
 
Download and Installation Instructions 

Annual Financial Report (AFR) software package 
2012-13 Fiscal Year 

 
 
Either Access 2010 or a runtime version of Access 2010 must be installed on the PC that you will be 
using to complete the AFR.  If you have any version of Access other than 2010 installed on your 
PC, you must download and install the runtime version of Access 2010 prior to installing the AFR 
program.   

 
Please Note:  All references to file and folder names throughout the instructions will be displayed with the 
letters “SD” which is applicable to the PDE-2057 filers.  Intermediate Units completing the PDE-2056 will 
see the letters “IU” in place of any “SD” references in file and folder names.  All instances of the letters 
“SD” throughout the instructions have been shown in bold and highlighted to designate that these letters 
will be “IU” for the PDE-2056 AFR program applicable to the Intermediate Units. 

 

Loading the Run Time Version of Access 2010 

 
Runtime Access 2010 installation is required only if Access 2010 is not installed on the computer that will 
be used to complete the AFR.  No version of Access other than 2010 will allow the AFR program to install 
and/or operate properly. 
 

Installing the Runtime Access Software  

 

Installation of MS Access 2010 Runtime is only required if Access 2010 is not currently installed on the PC.  
Administrator permission may be required to install Access 2010 Runtime to the PC.  

 

1. Connect directly to the following page of the Microsoft website 

     http://www.microsoft.com/download/en/details.aspx?id=10910 

2. Locate and download the version named AccessRuntime.exe by clicking the Download button.  

Do not download the 64 bit version named AccessRuntime_x64.   

3. A dialog box asks if the user wants to Run or Save the file.  Select Save. 

4. The file can be downloaded to any location on the user’s PC.  When the download is complete, the dialog 
asks if you want to run the exe.  Click Yes. 

5. It is necessary to check the box to accept the terms of use for this product, then click Continue. 

6. When the installation completes, click the close button.     

 

NOTE:  Access Runtime is not an application that can be opened independently by the user.  When the AFR 
program is opened, it will utilize the runtime version of access. 

 
 
 
 

http://www.microsoft.com/download/en/details.aspx?id=10910


Downloading and Installing the AFR software for the 2012-13 FY 

The AFR executable file is available on the PDE website.  Please note the various items available for download 
and/or reference on the website.  The AFR must be installed by someone with Administrator rights. 

Download the executable file from the website 

1. Open the PDE website www.pde.state.pa.us and navigate to the AFR Menu page by clicking Policies and 
Procedures | School Finance | Annual Financial Report – School District, or Annual Financial Report - 
Intermediate Unit accordingly. 

2. Click on the link to the AFR executable file.  

3. A File Download box will appear.  This box prompts to either run or save the sdafr13.exe file.  Choose the 
Save button. 

4. The Save As dialog box will appear. 

5. Save the file to the C: drive by specifying this location in the Save In box   Do not change the default file 
name sdafr13.exe, and click the Save button. 

6. A download box will appear and the AFR executable (sdafr13.exe) file will download to the C: drive.   

7. When the download is complete, either the message “Download Complete,” will appear or the box will close 
automatically.  If the box does not automatically close, click the Close button and exit the internet browser. 

Run the Setup Wizard to install the AFR software    

1. In Windows Explorer, locate and double click the file sdafr13.exe previously saved in the C:drive 

2. Dialog box displays “this Will install the AFR application”  Click Yes  

3. A screen titled Welcome to the sdafr13 Setup Wizard will automatically open, click Next 

4. Customer Information screen will appear.  Do Not change the default path, click Next 

5. Choose Setup Type screen will appear, click the icon to the left of the word Typical 

6. On the Ready to Install screen, click Install.  Wait until the AFR completely installs before click Finish. 

7. An AFR icon will appear on the desktop of your computer.  Use this icon to access the AFR 2013. 

8. NEW - Before opening the AFR program: Several files are automatically installed in the sdafr13 folder 

including a file named MSCOMCTL.OCX   This file must be located and moved to the 
C:\Windows\System32 folder prior to opening the AFR program for the first time.   

 

It is suggested that you note the location of the AFR components.  The installed components of the database will 
be located in the C:\sdafr13 folder.   

The file named sdafrdata13.accdb will store all the data entered into the AFR program, this file is referred to as the 
backend.  The file is password protected and cannot be opened independently.  When the AFR program is opened 
it will automatically link to the sdafrdata13.accdb file and data contained in the file will be populated into the AFR 
format.  Note: By clicking the button  “Make a Copy of AFR Data to Send to School Finance” on the AFR main 
menu, this is the file that will be automatically copied, renamed and placed in a “Send In” folder for submission to 
the AFR FTP site.  All remaining files contain the technical programming needed to run the AFR program and 
functions. 

If the .accdb extension does not display as part of the file name, your Windows may be set to hide file extensions.  
Consult your schools technical support for additional help in displaying the file extensions.  

 

Contact School Finance via e-mail with questions:  RA-Schlfin@state.pa.us  

 

http://www.pde.state.pa.us/
mailto:RA-Schlfin@state.pa.us

