the enrollment process to include verifying records, recommending placement, and 

answering questions about the program requirements. Families enrolling mid-year or mid-

semester are subject to all the same enrollment requirements as families that enroll prior to the 

start of the school year or semester. To contact the enrollment team call 1-800-382-6010.  

Additional Information for High School  
High school students entering mid-year or mid-semester must submit report cards, progress 

reports and/or teacher notes from their previous school as part of the enrollment process.  

Advance teachers review the student’s work and progress up to that point in the semester, and 

enter an equivalent grade in to the Advance grade book that represents the student’s content 

mastery.  That grade will be averaged with the Advance grades earned in that same semester. 

3.5.4 Dual Enrollment in another K-12 Program 
Because the school is a full-time program, students may not be concurrently enrolled in another 

public school on a full- or part-time basis. However, as provided by law, students may 

participate in extracurricular activities with their District of Residence.  

In certain special circumstances, it may be possible for a student to participate in an activity at 

another local school within the parameters described below.  Seeking such permission should 

be initiated after the start of the Advance school year. 

To make these arrangements, Caretakers must obtain the Request for Local School Activities 

form from the Virtual Library.  The form outlines the activity, lists contact information, and 

indicates that the cooperating principal agrees to: 1) not claim or collect any state, local, or 

federal funding for the student, and 2) assume all liability for that student while on the school 

grounds. Once the form is completed and signed, the Caretaker should present it to the 

principal, who will ensure that the student is in good standing and call the local school principal 

and make a final approval decision. 

Violations of this policy may be grounds for disciplinary action.  
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3.6.3 Mandatory Testing 
Students attending Advance will be administered the Pennsylvania System of School 

Assessment (PSSA) and Keystone Exams, as required by the Commonwealth of Pennsylvania. 

PSSA is a standards-based criterion-referenced assessment used to measure a student's 

attainment of the academic standards while also determining the degree to which school 

programs enable students to attain proficiency of the standards. Every Pennsylvania student in 

grades 3 through 8 is assessed in English Language Arts and Math. Every Pennsylvania 

student in grades 4 and 8 is also assessed in science.  

The Keystone Exams are end-of-course assessments designed to assess proficiency in the 

subject areas of Algebra I, Literature, and Biology.  The exams include items written to the 

Assessment Anchors/Eligible Content aligned to the Pennsylvania Academic Standards in 

Mathematics and English Language Arts and to the enhanced Pennsylvania Academic 

Standards for Science. 

All public school students, by their 11th grade year, must complete and score Proficient or 

Advanced on Keystone Assessments in Algebra 1, Biology 1, and English Literature or 

complete a Project Based Assessment in all 3 subjects. This is a Pennsylvania graduation 

requirement for the class of 2017 and beyond.   

PSSA and Keystone Testing are administered at locations across the state during the testing 

windows.  These site locations are determined by the school’s population.  Families will be 

required to take their students to these locations to complete all mandatory testing.   

If you fail to participate in any of the state mandated tests, you will be considered truant for 

those testing days and may be subject to fines by your District of Residence.  Note: More 

specific information about the administration of the tests will be sent to families via WebMail 

after the start of the school year, including specific locations and times. 
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PSSA Exam Dates 

Assessment Dates Grade(s) 

PSSA English Language Arts April 3-7, 2017 Grades 3 – 8 

PSSA Mathematics April 24-28, 2017 Grades 3 – 8 

PSSA Science May 1-5, 2017 Grades 4 and 8 

Make-up for PSSA Exams May 8-12, 2017  

Keystone Exam Dates  

All students who have completed courses for which a Keystone Exam is assigned must take the 

corresponding Keystone Exam.  

Winter (Wave I) 2016-2017 (These will be optional) 

Subject Wave 1 

Algebra I December 5-16, 2016 

Biology December 5-16, 2016 

Literature December 5-16, 2016 

 
Winter (Wave II) 2016-2017) 

Subject Wave 1 

Algebra I January 9-23, 2017 

Biology January 9-23, 2017 

Literature January 9-23, 2017 
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Spring 2017 

Subject Date 

Algebra I May 15-26, 2017 

Biology May 15– 26, 2017 

Literature May 15– 26, 2017 

Summer 2017 

Subject Date 

Algebra I July 31-August 4, 2017 

Biology July 31-August 4, 2017 

Literature July 31-August 4, 2017 

 

4 ATTENDANCE 

4.2 Marking and Verifying Attendance 

Learning Coaches must document student attendance in Connexus, the Education 

Management System (EMS), and the school verifies that the attendance records are accurate. 

Parents should enter attendance daily whenever possible, but MUST enter it at least weekly. 

Connexus Attendance Codes 
The following attendance codes are available in Connexus: 

Code Definition of code Who enters the code? 

0 – 9 Hours of Schooling Learning Coach (and the school, as 
necessary) 
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Code Definition of code Who enters the code? 

V Vacation Learning Coach  

E Excused Absence Teacher or Administrator 

U Unexcused Absence Teacher or Administrator 

Hours of Schooling/Attendance 
Students must meet all regulatory requirements for attending public schools in the state. These 

regulatory requirements include attending school for 180 days and completing a required 

number of hours of instruction per year. In order to make the state’s required hours per year of 

instruction manageable, families are encouraged to have students complete the following hours 

of schooling each week: 

Grade(s) Recommended Hours per Week Required Hours per Year 

K-5 25 hours, but will vary by pacing option 900 

6 – 12 30 hours, but will vary by pacing option 990 

Hours of schooling per day and/or week are accumulated by completing lessons, assessments, 

portfolio items, labs, attending direct instruction sessions, attending educational field trips, 

participating in state mandated assessments, and by participating in other educational activities.  

Failure to attend mandated LiveLesson sessions, state testing, or respond to WebMail and 

phone call messages from teachers may be counted against documented attendance hours. 

Although there is more flexibility in the Advance program than in a traditional school with regard 

to when instruction occurs, students and Learning Coaches should be aware that the school 

calendar reflects the days on which teachers are available to students. Specific school 

calendars and the required days and hours of instruction are posted in the School Schedule 

section of this Supplement.   
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Attendance Responsibilities by Role 
Learning Coach Responsibilities 

• Record Hours of Schooling - For each instructional day, Learning Coaches enter a 0 – 

9 in Connexus to indicate the number of hours of schooling that occurred.  They should 

aim to meet the weekly hours of schooling listed above to ensure compliance with state 

regulations.  Learning Coaches may also ask for assistance from the school to enter 

attendance records if they are unable to access a computer on a given day, per the 

Marking and Verifying Attendance section of the School Handbook: General Portion. 

• Alert the School of Excused Absences – Learning Coaches cannot enter “E” 

attendance codes in Connexus. If a student is absent, the Learning Coach must send 

information to the school about the absence, and the school determines if the absence 

can be classified as excused, per the guidelines listed in the School Handbook: General 

Portion. The teacher or administrator will then enter an “E” or “U” for that day’s 

attendance. 

• Complete defined school year – Regardless of the number of hours of schooling a 

student may complete prior to the last day of the school year (as defined in the school 

year calendar in this Supplement), students are required to meet the weekly required 

instructional hours up to and including the last day of the school year. 

• Vacations or Days Off: Students are allocated “vacation” days based on the number of 

weekdays in the school calendar that are marked as non-school days/holidays/vacation. 

For example, a student may choose to work on Presidents’ Day, but then take the 

following Monday off. The Learning Coach would record hours of attendance on 

Presidents’ Day, as though it were a regular school day, and then mark the Monday off 

as “V” for vacation. Whenever a student wishes to take a regular school day as a 

vacation day (that is, will not be completing any educational activities), the Learning 

Coach should seek approval from the student’s teacher in advance.  

Note that regularly-scheduled school holidays, vacations, etc. must still be marked with a 

“V” if the student did not complete any educational activities on that day; they are not 

automatically recorded as vacation days in Connexus.   
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Students who start after the beginning of the school year will not be permitted to take 

vacation time for any school holiday or vacation days that occurred prior to their start 

date. For example, if a student starts school September 5 but school officially started 

August 18, the student is not entitled to use Labor Day as a vacation day, but is still 

entitled to all vacation days that are scheduled after his/her official start date.  

If a student has used his or her allotment of vacation days, any scheduled school day on 

which no educational activities are completed (i.e., no hours are recorded) will be treated 

as zero hours.  If that student is able to meet the weekly recommended hours on the 

days in which he/she does work, then the zero hour day will not adversely affect the 

student’s attendance percentage.  If the hours are not made up during that same week, 

however, the student will be considered absent.  

School Responsibilities 
• Review Attendance Records – Teachers monitor and review attendance records on a 

weekly basis.  They remind Learning Coaches to enter the hours of schooling for all 

days of the week. If a teacher has concerns about the validity of a student’s attendance 

records, he or she may place the student in an “Alarm” status, and contact the school’s 

designated Attendance Coordinator for further assistance.  

• Monitor Attendance Issues – The school’s Attendance Coordinator, along with the 

student’s Homeroom Teacher/Advisory Teacher monitors student attendance.  They 

contact families with low attendance rates, and work to help them stay in compliance.  

Attendance Coordinators also identify and record excused absences, and can alter 

Learning Coaches’ attendance records with proper documentation, if necessary. 

• Maintaining the Integrity of the Attendance Data – The attendance system prohibits 

further editing of attendance data at certain points. Any requests for adjustments to the 

previously verified records must be submitted to the school in writing for review, approval 

and adjustment. 

Advance Cyber Charter School Application 

Page V-15



 

 Page 15 of 59  

  
. 

• Official Attendance Record – The Connexus attendance system is the record of 

Learning Coach documented attendance.  It is however only one of many sources used 

to determine if a student is meeting the minimum instructional hours required. If it has 

been determined that a student has not completed enough work or that certain other 

program requirements have not been fulfilled,  the Attendance Coordinator or 

Homeroom Teacher/Advisory Teacher  may invalidate the Learning Coach record 

resulting in sanctions up to and including withdrawal. If a student regularly does not 

complete enough work to remain on track, despite repeated assistance and intervention 

on the part of the school, then the student may be subject to sanctions up to and 

including contacting the student’s District of Residence to formalize truancy proceedings. 

4.3 Attendance Status and Escalation Systems 

Enrolled students are in one of four attendance statuses at all times: 

1. On-Track 

2. Approaching Alarm 

3. Alarm  

4. Exempt (rare) 

Attendance status is based on several criteria, as outlined in the School Handbook: General 

Portion, and is a combination of measures that indicate if a student is demonstrating adequate 

participation and therefore attendance in the program.  This not only includes the actual 

attendance hours recorded by the Learning Coach, but also lesson and assignment completion 

rates, and amount of communication with the teacher.  Therefore, even though a Learning 

Coach may record a high number of instructional hours in the attendance records, if a student’s 

work completion rates are not on track or if he or she fails to communicate on a regular basis 

with the teacher, he or she will be placed in an Approaching Alarm or Alarm status. It is 

important to recognize that just marking proper attendance will not keep a student’s attendance 

status On-Track. 

When a student is in the Approaching Alarm status, he or she is in danger of being withdrawn.   

The school will work with the family to help get the student’s attendance back on track.  If these 

efforts fail, the student will be escalated to the Alarm status which could quickly lead to the 

student’s official disenrollment. 
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Very occasionally, none of the first three escalation statuses will be appropriate for a student.  

The student will be placed in “Exempt” status and escalation will not apply; however, all program 

requirements will still be applicable.  

4.4 Truancy  

Advance is required to record student attendance in the same way as traditional public schools. 

If a student is not adequately engaging in the online program, or has accumulated more than 

three (3) unlawful absences, the school is required to work with the family to create a Truancy 

Elimination Plan (TEP). If the student continues not to engage in the program, Advance will 

contact the student’s District of Residence who may in turn contact the District Magistrate to 

pursue a truancy hearing and will drop the student from the active rolls.    

In order to maximize student learning, regular attendance is imperative. The Advance program 

offers a great deal of flexibility about how many hours students spend each day on school work 

and on what days of the week they complete that work. Due to this flexibility, Advance has zero 

tolerance for truancy. Caretakers are held legally responsible for ensuring that their students are 

fully participating in school, even if they have designated another individual as their student’s 

Learning Coach. The information below is intended to help Caretakers understand how to avoid 

having their student be considered truant, and to understand the consequences of truancy. 

In order to avoid truancy, the Caretaker must ensure that the following activities are taking 

place: 

• The student completes assigned lessons and assessments. 

• The student participates in educational activities for an appropriate number of hours, as 

outlined in the Required Instructional Hours section (Section 3.4.2) of this Supplement, 

and the Caretaker or Learning Coach records these attendance hours in Connexus on a 

daily basis. 

• The student is available for regularly scheduled telephone calls with teachers. 

• The student attends any assigned mandatory LiveLesson sessions. 

• The student is able to demonstrate that he/she is doing his/her own schoolwork. 

• The student attends mandatory state testing. 

• The Caretaker or Learning Coach has communicated with the homeroom teacher in 

advance if he or she needs to deviate from the regular school calendar (for example, 

switching a vacation and school day). 
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If the students’ teachers become aware that the student is not fully participating in school as 

outlined above, the student will be marked absent at the teacher’s discretion. The principal or 

teacher may override the number of attendance hours previously entered by a Learning Coach, 

changing the attendance hours to a 0, if the student’s teacher(s) believe the student has not 

participated as required. These absences will be considered “unexcused.” Absences are 

considered “excused” only for documented student illness or the death of an immediate family 

member. The final decision about whether an absence is considered excused or unexcused will 

be made by the principal. 

5 GRADING AND STUDENT EVALUATION 

Grading Scale (Elementary and Middle School) 
Advance uses the following grading scale for grades K-8 (See Section 6, High School Programs 

and Policies, for the grading scale for grades 9-12):  

Grade Minimum % Maximum % Passing? Grade Points 

A 90 100 Yes 4 

B 80 89 Yes 3 

C 70 79 Yes 2 

D 60 69 Yes 1 

F 0 59 No 0 
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6 HIGH SCHOOL PROGRAM AND POLICIES 

Promotion 
The following credits are required to be promoted from one grade to the next: 

Classification Grade Minimum # of Credits 
Sophomore 10 5 

Junior 11 10 

Senior 12 16 

At the time of a student’s enrollment, school counselors will establish estimated grade levels 

based on preliminary information about previously earned credits. Student grade levels will be 

updated twice each year – once in the fall and again at the end of the school year.   The 

automatic adjustments are based on the student’s earned and verified credits recorded in 

Connexus.  

In certain situations, the counselor, in consultation with the student, Learning Coach, and/or 

school administrator, may adjust the student’s grade to most appropriately match the student’s 

current academic needs.  

Graduation and Diploma Requirements 
To be eligible to graduate and receive a diploma from Advance, a student must meet all of the 

following requirements: 

• complete the 21 credits required by the PDE in specific area and subject as outlined 

herein;  

• be enrolled during the semester immediately prior to graduation, and not be full-time 

enrolled in any other school;  

• earn at least 1.5 credits (or 3 courses) in the semester immediately prior to graduation;  

• pass all state-mandated Keystone End of Course exams or Project Based 

Assessment(s); and 

• meet any other additional graduation requirements required by the school or state. 

A student may finish school during the school term in which he/she turns 21 years old. 

  

Advance Cyber Charter School Application 

Page V-19



 

 Page 19 of 59  

  
. 

Early Graduation  
At the close of the second semester, the principal, school counselor, and other staff will review 

each senior’s records to ensure that these students have completed all graduation 

requirements. The principal will then initiate the “withdrawal for graduation” process in 

Connexus for those students who have completed all requirements.  

Students who have completed all graduation requirements at any time prior to the end of the 

second semester of their senior year may request early graduation by contacting the school 

principal. The principal and other appropriate school staff will then review the student’s records 

to ensure that all graduation requirements have been met. After the principal grants approval for 

early graduation, he/she will initiate the “withdrawal for graduation” process. This includes 

marking the student’s transcript to indicate graduate status. Once the student has graduated, 

the student will no longer be enrolled in Advance and will not have access to Connexus.  

Unofficial transcripts will be available to students via Connexus as long as the student is 

enrolled in Advance, and official transcripts will be available at any time by contacting the 

school. Early graduates will receive their diplomas at the end of the second semester, when the 

rest of the graduating class receives their diplomas. Early graduates are welcome to join in any 

and all graduation activities offered by Advance, but must inform the school of their desire to 

participate in graduation activities at the same time they request early graduation.  

Area and Subject Requirements 
Students must earn the following credits in the following areas and subjects.  

Subject # Credits 

English 4.0 
Mathematics 3.0 
Science 3.0 
Social Studies 3.0 
Arts or Humanities or Both 2.0 
Health and Physical Education 1.0 
Additional courses from among those approved for credit toward 
graduation by the school including approved vocational education 
courses. 

5.0 
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Advance uses a standard whereby one credit equals approximately 180 hours of instruction 

(sometimes referred to as Carnegie Units).  

National Collegiate Athletic Association (NCAA) Eligibility  
In order to be eligible for National College Athletic Association (NCAA) scholarships, students 

must meet certain academic and other requirements, including but not limited to taking NCAA-

approved high school courses. Many of Connections Academy’s core and elective courses are 

NCAA-approved; however, students interested in NCAA scholarships should contact their 

school counselor to determine an appropriate course schedule that will help them meet NCAA 

requirements. Students should also visit the NCAA Eligibility Center for more information.  

Grades and Grade Point Averages (GPA) 
Students are awarded credit only for courses in which they have earned a grade of D- (60%) or 

higher. This applies both to courses taken at Advance and at other schools. Courses required 

for graduation must be re-taken by the student if a grade of D- (60%) or higher is not earned, 

and re-taking such courses may delay the student's graduation. The school’s grading scale is 

below. 

Semester and year-end grade point averages (GPA) calculations will follow a four point scale 

(below). GPAs will only include graded courses; pass/fail courses will not be averaged into a 

student’s GPA. Passing grades for Honors courses are weighted with one-half (0.5) extra grade 

point. Passing grades for Advanced Placement (AP) courses and approved college courses are 

weighted with one (1) extra grade point.  

Grade Grade % Passing? Non-
Weighted 

Weighted 
(Honors) 

Weighted 
(AP) 

Weighted 
(College 
Courses) 

A+ 98 -100 Yes 4.00 4.50 5.00 5.00 

A 92 - 97 Yes 4.00 4.50 5.00 5.00 

A- 90 - 91 Yes 3.67 4.17 4.67 4.67 

B+ 88 – 89 Yes 3.33 3.83 4.33 4.33 

B 82 – 87 Yes 3.00 3.50 4.00 4.00 

B- 80 – 81 Yes 2.67 3.17 3.67 3.67 

C+ 78 – 79 Yes 2.33 2.83 3.33 3.33 

C 72 – 77 Yes 2.00 2.50 3.00 3.00 
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Grade Grade % Passing? Non-
Weighted 

Weighted 
(Honors) 

Weighted 
(AP) 

Weighted 
(College 
Courses) 

C- 70 – 71 Yes 1.67 2.17 2.67 2.67 

D+ 68 – 69 Yes 1.33 1.83 2.33 2.33 

D 62 – 67 Yes 1.00 1.50 2.00 2.00 

D- 60 – 61 Yes 0.67 1.17 1.67 1.67 

F 0 – 59 No 0.00 0.00 0.00 0.00 

Class Rank 
Advance will calculate the class rank for each high school student two times per year, shortly 

after the conclusion of each semester.  Students who have not yet successfully completed any 

high school courses for credit directly from Advance will be excluded from the class rank 

calculation.   

For the purposes of calculating the class rank, the student’s cumulative GPA will be used, which 

may include weighted grades for Honors or Advanced Placement courses. Courses transferred 

in from other accredited institutions will also be included in the class rank as long as there is a 

grade assigned for that course.  

The cumulative GPA is calculated to the hundredth of a point. Students whose class rank 

rounds off to the same thousandth of a point will be considered tied and will receive the same 

class rank. The ranking will compare students within the same grade level. The class rank is not 

included on the student’s official high school transcript.  

Release of High School Educational Records 
Advance will provide educational records, including official high school transcripts, class rank, 

test scores, and letters of recommendation to third parties such as post-secondary institutions, 

scholarship committees, and/or potential employers, only with prior written approval from the 

student’s Caretaker, or from the student if he or she is 18 years or older or an emancipated 

minor.   

To ensure that application deadlines are successfully met, the school requires advance notice of 

at least 10 working days for requests to provide educational records to students, 

Caretakers, and/or third parties. We require 30 days’ notice for letters of recommendation.  

Note: Class rank is only calculated twice a year.  
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Requests for records should be made using the Authorization for Release of Educational 

Records Form available in the Virtual Library under Forms, Colleges, and Careers.  

Prerequisites  
Students must meet all course prerequisite requirements prior to registering in them.  

Prerequisites are listed by each course’s overview in the course catalog.  Semesters A and B of 

a course cannot be taken concurrently (during the same semester).  

Duplicate Coursework: Repeating a Course   
Students may repeat a course in order to improve their grade. Only the higher of the two grades 

will be included in the GPA. Credit will be awarded only once, for the higher of the grades. Both 

courses and both grades will show on the transcript.   

Schedule Changes 
Students may request changes to their schedules within the first six weeks of enrollment or 

within the first six weeks of the semester.  To add or drop a course, a Caretaker must make a 

request to the school counselor.  

Transcripts 
Students are able to access ongoing information about their courses through their online grade 

books within Connexus. To request an official copy of a transcript, families must complete a 

Transcript Request Form (located in the Virtual Library) and submit it to the principal for 

approval and processing.  Official transcripts are generated at the school.  They have official 

school signatures, raised seals, and are sent in a sealed envelope. Caretakers are able to view 

a copy of the transcript through the Connexus at any time. 

Credit from other Schools 
As part of the enrollment process, families submit their students’ most recent report cards 

and/or transcripts.  Counselors analyze previously earned credits and determine which credits 

will transfer to Advance.  The school counselor may require complete unofficial transcripts or 

complete end-of-year report cards before approving a student’s grade level and course 

selection. Official transcripts are required within the first 30 days of school for final credit transfer 

approval and for final course approval. Upon graduation or withdrawal, the official Advance 

transcript will display both the credits earned at Advance as well as any transfer credits.   
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Credit for Coursework Completed in a Non-standard School Program 
Students may request to receive credit for courses completed in previous educational settings 

other than fully accredited schools, including home school, non-accredited public, private, 

alternative or international schools. 

There are three options for requesting and being granted credit by Advance for coursework 

completed in a non-standard school program.    

1. Assessment: the student takes and achieves a passing grade (D-) on the Connections 

Academy exam(s) associated with the course. This may be the midterm and final exam or 

other proficiency exam as determined by the content area teacher. Alternatively, the student 

may take a state-approved standardized test. If the student achieves a score of “Proficient” 

or higher he or she will be granted credit for that course. The test(s) must be taken in a 

school-approved proctored setting.  

2. Portfolio: The student submits a portfolio documenting coursework, which may include:  

• Samples of prior work 

• List of texts used in prior courses 

• Artwork  

• Writing samples 

• Report card from prior school/home school 

• Student Interview 

• Other materials as requested by the school counselor 

The portfolio will be reviewed by each relevant content area teacher. The appropriate 

content area teachers will make final decisions about credit(s) to be granted for the 

student’s prior coursework.  

For example, a student who shows sufficient evidence of having successfully completed 

Algebra I, Geometry, English 9 & 10, Earth Science, Biology, U.S. History, Government, 

and/or French I & II, will be granted credit by the relevant content area teacher for each 

of the courses documented, and will be placed in Advance at the grade level appropriate 

for the number of credits granted.  
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The school counselor and/or principal may review the student’s portfolio along with the 

content area teachers, but the content area teachers will be responsible for determining 

if the student is indeed proficient in the specific subject and whether or not credit is to be 

granted.  

3. Competency: Based on a portfolio of materials similar to, but perhaps less comprehensive 

than that listed in #2, the subject area teacher makes a decision about where to place the 

student. After the student has completed one full semester at Advance, the subject area 

teacher reviews the student’s progress in the Advance course(s).  If the student earns a 

passing grade in the course that follows a course taken in a non-standard school, the 

principal or counselor may award credit(s) for the course(s) taken in the non-standard 

school.  This method of placement is only applicable to foreign language courses and 

certain other courses that occur in a clearly linear sequence.   

Students may use any combination of the above-listed methods for requesting credit. For 

example, a student may choose option #1 for mathematics and science courses, #2 for 

humanities courses, and #3 for foreign language.  

Credits for courses completed in a non-standard school program may be granted as described 

above, but no grades are assigned. Students receiving credit will be given a grade of “Pass,” 

which is not included in the calculation of the student’s GPA. These credits are not entered into 

the student’s records until the student has completed a full semester in Advance.  

High School Courses Taken in Middle School  
Students may earn high school credit for high school level courses taken during the middle 

school years.  A middle school course for which high school credit is granted must cover the 

same content as the equivalent high school course, and must be approved by the school 

counselor in advance. Check with the school counselor for more specific information.  

Credit for Other Experiences 
Many students are involved in activities outside their school experiences, such as: music, 

dance, and art lessons, foreign language instruction, and participation on athletic teams.  While 

Advance recognizes the value of these activities, they cannot be used to earn high school 

credit.   
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Independent Study 
Independent Study is a school-approved, student-centered, alternative method of learning that 

allows a student to earn regular education course credit while working on a standards-based, 

curriculum-aligned, independent project.  Students work independently under the supervision of 

a certified teacher following a plan created jointly by the student, the Caretaker, and the teacher.  

Students who wish to earn credit for an Independent Study project must complete an application 

and have the approval of the teacher, school counselor, and principal in advance. 

Students Driving To Sanctioned Events 
First and foremost, we highly recommend to Caretakers that students not be permitted to drive 

unaccompanied to Advance sanctioned events (“Event(s)”). Preferred options include having 

Caretakers or designated adults drive and supervise students, or having students use public 

transportation options. However, under certain circumstances students may need or wish to 

drive to an Event without supervision from an adult. In order to be able to drive unaccompanied 

to an Advance sanctioned Event, students must meet the following guidelines:  

• Must be 18 years of age. Where students are under the age of 18, even though states 

may permit minors to drive, an adult is required to supervise a minor at an Event.  

• Must possess a valid driver’s license.  

• Must use a currently registered, inspected, and insured vehicle. 

• Must be a student in good standing, with good attendance, and with no disciplinary 

actions noted in the student’s file 

• Obtain school permission to drive unaccompanied to events. 

In addition, it is the responsibility of the student who attends an Event without a Caretaker or 

designated adult to do the following: 

• Document parental permission to drive to Events for the current school year by 

submitting a completed and signed Sanctioned Event Student Driving and Attendance 

Authorization to the School (form available from the Virtual Library or the school).  

• Document school permission to drive to events by obtaining the principal’s (or designee) 

signature on the Sanctioned Event Student Driving and Attendance Authorization. 

• Obey all time schedules  

• Obey all school rules including maintaining acceptable attendance and disciplinary 

standards. If a student arrives late, privileges may be revoked. 

• Adhere to school rules and procedures for Events  
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Under no circumstances shall the school be responsible for students who make their own 

personal travel arrangements and/or are not accompanied by an adult. The conduct of 

unaccompanied student drivers at Events shall remain the responsibility of their Caretakers. If a 

student driving to or from an Event is involved in an accident, Advance shall not be liable for any 

injuries or damage; all liability rests with the student, his/her Caretaker and/or any insurance 

maintained by the Caretaker and/or the student.   

Under no circumstances shall students drive other students to an Event. If a student 

nevertheless permits another student or students to ride with him/her, Advance shall not be 

liable for any injuries or damage to any parties. The student, the student’s Caretaker, and/or any 

insurance maintained by the Caretaker and/or the student, will be responsible for any and all 

injuries and/or any damage that may occur.  

Even if a Caretaker does grant permission for a student to drive unaccompanied, it is important 

to note that driving a car to an Event is a privilege for a student and not a right, and such 

privileges may be denied or revoked by the school at any time. Safe driving practices must be 

adhered to at all times. Students who endanger other drivers, individuals, pedestrians, or 

property, and/or do not follow state laws or school rules and/or procedures for Events, may have 

their permission to drive unaccompanied to school Events revoked by the school. Furthermore, 

students may be reported to the police for further action.  

7 SERVICES FOR SPECIAL POPULATIONS 

7.1 Individuals with Disabilities Education Act (IDEA) Eligible 
Students   

Enrollment Requirements 
All Caretakers who indicate their students have special needs are asked to submit a copy of the 

student’s most recent Individualized Education Program (IEP) as soon as possible after the 

enrollment process is complete. It is important that the IEP is current and complete, and that all 

educational assessments and evaluation reports that support the IEP are also submitted. 

Enrollment will not be delayed; Advance staff will work with families and with the student’s prior 

school to obtain copies of necessary documents. 
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All documents are reviewed by the Director of Special Education, the student’s IEP annual 

review date is noted, and an IEP meeting will be scheduled, if necessary. At the start of school, 

a member of the special education staff contacts the family to discuss specific student needs or 

to clarify information.  

During the School Year 
At the beginning of the school year, the special education team ensures that teachers of 

students with IEPs have access to each student’s IEP.  The teachers are made aware of each 

student’s special learning needs and required accommodations. Teachers are also given 

guidance on how to make the necessary program accommodations and modifications. 

Conducting IEP Meetings 
The special education teachers plan for and schedules all annual reviews and other IEP-related 

meetings .They contact families and establish mutually agreeable meeting times.  Typically IEP 

Team meetings are held in a virtual LiveLesson classroom and on a conference line and occur 

in compliance with all state and federal laws. 

Special Education and Related Services 
Some students qualify to receive special education as well as related services according to their 

IEPs.  Due to the virtual nature of the school, the services are typically provided virtually over 

the Internet with real-time conferencing software. Advance will provide a continuum of special 

education and related service that may include alternative placements.   The IEP team ensures 

that services are provided in compliance with the IEP 

Child Find 
Advance has established and implemented Board-adopted procedures to identify, locate, and 

evaluate all children who need special education programs and services.  Child Find refers to 

activities undertaken by the school to identify, locate, and evaluate enrolled children who are 

suspected of having disabilities, regardless of the severity of their disability, and determine the 

child’s need for special education and related services.  The purpose is to locate these children 

so that a free appropriate public education (FAPE) can be made available.   
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Advance’s Director of Special Education will serve as the Child Find Coordinator and will 

provide Child Find information and public awareness outreach to school staff, Caretakers, local 

organizations and agencies. School staff will receive information on analyzing universal 

screening results (including LEAP and DIBELS assessments) to identify students in need of 

instructional interventions and, potentially, special education evaluation. Students in need of 

intervention may also progress through Advance’s Response to Intervention/Multi-Tiered 

System of Supports. Staff training will include how to facilitate requests from Caretakers for 

evaluation.   

Advance conducts systematic screening activities that lead to the identification, location and 

evaluation of enrolled children with disabilities.  Identification activities are performed to find a 

child who is suspected of having a disability that would interfere with his or her learning unless 

special education programs and services are made available.  

• Advance’s Response to Intervention/Multi-tiered System of Supports frameworks helps 

teachers identify students in need of intervention who may not be meeting appropriate 

educational benchmarks.   

• The screening activities include:   

o review of test data including statewide assessment results 

o review of academic progress   

o hearing and vision screening 

o assessment of student’s academic functioning 

o observation of the student displaying difficulty in behavior 

o teacher and learning coach observations 

o determining the student’s response to attempted remediation   

Advance’s statement about Child Find is accessible to the general public. The statement is 

located on the general school public website and is communicated through banner 

messages on Caretaker homepages within Connexus. In addition, all families enrolled in 

Advance receive Child Find information within the school newsletter, published on a 

semester basis. A link to the Pennsylvania Parent Guide to Special Education for School-

Age Children is also provided in all locations.  
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Student Support Team 
The Student Support Team (SST) at Advance is comprised of school administrators, general 

and special education staff, school counselors as needed and parents when appropriate.  The 

team meets regularly to discuss the progress of students who are demonstrating difficulties with 

the Advance curriculum.  Any academic or behavioral difficulties have been documented by the 

student’s teacher in Connexus and are related to the student’s academic performance, 

progress, participation, and/or attendance.   

Teachers follow the SST referral process as they refer students for discussion.  The team meets 

to: 

• review student academic and/or behavioral difficulties,  

• accommodations and modifications that have been implemented,  

 attempted differentiation by the teacher of the content area of concern 

• progress or regression noted by the teacher, and 

• other relevant information.  

 After a thorough discussion, the SST members will offer suggestions, and will provide the 

teacher and Learning Coach with varying intervention strategies to implement with the student. 

An intervention strategy is planned, and systematic data collection by the Advance staff are 

implemented to resolve the issues. At subsequent follow-up meetings, the team discusses 

which strategies were implemented by the teacher and Learning Coach, how those strategies 

worked, how the student is currently performing, and if other strategies need to be explored or 

implemented.  

If the members of the team determine that multiple strategies yielded no positive results, they 

will escalate their concerns to their managers and/or the special education team, as appropriate. 

Parents are also informed of the academic concerns. The SST may also elect to escalate the 

student’s Advance warning status to the next level, thus informing the Caretaker and school 

administrator of the concerns. When appropriate, the SST will refer the student for a special 

education evaluation, and may do so at any point in the process.  
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Special Education: Educational Records Confidentiality  
Advance recognizes the need to protect the confidentiality of personally identifiable information 

in the education records of eligible children.  The policy has been prepared to ensure the 

privacy rights to both the Caretakers and the eligible child in the collection, maintenance, 

release and destruction of these records.  This policy incorporates provisions from the 

Regulations of the State Board of Education on Pupil Records (PA Code 22, Ch. 12),  the 

Family Educational Rights and Privacy Act of 1974, the Confidentiality Section of P.L. 94-142, 

and the Confidentiality Section of PA Special Education Regulations and Standards. 

Information in this policy will be reviewed and updated as necessary. 

Destruction – means physical destruction or permanent expungement of personally identifying 

data from a student’s educational record so the information in those records is no longer 

personally identifiable. 

Directory information – includes the following information relating to a student: the student’s 

name, address, telephone number, date and place of birth, major field of study, participation in 

officially recognized activities and sports, weight and heights of members of athletic teams, 

dates of attendance, degrees and awards received, the most recent previous educational 

agency or institution attended by the student, and other similar information. 

Education record/records – means those records which are directly related to an exceptional 

student and are maintained by Advance.  This includes records for a student who is currently or 

who in the past received special education and related services from Advance.   Records 

include permission to evaluate, evaluation reports, IEP, notice of recommended education 

placement, progress reports, etc.  (Personal notes of instructional, supervisor, or administrative 

personnel are not considered to be part of education records.) 

Personally identifiable Information (PII) – includes data or information that identifies the 

student or family members, including but not limited to, name, address, telephone, personal 

identifier such as student number or social security number or by a list of characteristics or other 

information that, alone or in combination, is linked or linkable to a specific student that could be 

identified with reasonable certainty.  
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Release – the giving of access to or the allowance of inspection, transfer, disclosure, or 

communication of any portion of a student’s education records which includes in it personally 

identifiable information; the term also means release to any person by any means. 

Student – means exceptional school age pupil or preschool pupil (eligible young child) with 

respect to whom an educational agency maintains education records. 

Parent – includes a parent, guardian, or a surrogate parent who acts as a parent in the absence 

of a parent or guardian.  Unless there is a state law or court order which provides to the 

contrary, the Intermediate Unit may presume that the parent has the authority to exercise the 

right inherent in the Family Educational Rights and Privacy Act of 1974 (FERPA). 

Eligible student – a student who has attained eighteen (18) years of age, or is attending an 

institution of post-secondary education. 

Authorized school official – means an administrator, supervisor, or instructor who has a 

legitimate education interest in the student’s education. 

Education Records 
An education record shall be maintained for each child receiving special education services 

from the school at the following locations: 

• A special education file shall be maintained in the Student File Room at Advance. This 

file shall be considered the complete special education file. 

• A permanent record shall be maintained for each current child and stored in the school 

site. 

• A health record for each currently enrolled student will be kept in a locked cabinet. 

• A copy of the special education file, permanent file, and health file will be stored in the 

Records Room for students who are no longer enrolled in the school. 

Transferring Files to Other Districts 
When files are transferred to other schools, the file will be sent to the requesting district after a 

copy is made and stored in Advance’s Records Room.   The school will notify parents when a 

request has been made by another school district for a copy of their child’s file. 
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Viewing Files 
A parent/guardian has the right to review the files of their child.  The parent may also request 

and receive the following: 

• An explanation of information in the student’s education records. 

• A copy of all or part of the student’s education record (the cost of which will not exceed 

the costs of duplication). 

• A list of the types and location of the student’s education record collected, maintained, or 

utilized by the LEA. 

Student Access Rights 
When a student is eighteen (18) years of age or attending a post-secondary education 

institution, the right accorded to and consent required of a student’s parent/guardian by law will 

only be accorded to and required of the student. 

Parental Access Rights 
A parent/guardian, eligible student, or designated representative shall have access to the 

student’s education records within forty-five (45) days of receipt of written request in order to 

inspect, review or copy education records. The school may charge a fee for copying education 

records. 

A parent/guardian also has the right to request and receive the following: 

• An explanation of information in the student’s education records. 

• A copy of all or part of the student’s education record.  If copies are to be released to 

anyone other than the parent/guardian, the Consent to Release Information form must 

be completed by the parent/guardian. 

• A list of the types and location of the student’s education record collected, maintained, or 

utilized by the LEA. 

Accessing Records 
Advance will maintain a record indicating the names of those persons who have obtained 

access, the date of access, and the purpose of access. Administrators, teachers, instructional 

aides and the administrative assistant are authorized to have access to personally identifiable 

information. 
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The parent/guardian has the right to inspect the access record of their child’s records. 

Maintenance Records 
The Manager of Special Education shall be responsible for ensuring that the education records, 

confidentiality rules, and education records policy for eligible young children are enforced and 

administered. This official will: 

• Annually notify parents/guardians and eligible students of this policy, its procedures, and 

their rights.  The notification shall be in their primary language unless it is not feasible to 

do so. 

• Develop system of safeguards which will protect the confidentiality of personally 

identifiable information at the point of collection, storage, release and destruction. 

• Be responsible for ensuring that all school faculty and subcontracted agency employees, 

who collect or use personally identifiable information, receive in-service training 

regarding the implementation of this policy.  In-servicing shall consist of providing, at the 

least, yearly presentation of the information to staff and subcontractors. 

Destruction 
Advance will not destroy any part of an education record or personally identifiable information 

necessary for the education of a student who is enrolled or has been enrolled in the school. 

Release of Information 
In order to protect the rights of the student and his/her parents/guardians against infringement of 

privacy, misinterpretation of data, inappropriate use, Advance will obtain the written consent of 

the student’s parent/guardian or the eligible student prior to disclosing personally identifiable 

information from the education records of a student, other than directory information, except 

when prior consent for disclosure is not required by law.  Consent will be obtained using the 

Consent of Release Information form. 

Prior consent for release of such information is not required when disclosure is: 

• To authorized school official or subcontracted agencies have a legitimate educational 

interest (a legitimate educational interest for an authorized school official means that 

this official will have administrative, supervisory, or instructional duties with regard to the 

student’s education program.) 
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• To officials of another school or school system in which the student is enrolled or intends 

to enroll; records will not be released without notifying the parents/guardians. 

• To authorized representatives of the Comptroller General of the United States, the 

Secretary, or state and local educational agencies. 

• To state and local officials or authorities, if a state statute adopted before November 19, 

1974, specifically requires disclosures to those official and authorities. 

• To comply with judicial order or lawfully issued subpoena, provided Advance makes a 

reasonable effort to notify the parent/guardian of the student or the eligible student of the 

order or subpoena in advance of compliance. 

• To organizations conducting studies for, or on behalf of, education agencies or 

institutions provided such organization have received approval from Advance Board of 

Trustees. 

• To a parent/guardian of a dependent student, as defined in section 152 of the Internal 

Revenue Code of 1954. 

• In connection with a health or safety emergency, only if knowledge of the information is 

necessary to protect the health or safety of the student or other individuals. 

Written consent will be obtained prior to release of personally identifiable information to any 

party not mentioned above. Prior to requesting consent, Advance will provide the 

parent/guardian or eligible student in writing with the following: 

• A general description of the information or record to be released. 

• The form of the release. 

• The reason the release was requested. 

• The party or agency to which the information will be released. 

Whenever the student’s school district of residence, Intermediate Unit, or the Department of 

Education requests the release of information, a charter school must comply with the request 

within ten (10) days of receiving the request. 

When a school district in which the student is enrolled or intends to enroll requests the release 

of information, Advance will comply with the request within ten (10) days of receiving the 

request. 
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Parental Request for the Amendment of Records 
A parent/guardian has the right to request that Advance amend information contained in 

education records collected, maintained, or used by Advance if she/he believes it to be 

inaccurate, misleading or in violation of the privacy or other rights of the student. 

Subsequent to a request for an amendment, Advance shall decide whether to amend the 

disputed information within forty-five (45) calendar days after the receipt of the request to 

amend. 

If Advance agrees to amend the disputed information, the parent/guardian or eligible student 

shall be notified in writing. 

If Advance decides not to amend the education record in accordance with the request of the 

parent/guardian, Advance shall inform the parent/guardian in writing of the refusal, the reason(s) 

for the refusal, and shall provide further notification of their right to request and receive a 

records review hearing. 

The following procedure will be followed when the opportunity for a hearing is actualized: 

• The hearing shall be held at a mutually agreed upon time and place within thirty (30) 

days after Advance receives the request of a hearing from the parent/guardian. 

• Advance shall give written notification to the parent/guardian of the date, place, and time 

of the hearing not later than five (5) days in advance of the hearing. 

• The parent/guardian shall be afforded a full and fair opportunity to present evidence 

relevant to the specific information and reason(s) for requesting that information be 

amended, and may be represented at his/her own expense by an individual of his/her 

choice, including legal counsel. 

• The hearing officer shall render a written decision within thirty (30) days of the 

conclusion of the hearing.  This decision shall be based solely on evidence presented at 

the hearing and include a summary of the evidence and reasons for the decision. 

• If the decision rendered is to amend the education records(s), Advance will inform the 

parent/guardian of this in writing. 
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• If the decision rendered is not to amend the education records, Advance shall inform the 

parent/guardian in writing of his/her right to place in the educational records of the 

student a statement commenting upon the information in the educational records and/or 

setting forth any reason for disagreeing with the decision of Advance. Parents/guardians 

will also be informed of their right to request an impartial due process hearing. 

o This response shall be maintained by Advance as part of the educational records 

of the student as long as the record or contended portion thereof is maintained 

by Advance. 

o If the educational records of the student or the contested portion thereof is 

disclosed to any party, the explanation shall also be disclosed to that party. 

Special Education: Independent Educational Evaluation 
Definition 
An independent educational evaluation (IEE) means one or more individual assessment(s), 

each completed by a qualified examiner who is not employed by Advance.  

Right to an IEE 

• A parent has the right to obtain an IEE at public expense if he or she disagrees with an 

evaluation obtained or conducted by Advance.  The parent may be asked (but may not 

be required) to discuss their objection to the evaluation obtained by Advance, however 

the parent is entitled to only one IEE at public expense for each district evaluation. 

• The parent has the right to an IEE at his or her own expense at any time, and the IEP 

team must consider the results. 

• If a parent requests an IEE at public expense, Advance must without unnecessary delay, 

either: 

o Initiate a hearing under 34 CFR §300.507 to show that its evaluation is 

appropriate or, 

o Ensure that an IEE is provided at public expense.   
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Advance and IEE 
Advance administrators and special education teachers are familiar with the provision and 

procedures for IEE.  Any inquiry from a parent requesting an IEE is directed to the Director of 

Special Education.  All evaluation reports, including IEEs obtained by the parent at his or her 

expense, are discussed and reviewed at a Multi-Disciplinary Team (MDT) meeting that includes 

the parents and all pertinent school personnel.  The results of the evaluation are discussed and 

considered by the MDT and a decision is made as to what role they will play in further 

educational program planning.   

7.2 Rehabilitation Act of 1973: Section 504 Eligible Students 

Enrollment Requirements 
Caretakers of students with Section 504 plans seeking to enroll in the school are asked to 

submit a copy of the Section 504 plan during the enrollment and academic placement process.  

When a student enters the school with a Section 504 plan developed by a prior school, the 

school will review the plan and supporting documentation and comply with Section 504. 

During the School Year 
At the beginning of the school year, the 504 Coordinator ensures that teachers have access to a 

student’s 504 Plan.  The teachers are made aware of each student’s special learning needs and 

are given guidance on how to make the necessary program accommodations. 

Students who have Section 504 plans will participate in the regular education environment, with 

the use of supplementary aides and services.  The regular education teachers (with the support 

of the Section 504 Coordinator and/or special education staff) will implement the provisions of 

Section 504 plans.  A case manager will be assigned to notify teachers about the 

accommodations and to assist with and monitor implementation of the Section 504 plan.  

Teachers will also have access to information as to accommodations and modifications on their 

home page. 
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Reevaluation 
The school shall establish procedures for periodic reevaluation of students, consistent with the 

requirements of Section 504.  Transitions from primary grades to intermediate grades, 

elementary school to middle school, and middle school to high school are often appropriate 

times to review and update a student’s Section 504 plan.  For students who enter the school 

with an existing Section 504 plan, the schedule for the reevaluation will be determined by the 

Section 504 Coordinator based on the following:  how recently the plan was developed, the 

appropriateness of the plan for the virtual school setting, changes to the student’s impairment, 

etc. 

Section 504 Accommodations 
According to their Section 504 plans, some students qualify for accommodations and 

modifications to their educational program.  Due to the virtual nature of the school, the services 

are typically provided virtually over the internet with real-time conferencing software.  The 504 

Coordinator ensures the service is provided in compliance with the student’s Section 504 plan. 

New Referrals 
Throughout the year, both teachers and Learning Coaches may detect that a student is having 

difficulties with learning and they may believe there could be a need for accommodations and 

modifications, supplemental aides and services as required under Section 504.  If documented 

strategies fail, the student will be referred to the school’s Student Support Team (SST).  This 

team will meet and suggest additional strategies and considerations, and they will also work to 

gather more information about the student’s learning history and profile.  They may even consult 

with a member of the special education team and/or Section 504 Committee.  If all the 

recommended strategies fail, the team (along with the Caretaker) will consider a referral to the 

school’s special education team and/or Section 504 Committee.  Once the team receives the 

referral they will begin the process of determining if the student is in need of evaluations and a 

Section 504 plan. 

Federal law requires the school to provide its students, regardless of disability, with an equal 

opportunity to participate in and benefit from the school’s education program. Advance is 

committed to providing its students with equal access to its education program. We provide 

students with accessibility through resources tailored to each student’s individual abilities and 

needs, including assistive technologies and individualized support.  
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If your student is in need of assistance in order to fully participate in Advance’s education 

program, please contact the school's special education coordinator or 504 Coordinator. You can 

also obtain 24-hour technical support by calling the Accessibility Hotline at 888-639-5960. 

9 CONDUCT, DUE PROCESS, GRIEVANCE, AND COMMUNICATION 

9.2 Bullying and Other Forms of Prohibited Behavior 

Advance is committed to providing a safe, positive, productive, and nurturing educational 

environment for all of its students, and encourages the promotion of positive interpersonal 

relations among members of the school community. 

Harassment, intimidation, bullying, cyber-bullying, and/or hazing toward any member of the 

school community, whether by or toward any student, staff, Learning Coach, Caretaker, or other 

third parties, is strictly prohibited and will not be tolerated. Examples of such prohibited behavior 

include, but are not limited to, stalking, bullying/cyber bullying, intimidating, menacing, coercion, 

name-calling, taunting, making threats, and hazing. This prohibition includes aggressive 

behavior; physical, verbal, and psychological abuse; and violence within a dating relationship. 

These types of behavior are forms of intimidation and harassment and are strictly prohibited, 

regardless of whether or not the target of the prohibited behavior are members of a legally 

protected group, such as sex, sexual orientation, race, color, national origin, marital status, 

religion, or disability. 

The following definitions are intended to provide guidance in assessing whether a particular 

behavior is a prohibited behavior. They are not exhaustive in their scope and are not intended to 

replace the intuition of the individual. When in doubt as to whether or not a particular suspected 

behavior is a prohibited behavior, you are urged to rule on the side of caution and report your 

concerns to the appropriate authority, as provided for in this policy. 

Harassment - any intentional behavior or course of conduct (whether written, verbal, graphic, or 

physical) directed at a specific person or group of persons that causes substantial physical 

and/or emotional distress or harm and is sufficiently severe, persistent, and/or pervasive that it 

creates an intimidating, threatening, and/or abusive educational environment for the other 

person(s) and serves no legitimate purpose. 
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Bullying – a course of abusive treatment (whether written, verbal, graphic, or physical) that 

typically involves the use of force or coercion to affect others, particularly when habitual and 

involving an imbalance of power. It may involve verbal, written or cyber harassment, physical 

assault or coercion and may be directed persistently towards particular victims. 

Cyber-bullying – the use of information and communication technologies, such as, but not 

limited to, cell phone, email, instant messaging, social media websites, Twitter, etc., to support 

deliberate and hostile behavior by an individual or group, that (i) is intended to harm others or 

(ii) that an objectively reasonable person would expect to cause harm to others. Cyber-bullying 

includes the posting or other transmission of text, video, or images that are embarrassing, 

demeaning, or threatening in nature, regardless of whether the subject of such text, video, or 

images directed, consented to or otherwise acquiesced in the at issue posting or other 

transmission. 

Hazing – the use of ritual and other activities involving harassment, bullying, cyber-bullying, 

intimidation, abuse or humiliation for the purpose of initiating a person or persons into a group, 

regardless of whether such person(s) consented to or otherwise acquiesced in the at issue 

behavior(s) and action(s). 

Intimidation – a course of behavior that instills fear or a sense of inadequacy. 

Violence within a dating relationship - any behavior by a student exhibited towards that 

student’s dating partner that is an attempt to gain and/or maintain power and/or control over a 

dating partner through violence, threats of violence, and/or physical, verbal, psychological, 

and/or mental abuse. 

Sexting - knowingly using a computer, or any other device capable of electronic data 

transmission or distribution, to transmit or distribute to another minor any photograph or video 

which depicts nudity and is harmful to minors. Knowingly possessing a photograph or video that 

was transmitted or distributed by another minor as described above. 

Prohibited behaviors include all of the above 
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The school Administration (and Board, if applicable) will not tolerate any gestures, comments, 

threats, or actions which (i) cause, threaten to cause, or, an objective and reasoned third-party 

would find was intended to cause, bodily harm or personal degradation, or (ii) creates, or an 

objective and reasoned third-party would determine was intended to create, an intimidating, 

threatening, or abusive environment for any student, staff member, member of the 

administration, parent or guardian, or other third-party. 

This policy applies to all school-related activities and/or engagements, including, but not limited 

to, online school-related activities such as LiveLesson sessions, participation in clubs and 

activities, WebMail messages, text messages, discussions, telephonic communications, and 

message boards; and in-person activities, such as state testing, field trips, open houses, and 

any other in-person school-related activities on school property. This policy also applies to those 

activities or engagements which occur off school property if the student or employee is at any 

school-sponsored, school-approved, or school-related activity or function such as field trips or 

events where students are under the school’s control, in a school vehicle, where an employee is 

engaged in school business, or where the prohibited behavior is facilitated through the use of 

any school property or resources. 

Any student or student’s Caretaker who believes that student, any other student, or other third-

party, has been or is the recipient of any of the above-described prohibited behaviors should 

immediately report the situation to the school counselor, principal, or assistant principal. The 

student may also report concerns to teachers and other school staff who will be responsible for 

notifying the appropriate school administrator or Board official. Complaints about prohibited 

behavior against the school principal should be filed with the Board President.  Every student is 

encouraged, and every staff member is required, to report any situation that they believe to be 

prohibited behavior. Reports may be made to those identified above. If a student or other 

individual believes there has been prohibited behavior, he/she should report it and allow the 

administration to determine the appropriate course of action. Any teacher, school administrator, 

or school staff member who does not timely make a written report of an incident of prohibited 

behavior shall be subject to appropriate disciplinary action in accordance with the school’s 

disciplinary process.  
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All complaints about prohibited behavior shall be kept confidential and be promptly investigated. 

The principal or appropriate administrator shall prepare a written report of the investigation upon 

completion. Such report shall include findings of fact, a determination of whether any prohibited 

behavior(s) were verified, and, when prohibited acts are verified, a recommendation for 

intervention, including disciplinary action, shall be in the report. Where appropriate, written 

witness statements shall be attached to the report. When the target of the prohibited behavior is 

a student, the school shall provide that student with a written copy of the rights, protections, and 

support services available to him/her. If there is any evidence that the student has experienced 

physical harm as a result of the prohibited behavior, the school shall promptly communicate that 

information to the appropriate personnel, including, but not limited to, emergency personnel and 

/or law enforcement. 

If the investigation finds an instance of harassment, intimidation, bullying, dating violence, or 

any other prohibited behavior has occurred, it will result in prompt and appropriate remedial 

and/or disciplinary action in accordance with the school’s disciplinary process. This may include 

up to expulsion for students; up to discharge for employees; exclusion for parents, guests, 

volunteers, and contractors; and removal from any official position and/or a request for a Board 

member(s) to resign. Individuals may also be referred to law enforcement officials. Remedial 

and/or disciplinary action for employees will follow the procedures outlined in the Employee 

Handbook. Remedial and/or disciplinary action for students will follow the procedures outlined in 

this Supplement.  

When appropriate, the target(s) of the prohibited behavior (and/or such target(s) Caretaker(s)) 

shall be notified of the findings of the investigation, and, when appropriate, that action has been 

taken. In providing such notification care shall be taken to respect the statutory privacy rights of 

the accused perpetrator of such harassment, intimidation, bullying, and/or dating violence. 

If after investigation the act(s) of prohibited behavior by a specific student is/are verified, the 

school principal or appropriate administrator shall notify in writing the Caretaker of the 

perpetrator of that finding. If disciplinary consequences are imposed against such student, a 

description of such discipline shall be included in the notification. 
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Retaliation against any person who reports, is thought to have reported, files a complaint, or 

otherwise participates in an investigation or inquiry concerning allegations of harassment, 

intimidation, bullying, dating violence, or any other prohibited behavior will not be tolerated, 

independent of whether a complaint is substantiated. Such retaliation shall be considered a 

serious violation of school policy, and suspected retaliation should be reported in the same 

manner as prohibited behavior. Making intentionally false reports about prohibited behavior will 

not be tolerated. Retaliation and intentionally false reports may result in disciplinary action as 

indicated above. 

This policy shall not be interpreted as infringing upon the First Amendment rights of students 

(i.e., to prohibit a reasoned and civil exchange of opinions, or debate, that is conducted at 

appropriate times and places during the school day and is protected by state or federal law). 

Complaints 
Students and/or their Caretakers may file written reports regarding any suspected prohibited 

behavior by completing the Report of Bullying, Aggressive, or Other Prohibited Behavior Form, 

found in the Forms section of the Virtual Library, and sending this to the school. Such reports 

should be reasonably specific including person(s) involved, number of times and places of the 

alleged conduct, the target of the suspected prohibited behavior(s), and the names of any 

potential student or staff witnesses. Such reports may be filed with any school staff member or 

administrator, and they shall be promptly forwarded to the school principal for review, 

investigation, and action. 

Students and/or their Caretakers may make informal complaints of conduct that they consider to 

be prohibited behavior(s) by verbal report to a teacher, school administrator, or other school 

personnel. Such informal complaints shall be reasonably specific including person(s) involved, 

number of times and places of the alleged conduct, the target of suspected prohibited behavior, 

and the names of any potential student or staff witnesses. A school staff member or 

administrator who received an informal complaint shall promptly document the complaint in 

writing by completing the Report of Bullying, Aggressive, or Other Prohibited Behavior Form, 

found in the Forms section of the Virtual Library. This written report shall be promptly forwarded 

by the school staff member and/or administrator to the building principal for review, 

investigation, and appropriate action. 
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Privacy/Confidentiality 
The school will respect the privacy of the complainant, the individual(s) against whom the 

complaint is filed, and the witnesses as much as possible, consistent with the school’s legal 

obligations to investigate, to take appropriate action, and to conform to any discovery or 

disclosure obligations. All records generated under this policy and its related administrative 

guidelines shall be maintained as confidential to the extent permitted by law. 

Bystanders 
Bullying involves not only those who are bullies and their victims, but also the bystanders who 

are witnesses.  Advance recognizes that bystanders may be negatively affected by bullying, but 

that they also have the potential to play a positive role in responding to it.  

Bystanders may be negatively affected in the following or other ways: 

• be afraid of being associated with the victim of bullying for fear of becoming a target of 

the bully themselves 

• feel discomfort or fear at witnessing bullying 

• feel guilt, helplessness, or loss of control for not standing up to the bully 

• be drawn into the bullying behavior by group pressure 

• or feel unsafe in the situation. 

Conversely, bystanders may be able to help victims of bullying by doing the following:  

• Ask for help from a trusted adult such as a teacher, principal, or other school official. 

• Help the person being bullied: create a distraction to focus attention on something else; 

try helping the person who is being bullied leave the scene by telling him/her that you 

need them to play a game or that an adult needs to see them, etc. 

• Don’t give bullying an audience: bullies are often encouraged by the attention they 

receive, so don’t support them by watching.  

• Set an example: do not bully others; don’t encourage bullies; create posters against 

bullying; join an anti-bullying club; tell a bully that his/her actions are not funny. 

• Be a friend to the person being bullied. 

• Spend time with the person being bullied: talk to them; listen to them; tell them you think 

that bullying is bad; tell them to talk to a trusted adult for help. 
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The school’s expectation is that student bystanders will report bullying to a school official or 

other appropriate adult in a timely manner. If it comes to the attention of the school leadership or 

staff that a student bystander did not report bullying, the school will initiate a conversation with 

the student regarding the school’s expectations for bystanders to report bullying. Second and 

subsequent occurrences of non-reporting of bullying may subject the student to more serious 

disciplinary action. 

Any student who is actively involved in bullying, may be subject to disciplinary action for bullying 

as described in Section 9.3 Discipline and Due Process for Students in this Supplement. 

Student Assistance Program (SAP) 
Advance will maintain a Student Assistance Program (SAP) to identify, intervene, refer and 

monitor students having school related programs because of drug, alcohol, and/or mental health 

issues, and other barriers to learning.  

 

What is Student Assistance Program (SAP)? 
The Student Assistance Program is a voluntary, systematic intervention process for students at 

risk by a team of trained, professional school personnel and community agency liaisons. 

The mission of Advance’s Student Assistance Program is to identify, intervene, refer, and 

monitor students having school related problems because of alcohol, drug, and/or mental health 

issues, and other barriers to learning. 

The primary goal of the Student Assistance Program is to help students overcome those 

barriers in order that they may be more successful academically.  

The SAP Team is committed to the utmost confidentiality in all aspects of the intervention 

process. Matters brought before the team will not be shared outside of the team, unless there is 

a professional/parental need to know. Parent permission is obtained before any student is 

interviewed by a team member.  In situations where the health, safety, or welfare of a child is at 

risk, the SAP team is obligated to notify proper authorities.  

Who is involved? 
The core of the program is the Student Assistance Team comprised of teachers, 

administrators, school counselor, school nurse, and outside consultants trained to work with 

students.   
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How does SAP work? 
The Student Assistance Team receives referrals from parents, students, teachers, 

administrators, and other concerned school personnel.  Referrals are made by contacting any 

member of the SAP team.  A list of the SAP team members can be obtained by contacting the 

school.  Students can refer themselves. 

What happens after a confidential referral? 
After receiving a referral, team members gather information from other staff members who have 

had contact with the student.  An informal team meeting is convened to determine the status of 

the referral.  Parents are then contacted and asked to provide written consent before SAP 

services are initiated, and if consent is given, parents will be asked to provide similar information 

on the child.  Parents or a student can decline participation in SAP at any time – the program is 

voluntary. 

After compiling all information provided, the SAP team will then determine if recommendations 

for further services is necessary.  The recommendations could be a conference with a SAP 

member or a request for an assessment provided by a trained specialist from a drug and alcohol 

or mental health agency.  These specialists work with the team members to recommend 

appropriate action for that individual student.  The team monitors and provides support for the 

student throughout the process.   

Drug and Alcohol Abuse Policy  
Drugs and alcohol are prohibited at all school sanctioned events and in all Advance buildings.  

Drug and alcohol abuse among young people is a major problem confronting our society and 

our community. For this reason a clear policy on drug and alcohol abuse is established for the 

students of Advance.  

It is generally agreed that the most meaningful approaches to drug and alcohol abuse involve 

cooperative efforts on the part of students, Caretakers, the school, community and social 

agencies. Furthermore, the best contribution schools can make is to provide positive, 

meaningful learning and the development of an educational program of value for each individual 

student. 
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Students attend school so that they may develop to their fullest potential. Advance recognizes 

the need to manage and treat the problem of drug and alcohol abuse and plans to take 

appropriate measures to prevent the problem of such abuse and support the establishment of a 

SAP. The purpose of the SAP is three-fold:(1) to identify students who are having problems 

because of drug/alcohol use or due to mental health problems, (2) to intervene when 

appropriate either by personal contact or through support groups, and (3) to refer those students 

for appropriate help.  

The SAP is not a treatment program. It seeks to improve identification of students who exhibit 

forms of "at risk" behavior, such as suicidal intent, depression, drug and alcohol use and abuse. 

It also provides for intervention by making referrals to outside agencies. 

I. DEFINITIONS 

Controlled Substances (Drug /Mood altering Substance/Alcohol):  Controlled substances, 

including but not limited to, alcohol, drugs, narcotics, and/or other health endangering 

compounds which include but are not limited to:  alcohol, alcoholic beverages, tranquilizers, 

amphetamines, synthetic opiates, marijuana, LSD and other hallucinogens, glue solvent-

containing substances, anabolic steroids, "look alike" drugs, prescription or over the counter 

drugs when in possession is unauthorized or such inappropriately used or shared with others, 

and all controlled substances identified in the following laws: Public Law 91-513 Comprehensive 

Drug Abuse Prevention and Control Act of 1970 , the Pennsylvania Controlled Substance Drug, 

Device and Cosmetic Act, Act of April 14, 1972 (P.M. 233, No. 64) as amended.  See 35 P.S. 

780-101 et seq. 

Look-alike Drugs: Substances manufactured or designed to resemble - 1) drugs; 2) mood-

altering substances; 3) narcotics; or 4) other health endangering compounds 

Under the Influence: A student shall be considered “under the influence” if he or she has 

consumed a controlled substance within a time period reasonably proximate to his/her presence 

on school property, on a school designated vehicle, or at a school sponsored function (i.e.,  field 

trips, state testing) 
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Student Assistance Program (SAP):  A multidisciplinary team that includes teachers, 

administrators, and counselor.  This team is trained to understand and work with adolescent 

drug/alcohol/mood-altering substance use, abuse, and dependency.  The team's primary role is 

to identify, intervene, and refer for treatment any student who is suspected of engaging in 

drug/alcohol/mood-altering substance use, abuse, possession, and/or distribution. 

Coordinator of Student Assistance Programs and Services:  A certified program specialist 

with an expertise in the areas of social restoration and student high-risk behaviors. 

Distribution: To deliver, sell, pass, share, or give to another person, or to assist in distribution 

of any alcohol, drug, or mood altering illegal substance; actual, constructive, or attempted 

transfer from one person to another of any alcohol, drug, or mood-altering substance. 

Active Possession: To possess or hold without attempt to distribute, any alcohol, drug, or 

mood-altering substance. 

Constructive Possession: A person's knowing joint control and/or access with other persons 

to any alcohol, drug, or mood-altering substance. 

Cooperative Behavior: The student's willingness to reasonably and helpfully work with staff 

and school personnel, and to comply with Student Assistance Program requests and 

recommendations. 

Uncooperative Behavior: The student's resistance or refusal, either verbal, physical, or 

passive, to comply with reasonable school personnel requests or recommendations.  Defiance, 

assault, deceit, and flight are examples of uncooperative student behavior.  Uncooperative 

behavior includes, but not by way of limitation, refusal to comply with Student Assistance 

Program requests and recommendations. 

Drug Paraphernalia:  Includes any equipment, utensil or item, which in the school 

administrator's judgment can be associated with the use of drugs, alcohol, or mood altering 

substances.  Examples include but are not limited to roach clips, pipes and bowls, and includes 

all items as defined as drug paraphernalia in Section 102 of the Pennsylvania Controlled 

Substance Drug, Device and Cosmetic Act, 35 P.S. 780-102, as amended. 
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II. VIOLATION OF POLICY 

This policy is violated when any student, visitor, guest or any other person unlawfully 

manufactures, uses, abuses, possesses, constructively possesses, is under the influence of, 

distributes, or attempts to distribute drugs, alcohol, or any mood-altering substances, or drug 

paraphernalia on school premises, or at any school-sponsored activity anywhere, or while 

traveling to and from school or school-related activities utilizing transportation approved by the 

Advance, or who conspires, aids, or abets in the use, abuse, active possession, constructive 

possession, or distribution of drugs, alcohol, or any mood-altering substances. 

Discipline, Rehabilitation, and Punishment 
Any student who violates this policy shall be subject to the following disciplinary, rehabilitative 

and punitive actions.  The school reserves the right to use any other lawful measures deemed 

necessary to control and eliminate the use of drugs, alcohol, and other mood-altering 

substances even if the same is not provided for specifically in any rule or regulation enumerated 

herein. 

Drug and Alcohol Policy 
A student possesses drug-related paraphernalia and/or a student possesses (actively or 

constructively), uses, or is under the influence of drugs, alcohol, or mood-altering substances.  

First Offense: 
1. An administrator shall immediately contact the student's Caretaker(s). 

2. An administrator shall contact law enforcement authorities. 

3. If necessary, an administrator shall schedule an informal hearing. 

4. If after the informal hearing the administrator determines the offense has been 

committed by the student, the administrator may: 

a. suspend (suspension as defined in Section 9.3 of this Supplement ) the student 

for seven (7) days;  

b. require the student to participate in the SAP process and comply with the SAP 

recommendations, which may include an assessment from a licensed drug and 

alcohol facility at the students/family’s expense. 

5. Uncooperative behavior will lead to an additional three days of suspension. 
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Subsequent Offense(s): 
1. The principal shall contact the student's Caretaker(s) and request that they report to the 

principal's office or conference via telephone if appropriate immediately.  

2. The administrator will contact law enforcement authorities. 

3. The principal may schedule an informal hearing in accordance with Section 9.3 Due 

Process of this Supplement.  

4. If after the informal hearing the principal determines the offense has been committed by 

the student, the principal may:  

a. suspend the student for up to ten (10) school days;  

b. require the student to participate in the SAP process and comply with the SAP 

recommendations, which may include an assessment from a licensed drug and 

alcohol facility at the students/family’s expense;  

c. have the option of requesting a formal disciplinary hearing to be scheduled 

before the Board, or a committee of the Board, in accordance with Section 1318 

of the Pennsylvania School Code based on the findings of fact.  

If a student distributes a drug, alcohol, or mood-altering substance: 
1. The principal shall contact the student's Caretaker and request that they report to the 

principal's office or conference via telephone if appropriate immediately.  

2. The principal may schedule an informal hearing in accordance with Section 9.3 

Discipline and Due Process for Students in this Supplement.  

3. If after the informal hearing the principal determines the offense has been committed by 

the student, the principal may:  

a. suspend the student for up to ten (10) days;  

b. require the student to participate in the SAP process and comply with the SAP 

recommendations, which may include an assessment from a licensed drug and 

alcohol facility at the students/family’s expense; 

c. request a formal disciplinary hearing to be scheduled before the Board, or 

Committee of the Board, in accordance with Section 1318 of the Pennsylvania 

School Code.  
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9.3 Discipline and Due Process for Students 

All students enrolled in Advance are expected to conduct themselves in accordance with the 

rules for the school, and Caretakers are expected to cooperate with the school staff in helping 

students to maintain this conduct.  Student codes of conduct are set forth in this Supplement.  

Students are also guaranteed due process of law as required by the 14th Amendment to the 

U.S. Constitution.   

Discipline Measures 
There are three levels of formal disciplinary measures utilized by the school: 1) Warning, 2) 

Suspension, and 3) Expulsion.  Each level and its corresponding disciplinary actions are 

identified below.  

1. Warning 
Students that receive warnings from the school will have a conference (via phone or in person) 

with their Caretaker and the school administrator(s), and the incident will be formally 

documented in writing and will become part of the student’s permanent record.  The student will 

not have a disruption in schooling and will continue to have access to Connexus.   

Warnings are issued when a student demonstrates a breach of expected conduct, but not as 

serious as those listed under the suspension and/or expulsion categories in this Supplement.   

2. Suspension  
When a student is suspended, he or she is temporarily removed from class (Connexus) or a 

school sponsored program or activity.  The length of a suspension is determined by the school 

administrator (up to 10 days at a time). A suspension will be documented in writing and will 

become part of a student’s permanent record. 

During a period of suspension as defined by the school principal, a student’s permission to log 

on to and/or use parts of Connexus is restricted.  Student access to WebMail, the message 

boards, online clubs/activities, or all of Connexus may be revoked.  In such cases where the 

student’s access is completely revoked, the Learning Coach is responsible for logging on to the 

Connexus and obtaining the student’s assignments, responding to WebMail, and recording 

assessment responses for the student.   The student should continue with his or her schoolwork 

during a suspension. 
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Violations that may lead to suspension include, but are not limited to, the following breaches of 

conduct: 

• Cheating on tests or daily work: A student who knowingly participates in copying, using 

another’s work, and representing it as his or her own (for example, students transmitting 

their work electronically for another student’s use), or who provides other students with 

test answers, answer keys, or otherwise uses unauthorized materials in an assignment 

or assessment situation. 

• Plagiarism: A student’s use of another person’s words, products, or ideas without proper 

acknowledgement of the original work with the intention of passing it off as his or her 

own. Plagiarism may occur deliberately (with the intention to deceive) or accidentally 

(due to poor referencing). It includes copying material from a book, copying-and-pasting 

information from the Internet, and getting family or friends to help with coursework.  

• Unexcused absences:  An unexcused absence is the absence of a student due to 

truancy, illegal employment or parental neglect. 

• Illegal absence:  Illegal absences are unexcused absences by a student who is under 

the age of 17 who are absent from school due to avoidable absences, parental neglect, 

illegal employment, unapproved family vacations, and truancy. 

• Abusive conduct: A student who uses abusive language or engages in abusive conduct 

in the presence of others either in person or electronically/virtually.  

• Bullying: A student that repeatedly engages in negative actions against another student 

in an attempt to exercise control over him or her.  

• Intimidation: A student who engages in behavior intentionally meant to cause another 

person to fear harm or injury, be frightened into submission or compliance, or to feel a 

sense of inferiority. 

• Harassment: A student who demonstrates verbal, written, graphic, or physical conduct 

relating to an individual’s sex, race, color, national origin, age, religious beliefs, ethnic 

background, or disability that is sufficiently severe, pervasive, or persistent so as to 

interfere with or limit the ability of an individual to participate in or benefit from the 

school’s programs that: 1) has the purpose or effect of creating an intimidating or hostile 

environment, 2) unreasonably interferes with an individual’s educational performance, or 

3) otherwise adversely affects an individual’s educational opportunities. 
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• Vandalism: A Student who intentionally damages or destroys school property or records 

(physical or electronic).  In these instances the school reserves the right to contact the 

proper law enforcement agency(ies).   

• Theft and robbery: A student who takes money or other property (physical or electronic) 

with the intent to deprive another person or the school of that property.  The threat or the 

use of force or violence is considered a serious breach of conduct.  In these instances 

the school reserves the right to contact the proper law enforcement agency.   

• Sexual harassment: A student who subjects another to any unwelcome sexual advances 

including verbal harassment, unwelcome or inappropriate touching, or suggestions, 

requests, or demands for sexual favors.  

• Violence within a dating relationship: a student who attempts to maintain power and/or 

control over a dating partner through violence, threats of violence, and/or physical, 

emotional, and/or mental abuse.  

• Violation of acceptable use policy:  Students who violate the acceptable use policy in 

one form or another are open to disciplinary action including suspension.  This would 

include signing on as parents.   

• Repeated violation of any disciplinary issues. 

3. Expulsion  
When a student is expelled, he or she is separated from the school for an extended period of 

time, or permanently, for disciplinary reasons.  An expulsion will be documented in writing and 

will become part of a student’s permanent record. 

Violations that may lead to expulsion include, but are not limited to, any behavior that indicates 

that a student is a serious threat to the safety of others: possession of firearms, dangerous 

weapons, bombs, or explosives, criminal behavior, arson, under the influence of or possession 

of, or sale of controlled substances or paraphernalia.  Suspensions or expulsions for children 

designated as exceptional follow all appropriate state and federal policies, regulations, and 

laws. 

For those students with disabilities under the Individuals with Disabilities Education Act (IDEA) 

and the Rehabilitation Act of 1973, the disciplinary procedures required by the IDEA will be 

followed.  In the event a student has disabilities under both Section 504 and the IDEA, both 

policies shall be followed in determining appropriate disciplinary actions.  The student will 

continue to receive FAPE  
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Due Process for Students  
The following actions will be conducted by the school, per each of the disciplinary measures as 

outlined below: 

Suspension (no more than 10 days)  
An informal hearing will be convened with the student, Caretaker, school principal and other 

staff members as appropriate. The principal will inform the student and Caretaker of the 

allegations and an explanation of the evidence that supports the allegations. The student will be 

provided with an opportunity to present his or her version of the occurrence. If the principal 

determines that the incident(s) justifies suspension, written notice will be provided to the student 

and his/her Caretaker. The student will be provided all due process as required by law.  

Suspension of over 10 days, or an Expulsion 
If the school determines that a student’s conduct may warrant expulsion, the principal will 

provide written notice to the Caretaker of the student of his/her determination and the student’s 

right to a hearing.  Such notice shall include (1) date, time and location of hearing; (2) 

description of the incident(s) that is the subject of the hearing; (3) notice that the student and/or 

Caretaker have a right to review the student’s school records prior to the hearing; (4) description 

of the hearing process and explanation of the consequences of an expulsion.  At this hearing, 

the allegations and supporting evidence will be reviewed.  The student shall have the right to 

present his or her version of the incident(s), call witnesses, cross-examine witnesses and be 

represented by counsel.  After the hearing, the principal will make a recommendation for or 

against expulsion to the Board. Once the Board rules on the expulsion, the principal and/or the 

Board will provide notification to the student and Caretaker of the Board’s decision and 

discipline determination.  The decision of the Board is final. 
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Discipline for Students with Disabilities  
If a student with a disability violates a code of conduct, he or she will be disciplined according to 

the discipline measures described above for up to 10 days.  Upon subsequent violations that 

result in suspensions that exceed 10 total days or 15 cumulative days in a school year, the 

school will determine if the behavior manifested from the student’s disability.  If the school 

determines that the violation is not a manifestation of the student’s disability, the school will 

apply the discipline procedures to the student in the same manner and for the same duration as 

the procedures would be applied to students without disabilities.  However, if it is determined 

that the violation manifested from the student’s disability, the school will conduct a functional 

behavior assessment and develop a behavior plan to address the behavior violation so that it 

does not recur.   

9.4 Academic Honesty 

Plagiarism 
Advance requires the original work of all students and in so doing, prohibits plagiarism of the 

work of others.  Students shall be expected to properly cite the origin of work that is not the 

student’s own.  If work content, other than commonly known facts, is not properly cited, 

attributed, or credited, the work may be determined to be plagiarism. 

Students may not plagiarize in written, oral, or creative work.  In general, plagiarism occurs 

when a student uses another person’s words, products, or ideas without proper 

acknowledgement of the original work and with the intention of passing it off as his or her own. 

Plagiarism may occur deliberately (with the intention to deceive) or accidentally (due to poor 

referencing). It includes copying material from a book, copying and pasting information from the 

Internet, and getting family or friends to help with coursework.  

First Offense 
The first time a student is determined to have plagiarized the work of other(s), the student will 

receive a warning. The student’s teacher will contact the student to explain to the student the 

specific reason(s) why the work submitted is considered plagiarism, and will discuss with the 

student how to avoid plagiarizing again. The student will be required to resubmit the 

question/assignment with original work. If a student chooses not to resubmit the work, the 

student will receive a zero for that question/assignment. 
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Second Offense  
The second time a student is caught plagiarizing, he/she will be required to redo the 

question/assignment, but can only receive up to half credit.  If a student chooses not to resubmit 

the work, the student will receive a zero for that question/assignment. 

Third Offense 
The third time a student is caught plagiarizing; he/she will receive a zero and will not have the 

opportunity to redo the question/assignment.  Such repeated offenses of plagiarism by a student 

may result in a recommendation by the principal that the student be determined to be a repeat 

violator of school policy and a disruption of school discipline.  Such recommendation may result 

in a determination to suspend or expel the student as outlined Section 9.3 Discipline and Due 

Process for Students in this Supplement. 

Cheating 
Advance requires students to complete all assessments (i.e. tests, quizzes, and quick checks) 

individually without the aid of, but not limited to: (a) the internet, (b) textbook(s), (c) a Learning 

Coach, (d) or other students. In addition, assignments other than tests, quizzes, and quick 

checks must be the student’s original work. NOTE: It is not allowable for students to submit 

work through their Learning Coach’s account. 

First Offense 
The first time a student is determined to have cheated on any assignment, the student will 

receive a zero for that assignment or assessment without the opportunity to make it up. 

Second Offense 
The second time a student is caught cheating; he/she will be required to attend a conference 

call with a teacher and the principal. 

Third and Subsequent Offenses 
The third time (or subsequent times) a student is caught cheating, he/she may be required to 

complete the assignment/assessment in the school office under the supervision of a teacher. 
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9.5 Grievance Process for Caretakers 

The school is committed to ensuring parent satisfaction, and takes its responsibilities for the 

provision of educational services to the student very seriously.  These school responsibilities are 

set out in the Parent/Legal Guardian Agreement (PLCA) and the School Handbooks and include 

such things as: contacting the family regularly, delivering educational materials and equipment, 

and providing accessible support.   

The school will also ensure the family and students adhere to their responsibilities stated in the 

PLCA and the School Handbooks, and when necessary, will discipline, suspend, or expel a 

student, invoice, refer to collections, or take legal action against the family for a breach of the 

agreement or a school policy.  Reasons for such disciplinary actions include, but are not limited 

to, failure to attend mandatory state testing, obtaining property under false pretenses, failure to 

return materials, or violating the materials and equipment policies.   

Caretaker Remedies  
If a Caretaker has concerns with the school’s action or performance on any of the above-

defined school responsibilities or disciplinary actions, he or she has the following remedies 

available: 

Addressing Issues  
For routine issues or for a first attempt at redress, contact General Information Services via 

phone at 1-800-382-6010 or via e-mail at support@connectionseducation.com. 

For more serious issues and/or to address lack of resolution of the issue at a lower level, a 

detailed grievance procedure has been set forth below. All grievance proceedings will be 

conducted in a manner that protects the confidentiality of the parties and the facts. If a hearing 

is required for grievance proceedings, the parties will be provided with all due process 

procedures as required by law. 

Where a Caretaker feels that there has been unlawful discrimination on the basis of gender, 

race, ethnicity, or on the basis of Section 504 of the Rehabilitation Act of 1973 that prohibits 

discrimination on the basis of disability, or when there are allegations of sexual abuse or any 

other unlawful misconduct on the part of the school or its employees, then the parent must 

activate the grievance procedures set out below and can directly report the complaint to the 

principal.    
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If charges are brought against a student for a breach of the PLCA, which could result in a 

suspension of up to ten (10) days or an expulsion, the due process procedures in the Discipline 

and Due Process for Students section of this Supplement  are to be followed. 

Grievance Process 
1. A Caretaker with the grievance must, in writing, report the dissatisfaction, and submit it to 

the student’s teacher (or other appropriate staff member, as necessary).  All parties involved 

must be appropriately defined, and the problem must be clearly outlined.  

2. The recipient of the grievance must review the issue with his or her supervisor and respond 

to the Caretaker within a reasonable time period. 

3. If the original recipient did not resolve the grievance, the Caretaker should request a 

meeting with the principal.   The supervisor should investigate the matter, and schedule a 

meeting with the Caretaker, the student, if necessary, and any other staff members, if 

necessary, within a reasonable time period.  

If either party does not resolve this grievance, the Caretaker should then request a meeting with 

the Board, in writing, at least five (5) days before the regularly scheduled Board meeting.  The 

contact information for the school Boards parent representative is set out in the contacts section 

of the handbook. Caretakers should contact the President of the Board with any concerns 

related to the grievance process or due process for a student.  The Caretaker may also contact 

the PDE.  

10 EDUCATIONAL MATERIALS PROVIDED BY THE SCHOOL 

10.2.2 Technology Provided  
Consult the Hardware and Connectivity section of the school website to find out what 

technology may be provided by the school.  

10.2.4 Use of Personal Equipment and Software 
Families may use their own equipment and software if they meet the minimum requirements 

detailed in the School Handbook: General Portion.  
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10.2.5 Use of the Internet  
Internet Subsidy  
Each family will receive a subsidy for their Internet use, unless the family elects to waive the 

subsidy payment.  The subsidy is awarded on a per family basis, not a per student basis, and is 

paid via debit card. The subsidy will be paid out three times during the year through a third party 

vendor contracted through Connections.  In order for the household to receive the internet 

subsidy, the following information is provided to the third party vendor contracted to issue the 

debit cards:  name of individual to whom subsidy is being made; mailing address of person to 

whom subsidy is being made.  No other information will be provided to such third party vendor.  

The debit cards will be sent according to the approximate schedule listed below. 

Debit Card Issuing Schedule 

Payment 
Number 

Cut Off Date for 
Disbursement 

Month Issued Months Covered 

1 November 15 December September, October, 
November 

2 February 15 March December, January, 
February 

3 May 15 June March, April, May 

Families must be enrolled at the time of the disbursement in order to be eligible.  Families who 

were not enrolled for the entire payment period will receive a pro-rated payment.  Families are 

not given a subsidy for the summer months. 
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	Article 1  CORPORATION OFFICE
	Section 1.1 The Corporation shall have and continuously maintain in the Commonwealth of Pennsylvania a registered office at an address to be designated from time to time by the Board of Trustees which may, but need not, be the same as its place of bus...
	Section 1.2 The Corporation may also have offices at such other places as the Board of Trustees may from time to time designate or the business of the Corporation may require, but at all times after it has received a cyber charter school charter shall...

	Article 2  MEMBERS
	Article 3  MISSION AND PURPOSE
	Section 3.1 The Corporation’s mission is to provide top-quality personalized education for students and their families outside the traditional classroom.  The school operated by the Corporation will maintain a commitment to excellence in curriculum, i...
	Article 4  TRUSTEES
	Section 4.1 The Board of Trustees shall consist of Trustees entitled to vote and elected by the Board of Trustees.    The Board shall consist of not fewer than five (5) nor more than nine (9) members as determined by the Board from time to time.
	Section 4.3 Trustees shall be elected at any duly organized meeting of the Board of Trustees by a majority of the Trustees then in office.  Trustees shall take office immediately following the annual or other meeting of this Corporation at which the...
	Section 4.4 Trustees shall be classified with respect to the time for which they shall hold office by dividing them into three (3) classes, each class to consist of, as nearly as possible, an equal number of Trustees.  The Trustees of the first clas...
	4.5. Bonding of Officers and Employees. The Treasurer and the Secretary of the Charter School shall furnish a bond in such amount and with such surety as may be required, from time to time, by the Board. At the direction of the Board, any other offic...

	Article 5  FAILURE TO ORGANIZE AND REMOVAL OF TRUSTEES
	Section 5.1   Any individual Trustee may be removed from office with or without assigning any cause by a three-fifths vote of the members of the Board of Trustees.  If any Trustees are so removed, new Trustees may be elected at the same meeting.
	Section 5.2   The Board of Trustees may declare vacant the office of a Trustee who has been judicially declared of unsound mind, or if within sixty (60) days after notice of his election, the Trustee does not accept such office either in writing or by...

	Article 6  VACANCIES ON BOARD OF TRUSTEES
	Section 6.1 Vacancies on the Board of Trustees, including vacancies resulting from an increase in the number of Trustees, shall be filled by a majority vote of the remaining members of the Board of Trustees, or by a sole remaining Trustee, and each pe...
	Section 6.2 When one or more Trustees resign from the Board of Trustees effective at a future date, the Trustees then in office, including those who have so resigned, shall have the power by a majority vote to fill the vacancies, the vote thereon to t...

	Article 7  POWERS OF BOARD
	Section 7.2 The Board of Trustees may, by resolution adopted by a majority of the Trustees in office, establish one or more committees consisting of one or more Trustees as may be deemed appropriate or desirable by the Board of Trustees to serve at th...
	a) The filling of vacancies in the Board of Trustees;
	b) The adoption, amendment or repeal of these Bylaws;
	c) The amendment or repeal of any resolution of the Board of Trustees that by its terms is amenable or repealable only by the Board; and
	d) Action on matters committed by these Bylaws or a resolution of the Board of Trustees exclusively to another committee of the Board of Trustees.


	Article 8  MEETINGS OF THE BOARD OF TRUSTEES
	Section 8.1 The annual meeting of the Board of Trustees shall be held during the month of June.  Other meetings of the Board of Trustees shall be held at such times and places within or without the Commonwealth of Pennsylvania as the Board of Trustees...
	Section 8.2    Special meetings of the Board of Trustees may be called by the President of the Corporation on one (1) day's notice to each Trustee, or upon any subsequent minimum notice requirement enacted into the Sunshine Act subsequent to the adopt...
	Section 8.3 At all meetings of the Board of Trustees a majority of the Trustees in office, present in person, shall constitute a quorum for the transaction of business, and the acts of a majority of the Trustees present in person at a meeting at which...
	Section 8.4 A Trustee who is present at a meeting of the Board, or of a committee of the Board, at which action on any corporate matter is taken, shall be presumed to have assented to the action taken unless his or her dissent is entered in the minute...

	Article 9  COMPENSATION OF TRUSTEES; CONFLICT OF INTEREST
	No Trustee shall, except as allowed by law, as a private person engage in any business transaction with the Corporation, be employed in any capacity by the Corporation or receive from the Corporation any pay for services rendered to the Corporation, p...

	Article 10  LIABILITY OF TRUSTEES
	Section 10.1 A Trustee of the Corporation shall stand in a fiduciary relation to the Corporation and shall perform his or her duties as a Trustee, including his or her duties as a member of any committee of the Board of Trustees upon which he or she m...
	Section 10.2 In discharging the duties of their respective positions, the Board of Trustees, committees of the Board of Trustees and individual Trustees may, in considering the best interests of the Corporation, consider the effects of any action and ...
	Section 10.3 Absent breach of fiduciary duty, lack of good faith or self-dealing, actions taken as a Trustee or any failure to take any action shall be presumed to be in the best interests of the Corporation.
	Section 10.4 A Trustee of the Corporation shall not be personally liable, as such, for monetary damages for any action taken, or any failure to take any action, unless:  (a) the Trustee has breached or failed to perform the duties of his or her office...
	Section 10.5 The provisions of Section 10.4 hereof shall not apply to: (a) the responsibility or liability of a Trustee pursuant to any criminal statute; or (b) the liability of a Trustee for the payment of taxes pursuant to local, state or federal law.
	Section 10.6 Notwithstanding any other provisions of these Bylaws, the approval of the Board of Trustees shall be required to amend, repeal or adopt any provision as part of these Bylaws that is inconsistent with the purpose or intent of Sections 10.1...

	Article 11  OFFICERS
	Section 11.1 The Corporation shall have a President, a Secretary and a Treasurer on the Board of Trustees, or persons who shall act as such, regardless of the name or title by which they may be designated, elected or appointed and may have such other ...
	Section 11.2 Any officer or agent of the Corporation may be removed by the Board of Trustees whenever in its judgment the best interests of the Corporation will be served by such removal.  The removal shall be without prejudice to the contract rights,...

	Article 12  THE PRESIDENT
	Section 12.1 The President shall, when present, preside at all meetings of the Board of Trustees and have such other duties as may be assigned by the Board of Trustees from time to time.

	Article 13  THE SECRETARY
	Section 13.1 The Secretary shall:  (a) keep, or ensure the minutes of the Board of Trustee’s meetings are kept,  in one or more books provided for that purpose; (b) see that all notices are duly given in accordance with the provisions of these Bylaws ...

	Article 14  THE TREASURER
	Section 14.1 The Treasurer shall be responsible for full and accurate accounts of receipts and disbursements in books belonging to the Corporation, shall submit to the Board a summary of all funds received and disbursed each month and shall perform su...

	Article 15  DISMISSAL OF SCHOOL STAFF
	Section 15.1 Any member of the school staff may be dismissed by majority vote of the Board of Trustees, subject to such policies as may be adopted from time to time by the Board of Trustees and subject to applicable law.

	Article 16  INDEMNIFICATION OF OFFICERS, TRUSTEES, EMPLOYEES AND AGENTS
	Section 16.1 The Corporation shall indemnify any Trustee or officer, and may indemnify any other employee or agent, who was or is a party to, or is threatened to be made a party to, or who is called as a witness in connection with, any threatened, pen...
	Section 16.2 The Corporation shall indemnify any Trustee or officer, and may indemnify any other employee or agent, who was or is a party to, or is threatened to be made a party to, any threatened, pending or completed action or suit by or in the righ...
	Section 16.3 The indemnification and advancement of expenses provided by, or granted pursuant to, this Article 16 shall not be deemed exclusive of any other rights to which those seeking indemnification or advancement of expenses may be entitled under...
	Section 16.4 The Corporation shall pay expenses incurred by an officer or Trustee, and may pay expenses incurred by any other employee or agent, in defending an action, or proceeding referred to in this Article 16 in advance of the final disposition o...
	Section 16.5 The indemnification and advancement of expenses provided by, or granted pursuant to, this Article 16 shall, unless otherwise provided when authorized or ratified, continue as to a person who has ceased to be a Trustee, officer, employee o...
	Section 16.6 The Corporation shall have the authority to enter into a separate indemnification agreement with any officer, Trustee, employee or agent of the Corporation or any subsidiary providing for such indemnification of such person as the Board o...
	Section 16.7 As soon as practicable after receipt by any person specified in Section 16.1 or Section 16.2 of this Article 16 of notice of the commencement of any action, suit or proceeding specified in Section 16.1 or Section 16.2 of this Article 16, ...
	Section 16.8 The Corporation shall have the power to purchase and maintain insurance on behalf of any person who is or was a Trustee, Director, Officer, employee or agent of the Corporation, against any liability asserted against him and incurred by h...
	Section 16.9 Notwithstanding any other provisions of these Bylaws, the approval of the Board of Trustees shall be required to amend, repeal or adopt any provision as part of these Bylaws which is inconsistent with the purpose or intent of this Article...

	Article 17  ANNUAL REPORT
	Section 17.1 The Treasurer and the President shall present annually to the Board of Trustees a report showing in appropriate detail the following:
	a) The assets and liabilities of the Corporation as of the end of the fiscal year immediately preceding the date of the report;
	b) The principal changes in assets and liabilities during the year immediately preceding the date of the report;
	c) The revenue or receipts of the Corporation, both unrestricted and restricted to particular purposes, for the year immediately preceding the date of the report;
	d) The expenses or disbursements of the Corporation, for both general and restricted purposes, during the year immediately preceding the date of the report, including separate data with respect to each trust fund held by or for the Corporation.

	Section 17.2 The annual report of the Treasurer shall be filed with the minutes of the meetings of the members of the Board of Trustees.

	Article 18  BOOKS AND RECORDS
	Section 18.1 The Corporation shall keep an original or duplicate record of the proceedings of the Board of Trustees and the original or a copy of these Bylaws, including all amendments thereto to date, certified by the Secretary of the Corporation.  T...

	Article 19  FISCAL YEAR
	Section 19.1 The fiscal year of the Corporation shall be as determined by the Board of Trustees.

	Article 20  TRANSACTION OF BUSINESS
	Section 20.1 Except as otherwise provided by applicable law or directed by the Board of Trustees, each of the President, and one of either the Secretary or Treasurer shall have authority to sign, execute and acknowledge on behalf of the Corporation, a...
	Section 20.2 No moneys shall be borrowed on behalf of the Corporation and no evidences of such indebtedness shall be issued in its name unless authorized by a resolution of the Board of Trustees.  Such authority may be general or confined to specific ...
	Section 20.3 All funds of the Corporation, not otherwise employed, shall be deposited from time to time to the credit of the Corporation in such banks, investment firms or other depositories as the Board of Trustees may select providing that funds sha...

	Article 21  MANNER OF GIVING WRITTEN NOTICE; WAIVERS OF NOTICE
	Section 21.1 Whenever written notice is required to be given to any person under the provisions of these Bylaws, it may be given to the person either personally or by sending a copy thereof by first class or express mail, postage prepaid, or by telegr...
	Section 21.2 Any written notice required to be given to any person under the provisions of statute, the Corporation's Articles of Incorporation or these Bylaws may be waived in a writing signed by the person entitled to such notice whether before or a...

	Article 22  AMENDMENTS
	Section 22.1 Except as provided in Sections 10.6 and 17.10 hereof, and except as provided in Section 5504(b) of the NPCL, these Bylaws may be amended or repealed, and new Bylaws adopted, by a majority vote of the members of the Board of Trustees at an...
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