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The Pennsylvania Department of Education (PDE) does not discriminate in its educational programs,
activities, or employment practices, based on race, color, national origin, [sex] gender, sexual orientation,
disability, age, religion, ancestry, union membership, gender identity or expression, AIDS or HIV status, or
any other legally protected category. Announcement of this policy is in accordance with State Law
including the Pennsylvania Human Relations Act and with Federal law, including Title VI and Title VII of
the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, and the Americans with
Disabilities Act of 1990.
The following persons have been designated to handle inquiries regarding the Pennsylvania Department
of Education’s nondiscrimination policies:
For Inquiries Concerning Nondiscrimination in Employment:
Pennsylvania Department of Education
Equal Employment Opportunity Representative
Bureau of Human Resources
Voice Telephone: (717) 783-5446
For Inquiries Concerning Nondiscrimination in All Other Pennsylvania Department of Education
Programs and Activities:
Pennsylvania Department of Education
School Services Unit Director
333 Market Street, 5th Floor, Harrisburg, PA 17126-0333
Voice Telephone: (717) 783-3750, Fax: (717) 783-6802
If you have any questions about this publication or for additional copies, contact:
Pennsylvania Department of Education
Bureau of Special Education
333 Market Street, 7th Floor, Harrisburg, PA 17126-0333
Voice: (717) 783-6913, Fax: (717) 783-6139
www.education.pa.gov
All Media Requests/Inquiries: Contact the Office of Press & Communications at (717) 783-9802
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Introduction
The school-based ACCESS program (SBAP) was created in 1965 through Title XIX of the
Social Security Act. Medicaid is the state and federal government program that provides health
care coverage for eligible individuals, including low-income individuals and individuals with
disabilities. The Medicare Catastrophic Coverage Act has amended Title XIX, by providing that
payment through the Medicaid program is not prohibited because such “services are included in
the child’s individualized education program established pursuant to Part B of the Individuals
with Disabilities Act." (Social Security Act § 1903c [42 U.S.C. 1396b(c)]).
The SBAP permits a Local Education Agency (LEA) to receive reimbursement for health-related
services, provided to Medical Assistance enrolled children, under 21 years of age, as
documented in an Individual Education Program (IEP).

Reimbursement Procedures
Funds that are reimbursed from the federal Medicaid School-Based ACCESS Program for direct
health related services are kept in LEA specific accounts at the Pennsylvania Department of
Education (PDE). Each LEA is able to verify its ACCESS fund balance by accessing the
Financial Accounting Information (FAI) System.
To receive these funds, each LEA must request the funds by completing a PDE-352 form and
submitting it to the Bureau of Special Education (BSE). The PDE-352 form may be accessed at
the following link: School Based ACCESS Program.
Completed forms can be submitted one of two ways:
1. Hard copies should be mailed to:
ACCESS Coordinator
Bureau of Special Education
333 Market Street, 7th Floor
Harrisburg, PA 17126-0333
2. Or digital copies should be emailed to: RA-EDSBAPFUNDING@pa.gov
The chief administrative officer must sign the PDE-352 form. The form is a request for
reimbursement dollars for direct service claiming, which may be used to support the education
of any special education student, not only those who are Medicaid eligible.
A general description of the items or services purchased, and their effect on the special
education program, should be included in a cover letter, or the narrative section of the PDE-352.
The name and contact information of the individual, who is completing the PDE-352, should be
included on the form. Copies of invoices or purchase orders should not be included with the
PDE-352 form. BSE personnel recommend the submission of PDE-352 forms on a quarterly or
monthly basis to maintain the balance of the LEAs ACCESS account below $500,000.00. After
the PDE-352 form has been received and approved by BSE personnel, the PDE-352 is sent to
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the Comptroller's office for processing. Funds are transferred electronically to the LEAs local
bank account approximately two months after the request is received by BSE.

Ineligible School-Based ACCESS Expenditures
(examples, not an exhaustive list)
1.
2.
3.
4.
5.
6.

general education expenses.
supplanting of professional positions that the LEA has been supporting in the past.
expenses outside the scope of the special education program.
capital improvement expenses.
real estate expenses.
administrative expenses which are outside the realm of special education.

Eligible School-Based ACCESS Expenditures
(examples, not an exhaustive list)

Personnel
1. new, professional, special education positions (teachers, therapists, etc.); salaries and
benefits.
2. special Education classroom instructional aides; salaries, and benefits.
3. personal Care aides; salaries, and benefits.
4. school Based Access Program coordinators; salaries, and benefits.
5. nurses; salaries and benefits, for the percentage of time spent with special education
students.
6. clerical support staff; for ACCESS record keeping, salaries, and benefits.
7. clerical support staff; for the special education program, related to the time spent in
direct student support (typing, filing, mailing of IEPs, evaluation reports, Invitations to
IEP meetings, etc.), salaries and benefits.
8. substitute teacher expenses, for special education classes, due to the special education
teacher’s attendance at IEP meetings or professional development sessions.

ACCESS Program Costs
1.
2.
3.
4.
5.
6.
7.
8.

copiers.
computers.
paper supplies.
equipment maintenance.
FAX equipment and supplies.
printer equipment and supplies.
filing cabinets.
Internet access, for purposes of accessing vendor program services; e.g., SBAP billing
program and IEP writer program, etc.
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Training
1.
2.
3.
4.
5.

CPR and first aid training for special education personnel.
conferences and workshops for special education personnel and administrators.
inclusion conferences and workshops for general education personnel.
parent training for special education purposes.
Manuals, or other materials, required for professional development sessions or training
programs.

Property
1. student computers.
2. instructional personnel computers, which are used for writing IEPs, evaluation reports,
lesson or treatment plans, record keeping, or other special education functions.
3. specialized furniture for special education students.
4. treatment room furniture.
5. furniture needed for computer use.
6. televisions and related technology devices.
7. assistive technology equipment and supplies.
8. portable stair climbers.
9. wheel chairs.
10. computer networking hardware and software.
11. swimming pool lifts.
12. therapy equipment.

Contracted Services
1.
2.
3.
4.
5.
6.

psychological testing.
specialized transportation outside the general education school transportation system.
professional development and training for instructional personnel and aides.
community based program costs.
maintenance contracts on computers, copiers, etc.
tuition for students who have placements outside of the LEA.

Transportation
1. modification of specialized buses with car seats, seat belts, wheelchair adaptations, lifts,
etc.
2. specialized buses for special education transportation.
3. expenses for contracted transportation services.

Supplies
1. personal care supplies for special education students.
2. health room supplies for special education students.
3. paper, computer, and printer supplies for School Based ACCESS Program, IEPs,
evaluation reports, and other student specific documents.

Student and Curriculum Specific
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1. curriculum based field trips.
2. guest speakers and enrichment programs.
3. programs provided, e.g., swimming lessons, community-based programs, transition
related programs, etc.
4. tests and other assessment instruments.
5. books and other resource materials, including service animal expenses.
6. software.
7. workbooks and other ancillary curriculum products.
8. adaptive feeding equipment and other health related products.
9. IEP writing programs/software and professional development needed for implementation
and performance.
10. instructional materials.
11. teacher manuals and related instructional materials.

Questions
Questions, regarding ACCESS, should be directed to:
James Tobias
jatobias@pa.gov
(717) 783-6925
Department of Education
Bureau of Special Education
333 Market Street,
Harrisburg, PA 17126-0333
Or, to the resource account at:
RA-EDSBAPFUNDING@pa.gov
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