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School Profile 

Demographics 

605 S Duke Street 
York, PA 17401 

(717)848-3610 

 

Phase: Phase 2 

CEO Name: Jacqueline Martino-Miller 

CEO E-mail address: jmartino@crispusattucks.org 
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Governance and Staff 

Leadership Changes 

Leadership changes during the past year on the Board of Trustees and in the school 
administration: 

Three new board members were added to provide a broader perspective from the community. 

Board of Trustees Meeting Schedule 

Location Date and Time 

Crispus Attucks Charter School 8/26/2013 6:00 PM 

Crispus Attucks Charter School 9/23/2013 6:00 PM 

Crispus Attucks Charter School 10/28/2013 6:00 PM 

Crispus Attucks Charter School 11/18/2013 6:00 PM 

Crispus Attucks Charter School 12/16/2013 6:00 PM 

Crispus Attucks Charter School 1/27/2014 6:00 PM 

Crispus Attucks Charter School 2/24/2014 6:00 PM 

Crispus Attucks Charter School 3/24/2014 6:00 PM 

Crispus Attucks Charter School 4/28/2014 6:00 PM 

Crispus Attucks Charter School 5/19/2014 6:00 PM 

Crispus Attucks Charter School 6/23/2014 6:00 PM 

 
  

Professional Staff Member Roster 

There are no professional staff members. 

The professional staff member roster as recorded originally on the PDE-414 form 

XLS file uploaded. 

Quality of Teaching and Other Staff 
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Chief Academic 
Officer/Director 

0.00      
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Principal 1.00 1.00     

Assistant Principal 0.00      

Classroom Teacher (including 
Master Teachers) 

6.00 6.00    6.00 

Specialty Teacher (including 
Master Teachers) 

0.00      

Special Education Teacher 
(including Master Teachers) 

1.00 1.00    1.00 

Special Education Coordinator 0.00      

Counselor 0.00      

Psychologist 0.00      

School Nurse 0.00      

CEO 1 1    1 

Case Manager 3 3    3 

Teacher's Aide 1 1    1 

Office Assistant 3 3    3 

Security Coordinator 1 1    1 

ISS Monitor 1 1    1 

Transition/Alumni 
Coordinator 

1 1    1 

Construction Manager 1 1    1 

Construction Assistant 3 3    2 

Totals 23.00 23.00 0 0 0 21.00 

 

Further explanation: 

The school has contracted for nursing services, psychological services, and ELL services. 



5 

Fiscal Matters 

Major Fundraising Activities 

Major fundraising activities performed this year and planned for next year: 

There were no major fundraising activities for the 2014 school year. For the 2015 the Board of 
Trustees intends to work with the students and staff to plan an annual fundraising to keep the 
community abreast of the activities of the students and the School. 

Fiscal Solvency Policies 

Changes to policies and procedures to ensure and monitor fiscal solvency: 

There were no changes to policies and procedures to ensure and monitor fiscal solvency.  Our 
auditors review our policies and procedures every year and have made no recommendations for 
changes. 

Fiscal Solvency Policies 

Charter School documents that describe policies and procedures that have been established to 
ensure and monitor fiscal solvency (optional if described in the narrative) 

Files uploaded: 

 ACCOUNTING DEPARTMENT PROCEDURES.doc, 2014.doc 

Accounting System 

Changes to the accounting system the charter school uses: 

The charter school is required to have a system that integrates with the Pennsylvania State 
Chart of Accounts for Pennsylvania Public Schools and the Annual Financial Report utilizing 
Generally Accepted Accounting Principles (GAAP) for budgeting, accounting and reporting. 

Preliminary Statements of Revenues, Expenditures & Fund Balances 

The completed and CEO signed Fiscal Template – Preliminary Statements of Revenues, 
Expenditures & Fund Balances 

PDF file uploaded. 

Financial Audits 

Basics 

Audit Firm: REINSEL KUNTZ LESHER LLP (a/k/a RKL) 
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Date of Last Audit: 09/30/2013 
Fiscal Year Last Audited: 2012-2013 
 
  
Explanation of the Report 

Detailed explanation of the report (if the previous year’s report has been submitted.) Any audit 
report for a school year that precedes this annual report by more than 2 years is not acceptable 
and may be considered a material violation: 

For the fiscal year ending June 30, 2014, the Charter School has retained the audit firm of 
Reinsel Kuntz Lesher, LLC (RKL).  The audit is scheduled to begin the week of august 18, 2014 
and it is anticipated the final report will be issued by October 17, 2014.  Based on preliminary 
discussions with the auditors, it is expected that an unqualified audit opinion will be issued.  
Because of changes in funding, an A-133 audit is required for the year ending June 30, 2014. 

  

Financial Audit Report 

The Financial Audit Report, which should include the auditor’s opinion and any findings resulting 
from the audit 

PDF file uploaded. 

  

Citations 

Financial audit citations and the corresponding Charter School responses 

Description Response 

 
  

Federal Programs Consolidated Review 

Basics 

Title I Status: Yes 
Date of Last Federal 
Programs Consolidated 
Review: 

05/12/2014 

School Year Reviewed: 2013-14 
 
  
  
Federal Programs Consolidated Review Report 

The Federal Programs Consolidated Review Report, which should include the Division’s opinion 
and any findings resulting from the audit 
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PDF file uploaded. 

  

Citations 

Federal Programs Consolidated Review citations and the corresponding Charter School 
responses 

Description Response 

 
  



8 

Special Education 

Chapter 711 Assurances 

The LEA agrees to comply with all requirements of Special Education outlined in 22 PA Code 
Chapter 711 and other state and federal mandates. These include: 

Implementation of a full range of services, programs and alternative placements available to the 
Charter School for placement and implementation of the special education programs in the 
Charter School. 

Implementation of a child find system to locate, identify and evaluate young children and 
children who are thought to be a child with a disability eligible for special education residing 
within the Charter School's jurisdiction. Child find data is collected, maintained and used in 
decision-making. Child find process and procedures are evaluated for their effectiveness. The 
Charter School implements mechanisms to disseminate child find information to the public, 
organizations, agencies and individuals on at least an annual basis. 

Assurances of students with disabilities are included in general education programs and 
extracurricular and non-academic programs and activities to the maximum extent appropriate in 
accordance with an Individualized Education Program. 

Following the state and federal guidelines for participation of students with disabilities in state 
and Charter School-wide assessments including the determination of participation, the need for 
accommodations and the methods of assessing students for whom regular assessment is not 
appropriate. 

Assurance of funds received through participation in the medical assistance reimbursement 
program, ACCESS, will be used to enhance or expand the current level of services and programs 
provided to students with disabilities in this local education agency. 

Special Education Support Services 

Support Service Location Teacher FTE 

Classroom Aide Crispus Attucks Charter School 1 

Special Education Teacher Crispus Attucks Charter School 1 

 
  

Special Education Contracted Services 

Title Amt. of Time per Week Operator Number of Students 

ESL Instructor 2.5 Days Intermediate Unit 10 or fewer 

Psychologist 1 Days Intermediate Unit 22 

 
  

Special Education Cyclical Monitoring 
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Date of Last Special Education Cyclical Monitoring: 05/12/2014 
Link to Report (Optional): Not Provided 
 
  
Special Education Cyclical Monitoring Report 

The Special Education Cyclical Monitoring Report, which should include the Bureau’s findings 

No file has been uploaded. 
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Facilities 

Fixed assets acquired by the Charter School during the past fiscal year 

Fixed assets acquired by the Charter School during the past fiscal year: 

There were no fixed assets acquired by the Charter School during the past fiscal year. 

The total Charter School expenditures for fixed assets during the identified fiscal year: 

$0.00 

Facility Plans and Other Capital Needs 

The Charter School’s plan for future facility development and the rationale for the various 
components of the plan: 

At the present time, there are no plans for future facility development.  Unless and until the 
Charter School decides to increase its enrollment, the current facility is adequate to meet the 
needs of the students and staff. 

Memorandums of Understanding 

Organization Purpose 

Lincoln Intermediate Unit 
12 

To contract for English as a Second Language instruction for 
our students. 

York City Police 
Department 

To meet requirements for Safe Schools 

 
  
 



PDE-414 

Complete the following information for all professional staff members.

Staff No. Name of employee  (List all 
names in alphabetical order)

PA Certified 
Yes/No

Areas of Certification Type of 
Certificate

Grades 
Teaching or 

Serving

All Areas of Assigjment Subject 
Areas Teaching or Services 

Provided

Number of 
Hours 

Worked in 
Assignmnt

Percentage 
of Time in 
Certified 
Position

Percentage 
of Time in 
Areas Not 
Certified

1 Rebecca Altland Yes
Secondary Social Studies, Mid-Level 
English 10,11,12 Geography, US Government 1500 100% 0%

2 Cathy Bellone Yes Special Education 10,11,12 Inclusion, Science, Social 
Studies, Math, Language Arts 1500 100% 0%

3 Melissa Bupp Yes
Administration PK-12, Mid-Level 
Mathematics, Secondary General 
Science

10,11,12 School Administration & 
Supervision

2000 100% 0%
4 Craig Eckbold Yes Secondary English 10,11,12 Language Arts 1500 100% 0%
5 Evelynn Eighmey Yes Art PK-12 10,11,12 Art 1500 100% 0%

6 Timothy Hoke Yes
Secondary Mathematics, Bus-Computer-
Info Tech PK-12 10,11,12 Mathematics

1500 100% 0%
7 Tyler Kline Yes Technology Education PK-12 10,11,12 Technology Education 1500 100% 0%
8 Martin Lebow Yes Secondary Biology 10,11,12 Biology 1500 100% 0%

Total Number of Administrators (do not include CEO) _______
Total Number of Teachers __________  Counselors __________  School Nurses __________  Others __________
Total Number of Professional Staff _________  

CERTIFICATION VERIFICATION FORM                    

PA Department of Education, 333 Market Street, Harrisburg, PA  17126-0333



FISCAL PROCEDURES FOR CRISPUS ATTUCKS ASSOCIATION & CRISPUS 

ATTUCKS CHARTER SCHOOL 

 

1. ACCOUNTS PAYABLE.   Requisitions must be turned in to the Accounting Department by 

5:00 p.m. on Friday to be processed the following week.  All requisitions will be reviewed 

and approved by Mr. Simpson on Monday.  All requisitions submitted must be complete, 

including name and address of payee, invoice attached, item description, prices, approval by 

department director, etc.  Incomplete requisitions will be returned to the department director.  

This will delay processing until the following week.  ALL DEPARTMENTS SHOULD 

PREPARE THEIR REQUISITIONS ON-LINE.  Please call Wanda or Donna if you need 

assistance. 

 

All checks require two signatures, one being Mr. Simpson, CEO, and the second signature 

will be designated by the Board of Directors/Board of Trustees.  Appropriate bank cards will 

be presented to the appropriate banks/lending institutions on an annual basis, with the 

designated check signers.   

 

 All blank checks are kept locked in the accounting department.  Once checks are signed, 

they will be locked in the safe in the accounting department until distribution.  UNDER NO 

CIRCUMSTANCES WILL A BLANK CHECK BE ISSUED. 

 

For those requisitions which require purchase orders, Wanda will issue a purchase order and 

return a copy to you, with the purchase order number indicated.  The requested item may 

then be ordered.  Normal purchases do not require a purchase order. 

 

Requisitions selected for payment will be paid on Friday of that week.  If an exception is 

needed, please contact Donna. 

 

2. TIMESHEETS.  All TIMESHEETS MUST BE TURNED IN TO THE ACCOUNTING 

DEPARTMENT BY 10:00 A.M. ON MONDAYS OF PAY WEEK.  All timesheets must 

be signed, approved and have all time off slips attached and signed.  DELAYS IN 

TURNING IN TIMESHEETS THAT ARE PROPERLY COMPLETED MAY CAUSE 

DELAYS IN PROCESSING PAYROLL.  Paychecks/direct deposit slips will be 

distributed to the Directors on Friday morning of payroll week.  Requests for early 

receipt of a paycheck must be submitted in writing to the Human Resources 

Department for approval.  In the event an employee is ill or on vacation, their check 

will be kept in the safe in the Accounting Department until their return.  Any request 

for deviation from this policy must be submitted to the Human Resources Department, 

for approval by the CEO. 

 

3. CASH ADVANCES.  All cash advances must be returned to the Accounting Department, 

with all receipts and completed expense report form, if required, within two weeks of receipt 

of such advance.  Failure to do so will require withholding of funds from the next paycheck. 

Cash advances are to be used for travel expenditures and program expenditures.   

 

4. CREDIT CARDS.  Credit cards are to be used only in case of emergency and department 

heads must authorize such use.  A requisition, properly completed and approved, must be 

turned in prior to receiving the credit card.  Abuses of the credit card will cause termination 

of future use of such card. 



 

5. TRAVEL COSTS.  When traveling on Association and Charter School business, the 

employee is expected to use good judgment for travel arrangements, food costs, and 

telephone expenses.    All personal items, including clothing, personal care items, 

entertainment, alcoholic beverages, etc. are the responsibility of the employee and are not 

eligible for reimbursement.  Remember, when you are traveling, you are representing Crispus 

Attucks and the Charter School, so it is expected that an employee will conduct themselves 

accordingly. 

 

6. OFFICE SUPPLY ORDERS.  We will place an order ONCE A WEEK for office supplies 

from Rubinsteins.  Please follow the procedures above for a requisition.  Wanda will place all 

orders by noon on Wednesday, and will contact you when your order is in.  Most deliveries 

can be expected by Friday.  Any requests for items considered “capital” in nature—in excess 

of $500, must be submitted to the CEO for approval by the Finance Committee and/or Board 

of Directors/Board of Trustees. 

 

7. LARGE ITEMS FOR MAIL.  Please place all large items for mail that need to be weighed 

in the bin marked “MAIL” outside the Accounting Office.  All regular mail can be taken 

directly to the Receptionist. 

 

8. QUESTIONS FOR THE ACCOUNTING DEPARTMENT. If you have questions for the 

Accounting Department, please see the following personnel: 

 

 ACCOUNTS PAYABLE—Wanda & Donna 

 ACCOUNTS RECEIVABLE—Wanda & Donna 

 PAYROLL—Donna 

 CREDIT CARD USE—Donna  

 OFFICE SUPPLY ORDERS—Wanda & Donna 

 GENERAL LEDGER—Donna  

 CHARTER SCHOOL ISSUES—Donna 

 GRANTS MANAGEMENT—Donna  

 POLICIES & PROCEDURES—Donna 

 

 

 

 

 

 

Updated: 5/1/14 

 



  Name Phone Number Check if Interviewed

Superintendent: Jacqueline Martino-Miller 717-848-3610

Business Manager: Donna Williams 717-848-3610

Title I Coordinator: Melissa Barnes 717-848-3610

Title II Part A Coordinator:

Title III Coordinator:

Fiscal Requirements Coordinator:

Ed-Flex Waiver Review Coordinator:

Title VI-B REAP Coordinator:

Program(s) Reviewed:

Title I    

Title II Part A    

Title III    

Fiscal Requirements    

Ed-Flex Waiver Review    

Title VI-B REAP    

 

Program Reviewer(s): Mary Catherine Brouse

 

Program Review Date: 06/03/2014

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF EDUCATION

333 Market Street Harrisburg, PA  17126-0333

Division of Federal Program
Consolidated Program Review

2013-2014 School Year

Crispus Attucks Youthbuild CS
605 South Duke Street

York, Pennsylvania 17401-3111
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I. Highly Qualified
II. Parent Involvement

III. LEA Improvement
IV. School Improvement
V. School Choice

VI. Supplemental Educational Services (SES)
VII. Schoolwide Programs

VIII. Targeted Assistance
IX. Nonpublic Schools
X. Comparability

Title I Program Review
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Component I: Highly Qualified

The Local School System (LEA) designs and implements procedures that ensure the hiring and retention of qualified teachers and
paraprofessionals and ensure that parents are informed of educator credentials as required.

Sec. 1111 (h)(6)(A)
Sec. 1119 (a)(1-2) (c)(1)

Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

1a. Utilizing the most recent PIMS data,
all core content area teachers employed
by the LEA are highly qualified.   (Core
content teachers in ALL schools, not just
Title I.)    

 PIMS Highly Qualified
Teacher Report    

 Emergency Certificates for
all teachers not HQ    

District Comments

5/12/2014 2:10:26 PM

Principal Crispus Attucks Charter
School Admin

All teachers are highly qualified
in their content areas.

1b. LEA has a system in place to ensure
that all core content area teachers
become highly qualified.    

 List of teachers not highly
qualified with Individualized
Professional Development
Plan for each.    

District Comments

5/12/2014 2:12:14 PM

Principal Crispus Attucks Charter
School Admin

All teachers are highly qualified
in their content areas.

I. Highly Qualified
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2. All instructional paraprofessionals
working in a Title I program are highly
qualified.    

 List of paraprofessionals &
their qualifications: HS
Diploma plus 2 years of
college (48 credits), AA
Degree or local assessment    

District Comments

5/12/2014 2:11:46 PM

Principal Crispus Attucks Charter
School Admin

No paraprofessionals are
compensated with Title I funds.

Monitor Comments

6/3/2014 9:40:31 AM

Monitor Mary Catherine Brouse

Crispus Attucks has one
paraprofessional but she is not
compensated with the Title I
funds. I saw no formal
documentation.

3. Parents (in Title I schools only) are
notified annually that they may request
information regarding the professional
qualifications of their childs teacher(s),
and of paraprofessionals who provide
instructional services to their children.    

 Copy of Right-to-Know 
Teacher Qualifications letter
and evidence of distribution
date    

District Comments

5/12/2014 2:12:36 PM

Principal Crispus Attucks Charter
School Admin

The Right to Know letter was
sent to parents this Spring.

4. Parents (in Title I schools only) are
notified if their child is assigned to or
being taught for four or more consecutive
weeks by a teacher who is not highly
qualified in a core academic subject.    

 Copy of Right-to-Know 
Non-HQT letter and evidence
of distribution date, if
applicable, or undated if not
applicable    

District Comments

5/12/2014 2:11:24 PM

Principal Crispus Attucks Charter
School Admin

Not applicable. All teachers are
highly qualified.

Monitor Comments

6/3/2014 9:39:55 AM

Monitor Mary Catherine Brouse

A paragraph in the Right-to-
Know letter tells the parents of
their rights.
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Component II: Parent Involvement

The LEA and schools meet parental involvement requirements.

Sec. 1118(a)-(h)
Sec. 1111(c)(14)
Sec. 1111(d)
Sec. 1116(a)(1)(D)

Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

1. LEA has a written parental involvement
policy and evidence that it is reviewed
and updated annually.    

 LEA parent
involvement policy    

 Staff/Parent meeting
agenda, memoranda,
revisions, sign-in
sheets.    

 Website posting.    

District Comments

5/12/2014 2:14:06 PM

Principal Crispus Attucks Charter
School Admin

Parental involvement policy is being
written and will be approved by the
school board by the end of the school
year.

Monitor Comments

6/3/2014 9:42:52 AM

Monitor Mary Catherine Brouse

The policy is being written this summer
and being prepared for board approval.

II. Parent Involvement

Page 5 of 35  

Title I Program Review - II. Parent Involvement June 24, 2014

2013-2014 Monitoring Protocol



2. Schools receiving Title I funds have a
written Parent Involvement Policy/Plan
aligned with the District policy and
evidence that it is updated annually and
has been distributed to parents.    

 School parent
involvement policy    

 Parent meeting
agenda, memoranda,
revisions, sign-in sheets
   

 Website posting    

District Comments

5/12/2014 2:14:35 PM

Principal Crispus Attucks Charter
School Admin

Parental involvement policy is being
written and will be approved by the
school board by the end of the school
year.

Monitor Comments

6/3/2014 9:46:19 AM

Monitor Mary Catherine Brouse

The policy is being prepared following
the district policy being board approved.

3. Schools receiving Title I funds have a
written school-parent compact and
evidence that it has been updated
annually and has been distributed to
parents    

 School-parent
compact    

 Staff-parent meeting
agenda    

 Evidence of
distribution    

District Comments

5/12/2014 2:15:16 PM

Principal Crispus Attucks Charter
School Admin

Parent compacts are being designed and
will be approved by the school board by
the end of the school year.

Monitor Comments

6/3/2014 9:48:41 AM

Monitor Mary Catherine Brouse

No compact was presented for my
review.
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4. Title I schools hold an annual meeting
to inform parents of participating
students about Title I program    

 Title I meeting
agenda, sign-in sheets  
 

District Comments

5/12/2014 2:15:34 PM

Principal Crispus Attucks Charter
School Admin

This parent involvement meeting was
held in the Fall of 2013.

Monitor Comments

6/3/2014 9:52:50 AM

Monitor Mary Catherine Brouse

No sign in sheets were available for
review.

5. Title I schools have provided
assistance to parents in understanding
the States academic content standards
and student academic achievement
standards, State and local academic
assessments, the requirements of Title I,
and how to monitor a childs progress and
work with educators to improve student
achievement.    

 Staff/Parent meeting
agendas and sign-in
sheets    

District Comments

5/12/2014 2:16:46 PM

Principal Crispus Attucks Charter
School Admin

A letter went home to parents/guardians
explaining the school's achievement
status. The students here do not take the
PSSA or Keystone exams, as we are
12th grade only.

Monitor Comments

6/3/2014 9:57:03 AM

Monitor Mary Catherine Brouse

The letter was not available to review.
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6. Title I schools have provided materials
and training to help parents work with
their children to improve achievement,
such as literacy and technology training.  
 

 Training materials,
evaluations, agendas,
calendar of events, sign
-in sheets, etc.    

District Comments

5/12/2014 2:22:47 PM

Principal Crispus Attucks Charter
School Admin

We hold scheduled parent involvement
activities to meet with parents and
showcase the ongoing academic and
technical activities at our school. Our
school has a post-secondary placement
program and a construction component.

Monitor Comments

6/3/2014 9:58:49 AM

Monitor Mary Catherine Brouse

Agendas and other documentation were
not available to view.

7. Title I schools educate instructional
staff, with parental assistance, in the
value and utility of contributions of
parents, how to reach out to and
communicate with and work with parents
as equal partners, implement and
coordinate parent programs and build ties
between parents and schools.    

 Staff meeting
agendas and sign-in
sheets    

District Comments

5/12/2014 2:18:57 PM

Principal Crispus Attucks Charter
School Admin

We hold scheduled parent involvement
activities to meet with parents and
showcase the ongoing academic and
technical activities at our school.

Monitor Comments

6/3/2014 10:00:12 AM

Monitor Mary Catherine Brouse

Staff sign-in sheets were available with
the topic of each session.
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8. Title I schools have coordinated and
integrated parent involvement programs
and activities with other programs (Head
Start, public preschools, parent resource
centers, early childhood programs), to
encourage and support parents in more
fully participating in the education of their
children, and parents have participated in
the development of the Transition Plan.    

 Transition Plan    

 Parent training
materials, evaluations,
agendas, calendar of
events, etc.    

 Staff/Parent meeting
agendas and sign-in
sheets    

District Comments

5/12/2014 2:17:55 PM

Principal Crispus Attucks Charter
School Admin

Our students can utilize the Early
Learning Center for their daycare needs
while they attend school each day.

Monitor Comments

6/3/2014 10:04:13 AM

Monitor Mary Catherine Brouse

A transition coordinator is available to
work with students and the next phase
agency. A case manager has contact
with parents.

9. Title I schools have sent information
related to school and parent programs to
parents in a format and language the
parents could understand.    

 Translated
documents such as
fliers, letters, web site
postings, etc.    

District Comments

5/12/2014 2:19:45 PM

Principal Crispus Attucks Charter
School Admin

Our information is translated into
Spanish. We also have a bilingual
paraprofessional who meets with
parents who are non-English speakers
when needed.

Monitor Comments

6/3/2014 10:05:26 AM

Monitor Mary Catherine Brouse

No translated documents were available
for review.
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10. Title I schools have provided full
opportunities for participation of parents
of LEP students, students with
disabilities, parents of migrant students.  
 

 Parent meeting
agendas    

 Documentation
shared or distributed    

District Comments

5/12/2014 2:22:09 PM

Principal Crispus Attucks Charter
School Admin

All parents are welcome, as our whole
school falls under Title I programming.

Monitor Comments

6/3/2014 10:11:47 AM

Monitor Mary Catherine Brouse

Sign-in sheets and agendas were
available for the meeting of enrolled
students but parents were not in
attendance.

11. Title I schools have informed parents
about the existence of a parent resource
center, if one exists. (Federal regulations
do not require a parent resource center.)
   

 Documentation such
as copies of fliers,
letters sent home,
posted information on
boards at schools
and/or website postings
   

District Comments

5/12/2014 2:20:59 PM

Principal Crispus Attucks Charter
School Admin

Our school is located in a community
building, along with a center for
employment and training, and an active
living center. These are just 2 of the
resources the Crispus Attucks
Association oversees. There are many
others throughout the community.

Monitor Comments

6/3/2014 10:07:47 AM

Monitor Mary Catherine Brouse

From an interview with the Title I
teacher, since the school is located in a
community center the resources are
available for parents.
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12. Title I schools conducted an annual
evaluation of the effectiveness of school
parental involvement activities.    

 Copy of annual
parent survey and/or
parent/teacher
conference evaluation
and collated results    

District Comments

5/12/2014 2:21:21 PM

Principal Crispus Attucks Charter
School Admin

We do not currently have a parent
involvement effectiveness survey.

Monitor Comments

6/3/2014 10:09:31 AM

Monitor Mary Catherine Brouse

No survey has been designed thus it was
not available to review.
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Component VII: Schoolwide Programs

The LEA and schools develop schoolwide programs taht use the flexibility provided to them by law to improve the academic achievement of
all students in the school.

Sec. 1114

If the LEA does not operate a Schoolwide Program in any Title I schools, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. LEA provides guidance, technical
assistance and support to schools
developing schoolwide programs in the
areas of needs assessment,
comprehensive planning,
implementation, and evaluation of the
schoolwide program and requirements.
   

 Evidence of the
planning process
and technical
assistance    

 Planning meeting
agendas    

 Planning Team
roster and calendar
of meetings.    

 Program
evaluation results    

District Comments

5/12/2014 2:23:56 PM

Principal Crispus Attucks Charter School
Admin

Our staff meets on a weekly basis to assess the
needs of our students and the effectiveness of
our program.

Monitor Comments

6/3/2014 10:15:26 AM

Monitor Mary Catherine Brouse

Sign-in sheets were provided from weekly
meetings. Some of these sheets were from
professional development activities and some
for staff meetings.

VII. Schoolwide Programs

Page 12 of 35  

Title I Program Review - VII. Schoolwide Programs June 24, 2014

2013-2014 Monitoring Protocol



2. All Schoolwide schools:

• Have completed a needs
assessment,

• Have developed schoolwide
reform strategies,

• Are using highly qualified staff
to deliver instruction,

• Are sending high-quality
teachers to high-need schools

• Have high-quality and ongoing
professional development,

• Have parent involvement
• Have a Pre-K to Kindergarten

Transition Plan for preschool
children, if applicable

• Consider teacher input when
making assessment decisions

• Provide effective, timely and
additional assistance to students
having difficulty mastering
proficient or advanced levels of
academic standards

   

 Copy of
Schoolwide Plan    

District Comments

5/12/2014 2:25:36 PM

Principal Crispus Attucks Charter School
Admin

All of our staff is highly qualified, delivers
Pennsylvania State standards of instruction,
and provides special education differentiation.
We not only follow PDE guidelines, but also
AmeriCorps and Department of Labor
standards, under whose grants we operate.

Monitor Comments

6/3/2014 10:20:37 AM

Monitor Mary Catherine Brouse

A schoolwide plan was not made available for
my review. From the teacher interview, the list
of items is covered by the other plans
necessitated by the cooperating agencies.

3. LEA has indicated which program
funds have been consolidated in the
schoolwide program, if applicable, and
how the intent and purposes of the
individual consolidated programs are
addressed.    

 Financial reports
   

 Documentation
of uses of any
consolidated funds  
 

Monitor Comments

6/3/2014 11:44:50 AM

Monitor Mary Catherine Brouse

A document was shared with me about the
allocated time for each agencies portion of the
given teachers salary.
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Component VIII: Targeted Assistance

The LEA targeted assistance programs meet all requirements.

Sec. 1115

If the LEA only operates Schoolwide Programs in Title I schools, this section can be skipped.

Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

1. The LEA has established targeted assistance programs
that address statutory purposes and meet requirements,
including the following:

• Scientifically-based, high-quality supplemental
resources

• Using effective instructional methods and strategies
that strengthen the core academic program and are
aligned to the resources

• Minimizing the removal of students from the regular
classroom during regular school times

• Primary consideration to providing supplemental
learning time

   

 List of supplemental materials
   

 Identification of scientifically-
based instructional models based
on current best practices    

 Title I staff and eligible
student schedules    

 Benchmark data and
formative assessment data of
Title I students    

2. LEA promotes the integration of staff supported by Title
1 into the regular school program and assures that
targeted assistance program planning coordinates with
and supports the regular education program.    

 Documentation of regular
team meetings, agendas sign-in
sheets, minutes, etc.    

 Professional development
schedules    

 Meeting agendas, sign-in
sheets    

VIII. Targeted Assistance
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3. Selection of eligible students.    
 Selection criteria    

 Student roster with test
scores that includes rank order
listing    

 Teacher/parent
recommendations    

 List of eligible students not
serviced due to parents declining
services    
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Component IX: Nonpublic Schools

The LEA provides Title I services to eligible children attending nonpublic schools.

Sec. 1120
Sec. 9503

34 CFR Part 200
§200.62 - 200.67, 200.77
§200.77(f)
§200.78(a)

If the LEA has no participating Nonpublic schools, this section can be skipped.

Requirements Met
Not
Met

N/A Suggested Evidence of Implementation
Additional
Evidence

Comments

1. LEA has public school ranking charts
with per-pupil allocations identified.      Consolidated application Selection of Schools

section showing ranking chart and per pupil
expenditures    

2. LEA has procedures for provision of
services to eligible children attending
nonpublic school officials.    

 Consolidated application Nonpublic
Involvement section showing services provided to
nonpublic students    

3. Consultation occurred between LEA
and nonpublic officials      Copies of letters, e-mails, consultation forms,

meeting sign-in sheets between LEA and
nonpublic officials    

 Consolidated application Nonpublic
Involvement section showing record of contacts
between LEA and nonpublic schools    

4. LEA regularly supervises the provision
of Title I services to nonpublic students      Nonpublic school visitation documentation by

district or IU    

5. LEA is evaluating the Title I program
serving nonpublic school students.      Evaluation data    

 Needs assessment survey form and collated
results    

 Assessment data    

IX. Nonpublic Schools
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6. Nonpublic school students are
receiving equitable services for
instruction, professional development,
parent involvement and summer school.  
 

 Consolidated Application Selection of Schools
section showing set-asides for nonpublic schools    

 Announcements/sign-in sheets for professional
development activities and parent involvement
opportunities for nonpublic teachers and parents  
 

7. LEA has budgets that document
appropriate set-asides      Title I budget    

8. LEA has third-party contracts or inter-
district agreements with IUs      Copy of third-party contracts or inter-district

agreements that shows set asides for nonpublic
schools    

9. LEA has Title I complaint procedures
for nonpublic schools      Copy of complaint procedure and verification of

distribution to nonpublic schools    
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Component X: Comparability

The LEA complies with the comparability provisions of Title I.

Sec. 1120A(c)

If the LEA is exempt from Comparability requirements, this section can be skipped.
For example, if there is no overlap of grade spans, the LEA is exempt from this requirement.

Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

1. Title I Comparability Report
comparing Title I schools to non-Title
I schools reported to SEA annually in
Pennsylvania and submitted by
November 15    

 Detailed Data Sheet    

 Support data housed at the
LEA (individual school lists of per
pupil expenditures)    

 Support data housed at the
LEA (individual school lists with
staff names attached to the
positions counted and excluded)  
 

District Comments

5/12/2014 2:26:33 PM

Principal Crispus Attucks
Charter School Admin

We are 1 building, and
therefore, there is no
Comparability Report for our
LEA.

Monitor Comments

6/3/2014 10:23:07 AM

Monitor Mary Catherine Brouse

School enrollment and student
schedules were provided for my
review.

In my interview with the Title I teacher and a email to the principal, I encouraged both to attend the "New Federal Program Coordinator" Training
this fall.

X. Comparability

%>

Comments
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Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

1. The LEA has a plan in place to ensure
all teachers of core academic subjects will
be highly qualified. Section 1119 (a)(1)&(3)
and Section 2141 (a)   

 PIMS Highly Qualified
Teacher Report    

 Principal Attestation
for all Title I schools
(PDE Form 425)    

 HQT Individual
Professional
Development Plans
prepared for each
teacher who is not
highly qualified    

District Comments

5/12/2014 2:33:32 PM

Principal Crispus Attucks Charter
School Admin

We have 7 staff members, 4 who teach
core academic subjects. They are all
certified in their subject area content.

Monitor Comments

6/3/2014 10:25:10 AM

Monitor Mary Catherine Brouse

PIMS Highly Qualified Teacher Report
was made available for review.

Title II A Program Review

This LEA participates in a Title IIA Consortium and Title IIA data will be supplied by the IU.

Highly Qualified
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Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

2. LEA ensures equitable distribution of
experienced and HQ teachers between
and within the district's schools to ensure
poor and minority students are not taught
at higher rates than other students by
inexperienced, unqualified, or out-of-field
teachers. Section 1112(c)(1)(L)   

 Equity Plan    

 Documentation of
annual review of Equity
Plan    

 Teachers are
reassigned, if applicable
   

 Changes to union
contract are made, if
applicable    

District Comments

5/12/2014 2:33:55 PM

Principal Crispus Attucks Charter
School Admin

We are only 1 school, and therefore
there is no Equity Plan.

Monitor Comments

6/3/2014 10:28:32 AM

Monitor Mary Catherine Brouse

No Equity Plan was available for my
review. In an email communication with
the principal, I explained the purpose of
the Equity Plan if the hiring of a non-
highly qualified person should occur.
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Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

3. The LEA conducts an assessment
of local needs for professional
development and hiring, student
academic needs and the academic
achievement gap as identified by
the LEA and school staff. Section 2122
(c)(1)(2)   

 Copy of district
professional development
needs assessment and
collated results    

District Comments

5/12/2014 2:51:27 PM

Principal Crispus Attucks Charter School
Admin

Our LEA provides professional development
based on the needs of students and staff and
within the guidelines of PDE, AmeriCorps,
and the Department of Labor.

Monitor Comments

6/3/2014 10:29:59 AM

Monitor Mary Catherine Brouse

No copy of a professional development
needs assessment was made available.

4. The LEA involves parents in the
planning of professional
development activities. Section 2122
(b)(7)   

 Meeting notices,
agenda, sign-in sheets    

District Comments

5/12/2014 2:37:00 PM

Principal Crispus Attucks Charter School
Admin

We do not ask for parent input when
arranging professional development. It is
mainly based upon the needs of our
Department of Labor and AmeriCorps
requirements.

Monitor Comments

6/3/2014 10:30:52 AM

Monitor Mary Catherine Brouse

No notices, agendas or sign-in sheets of
parent involvement were made available.

Professional Development
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Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

5. The LEA professional
development activities are based on
the needs assessment and designed
to improve student academic
achievement and eliminate the
achievement gap that separates low
-income and minority students from
other students. Section 2122 (b)(1)(B) 
 

 List of professional
development activities
aligned to needs
assessment and district
Comprehensive Plan (if
LEA has completed the
Comprehensive Plan)    

District Comments

5/12/2014 2:39:22 PM

Principal Crispus Attucks Charter School
Admin

Our School Improvement Plan falls short
along the lines of being aligned with the
Danielson Framework. Our professional
development for the 2014 - 2015 school year
will pertain to such.

Monitor Comments

6/3/2014 10:34:52 AM

Monitor Mary Catherine Brouse

The professional development activities
described on the sign-in sheets pertain
mostly to classroom needs. Examples are
first aid, sexual harassment, best practices/
instructional strategies, etc,
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Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

6. The LEA provides professional
development activities to improve
the knowledge of teachers,
principals, paraprofessionals and
other school staff. Section 2123
(A)(3)(A&B)   

 Meeting notices,
agendas, attendance
rosters    

District Comments

5/12/2014 2:41:36 PM

Principal Crispus Attucks Charter School
Admin

Our professional development has centered
around a Safe Schools Grant. Our staff has
been trained in Crisis Prevention, Student
Assistance Programs, and Restorative
Practices, in an effort to provide our students
with the tools to overcome obstacles in their
lives so they can finish their high school
diploma program.

Monitor Comments

6/3/2014 10:36:07 AM

Monitor Mary Catherine Brouse

Sign in sheets were provided for all Act 48
activities.
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Requirements Met
Not
Met

N/A
Suggested Evidence of

Implementation
Additional
Evidence

Comments

7. The LEA targets funds to schools
that have the lowest portion of
highly-qualified teachers; have the
largest average class size; or are
Priority or Focus schools. Section
2122 (b)(3)   

 Class rosters with
HQ Teacher status    

 Class size data
before and after class-
size reduction teacher
added    

 Focus/Priority
school status    

 Consolidated
application Selection
of Schools ranking
page.    

 Title II budget    

District Comments

5/12/2014 2:42:03 PM

Principal Crispus Attucks Charter School Admin

Our class rosters have an average of 12 students
per class.

Monitor Comments

6/3/2014 10:45:48 AM

Monitor Mary Catherine Brouse

Crispus Attucks was identified as a Focus school
by the DFP. No documentation about a Focus
school was presented during my review. Title II
money is moved to Title I to cover the salaries
and benefits of the time allocation for the
teachers.

8. The LEA utilizes highly-qualified
teachers to reduce class size.
Section 2123 (a)(2)(B)   

 Class-size
reduction teacher
rosters    

 PIMS Highly-
Qualified Teacher
report    

District Comments

5/12/2014 2:42:26 PM

Principal Crispus Attucks Charter School Admin

Our class rosters have an average size of 12
students per class.

Monitor Comments

6/17/2014 12:01:32 PM

Monitor Mary Catherine Brouse

Class rosters were present to review.

In an email, the principal shared the plans for this summer when LIU#12 will be working with the staff members at the Crispus Attucks Charter
School.

Class Size Reduction

%>

Comments
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

A. Audits

The SEA ensures that the
State and the LEAs are
audited annually, if
required, and that all
corrective actions
required through this
process are fully
implemented.

OMB Circular A-87

1. Copies of single audit reports
(2 most recent), corrective
action plans and approval
documents for the LEA.

 Two most recent
audit reports (federal
programs only)

 LEA response to
findings.

 PDE follow-up
review of findings.

 Independent
auditor report shows
that LEA has
completed all
corrective actions

Monitor Comments

6/3/2014 11:50:29 AM

Monitor Mary Catherine
Brouse

A copy of the audit was shared
for June 30, 2013 and 2012.

B. Carryover

The LEA complies with
the carryover provisions
of Title I.

Sec. 1127

1. LEAs with Title I allocations
greater than $50,000 per year
have not carried over more than
15% of their allocation from
one year to the next unless the
SEA has waived the limitation
(allowable once every 3 year
cycle if the SEA believes the
request is reasonable and
necessary).

 Consolidated
Application
Carryover section

 Waiver request
and Carryover
Waiver Approval
Letter

Monitor Comments

6/3/2014 11:51:16 AM

Monitor Mary Catherine
Brouse

The consolidated application
indicates no carryover.

C. Rank Order

Component XI: Fiscal Requirements

This LEA participates in a Consortium and Fiscal data will be supplied by the Consortium lead.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

The LEA ensures that it
complies with the
requirements of Title I
when allocating funds to
eligible school attendance
areas or schools in rank
order of poverty based on
the number of children
from low-income families
who reside in an eligible
school attendance area.

Sec. 1113
34 CFR Part 200 §200.77-
§200.78

1. The LEA is only serving
eligible schools that have been
ranked from highest to lowest
without regard to grade spans
and all schools above 75%
poverty are served

 Consolidated
Application Selection
of Schools ranking
grid

District Comments

5/13/2014 2:42:38 PM

Principal Crispus Attucks
Charter School Admin

Our LEA consists of only one
school.

Monitor Comments

6/17/2014 12:08:00 PM

Monitor Mary Catherine
Brouse

Crispus Attucks Charter School
is one school that enrolls only
grade 12 students in a high
school diploma recovery
program.

2. Allocations to each eligible
school in the Consolidated
Application ranking grid and
the per pupil allocations match

 Title I budget for
each school

District Comments

5/13/2014 2:42:54 PM

Principal Crispus Attucks
Charter School Admin

Our LEA consists of only one
school.

Monitor Comments

6/17/2014 12:09:47 PM

Monitor Mary Catherine
Brouse

Crispus Attucks Charter School
is one school that enrolls only
grade 12 students in a high
school diploma recovery
program.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

3. Pre-kindergarten children are
excluded from the poverty
count of any school

 PIMS Report on
Economically
Disadvantaged

District Comments

5/13/2014 2:43:32 PM

Principal Crispus Attucks
Charter School Admin

Our LEA consists of only one
school and there is no Pre-K
program in our school.

Monitor Comments

6/17/2014 12:10:53 PM

Monitor Mary Catherine
Brouse

Crispus Attucks Charter School
is one school that enrolls only
grade 12 students.

D. Supplement / Supplant

The LEA ensures that
Title I funds are used only
to supplement or increase
non-Federal sources used
for the ducation of
participating children and
not to supplant funds
from non-Federal sources.

Sec. 1114
Sec. 1115
Sec. 1116
Sec. 1120A
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

1. LEA approved budget and
records of expenditures of Title
funds at the district level match.

 Title I A and D,
Title II and Title III
budgets

 LEA budget

 Statement of
Expenditures for
Title I A and D, Title
II and Title III

District Comments

5/13/2014 2:26:03 PM

Principal Crispus Attucks
Charter School Admin

we don't consolidate at the
district level

Monitor Comments

6/3/2014 12:00:05 PM

Monitor Mary Catherine
Brouse

The budget for the district that
the business manager shared
with me showed the Title I and
Title II funds together as
salaries and benefits. An end-of
-the-year report is prepared
with exact amounts for each
category.

2. For Schoolwide Programs -
Expenditures verify that funds
have not supplanted non-federal
resources

 Statement of
federal, state and
local allocations for
past two years

 Federal
expenditures match
SWP activities

 MOE letter

Monitor Comments

6/3/2014 12:07:16 PM

Monitor Mary Catherine
Brouse

No MOE letter was available
for review. All Federal funds
are used for salaries and
benefits of highly qualified
teachers.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

3. For Targeted Assistance
Programs - Expenditures meet
the statutory requirements and
are supplemental in nature and
do not supplant non-federal
resources

 Building level
Title I budgets and
statement of
allocations and
expenditures for
current year

District Comments

5/13/2014 2:26:50 PM

Principal Crispus Attucks
Charter School Admin

We don't provide Targeted
Assistasnce programs

Monitor Comments

6/3/2014 12:13:03 PM

Monitor Mary Catherine
Brouse

This charter school does not
have a targeted Assistance
Program.

E. Equipment and
Related Property

OMB Circular A-87
EDGAR 80.32

1. LEA maintains Inventory
records, purchase orders and
receipts for equipment
purchased ($1500 or more per
unit) and Small and Attractive
Items ($300 - $1499)

 Inventory list of
items purchased with
Title I A and D, Title
II and Title III

District Comments

5/13/2014 2:28:45 PM

Principal Crispus Attucks
Charter School Admin

we maintain such a listing of
all equipment purchases; to
date, we have made no
equipment purchases with Title
I A funds

Monitor Comments

6/17/2014 12:26:26 PM

Monitor Mary Catherine
Brouse

The federal funds received by
Crispus Attucks are used for
salaries and benefits of highly
qualified teachers.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

2. LEA has conducts a physical
inventory of all items every two
years

 Documentation
that physical
inventory has been
done within the last
two years

Pertains
to:

•
Title
IA
& D
•
Title
II A
•
Title
III

District Comments

5/13/2014 2:29:13 PM

Principal Crispus Attucks
Charter School Admin

we maintain a depreciation
schedule and compare that
schedule to our equipment; to
date, we have made no
equipment purchases with Title
I A funds

Monitor Comments

6/17/2014 12:27:27 PM

Monitor Mary Catherine
Brouse

The federal funds received by
Crispus Attucks are used for
salaries and benefits of highly
qualified teachers.

F. Compliance to
Reservations

The LEA complies with
requirements regarding
the reservation of
funds.Sec. 1113
Sec. 1116
Sec. 1118

1. LEA has reserved funds
necessary to provide services
comparable to those provided to
students in Title I funded
schools to homeless students in
non-Title I schools, to neglected
students in local institutions,
and if appropriate, to neglected
or delinquent students in
community day schools and
delinquent students in local
institutions

 Consolidated
Application
Reservation of Funds
page

 Consolidated
Application Title I
budget

 Statement of
expenditures for
homeless, neglected
or delinquent
students

Pertains
to:

•
Title
IA
& D

District Comments

5/13/2014 2:45:55 PM

Principal Crispus Attucks
Charter School Admin

We are a schoolwide program,
so 100% of the funds go
towards our one school.

Monitor Comments

6/3/2014 12:14:27 PM

Monitor Mary Catherine
Brouse

The consolidated application
does not indicate any
Reservations of Funds.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

2. LEA has reserved an amount
equal to 20% of its Title I
allocation for Priority and/or
Focus schools' interventions

 Consolidated
Application
Reservation of Funds
page

 Statement of
expenditures for
interventions

District Comments

5/13/2014 2:45:49 PM

Principal Crispus Attucks
Charter School Admin

We are a schoolwide program,
so 100% of the funds go
towards our one school.

Monitor Comments

6/3/2014 12:20:39 PM

Monitor Mary Catherine
Brouse

No documentation has been
provided for the identification
of Crispus Attucks being a
Focus school. Professional
Development completed by IU
12 was paid directly from the
charter school funds.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

3. LEAs receiving more than
$500,000 in Title I funds have
reserved 1% of the allocation
for parent involvement and have
distributed a minimum of 95%
of those funds to the schools.
Distribution of less than 95%
requires parent approval

 Procedure for
allocation of at least
95% to schools

 Title I budget

 Statement of
parent involvement
expenditures by
school

 Invoices
supporting parent
involvement
expenditures

 Minutes of
meetings showing
parents agree to
allow a portion of
their school's parent
involvement funding
to remain with the
LEA

District Comments

5/13/2014 2:45:35 PM

Principal Crispus Attucks
Charter School Admin

We are a schoolwide program,
so 100% of the funds go
towards our one school.

Monitor Comments

6/3/2014 12:22:17 PM

Monitor Mary Catherine
Brouse

No reservation of funds were
made for parent involvement in
the Title I budget.

G. Obligating Funds 1. LEA began obligating funds
on or after the programs'
approved date

 Documentation
that program funds
were not spent prior
to program approval
date

Monitor Comments

6/3/2014 12:24:34 PM

Monitor Mary Catherine
Brouse

Title I funds are used after
district allowances are made
due to the time of receiving the
funding.
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Description Requirements Met
Not
Met

N/A
Suggested Evidence
of Implementation

Additional
Evidence

Comments

I. Time Documentation 1. LEA maintains semi-annual
certifications for all employees
funded 100% from a single cost
objective

 Semi-annual time
certifications

District Comments

5/13/2014 2:54:13 PM

Principal Crispus Attucks
Charter School Admin

All employees are certified
appropriately.

Monitor Comments

6/3/2014 12:26:58 PM

Monitor Mary Catherine
Brouse

From the documentation
reviewed, no one person is paid
100% from Title I or Title II
funds.

2. LEA maintains time
documentation/logs for prorated
staff including the amount of
time spent on each funding
source activity; logs are signed
by a supervisor and reconciled
to payroll documentation on a
monthly basis; or fixed schedule
approval has been obtained
from DFP

 Time logs

 Staff schedules

 Documentation of
Fixed schedule semi-
annual time
documentation DFP
approval

District Comments

5/13/2014 2:30:55 PM

Principal Crispus Attucks
Charter School Admin

staff allocates their time on bi-
weekly timesheets which are
signed by the staff and
approved by the CEO of the
School

Monitor Comments

6/3/2014 12:28:14 PM

Monitor Mary Catherine
Brouse

A copy of the time allocation
sheet and a time sheet were
provided for review.

J. Record Retention 1. Federal program records are
maintained for a period of 7
years (current year plus 6 prior)
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A recommendation was made for staff members to attend the "New Federal Program Coordinator" Training.

%>

Comments
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Building Date Staff Member Interviewed Staff Member Position

Crispus Attucks Charter School 6/3/2014 Mr. Tim Hoke Title I Teacher

Crispus Attucks Charter School 6/3/2014 Ms. Flemming Parent

Personnel Interviews
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To the Board of Trustees  
Crispus Attucks YouthBuild Charter School 
York, Pennsylvania 

We have audited the financial statements of Crispus Attucks YouthBuild Charter School 
(the Charter School) as of and for the year ended June 30, 2013, and have issued our report 
thereon dated September 30, 2013. Professional standards require that we advise you of the 
following matters relating to our audit. 

Our Responsibility in Relation to the Financial Statement Audit 

As communicated in our engagement letter dated June 17, 2013, our responsibility, as 
described by professional standards, is to form and express an opinion about whether the 
financial statements that have been prepared by management with your oversight are presented 
fairly, in all material respects, in conformity with accounting principles generally accepted in the 
United States of America. Our audit of the financial statements does not relieve you or 
management of its respective responsibilities. 

Our responsibility, as prescribed by professional standards, is to plan and perform our audit to 
obtain reasonable, rather than absolute, assurance about whether the financial statements are 
free of material misstatement. An audit of financial statements includes consideration of internal 
control over financial reporting as a basis for designing audit procedures that are appropriate in 
the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 
entity’s internal control over financial reporting. Accordingly, as part of our audit, we considered 
the internal control of the Charter School solely for the purpose of determining our audit 
procedures and not to provide any assurance concerning such internal control. 

We are also responsible for communicating significant matters related to the audit that are, in 
our professional judgment, relevant to your responsibilities in overseeing the financial reporting 
process. However, we are not required to design procedures for the purpose of identifying other 
matters to communicate to you.  

Planned Scope and Timing of the Audit  

We conducted our audit consistent with the planned scope and timing we previously 
communicated to you. 

Compliance with All Ethics Requirements Regarding Independence 

The engagement team, others in our firm, as appropriate, our firm, and our network firms have 
complied with all relevant ethical requirements regarding independence.  
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Qualitative Aspects of the Entity’s Significant Accounting Practices  

Significant Accounting Policies 

Management has the responsibility to select and use appropriate accounting policies. A 
summary of the significant accounting policies adopted by the Charter School is included in 
Note 2 to the financial statements. There have been no initial selection of accounting policies 
and no changes in significant accounting policies or their application during 2013. During the 
year ended June 30, 2013, the Charter School adopted a new accounting standard related to 
the reporting of deferred inflows and outflows of resources, which are distinctly differed from 
assets and liabilities. As a result of reporting changes, the residual balances will be considered 
as net position, rather than net assets.  No matters have come to our attention that would 
require us, under professional standards, to inform you about (1) the methods used to account 
for significant unusual transactions and (2) the effect of significant accounting policies in 
controversial or emerging areas for which there is a lack of authoritative guidance or consensus. 

Significant Accounting Estimates 

Accounting estimates are an integral part of the financial statements prepared by management 
and are based on management’s current judgments. Those judgments are normally based on 
knowledge and experience about past and current events and assumptions about future events. 
Certain accounting estimates are particularly sensitive because of their significance to the 
financial statements and because of the possibility that future events affecting them may differ 
markedly from management’s current judgments. 

The most sensitive accounting estimates affecting the financial statements are the estimation of 
depreciation and useful lives of capital assets, which is based on industry standards. 

We evaluated the key factors and assumptions used to develop the estimates and determined 
that they are reasonable in relation to the financial statements taken as a whole. 

Financial Statement Disclosures  

Certain financial statement disclosures involve significant judgment and are particularly 
sensitive because of their significance to financial statement users. The most sensitive 
disclosures affecting the Charter School’s financial statements relate to: basis of presentation, 
capital assets, and pension plan. 

Identified or Suspected Fraud  

We have not identified or obtained information that indicates that fraud may have occurred.  

Significant Difficulties Encountered During the Audit 

We encountered no significant difficulties in dealing with management relating to the 
performance of the audit. 
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Uncorrected and Corrected Misstatements  

For purposes of this communication, professional standards require us to accumulate all known 
and likely misstatements identified during the audit, other than those that we believe are trivial, 
and communicate them to the appropriate level of management. Further, professional standards 
require us to also communicate the effect of uncorrected misstatements related to prior periods 
on the relevant classes of transactions, account balances or disclosures, and the financial 
statements as a whole. The attached schedule summarizes uncorrected financial statement 
misstatements whose effects in the current and prior periods, as determined by management, 
are immaterial, both individually and in the aggregate, to the financial statements taken as a 
whole.  

In addition, professional standards require us to communicate to you all material, corrected 
misstatements that were brought to the attention of management as a result of our audit 
procedures. There were no misstatements that we identified as a result of our audit procedures. 

Disagreements with Management 

For purposes of this letter, professional standards define a disagreement with management as a 
matter, whether or not resolved to our satisfaction, concerning a financial accounting, reporting, 
or auditing matter, which could be significant to the Charter School’s financial statements or the 
auditor’s report. No such disagreements arose during the course of the audit. 

Representations Requested from Management 

We have requested certain written representations from management, which are included in the 
management representation letter dated September 30, 2013. 

Management’s Consultations with Other Accountants 

In some cases, management may decide to consult with other accountants about auditing and 
accounting matters. Management informed us that, and to our knowledge, there were no 
consultations with other accountants regarding auditing and accounting matters. 

Other Significant Matters, Findings or Issues 

In the normal course of our professional association with the Charter School, we generally 
discuss a variety of matters, including the application of accounting principles and auditing 
standards, business conditions affecting the entity, and business plans and strategies that may 
affect the risks of material misstatement. None of the matters discussed resulted in a condition 
to our retention as the Charter School’s auditors. 

This report is intended solely for the information and use of the board of trustees, and 
management of the Charter School and is not intended to be and should not be used by anyone 
other than these specified parties. 

 
September 30, 2013 
York, Pennsylvania 



Total Total Changes in
Description of uncorrected misstatement Assets Liabilities Net Assets Net Assets

Rent subsidy income estimate overstated 2,310$              -$                      2,310$              2,310$              

Effect of prior year's passed adjustments N/A N/A N/A -                    

Total effect of uncorrected misstatement
on the 6/30/13 financial statements: 2,310$              -$                      2,310$              2,310$              

Crispus Attucks YouthBuild Charter School

Summary of Uncorrected Misstatements

06/30/13

Financial Statement Effect - over(under)statement of:
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