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MEMO
MEM
	to:         
	
	School Food Authorities and All Food Service Management Companies

	fROM:    
	
	Vonda Cooke, M.S., R.D. 

State Director, Child Nutrition Programs

	DATE:    
	
	February 7, 2014

	Re:
	
	School Food Authority’s Responsibilities When Contracting with Food Service Management Companies


MESSAGE:
This memo is a reminder to all Food Service Management Companies (FSMCs) and School Food Authorities (SFAs) that currently contract with a FSMC or are considering it for the future. 

The operation of the National School Lunch Program and School Breakfast Programs is the responsibility of the SFA.  Through a signed written agreement with the Pennsylvania Department of Education (PDE), Division of Food and Nutrition (DFN), SFAs agree to comply with all regulations that apply to the National School Lunch Program, School Breakfast Program, and any other Child Nutrition Programs operated by the SFA.  

In some instances, SFAs choose to outsource aspects of the child nutrition program to a FSMC.  SFAs choosing to do this must follow strict federal procurement processes that are delineated by the DFN.  Whether a SFA chooses to retain the operation of the child nutrition program(s) in-house or contract with a FSMC for assistance with operating the program, the SFA is ultimately responsible for the operation of the entire program.  In addition, when a SFA contracts services to a FSMC, both parties are responsible for reviewing, understanding, and complying with all language in the contract.   

In order to ensure the FSMC is in compliance with the contract terms and conditions and child nutrition regulations, the SFA must have strong familiarity with both the contract and federal regulations, and must maintain oversight at all times.  In addition, there are certain responsibilities, including but not limited to review and approval of free and reduced price meal applications/eligibility determination, verification, and submission of documents/reports/ information into PEARS, that may never be performed by a FSMC.  

Prior to a SFA paying any monthly invoice submitted to the SFA by the FSMC, the SFA must ensure that all aspects of the contract terms and conditions are being met.  In addition, SFAs are responsible for reviewing all documentation that supports the charges of the FSMC to the SFA to insure they are allowable costs.  Any charges that are not allowable costs or not supported by documentation, may not be paid for out of the food service account.  

For additional information, SFAs and FSMCs should review all resources located on PEARS, Download Forms (SFAs only) or the Division of Food and Nutrition website at: www.portal.state.pa.us/portal/server.pt/community/food___nutrition_services/7483.  Follow the link to Contracting with a Food Service Management Company.  

Any questions should be directed to Carol Levan at clevan@pa.gov.
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