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Create a Keystone Account and Migrate Existing Application Roles

Overview
On December 19th, 2019 external educational users will no longer be able to log in
to MyPDESuite with their PAlogin username and password.

Users will need to register a Keystone Login account and use that to log in to
MyPDESuite. You can register and migrate early, but you won’t be able to
log in to MyPDESuite with the new Keystone account until December 19th,
2019.

If they had application roles associated with their old PAlogin account, they must
migrate their existing application roles.

CWOPA users do not need to do anything, they may continue login with their
current CWOPA credentials.

Create Keystone Login Account

1. Navigate to the MyPDESuite Login page https://www.mypdeapps.pa.gov.
Click the ‘Create Keystone Login Account’ link.

S MyPDESuite Login

The MyPDESuite Log In Process Has Changed

— CWOPA - Commonwealth of PA Employees

Commonwealth of PA (CWOPA) Employees DO NOT need to create a Keystone Login account or migrate application roles. Please
login below with your CWOPA Username and Password. Note: You no longer need to preface your username with "\CWOPA".

— Educational Institution Users

External users can no longer access MyPDESuite with their PALogin account. If you have not already done so, create a Keystone
Loegin account and migrate your existing application roles by following steps 1 & 2 shown below.

1. CREATE KEYSTONE LOGIN ACCOUNT <_+ Click the 'Create Keystone Login Account' link

2. MIGRATE EXISTING APPLICATION ROLES (OPTIONAL)
If you have existing MyPDESuite application roles, you can migrate them to Keystone Login. If you do not migrate, you will
not see your application{s) when you log in.
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2. Complete the Keystone Login Registration page. Fields marked with an
asterisk are required. After completing the registration form click ‘Register’.
If successful you will be automatically redirected back to the MyPDESuite

Login page.

KEYSTONE LOGIN

Register

Personal Information:

First Name =

Last Name =

Date Of Birth «

Contact Information:

Email

Mobile Phone Number

Login Information:

Username =

Password =

Confirm Password =

Security Questions:

Security Question 1+

Security Answer 1+

Security Question 2+

Security Answer 2~

Security Question 3=

Security Answer 3=

Please note that fields marked with a red asterisk are required

The password must pass these rules:
Must be between 12 to 128 characters in length.

Do not include any of your username, your first name, or your last name.
The password must pass 3 out of 4 of these rules:

One uppercase letter.

One lowercase letter.

One numeric number.

One non-character (such as 1#,%,, etc).

Password Strength: Invalid

Select a security question v
Select a security guestion v
Select a security guestion v

/ After completing the form click 'Register'
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Keystone Login Registration Error: Email already in use

Some users are reporting that when they try to register a Keystone Login account,
they are receiving an ‘Email Already In Use’ message. This prevents them from
registering an account.

The Keystone Login directory has been in use for several years and it is possible
that users had accounts created for various purposes in the past.

Solution Options
1. Recover Username and Password

You can recover the username and password associated with the existing
account.

Forgot Username: https://keystonelogin.pa.gov/Account/ForgotUserName

Forgot Password: https://keystonelogin.pa.gov/Account/ForgotPassword

After recovering the account, you can migrate your roles to it and use it to
log in to MyPDESuite.

2. Register a Keystone Login without email address

When registering a Keystone Login account the email address is optional.
This means that you can register a username without entering an email
address.

MyPDESuite does not use the Keystone Login email or phone number. If we
do not have your email/phone, when you login to MyPDESuite you will be
prompted to enter your work email and phone.

3. Request that your email address be freed for use

If you would like your email address to be removed from the existing
account so that you can use it when registering a new account send an email
to ra-edhubadmin@pa.gov. The email must be sent from the email
account that needs to be freed. Put ‘Keystone Login Email In Use’ in the
subject line. The body of the email should state that you are requesting that
your email be removed from any existing Keystone Login accounts. You will
receive a replay when this is completed.
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Migrate Existing Application Roles (Optional)

If you have existing application roles tied to your PALogin username you can
migrate those roles so that when you log in with your new Keystone Login
username you will see your applications.

1. Click the *Migrate Existing Application Roles (Optional)’ link:

maal MyPDESuite

The MyPDESuite Log In Process Has Changed

— CWOPA - Commonwealth of PA Employees

Commonwealth of PA (CWOPA) Employees DO NOT need to create a Keystone Login account or migrate application roles. Flease
login below with your CWOPA Username and Password. Note: You no longer need to preface your username with "CWOPAY".

— Educational Institution Users

External users can no longer access MyPDESuite with their PALogin account. If you have nof alreadv done so. create a Kevstone
Legin account and migrate your existing application roles by following steps 1 & 2 5 If you have existing Application Roles

1. CREATE KEYSTOME LOGIN ACCOUNT - REGISTRATION SUCCESSFUL Click here to mlgra!:e them to your
new Keystone Login account.

2. MIGRATE EXISTING APPLICATION ROLES (OPTIONAL)

If you have existing MyPDESuite application roles, you can migrate them to Keystone Login. If you do not migrate, you will
not see your application(s) when you log in.
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2. To migrate your existing application roles you must enter both your old
PALogin credentials as well as your Keystone Login credentials and click
‘submit’.

KEYSTONE LOGIN

PALogin Migration

Enter your credentials for your PALogin and Keystone Login accounts.

PALogin Credentials

Enter your old MyPDESuite Username and Password here.
Username =

Password -

Keystone Login Credentials

Username = ‘/+ Enter your new Keystone Login Username and Password here.

Password =

m Canee!

If you do not know your PALogin password you can reset it here:
https://palogin.state.pa.us/Login/Home/ForgotPassword

If you do not know your Keystone Login password you can reset here:
https://keystonelogin.pa.gov/Account/ForgotPassword

If you receive this message: "“PALogin account already mapped to a Keystone
account” it means that you already registered a Keystone account and migrated it.

For further assistance call the Help Desk: 717-857-3737.
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Login to MyPDESuite with Keystone Login credentials

1. Navigate to the MyPDESuite Login page https://www.mypdeapps.pa.gov.
Enter your new Keystone Login username and password:

sl MyPDESuite Login

The MyPDESuite Log In Process Has Changed

— CWOPA - Commonwealth of PA Employees

Commenwealth of PA [CWOPA) Employees DO NOT need to create a Keystone Login account or migrate application roles. Please
legin below with your CWOPA Username and Password. Note: You no longer need to preface your username with "\CWOPA".

— Educational Institution Users
External users can no longer access MyPDESuite with their PALogin account. If you have not already done so, create a Keystone
Login account and migrate your existing application roles by following steps 1 & 2 shown below.

1. CREATE KEYSTONE LOGIN ACCOUNT

2, MIGRATE EXISTING APPLICATION ROLES (OPTIONAL)
If you have existing MyPDESuite application roles, you can migrate them to Keystone Legin. If you do not migrate, you will

neot see your application(s) when you log in.

| Enter your new Keystone
Login User Name, Password
and click 'Log In'
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2. The first time you login with your Keystone Username you will be required to
enter your work email address and work phone number and click update:

el MyPDESuite Login

Applications My Account Help Log Out
My Account

Please update your account information. Fields that are marked with an asterik (*) or highlighted in yellow are required.
To change your password or security questions log in to your Keystone Login Account.

* First Name: |11iBambi

* Last Name: |1iiBamb

* Work Email Address:

The first time that you log in you will be Address:
required to enter your:
City:
Work Email Address
Work Phone State: [PA
Zip Code:

* Work Phone (10 digits only): I

Work Phone Extn:

Update



http://www.education.pa.gov/
https://www.mypdeapps.pa.gov/

<™

M pennsylvania
DEPARTMENT OF EDUCATION

How To Guide Vo

www.education.pa.gov https://www.mypdeapps.pa.gov

Registration and Migration Complete

sl MyPDESuite Login

Applications My Account Help Log Qut

My Applications
Access My Applications: If you have migrated successfully your
‘___—.-—" pre-existing application links will be
EdNAvZ Education Mames and Addresses. displayed.

What would you like to do?

Register for an Application

Find out more about Applications

Find my Security Administrator
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Accessing the Future Ready Comprehensive Planning Portal and

Gaining Access to LEA and School Plans

1. Click “Register for an Application”

e e ppm e e -

mmel MyPDESuite

Applications My Account Help Log Out
My Applications

Access My Applications:

CompPlan  The Comprehensive Planning web application assists local education agencies to
create, manage and submit continuous, comprehensive plans to maintain compliance
with state and federal mandates.

ERCPP Future Ready Comprehensive Planning Portal. This application provides a consistent
planning framework and collection tool for all Pennsylvania schools.

ERCPP Test Future Ready Comprehensive Planning Portal (Test). This application provides a
consistent planning framework and collection tool for all Pennsylvania schools.

PIMSReports Pennsylvania Information Management System Reports

What would i 0?
Register for an Application

Find out more about Applications

Find my Security Administrator

2. Use the “Application” dropdown to select FRCPP and then click “Search”

Applications My Account Help LQ
My _Anplications »> Select Application Role

FasecurslD

FERMS
Register for an Apf ;.. lect Application Role

1. Select desired swn, click "Search’.
2. Click 'Register PIMS_Sandbox slication Role.

LT -
Apphcation: = A @




3.

Select “Register” next to the LocalUserAdmin Application role.

Register for an Application: Select Application Role

1. Select desired Application from dropdown, click 'Search’.
2. Click 'Register' next to the desired Application Role.

Application: | FRCPP v Search

Application Role Description
FRCPP

LocalUser FRCPP user at the local level. Reqgister

FRCPP

LocalUserAdmin Register

Allows user to add a new user to their agency, add agency access to an existing user within the system
remove a user's agency access, and adjust agency user roles.

If your LEA is not automatically listed enter the LEA’s name into “Search by keyword(s)” and click
“Search”.

Search by keyword(s): AUN:
Category: | All v County: | All v

Search Reset

Select “Register” next to the LEA’s name. Make sure you are registering at the LEA level (Branch
Code 0000)

Once the FRCPP application is appearing under My Applications in the MyPDESuite, you will
need to give yourself access to the Reopening Plan.



Gaining Access to the Reopening Plan in FRCPP

1. Click on the Admin button

& Mail - carrie anderson - Qutiook X | @Y My PDE Applications %X | Hor Future Ready Coni X | | Home Page - Future Ready Com. X' | +

< C & frcppbetapagov/Home & & Q r‘. I3 o i

Pennsylvania Department of Education

“ L \ ENEnsiv ing . 3 ¢ + s £ Admin B Logout

Mission/Vision
The mission of the Department of Education is to ensure that every keamer has access to a workd-class education system that academically prepares chisdren
and adults to succead as productive citizens. Further, the Department seeks to @stablish a culture that is committed to improving opportunities throughout the

commenwalth by ensuring that technical support, resources, and optimal kearning enviranments are avallable for all students, whethes children or adults,

Pennsyhania leamners will be prepared for gtul engage In pos dary education; in workioroe training; In carcer pathways: and to be

responsible, invohed citizens.

Carrie Anderson

My Plan(s) Reports Resources

Lecal Education Agency's Comprehensive Plan Local Education Agency’s State Required Repons. i
and all LEA School Plans can be accessed below «can be accessed below. Also, avaiable are
‘Optional Report and Plan Templales.

State Required Reports

‘Comprehensive Plan (LEA}

Yiew AN Ruscurses

MNaowe £ 1lndstac

2. Select the Reopening Plan from the drop-down menu and assign yourself Viewer and Writer access
3. Click on Save User Access

L I httpsfwww frepp bata pa.gov/Admin/LEALevelllce D - & O & My PDE Applications | LEA Level User - Future Read.. *

Home My P R F 3 @ Admin

LEA Level Usor

Admin

LEA Level User

Plans owner Viewsr Writor Submitter  Sign-Off
COVID-19 Re-Opening Plan v (] & O O (]
v O O O O | [x)

© futd Another Plan B Save User Accoss O Remove Usar Accoss



e Select Reports from the top blue header
e C(Click on Reopening Instructional Plans

a www frepp.beta.pad ateRequiredReports O~ & & | g3 My PDE Applications | State Required Reports - Futu.. = =

== Pennsylvania Department of Education lad
“ = " S Plans 5 1 @& Admin @ Logout

State Required Reports District (Optionad) Repans.

State Required Reports @

Curriculum, Assessment, and Instruction Reports Professional Development Plans
Last Accessed 5/22/2020 10:16:25 AM Last Accessed 5/28/2020 7:10:34 PM
By carranders By c-amulr

Reopening Instructional Plans
Last Accessed 111900 12:00:00 AM
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