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	Component I: Highly Qualified

	The Local Education Agency (LEA) designs and implements procedures that ensure the hiring and retention of qualified teachers and paraprofessionals and ensure that parents are informed of educator credentials as required.
Sec. 1111 (h)(6)(A)
Sec. 1119 (a)(1-2)(c)(1)




	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1.   Utilizing the most recent PIMS data, all core content area teachers employed by the LEA are highly qualified.   (Core content teachers in ALL schools, not just Title I.)
	
	
	
	· PIMS Highly Qualified Teacher Report
· Emergency Certificates for all teachers not HQ


	
	

	2.   LEA has a system in place to ensure that all core content area teachers become highly qualified.
	
	
	
	· List of teachers not highly qualified with Individualized Professional Development Plan for each.
	
	








	Component II: Parent Involvement

	The LEA and Title I schools meet parental involvement requirements.

Sec. 1118(a)-(h)
Sec. 1111(c)(14)
Sec. 1111(d)
Sec. 1116(a)(1)(D)



	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. LEA has a written parental involvement policy and evidence that it is reviewed and updated annually. Required Components:
· states how the LEA involves parents in the joint development of the Title I Plan (Title I Application)
· states how the LEA involves parents in the process of school review and improvement
· states how the LEA builds the schools’ and parents’ capacity for parent involvement and described in Section 1118(e) of the Parental Involvement Guidance
· states how the LEA coordinates Title I parent involvement activities with other parental involvement activities, such as Head Start programs, Reading First programs, Early Reading First programs, Even Start programs, Parents as Teachers programs, Home Instruction Program for Preschool Youngsters, and State-run preschool programs
· states how the LEA conducts with parents an annual evaluation of the content and effectiveness of the parent involvement policy and assesses how much parent involvement has increased and what the barriers are to parental participation that needs to be addressed 
· states how the LEA uses the findings of the evaluation to design strategies for school improvement and to revise parental involvement policies.
	
	
	
	· LEA parent involvement policy
· Staff/Parent meeting agenda, memoranda, revisions, sign-in sheets.
· Website posting
	
	

	· Desk Monitoring Only:  Upload LEA Parent Involvement Policy





	Component III: Schoolwide Programs

	The LEA and schools develop schoolwide programs that use the flexibility provided to them by laws to improve the academic achievement of all students in the school.
Sec. 1114




	   If the LEA does not operate a Schoolwide Program in any Title I schools, this section can be skipped.

	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. LEA provides guidance, technical assistance and support to schools developing Schoolwide programs in the areas of needs assessment, comprehensive planning, implementation, and evaluation of the Schoolwide program and requirements.
	
	
	
	· Evidence of the planning process and technical assistance
· Planning meeting agendas
· Planning Team roster and calendar of meetings
· Program evaluation results
	
	

	2. LEA has indicated which program funds have been consolidated in the Schoolwide program, if applicable, and how the intent and purposes of the individual consolidated programs are addressed.
	
	
	
	· Financial reports
· Documentation of uses of any consolidated funds
	
	





					
	Component IV. Nonpublic schools

	The LEA provides Title I services to eligible children attending nonpublic schools.
Sec. 1114




	   If the LEA has no participating nonpublic schools, this section can be skipped.

	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. LEA has public school ranking charts with per-pupil allocations identified. 
	
	
	
	· Consolidated application Selection of Schools section showing ranking chart and per pupil expenditures
	
	

	2.  LEA has procedures for provision of services to eligible children attending nonpublic school officials.
	
	
	
	· Consolidated application Nonpublic Involvement section showing services provided to nonpublic students
	
	

	3. Consultation occurred between LEA and nonpublic officials.
	
	
	
	· Copies of letters, e-mails, consultation forms, meeting sign-in sheets between LEA and nonpublic officials
· Consolidated application Nonpublic Involvement section showing record of contacts between LEA and nonpublic schools
	
	

	· Desk Monitoring Only:   Upload copies of letters sent to non-public schools, consultation meeting agendas and sign-in sheets, records that services have been discussed

	4. LEA regularly monitors the provision of Title I services to nonpublic students
	
	
	
	· Nonpublic school visitation documentation by district or IU
	
	

	5. LEA is evaluating the Title I program serving nonpublic school students.
	
	
	
	· Evaluation data
· Needs assessment survey form and collated results
· Assessment data
	
	

	6. Nonpublic school students are receiving equitable services for instruction professional development, parent involvement, and summer school.)  
	
	
	
	· Consolidated Application Selection of Schools section showing set-asides for nonpublic schools
· Announcements/sign-in sheets for professional development activities and parent involvement opportunities for nonpublic teachers and parents
	
	

	· Desk Monitoring Only:  Upload announcements and sign-in sheets for nonpublic teacher professional development activities and nonpublic parent meetings.

	7. LEA has budgets that document appropriate set-asides
	
	
	
	· Title I budget
	
	

	8. LEA has third-party contracts (vendor) or inter-district agreements with IUs or another LEA
	
	
	
	· Copy of third-party contracts or inter-district agreements that show set- asides for nonpublic schools
	
	

	9. LEA has Title I complaint procedures for nonpublic schools
	
	
	
	· Copy of complaint procedure and verification of distribution to nonpublic schools
	
	







											
	Component V: Comparability

	The LEA complies with the comparability provisions of Title I.
Sec1120A(c)


	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. Title I Comparability Report comparing Title I schools to non-Title I schools reported to SEA annually in Pennsylvania and submitted by November 15.

	
	
	
	· Detailed Data Sheet
· Support data housed at the LEA (individual school lists of per pupil expenditures)
· Support data housed at the LEA (individual school lists with staff names attached to the positions counted and excluded)
	
	



	



	Title IIA Requirements

	

	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. The LEA has a plan in place to ensure all teachers of core academic subjects will be highly qualified. Section 1119 (a)(1)&(3) and Section 2141 (a)&(c)
	
	
	
	· PIMS  Highly Qualified Teacher Report from two most recent years
· Principal Attestation for all Title I schools (PDE Form 425)
· HQT Individual Professional Development Plans prepared for each teacher who is not highly qualified if LEA has not maintained 100% highly qualified teacher status for two consecutive years
	
	

	· Desk Monitoring Only:  Upload Principal Attestation (PDE Form 425) along with any Individual Professional Development Plans prepared for teachers not highly qualified

	2.  LEA ensures equitable distribution of experienced and HQ teachers between and within the district’s schools to ensure poor and minority students are not taught at higher rates than other students by inexperienced, unqualified, or out-of-field teachers.  Section 1112(c)(1)(L)
	
	
	
	· Equity Plan
· Documentation of annual review of Equity Plan
· Teachers are reassigned, if applicable
· Changes to union contract are made, if applicable
	
	

	· Desk Monitoring Only:  Upload Equity Plan and agendas and sign-in sheets for Equity Plan meetings.

	3.  The LEA conducts an assessments of local needs for professional development and hiring, student academic needs and the academic achievement gap as identified by the LEA and school staff.  Section 2122(c)(1)(2)
	
	
	
	· Copy of district professional development needs assessment and collated results
	
	

	· Desk Monitoring Only:  Upload district professional development needs assessment and collated results

	4.  The LEA involves parents in the planning of professional development activities.  Section 2122(b)(7)
	
	
	
	· Meeting notices, agenda, sign-in sheets
	
	

	· Desk Monitoring Only:  Upload meeting notices, agenda and sign-in sheets for any meetings at which parents were involved in the planning of professional development activities.

	5.  The LEA professional development activities are based on the needs assessment and designed to improve student academic achievement and eliminate the achievement gap that separates low-income and minority students from other students. Section 2122(b)(1)(B) and (2)
	
	
	
	· List of professional development activities aligned to needs assessment and district Comprehensive Plan
	
	

	6.  The LEA provides professional development activities, to improve the knowledge of teachers, principals, paraprofessionals and other school staff.  Section 2123(A)(3)(A&B)
	
	
	
	· Attendance rosters for each professional development activity
· Surveys
	
	

	7.  The LEA targets funds to schools that have the lowest portion of highly-qualified teachers; have the largest average class size; or are identified for school improvement.  Section 2122(b)(3)
	
	
	
	· Class rosters with HQ Teacher status
· Class size data before and after class-size reduction teacher added
· Focus/Priority school status
· Consolidated application Selection of Schools ranking page.
· Title II budget

	
	

	8.  The LEA utilizes highly-qualified teachers to reduce class size. Section 2123(a)(2)(B)
	
	
	
	· Class-size reduction teacher rosters
· PIMS Highly-Qualified Teacher report
	
	

	· Desk Monitoring Only:  Upload Class rosters with HQ Teacher status and class size data before and after class-size reduction teacher added












	Component VI. Teacher and Principal Effectiveness

	The LEA implements the Principal and Teacher Evaluation System.


	
	

	Description
	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. Principal Evaluation System
	1. The LEA is implementing the Principal Evaluation System as defined by Act 82, which may include an approved alternative.  Note:  charter schools are not mandated by law to utilize an evaluation in accordance with Act 82, please mark N/A and proceed to the question 3 and 4.
	
	
	
	· Sample redacted completed evaluation forms used by LEA.
· Sample redacted principal SLOs

	
	

	2. Teacher Evaluation System
	1. The LEA is implementing the Teacher Evaluation System as defined by Act 82, which may include an approved alternative..  Note: charter schools are not mandated by law to utilize an evaluation in accordance with Act 82, please mark N/A and proceed to the next question.
	
	
	
	· Sample redacted completed evaluation forms.
· Sample redacted teacher SLOs

	
	

	3. Principal Evaluation System for Charter Schools
	1. Charter schools are not required to use the state forms (Act 82), but still need some type of principal and teacher evaluation systems as required in the ESEA Waiver, please mark N/A for LEAs.

	
	
	
	· Sample redacted completed evaluation forms.

	
	

	4. Teacher Principal Evaluation System for Charter Schools
	1. Charter schools are not required to use the state forms (Act 82), but still need some type of principal and teacher evaluation systems as required in the ESEA Waiver, please mark N/A for LEAs.

	
	
	
	· Sample redacted completed evaluation forms.

	
	
















	Fiscal Requirements

	



	Description
	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	A. Audits
The SEA ensures that the State and the LEAs are audited annually, if required, and that all corrective actions identified through this process are fully implemented
Uniform Grants Guidance Section 200.501
	1.  Copies of single audit reports (2 most recent), corrective action plans and approval documents for the LEA
	
	
	
	· Two most recent audit reports (federal programs only)
· LEA response to findings
· PDE follow –up review of findings
· Independent auditor report shows that LEA has completed all corrective actions

	
	

	B. Carryover
The LEA complies with the carryover provisions of Title I.
Sec. 1127
	1.  LEAs with Title I allocations greater than $50,000 per year have not carried over more than 15% of their allocation from one year to next unless the SEA has waived the limitation (allowable once every 3-year cycle if the SEA believes the request is reasonable and necessary
	
	
	
	· Consolidated Application Carryover section
· Waiver request and Carryover Waiver Approval Letter 
	
	

	· Desk Monitoring Only:  Upload Carryover Waiver Approval Letter, if applicable.

	C. Rank Order
The LEA ensures that it complies with the requirements of Title I when allocating funds to eligible school attendance areas or schools in rank order of poverty based on the number of children from low-income families who reside in an eligible school attendance area.
Sec. 1113

	1.  The LEA is only serving eligible schools that have been ranked from highest to lowest without regard to grade spans and all schools above 75% poverty are served 

	
	
	
	· Consolidated Application Selection of Schools ranking grid
	
	

	D. 
	2.  Allocations to each eligible school in the Consolidated Application ranking grid and the per pupil allocations match
	
	
	
	· Title I budget for each school
	
	

	E. 
	3.  Pre-kindergarten children are excluded from the poverty count of any school
	
	
	
	· PIMS Report on Economically Disadvantaged
	
	

	· Desk Monitoring Only:  Upload building level budgets for each Title I building

	F. Supplement /Supplant
The LEA ensures that Title  funds are used only to supplement or increase non-Federal sources used for the education of participating students and not to supplant funds from non-Federal sources.
Sec. 1114
Sec. 1115
Sec. 1116
Sec. 1120A
	1.  LEA approved budget and records of expenditures of Title funds at the district level match.
	
	
	
	· Title I A and D,  Title II and Title III budgets
· LEA budget
· Statement of Expenditures for Title I A and D, Title II and Title III

	
	

	G. 
	2.   For Schoolwide Programs – Expenditures verify that funds have not supplanted non-federal resources
	
	
	
	· Statement of federal, state and local allocations for past two years
· Federal expenditures match SWP activities
· MOE letter

	
	

	H. 
	3.   For Targeted Assistance Programs – Expenditures meet the statutory requirements and are supplemental in nature and do not supplant non-federal resources

	
	
	
	· Building level Title I budgets and statement of allocations and expenditures for current year

	
	

	· Desk Monitoring Only:  For Targeted Assistance buildings, upload statement of building level expenditures for current year.  For Schoolwide Program buildings, upload statement of federal, state and local allocations for past two years and federal expenditures for each building.

	I. Equipment and Related Property
Uniform Grants Guidance
	1.  LEA maintains Inventory records, purchase orders and receipts for equipment (over $1500) purchased and Computing Devices and Special Purpose Equipment ($300 - $1499)
	
	
	
	· Inventory list of items purchased with Title I A and D, Title II and Title III

	
	

	J. 
	2.  LEA conducts a physical inventory of all items every two years
	
	
	
	· Documentation that physical inventory was conducted within the last two years
	
	

	· Desk Monitoring Only:  Upload equipment inventory

	K. Compliance to Reservations
The LEA complies with requirements regarding the reservation of funds.
Sec. 1113
Sec. 1116
Sec. 1118
	1. LEA has reserved funds necessary to provide services comparable to those provided to students in Title I funded schools to homeless students in non-Title I schools. If appropriate funds were set aside, for:
· Neglected
· Homeless students
	
	
	
	· Consolidated Application Reservation of Funds page
· Consolidated Application Title I budget
· Statement of expenditures for homeless and/or neglected students
	
	

	L. 
	2. If LEA has indicated the use of the Salary and Fringe Benefit set-aside on the Reservation of Funds worksheet, does documentation exist to show how the calculation was derived and shows how the set-aside amount was allocated back to the appropriate Title I school?  (If not used, select NA)
	
	
	
	· Consolidated Application Reservation of Funds
· Spreadsheet demonstrating calculations
	
	

	M. 
	3.  LEA has reserved an amount equal to (or a minimum of) 20% of its Title I allocation for Priority and/or Focus schools’ interventions
	
	
	
	· Consolidated Application Reservation of Funds page
· Statement of expenditures for interventions
	
	

	N. 
	4.  LEAs receiving more than $500,000 in Title I funds have reserved a minimum of 1% of the allocation for parent involvement and have distributed a minimum of 95% of those funds to the schools.  

	
	
	
	· Procedure for allocation of at least 95% to schools

	
	

	O. Obligating Funds
	1.  LEA began obligating funds on or after the programs’ approved date
	
	
	
	· Documentation that program funds were not spent prior to program approval date
	
	

	P. Title I, Part D
	1. LEA spends Title I, Part D funds on allowable, supplemental, and educational activities at the selected delinquent institution(s)
	
	
	
	· Statement of expenditures for delinquent
	
	

	Q. Record Retention
	1.  Federal program records are maintained for a period of 7 years (current year plus 6 prior)
	
	
	
	
	
	

	R. Community Eligibility Provision (CEP)
	1. Did your LEA have schools that participated in the Community Eligibility Provision (CEP) during the 14-15 SY?  This is asked for 15-16 monitoring because data from the previous year is used for the current year Selection of Schools and Nonpublic Equitable Share data

Note:  If your LEA has schools that have adopted CEP for the first time during the 15-16 SY this answer is “no”. 
Note:  If a “no” answer the remaining questions can be marked N/A.
	
	
	
	· Consolidated Application Selection of Schools
	
	

	
	2. Were all buildings in 14-15 CEP or were some CEP and others non-CEP? If all schools CEP, select MET.  If not, select N/A, then discuss per bullet 3 how data was made uniform.
	
	
	
	· Consolidated Application Selection of Schools
	
	

	
	3. LEA has a data source/process that was used to ensure that CEP building low-income data was uniform with other non-CEP buildings and/or was equitable in regard to nonpublic schools

	
	
	
	· Consolidated Application Selection of Schools
· The 1.6 multiplier was applied against CEP data from participating schools to make it uniform with traditional Free and Reduced Lunch data at non-CEP schools. 
· Raw CEP/Direct Certification (DC) data was utilized at all schools in a uniform manner without a multiplier and regardless of whether or not a school was CEP participating or not. 
· A survey that looked like the old Free and Reduced lunch survey – but which made clear that it was not a requirement of the food subsidy program – was sent to participating CEP schools.  Non-CEP schools would use the traditional free and reduced forms. 
	
	









	Uniform Grants Guidance

	


	Description
	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	A. Conflict of Interest
Uniform Grants Guidance Section 200.112
	1. Conflict of Interest Requirement – the non-federal entity must disclose in writing any potential conflict of interest to the Federal awarding agency or pass-through entity in accordance with the applicable Federal awarding agency policy, which includes:
· Standards of Conduct –(covering conflicts of interest when governing the actions of its employees engaged in the selection award and administration of contracts)
· Organizational Conflicts- (relationships with a parent company, affiliate, or subsidiary organization, the non-Federal entity is unable or appears to be unable to be impartial in conducting a procurement action involving a related organization)
· Disciplinary Actions- (actions taken against an individual who violates the standards of conduct)
· Mandatory Disclosure- (potential conflict disclosed in writing)


	
	
	
	· policy, 
· self-disclosure form,
· resolution form or other evidence of how it was resolved (waived, or disciplinary actions taken)
	
	

	B. Allowability of Costs
Uniform Grants Guidance Section 200.43
	1. Allowability of Costs Requirement – Expenditures must be aligned with approved budgeted items and when determining how the District expends its funds the policy must include the following cost principles:
· Necessary, reasonable and allocable
· Conform with federal law and grant terms
· Consistent with state and local policies
· Adequately documented
	
	
	
	· review policy to determine if the above requirements are included and explained

	
	

	C. Procurement – effective 2017-18 monitoring cycle – cannot be marked Not Met
Uniform Grants Guidance Section 200.300
	1. Procurement – the District maintains purchasing procedures
· Micro-purchases (purchase up to $3,000)
· Small Purchase  (between $3,000-$150,000)
· Sealed Bids (purchases over $150,000 with formal advertising)
· Competitive Proposals (more than one source submitting a proposal)
· Non-competitive Proposals i.e. Sole Source (Solicitation of a proposal from only one source)


	
	
	
	· procurement policy and does the policy define the 5 requirements

	
	

	D. Cash Management
Uniform Grants Guidance Section 200.305
	1. Cash Management – the District must maintain written procedures to implement the following cash management requirements:
· Reimbursements – explain what happens if the District is initially charging federal grant expenditures to nonfederal funds
· Advances – explain what happens if the District receives advance payments of federal grant funds
· Interest – explain how the District will manage interest earned on federal grant awards
	
	
	
	· policy explaining the above
	
	

	E. Travel Reimbursement
Uniform Grants Guidance Section 200.474
	1. Travel – the District must have written travel policies in order for travel costs to be allowable
· Types of travel (single day, overnight or out-of-state)
· What expenses may be reimbursed (food, lodging, transportation, airfare)
· What type of documentation is needed for reimbursement (pre-approval travel form, receipts, post travel form)

	
	
	
	· policy
	
	

	· Desk Monitoring Only:  Upload policies for Conflict of Interest, Allowability of Costs, Procurement, Cash Management, and Travel Reimbursement. Note: Procurement policies are not required until 2017-18 monitoring cycle. 




	Ed-Flex Waiver Review

	Ed-Flex is a program that delegates to PA the authority to grant waivers of certain federal requirements to improve education.
Section 4 of the Education Flexibility Partnership Act of 1999.




	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. The LEA has evidence of which Federal Program(s) and Federal Requirement(s) are to be waived, including the expected results of waiving each requirement.
	
	
	
	· Section 1Waiver Application

	
	

	2. The LEA has evidence of how it will continue to provide assistance to the same populations served by program for which waivers were requested.
	
	
	
	· Section 2Waiver Application
	
	

	3. The LEA has evidence of how the waiver will improve the instructional program and academic performance of students and how non-public
students will be affected.
	
	
	
	· Section 3 Waiver Application
	
	

	4. The LEA has evidence of how it provided notice and information to the public regarding the waiver request.
	
	
	
	· Section 4 Waiver Application
	
	

	5. The LEA has evidence of the education improvement goals, including methods that will be used to assess student progress toward the goals, and how the LEA will be able to determine the impact of any school that benefits from an approved waiver.
	
	
	
	· Section 5 Waiver Application
	
	

	6. If an application was submitted for an extension of an approved waiver, the LEA has evidence of effectiveness of the waiver, how the waiver improved student performance and how the waiver extension was in the public interest.
	
	
	
	· Section 6 Waiver Application
	
	

	7. The LEA has evidence of services provided, schools served with waiver
and school years approved with waiver.
	
	
	
	· Approval Letter from PDE
	
	

















	Title VI-B REAP

	Allocating Funds for SRSA 

	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. The LEA ensures that it complies with the
requirements of Title VI-B when allocating funds for REAP-Flex
	
	
	
	· Statement of Allocations and Expenditures
	Applicable Funding for
REAP-Flex:
• Title II-A
• Uses of Applicable
Funding
Title I-A
Title II-A
Title III

	

	2. The LEA ensures that it complies with the
requirements of Title VI-B when allocating funds for Rural and Low Income Schools
	
	
	
	· Statement of Allocations and Expenditures
	Uses of Funds:
Teacher Recruitment
and Retention
Teacher Professional
Development
Educational
Technology
Parent Involvement
Activities
Title I-A
Title III
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Program Reviewer(s):						Visit Date:




	Component I: Highly Qualified

	The Local Education Agency (LEA) designs and implements procedures that ensure the hiring and retention of qualified teachers and paraprofessionals and ensure that parents are informed of educator credentials as required.
Sec. 1111 (h)(6)(A)
Sec. 1119 (a)(1-2)(c)(1)




	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. All instructional paraprofessionals working in a Title I program are highly qualified.
	
	
	
	· List of paraprofessionals & their qualifications: HS Diploma plus 2 years of college (48 credits), AA Degree or local assessment
· PIMS report 
	
	

	· Desk Monitoring Only:  Upload list of paraprofessionals working in Title I programs with their qualifications.

	2. Parents (in Title I schools only) are notified annually that they may request information regarding the professional qualifications of their child’s teacher(s), and of paraprofessionals who provide instructional services to their children.
	
	
	
	· Copy of  Right-to-Know – Teacher Qualifications letter and evidence of distribution date
	
	

	· Desk Monitoring Only:  Upload dated copy of Right-to-Know Teacher Qualification letter

	3. Parents (in Title I schools only) are notified if their child is assigned to or being taught for four or more consecutive weeks by a teacher who is not highly qualified in a core academic subject. (This cannot be marked N/A.
	
	
	
	· Copy of Right-to-Know – Non-HQT letter and evidence of distribution date.
	
	



	Component II: Parent Involvement

	Title I schools meet parental involvement requirements.

Sec. 1118(a)-(h)
Sec. 1111(c)(14)
Sec. 1111(d)
Sec. 1116(a)(1)(D)



	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. Schools receiving Title I funds have a written Parent Involvement Policy/Plan aligned with the District policy and evidence that it is updated annually and has been distributed to parents.  Required components:
· describes how parents will be involved in the planning, review and improvement of the school's Parent Involvement Policy.
· states that an annual meeting will be held to inform parents of the school's participation in the Title I program and to explain the requirements of the program and their right to be involved.
· states that parent meetings, including parent conferences, will be held at different times during the day.
· states that Title I funds may be used to pay reasonable and necessary expenses associated with parent involvement activities, including transportation, childcare, or home visit expenses to enable parents to participate in school-related meetings and training sessions.
· describes how parents will be involved in the planning, review, and improvement of the school's Title I program.
· describes how the school involves parents in the joint development of the Schoolwide Program Plan under Section 1114.  Applies only to Title I schools operating a Schoolwide Program.
· describes how the school will provide parents of participating children with timely information about the Title I program.
· describes how the school will provide parents of participating children with a description and explanation of the curriculum in use at the school, the forms of academic assessment used to measure student progress, and the proficiency levels students are expected to meet.
· describes how the school will provide assistance to parents in understanding the State's academic content standards and student achievement standards, local academic assessments and how to monitor a child's progress and work with teachers to improve the achievement of their children.
· states that the school will provide, if requested by parents, opportunities for regular meetings to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children, and respond to any such suggestions as soon as practicably possible.
· states that a school-parent compact was jointly developed with parents and the compact outlines how parents, the entire school staff and students will share in the responsibility for improved student achievement.
· describes how the school provides materials and training to help parents to work with their children to improve their children's achievement, such as literacy training and using technology, as appropriate, to foster parent involvement.


	
	
	
	· School parent involvement policy
· Parent meeting agenda & sign-in sheets, memoranda, revisions
· Website posting
	
	

	· Desk Monitoring Only:  Upload School-Level Parent Involvement Policy for each Title I school.

	2. Schools receiving Title I funds have a written school-parent compact and evidence that it has been updated annually and has been distributed to parents
	
	
	
	· School-parent compact
· Staff-parent meeting agenda & sign-in sheets
· Evidence of distribution
	
	

	· Desk Monitoring Only:  Upload School-Parent Compact for each Title I school.

	3. Title I schools hold an annual meeting to inform parents of participating students about Title I program
	
	
	
	· Title I meeting agenda & sign-in sheets
	
	

	· Desk Monitoring Only:  Upload agenda for annual Title I meeting and sign-in sheets.

	4. Title I schools have provided assistance to parents in understanding the State’s academic content standards and student academic achievement standards, State and local academic assessments, the requirements of Title I, and how to monitor a child’s progress and work with educators to improve student achievement.  
	
	
	
	· Staff/Parent meeting agendas and sign-in sheets
	
	

	· Desk Monitoring Only:  Upload Staff/Parent meeting agendas, back-to-school nights or parent training meetings.

	5. Title I schools have provided materials and training to help parents work with their children to improve achievement, such as literacy and technology training.
	
	
	
	· Training materials, evaluations, agendas & sign-in sheets, calendar of events
· Workshops
	
	

	6. Title I schools educate instructional staff, with parental assistance, in the value and utility of contributions of parents, how to reach out to and communicate with and work with parents as equal partners, implement and coordinate parent programs and build ties between parents and schools.
	
	
	
	· Staff meeting agendas & sign-in sheets
· Professional development agendas
· Induction Plan
· Surveys
· Comprehensive Plan
	
	

	· Desk Monitoring Only:  Upload agenda of staff meeting(s) where discussion of effective means to communicate with parents is discussed, along with sign-in sheets.   Include documentation of parent involvement in the process.

	7. Title I schools have coordinated and integrated parent involvement programs and activities with other programs (Head Start, public preschools, parent resource centers, early childhood programs), to encourage and support parents in more fully participating in the education of their children, and parents have participated in the development of the Transition Plan.
	
	
	
	· Transition Plan
· Parent training materials, evaluations, agendas, calendar of events
· Staff/Parent meeting agendas and sign-in sheets
	
	

	8. Title I schools have sent information related to school and parent programs to parents in a format and language the parents could understand.
	
	
	
	· Translated documents such as fliers, letters, web site postings
	
	

	9. Title I schools have provided full opportunities for participation of parents of LEP students, students with disabilities, parents of migrant students.
	
	
	
	· Parent meeting agendas & sign in sheets
· Documentation shared or distributed

	
	

	10. Title I schools have informed parents about the existence of a parent resource center, if one exists. (Federal regulations do not require a parent resource center.)
	
	
	
	· Documentation such as copies of fliers, letters sent home, posted information on boards at schools and/or website postings
	
	

	11. Title I schools conducted an annual evaluation of the effectiveness of school parental involvement activities.
	
	
	
	· Copy of annual parent survey and/or parent/teacher conference evaluation and collated results
· Parent meeting agenda & sign-in sheet

	
	

	· Desk Monitoring Only:  Upload all additional parent meeting agendas and sign-in sheets.   Upload copy of parent surveys and collated results.














	Component III: Schoolwide Programs

	The LEA and schools develop Schoolwide programs that use the flexibility provided to them by laws to improve the academic achievement of all students in the school.
Sec. 1114




	   If the LEA does not operate a Schoolwide Program in any Title I schools, this section can be skipped.

	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. All Schoolwide schools:

· Have completed a needs assessment,
· Have developed school-wide reform strategies,
· Are using highly qualified staff to deliver instruction,
· Are sending high-quality teachers to “high-need” schools 
· Have high-quality and ongoing professional development, 
· Have parent involvement
· Have a Pre-K to Kindergarten Transition Plan for preschool children, if applicable
· Consider teacher input when making assessment decisions
· Provide effective, timely and additional assistance to students having difficulty mastering proficient or advanced levels of academic standards
· Budget coordinated with regular program
	
	
	
	· Copy of Schoolwide Plan
· Copy of annually updated Schoolwide Template/School Improvement Plan AND Schoolwide Addendum
· Sign-in sheets and agendas demonstrating plan was updated annually
	
	

	· Desk Monitoring Only:   Upload copies of letters sent to non-public schools, consultation meeting agendas and sign-in sheets, records that services have been discussed



	2. School operates a Schoolwide program with a waiver.
	
	
	
	· Priority/Focus School
· 30-40% free and reduced count
· Waiver approval letter
	
	


















	Component IV: Targeted Assistance

	The Targeted Assistance Title I school programs meet all requirements.
Sec. 1115



	  If the LEA operates only Schoolwide Programs in Title I schools, this section can be skipped

	Requirements
	Met
	Not Met
	N/A
	Suggested Evidence of Implementation
	Additional Evidence
	Comments

	1. The LEA and Title I school have established targeted assistance programs that address statutory purposes and meet requirements, including the following:
· Scientifically-based, high-quality supplemental resources
· Using effective instructional methods and strategies that strengthen the core academic program and are aligned to the resources
· Minimizing the removal of students from the regular classroom during regular school times
· Primary consideration to providing supplemental learning time

	
	
	
	· List of supplemental materials
· Identification of scientifically-based instructional models based on current best practices
· Title I staff and eligible student schedules 
· Benchmark data and formative assessment data of Title I students
	
	

	· Desk Monitoring Only:  Upload instructional models for targeted students, list of supplemental materials,  Benchmark assessments for Title I students, and Title I staff/student schedules. 

	2. The LEA and Title I school promote the integration of staff supported by Title 1into the regular school program and assures that targeted assistance program planning coordinates with and supports the regular education program.
	
	
	
	· Documentation of regular team meetings, agendas sign-in sheets, minutes, etc.
· Professional development schedules
· Meeting agendas, sign-in sheets
	
	

	3. The Title I school has established criteria for the selection of eligible students (including Head Start, Homeless, Migrant, Neglected/Delinquent.)
	
	
	
	· Selection criteria
· Student roster with test scores that includes rank order listing
· Teacher/parent recommendations
· List of eligible students not serviced due to parents declining services
	
	

	· Desk Monitoring Only:  Upload selection criteria, Title I assessment data, teacher/parent recommendations and list of eligible students not serviced due to parents declining service












	Component V: Fiscal Requirements

	


	1. Time Documentation
	1.  The LEA and Title I school maintain semi-annual certifications for all employees funded 100% from a single cost objective
	
	
	
	· Semi-annual time certifications
	
	

	
	2.  The LEA and Title I school  maintain time documentation/logs for prorated staff including the amount of time spent on each funding source activity; logs are signed by a supervisor and reconciled to payroll documentation on a monthly basis; or fixed schedule approval has been obtained from DFP
	
	
	
	· Time logs
· Staff schedules
· Documentation of Fixed schedule  semi-annual time documentation DFP approval
	
	

	· Desk Monitoring Only:  Upload staff semi-annual certifications and/or time logs
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